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npoduns «be3omacHOCTh, aBTOMATU3UPOBAaHHBIX cucTem». — Maxaukana: JII'YHX, 2022
r., 14 c.

PexoMeH10BaHa K yTBepkACHUIO YueOHO-MeToaudeckum coBeTtoMm JII'YHX 28 mas
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HanpasyieHuto noAaroroBku 10.03.01 «Mudopmanmonnas 6e3omacHoCTh, poduib «bes-
ONAaCHOCTh ABTOMATHU3WPOBAHHBIX CUCTEMY, K.IIe/I.H., ['acaHoBo# 3.A.

OnoOpena Ha 3acemanuu kadenpsl «MenemxmenT» 22 mas 2022 r., mpoTokoa Ne
10.
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Pa3nen 1. [lepedyenb miianHupyeMbIX pe3yibTATOB 00y4YeHHUS M0 JTUCUMUILINHE

Heabio n3ydyeHus TUCHUILIMHBL «J{OKyMEeHTOBeIEHUE» sABIsAETCS (POPMUPOBAHUE Y
00y4aeMbIX KOMIIETEHIUH, O3BOJISIONIMX UM YCIIEIIHO MPUMEHATh TEOPETUUYECKUE 3HA-
HUSl, IPAKTUYECKUE HABBIKU 10 COCTABJICHMIO, OOPMIIEHUIO JOKYMEHTOB M YMEHHS I10
IPUMEHEHUIO COBPEMEHHBIX METOJIOB OpraHM3alMM JOKYMEHTOO0OOpOTa ISl PELICHUs
po(heCCUOHATBHBIX 33J]a4 C UCIOJIb30BAaHUEM COBPEMEHHBIX MH(OPMALIMOHHBIX U Telle-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

3agaumM OCBOCHHUS TUCUUILIIUHBI:

- IOKa3aTh POJIb U 3HAUCHHUE TOKYMEHTA U JOKYMEHTUPOBAaHHOM MH(OpMAaLINY;

- U3YYUTh 3aKOHOJATEJbHbIE I HOPMAaTUBHO-METOANYECKUE TOKYMEHTBI, perjiaMeH-
TUPYIOIIME padoTy C JOKYMEHTaMH OpPraHu3aluy;

- 03HaKOMUTb C MPABUIIAMH COCTABJICHUS U O(DOpPMIICHUS TOKYMEHTOB;

- U3YYUTb MOPSIOK PAOOTHI C IUYHBIMU U CIYKEOHBIMU TOKYMEHTaMH;

- IPUBUTH HABBIKK COCTABJICHUS U O(POPMIIEHUSI OCHOBHBIX JIOKYMEHTOB;

- U3Y4YUTh pabOTy CIyk Obl JOKYMEHTAIIMOHHOTO 00ECTIeUeHUs YIIPABJICHNUS;

- c(popMUpPOBATh HaBBIKU MPOPECCUOHATBHON TOKYMEHTOBEIUECKON JIEATEIbHOCTH,
ITIOHUMAaHUS CUCTEM JOKYMEHTALIMU U CUCTEM JTOKYMEHTUPOBAHMS;

- IIPUBUTH HABBIKM IOJIb30BaHUS COBPEMEHHBIMU TEXHOJOTHUAMM OpraHU3alUd J10-
KyMEHTO000pOTa NPEANPUIATUN U OPTaHU3ALINH.

1.1. KommnereHuuu BbIIIyCKHHMKOB, (popMupyemMblie B pe3yJibTaTe 0CBOCHHS
AUCHUIIMHBI «/loKkyMeHTOBeIeHHe» KAK YacTh IVIAHUPYEMBbIX Pe3yJIbTATOB 0CBOe-
HHS 00pa30BaTeJIbHON MPOrpaMMbl

Koa n HaumeHnoBanue
Kon ¢popmympoBKa
KOMIIETeHIIU U KOMIIeTeHIIH U HHHKATOPOR 0CTHACHI
KOMIIETeHIMHU
YK YHUBEPCAJIBHBIE KOMIIETEHIINUN

YK-4 Crocoben ocymiecTBiaATh jenoByio | UYK-4.1
KOMMYHHKAIIMI0O B YCTHOW W THCh- | Micronb3yeT pa3nudHbie (GOpPMBI, BH-
MEHHOM (opMax Ha TOCYIapCTBEH- | Abl YCTHOM M MHCbMEHHOW KOMMYHH-
HOM si3bIke Poccuiickoit Deneparuy | Kalluu Ha PYCCKOM M MHOCTPaHHOM(-
Y UHOCTPAHHOM(BIX) sI3bIKE(aX) bIX) fA3BbIKE(-aX), HCIOJB3YET SA3BIKO-

BbIE CpeACTBa JUIsl JOCTUKEHUS po-
(dheccrOHATBHBIX IICJICH.

OIIK OBHIENNPO®ECCUOHAJIBHBIE KOMIIETEHIINN

OIIK-2 Crniocoben mpumeHnsaTh uHpopMmaru- | HOIK-2.1
OHHO-KOMMYHHUKAIIMOHHBIC TEXHOJO- | BeiOupaeTr coBpemeHHble HH(pOpMa-
UM, TPOTpaMMHBIE CpEJCTBAa CH- | IMOHHBIE TEXHOJIOTHU U TMPOrpaMM-
CTEMHOI'0 W MPUKIAJHOrO Ha3Haye- | Hble CPeACcTBa, B TOM YMHCIIE OTeYe-
HUS, B TOM YHCJE OTEYECTBEHHOTO | CTBEHHOTO IMPOM3BOJICTBA, I pelle-
MPOU3BOJICTBA, JJIsl pEIICHUs 3ajaad | HUus 3a7ad NpodecCUOHANbHON Jes-
npoeCCHOHAIBHOM e TeNIbHOCTH. TEJTBbHOCTH.




1.2 IlnanupyemMble pe3yabTaThbl 00y4eHHs M0 AMCHMUILINHE

Kon u HaumenoBanue
KOMIIETeHIINH

Koa m HauMeHOBaHNe HHIAUKATO-
pa 10CTHKCHUHA KOMICTCHIIUU

Iliianupyemblie pe3yJabTaThl 00yUe-
HHS N0 TUCHUILTHHE

YK-4. Criocoben ocy-
IIECTBIIATD JAETIOBYIO
KOMMYHHKAIIHIO B YCTHOM
Y IMCbMEHHOH (opMax Ha
TOCYJapCTBCHHOM SI3BIKE
poccuiickoi deaepanuu u
WHOCTPAHHOM(BIX ) SI3bI-
Ke(ax)

NYK-4.1

Hcnonp3yet paznuyuHbie GOPMBI,
BUJIbl YCTHOM U MUCbMEHHON KOM-
MYHHKAITUU Ha PYCCKOM M HHO-
CTpPaHHOM (-bIX) SI3BIKE (-aX), UC-
TOJIb3YeT SI3LIKOBBIC CPEJICTBA JIJISI
JOCTUXKEHUS POPECCHOHATBHBIX
nenen.

3HATB: OCHOBHBIE ITPaBUJIa MTUCHMEH-
HOM KOMMYHHUKAIIMM HA PyCCKOM U
MHOCTPAHHOM SI3bIKAX.

YMeThb: caMOCTOSATEIBHO UCTIOB30-
BaTh MIPaBUJIa YCTHOM U MUCbMEHHOMN
KOMMYHHUKAI[UU Ha PYCCKOM U MHO-
CTPaHHOM SI3bIKaX JUIsSl pEIIeHUs 3a/1a4
MEXJIMYHOCTHOTO OOIIICHHUS.
Baajerb: HaBbIKaMU YCTHOM U MUCH-
MEHHOM KOMMYHHUKAIIUU Ha PYCCKOM U
WHOCTPAHHOM sI3bIKE /U1 3 (HEeKTUBHON
po(hecCHOHATLHOW KOMMYHHKAITUH.

OIIK-2.Cnioco6en npu-
MEHSTh HH(POPMALIMOHHO-
KOMMYHHUKAI[HOHHBIC TEX-
HOJIOTHH, TIPOTPaMMHBIE
Cpe/CTBa CHCTEMHOTO U
MPUKJIQJHOTO HAa3HAYe-
HUSI, B TOM YHCJIE OTeYE-
CTBEHHOTO ITPOM3BO/ICTBA,
JUISL pEIICHUs 3a71a4 Tpo-
(heccuoHaIBHON JesTelhb-
HOCTH.

HOIIK-2.1

Bribupaer coBpemeHHbIe HHPOP-
MalMOHHBIE TEXHOJIOTHU H TIPO-
TpaMMHEBIE CPEJICTBA, B TOM YHCIIE
OTEUECTBEHHOTO ITPOM3BO/ICTBA,
JUTSL pelieHus 3aaa4 mpodeccuo-
HaJIbHOH JIeSTEIIHOCTH.

3HaTh: OCHOBBI CTAaHJAPTH3ALUH U
TpeOOBaHUS K COCTABICHHUIO IOKYMEH-
TalMU MPEIIPUATHS (OpraHU3aINN).
YMeThb: NpUMEHSITh COBPEMEHHBIEC WH-
(opMaIOHHbIE TEXHOJIOTHH U ITPO-
rpaMMHBIE CPEJICTBA VIS CO3/IaHUs J10-
KYMEHTOB M OPTaHH3aluHU JOKYMEHTO-
000poTa Ha MpeANpUATHH (B OpraHu3a-
1IHHN).

BiiajieTh: HaBBIKAMU CO3aHUS Ha pycC-
CKOM $I3bIKE TPAMOTHBIX U JIOTHYECKH
HETMPOTHBOPEUYHUBHIX TUCHBMEHHBIX U
YCTHBIX TEKCTOB C HCIIOJIb30BaHHEM
COBPEMEHHBIX HH(POPMAITMOHHBIX TEX-
HOJIOTHH U IIPOTPaMM.

1.3.1lepevyennb KOMIETEHIHIT ¢ yKa3aHHEM ITanoB ux GopMUpoBaHus B MpoLecce
O0CBOCHUS TUCHMILJIMHBI

Oranbl HOPMUPOBAHUS KOMITETEHIIUMA
Tema 1. Tema | Tema 3. Tema4. | Tema | Tema 6. Tema 7. Tema 8. | Tema 9.
OcHoB- 2. [IpaBuna | Cucrema | 5. Heno- Oprann- | Texuo- | Cucre-
HBIE T10- 06- opopm- | uabpop- | Ciny- | npous- 3aius Jorus | mMarusa-
KOJ HATHA. e JICHUS Malu- ®eO- | BOJCTBO | CIIyXObl | paboOTHI U U
KOM- [TpaBo- npa- OpraHu- OHHO- Has T10 JINY- JIeII0- C IOKy- | obecrme-
Te- BBIE OC- BUJA | 3aIUOH- crpa- me- | HOMY CO- | TIPOM3- MEHTa- YyeHUe
TE€H- | HOBHI 10- | odop HO- BOYHOI pe- CTaBy BOJCTBa MH. COXpaH-
005071 KyMeH- MJie- | pacrops- JTOKY- TIHC- Onek- HOCTH
TOBeJIe- HHUS JIATEIIb- MEHTa- Ka TPOHHBIA | JOKY-
HUSL ¥ JI0- HBIX JI0- 102071 JIOKY- MEHTOB
JOKY- KYy- KyMeH- MEHTO-
MEHTO- MEH- TOB oboport
obopoTa | TOB
YK-4 + + + + + + + + +
OIIK- + + + + + + + + +
2




Pa3nen 2. MecTo IMCUMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Hucunmmmaa b1.0.18 «JlokyMeHTOBeeHHE» OTHOCUTCA K 0O0s3aTelbHOM YacTH
brnoka 1 «/luctumiauael (Moayaun)» yuyeOHoro miana HampasieHus noarotoBku 10.03.01
Nudopmanmonnas 6e3onacHocTh, npoduiis «be3onacHOCTh aBTOMATU3HPOBAHHBIX CH-
CTEM.

JIist u3ydeHusi TaHHOW AUCIUIUIMHBI HEOOXOAUMBI 3HAHUS, YMEHHS M HABBIKH, MO-
Jy4EHHBIE B MIPOLIeCCe OCBOCHUS AUCIUIUTMH «IHOCTpaHHbIN S3bIKY, « HbOpMaloHHbIe
TEXHOJIOTUW». B CBOIO o4epelib, M3ydeHUE NUCHUILIUHBI «/{OKyMeHTOBEACHUE SIBISETCS
HEO0OXOMMOM OCHOBOM MIJIS OCBOCHHUS TaKUX MUCIUILINH, Kak « OpraHu3alnoHHOE U TIpa-
BOBOE oOecrniedeHne nHpopMarmoHHo 6e3onmacHoCTH», «OCHOBHI yIipaBieHUsT HHGOpMa-
IIMOHHOW 0€30IMacHOCThION, «KoMIUIeKCHas 3amuTa 00beKTOB HH(POPMATH3AITUN .

Pa3nen 3. O0beM IMCUMILIMHBI B 32a4€THBIX eIHHUIIAX € YKA3aHUEM KOJIUYECTBA
aKaJleMM4eCKNX YaCOB, BbIJIEJIEHHBIX HA KOHTAKTHYI0 Pa00oTy 00y4aliuxcs ¢ npe-
nogasareseM (10 BUIAM Y4eOHBIX 3aHATHIT) 1 HA CAMOCTOATEIbHYIO pa0doTy 00yua-

HOIINXCSH

O0BeM JUCHUIIIIMHBI B 3a4CTHBIX CAMHHUIIaX COCTaBJISICT 3 3a4eTHBIE CAMHUIIEBI.

Ounas popma 00ydenust

KonnuecTBo akageMUYeCKUX 4YacoB, BBIJCICHHBIX HAa KOHTAKTHYIO paboTy oOyuya-
IOIINXCS ¢ TIpenogaBaresieM (10 BUaaM y49eOHBIX 3aHSATHI), COCTAaBIsIeT 68 4acoB, B TOM
quclie:

Ha 3aHATHS JICKITAOHHOTO ThTa — 34 4.

Ha 3aHATHS CEMHUHAPCKOTO THNa — 34 4.

KonnuecTBo akaleMHYECKUX YacoB, BBIICJIICHHBIX HA CaMOCTOSITENIbHYIO paboTy
oOyuaroruxcs, — 40 .

dopma MPOMEKYTOUHOU ATTECTALIUU — 3a4eT.

OuHo-3204uHast ¢popma o0OyueHHs

OO0beM TUCHIUIUTMHBI B 3a4ETHBIX AMHHUIIAX COCTABISET 3 3aUETHHIC €ANHUITBI.

KonuyecTBo akajeMuuecKux 4acoB, BBIJICICHHBIX HAa KOHTaKTHYIO paboTy oOyda-
IOIIMXCS C TIpernoiaBarenieM (1o BUJaM y4eOHBIX 3aHSATHI), cocTaBisger 16 gacoB, B ToM
qHcIe:

Ha 3aHATHUS JIGKIIMOHHOTO TUTA — 8 4.

Ha 3aHSATUS CEMHHAPCKOTO THMa — 8 4.

KonnuecTBO akageMHYeCKWX YacoB, BBIIEJICHHBIX HAa CAMOCTOSTEIBHYIO paboTy
oOyyatrommxcsi, — 92 u.

dopma MPOMEKYTOUYHOU ATTECTALIUU — 3a4eT.



Pasnen 4. Conepxxanue JMCUMILVINHBL, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3jesnam) ¢
YKa3aHHEM OTBEJICHHOI'0 HA HUX KOJIHYECTBA aKaJeMHYECKHX YaCOB U BH/10B

4.1. Inst ounout popmMbl 00ydeHUsI

Y4eOHBbIX 3aHATHH

- B T.4. 3aHATHS cCeMH- ]
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1 | Tema 1. OcHoBHEIC TIOHs- | 12 |4 4 [IpoBenenue omnpoca,
tus. [IpaBoBbIE OCHOBBI TECTUPOBAHUE, T10]I-
JIOKYMEHTOBE/ICHUS U JI0- roTroBka pedepara,
KyMEHTO000opoTa MMOATOTOBKA MPE3CH-
Taruu
2. | Tema 2. O0uue npaBuia 12 | 4 4 ITpoBesieHH e ompo-
oopMIIeHHS JOKYMEHTOB ca; TeCTHPOBAHIE,
BBIIIOJTHEHHUE TTUCh-
MEHHOM paboThI
3. | Tema 3. IIpaBuna opopm- | 12 | 4 4 Tectuposarme, pe-
JICHUS] OpraHU3aluOHHO- LLICHIIE I[eJ'IOBBI,X -
pactopsANTEIBHBIX JOKY- Tyanuii, perente
MCHTOB KEeMCoB
4. | Tema 4. Cucrema uagop- |12 | 4 4 [IpoBenenue onpo-
MAaI[MOHHO-CIIPABOYHOI ca; TeCTUPOBAHUE,
JIOKyMEHTAITU! BBITTOJHEHHUE TTHCh-
MEHHOU paboTHl,
peLICHHE KEeMCOB
5 | Tema 5. CnyxeOnas nepe- | 12 | 4 4 IIpoBenenue ompoca,
MHACKa TECTUPOBAHUE, BBI-
MOJIHEHHE MUCHMEH-
HOM paboTHl, pele-
HHE KECOB
6. | Tema 6. [lemonpon3Bo- 12 |4 4 [TpoBenenue ompoca,
CTBO I10 JINYHOMY COCTaBYy TECTUPOBAHUE, BbI-
MMOJHEHNE MUCHEMEH-
HOW paboTHl, perie-
HHE KEMCOB, IIOJIT0-
TOBKa pedepaTos,
MOJITOTOBKA TTPE3eH-
Talumn




7. | Tema 7. Opranuzamus 11 |4 2 5} [IpoBexnenue omnpoca,
CITY>KOBI IeTIONTPOU3BO/I- TECTHPOBaHUE, pe-
CTBa IICHHE KEHUCOoB, MO~

roToBka pedeparos,
MOJITOTOBKA MTPE3eH-
Talum

8. | Tema 8. TexHosorus pa- 13 |4 4 5 [TpoBenenue omnpoca,
0OTHI ¢ JOKYMEHTaMH. TECTUPOBaHUE, MOJI-
DJIEKTPOHHBIN JOKYMEH- roTOBKa pedeparos,
TOOOOPOT MOJITOTOBKA IMPE3¢eH-

Taluu

9. | Tema 9. Cucremarmsarius | 10 | 2 2 6 [TpoBenenue omnpoca,
U o0ecrieueHrne COXpaHHO- TEeCTUPOBaHUE, MO/I-
CTH JJOKYMCHTOB. roTOBKa pedeparos,

MOJITOTOBKA MPE3eH-
Talum
3auer 2 0 2 0
HUTOro: 108 | 34 34 40
4.2. /151 04HO-3204HOM GopMBbI 00yUeHHS
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1 | Tema 1. OcHOBHBIC TIOHSI- 14 |2 2 10 | IlpoBexnenwme ompoca,
Tus. [IpaBoBbIE OCHOBBI J0- TECTHUPOBAHUE, MOJ-
KYMEHTOBEJICHUS U JIOKY- rOTOBKa pedepara,
MEHTO00OpOTa MOJITOTOBKA MPE3eH-

TaIuu

2. | Tema 2. O6mue mpaBuiia 10 | - - 10 TTpoBeieHHe OMpo-

oopMIIeHHS TOKYMEHTOB ca; TeCTHPOBAHIIE,
BBITIOJTHEHHE MHCh-
MEHHO paboThI

3. | Tema 3. [IpaBuna opopm- 14 |2 2 10 Tectuposarme, pe-
JICHUS] OPTaHU3alnOHHO- LlIeHHE JETOBbIX CH-
pacIopsTUTEIBHBIX JIOKY- Tyaruii, pererme
MCHTOB KENCOB




4. | Tema 4. Cucrema ungop- 10 |- - 10 | [IpoBenenue omnpo-
MaIMOHHO-CIIPAaBOYHOH J10- ca; TEeCTHPOBaHUE,
KyMEHTAIUH BBITIOJTHEHHE MHCh-

MEHHOH paboTHI,
pELICHHE KEWCOB

5 | Tema 5. CnyxeOnast mepe- | 14 | 2 2 10 | IIpoBenenue omnpoca,
ICKa TECTUPOBaHUE, BbI-

MOJTHEHUE MUCHMEH-
HOH paboTHI, pere-
HUE KeICOB

6. | Tema 6. [lenonpouspoacteo | 10 | - - 10 | IIpoBenenue ompoca,

10 TUYHOMY COCTaBY TECTUPOBAHUE, BbI-
NIOJTHEHUE TTHChMEH-
HOU paboTHI, perie-
HHE KEMCOB, ITOJIT0-
TOBKa pedepaTos,
HIOJITOTOBKA MIPE3€H-
Tanui

7. | Tema 7. Opranuzamus 14 | 2 2 10 | IIpoBenenue omnpoca,

CITY>KOBI I€TT0ONIPON3BOJICTBA TECTHPOBAHUE, pe-
HICHUE KEHCOB, MO/I-
TOTOBKa pedepaTos,
HIOJIrOTOBKA MIPE3CH-
Tanui

8. | Tema 8. Texnosorus pado- |11 |- - 11 | IlpoBenenue ompoca,
ThI C JOKYMEHTaMH. DJIeK- TECTUPOBAHUE, MO/I-
TPOHHBIN TOKyMEHTOO0OPOT TrOTOBKA pedepaTos,

HIOJITOTOBKA MIPE3CH-
Tanui
9. | Tema 9. Cucremarmzammss u | 11 | - - 11 | [IpoBenenue ompoca,
obecrneyeHrne COXpaHHOCTH TECTHUPOBAHUE, MOJ-
JIOKYMEHTOB. rOTOBKa pedepaTos,
MOJITOTOBKA MPE3eH-
Tanui

3auer 2 0 2

HUTOroO: 108 | 8 8 92

Pa3znen 5. IlepeyeHb OCHOBHOM M IOTIOJTHUTEIbHON Y4eOHOM JIMTEPATYPbl, HE00XO0-
AMMOM 1JI OCBOCHUSA TUCUUILIAHBI

Ne ABTOp Ha3BaHnue 0CHOBHOM M /10- BbIixoaHble 1aH- KosnuyecTBo 3K-
n/n NOJIHUTEJbHOH y4eOHOM JIM- | Hble M0 CTAHAAPTY | 3eMILISIPOB B O0u0-
TepaTypbl, HEOOXO0AMMOI /15 auorexke IT'YHX /
OCBOEHHUS THCHHILIMHBI ajzipec 10CcTyna
. OcHoBHasi yueOHasi JuTeparypa
1| I'pososa, O.C./ J1enonpou3BoICTBO : yueOHOe Homkap-Ona: http://biblioclub.ru/in
O.C. I'po3oBa; pen. | mocobue [I'TY, 2018r. — 124 | dex.php?page=book&
JI.C. )XypaBneBa C. 10=439196
2| Mensenesa O.B. Odopmiienne opranuzanuon- | Mocksa-bepinun: http://biblioclub.ru/i
HO-PaCMOPSAAUTENbHBIX 10Ky- | Jupexkr-Menua, ndex.php?page=boo
MEHTOB: KypC JICKIIUI 2018, 79 c. k&id=480166
3| Muenun C.E. Opranu3anys 1 TEXHOJIOTUs Kemeposo: Keme- https://biblioclub.ru/i

9



http://biblioclub.ru/index.php?page=book&id=439196
http://biblioclub.ru/index.php?page=book&id=439196
http://biblioclub.ru/index.php?page=book&id=439196
http://biblioclub.ru/index.php?page=book&id=480166
http://biblioclub.ru/index.php?page=book&id=480166
http://biblioclub.ru/index.php?page=book&id=480166
https://biblioclub.ru/index.php?page=book_red&id=481592&sr=1

JOKYMEHTAIMOHHOTO o0ecrie- | poBckuii rocymap- | hdex.php?page=book
YEHHUs YIPABICHHS: SJIEKTPOH- | CTBEHHBIN YHHBEP- red&id=481592&sr
HOE y4. Tocooue curer, 2017r.-478 |=1

C.

1. lonosHuTebHAs yueOHas1 JIUTEpaTypa

A) /lonoanumensnan yueonas 1umepamypa

1| Auruna O. JI. JlokymenroBenenue u apxuBo- | Yensiounck: YI'A- | https://biblioclub.ru/i
BejieHHe: cioBapb-cripaBounuk | KU, 2015, 116 c. ndex.php?page=boo
K_red&id=491902
2 | Kabamos C. 1O., J1e0mpon3BOICTBO U apXHB- Mocksa: U3na- https://biblioclub.ru/i
Acdannusipoa HOE JIeJIO B TePMHHAX ¥ onpe- | TenbeTBO «Dmun- | ndex.php?page=boo
nr. JeNCHUSIX: yueOHoe mocodue Ta», 2018, 295 c. K red&id=69168
3| Tpodumosa O.B., | OCHOBBI JAEIOBOIO MUCHMA: Mocksa: U3na- https://biblioclub.rufi
Kymuuxk E.B. yueOHOE mocooue tenbeTBO «@mH- | ndex.php?page=boo
ta», 2016, 305 c. k_red&id=57968
bB) O¢uyuanvusie uzoanusn: cooOpHuKu 3aKOHO0AMENbHBIX AKMOG, HOPMAMUBHO-NPABOBHIX OOKYMEH-

moe u Kkooexkcoe P®

Oenepanphblii 3akoH 0T 27.07.2006 Ne149-d3 (B pea. ot 19.07.2018) «O06 undopmaiuu, HHPOp-
MAaIllMOHHBIX TEXHOJOTHUAX M O 3ammre uHbopmaruu» // CoOpaHue 3akoHomarenbcTBa PO.
31.07.2006. No 31 (1 4.). cr. 3448.

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®3 (B pen. ot 27.11.2017) «O nopsake paccCMOTpEHUS
obpamienuii rpaxaan Poccuiickoit @enepanun» // Cobpanue 3akonomarenscTBa PD. 08.05.2006.
Ne 19. ct. 2060

®enepanbHblil 3aK0H OT 22.10.2004 Ne 125-D3 (B pen. ot 28.12.2017) «O06 apxuBHOM jene B
Poccuiickoit @enepanuny// Cobpanne 3akoHogarensctBa PO. 25.10.2004. Ne 43. cT. 4169

®enepanbHblil 3aK0H 0T 29.06.2015 Ne 162-D3 (Bpea. ot 03.07.2016) «O cranmaptuzanuu B Poc-
cuiickoit deneparmmy//Codpanue 3akonoaarenseTBa PD. 06.07.2015. Ne 27. cr. 3953

o

®denepanbhblii 3akoH 0T 06.04.2011 No 63-D3 «O06 37€KTPOHHOM MTOAITUCHY

I'OCT P 7.0.97-2016. Hauronanbubiii ctannapt Poccuiickoit @enepanuu. CucremMa CTaHIapTOB
1o nHpopmanuu, ONOIMOTEUHOMY U U3JaTeIbCKOMY Jeny. OpraHu3alOHHO-PaCIOPsINTENbHAs
nokymeHTanus. TpeboBanus kK opopmieHuto 1okymeHToB (yTB. [Ipuka3zom Poccrangapra ot
08.12.2016 Ne 2004-cT)

.| TOCT P UCO/M3K 18044-2007 «udopmarnmonnas TexHosorus. MeTossl U cpeacTa odecrie-

YCHUA 6C3OHaCHOCTI/I. MeHeI[)I(MeHT HNHIOUACHTOB I/IH(I)OpMaI_II/IOHHOI\/'I 6C3OHaCHOCTI/I»
www.standartqost.ru

B) Ilepuoouueckue uzdanus

Kypnan «/lemonpon3BoacTso»

XKypnan «Kagposuk. Kanposoe nenonponsBoacTso»

I') Cnpagouno-oudauocpaguueckas numepamypa

3.| Bonpmas Poccuiickast SHIIMKITONE M. DHIMKIIONEeIUYecKuii cioBaps. http://enc-dic.com/

Kpatkwuii sHIMKIIONEIUUECKU cI0Baph 10 HH(GOPMAIIMOHHON 0€30MacHOCTH
https://biblioclub.ru/index.php?page=book red&id=58393&sr=1

CnpaBouHuK JenonpousBoautens http://archive-tkr.ru/ -
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https://biblioclub.ru/index.php?page=book_red&id=481592&sr=1
https://biblioclub.ru/index.php?page=book_red&id=481592&sr=1
https://biblioclub.ru/index.php?page=book_red&id=481592&sr=1
https://biblioclub.ru/index.php?page=book_red&id=491902
https://biblioclub.ru/index.php?page=book_red&id=491902
https://biblioclub.ru/index.php?page=book_red&id=491902
https://biblioclub.ru/index.php?page=book_red&id=69168
https://biblioclub.ru/index.php?page=book_red&id=69168
https://biblioclub.ru/index.php?page=book_red&id=69168
https://biblioclub.ru/index.php?page=book_red&id=57968
https://biblioclub.ru/index.php?page=book_red&id=57968
https://biblioclub.ru/index.php?page=book_red&id=57968
http://www.standartgost.ru/
http://enc-dic.com/
https://biblioclub.ru/index.php?page=book_red&id=58393&sr=1
http://archive-tkr.ru/

Pa3neu 6. Ilepedyenn pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«/HTepHEeT», HeOOXOAUMBIX [IJISI 0CBOEHHS TUCIUILINHBI

Kaxnpiii oOyuaromuiics B TeUeHHE BCEro IMepuoja oOydeHUsl oOecrieueH WHIWBHUILY-
aTbHBIM HEOTPAHUYEHHBIM JTIOCTYIIOM K OJIHOW MJIM HECKOJBKHM 3JIEKTPOHHO-OMOIMOTECUHBIM
cHCTeMaM H K DJJIEKTPOHHOM HH(OPMAIMOHHO-00pa30BaTeIbHOM Cpe/ie YHHUBEPCHUTETA
(http://e-dgunh.ru). DnekTpoHHO-OMOIMOTEUHAs CUCTEMa W DJICKTPOHHAS MH(GOPMAIMOHHO-
oOpazoBaTenbHasi cpefa 00eCreunBacT BO3MOXKHOCTh JOCTyIa OOyYaromierocs u3 JoOOH
TOYKH, B KOTOPOW MMEETCS AOCTYN K WHPOPMAIIOHHO-TEIIEKOMMYHHUKAIIMOHHOU cetn «H-
TEpHET», KaK Ha TEPPUTOPUH YHHUBEPCUTETA, TAK U BHE €.

PekomeHnyeTcs 03HAKOMIIEHHE C pecypcamMu IIPaBOBBIX CUCTEM (OHJIATH-BEPCUN), A
TaKXKe CAWThl O(PUIMAIBEHBIX PETYISATOPOB B OOJACTH JOKYMEHTOBEACHUS U TOKYMEHTO-
o0opoTa, a Takxke HHHOPMAITMOHHON O€30TTaCHOCTH:

. http:// itsec.ru/

2. http://inside-zi.ru/

3. http://is027000.ru/

4. http://lwww.sibguardian.info/
5. http://agentura.ru/
6
7
8
9

[HE

. http://fstec.ru/
http://www.consultant.ru/
http://www.garant.ru
http://Standartgost.ru.

Paznen 7. IlepeyeHb JIMLEH3HOHHOTO MPOTPAMMHOI0 o0ecneyeHusi, MH(POPMALUOH-
HBIX CIIPABOYHBIX CHCTEM U NMPO(PecCHOHATBHBIX 0a3 JaHHBIX

7.1. JIueH3noHHOEe U CBOOOJAHO paclpocTpaHseMoe NMPOrpaMMHoOe odecreye-
HHE, B TOM YK CJie 0Te4eCTBEHHOr0 MPOU3BOICTBA

1. Windows 10

2. Microsoft Office Professional

3. Adobe Acrobat Reader DC

4. 7-Zip

5. VLC Media Player

7.2. llepeyeHb HH(POPMALTHOHHBIX CIIPABOYHBIX CHCTEM:

-Www.consultant.ru — cmpaBoyHoO-TIpaBoOBasi CUCTEMA.

7.3. Ilepeyensb npodeccnoHaANbHBIX 023 TaHHBIX:

- http://elibrary.ru - Hayunas snexTpoHHast OMOIHOTEKA;

- https://standartgost.ru/ - Otkpeitas 6aza 'OCTos;

Pa3znen 8. Onucanne MaTepuaJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOIi 1151
OCylIeCTBJIEHUS 00Pa30BaTEJIbHOI0 MPOLECCa MO AMCHUIINHE

Jns mpenonaBaHusl TUCHMIUIMHBL «JlOKYMEHTOBEIEHUE» HCHOJIBb3YIOTCS CIEIYIO-
IUE CTeIMaTbHBIC TOMENICHUS U YICOHBIC ayIUTOPHH:

Y4yeOHas ayauropus A nposeaeHusi yueOHbIx 3ansatuii Ne 3.4. (Poccus, Pec-
nyosnmka Jlarectan, 367008, r. Maxaukana, yin. xxamanytauHa ATtaeBa, oM 5, yudeOHBIN
kopnyc Ne 2 nurep «By)

Ilepeuensv ocnoenozo odopyoosanusn:
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KommuiekT crienmaniu3upoBaHHON MeOeu.

Jlocka mesoBasl.

Habop nemoHcTpalimoHHOro 000py0BaHUs: MPOEKTOP, NEPCOHATBHBIN KOMITBIOTED
C JIOCTYyHOM K ceTtu MHTepHeT U KOpIopaTUBHOW ceTu yHuBepcuteTta, DbC «YHuBepcu-
terckas  Oubmuoreka ONLINE»  (www.biblioclub.ru), 32bC «39bC  HOpaii»
(wWwwe.urait.ru), akycruueckas CHCTeMa.

Ilepeuens yueoHo-naznadHvlx nocoouil.

KoMriekT HarimsiAHbIX MaTepuanoB (OaHHEpHI, IIAKaThl);

KoMIIEKT 37eKTPOHHBIX WUIUTIOCTPATUBHBIX MaTepuajoB (Tpe3eHTaIuu, BUJIEOPO-
JIUKH).

IHomemenue st camocTosiTeJbHOH padoThl Ne 4.5 (Poccus, Pecnnybsiuka /lare-
cral, 367008, r. MaxaukaJna, yi. :xkamanyranna AraeBa, 10M 5, yueOHbII KOpIycC
Ne 2 siurep «B»)

Ilepeuensv ocnoenozo ooopyoosanusn:

[lepcoHanbHble KOMIBIOTEPHI C JAOCTYNOM K ceTh «MHTEpHET» U B DIIEKTPOHHYIO
uH(popMaImoHHO-00pa3oBaTelbHyIo cpeay — 19 exn.

IHomemenue niis camocrositesibHOUM padoThl Ne 1-1 (Poccus, Pecniy0oaimka lare-
craH, 367008, r. MaxaukaJja, yJia. /kamanyranHa AraeBa, 10M S, ydeOHbIH KOPIyC
Ne 1)

Ilepeuenv ochoenozo obopyoosanus:

[lepcoHanbHbIE KOMIBIOTEPHI C AOCTYIIOM K CeTH «VIHTEpHET» W B 3JIEKTPOHHYIO
nH(pOpMaIIMOHHO-00pa3oBaTeNbHY0 cpeay — 60 ef.

Pa3nen 9. O0pa3oBaresibHbIe TEXHOJIOTHH

[Ipy ocBOEHMM AMCHUIUIMHBI «J[OKYMEHTOBEIECHUE» MPEAYCMAaTPUBAETCS IIUPOKOE
HCIIOJIb30BAaHUE B YUEOHOM IPOIECCE AKTUBHBIX U MHTEPAKTUBHBIX (DOPM MPOBEACHHUS 3a-
HATUN (pa300p KOHKPETHBIX CUTYyallUl, KEIICOB) B COUYETAaHUU C BHEAYAUTOPHOI paboTOi €
1eNb0 GOPMUPOBAHUS U PA3BUTHSI TPO(PECCHOHATBLHBIX HABBIKOB 00yYarOITUXCSI.

[Ipu peanuzanuu nporpamMMbl AUCHUILIMHBI «/OKyMEHTOBEAEHUE» HCIOJIB3YIOTCS
pasznuyHbie 00pa3oBaTeIbHbIC TEXHOJOTUU. BO BpeMsi ayIUTOPHBIX 3aHSATUIN JIEKITUHU MPO-
BOJATCS ¢ ucnosb3oBanueM 1K u mpoekropa, ceMUHApCKUE 3aHITUSL — B BUAE TPYIIIOBOTO
00CyXIeHUs TT0] PYKOBOJACTBOM IPEIIoaBaTelis mpobieM IpeaAMETHON 001acTH, UCITOb-
3YIOTCSI MaTepuasbl IeYaTHbIC U B JIEKTpOHHOM (hopme. Ha ceMunapckux 3aHaTUsIX 00Y-
YaIOUUMUCS TTPUOOPETAIOTCA YMEHUS PEIICHUs] CUTYAIlMOHHBIX 3a7a4 B MPodhecCuoHaIb-
HOIl oOnacTH, MpoBEeAECHUS TPEHUHroB. B mpemnogaBanuu kypca «JlokymeHTOBeneHHE
MO>KHO BBIJICJIUTh TAKKE CIEAYIOIINE 00pa30BaTEIbHbIE TEXHOJIOTHH:

1. Pa300p KOHKPETHBIX CUTYyaLMi KaK JAJI1 WLTIOCTPAMU TOW WM MHOW CUTYyalluH,
TaK U B LIEJIAX BHIPAOOTKH HABBIKOB MTPUMEHEHUS YIIPABICHYECKUX PEIICHUM.

2. Pedepar, noxnaa (mpeseHTtauus) — MyOJUYHOE COOOLIEHUE, MPEICTABISAIONIEE
co00¥ll pa3BepHyTOE U3JI0KEHUE ONpeiesieHHON TeMbl. PedepaT MokeT ObITh MpeICTaBIeH
pa3IMYHBIMKM yYaCTHUKAMU Ipoliecca 00ydeHus: nmpernogaBaTesneM (JIEKTOpOM, KOOpIUHA-
TOPOM H T.JI.), IPUTJIAIIEHHBIM 3KCIIEPTOM, 00yYaroumMcsi, rpynmnoi odyyatomuxcs. Jlo-
KJIaJ49UK TOTOBUT BCE HEOOXOIMMBIE MaTepuanbl (TEKCT IOKjaaa, ciaimel PowerPoint,
wutocTpayu 1 T.4.). [Ipu ouHoM 00y4eHHH AOKJIATUUK 3HAKOMHUT OOYYaroIIMXCs C Ma-
TepuajamMu JI0KJIajaa B ayIMTOPHUH, pa3MeIIaeT X Ha 00pa30BaTeIIbHBIX BEO-cailTax.

3. Meron keiic-ctanuu (CUTyallMOHHBIE 3a7a4i) — 00y4deHue, Ipu KOTOpoM 00yda-
IOLIUECS U MPENOoJaBaTeNlb YYacTBYIOT B HEIIOCPEICTBEHHOM OOCYXJACHHUH JIETOBBIX CUTY-
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anwii u 3a1a4. [lpu maHHOM MeTojie 00y4YeHHsI O0YUArOIIUIACS CaMOCTOSTEIbHO TPUHUMA-
€T pelIeHne U 000CHOBBIBAET €rO.

4. TectupoBaHWE — KOHTPOJIb 3HAHHH C TIOMOIIBIO TECTOB, KOTOPBIE COCTOST U3
YCJIOBUI (BOIIPOCOB) M BAPUAHTOB OTBETOB JIJISl BEIOODA.

5. BHeayauropHas pabota B opMe 00s3aTeIIbHBIX KOHCYIBTAIIMA W WHIHBH/yaTb-
HBIX 3aHSATHI CO CTyJEeHTaMH (TIOMOIIb B TIOHUMAaHUU MaTepualia, MoAroToBka pedeparos,
MpEe3eHTAIHi, a TAK)KE TE3UCOB JUIs CTYICHUYECKUX KOH(EPEHIIUH | T.II.).
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JIner akryanuzanuu padoyeil nporpaMMbl JMCHHIIIHHbI
«JloKyMeHTOBe1IeHu e

Pabouas mporpaMma rmepecMoTpeHa,
00CyXK/IeHa U 0JJ00peHa Ha 3acelaHnH Kadeapbl

3aB. kadenpoii

Pabouas nporpamMmma repecMoTpeHa,
oOcyxieHa u ogo0peHa Ha 3acelaHuu Kadeapsl

3aB. kadeapoit

Pabouas nporpamMmma nepecMoTpeHa,
oOcyxeHa u ogo0peHa Ha 3acejaHuu Kadeapsl

3aB. kadeapoit

Pabouas nporpamMmma nepecMoTpeHa,
oOcyxeHa u ogo0peHa Ha 3acejaHuu Kadeapsl

IIpoTokoit oT « » 20 r. Ne
[IpoTokoit ot « » 20 r. Ne
[IpoToxon OT « » 20 1. Ne

r. Ne

[IpoTokon oT « » 20

3aB. kadeapoit
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