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CocraBurenb — ['apxkumupzaeB Mycu MycaeBud, KaHIWJIAT TOJUTHYECKUX
HayK, JOIEHT, AOLECHT Ka(eaphl TOCYyIapCTBEHHO-TIPaBoBbIX aucturumH 'Y HX.

Buyrpennnii peuenseHt — KypOanoBa /lmana HypmaromenoBHa, KaHauaat
IOpUJIMYECKUX HAYK, OIEHT, IOLUEHT Kadeaphl roCy1apCTBEHHO-PABOBBIX AUCIUILINH
JI'VHX.

Buemnui peuenseHT — Mup3saes 3akup MykannoBud, KaHAUAAT IOPUANIECKAX
HayK, JIOLEHT Kadeapbl MPaBOBBIX IUCHUIUIMH M METOAUKM TMpernojaBaHus Jlare-
CTaHCKOI'0 TOCYJIapCTBEHHOT'O ME€IarOruyeCKOro YHUBEPCUTETA.

IIpeacraBuresanb padoronarenass — ['axkumyp3zaeB Ocman MaromenoBud, 3ame-
CTUTEb HayaJlbHUKa YTmpaBieHuss MuHucTepcTBa roctuiuu Pocculickonn denepanuu
no PecniyOnuke Jlarecras.

Oyenounvie Mmamepuaivl Ho OUCYUNIUHe «/{ernonpousso0cmeo u OOKyMeHmooobopom &
ropucnpyoenyuuy paspabomanvl 8 coomeemcmeuu ¢ mpedosanuimu DedepanvbHoco
20Cy0apcmeenHo2o obpazo8amenbHo20 CmaHoapma vlcule20 00pa308anusi N0 Hanpas-
nenuto noozomosku 40.03.01 Opucnpyoenyus, ymeepicoeHno2o npuxaszom Mu-
Hucmepcmea obpazosanusi u Hayku Poccuiickoi @edepayuu om 1 dexabpsa 2016e. Ne
1511, 6 coomeemcmeuu ¢ npukazom Munucmepcmea obpazosanus u nayku P® om 5
anpena 20172. Ne 301 «O6 ymeepocoenuu Ilopsaoxa opeanuzayuu u ocyuwecmenenus
00pazoeamenvHoll 0esimenrbHOCMU NO 00pPa308amenbHbIM NPOSPAMMAM 8blCULe20 00pa-
306aHUs — NPOSPAMMAM 0OAKANABpUAmMa, NPocPamMMam CHeyudalumema, npocpammam
Mazucmpamypbiy.

O1eHOYHBIE MaTEepPHAITBI 110 TUCITUTUINHE «JleTOmpon3BOICTBO B JOKYMEHT0000-
POT B IOPUCTIPYACHIINI pa3MeIleHbl Ha ouiranibHoM caiite www.dgunh.ru

[Naxumup3aes M.M. OnieHOUHbIE MaTepuaibl IO JUCHUILIMHE «Jlermonpon3Bo-
CTBO U JIOKYMEHTOOOOPOT B IOpUCHPYACHIMN» A1 HanpasieHus noarorosku 40.03.01
FOpucnpynenuus, npoduis «I'paknanckoe npaBo». — Maxaukana: JI'YHX, 2019 r.,
46 c.

PexomeH10BaHbl K yTBEpXKACHUIO YdeOHO-MeToanueckuMm coBetoM JII'YHX 29
Mmas 2019 r.

PekoMeH10BaHbI K YTBEPKIACHHUIO PYKOBOJIUTEIEM OCHOBHOU MPOGECCHOHATBHON
o0pa30BaTeIbHON MPOTrpaMMBbl BHICIIETO 00pa3oBaHUs — MPOrpaMMbl OakajgaBpuaTa 1o
HarnpasieHuto noarotoBku 40.03.01 KOpucnpynenuus, npodguib «['paxaaHckoe mpa-
BOY», K.10.H., 1oueHToM JlaaraTtoBoit A.O.

OnoOpensl Ha 3aceqaHuu Kadeapbl TOCYIapCTBEHHO-MPABOBBIX AUCIUIUIMH 25
Mmast 2019 r., mpotokon Ne 8.


http://www.dgunh.ru/
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Ha3znayeHne OlleHOYHBIX MaTepuaioB

OneHouHbIE MaTepuagbl COCTABISIFOTCSA ISl TEKYIIETO KOHTPOJISA YCIIEBAEMOCTH
(oueHMBaHMS XOJa OCBOEHHUS TUCUUILUINH), U1l IPOBEIEHUS TPOMEKYTOUYHOM aTTecTa-
MU (OLEHUBAHMS MMPOMEXKYTOUHBIX U OKOHYATEJBbHBIX PE3YJIbTATOB O0YUYEHUS MO JHC-
LUIUIMHE) 00Yy4YarIuXcs M0 AUCHUIUIMHE «Jlenonpon3BOACTBO U TOKYMEHTOOOOPOT B
IOPUCIIPYJICHLIUU» HA COOTBETCTBUE MX YUYEOHBIX JOCTHKEHUI MOITAIHBIM TPEOOBaHU-
M 00pa3oBaTesibHOM Iporpammbl Bbiciiero oopaszoBanus 40.03.01 FOpucnpynenuus,
npoduiib «I'paxaaHcKkoe IpaBoy.

OueHouHbIEe MaTepualbl MO JTUCHUILTUHE «Jlenonpon3BoACTBO U JOKYMEHTO000-
pPOT B IOPUCIIPYICHIIMM» BKJIIOYAIOT B ceOs: NMEpeueHb KOMIETEHIUMH C yKa3aHUEM
sTanoB ux (GopmupoBanus B npoiecce ocsoenus Oll; onucanue nokasaresneil U KpuTe-
pHUEB OLICHMBAHMsI KOMIETEHLUMN Ha pa3jMuYHBIX dTanax Ux (OPMUPOBAHUS, ONUCAHUE
IIKaJl OILICHUBAHMs; TUIIOBbIE KOHTPOJbHBIE 3aJlaHUsl WJIM HWHBbIE MaTepHalibl, HE0OOXO-
JUMBIE JUUI1 OLEHKH 3HAHWW, YMEHUH, HABBIKOB U (WMJIM) OIbITA ACSATEIBHOCTH, XapaKTe-
PU3YIOMIMX ATanbl GOopMHPOBaAHUS KOMIETEHIM B iporiecce ocBoeHus: OIl; metoanue-
CKH€ MaTepHualibl, ONPEAEIISIONINE MPOLEAYPhl OLIEHUBAHNS 3HAHUM, YMEHUW, HAaBBIKOB
u (WIK) OmbITa JEATEIIbHOCTH, XapaKTepU3YyHOUIUMX 3Tamnbl (OPMUPOBAHMS KOMIIE-
TEHIUH.

OueHouHble MaTepuabl cPOPMUPOBAHBI HA OCHOBE KIIFOUEBBIX MPHUHIIMIIOB OlE-
HUBaHUS:

- BAJIMJIHOCTH: OOBEKTHI OLICHKHU JOJKHBI COOTBETCTBOBAThH ITOCTABJICHHBIM LESIM
oOyueHus;

- HAJECKHOCTHU: MCIOJb30BAHUE €IMHOOOPA3HBIX CTAHIAPTOB M KPUTEPHUEB IS
OLICHUBAHUS TOCTHKCHUM;

- 00OBEKTUBHOCTH: pa3Hble 00ydaroIuecs JOHKHBI UMETh paBHbIE BO3MOXKHOCTHU
JUISL TOCTHOKEHUS ycIexa.

OCHOBHBIMM TApaMETPaMU U CBOMCTBAMHU OLIEHOYHBIX MAaTE€PUAJIOB SIBJISIFOTCS:

- TpeIMETHas HAIpaBJICHHOCTb (COOTBETCTBUE INMPEAMETY M3YUYEHHS] KOHKPET-
HOM JTUCIUTIIINHBI);

- coJep:kaHue (COCTaB M B3aUMOCBS3b CTPYKTYPHBIX €UHUL, 00pa3yroIIUX CO-
Jiep’KaHue TEOPETUUECKOW U MPAKTUYECKON COCTABIISIIOUIUX TUCUHUILIIUHBI);

- 00BeM (KONMYECTBEHHBIH COCTaB OLIEHOYHBIX MAaTEPHAIIOB);

- KayecTBO OLIEHOYHBIX MaTepUajioB B IIEJIOM, OOECHEUYMBAIOLIUX IOIYyYEHHUE
OOBEKTUBHBIX U JJOCTOBEPHBIX PE3yJIbTATOB MPU MPOBEACHUHU KOHTPOJISL C Pa3IuYHBIMU
LETISIMH.



PA3AEJI 1. IlepeuyeHb KOMIETEHIUI ¢ YKa3aHUEM BHA0B OLICHOYHBIX CPEJICTB B

nponaecce 0OCBOCHUA JUCIUIIINHDBI

1.1 Ilepeyens ¢popMHUpPyeEeMBIX KOMIIETEHIUI

KOJI KOMIIe- (popMyIUpOBKA KOMIIETEHITUN
TEHIIUN
OK OBHIEKYJIBTYPHBIE KOMIIETEHLIUH
OK-3 BJIQJICHUE OCHOBHBIMU METOJ[AMH, CIOCOOaMU W CpEeACTBAMHU IIO-
Jy4YeHUs, XpaHeHUs], IepepadOTK UHPOpPMaIIUU, HaBBIKAMHU PaOOTHI
C KOMIIBIOTEPOM KaK CPEJICTBOM YIpaBiieHus: nHMopmaruen
OIIK OBUIIEITPOPECCUHOHAJIBHBIE KOMIIETEHIIN
OIIK-5 CIIOCOOHOCTD JIOTHYECKH BEPHO, ApPTYMEHTUPOBAHHO U SICHO CTPOUTH
YCTHYIO U MUCbMEHHYIO PeUb
IHK IHNPO®ECCHUOHAJIBHBIE KOMIIETEHIIUH
K-7 BJIAJICHUE HABBIKAMU IIOJATOTOBKU IOPUANYECKUX JOKYMEHTOB

1.2. IlepeyeHb KOMIIETEHIIUI C YKA3aHUEM BH/I0B OLICHOYHbIX CPEACTB

dopmMupyemsbie
KOMIIETEHIIUH

[Tnanupyembie pe3yabTaThl Bupl O11eHOYHBIX CPECTB

00yueHHS 0 JUCIUILINHE,

XapaKTePU3YIOIINE ITAIIBI
(bopMUPOBaHUS KOMIIETCHIIHIA

OK-3: Biagenue
OCHOBHBIMH
METOIaMH,
criocobamu u
CpeICTBaMH
MOJTYYCHUS,
XpaHEHUs,
nepepadoTKu
nH(popMaIuu,

3HaTb: OCHOBHBIE CIIOCOOBI U cpell-| Biok A - 3amanus pernpo yKTUBHOTO
CTBa IOJIyYeHHsI, XpaHEHUs, Tiepepa- | ypOBHS

60oTkn mHOpManUKU B cdepe AeNo-|- TECTOBBIC 3aJaHus;

IPOM3BOJICTBA U JOKYMEHTO000pPOTa |- BOIPOCHI JJIsi YCTHOT'O OIIpoca

YMeTh: MMPUMCHSATbh KOMIIBIOTCPHBIC baok B - 3aganus PCKOHCTPYKTUBHOTO

TEXHOJIOTUM KaK CpEICTBO MOMCKa|YPOBHSA
- 33/1a4U;

UHPOPMALIMU M CO3aHUS JTOKyMEH-
- pedepatbl

TOB




dopmMmupyemsie
KOMIIETCHIINH

[Inanupyemble pe3yabTaThl

o0yuyeHHs M0 JUCLUIUINHE,

XapaKTepU3YIOIINE dTalbl
(dbopMHpOBaHUS KOMIIETCHIUN

Bunbl 011eHOUHBIX CpEACTB

HaBBIKAMU pabOTHI C
KOMITBIOTEPOM Kak
CPEICTBOM
yIpaBJICHUS
uHpOpManue

Baanerb: HaBbIKaMH paboOTBHl  C
KOMITBIOTEPOM,  KaK  CPEICTBOM

ynpaBieHus: HHpopManue u cosnia-
HUA JOKYMCHTOB

baok C - 3amanus
OPHUEHTUPOBAHHOTO YPOBHS
- CUTyallMOHHBIE 337241

MIPAKTUKO-

OIIK-5: cioco0-
HOCTB JIOTHYECKH
BEPHO, apTyMEHTH-
POBaHHO U SICHO
CTPOUTH YCTHYIO U
MUCBMEHHYIO PeUb

3HATb: OCHOBHBIE MOJIOKEHUS Kyp-
ca, CyIIHOCTb U COJEP’KaHUE OCHOB-
HBIX TOHSTUH, KaTerOpUui, UHCTUTY-
TOB, IIPABOBBIX CTaTyCOB CyOBEKTOB,
NPaBOOTHOUICHUH B 00JacTu JAeso-
HPOM3BOJICTBA U JOKYMEHTO000pOTa

Buiok A - 3a1aHus penpoAyKTUBHOTO
YPOBHS

- TECTOBBIE 3aJaHMUS;

- BOTIPOCHI JIJIs1 YCTHOTO OIpoca

YMeTh: OIICPpHUPOBATE HOPHUIHNYCCKU-

BbJiok B - 3a1aHNs pEKOHCTPYKTUBHOTO

MH MOHSTUSAMH U KaTETOPUSIMH YpOBHA
- 33/1a4U;
- pedepatbl
Baangerb: ropunuyeckoi tepmuHo-|baok C - 3amaHus  IPAKTUKO-

JIOTHEH, MPUMEHSAEMOM B TPaBOOXpa-
HUTEIILHON JedaTebHOCTH, B chepe
OCYILECTBIICHUS ITPABOCY M

OPUEHTHUPOBAHHOTO YPOBHS
- CUTyallMOHHBIC 337241

IIK-7: B1agenue Ha-
BBIKAMHU ITOATOTOBKHU
FOPUIUYECKUX
JIOKYMEHTOB

3HaTb: 3aKOHBI U HOPMATHUBHO-TIpa-
BOBBIC aKThI, CBI3aHHBIC C OpraHM3a-
Uel  [eATeIbHOCTH  PAa3IUYHBIX
OpraHu3aLuii, YUPEKACHUM,
OpPTraHoOB, OCYIIECTBIAIOIINX MPaBO-
OXPAHHUTEIBHYIO JIEATEIBHOCTD, CY-
JeOHYIO BIACTh.

BJiok A - 33a1aHus penpoyKTUBHOTO
YPOBHS

- TECTOBBIE 3a/1aHUS;

- BOIIPOCHI JUIsl yCTHOTO OIIpoca

YMeTh: - aHATU3UPOBATH IOpUIUYE-
ckre (haKkThl ¥ BOSHUKAIOIINE B CBSI-
3W C HUMH MPABOBBIE OTHOIIEHUS;

- TOJKOBAaThb M MPABWIBHO MpUME-
HATbH NMPABOBHIE HOPMBI;

- IPUHUMATh PEIICHUS U COBEPIIaTh
IOpUINYECKHAE JIEUCTBUS B TOYHOM
COOTBETCTBUH C 3aKOHOM.

Baok B - 3a1anust peKOHCTPYKTUBHOTO
YPOBHs

- 3a/1a4H;

- pedepatbl




dopmMmupyemsie
KOMIIETCHIINH

[Inanupyemble pe3yabTaThl

o0yuyeHHs M0 JUCLUIUINHE,

XapaKTepU3YIOIINE dTalbl
(dbopMHpOBaHUS KOMIIETEHLIUI

Bunbl 011eHOUHBIX CpEACTB

Baajnerb: - HaBbIKamMH paboTHI C
IIPABOBBIMU AKTaMU;

- HaBbIKAMHM aHaJIM3a Pa3JIMYHbIX
IIPABOBBIX SIBJICHUMU, IOPUAMYECKUX
(akTOB, MPABOBBIX HOPM M MPABOOT-
HOULICHUH, SIBJIAIOLIMXCS O0BEKTaMHU
npodecCHOHaIbHOMN e TeNbHOCTH;

- HaBbIKAaMHU aHalIM3a IpaBONpUME-
HUTEIBHOW M TNPaBOOXPAHUTEIBLHON
IIPAKTHKHY;

- pa3pelIeHus] IPaBOBBIX MPOOJIEM U
KOJIJIH3HIA;

— HaBBIKAMM COCTAaBJICHUS HOpUIUYE-

CKOM AOKYMCHTAIlMK U OpraHu3aliuu
ACJIONIPOU3BOACTBA.

baok C - 3amaHus  [pPakTUKO-
OPHUEHTUPOBAHHOTO YPOBHS
- CUTyallMOHHBIE 337241

PA3JIEJI 2. 3ananusi, He00X0AMMBbIe JJI51 OLEHKHU IJIAHMPYEMbIX pPe3yJibTATOB
00y4eHHUs MO JUCUUIJINHE

Juis1 npoBepku chopmupoBanHocTu komnereHunu OK-3: Bi1ageHne 0CHOBHBIMH
MeTOJAAMM, CTIOCO0aMM U CPeICTBAMH MOJIy4YeHH S, XPAHEHHUs, epepadoTKn
uHGoOpPMAMU, HABBIKAMHU Pad0ThI C KOMIIBIOTEPOM KaK CPeICTBOM yIPaBJICHUS

UH(pOpMaLIHEeH.

Baok A. 3agaHus penpoAyKTHBHOIO YPOBHS («3HATH))

A.1 PoHJ TECTOBLIX 3A/IAHUH MO TUCIUIJINHE

1. Uudopmanms — 310:
1) cooOuieHus, HaXOAsAIIMECs B TaMSITH KOMITBIOTEPA;
2) cooO1eHus1, HAXOAAILUECS B XPaHWINIIAX JAHHBIX;
3) npenBapuTesbHO 00pabOTaHHbIE JaHHBIE, TOJHBIE ISl IPUHSTHS yIIpaBJiIeHYE-

CKUX PEILICHUN;

4) coobrmieHus, 3a)UKCHPOBAHHBIC HA MAIIIMHHBIX HOCHUTEIISX.

2. Kakum o0pa3om ompeessieTcsi HEHHOCTh T0KYMEHTOB?
1) mo MOJOKEHUIO B OPraHU3alUu JHIA, [TIOJIUCABLIEr0 JOKYMEHT;
2) 110 CPOKY AABHOCTH JIOKYMEHTA;
3) ¢ HOMOUIBIO FKCIEPTU3BL;
4) B 3aBUCHUMOCTHU OT TOI'0, MAIUIMHOMMUCHBIA UM PYKOITUCHBIN TEKCT MPUCYTCTBY-

€T B JOKYMEHTE.




3. KTo npoBoauT 3KCNIEPTH3Y NOKYMeHTa?
1) pyxoBOauTENH OpraHU3allny;

2) cekpeTapb WM JCJIONPOU3BOIUTEIb;

3) sKcniepTHasi KOMUCCHS,

4) npeacTaBUTENb IPYrod OpraHU3alyu.

4. Kak Ha3pIBalOTCS JOKYMEHTBI, HCIIOJIb3YHOIIHecs B cepe ynpaBjieHus?
1) opranu3anMOHHO-PACTIOPSAANTEIbHbBIE;

2) opraHu3alMOHHO-TEXHUYECKHUE;

3) aAMUHUCTPATUBHBIE;

4) ynpaBIlIEHUECKUE.

5. Kakoro Buja opraHu3aliiOHHO-PaCOPSIAUTEIbHBIX JOKYMEHTOB He Cylle-
CTBYeT?

1) opranu3allMOHHBIX;

2) pacnopsAuTENbHBIX;

3) uHpopMaIMOHHO-CIIPABOYHBIX;

4) cipaBOYHO-PACTIOPSIUTENHHBIX.

6. B kakoM JOKyMeHTe MOKHO HAiiTH HHGOPMALMIO 0 IPABWJIAX, PerJaMeH -
THPYIOIIUX HAYYHO-TEXHUYECKYIO 1eATeIbHOCTh OPraHu3auuu?

1) B mono)xeHUr 00 OpraHu3aIuy;

2) B yCcTaBe OpraHu3aluy;

3) B IpuKa3e 0 HAyYHO-TEXHUUYECKOW NEATEIbHOCTH OpPraHn3aliy;

4) B MHCTPYKLIMH O HAYYHO-TEXHUYECKOH AESITEIIBHOCTH OpPraHU3aLHH.

7. UHCTPYKIHUA — ITO:

1) AOKyMEHT, coaep aluil MpaBuiia, PErJaMEeHTUPYIOIIHE OpraHu3allMOHHBIE,
HAyYHO-TEXHUYECKHE, (PUHAHCOBBIE M HHBIE CIELUAIBHBIE CTOPOHBI JEATEIBHOCTH
PEANPUATHUSA;

2) IOOKYMEHT, COAEp’KalllMi IpaBWiIa, OMNPEIEIAIOIINE IIPABOBOE IIOJOKEHUE
OpraHu3aluy, e€ npaBa u 00s3aHHOCTH;

3) AOKYMEHT, OIIPEEISIIOIIMNA CTPYKTYPY U YMCIEHHOCTh JOJDKHOCTHOTO COCTaBa
IIPEANPUATHS,

4) NTOKYMEHT, ONPEEISIIOIIMNNA CTPYKTYPY, PYHKIIMU U IIpaBa MPEANPUSITHSL.

8. IIpaBoBoO# aKT, onpeaeJsOIUN CTPYKTYPY, QYHKIMU U NIPaBa Npeanpus-
THUS, — 3TO:

1) nonoxxenue 06 OpraHU3aINy;

2) ycTaB OpraHU3aluy;

3) npaBwiia IeITeIIbHOCTH MPEANPUSITHS;

4) cnenuanbHasi THCTPYKIIUS.



9. YcraB opranusanmu — 3To:

1) mpaBOBOI1 aKT, ONpPEAEISAIOMNNA MOPSAOK 00pa30BaHUS U OPTaHU3AINIO PaOOTHI
NPEANPUATHS;

2) MpaBOBOM aKT, ONPEACIISIIOIINN 3aa4M U 1IEJIN OpraHu3aluu;

3) npaBOBOM aAKT, ONPEACIIAIOMINN CTPYKTYPY, PYHKINHU U IIpaBa IpeIpUsATUS;

4) npaBOBOM aKT, ONPEACIIAIONIMI MOPAJOK pa3pelIeHs] CHOPHBIX BONPOCOB Ha
MPEANPUATUH.

10. B 4ém cocTOMT HA3HAYEHHE PACTIOPAAUTEIbHBIX JOKYMEHTOB?

1) B peryaupoBaHuu JEATEILHOCTH, U 00ECIIEUCHUN pealn3aliy MOCTaBICHHBIX
3aJlay ¢ MaKCUMallbHOM 3((HEKTUBHOCTHIO;

2) B 1yOIMpOBaHUM OPraHU3aAMOHHBIX JOKYMEHTOB;

3) B opraHu3aiyy CUCTEMbI MTOOIIPEHUIN 1 HaKa3aHU paOOTHUKOB,;

4) B TONOJIHUTEIHLHOM UHPOPMHUPOBAHUN PAOOTHUKOB BHYTPHU OpraHU3aIIUU.

11. Kakoii M3 HUKe NepeYrcIeHHbIX JOKYMEHTOB He OTHOCUTCH K IpyIie
HH(OPMALTMOHHO-CIIPABOYHBIX?

1) oObsicHUTENbHAS 3aMKUCKA;

2) mokJiaaHas 3an1cKa;

3) cIucoK;

4) rpaduk.

12. YTo0 He MOXKeT SABJATHCHA JOKYMEHTOM NepenucKu?
1) Tenerpamma;

2) e-mail;

3) dakcorpamma;

4) nenomas 3amucka.

13. Yem onpenesiloTcs BUABI 1€J0BOH MEepPenucKu?
1) HanMYKMeM TEXHUYECKUX CPEJICTB CBSI3U;

2) npeAnOYTEHUSIMU PYKOBOJIUTENSI OpTraHU3AIINH;

3) TpeOOBaHUSIMU BBIIIECTOSIIEH NHCTAHITUY;

4) HaBbIKaMU paOOTHUKOB.

14. Kakoii 1OKyMeHT mnpeaycMaTpuBaeT 00si3aTe/ibHOE BeleHHE KaJAPOBOMH
AOKyMEHTAUUM ?

1) I'paxxnanckuii Konexce Poccuiickoit denepanuu;

2) Konctutynus Poccuiickoit @eaepaiinm;

3) IlocranoBnenue CoBeta MunuctpoB Poccuiickoit @enepanuu «O BeneHUU
KaJpOBOM JOKYMEHTALMU B yupexaeHusx Poccuiickoint @enepanumny;

4) Tpynosoit Kogekc Poccuiickoit @enepanuu.

15. K uHpopManny orpaHuYeHHOro0 10CTYNa OTHOCATCS:
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1) rocynapcTBeHHas TaliHa,

2) koH(puneHMaTbHAS UHPOPMAITUS;
3) nepcoHaJIbHbIE TaHHBIE;

4) Bce OTBETHI BEPHHI.

16. Kakoii J0OKyMeHT BIiepBbIe Y3aKOHWJI 1e10Npou3BoacTBO B Poccun:
a) YupexJieHus IS yrpasieHus ryoepHuil Beepoccuiickoil umnepuu;

0) ['eHepanbHBII periiamMeHr;

B) OO0111ee yupexaeHue MUHUCTEPCTB;

r) EI'C[

17. B kakoi nepuo BOSHUKJIHM CTAANM HANIMCAHUSA JOKYMEHTA — YePHOBHUK H
0€eJIOBHK:

a) MUHUCTEPCKOE JEI0IPOU3BOJICTBO;

0) MpUKa3HOE JISTOIPOU3BOICTBO;

B) JOKYMEHTUpPOBaHUE B [[peBHEPYCCKOM rOCYIapCTBE;

T') KOJUIEKCKOE JICJIONPOU3BOJICTBO

18. Kak Ha3biBasu Jwoaedd, mpogecCHOHAIBLHO 3aHUMAKOIIUXCH PadoOTOH C
noxkymentamu B XIV B.:

a) perucTparop;

0) cexpeTapsb;

B) JIbSIK;

') HOAbSYUN

19. Ha yem nucaJics teker B XVI-XVII BB.:
a) TeTpajib;

0) cTonberr;

B) IEPraMeHT;

T') CBUTOK

20. B kakoii mepuoa Ha4yajgoCch MOCJeA0BATEIbHOE PeryjupoBaHue /eJI0-
MPOU3BOICTBA 3aKOHOAATEJIHLCTBOM:

a) MHHHCTEPCKOE JICIIONPON3BOICTRO;

0) COBETCKHII Mepro/ IeIONPOU3BOJICTBA;

B) KOJUIEKCKOE JEJIONPOU3BOJICTBO;

I') IPUKA3HOE JIEIOMPOU3BOICTBO.

21. B kakoii nepuoa HA4YAJIU CKJIAABIBATHCH (POPMYJISIPbI JOKYMEHTOB:
a) IOKYMEHTUPOBaHuE B J[peBHEPYCCKOM TOCyapCTBE;

0) MUHUCTEPCKOE JIETOIPOU3BOJICTBO;

B) KOJUIEXKCKOE JEJIONPOU3BOICTBO;

') IPUKA3HOE JIEIONPOU3BO/ICTRO.
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A2. Bonipochl 1J151 YCTHOTO Onpoca

. [lonsiTHE 1ENONPONU3BOICTBA.
. HopmaTtuBHO-1paBOBOE perynupoBaHUE JEIOMPOU3BOACTBA U JOKYMEHTO000-

N —

pora.

. Crannaptuzauus 1 yHu(UKaus J0KyMEHTOB

. 3aJ1aui ¥ OCHOBHBIE (DYHKLIMU JEIONPOU3BOACTBA U JOKYMEHTO0O0POTA.

. OCHOBHBIE 3Talbl Pa3BUTHS JEIONPOU3BOJCTBA U JOKYMeHTOoOopoTa B Poc-

N B~ W

CHH.

. Cucrema npuKa3zHOTO AEJIONPOU3BOACTBA U JIOKYMEHTOO00POTA.

. Cucrema KoJIJIEKCKOIO JEIONPOU3BOACTBA U JOKYMEHTO000pOTA.

. Crucrema MUHHCTEPCKOTO JIETIONPOU3BOJICTBA U IOKYMEHTOO00POTA.
9. Pa3zButue Aem10NpoOU3BOACTBA U JOKYMEHT0000poTa B COBETCKUI NEPUOI.
10. IToHsiTUE U BUIBI TOKYMEHTOB.

11. Knaccudukarus JOKYMEHTOB T10 pa3JIMYHBIM OCHOBAHHUSIM.

12. CoBpemeHHBIE CTIOCOOBI U CPEICTBA IOKYMEHTHPOBAHUSI.

13. PexBU3UTHI TOKyMEHTOB U MpaBUiia UX OPOPMIICHUS.

14. FOpunnueckas cuiia JOKyMEHTA.

15. XapakTepucTuka OpraHu3aliMOHHBIX JOKYMEHTOB.

16. XapakTepucTHKa paciopsAUTEIbHBIX JOKYMEHTOB.

o0 3 N

baok B. 3aganusi peKOHCTPYKTHBHOIO YPOBHS (KyMeThb»)

B1. 3agaun

1. CocraBuTh TaOIUILy Pa3BUTHS CUCTEMBI JIEIONPOU3BOCTBA B Poccum.

Bun yupexnenus, OO0mas xapakrepu- Opranusanus Texymee xpaHe- Hanuune cnenn-
HOpPMATHBHbIE aKThl, | CTHKA JOKYMEHTOB, | IOKyMeHT0000poTa, HHE aJINCTOB MO pa-
perjiaMeHTHpPYIOIIHMe | MOPSATOK MX COCTAB- Perncrpanus AOKYMEHTOB, oore

NMPaBUJIA BeJleHUs JIeHHUsI, OCHOBHbIE AOKYMEHTOB 1 OpraHu3anms ap- € AOKYMEeHTaMH

AeJIONPOU3BOJACTBA BH/IbI IOKYMEHTOB KOHTPOJIb XMBHOI'0
3a UX HCIIOJIHEHHEeM XpaHeHHs
JOKYMEHTOB

Cucrema 1eJ10IPON3BOICTBA B 10PEBOJIIOIUMOHHOM Poccun

Cucrema NPUKA3HOT0 A€JI0IMPON3BOACTBA

CucremMa KoJJIEKCKOT0 ACJTOIIPOU3BOJCTBA

Cucrema MHHHUCTCPCKOTO JC/JI0IMIPOU3BOACTBA

Cucrema nesonpou3Boacrsa B CoBeTCKUil NePUO
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2. Ha mpumepe opUIIMANIbHOTO JOKYMEHTA BBIICTUTE PEKBU3UTHI JOKYMEHTA, U
OTUIIINTE TIOPSAIOK UX PACIIONOKEHUS.

3. Otbepure wmHpopmarmio 00 accopTUMeHTe W KadecTBe mpoaykiuu [TAO
«MaxaukanuHCKui x1e000y104HbIi KOMOMHATY». [10ArOTOBBTE TEKCT HA IaHHYIO TEMY,
YYHUTHIBAS TPEOOBAHUS SICHOCTD, IOTUYHOCTH, TOYHOCTb.

B cocmase xombunama — 6ynouno-koHOUmMepCKuli 3a600 U X1eOOKOMOUHAm.
OAO «Maxauxanunckuii x1e600y10unblii Kombunamy» — 635 jem. B cmeny — 0o 22 moun
xneba, 00 2 MOHH OYIOUHLIX U30EAUU U OKOJO NoJymopa KoHoumepckux. Bonvuotu
accopmumenm: NUeHUYHblU X1e0, picanol, ouemuueckue copma. bynounvie uzoenus:
niemeHKu, 6amonsvl, poearuku u m.o. Pasnoobpasuvie copma eaghenv, cyulex, npsaHu-
K08, KoHOumepcKkue uzoenus. Bvicokoe xauecmeo npoodykyuu. [Ipoyecc konmpons 3a
Kauecmeom Culpbsi U KA4ecmeoM 8cell 20mogoti npooykyueti. Paspabomano oxono 15
HAUMEHOBAHULL HOB020 ACCOPMUMEHMA, 8 M. Y. PAHCAHble U 3a8apHble copma xieba. Ye-
moulpe copma — Ha cmaouu ompabomxu peyenmypwl. B Maxauxane — 40 mopeogvix mo-
yek, 80% npooykyuu — yepe3 cobCcmeenHyo mopeogyro cemo. /s KOHMpos 3a Kave-
CMBOM HA KOMOUHame, Kpome YeHmpaibHOU 3a800CKOU 1a00pamopuu — yexogule 1aoo-
PamopuiL: excemMecsiuHo aHaniusvl nouygabpuxamos u 20moeozo xieoa. [lame gupmen-
Huix maeazunos «Konocy, «Ypoowcau» u op. Pexoncmpykyus yexos. Makcumanvroe
CHUDICEHUe 3ampam Ha coOepicanue nomeweHue, menio- u d1ekmposnepeuio. Pazeu-
mue npeonpusmusi u nosviuieHue 3p@exkmusHocmu e2o oesmenbHocmu. Xiebobynou-
HbI KOMOUHAM — YUACMHUK KOHKYPCA HA NpemMuio 21aevl pecuoHa «3a kaiecmeoy. /[ea
copma xneba — 6 yucne 10 nyuwux mogapoe obnacmu. B ycrosusx ¢unancosoeo kpu-
3uca — pazpabomka HOBOU peyenmypsbl HeKOMOPLIX 8UO08 NPOOYKYUU. 3amMeHa 00poco-
CMOAWUX UHCPEeOUeHmOo8 Ha Oojee Oeuiedvle, COXPAaHss 6blcoKoe Kayecmeo. Hexomo-
pble 8udbl NPOOYKYuu — HA 3aKasz, Hanpumep mopmsl. Bxooum 6 accoyuayuro
NPO00BOILCMBEHHBIX Npeonpusmuil pecnyonuky. CoeMecmHO N0020MOosieHbl Npeo-
Jloxcenuss 0ns 20poockoeo Cobpanusi 0enymamos no pa3eumuio MeCmHoU NPOMbLULIEH-
Hocmu. [losgnenue HOBUHOK 8 NPOOaAdCce CONPOBOIHCOaemces decycmayueti nompeoumens
8 pupmennvix mazazunax. [lpooyxkyus nonynapna 6 Maxaukane u 3a ee npeoenamu.

B 2. TemaTuka pedeparon

1. OcobeHHOCTH COBPEMEHHOTO JOKYMeHTooOopoTa B Poccun.

2. HopmaTHBHO-IIPaBOBOE M METOJUYECKOE PEryJIUpOBaHue TOKyMeHToo0opoTa B Poc-
CHH.

3. 3HaueHue IEKTPOHHOIO TOKYyMEHTOO0OpOTa B COBPEMEHHOM OOIIIECTBE.

4. OcobeHHOCTH PAabOTHI C BXOJSAIIMMU JOKYMEHTAMH.

baok C. 3axaHusi NPAKTUKOOPUEHTHPOBAHHOIO YPOBHS /Il IUATHOCTUPO-
BaHMSA ¢GOPMHUPOBAHHOCTH KOMIIETEHUHUH («BJIAIETh))

Cl1. CuryanuoHHbIe 3212490,

3apayva 1. 3anonHuTe TAOIHITY.
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PexBu3ut nokymeHnra Hannuue B nokyMeHnTe

ITucemo | Jlorosop AKT ITpukas

1. HaumeHnoBanue
OpraHu3aluu

2. CipaBOYHBIE JIaH-
HbIC 00 OpraHu3aluu
3. Jlata co3aanus
JTOKYMEHTa

4. PeructpaumOHHbIN
HOMEpP JOKYMEHTA

5. YTBepxaeHue
TOKYMEHTa

6. MecTo cocTaBneHus
(M31aHMs1) TOKYMEHTA
7. Anpecar

8. 3aroyIoBOK K TEKCTY

9. Tekct 1OKyMeHTa

10. Iloamuce

11. CornacoBanue
nokymeHTa (rpud,
BH3a)

12. OTTHCK IEUaTH

13. OTt™meTKa 00 ucno-
HUTEJIE

14. OT™MeTKA O TI0-
CTYIUICHUH JOKyMEHTa
B OpPraHU3aIINI0

3agaua 2. Huxe npuBoauTcs: OTpbIBOK U3 cTuxoTBOopeHus C. Muxankosa «/lsaas
Crenax:

... B «/[emckom mupe» - mazazune,

['0e uepywxu na eumpune,

- lloasunca xynuean.

OH canaszku onpoKuHy1,

U3 kapmana 26030uK 6bIHYI,

IIpoovipsisun 6apaban.

IIpooasey emy: - [Inamume!

- On 6 omseem: - He 3annauy! —

- B omoenenue xomume?

- Omseuaem. - [la, xouy!..

N3yuuB TaHHYIO CUTYAIlMIO0, COCTABbTE UCKOBOE 3asIBJICHUE
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3anaua 3. [loocomosbme dokymenmol.: 00bICHEHHE paOOTHUKA MO MOBOY OIO03-
naHusi Ha paboTy, akT 00 oTKa3ze pabOTHHKA OT Ja4u OOBSICHEHUH 1O MOBOAY OMO37a-
HUS Ha paboTy, MPUKA3 O MPUBIICYCHUN PAOOTHHUKA K TUCIUILTMHAPHON OTBETCTBEHHO-
CTH 3a OTI03/IaHHUEe Ha PaboTy.

baok /1. 3aganus i UCIOJB30BAHUSA B PaMKaX NPOMEKYTOYHOM aTrecTa-
101071

1. IlepevyeHb BONPOCOB K 32a4Y€TY

1. [TonsiTHe nEIOMPOM3BOJACTBA M JOKYMEHTOOOOPOTa B IOPUCIIPYACHIIMH Kak
y4eOHOM TUCITUILINHBI.

2.3amaun ¥ OCHOBHBIC (YHKIIMU JETOMPOU3BOJICTBA M JOKYMEHTOOOOpOTa B
IOPUCIIPYIEHLIUU.

3. UcTopus pa3BUTHs 1EI0MPOU3BOJCTBA U TOKyMEHTO000poTa B Poccum.

4. HopmaTuBHO-IIpaBoBasi 1 MeToAnuYecKass 0a3a B cdepe NeIonpou3BOJCTBA U
JIOKYMEHTO000pOTa.

5. CranpapTuzanus AeI0NpPOU3BOJICTBA U YHU(DUKALIMS CUCTEM JTOKYMEHTALIUU.

6. [lonsiTie JOKyMeHTa, BUABI K €r0 QYyHKIIUH.

7. Knaccudukaims JOKyMEHTOB.

8. CriocoObl U cpecTBa TIOKYMEHTHPOBAHUSI.

9. [IpaBuna MOArOTOBKH JOKYMEHTOB.

10. IlonsaTHe MOKyMEHTOOOOpOTA.

11. DneKkTpoHHBIH JOKYMEHTOOOOPOT.

s nposepku copmupoBanHocTu kommnereHuuu OIIK-5: cmocodHOCTH
JIOTHYECKH BEPHO, APTYMEHTHPOBAHHO M SICHO CTPOMTH YCTHYI0 M NMUCHMEHHYIO

peyb

bJuok A. 3ajanus penpoAyKTUBHOIO YPOBHS («3HATHY)

A.1 PoH TECTOBBLIX 32JAHUH O TUCIHUIIJIHHE

1. B kakue peKBU3UTHI COCTABHOM YACTHIO MOANUCH HE BXOIUT:
a) pe30JIIous;

0) Mmoanuch;

B) ajpecar;

r) Tpud yTBEPKIACHUS

2. B KakHuX JOKyMeHTAaX He00X0AMM PEKBHU3UT «IeYaATh)»:
a) MpuKas;
0) ycTas;
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B) CIIPaBKa;
I') YyKa3aHHe

3. Kakoii u3 3Tux JOKYMEHTOB HE€ OTHOCHUTCHA K OPranu3aliliOHHbBIM JOKYMCH-

a) UHCTPYKLUS;

0) MOCTaHOBJICHUE;
T) yCTaB;

B) TIOJIO)KEHHE

4. Kakoe ¢JI0BO HCIIOJIb3YETCSl B PACIIOPSIAMTEILHON YaCcTH NPUKAa3a:
a) MPUKA3bIBAIOT;

0) mpeasnarato;

B) IIPUKAa3bIBAIO,

T) pelarmT

5. JaToii mpuka3sa siBJsieTCH JAaTa...
a) COTJIaCOBaHUS;

0) moAmucaHus;

B) YTBEPKICHUS;

I') perucTpauuu

6. Kakne 10KyMeHTbI OTHOCSATCH K OPraHM3alMOHHbIM:
a) MPUKas3;

0) MmoJIOKEHUE;

B) YKa3aHUE;

) cIpaBKa

7. HazHayeHue pacnopsANTebHbIX JOKYMEHTOB - 3TO...
a) peaiu3anys CUCTEMBI U MPOLIECCOB YIPABICHNUS;
0) peryJMpoBaHUE JAESITEIbHOCTH, MO3BOJIAIOIIEE OpraHy yIpaBieHUs oOecre-

YHUBaThb

peann3anuio MOCTaBIECHHBIX NEPe] HUM 3a/1a4;
B) TUIAHUPOBAHUE JEATEIHHOCTU YUPEKICHUS;
') COOOIIEHHE CBEJICHNM, MOOYKIal0IUX OPTaHbl YIIpaBieHUs! MPUHUMATH OMpe-

ACJICHHBIC PCIICHUA

8. Kakoe onpenesieHne 0THOCUTCSI K clipaBke? «JlOKyMeHT, coepKalMid...»
a) MoJipoOHOE ONMHCaHKME KAaKoro-1mbo (hakTa WM COOBITHS C BBIBOJAMH M IIPE/I-

JIOKCHUAMUA aBTOpPA,

0) moApOOHBIN X0 KAaKOTO-THO0 MEPONPUSATHUS;
B) IEPEUYEHb MEPOIPUSITHIA;
') NOJITBEPK/ICHUE WIIM OMUCAHUE TEX WM UHBIX (DAKTOB U COOBITHI
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9. Eciu 1okyMeHT HampasJjsieTcsi GpusnyecKoMy JHMIy, Kak opopmiisieTcs
pPeKBM3UT «Aapecar»? Bbi0epuTe NpaBHIBLHBIA OTBeT BapuaHTa 0¢opMJIeHHUS
JTOKYMEHTA:

a) upexropy TOO «®nopa» I'-ny Cunopenko B.A.;

0) dupexropy npeanpustus «Dmopa» I'-ny MBanoy @.I1. 392001, Haxoxaxka, yir.

IToctriiena, 3, xB. 20;

B) 690066, Bnanuoctok yi. CoBerckas, 11, kB. 55 r-xe ['yceBoii 0.A.;

r) FO.A. I'yceroit yn. CoBetckas, a. 11, kB. 55, r. Bmaguoctok, 690066.

10. K xakoii rpynmne J0KyMEHTOB OTHOCATCS CIPAaBKa M [JO0JIKHOCTHasl 3a-
NMCKa:

a) K JJUYHBIM;

0) K crpaBOYHO-UH(DOPMAITMOHHBIM;

B) K pacropsiAuTEIbHbIM;

') K OpraHu3alliOHHBIM

11. Kakue ¢opmbl perucrpanuv A0OKYMEHTOB CYUIECTBYIOT B HAcCToOsLlee
Bpems B Poccuiickoit @egepaunu

a) )KypHaJIbHas;

0) KapTouHas;

B) aBTOMaTU3WPOBaHHAS;

I') BCE BBILIENIEPEUNCIICHHBIE

12. Kakue MOryT ObITh HOMEHKJIATYPBI J1ej?
a) UHJIWMBUyaIbHasl;

0) mpumepHasi;

B) TUIIOBAs;

') BCE BBIIETIEPEUUCIICHHBIE

13. IIpeanoxenue — 31o:

1) Bua JOKIIaTHOM 3aMMMCKH;

2) BUJ OOBACHUTEIHHOMN 3aMUCKH;
3) BUJI OT3BIBA;

4) BUJ1 3aKITIOYEHUS.

14. CBoaka — 3T0:

1) nmoxkymeHT, cojaepkaluii OOOOIIEHHBIE MPEMIOKEHUS MO KaKoMY-JTH00
BOIIPOCY;

2) TOKYMEHT, cojiepKaluii 00001EHHBIE JaHHBIC TT0 KAKOMY-JIM0O0 BOTIPOCY;

3) IOKYMEHT, cOAep>Kallluil CBEJICHHS O pe3yJibTaTaxX JESTeJIbHOCTH 3a OIpe-
JIETIEHHBIN IEPUOL;

4) NOKYMEHT, CoJIepalluid KpaTKUe CBEACHUS MO BOMPOCaM IJIAHUPYEMOU Jesi-
TEJTBLHOCTH.
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15. YUTo 10/15KEH COAePKATH 3ar0JI0BOK 3aKJII0YeHUs ?

1) Ha3BaHUE TOKYMEHTA UJIM BOMPOCA, IO KOTOPOMY OHO MOJATOTOBJICHO;

2) HOMEp JOKYMEHTa UJIK BOIPOCa, IO KOTOPOMY IOJTOTOBJICHO 3aKJIFOYEHHUE;
3) OCHOBHas MBICIIb JJOKYMEHTA,

4) conepxaHue 3arojloBKa MPOU3BOJIBHOE.

16. Kakoil JOKYMEHT COAepKMT MHEHHE OPraHM3auMy MU CIIeNHAINCTA 110
KaKoMy-au0o Bompocy?

1) oT3bIB;

2) 3aKJII0YEHUE;

3) oTuér;

4) mpeioxKeHue.

17. Uto comep:kaT CIMCKU?

1) nmepeuncnenue auil, 0ObEKTOB,;

2) 06001mEHHBIC JAHHBIC 110 OTIPEICTIEHHOMY BOIIPOCY;

3) mepeudncneHue JIuil, 0ObEKTOB C paclpeeICHHeM B HUX TPEOOBaHUIA U HOPM;
4) nepednciieHre JOIKHOCTEN C yKa3aHUEM JI0KHOCTHBIX OKJIAJIOB.

18. JlokymeHT, coaep:KaluMii CBeJeHHMSl O Ppe3yJbTarax AesiTeJbHOCTH 32
onpeaeJéHHbIN Mepuoa, — 3TO:

1) oTuér;

2) cBOJIKA;

3) 3aKJIIOUYCHUE;

4) nepeyeHsb.

19. Kakue DOKYMEHTBbI CO3JAaI0TCA B pe3yJibTaTe OTHOLICHWH, BO3SHUKIIMX
MEK1Yy OPTraHU3aHUAMM U UX COTPYAHMKAMU?

1) JOMKHOCTHBIE UHCTPYKIIUH;

2) WTaTHOE paclIUCaHueE;

3) AOKYMEHTBI IO INYHOMY COCTaBY;

4) npeacTaBieHHUs.

20. YUTo U3 HMKeNePeYUCTeHHOTr0 OTHOCUTCS K Ipynie J0KYMeHTOB 10 JIu4-
HOMY COCTaBy?

1) momKHOCTHAS MHCTPYKIIUS;

2) IITaTHOE PACIIMCAHUE;

3) npeacTaBlieHHE;

4) XapaKTepHUCTHKA.

A2. Bonipochl 1Ji YCTHOI'O 0Npoca

1. OcoOeHHOCTH HaNMMCaHUSI KOHCTATUPYIOLIEH W PacHopsAUTEIHLHON YacTu Jie-
JIOBOTO JIOKYMEHTA.
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2. OdopmieHue npuKasa, pacCopsHKEHUs, yKa3aHUs IO OCHOBHOM JIEATETbHOCTH.

3. TpeboBanust K OPOPMIICHUIO BBHITTUCKH U3 TIPUKA3A.

4. OcoOEHHOCTH COCTaBIICHUS TEKCTa aKTa, €ro CTPYKTypa.

5. [IpaBuna Hanucauus MpoToKoia. TpeOoBaHMS K BBITUCKE U3 MPOTOKOJIA.

6. Ilonsatne xampoBbIXx HOKyMEHTOB. CocTaB M OCOOCHHOCTH KaJIpOBBIX

JIOKYMEHTOB.

7. OCHOBHBIE MpaBUJia HAMMUCAHUSI COBPEMEHHOT0 JeJI0BOro nuchma. Crienuduka
COCTAaBJICHHUS MMCbMa-3aMpoca, MMCbMa-0TBETa, MUChMa-0TKa3a U Jp.

8. [IpaBuna odopmieHus AOKIaAHON U OOBACHUTENBHOM 3amucku. CripaBka, ee
BU/IBL.

9. TpeboBanue k opopmieHuto 3asBiieHus. OCOOEHHOCTH COCTABIEHUS TIOBEPEH-
HOCTH, PACIIUCKH.

10. Cnemnuduka NOATOTOBKH XapaKTEPUCTUKU U PEIOME.

baok B. 3agannsi peKOHCTPYKTHBHOIO YPOBHS (KyMeThb»)

B1. 3agaun

3amaya 1. B naHHBIX NOpeNioOKEHUSIX, B3SATHIX M3 JCJIOBBIX Oymar, HaujguTe
JIEKCUYECKUE OUTMOKHU U UCIIPABbTE UX.

['paxxnanka Cunopoa H.d. obpartunack ¢ 3asBiaeHueM o pazBoje Opaka. [lumu-
Te Bamm nHuMImManel noiHocThio. Ha Hamieit Tepputopun HEOOXOAMMO €I1le BO3BECTH
Oanto s xxurtenei cena. Coobiaem Hara pekBu3uThl: MockBa, 123890, yi. Becennsis
6. Cum nucrMoM H3BelaeM Bac, 4yTo BBIIIETOMMEHOBAHHBIM JTOKYMEHT MPHOOIIaeM K
Jemny.

3anaua 2. [IpoutuTe mpenoxKeHus ¥ HaAIUTE B HUX OIMOKU, UCTIPABHTE UX.

1. MBI paccMoTpenu BOMPOC COTJIACHO MOJTYYEHHOTO 3asiBieHus. 2. B oOcyxne-
HUU TIPUHSUT YYaCTHE 3aBeNyIOMUN Kadeapbl conuonaoruu. 3. Psa npenioxeHuii mpoek-
Ta pacueraMu He nojkperieHHble. 4. B 2008 roxy Ha npeanpusitie ObUIM MPUHSATHI
JBaaUaTh OAMH crnenuanuct. 5. Ha Hame npennpusitue pacnpeneiaeHsl Ha padoTy Mo-
nonple crienranucTsl Boimycka 2008 roga. 6. B ¢Bs3M ¢ npeaBapuTenbHONM TOTOBOPEH-
HOCTBIO BbIChUTaeM BaM HeoOxoaumble JOKYMEHTHI. 7. MBI NpuU3HaeM O TOM, 4TO
IIPOEKT CTaHKa HEyJayHbIi. 8. MTHCTUTYT X0IaTaliCTBYET O MOCTOSIHHOM IPOMHUCKE B
Mockse cotpyanuky Ilernak A.Jl. 9. B3sB 6e3 paspeuieHus 3To o0OpyJoBaHUE Ha
CKJIaJie, y HEero HauyajJuch HEMPUIATHOCTU ¢ HadalbcTBOM. 10. 3apruiata He Oblia Biaye-
Ha TSTUCTa copoka aAByM pabouum. 11. PaGoune, yto nomyctuiau Opak, MOJTY4YHIIA BbI-
rOBOD.

3amava 3. B npuBeaeHHBIX NMPEIOKECHUIX, HAUIUTE KAHLIEIAPU3MbI U 3aMEHUTE
MX Ha JIPyTUE CJI0BA, COOTBETCTBYIOIINE PA3rOBOPHOMY CTHIIIO.

1. Kro BocnuThIBan aerer mytem Oalyiiek W Aeayllek, TeM jerde. 2. ABToOyc
noJ ynpasjieHueM Boautels BacuiibeBa coBepini cToNKHOBeHHE. 3. ClaeayeT NoIHITh
Ha JIOJDKHYIO BBICOTY BOIpPOC 00 ypOBHE MpernojaBaHus TUCHMUIUIMH B HAIIEM WHCTH-
TyTe. 4. CerogHs st XOJIMJ B Mara3uH C 1EeJIbl0 MOKYyNKU MaruutodoHa. 5. Ha ynuie xo-
noaHo. Hanens ronoBHo# yoop. 6. Buepa HOublo ObLa Ipo3a, ¥ BCIAEACTBUE yaapa MoJI-
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HHUM HA4aJICsA Moxap. 7. Mbl JOJKHBI IPOU3BECTH 3aMMCh 3TUX JIEKIHM, TOTOMY 4YTO Y
HAC HET yuyeOHUKaA.

3agaua 4. Hanummure COKpaIieHHO JJaHHBIE CJI0BA U COYETAHUS CJIOB.

['opox, ynuna, paiioH, MOYTOBBIN SIIKK, Tpodeccop, KaHAUAAT (HUIOTOTHIECKUX
HayK, 3AMECTUTENb, TEXHUYECKUN IUIAH, TEXHUYECKOE 3aJaHUE, TO/Ibl, HAIIPUMEDP, TOMY
noj00Hoe, cTpaHula, 6 MUJUIMOHOB pyOIIeil, MAToe anpesis AByX ThHICSIYHOTO roja.

3apauva S.

1. [lepeuncaure wuMeromuecss B JOKYMEHTE OIIMOKH (TpoleccyalbHbIe,
CTPYKTYpHbIEC, CHHTaKCHUECKHE, MOP(OIOrHYecKue, JIEKCUYECKUEe, CTHUIMCTHYECKHE,
TEXHUYECKHE).

2. OTBeyaeT JI1 HWKENPUBEJACHHBIN JTOKYMEHT TpeOOBaHUSM, YCTAaHOBJICH-
HBIM JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM? MOXKET JIH (JIOJKEH JIM) CYJIbsl, HOJTYYUBIIUN
TaKOW JJOKyMEHT, OTKa3aTh B €ro MPUHSATHHU, BO3BPATUTh WM OCTABUTH O€3 IBIKEHUSA?

3. [loAroToBHTE OAVMH MPOIIECCYATBHBIN TOKYMEHT (Ha BHIOOP): HCKOBOE 3asiBJIC-
HUE, )KaJl00a, MOCTAaHOBJIEHHUE CYbH, ONPEACIICHHUE Cya.

Oopazey 1

NCKOBOE 3ASBJIIEHUE

Yeaowcaemvie 0s0envku u memenvku uz fApocnrasckoco Kuposckozo pationnozo
cyoa. [lomoeume mue paou boea, 3ab6epume mou oenedicku y Ilemoxku Kocapesa komo-
Ppulll dcusem co2nacHo aopeca 8 5-m dome no yiuye Cmpoumeneti, u omoavme MHe
obpamno no moeu cuem-gaxmype. Mos npumensus 060cHO8aHHAs U 3aKOHHASA. B 08yx
MbLCAY NAMHAOYAMOM 200y OH OOO0NHCUNCA Y MEHs 08e MbICAUAMU Yemblpecma Cemu-
oecsmu namvilo pyoIuKamu Hcere npooyKmos 8 OOaAbHUYY Kynums, obewan yepes noJ-
Mopbl CymKU 8epHymv. Imo Hacmoswuti «2on-cmony! Omo eudena cekpemapuia
Mawa Heanoea mos coceoka uz 5-u keapmupwl. Ceuuac ysice 0CeHvb U MHe KYUlams Xo-
yemcs. A 6e0b 6 YCI08UAX KpU3UCA KONUmMb Heavb3sa mpamums. M pacnucouka o nonyue-
HUU Oenee y MeHs umeemcs. A cama nHecpamomuas, moavko noonucvigamcs ymeio. Mue
3asenenue compyonuya gupmel Taneuka nanucana. Mzsunume 3a nomapku, 3mo s e2o
ceoeli pyKoii nepenucana, Ho Taneu- KuHo 3asa61eHue npuiazaro, Y¥moob nousmmuee ObLIO.

C yesaoccenuem, Mampena Cudoposa [ouv [lemposa. Cupoma Omeyecmeennou
BOUMHYL.

Oopazeuy 2

Cyovwe Jlenunckoeo pationHoz2o
cyoa . Apocnasns
Heanosy B. B.
om Konvyosa M. K., npoorcusaioweco no aopecy:
va. Hobpvinuna, 0. 18, xs. 301.
KAJIOBA

Cumonos B. U., npoocusarowuii 8 mpex comHu nsamou Keapmupe, pacnoiloHCceH-
HOU HenocpeoCcmeeHHo HA0 MOEI0, CUCMEMAMUYECKU 3amaniuseaem Mo Keapmupy u
Hapyuwiaem HOYHOU NOKOU. DNeKmpoKabens, NPUHUMAas 60 GHUMAHUE CIYVYUGUIULICS
nOmon, makxice nogpexcoenvl. Pacnucka 6 smom om 21ekmpuka y MeHsi UMeemcsl, e20
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8b1800bl 3AKOHHbLE U 0O0CHOBAHHbIe. Takdice 06 IMOM YKA3AHO 8 CMPO €6Ke HAUAIbHU-
Ky yuacmka. A evlHydcoen hopcuposams YCKOPEHbIMU MEMNAMU PEMOHMHblE PAOOMbIL.

Ilockonvky unancogvie pacxoovt TUMUMUPYIOMCA, NPOULY U XOOOMAUCMEYHO
NPUHAMb Mepbl. S ommeuaro o 8axiCHOCmu 0anHou npooiemvl. Heobxooumvie 0okymern-

Mol NPUNALAIOMCS CO2NACHO 8bLULENPUBCOEHHO20 NePEeYHs.
Konvyos M. K.

3agava 6. 3anuiunTe XapaKTEpUCTUKN PEKBU3UTOB TOKYMEHTA B COOTBETCTBHUH C
['OCT P 7.0.97-2016 «Cucrema cTanaapToB mo WHPOpMaluu, OUOIUOTEUHOMY U U3-
JaTtenbckoMy neny. OpraHu3alMoHHO-pacopsAuTeNlbHAs JOKyMeHTanus. TpeboBaHus
K 0()OpMIIEHHIO TOKyMEHTOBY. [IpuBeuTe NpuMephl MX UCIOIb30BaHUS B OPOPMIIEHUN
OJJaHKOB Pa3HOI0 TUNA U B 0POPMIIEHUH KOHKPETHBIX BU/I0B JOKYMEHTOB.

B 2. TemaTuka pedeparton

1. HaGop pexBu3uToB u npasmia ux opopmiuenus mo 'OCT P 7.0.97-2016.

2. IlonsaTue «ropuauyeckas cwia JOKyYMEHTa». PEKBU3UTBHI TOKyMEHTa, OIpele-
JISIOLLIME €ro Iopuaudeckyto cuiy. [IpaBuna ux opopmieHus.

3. biianku TOKyMEHTOB, UX 3HaueHue. Buapl 01aHkoB, pekoMeHoBaHHbIX ['OCT
P 7.0.97-2016 B kauecTBe 00sA3aTENbHbIX.

4. Paznuune oOuiero OjiaHka W OJlaHKAa MUChMAa, COCTAaB PEKBU3UTOB. Paznmuuue
OJlaHKa nMrchbMa M OJJaHKa KOHKPETHOT'O BHJIa JOKYMEHTA, COCTAaB PEKBU3UTOB.

5. TpeboBanusl, MpeIbABIAEMBbIE K TEKCTY TOKYMEHTA.

6. Oco0eHHOCTH OPUINATIBHO-/IETIOBOTO CTHJIS.

7. OcoOeHHOCTH cOoCcTaBIeHUS U 0(OPMIICHUS] OPraHU3alMOHHBIX IOKYMEHTOB

8. OcobeHHOCTH COCTaBICHUS M O(POPMIICHUS paCTIOPSAUTEIbHBIX IOKYMEHTOB

9. UndopMallnOHHO-CIIPAaBOYHbIE  TOKYMEHTHI, HUX BHUABl U Ha3HAYCHUE.
BcnomoratenbHbli XxapakTep HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

10.  OcoOGeHHOCTh MOATOTOBKU U O(hOPMIIEHHUS TEKCTA I€JI0OBOT0 MUChMA.

11.  Hopwmsl 1e10BOTO 3TUKETA IPU BECHUH JIEIOBOM ITEPEITUCKHU.

12. OcobeHHOCTH coAepKaHUs U MOPSAOK 3aKIIOYEHHs] TPYIOBOrO JOrOBOpA.
Bunbl Tpya0BBIX JOTOBOPOB.

13. Bunbl npuka3oB 1o JUYHOMY cocTaBy. [IpaBoBble OCHOBBI MX COCTaBJICHUS U
o opmIIeHHUS.

14. IlpuHuune! opraHu3anuy T0KyMEHTO000poTa B cepe I0pUCTIpyACHLIUN.

baok C. 3aianus NPaAaKTUKOOPHMEHTHPOBAHHOI0 YPOBHA JJIsl TUATHOCTHPO-
BaHUs1 CGOPMUPOBAHHOCTH KOMIIETEeHIMH («BJIaEeTh))

C1. CuryanMoHHble 32/1a4H.

3agaua 1. CocraBuTth puKas:
Ha Onanke npennpusitus OAO «TEPPA» r. IIpokonbeBcK, 3aM. AMUPEKTOPOM
Camoiinienko C.C. moarorosnen npukas oT 24.10.20.. r. 3a Ne 8, mo Bonpocy BHECEHUs
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U3MEHEHUN B JOJDKHOCTHYIO HHCTPYKIMIO. J[OKYMEHT COrjacoBaH C JIHPEKTOPOM
npeanpustua Unsuneim C. 1., uMeeTcst TIpUIIOKEHUE B IBYX SK3EMIUISIpax Ha 2 JTUCTax.
Ucnonnurens Cemenona T. JI., HanpaBneH B neno Ne 12.

3agaua 2. CocTaBUTH aKT:

Ha cnucanue o6opynoBanus B ctoioBor «Pagyra» B r. OMcke, ¢ IpHUIIOKEHHUEM
Ha TpeX JHUCTaX B OAHOM 3k3eMIunsipe «llepeueHp mpeaMeToB MoIeKalUX CIIHUCAHUION,
otT 4 anpens 20.. 1. 3a Ne 11. JIokyMeHT cOCTaBlIeH KOMUCCUEN B COCTABE MPEICENATEIS
NBanora C.P. u wienoB CkoounoBoit M.JI., Uypuxosa I1.A., Canpsikuna b.1O., Kuce-
nesa [1.JI. Umeercs rpud yrBepkaeHus qupekropa yupexaenus banadanosoit 3.K.

3agaua 3. CocTaBUTh NIPUKA3:

O moaroToBKE K BBICTABKE-SIpMapKe MPOAYKIHUH OT UMEHH AUPEKTOPA MPEATIPUS -
™1 OAO «Tommacy, r. Tomck, Kucenesa B.II. ot cegpmoro mas 20.. r. 3a Ne 2.,
JOKYMEHT corjlacoBaH ¢ aamuHuctpauueit r. Tomcka Buue-mdpom Ilomoseim O.T.
Nmeercs oTMeTka 0 KOHTpose U HarpaBieHuu B aeno Ne34 ComuneBoit MLA. (Yrio-
BBIM CITOCOOOM).

3agaua 4. CocTaBUTh pacHOPsKEHUE:

3amecTUTelNd HayalbHUKA OTKPHITOIO aKIIMOHEPHOTO 00BEIMHEHUS «AKPYC», ME-
CTO M3/aHus ToKkymeHTa I. KemepoBo 00 u3MeHeHnH rpauka padoTbl COTPYIHUKOB C
nepsoro HosiOps 20.. roga (0e3 Tekcra).

Nmeercs npunoxenue «I'paduk paboTel cOTpyAHUKOBY» B 1 sK3eMIuIsipe Ha 4 Ju-
ctax. JIokyMeHT HampaBiieH BO BCE MOAPA3AEIEHUs MPEAIPUSITHS, COTIACOBAH C IUPEK-
TOPOM M TJIaBHBIM OyxrantepoM (ykaxurte ux damunun). Ucnonnurens Kapnosa Bepa
HuxkonaeBHa, HanpaBiieH B Aeno Ne 45,

3agaua 5. [loAroToBUTE IMCHEMO:

Ot umenu nekana ropuanudeckoro (axynprera ['amkueBa .M. B rocynapcTBeH-
Heli apxuB PecnyOmuku Jlarectan Ha wums 3aB.apxuBoM MaromenoBoit AWM. o
MPOXOXKJIEHUHU NMPAKTUKH CTYJIEHTOB ueTBepTOoro Kypca. (5 anpens 20.. rona. Ne 27.)

3apaua 6. CocraBbTe NpUKa3:

OO0 utorax padotsl ¢ fokymeHTamu B 20.. rony B OAO «Ponuna» B xoHCTaTHpY-
IOLLEH YacTH YKaXKUTE Ha HU3KYIO TPeOOBATEIbHOCTh PyKOBOAMUTEINEH MOAPA3ICIECHUN K
KaueCTBY MOJATOTOBKHM JOKYMEHTOB M KOHTPOJISI 32 UX MCHOJHEHUEM. B pacniopsurens-
HOM wyacTu Jnaite 3amaHue corpyaHuky kanuenspuu A. K. KophHeBoit paspabotaTh
NPEAJIOKEHHS 0 YJIyUIIeHUIO 3TOM paboThl. [lopyunTe pyKOBOIUTENSIM CTPYKTYPHBIX
noJipa3AesieHUuil IPeJOCTaBUTh OTUETHI O paboTe ¢ JoKyMeHTamMu. OcTalbHbIE IIYHKTHI B
pacnopsAUTEIbHON YaCTU U HEAOCTAIOIINE PEKBU3UTHI IOIIOJHUTE CAMOCTOSATENBHO.

3agauya 7. CocTaBUTH CIIPABKY:

O HEOOXOAMMOCTH OOCCIICUEHHs] TEXHUYECKUM OO0OPYIOBAHHEM JICIIOIPOU3BO/I-
CTBEHHBIX CIIY»KO 3aBOJa PE3MHOBON OOyBH OT UMEHHU 3aBENYIOMIEH OOIIUM OTIEIOM
CenesanoBoit K.I1. Ha ums aupekropa 3aBojga CrenHrokoBa M.K. ot BTOpOro asrycra
20.. roma 3a Ne 31. B TekcTe TOKyMEHTa YKa)KUT€ HEAOCTATOYHOE OCHAIIEHUE KOMIIbIO-
TepaMU U MPUHTEpaMH, OyMaroi M KaHUEISIPCKUMHU MPUHAIICKHOCTAMU. Bhickaxure
MpeUIOKEHUE 0 HEOOXOAMMOCTH PEIIUTh 3Ty MpoOaeMy B OJivKaiiiiee Bpems, T.K. 9TO
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CKa3bIBaeTCs Ha KayecTBE PabOThI COTPYIHUKOB. B mMpumokeHnn uMeemcsi CIUCOK He-
00XOJIMMBIX TEXHUYECKUX CPEJICTB MO MOAPA3ACTECHUSIM B OJJHOM IK3EMILISIPE HA OJTHOM
JIUCTE.

3agauya 8. CocTaBuTh JOKJIAJHYIO 3aMUCKY:

Ha ums nupektopa 3aBoja (Ha3BaHUE MPUAYMATh CAMUM) OT UMEHU PYKOBOIUTE-
JIsl TEXHUYECKOTO OTJieNia ATOTO ke 3aBoja. B Hel u3I0XKuTh MPOCKOY O BBIJEICHUU
CPEJCTB JIJIsl MPUOOPETEHUS IEPCOHAIBHOTO KOMIbIoTepa. KoMITbIOTEp HEOOXO0IUM ISl
3aBepieHus padot no poroopy 174/15. Heo6xoauMo OKOHYATENBHO OTIAAAUTH pa3pa-
O00TaHHOE MPOrpaMMHOE OOecTieYeHe U BHEAPUTH B 3a/IaHHbIE CPOKU B MPOU3BOJICTBO.
OTCcyTCTBHE KOMITBIOTEPA, MOXKET MPUBECTU K HAPYIICHUIO U JJaXkKe CPBIBY rpaduka BbI-
MOJTHEHUS padoT 1o goroBopy 174/15.

3agaua 9. CoctaBbTe OOBSICHUTEIBHYIO 3AITUCKY:

HavanpHuka otaena pexnambl A.Il. Kapumoso# ot 15 nroHsa tekymiero roga Ha
ums red. aupekropa OO0 «Ycnex» W.II. YcoBa o HeBbimosnHeHnu 3akaza Ne 174/45.
[IpyurHa - HapylmIeHUWE CPOKOB BBIIIOJHEHMS 3asBKM Ha I€4aTh HOBBIX OJIAaHKOB
JNOKYMEHTOB. OCTalbHbIE PEKBU3UTHI YKAKUTE CAMOCTOSITENBHO.

3agaua 10. CocTtaBuTh aKT:

B cBs3u ¢ xanobamu KUIBIOB HA HEBO3MOXKHOCTh MPOXKUBaHUs B 1oMe Ne 4 1o
yi1. ANTaiiCKOW, cO3/1aHa KOMHCCHS IO MPOBEPKH COCTOSIHUSA Kujoro goma. Cocras:
3aM. HAYQJIbHUK KOMUTETA 10 COI[MAIbHBIM BOIIPOCaM, HHKEHEP-PECTABPATOP, MpeJICTa-
BUTEIIb MOKapHOW yacTu Ne 2, Bpau CaHAMUIAEMCTAHIIMHU, COTPYIHHMK COL3aIUThI Jle-
HUHCKOTO paiioHa (pammimm ykaxuTe caMOCTOsITeNbHO). 5 aBrycra 2008 1. B x01€
MIPOBEPKE BBISICHWIOCH: JIOM HAXOJIUTCS B aBAPUITHOM COCTOSTHUH, TPeOyeT peMOHTA I10-
JIOBOE MTOKPBITUE, KPBIIIIA, JIECTHUIIA HA BTOPOU TaX, /IBa OKHA. BHecuTe npeaioxeHus
Y HarpaBbTEe JOKYMEHT B KOMUTET IO COI[MATILHBIM BorpocaM T. ToMcka, ®uiablia 1oma,
B neno Ne 16. imeetcs npunoxkeHue oOpaiienue xuiablioB qoma Ne 4 Ha 2 nuctax B 1
sk3eMIuripe. Mcnonuurens CepoBa

3agaua 10. CocTaBuUTh IPOTOKOII:

O6mero cobpanust koomepatuBa «CnyTHuk» oT 17.05.20.. roma. Haznaubte
npenacenaTens u cekperapsi, npucyrctBoBaio 80% ot obiiero coctaBa paboTHUKOB. [1o-
BECTKA JIHA COCTOUT M3 OJHOTO BOIIPOCA - CO3JIaHMSI MPOU3BOJICTBA CTPOMUTEIBHBIX
MaTepuaoB JUIsl CTPOUTENIbCTBA KUIbIX JoMOB. Ciyliaiu npejcenaresns KoomnepaTusa
Huxonopo- Ba A.A. (moknana npuiiaraercs). Beictynun rinaBabiil unxenep Crenanon C.
A., KOTOPBII No/IepkKajl MPOEKT MpeceaTeNsl KOOepaThuBa O BO3MOKHOCTH CO3aHus
TaKoOro 11eXa U OTMETUJI peajibHbIE NMepCrneKTUBbL. [I[pUHATO pellieHre o TOM, 4TO B Teue-
HUE Mecslla IpeacenaTelb M €ro 3aMeCTUTEIb MOATOTOBSAT BCIO JOKYMEHTAIUIO H
pacyeTHbIN MPOEKT, A1 PELIEHUs 3TON MPOoOIeMbl, IEPBOHAYAIIEHO HEOOXOAUMO BbIJIE-
muTh 320 ThIC. pyonei. [Ipotokon HanpasiieH B aeno Ne 21.
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3agauya 11. Hanumwure 3asBieHue

O npenocraBnennn Bam u crynenty MaxaueBy [.M. KOMaHIUpOBOYHBIX Ha
MpOoe3/ K MECTY MPOXOKICHUS PpeAAUIUIOMHON pakTuku B T. CapatoB ¢ 04.09.20.. o
10.11.20...

3amaua 12. CocTtaBbTe CiIy’kKeO0HOE MUCHMO:

3amecrturenpb aupekropa 3aBona «Mszomur» B.JI. YUepnos 10 mas Te-kymiero roaa
MOATOTOBUJI IPOEKT MUChMA J€KaHy 3KOHOMHUYECKOro (a-kynbTeTa ['ocyqapcTBeHHOTo
yHuBepcuteta ynpasienus C. C. ['aBpuiio- Boil. B nucbMe conepskanack npocbba pe-
KOMEH/IOBaTh CIIELUAJIMCTOB U3 YHCJAa BBIIYCKHUKOB IOCIEAHMX JIET, UMEIOIUX HE-
KOTOPBIA OMNBIT paboThl B 00JIACTH SKOHOMMKHU IPOMBIIIJICHHBIX MPEINpUITUNA, Ha
JIOJDKHOCTH 3KOHOMHMCTOB M CTapIIMX 3KOHOMMCTOB 3aBOJIa. BbUIO BBICKA3aHO IOKEJa-
HUE K IPETEH/ICHTaM Ha BAaKaHTHBIEC JIOJDKHOCTH: IOATOTOBUTH PE3IOME U BBICIATh UX
no ¢akcy B 3aBOAOyNpaBiIeHHe. ABTOp MHCbMa TaK)Xe BbIPAa3UJl HAJEXKy, YTO YHUBED-
CUTET PAacCMOTPUT BOIPOC 00 OpraHU3aliy MPOU3BOJCTBEHHOM MPAKTHUKU CTYACHTOB
KOHOMHUYECKOTO (haKyIbTeTa Ha 3aBOJIE C MOCIEAYIOMNM TPYA0yCcTpoicTBOM. [Incbmo
noanucano 3am. aupekropa. [Ipoekt nucbma noarorosiieH H.M. Ecunoin. OcranbHbie
PEKBU3UTHI IONOJHUTE CAMOCTOSTENBHO.

3apaua 13. CocTaBuUTb 3asBJICHHE:

Ha nonyuenun ccyawl B pasmepe 50 Thic. pyOsiei sl yIyqIIeHUS SKHIMIIHBIX
yciaoBuit oT uHxkeHepa CemeHoBa b.A. Ha WMS AUPEKTOpa MaHOMETPOBOI'O 3aBOja
KazakoBa C.T.

baok /1. 3ananus i UCNOJB30BAHUSA B PaMKaX NMPOMEKYTOYHOM aTTecTa-
107071

1. IlepevyeHb BONIPOCOB K 3a4€Ty

1. CoBpeMeHHbIE CTTOCOOBI U CPEACTBA JOKYMEHTHUPOBAHUS.

2. PexBU3UTHI TOKYMEHTOB U MPaBUIIa UX OPOPMIICHUSI.

3. XapakrepucTtuka U O0COOEHHOCTH O(OPMIIEHHUS OpPraHU3alMOHHBIX JTOKYMEH-
TOB.

4. XapakrepucTuka U OCOOEHHOCTH O(QOPMIIEHHS PACIOPAIUTENBHBIX JTOKyMEH-
TOB.

5. XapaktepucTuka U 0COOEHHOCTH O(POpMIICHUSI UHPOPMAIIMOHHO-CIIPABOYHBIX
JIOKyMEHTOB.

6. UTO BXOJIUT B MIOHATHE «TOKyMEHTO000pOoT»? OCHOBHBIE TpeOOBaHUS K Opra-
HU3aLUU T0KyMEHTO000pOTA.

7. HopMaTUBHO-IPaBOBOE PETYIMPOBAHNE IPAKIAHCKO-IIPABOBBIX JOTOBOPOB.

8. TpeboBaHUs K COICPKAHUIO TPAKIAHCKO-TIPABOBBIX JJOTOBOPOB.

9. CoctaB 1 0COOEHHOCTH KaJIPOBBIX JTOKYMEHTOB.

10. Iopsnok coznanus, 0pOpMIIEHUS U XPAHEHUSI KaJAPOBBIX IOKYMEHTOB.
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[ npoBepku chpopmupoBanHoctu komnerenuuu IIK-7: Biaagenue HaBbI-
KaMHM IOATOTOBKH OPUINYECKUX TOKYMEHTOB

baok A. 3aganus penpoAyKTHBHOIO YPOBHA («3HATHY)

A.1 PoHJI TECTOBLIX 3A/IAHUH O JUCIUILJINHE

1. O6pa3ubl 0JIAHKOB M JJIEKTPOHHBbIE IIA0JOHBI JOKYMEHTOB B rocyaap-
CTBEHHOM OpPraHe HCIOJHUTEJIbHOH BJIACTH YTBEPKIAKOTCH:

a) pyKOBOJIUTEJIEM OpraHa UCIOJIHUTEIbHOM BIACTH;

0) 3aKOHOJIATEIHHBIM OpraHoM cyonekTa PD;

B) [IpaButennctBoM Poccuiickoii @enepanuu.

2. CocTaB peKBU3UTOB IOKYMEHTA ONpPe/IeseTcs:
a) ero CO/Iep>KaHUEM;

0) ero BUJ0M 1 Ha3HAUYCHHUEM;

B) €r0 HAaMMEHOBAHHEM;

I') €ro IPUIUYECKON CUIION.

3. CornacoBanme J0KyMeHTa B (eaepajbHOM OpraHe MCIOJHUTEILHOM
BJIACTH OpopmuIsieTcs:

a) MPOTOKOJIOM COTJIACOBAHMSI;

0) MICHMOM COTJIACOBAHUS;

B) BU301 YIOJHOMOYEHHOI'O JTOJ>KHOCTHOTO JIMIIA;

r) rpudoM (JTUCTOM) COTITACOBAHUSI.

4. CorsiiacoBanue JOKYMEHTa, CO3IaHHOIO B (peJlepajibHOM OpraHe MCIOJIHHU-
TeJIbHOW BJIACTH, C IPYTMMH OPraHAMH TOCyJIapCTBEHHO# BJIACTH M OPraHM3alM-
AMH opopmJiseTcH:

a) MPOTOKOJIOM COTJIACOBAHMS;

0) MUCHMOM COTJIACOBaHMS;

B) BU301 YIIOJTHOMOYEHHOTO JOKHOCTHOTO JINIIA;

r) rpudoM (JIMCTOM) COTIIACOBAHMUSI.

5. B mokymeHT0000pOTE (peiepajibHOTO0 OPraHa MCIOJHUTEJIbHON BJIACTH
BbIIEJSIIOTCS CJIeAYIoINe JOKYMEHTONMOTOKM:

a) BXOJIAIIasi U BHYTPEHHSA IOKYMEHTAIU;

0) BXoJs1as, UCXOAAIasi U BHYTPEHHSISI JOKYMEHTAIINS;

B) UCXOJSIasi U BHYTPEHHSISI JOKYMEHTAIINS;

I') BXOJISIIAs U UCXOAIIAst TOKYMEHTAIUS.
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6. Kakum HOPMaTHBHO-IPABOBBIM aKTOM PeryJHPYyeTcsl MOPSiI0K PACCMOT-
peHus O0paleHuil rPpaxaaH rocyIapCTBEHHbIMM OPraHaMH, OPraHaMH MeCTHOI0
CaMOYINIPABJICHHUSA U JOJKHOCTHBIMU JINIAMM

a) denepabHBIM 3aK0HOM «(O TIOPSJIKE pacCMOTPEHUS oOpalieHuii rpaxkaan Poc-
curicko denepannny;

0) I'paxxmanckum mporueccyanbHbIM KojgekcoM Poccuiickoit Denepanuu;

B) [IpaBunamu nenonpousBoAcTBa B (heliepalbHBIX OpraHax HCIOJHUTEIbHOU
BJIACTH;

r) TpynoBeim kogekcoM Poccuiickoit denepannm.

7. PexoMeHIauMsl TPa)KIaHUHA MO0 COBEPHIEHCTBOBAHWIO 3aKOHOB M HMHBIX
HOPMATHBHBIX NPABOBBIX AKTOB, JAeATEJbHOCTH TIOCYJapPCTBEHHBIX OPraHOB W
OpPraHoB MECTHOIO CaMOYNpPAaBJIEeHUSI, PA3BUTHIO OOIIECTBEHHBIX OTHOIIEHUIA,
YAYUIIEHHI0 CONHAIBHO-IKOHOMHMYECKO M MHBIX cep aesiTeJILHOCTH Trocyaap-
CTBa U 0011eCcTBA — 3TO ...

a) NpeJI0KEHUE;

0) 3as1BJICHUE;

B) *kaso0a.

8. IIpocs0a rpaxaaHuHa O COACHCTBHM B peajM3allUd €ro KOHCTHTYIMOH-
HBIX MPaB U ¢B00O] MM KOHCTUTYHMOHHBIX NIPAaB M CBO0O/ APYrHX Jull, JH0O0 cO-
o0lleHHe 0 HAPYIIEHNH 3aKOHOB M MHBIX HOPMATHBHBIX NMPABOBBIX AKTOB, HEI0-
cTaTKax B padoTe rocyJapCcTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 caMoyIpaBJie-
HHUSl M JOJIKHOCTHBIX JIML, JU0O KPUTHKA /IeSITeIbHOCTH YKA3aHHBIX OPraHOB M
JAOJIKHOCTHBIX JIUI — 3TO ...

a) IpeI0KEHUE;

0) 3asiBIICHHE;

B) kayio0a.

9. IIpochba rpaskIaHMHA 0 BOCCTAHOBJIEHHHM WJIM 3al[UTE €ro HapyHmIeHHBbIX
npas, cB00O MM 3aKOHHBIX HHTEpPECOB JHOO MpPaB, CBOOO WJIM 3aKOHHBIX HH-
TepecoB APYrux JIMI

a) IpeJI0KEHUE;

0) 3asBJICHHUC;

B) *kaso0a.

10. I'pasknaHuH B CBOEM MMCbMEHHOM 00pallleHUH B 00513aTeJIbHOM MOPSAKe
yKa3bIBaeT

a) cBoe (hamuIvs, UMS U OTYECTBO (TIOCIIETHEE TP HATTUYHH ),

0) CBOM TTOYTOBBIN a/Ipec, IO KOTOPOMY JOJKEH ObITh HAIIPABJICH OTBET;

B) CCBUIKY HA HOPMaTUBHO-IIPABOBOM aKT;

T) JINYHAsl MIOJIIUCH.
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11. ITucbMeHHOE OOpalleHHe MOJIeKUT 00513aTeIbHOI PEerucTpaluu B Te4ve-
HHE C MOMEHTA MOCTYILUICHNUSI B TOCYAAPCTBEHHBbIH OPraH, Oprax
MECTHOI'0 CaMOYIPaBJICHUS UM T0JKHOCTHOMY JIMILY

a) CYTOK;

0) Tpex qHew;

B) IISITH JTHEH;

') CEMU JHEH.

12. I[IucbMeHHOE OOpalIeHue, coAep:Kallee BONPOCHI, pellleHHue KOTOPbIX He
BXOJMT B KOMIETEHIMI0 JAHHBIX TOCYJIapCTBEHHOI0 OpPraHa, OpraHa MeCTHOIO
caMOyNnpaBJieHUs] MU J0JKHOCTHOIO JIHI[A

a) HaINpaBIsIeTCSd B COOTBETCTBYIOUIMN OpraH WM COOTBETCTBYIOIIEMY OJIXK-
HOCTHOMY JIHILY;

0) BO3BpaIlaeTCs 3asIBUTEINIO;

B) HE PACCMaTPUBAETCHI.

13. O0panienue, B KOTOPOM 00:kaj1yeTcH cy1e0HOe pellleHne, B TeYeHHe ceMu
JIHe# CO JHSI PerucTPalUH ...

a) BO3BpALAETCs IPakJlaHWHY, HAallPaBUBILIEMY OOpaIllEHUE, C Pa3bsICHEHUEM IO-
psaKa 00kajJoBaHUSl JAHHOTO CYJEOHOrO pEeIIeHHUS;

0) HarmpaBJsieTcsl B COOTBETCTBYIOIIMM CY/I;

B) HaIpaBJsieTCA B OpraHbl MPOKYpaTyphl JUIsl pacCCMOTPEHHUs BOMpoca oOpaiie-
HUS B CY/.

14. IlucbmeHHOe oOpalieHHe, NMOCTyNHBIICe B TOCYAAPCTBEHHBIN Opras,
OPraH MeCTHOI0 CaMOYNPABJICHUS WM J0JLZKHOCTHOMY JIMIY B COOTBETCTBHH € X
KOMIIETEHLM e, PAacCCMaTPUBAETCA B TeYeHHUE CO JHSI perucTpaunnu
NMCbMEHHOT0 O0panieHust

a) OSTU JHEH;

0) mecsTH THEH;

B) TPUALIATH JTHEH;

') COpOKa IMSTH THEW.

15. KeM poj1:kHa OBITH MOJANKMCAHA OTMETKA 00 HCIIOJTHEHUH ?

1) pykoBOaUTEIEM OpTraHU3alINH;

2) WUCTHOJIHUTEIEM WU PYKOBOJMTEIEM IOAPa3/IC/ICHUs, B KOTOPOM JOKYMEHT
OBLII HCIIOJTHEH;

3) KaXIpIM COTPYAHUKOM IOpa3ieJIeHUs, B KOTOPOM ObLT JIOKYMEHT UCITOJTHEH;

4) MUIOoM, U3JABIIUM JTOKYMEHT.

16. UTo 10/15kHA COAEPKATH OTMETKA O MOCTYILUIEHHMH IOKYMEHTa B OPraHu-
3alu?

1) naTy NoCTyIUIEHHS U TIOPSIAKOBBIN HOMEDP JTOKYMEHTA;

2) naty mOCTYIUICHUS U JOJDKHOCTD JIMIIA, JEIal0Iero OTMETKY;
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3) naTy NOCTYIUIEHUSA, IOPSIAKOBBIA HOMEP U MOIIHUCH JULA, JEJIaI0IIEr0 OTMET-
Ky,

4) nmaty moCTyIUIEHUs, MOPSAKOBBIA HOMEp JOKYMEHTAa WM MOJIUCH JIUIA, Jie-
JIAIOMIET0 OTMETKY C pactIupoBKOH.

17. Kakue yCTaHOBJ/ICHBI BAPHAHTHI PACIOJI0KECHUS PEKBU3UTOB Ha 0J1aHKe?
1) yrioBoii ¥ po10JIbHBIN;

2) NpOJIOJIbHBIN U IOTIEPEYHBI;

3) yriaoBoii U MONEPEUHBIi;

4) nmonepeyHbId U AUArOHaIbHBIN.

18. Kakoii Buja 0J1aHKA JTOKYMEHTA JIJI OPraHU3alui He CylecTByeT?
1) oOmnii;

2) GJ1aHK TTUCHMA;

3) Gy1aHK KOHKPETHOTO BUA TOKYMEHTa, KpOME MHChMa;

4) 61aHK CEKPETHOTO JOKYMEHTA.

19. Kakum o0pa3om mnpocTrasisieTci HyMepauusi CTPAHHUL, €CJU JOKYMEHT
3aHnMaet 0oJiee ABYX cTpaHul?

1) Hymepanus NpoCTaBIsSETCs C IEPBOM CTPAHULIBI;

2) HyMepalus IpOCTaBISETCs CO BTOPOM CTPAaHULIBI;

3) cTpaHMIIbI HE HYMEPYIOTCS;

4) cTpaHulIbl HyMEPYIOTCS B COOTBETCTBHH C YCTaBOM HJIM MOJIOXKEHUEM 00 opra-
HU3aLUU.

20. Kakum o0Opa3omM [0/LKeH H3JIaraTbCs TEKCT B PaCHOPAAUTEIbHBIX
JOKYMEHTAX B CJIy4yae eJUHOHAYAIUA B OpraHu3anumn?

1) ot nepBoro nuua;

2) OT TPETHEro JULA;

3) OT mepBOro JUla WIA TPETHETO JIMIIA;

4) OT BTOpOTO JIHIIA.

21. Kakum 00pa3oM J0JIKEeH HU3JIaraTbCs TEKCT B JOKYMEHTAX KOJLIErHaJib-
HbIX OPTraHOB?

1) ot mepBoro aUIA;

2) OT TPETHETO JINIIA;

3) OT IepBOTro JUlla UK TPETHETO JINILIA;

4) OT mepBOro JIMIA WM BTOPOTO JIUIIA.

22. Kakmm o0pa3oM [0JI2KeH M3J1araTbCi TEKCT B  JIOKYMEHTe
«HMHCTPYKIMA»?

1) oT mepBOro JAUIAa €EAMHCTBEHHOTO YKCIA;

2) OT MepBOro JUIA MHOKECTBEHHOT'O YHCIIA;

3) OT TpeThero Jaua eIMHCTBEHHOTO YHCTIa;
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4) OT TpeThero JMLa EJUHCTBEHHOTO WM MHOKECTBEHHOIO YUCIIA.

23. Kaknm 00pa3oM TEKCT He MOKET U3J1ararbCcs B MUCbMax?
1) ot mepBoro Juia € IMHCTBEHHOTO YHCIIa;

2) OT IEepBOTro JIMIA MHOKECTBEHHOTO YHCIA;

3) OT TPEThEro JUlla €AUHCTBEHHOTO YUCJIA;

4) OT TPETHETO JINIa MHOKECTBEHHOTO YHCIIA.

24. Y10 He BXOAUT B COCTAB PEKBU3UTA «IOAMUCH»?

1) nu4Has NOANKUCH;

2) HauMEHOBaHUE JOJKHOCTH JIUIA, TOANKCABLIETO TOKYMEHT;
3) ypoBeHb 00pa30BaHus JIMIIA, OJMUCABIIETO JOKYMEHT;

4) daMuus U1, MOAMKACABIIETO JOKYMEHT.

25. U3 4yero cocTout rpud corjiacOBaHusi J0KymMeHTa?

1) cnoBa «COI'JTACOBAHOY;

2) u3 cioBa «COI'NTACOBAHO» u noanucu ¢ pacimdpoBKO;

3) u3 cnoBa «COI'JTACOBAHO», noanucu ¢ pacmi@poBKOd U JaThl MOJIUCA-
HUS JOKYMEHTA;

4) N3 cnora «COI'JTACOBAHO», no/KHOCTH JiMIla, HAUMEHOBAHUSI OpTraHu3a-
WU U TOJIIMCH C pacuin(poBKOi.

26. Uto He cieayeT yKa3bIBaTh B rpude corjiacoBaHusi JOKyMeHTa?
1) momxHOCTD JUIIa;

2) HAMMEHOBAHUE OpraHU3aluY;

3) BpeMsi COTJIaCOBaHMS;

4) noanucse.

A2. Bonipochl 1Ji YCTHOIO 0Npoca

1. IloHsiTHE M BHUIBI TPAYKIAHCKO-TIPABOBBIX IOTOBOPOB.

2. HopMaTuBHO-IIPaBOBOE DPETYJIMPOBAHUE MOPSAKA 3aAKIIOUEHHS TPa)KAaHCKO-
IIPaBOBBIX JOTOBOPOB.

3. HopmaTuBHO-1IpaBOBOE pEryIupoBaHKE JAEIONPOU3BOJICTBA U JOKYMEHTO000-
poTa B OpraHax MUCIIOJIHUTEIBHOM BIACTH.

4. Opranuzanus JOKYMEHTO000pOoTA. BryTpennui U BHEIIHUI
JIOKyMEHTOOOO0POT.

5. Ilopsinok U 0COOEHHOCTH PabOTHI C TIOKYMEHTaMU B OpraHax MCIOJHUTENIbHOM
BJIACTH.

6. HopmaTuBHO-1IpaBOBOE peryInpoBaHUe MOPSAIKA PACCMOTPEHUsT oOpalleHui
rpaxaaH B Poccutickont denepanumu.

7. TpeboBaHuUsl, IPEABIBISIEMbIE K TUCbMEHHBIM OOpAIICHHUSIM TPaXaaH.

8. ITopsimok paccMoTpeHust OOpalieHUu rpak/iaH.

9. TloHsTHe U BUABI IPOLECCYATbHBIX TOKYMEHTOB.
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10. TlonsaTHe u BUIBI CYJSOHBIX JIOKYMEHTOB.
11. CyneOHoe 1em0npon3BOICTBO, €0 0COOEHHOCTH.

buok B. 3agaHus peKOHCTPYKTHBHOIO YPOBHSH (KyMeETb»)

B1. 3agaun

1. IloaroToBeTE JOKYMEHTHI: IPHUKA3 00 yTBEPKJIECHUU TOJIOKEHUS O FOpUIAYE-
CKOM OTJAeJie OpraHu3aiuuu (BMECT€ C TOJIO)KEHHEM), JOJHKHOCTHAs HWHCTPYKILIHS
HaYaJIbHUKA IOPUIUYECKOTr0 OTJIe]a OpraHu3aliy, paclopsyKeHUe O CO3IaHuu paboyeit
IPYIIIBI.

2. Hanucatp BBIMUCKY W3 IPOTOKOJIA.

MockBa. OAO. 3acenanne TexHHYECKOro copeta usaarenbcTBa «Hayka». Ilo-
BECTKa JHS - pa3paboTKa, UCIIBITAHUE W BHEJIPEHUE TEXHOJIOTUN M3TOTOBJICHUS KHUT HA
cymecTByromuM obopymoBanuu. Jloxkmamunk cr. Mmkenep CmupHoBa A.Il., KoTopsIii
MPEIIOKIWIT HM3bICKaTh COOCTBEHHBIE CPEICTBA MJIsi perieHust 3Tod mpodsembl. [o-
CTaHOBWJIH - TIPOCUTH MEPBYIO0 00pa3roByro Tunorpaduto, Kammanackuii momurpadude-
CKM KOMOMHAT, pa3paboTaTh Ha POTAIIMOHHBIX MAalIMHAX MPHUCIOCOOJTEHUE s 00-
pe3ku octatkoB Oymaru. [Ipeacenarens Ckyparo P.1O., cekperapy Typkuna JI.H. 3a-
Bepua uHcnekrop Cemenona E.H.

3. CocTaBuTh NPUKA3 10 OCHOBHOM JEATEIILHOCTH.

17.04.20.., r. Open, HUM Tounoro mammHoctpoenus. Heobxoaumo obOecrneunTsb
MIPOTHUBOIOKAPHYIO0 0€30MaCHOCTh U YCHWIIMTh OXpaHy B MEPUO] MPA3AHUYHBIX JHEH 1-2
Mas. C 3TOH 1eNbI0 MPOBECTH TIIATEIbHYIO YOOPKY TEPPUTOPUU MHCTUTYTA U TIEPEBE-
cTH B OoJiee OGe3omacHOe MecTo BocuiaMeHsromuecs npeametsl (OTtB. M.M. Muxaii-
joB). [IpoBepuTh COCTOSIHHE 3JIEKTPOIPOBOJKU 3JIEKTPOOOOPYAOBAHUSA U HE IMO3]HEE,
geMm 3a 2 yaca 10 okoH4daHusi pabotsl 30.04.20.. BeIKiIOUNTH Bce pyOmnbHUKU. (OTB.
CT. Makapos). I[IpegoctaBuTh CHUCOK JHI], NpeObIBAHHE KOTOPHIX 00sA3aTEIHHO B
MHCTUTYTE B npazaHuuHble THU. Cpok ucnonaHeHus 25.04.20... (Ots. A.U. Edpemos).
Bcem coTpyaHukaM MHCTUTYTa MO OKOHYaHuUU paboTsl 30.04.20.. AMYHO NMPOBEPUTH
XpaHEeHHEe CIy>KeOHOUM nokymeHTanuu. KoHTpob 32 MCIIOIHEHHEM MPUKa3a BO3JIAraeT-
Cs Ha HaYaJIbHUKA aJMUHUCTPATUBHO- XO3AUCTBEHHOTO OTAena uucrtutyra M M Cuno-
posa. Jlupexrop nncturyra A.®. ITonyTHUKOB.

4. Pazpabotarb: 00muii 6JaHK, OJIAHK JUIsl TMCbMa C MPOJIOJIBHBIM PACIIONOKE-
HUEM PEKBU3UTOB, OJIAHK MHUCbMa OyXranTepuu WIHA APYroro CTPyKTYpPHOIO Hojpaszie-
JICHUS, €CJIA JAHBI CIEAYOIINE PEKBU3UTHIL:

3AKPBITOE AKIITMOHEPHOE OBIIECTBO «PEAJI» (3AO «PEAJD»)

440011 r. [Tensa, yn. Jlepmontosa, 56/7

OKIIO 32165566, OI'PH 4312311122448, UHH/KIIII 3245613750/324561375

Hupexrtop A. . y6poBun

CTpyKTypHBIE TOAPA3ICIICHUSA:

byxrantepus, ri. Oyxranrep O./1. UBanoBa
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Otnen mapketunra, HadyanbHUK oTaena O. A. CazoHoBa
DOkoHoMUYeCcKHil otnen, HadanbHuK otaena O.I1. Kpyrios

5. B TeueHue HECKOJIBKO JIET, MPOLIEAIINX IOCIE CO3[JaHUsl OpraHU3aluu, €e
JOKYMEHTBl XPAaHWINCh B CTPYKTYPHBIX MOJAPA3JEICHUSAX B CIy4YalHBIX MECTax, HE
ObUIM cucTeMaTu3upoBaHbl. [lo3TOMYy wYacTo HalTH HEOOXOAUMYIO ISl paOOThI
JIOKYMEHTAIMIO HE MPEACTABIISUIOCHh BO3MOXHBIM. PyKOBOIMTENL OpraHu3aluu MOpY-
YUJI CBOEMY CEKpPETaplo0 OPraHM30BaTh XpaHEHHUE JOKYMEHTOB B COOTBETCTBHHM C CYIIE-
CTBYIOUIMMH B HACTOSIIIIEE BPEMSI HOPMaMU U MIPABUIIAMH.

Kaxumu nopmamuenvimu u memoouueckumu OOKYMEHMAMU OOIAHCEH B0CNONb30-
8amuvCs cekpemapb, Ymoobbl NPABUTLHO PeuUmb NOCMABIEHHbLE 3A0a4u?

6. [Ins peuienus psiia BOOPOCOB CIEIUAIUCTAM MTPOU3BOJICTBEHHOTO OT/AEIA I0-
TpeboBaJICs paHee UCTIONHEHHBIN TOKYMEHT, KOTOPbIN ObLT yKe moamuT B aeno. Cekpe-
taps otnena KcenodontoBa A.A., oTBeuaromas 3a GOpMHUPOBAHUE U XPAHEHHE JIET,
BblJjajla JIOKYMEHT BO BpeMeHHOE moJib3oBanue uHxkeHepy CokonioBy M.H. Ha mecrto
BbITaHHOTO ToKyMeHTa KceHodoHnToBa A.A. BIokuiia TUCT OymMaru, Ha KOTOPOM yKa3a-
Jla HOMEpP U JaTy IOKYyMEHTa, (paMUJIMIO MOJYYUBIIEro JOKYMEHT CIENHaINCTa U J1aTy
BBIJIAY M.

Mooicem nu aucm cuyscums 00OKA3aMeENIbCMBOM MO20, YMO OOKYMEHM Obll Gbl-
Hym u3 0eia u nepeoan KOHKPemHoMYy OO0JIHCHOCMHOMY JUYY 8 Clyiae He8038paujeHUs.
unu nomepu ookymenma? Kmo 6 oannom ciyuae 6yoem Hecmu omeemcmeeHHOCMb 3d
nponasicy OOKymenma?

7. Ilpoananusupyiite @enepanbubliii 3akoH OT 2 Masg 2006 r. Ne 59-®3 «O nopsia-
K€ pacCMOTpeHus oOpaieHuii rpaxkaan Poccuiickoit @enepanumy.

Onpedenume, 6 Kakux Ciyuasx agmopy o0OpaujeHus modxcem Oblmb OMKA3ZAHO 8
paccmompenuu no cyuecmey noCmaegieHHblX 8 Hem 60Npocog?

8. ¥V rpaxnannHa @egopoBa ciloMaics TEIEBU30pP, OH PEIINJ HAIUCATh Kalooy
nponasiy ToBapa. it 3Toro on o3Hakomuics ¢ @enepanbHbIM 3aKk0HOM 0T 2 mas 2006
r. No 59-@3 «O mopsizke paccMoTpeHus: oopaienuii rpaxiaan Poccuiickoit denepa-
num». OgHAKo ero xanolOy He MPUHSUIM, YKa3aB, YTO B JAHHOW CUTYallM HEOOXOAUMO
COCTaBUTb JIPYTOM BUJ JOKYMEHTA.

Bvisacnume, xaxoti 6u0 0oKymenma mpeOo8aioch cocmasums U npas Jqu npooa-
eey?

9. B xoze cyne6HOro pazOupaTenbCcTBa Mo Jeiny ObUT JOMPOIIEeH CBUAETENb. [Ipu
O3HAKOMJICHUHU C TIPOTOKOJIOM CYJEOHOTO 3aceIaHHs UCTEIl BBICHWI, YTO MOKA3aHUs
CBUJICTEJISI BHECCHBI B MPOTOKOJ HE B IOJHOM OOBEME: HET OTBETOB HAa HEKOTOPHIC
BOTIPOCHI MCTIIA, MIOKAa3aHMsI 00 OTHOIICHUSAX C OTBETYMKOM 3aIlMCaHBI JIAIITh YACTHYHO.
Iloocomosbme coomeemcmsyouee obpawjenue 8 cy0 00 YCMpPaHeHUU HenOIHOMbL
nPOMOKoIA.
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10. CorueBa ¢ 1990 r. cocrosna B 3apeructpupoBaHHoMm Opake ¢ CoryeBbiM. OT
Opaka nmerot aBoux Aeteit: CerueBa Anekces, 1991 roma poxaenus, u CeiueBa Bukro-
pa, 1993 rona poxaeHusi. CblueB B BOCHUTAHUU JIET€H y4acTUsl HE MPUHUMAET, JICHET
Ha WX COJEpKaHUE HE JIaeT, 4acTO HE MPUXOJUT JIOMOH HOUYEBATh, 3JOYMOTPEOISIET
CHUPTHBHIMU HanmuTKamMu. ChueBa 00paTHIach B OPUINYECKYIO KOHCYIIBTAITUIO C TTPOCH-
00i1 COCTaBUTh UCKOBOE 3asBJICHUE.

Cocmasvme uckogoe 3assieHue, BKIIOYUE NO COOCTNEEHHOM) YCMOMPEHUIO HedO0-
cmarowue gpaxmeol.

B 2. TemaTuka pedeparon
[Topsinok coznanus, 0ohoOpMIICHUS U XPAHEHHSI KaJPOBBIX IOKYMEHTOB.
KondunenunanbHOCTh pabOThI ¢ KaIPOBBIMH IOKYMEHTAMHU.
Cny>x0a 1eonpou3BOICTBa B OpraHax MCIIOJHUTEIbHON BIACTH.
CTpyKTypa rpak IaHCKO-IIPaBOBOTO JOIOBOPA U CIIOCOOBI €0 3aKII0YCHHUS
[Topsimok 1 0COOEHHOCTH UCHIOTHEHHS] JOKYMEHTOB B OpraHaX MCIIOJHUTENb-
HOU BJIACTH.

6. DNEeKTPOHHBIN JOKYMEHTOOOOPOT B OpraHax HCIOTHUTEILHON BIACTH.

7. PaccmoTpeHue npeioKeHuil, 3asBiaeHul, xkanob rpaxaad. Cpok paccMoTpe-
HUs1 00palIeHUI TpaXK1aH, MOPSIOK €ro NPOAJICHHUS.

8. OcobenHnoctu ¢GopmMupoBaHus oOpalleHU TpaKJaH B JieJla U UX TEKyIlee
XpaHEeHUe.

9. Topsanok coctaBieHus: U OPOpPMIIECHUS CyIeOHBIX JOKYMEHTOB

10. Iopsiiok opranu3aiiy AeJ0NpOr3BOJICTBA B CY/IE.

11. Ocobennoctu coctaBieHus 1 opopmiieHHs: oOpalleHuii B Cy/I.

12. TlopsitoK PUHATHSA, COCTABJICHHS U O(DOPMIICHHS pELICHUs Cy1a

Nk WD =

baok C. 3aianus NPaAaKTUKOOPHMEHTHPOBAHHOI0 YPOBHA /JIsl TUATHOCTHPO-
BaHUs CPOPMHUPOBAHHOCTH KOMIIETCHIUN («BJIaeTh))

C1. CuryanMoHHbI€e 321a4H.

3apaya 1. M3yunre mpoeKkT mpuiKasza, MPOBEIUTE €ro MPaBOBYIO SKCIEPTHU3Y,
MOJITOTOBBTE COOTBETCTBYIOIIEE 3aKIIOUCHHE.

OTkpeITOC aKIOHEpHOE 001IecTBO «Beray
[Tpukas

No 376-n1 9 despains 20 r.
r. EkatepunOypr

O  3aKIIOYEHHH  JIOTOBOPOB 00  WMHIMBHAYaJIbHOM  MaTepHAIbHOU
orBeTcTBeHHOCTH A. W. MBaHtoka u . A. TpyukoBa
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PykoBoactysicek paszaenom XI Tpynosoro konekca PO u Ilosnoxxenunem o nopsake
3aKJIFOYEHHS] JOrOBOPOB 00 MHJMBHIYyalbHOW OTBETCTBEHHOCTH ¢ paboTHuKamu OAO
«Beray,

[TPUKA3BIBAIO:

1. HauanpHuky oT/ena KagpoB 00eCeYnTh 3aKII0UeHNE JOTOBOPOB 00
MHIMBUYAJIbHOM TIOJIHOM MaTEepHAIbHOM OTBETCTBEHHOCTH C BHOBb MPUHATHIMU Ha
paboty B OAO «Bera» pabotHukamu: Oyxrairepom MBantok AuHO# MIBaHOBHOI 1
oyxrantepoM TpyukoBbsiM Unbeit AHTOHOBUYEM.

2. KOHTpONb 33 HCTIOJTHEHHEM HACTOSILIETO MPUKA3a BO3JI0KUTh HA 3aMECTUTEIS
TEHEPAIBHOTO JUPEKTOPA IPEANPUITHS 110 IEPCOHAIY.

OcHoBaHME: ACUCTBYIOIIEE 3aKOHOJATEIBCTBO M JOKJIAAHAS 3alMCKA TJIaBHOIO
Oyxrantepa ot 15 deBpans.

['eHepanbHBIN AUPEKTOP A. A. AreeB
OAO «Bera» JINYHAas NOJITNCH

HauvansHuk b. B. 'opuna

IOpPUINYECKOr0 OTIENa JUYHAas MOAIUCH

3amava 2. M3yunte mpoeKT MNpHKasza, MPOBEIUTE €ro MPaBOBYIO SKCIEPTHU3Y,
MOATOTOBBTE COOTBETCTBYIOIIEE 3aKIIOUCHHUE.

OO01IecTBO ¢ OrPaHNYEHHON OTBETCTBEHHOCTHIO
«Ile3apb»
IHpuxa3 Ne 17 00 u3MeHeHHH YCJAOBHH TPYA0BOI0 10r0BOPa

r. MockBa 10 mapta 2018 roga

1. B cBs3u c BBeIEHHEM HOBOTO OOOpYIOBaHUS IMPHUKA3bIBAl0 HM3MEHUTH C |
saaBaps 2020 1. yciaoBus Tpyaa CIEAYIOMNUX COTPYIHUKOB IIPOU3BOJICTBEHHOIO OTAENA!

- pyKoBoOMTENS TTpou3BoacTBeHHOTO0 oTena C. B. Cugopuyka;

- aBHoro crnenuanucra A. H. Mapuenko;

- cnenuanucta K. M. BeICcKHHOI;

- Hanaquuka O. K. Bonkosa.

2. Ycranosuts ¢ 10 ssaBapst 2018 roga rpaduk paboThI MoApa3AeICHHs B IBE
cmensl ¢ 8-00 1o 20-00 u ¢ 20-00 no 8-00.

3. OTBETCTBEHHO# 3a COCTABJICHHE HOBOTO rpaduka pabOThI MPOU3BOACTBECHHOTO
ornena HazHauuTh K. M. Beickuny.
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['eHepanbHBIN JUPEKTOP A. H. Pumckuit

C npuka3oM 03HaAKOMJICHBI, KOTHS MPUKa3a MOJydYeHa.

3agaua 3. OT CBOEro MMEHH 10 MPUBEICHHON HUXE (adylie COCTaBbTE MPOTOKOII
NpeAbSABICHUS JINIA JJI1 ONTO3HAHUS.

Ha wmsicokomOunare 1. MpkyTcka H3roTaBIMBAIIMCH HEYUYTEHHBIE KOJIOACHBIE
U3JIeNIUsI, KOTOPbIE MOXUIIAIUCh U COBIBAIMCH TPYNION MPECTYNHUKOB B Pa3IMYHbIC
TOproBole TOYKU. I[lomyueHHble 00 HSTOM CBEACHHUS TOCIYXKUIW OCHOBOW s
BO30Yy>XJIeHUs yrojoBHoro nena. [Ipu paccneqoBaHuM OJHOTO M3 3MHU30/0B Jeia ObLIO
YCTAHOBJICHO, 4YTO B KOMMepueckuil Mara3suH «lMpma», pacroioXeHHBIM Ha YII.
CeepaiioBa, 41, yrpom 25 u 27 nexabps 2019 r. Ol 10CTaBIICHBI MSCHBIC TPOYKTHI.
[IpuBo3un ux myxumHa jeT 50, BBICOKMH, IMOJHBIM, ¢ OBajIbHOU (opMOH JuIa, ¢
JUIMHHBIMU, JI0 TUJI€Y, KYJPSBBIMU PHDKUMHU BOJOCAMH, KOPOTKUMHU ycCamu, OOJBIINM
760M, C TIPSIMOM CIIMHKOM HOCA, CKOIIEHHBIM IMOJ00POIKOM U OTTONBIPEHHBIMH YIIIAMHU.
Ha mpaBoii pyke y Hero He Obu1o Mu3uHIIA. B Oecesie oH HasbiBascs Banek. Banek Obun
OJIET B apMENCKOro o0pasia 3eleHy0 KaMyhIIHKHYIO KypTKY ¢ YEpPHBIM BOPOTHUKOM,
CUHUE JIKUHCHI, KPACHBIA CBUTEP, KOPUUHEBBIE OOTUHKHU.

CnenoBarenp ycraHoBwi, 4ro Basmbkom saBmsercas CuporknH Muxann
®enopoBuy, ObBIIMI  modep aBTOOa3bl, OOCITYXKHMBAIOIIMN  MSICOKOMOHWHAT,
SBJISIIOIUICS OHUM U3 YYaCTHUKOB MPECTyNmHOM rpymnmbl. CHPOTKHUH cOEXall B Havase
cieactBus u3 r. Mpkyrcka u Oblnl 3azepkaH B T. HoBocuOupcke, apecToBaH u
nocrapieH B TI. Hpkyrck. Cnepoarenb B 9 4. 30 mmH. 30 sHBaps 2020 r. B
NpUCYTCTBUM TOHATHIX PpiOuna JImutpust IletpoBnua u Hukutnna Bamguma
HukomnaeBnya npu €CTECTBEHHOM OCBEUIEHWHU NPEABSIBUI MpoaaBily MarazuHa «Mpmay
Jrobumoroit Mapuu MiBaHOBHE ISl OMIO3HAHUSI CJICTYIOIINX IPakKIaH:

1. CuporkuHa Muxauna DegopoBuya, 1965 Tr.p., BBICOKOTO, BOJOCHI
pBDKHE, KyAPSBBIC, OJIETOTO B 3€JICHYI0 KaMyQIISDKHYIO KYPTKY C YePHBIM BOPOTHUKOM.

2. ®eoktucroBa Omera CrenmanHoBuya, 1964 T1.p., BBICOKOTO, BOJIOCHI
pBDKHE, KyAPSIBBIE, 0JICTOTO B 3€JICHYI0 KaMy(DIISDKHYIO KYPTKY € YEPHBIM BOPOTHHUKOM.

3. benskoa HOpus Brnagumupouua, 1975 Tr.p., BBICOKOTO, BOJIOCHI
pBDKHE, KyApSIBBIE, OJICTOTO B 3€JICHYI0 KaMy(DIISDKHYIO KYPTKY € YEPHBIM BOPOTHUKOM.

JlrobumoBa M.U. ocMmoTpena npeabsaBiICHHBIX IS OMO3HAHUS JIUIl, yKazajia Ha
Cuporknna M.®D. u 3asBuja, 4TO B HEM OHA Yy3HAJIA TPAXKIAHUHA, KOTOPBIA B
MOCJIEAHUX YHCIIax AeKaps Mpue3xkai B Mara3ul «pmay ¢ MACHBIMU U3AEIHUSIMU.

3agaua 4. ['occayxamuid OTJenaa TOCYJIApCTBEHHON BiacTh U KajapoB YDAC
KoznoB M. U. oOpatuics ¢ kano0oil 0 HeBhITIIaTe 3apa0OTHOM IJIaThl 32 Hepabouue
Mpa3HUYHbIC JTHU, B KOTOpO# ykasain, yto 12 utons 2019 r. on Bblimen Ha padoTy, a
oruiaTa He ObUIa mpousBesieHa. Takxke JaHHas AaTa BXOJUT B MEPEUYCHHb YCTAaHOBIECHHBIX
3aKOHOJATEeNIbHO JIaT, T. €. mepeunciena B cT. 112 TpynoBoro koaekca. Pabora B Takue
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JTHU OIJIAYMBAETCS JIOPOKE, JIaXKe €CIIM MO0 YCTAaHOBJICHHOMY B KOMIaHUU rpaduKy He-
pabouwii mpa3THUYHBIN JEHb BBINAJ Ha PAa00OYH JICHb.

Cocmasvme pacnopsicenue om auya pykogooumens Ynpaenenus PedepanvHoll
AHMUMOHONOBbHOU cyaHcobl Poccuu no Ceeponosckoti oonacmu Illabonoosa J[. M. o
npogedeHuU NposepKu COoON00eHUsT MPY008020 3AKOHOOAMENbCMEA HA OCHOBAHUU
arcanodwvl eoccnyacawieco Kosnosa M. U. o nesvinname 3apabomnoti niamsi 3a Hepadoo-
yue npazoHudHble OHU.

OCHOBaHHUS K U3JITAaHUIO PACTIOPSIAKECHHUS:

1. ITonoxenue «O DenepanbHOM Cay)k0€ MO TPYAY U 3aHATOCTUY, YTBEPKICHHOE
[Tocranosnenuem IIpaBurensctBa PO ot 30.06.04 Ne 324.

2. ®eaepanbHbIi 3aKk0H «O rocy1apCTBEHHOM IpakIaHCKON ciyx0e Poccuiickoit
Oenepanum» ot 27.07.2004 Ne 79-D3.

3. ®enepanbublii 3ak0H «O cucTeMe rocynapcTBeHHON cimyx0bl Poccuiickoi ®e-
nepauum» oT 27.05.2003 Ne 58-D3.

4. I'nmaBa 57 TpynoBoro koaekca Poccuiickoii @denepanuu.

[Ipennucanus:

1. TIpoectu B mepuox ¢ 01.12.2019 mo 09.12.2019 nposepky coOironeHHS
3aKOHOJATENbhCTBA 00 omiare Tpyaa B YmnpanieHuu deaepaibHONM aHTUMOHOMOILHOU
ciry>k0b1 Poccuu o CepasioBckoit 00acTu.

2. IlpoBenenue mpoBepku nopyuuTh Jlyounckomy A. I'. — 3aMeCTUTENIO HaYasb-
HUKa OTJ/IeJIa HAa/30pa U KOHTPOJIS IO BompocaM Tpyaa ['ocynapCTBEHHON WHCHIEKIMU
TpyJa B CBEpAsIOBCKON 00J1aCTH.

3. YcTaHOBUTH ClleyIOUIME CPOKH BbIauu 3apaboTHOM 1iaThl: 20-€ YUCIIO TeKy-
HIET0 Mecslla — CPOK BbIJIauu 3apa00THOM IJIaThI 3a MEPBYIO MOJOBUHY Mecsia (aBaHC)
Y BKJIIOUUTH o1iaTy Tpyzaa 3a 12.06.2016.

4. HauanpHuKa OT/JeNa roCyIapcTBEHHOM City)0bI U KaapoB Jlenuciok O. O 00s-
3aTh 03HAKOMUTH C JAHHBIM MPHUKa30M rocciy:xauiero Kosnosa M. 1.

5. KoHTpoab HCOIHEHUS MpUKa3a ocTaBUuTh 3a [11adongoBeiM . M.

3apaya S. Hailimure ommOku B MNpeaIokeHHOM JokyMeHte. (CocTaBbTe

JOKYMEHT IPAaBUIIBHO.
Jlorosop o npoaaske KBapTUPbI
r. Mockga 29.04.19

Mel, rp. IlerpoB H.U. u rp. O3eposa N.1. 3akimrouniin HACTOSIILIMI 1OTOBOP O
CJIEYIOIEM:

1. ITerpoB H.W. mpoaan npuHaaeKallyo eMy KBapTUpY 1o ajapecy: T. Mockaa,
yi. O6yxoBa, 1.14, kB. 7, a O3epoB U.W. nHazpanHyto kBapTupy kynui. KBaprupa
oO1Iel momaasio 25.5 k8. M.

2. Yka3zaHHas KBapTupa npojaercs 3a 15 miH. p., kotopsie O3epoB U.U. ymna-
it [letposy H.A.

3. Yka3anHas kBaptupa npuHaminexut [letpopy H.W. Ha mpaBe cOOCTBEHHOCTH.

4. CroumocTts kBapTupsl cornacHo cupaBke bTH Ne 3 r. Mocksel coctasisier 12
MJIH. D.
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5. Ilokymarens OCyIIECTBIISIET 3a CBOM CUET BCE IKCILIyaTallMOHHBIE U PEMOHT-
HbIE pa0OTHI.

6. Conepxanue ct. KK PCOCP u 'K P® cropoHaM pa3bsCHEHBI.

7. J10 3aKIIFOYEHHS] HACTOSAIIETO JIOrOBOPA yKa3aHHAsl KBAPTUPA HUKOMY HE
MPOJIaHa U TIOJT 3aMpenieHUEM /apecToM/ He COCTOMT.

8. Pacxozpl O 3aKIIFOUEHHUIO HACTOAIIETO A0TroBopa omiadnsaeT O3zepos 1.1.

DK3EMILUISIP HACTOSAIIETO JOroBOpa OcTaeTcs B Jienax 1-oi1 MOCKOBCKOM ropo/i-
CKOM HOTapuaibHOU KOHTOPHI (BoOpOB 1ep., 1. 6) u o 3k3eMIuIsipy BblaaeTcs [leTpoBy
H.A. u Ozeposy ..

3agaua 6. Ko3blpeB nmponycTuil CpoKM Ha KacCalluOHHOE 00KajoBaHUE PEIICHHUS
cyna. On oOparuiica B CyJ ¢ IPOCh00il O MPOJUICHUH CPOKa Ha MOJady KacCallMOHHON
xKanoObl. OTHOBPEMEHHO OH MPOCHII CYJIbI0O BOCCTAHOBUTH CPOK YILIAThl TOCYJAPCTBEH -
HOW MONUTHHBI, TAK KaK y HETO He OBIJIO CPECTB JJIA €€ YIUIaThl B HA3HAUYCHHBIN CyIbel
CPOK.

Cocmaevme 3asnenenue om umenu Ko3zvipesa o 6occmanognenuu nponyueHHo2o
CPOKa n00auu KacCayuoHHOU Hanoovl.

3agaua 7. (keiic). B xBaptupe Ne 21 no yn. A.Anuesa, 1.7, BXOASIIENH B COCTaB
xununtHoro Gouna AO «3aBon uM. [MamkueBa», ObUT POMKUCAH W MPOXKUBAT TpaXk/a-
HuH Maromenos M.H. B mae 2019 rona Maromenos M.H. ckonuancs. [locne ero cmep-
TH YKa3aHHas KBapTupa Oblja orevyaTaHa paOOTHUKAMU YMpaBIstonied koMmanuu No 2,
Pemiennem agmMunuctpanuu ot 14 utons 2019 roma Ne 34 kBaptupa Ne 21 no yin. Ha-
XUMOBa, 1. 9 OblIa pacnpeneneHa ouepeaHuky — paboTtHuky AO «3aBoa um. ['amxue-
Ba» PamazanoBy C.C. OgHako B yKa3aHHYIO KBApTHUPY, HE UMES HA TO 3aKOHHBIX OCHO-
BaHWUiA, 3acenwics rpaxaanud Jxadapos JK.M., 4To mpensTCTBYET BCEICHUIO TPaXK/a-
nuHa PamazanoBa C.C. Ha HeomHOKpaTHbBIE NpEayNpexIACHUS aIMUHUCTpAIMA 00
OCBOOOXKJICHUH HE3aKOHHO 3aHATOW KBapTHPHI rpaknanuH Jxadapos K.M. He pearn-
pyer.

7.1. Cocmasums uckosoe 3asenenue om umenu AO «3aBoa uM. ['axkueBay.

7.2. Cocmagumv 00HO U3 onpeodeneHuil cyobu, BbIHOCUMbBIX HA CMAOUU 8030ViC-
O0eHUsl 2padtcOaHCKo20 0end (0 NPUHAMUU UCKOBO20 3AS6/IeHUS, OMKA3e 8 NPUHAMUU U/3,
8038PAUCHULU UCKOBO20 3ASGNIEHUS, OCMABIEHUU UCKOBO20 3As6eHUsl 6e3 0BUMNCEHUS).
OcHosanue 07151 cogepuienusi COOmeemcmeayoue20 npoyeccyarbHo20 0eticmaus onpeoe-
JIUMb CAMOCMOSAMENbHO Ucx00s u3 cm.cm.133-136 I'lIK P®.

7.3.Cocmasumsb  onpedenenue o0 no020moske oeia K CyO0eOHOMY pa3ou-
pamenbcmay

7.4. Cocmagumsb npomoko. npeodsapumenbHo2o cy0ebH020 3ace0anus

7.5. Cocmasumv onpedenenue o0 HazHaueHuu oenra K cyoebHOMY pasOu-
pamenbcmay

baox I[. 33IlaHI/IH MJIA UCIIOJIb30BaHUA B paMKaXx HpOMe)I(yTO‘IHOﬁ aTrrecra-
10501
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1. IlepeyeHb BONMPOCOB K 324€Ty

[ToHsiTME M BUIBI KAAPOBBIX IOKYMEHTOB.
HopMaTtuBHO-nipaBOBOE peryampoBaHue KaapOBOTO JIEIONPOU3BOICTBA.
[ToHsiTME U BUIBI TPAXKAAHCKO-TIPABOBBIX JIOTOBOPOB.

4. HopmaTuBHO-IIPaBOBOE PETYyJIMPOBAHME IMOPSAKA 3AKIIOYEHUS TPaXKIaHCKO-
IIPAaBOBBIX JOTOBOPOB.

5. CnocoObl 3aKki0o4eHus 1 0pOpPMIIEHHS IPaXIaHCKO-TIPABOBBIX JIOTOBOPOB.

6. IloHATHE M BUIBI NPOLECCYATBHBIX JOKYMEHTOB.

7. llonstue u BUIBI Cy1eOHBIX TOKYyMeHTOB. Cy1e0HO€E ACIONPOU3BOICTRO.

8. OcoOeHHOCTH cocTaBlieHUs U O(OPMIICHUS TMPOIECCYaTbHbIX U CyACOHBIX
JIOKYMEHTOB.

9. HopMmaTuBHO-paBOBOE PETYJIUPOBAHUE NEJIONPOU3BOJCTBA U JOKYMEHTO-
000poTa B OpraHax UCIOIHUTEIBHON BIACTH.

10. HopMaTuBHO-TIPaBOBOE PETYIMPOBAHUE MOPSIKA PACCMOTPEHHS OOparieHui
rpaxaaH B Poccuiickoit @enepannu.

11. TpeGoBaHus, MpeabABISIEMbIE K MMCBbMEHHBIM OOPAILIEHUAM IPaXK/1aH.

12. IMopsimok paccMOTpeHus OOpalieHuid rpakIaH.

W=

PA3JAEJI 3. Onucanue mnokasarejieii M KPUTEpPHEB OLECHHMBAHUA KOMIIe-
TEHUHMd HA Pa3IHYHBIX 3TanaxX X GOpMUPOBAHNS, ONIUCAHME IKAJ OLleHMBAHUSA

baniabHO-peliTUHTOBAasE cucTemMa sIBIsieTCs 0a30BOM CHUCTEMON OIICHUBAHUS
c(hOpMHUPOBAHHOCTU KOMIIETEHIIUNA 00yYarOuXCsl.

HtoroBas orenka chopMHUPOBAHHOCTH KOMITETEHIIUU(i1) 00yJaronuxcsi B paMKax
OAITbHO-PEUTUHTOBOM CUCTEMBI OCYIIECTBIISIETCS B XOJIe TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH, TPOMEKYTOYHOM aTTeCTallMl M OMpeAessieTcs Kak cymMma Oalljios,
MOJIYYCHHBIX OOYYAIOIIMMHUCS B PE3YJIBTATE MPOXOKIACHUS BCeX (POPM KOHTPOJIS.

Ornenka chOpMUPOBAHHOCTH KOMTIETEHITNHN (1) 10 MUCIUILTNHE CKIIAJABIBACTCS U3
JIBYX COCTaBJISIIOIIMX:

v 1iepBas  COCTaBIsAMONIas — OIEHKAa IpenojasareieM Cc(hOPMUPOBAHHOCTH
KOMIMETEHIIMU(I) B TEUEHHE CeMecTpa B XOJE€ TEKYILIEro KOHTPOJIsS YCIEBAEMOCTH
(makcumym 100 OGamoB). CTpykTypa TI€pBOM COCTABISIONICH OMpEaeseTcs
TEXHOJIOTUYECKOM KapTOW JUCIHUIUIMHBI, KOTOpas B Hayaje CeMecTpa JIOBOIUTCS 0
CBEJICHUSI 00yJaronmxcs;

v BTOpasi CcOCTaBisiomas — OIEHKa CHOPMHUPOBAHHOCTH KOMIETCHIIUM(i1)
oOyuaromuxcs Ha 3auete (MakcuMyM — 20 6aioB)

Onenka OT1ian4yHO Xopouio [Y 1oBieTBOpUTEIbHOHEY10BIETBOPUTEIBLHO
bannbnasa
[IKaTa 85u > 70-84 51-69 0-50

bunapnas 3auTeHo He 3aureno
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| IKaza

Ouenueanue 6blNOJIHECHUA Mecmoe6

Ikana oneHok

Ilokazamenu

Kpumepuu

OTIHUYHO

(BBICOKHH YPOBCHB
c(hOpMUPOBAHHOCTH
KOMITCTCHIINH )

1. Ilonnoma evinonnenus
mMecmoeulx 3a0aHull;

2.  CeoespemenHocmb 8bl-
NONHEeHUsL,

Xoporo
(ocTaTouHBII
YpOBEHb C(HOPMUPO-
BaHHOCTH KOMIIe-
TEHIIH)

3. Ilpasunvnocms omeemos
Ha 80NpPOCHI;

4. CamocmosimenbHOCmb 8
Xo0e mecmuposanusl

'Y TOBIETBOPUTEIBLHO
(mpuemneMbIit
YpOBEHb c(HOPMUPO-
BAaHHOCTHU KOMIIE-
TEHIIH)

HeynoBiIeTBOpUTENEHO
(HemOCTaTOYHBIN
YpOBEHb C(HOPMUPO-
BaHHOCTH KOMIIE-
TEHITIH )

Buvinonneno 6onee 85 % 3adanuii npednodicen-
HO020 mecma, 8 3a0aHUsIX OMKPbIMO20 MUna
OaH NOJIHYLIL, PA36EPHYMbILL OMEEN HA NO-
CMABIeHHbLL BONPOC

Buinonneno o6onee 70 % 3adanuil npednosrcen-
HO20 mecma, 8 3a0aHUSIX OMKPbINO20 MUnd
0aH NOJHbIU, PA36EPHYMblUL OMBEEm HA NO-
CMAasIeHHbIU BONPOC, 0OHAKO ObLIU QONYUje-
Hbl HEMOYHOCMU 8 ONpeOeleHUU NOHAMUL,
MepMUHO8 U Op.

Buinonneno bonee 54 % sadanuil npednosscen-
HO20 mecma, 8 3a0aHUSIX OMKPbINO20 MUnd
OaH HenoJHbI 0meem Ha NOCMABLeHHbLU
sonpoc, 8 omeeme He NPUCYMCMEYIom
00KazamenbHble NPUMepPbl, MEeKCM CO CIMUIU-
cmuyeckumu u opgozpaghuueckumu ouuo-
Kamu.

Buvinonnerno ne 6onee 53 % 3adanuii npeo-
JIOJCEHHO20 MeCma, Ha NOCMABIEeHHbIE BONPO-
Cbl Omeem omcymcmeyenm iy HenoJiublil, 00-
nyujensl cyuecmeenmvie OuUuOKU 8 meopemu-
yeckom mamepuae (MepmMuHax, NOHAMuUsX).

OHCHI/IBaHI/Ie OTBCTOB HA YCTHEIC BOIIPOCKHI

[Ikana oneHok

Ilokazamenu

Kpumepuu

YpOBeHb cHOPMHUPO-
BaHHOCTH KOMIIE-
TEHIIH)

OT1iH4HO 1. ITloanoma u nocieoo-
(BBICOKHUI YPOBEHb 8aMENbHOCMb PAC-
c(hopMUpPOBaHHOCTH Kpblmusi 60npoca,
KOMITCTCHIINH ) 2. Tounocmb ucnonv3osa-
HUSL MEPMUHOTIOCUU,
3. Cmenenw oceoennocmu
YyuebH020 mamepuana;
4. Kynemypa peuu
Xopomio 5. VYmenue apeymenmupo-
(mocTaTouHbIN 6AHHO U3NA2amb U OMCMA-

usamv cobcmeenHoe MHeHue.

'Y TOBJIETBOPUTEIILHO
(mpuemIIeMbIit
YpOBEHb C(HOPMUPO-

Ilonno u apeymeHmupo8aro 0anvl Omeemyl No
cooeporcanuio 3a0anus. Oonapysrceno noHuma-
Hue Mamepuana, Moxicem 0O0CHO8aMb CE0U
CYoHCOeHUs, NPUMEHUMb 3HAHUS HA NPAKMUKe,
npusecmu HeobXooumble npumepsl He MOabKO
10 YUeOHUKY, HO U CAMOCMOSMENbHO COCMAB-
nenHvle. H3nooicenue mamepuana nocieoo-
6aMeNbHO U NPABUTBHO.

Obyyarowumcs dan omeem, Y0081emMe0-
pAawuL mem dce mpebo8aHusM, 4mo u O
OYEHKU «OMAUUHOY», HO donyckaem 1-2 owuo-
KU, KOMopwle Cam e UCNpasisem.

[ [pucymcmeyem 3nanue u nonumanue ooy-
UAIOWUMCSL OCHOBHBIX NOJIONCEHUL OAHHO20 3a-

oanus, HO:
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BaHHOCTU KOMIIE-
TEHIIH)

HeynoBineTBOpUTEIBHO

(HeTOCTAaTOYHBIN
YpOBEHb C(HOPMUPO-
BaHHOCTH KOMIIE-
TEHIINN)

1) mamepuan uznocen HeNOIHO U OONYUEeHb
HemoyHoCmu 8 onpeoesieHul NOHAMULL UlU
dopmynuposxe npasu;

2) He 8bis8NIeHO YMeHUe 00CMAmMO4HO 21YO0KO
u 0oKazamenbHO 0O0CHOBBIBAMb CEOU CYHCOe-
HUS U NPUBOOUMND CEOU NPUMEPDI;

3) uznacaem mamepuan Henocied08amMenIbHO U
donyckaem ouuOKuU.

Obyuarowutics He MOdcem chopmyauposams
Omeemvl Ha 60NPOCHl 3a0anUsi, 0ONYCKaem
owubKU 8 hopMyIuposKe onpedenenuti u
HOPM, UCKadICarouue ux cmulicii, 6ecnopsiooy-
HO U HEYB8EPEeHHO uziazaenm MamepuaJ

OueHuBaHue pelIeHUs 3a71a4

Ixkana oneHok

Ilokazamenu

Kpumepuu

Ot1auyHO

(BBICOKHI YPOBEHB
c(hOpMUPOBAHHOCTH
KOMITCTCHIINH )

Xopomio
(moctaTouHbIN
YPOBEHB CHOPMHPO-
BAHHOCTH KOMIIC-
TCHIINH )

'Y TOBJIETBOPUTEIILHO
(mpuemIIeMbIit
YpOBEHb C(HOpMUPO-
BAaHHOCTH KOMIIE-
TEHIIH)

(HemoCTaTOUHBIN
YPOBEHB C(HOPMUPO-

HeynoBiIeTBOpUTENBEHO

1. Iloanoma u nocreoo-
8AMENbHOCMb 0CUCBUIL,
2. ObocHosanmblll U
apeyMeHmupoBaHHblll 8bi-
bop npasosoil Hopmwl

3. Tounocms ucnoav3oea-
HUsL MEPMUHOTIO2UU,

4. CeoespemeHnnocmu 6ui-
NOAHEHUs 3a0ayu;

5. CamocmosmenvHocmob
peuteHusl.

Ilonnoe seproe pewienue. B nocuueckom pac-
CYHCOEHUU U peueHuly Hem oumudokK, 3a0aya
peuwena payuoHatbHulM cnocooom. Acro
onucan cnocob pewterus. Ilpooemoncmpupo-
8aHbL YMeEHUe AHATUZUPOBAMb CUMYAYUIO U
HAXo0ums ONMUMAIbHOE KOIUYeCmB80 peule-
HUll, yMeHue pabomams ¢ ungopmayuet, 8
MoM uuciie ymeHue 3amped0o8ams OONOIHU-
MenbHYI0 UHGDOpMayuto, He0OX00UMYIO Ois
VMOYHEHUsI CUMYayuu, HABbIKU YeMKO20 U
MOYHO20 U3NIONHCEHUSI COOCMBEHHOU MOYKU
3peHusi 8 YCMHOU U NUCbMEHHOU (hopme,
ybeoumenbHo20 OMCMAUBAHUS C8OEU MOYKU
3peHusi;

OcHognbie mpebosanus K peueHuio 3a0a4 6bi-
NOJHEHbl, HO NPU IMOM OONYWEHbl HedoYe-
mol. B noeuueckom paccyscoenuu u pewrenuu
Hem OwuOoK, HO OonywjeHa owubka 6 us3-
Jodicenuu npasosoul nosuyuu. Ilpu o06vsche-
HUU CIONCHO20 IOPUOUUECKO20 SGNEHUsL YKA3d-
HbL He 6ce (hakmopul.

Hmeromes cywecmeenHvle omcmynieHus om
pewenus 3a0a4. B wacmnocmu, omcymemay-
1OM HABLIKU U YMEHUsL MOOETUPOBAMb peule-
HUSL 8 COOMBEMCMBUL C 3A0aHUeM, NPedCmas-
JIIMb PA3IUYHble NOOX00bl K paspabomke
NIAHO8 Oeticmeull, OPUEHMUPOBAHHBIX HA
KOHEUHbIU pe3yibmam

Pewenue omcymemayem, oonapyscusaemces
HenoHuManue noCmasieHHou npoodemvl
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BaHHOCTU KOMIIE-
TEHIIH)

OuenuBaHue BbINOJHEHUA pedepaTos

IIIxana oneHOK

Ilokazamenu

Kpumepuu

OtnuyHO

(BBICOKMI YPOBEHb
c(hopMUPOBaAaHHOCTH
KOMIIETEHIINH )

Xopomio
(mocTaTouHbIN
YPOBEHB CHOPMHPO-
BAHHOCTH KOMIIC-
TCHIINH )

'Y TOBJIETBOPUTEIILHO
(mpuemIIeMbIit
YpOBEHb C(HOPMUPO-
BAaHHOCTH KOMIIE-
TEHIIH)

HeynoBiieTBOpUTENBHO
(HeOCTaTOYHBIN
YpOBEHb C(HOpMUPO-
BaHHOCTH KOMIIe-
TEHIIH)

Tlonnoma evinonnenust
pedepamos;
Csoespemennocno ul-
NOJHEeHUs,
Axmyanbrocme KOHmMeEH-
ma;

Ipasunvrocms omeemog
HA 60NPOCHL;

5. Apeymenmayus coo-

CMBEHHOU NO3UYUU 8 Xo0e 3a-
wumul peghepama

Bovinonnenvt 6ce mpebosanus k Hanucamuio u
3awume pegepama: 0bo3HaveHa npoobiema u
000CHOBANA €€ aKMYANbHOCMb, COCNAH KPam-
KUTl GHAU3 PA3TUYHBIX MOYEK 3PeHUsl Ha
paccmampusaemyio npooiemy u J102UHHO U3-
JI0JCEHA cOOCMBEHHAs NO3UYUSL, CHOPMYIUPO-
6aHbL 8HI600DL, MEMA PACKPLIMA NOTHOCIBIO,
8bloepaican 006véM, coON00eHbl MPeboBaHUs K
BHEWHeMY 0OPMIEHUIO, OaHbL NPABUTIbHBLE
omeenmvl Ha OONOIHUMENbHbLE 8ONPOCHI.

OcHosnbie mpebosanusi Kk peghepamy u e2o 3a-
Wume 6bINOJHEHbl, HO NPU IMOM OONYUJEHbl
HeOoouemul. B wacmnocmu, umeromest Hemou-
HOCTU 8 U3LOJCEHUU MAMePUand,; Omcym-
cmeyem 102ueckast nocied08amelbHOCHb 8
CYACOEHUAX, He BblOepICan 00veMm pehepama;
UMEIOMCSL YRYWeHUst 8 OQOPMIEHUU; HA 00~
NOJHUMENbHBLE BONPOCHL NPU 3auume OaHbl
HenoJiHble OMmeembl.

Hmeromes cyuecmeenHvle OmcmynieHus om
mpebosanuil Kk pegpepuposaruro. B yacmuo-
cmu: mema oceeujena Jutdb YacmuiHo, 0ony-
wiervl haxmuueckue ouudKU 8 COOePHCaAHUU
pegepama unu npu omseeme Ha OONOIHUMENb-
Hble 6ONPOCHL.

Tema pegpepama ne packpvima, oOHaApyHCU8a-
emcs cyujecmeeHHoe HenoHuManue npood.iemol

OIIeHI/lBaHI/Ie peICcHUA CUTYallMOHHBIX 3a1a4

IIIxana oneHok

Ilokazamenu

Kpumepuu

OTIU4HO

(BBICOKUI YPOBEHb
c(hOpMUPOBAHHOCTH
KOMITETCHIINH )

1.

2.

Ilonnoma u nocneoo-
8aMenbHOCb 0eUCmBULL,
ObocHosannblil u
apeyMenmupoBaHHblIl Gbl-
Oop nNpasosol HOpMbl

OcHognbie mpebo8aHus K peueHuro 3a0ayu
svinonensl. IIlpooemoncmpuposansl ymenue
AHATU3UPOBATNL CUMYAYUIO U HAXOOUMb
ONMUMANbHOE KOIUYeCcmea peueHut, ymeHue
pabomamy ¢ uHgopmayuet, 8 mom yucie
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3. Tounocmw ucnonvzosanus
MEePMUHON02UU,
4. CeoespemeHnocmo 6bi-

NOJIHEHUA 3a()aHuﬂ;
5. Camocmosamenvnocms
PEULEHUAL.

Xopo1o
(mocTaTouHBII
YpOBEHb C(HOPMUPO-
BaHHOCTH KOMTIIE-
TEHIINN)

Y 1OBJIETBOPUTEIIHHO
(mpuemeMbli
YPOBEHB CHOPMHPO-
BaHHOCTHU KOMIIC-
TEHIINH )

HeynoBiieTBOpUTEIBHO
(HemoCTaTOYHBIN
YpOBEHb C(HOPMUPO-
BaHHOCTH KOMIIe-
TEHIINH )

YMeHue 3ampebosamsv OONOJHUMENbHYIO
uHhopmayuro, HeoOXOOUMYIO 01 YIMOUHEHUs.
CUMYayuu, HaABbIKU YeMmK020 U MOYHO20 U3-
JIOJCEHUSL COOCMBEHHOU MOYKU 3PEHUsL 8 YCTN-
HOU U NUCbMEHHOU (hopme, YOeoumenbHo20o
OMCMAUBAHUS C80EU MOYKU 3PEHUS;
Ilpasunvhoe pewienue cumyayuorHouU 3a0ayu,
HO UMeromcs Heboabulue Hedouemovl, 8 Yeiom
He enuAlOWUe Ha peuleHue, makue Kaxk He-
Oonvuue 10eudecKue NPonyCcKu, He C8A3aHHbLE
¢ 0CcHOBHOIU uoeell pewienus. bBorvuuncmeo
CO0ePAHCAUUXCS BLIBOOOS 8 pelleHUl Kelic-
3a0a4u 000CHOBLIBAIOMCS CCLLIKAMU HA KOH-
KpemHble npasosvie Hopmul. Bozmooicno
ogopmaenue peutenus 6e3 yKa3anus Ha KOH-
Kpemmblil 610 HOPMAMUBHO-NPABOBO20 AKMA,
noozexdcaueco NPUMeHeHUIo 8 KOHKPEemHOM
cyuae, HO MO He Meuiaem NOHUMAHUIO
peutenus.

Yacmuuno npasuibHoe pewieHue 3a0aul,
He0OCMAamoyHas apeyMeHmayus c0e2o
pewenue. Umeromes cywecmeenuvie ouuOKU
8 I02UYECKOM PACCYHCOCHUU U 8 PeUuleHUl,
yacmuyHvle Omeemvl Ha OONOIHUMEbHbIE
gonpocul no meme 3anamus. Omeemol Ha
80NPOCHI 3a0ayU OAHbL NPABUTLHO, 00BICHE-
HUe X00a ee peuleHus HeOOCMAamoyHo NOIHOe,
Henocneoosamenvroe, ¢ owuokamu. Crabo
8bIPAICEHO YMEHUe 0D0CHO8AMb U aAP2YMEH-
MUposamsv 6b100p NPABOBOU HOPMUL.
Cumyayuonnas 3a0a4a He peuienda, oOHa-
PYoHcUBaemcs CywecmeeHHoe HeNOHUMAaHUe
npobemvl

OnenuBaHue 0TBETA HA 3a4YeTe

Ikana ouneHok

Tloxazamenu

Kpumepuu

3auTeHo
(ocTaToYHBII
YpOBeHb c(HOPMHUPO-
BAaHHOCTHU KOMIIE-
TEHIIH)

1. Ilonnoma uznooicenus
meopemuuecko2o mamepua-
a;

2. Cnocobnocms camocmosi-
MenbHO2O peuteHus NPaKkmu-
YyecKoeo 3a0anus;

3. Vmenue onepuposamuo
1OPUOUYECKUMU NOHAMUAMU U
Kamezopusamu,

4. Kynomypa peuu,

Han omeem Ha nocmagnenHwili 60npoc, 00y-
YQAIOWUICST OEMOHCIMPUPYem 3HAHUE OCHOBHLIX
NONOJCEHULl YYeOHOU OUCYUNTUHBI, CYUHOCMb U
cooepaicane NoHsImuLl, Kame2opuil, UHCIMUMYmMos
8 obnacmu 0enonpou38o0cmea U 0OKyMeHmoo00-
poma, oaem apeyMeHmMupoBaHHble OMeEemvl, 6
omeeme NpUCYMCmMeyem J02UYHOCHb U NOCed0-
samenvHocmo.  [Ipodemoncmpuposanvl  ymeHus
APUHUMAMb  peulenus 8  COOMEEeMmcmeuu ¢
3aKOHOM, A MAKI’CE HABBIKU COCMABNEHUSL IOPUOU-
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5. Ymenue obocnosanmo us-
1aeams U OMcmaueams coo-
CIMEBEHHOE MHEHUE.

yeckou Ookymenmayuu. Jlonyckaromcs HebO/b-
wue Hemo4YHOCmuU 8 CoO0epiHcanuu omeema U
peuleHuY NPAKmu4eckux 3a0aHull.

Heszauteno
(HEIOCTATOYHBIN
YpOBeHb c(HOPMHUPO-
BaHHOCTU KOMIIE-
TEHIIH)

6. Ymenue moJKkoeambs u
NnpasuibHO NpuUMerAms npa-
606bl€ HOPMbl

7. Bnaoenue HagvIKamu
cocmagneHuss  10pUOUYecKoll
O0OKyMenmayuu

Jan omeem, komopuwiti cooepaicum pso cepbe3Hbix
HemoyHocmell,  OOHAPYHCUBAIOWUL  He3HAHUE
npoyeccos U3yuaemou npeomMemuol ooaacmu,
OMAUYAIOWUTICS HE2TYOOKUM PACKPbIMUEM MeMbl,
He3HaHUueM  OCHOBHBIX  8ONPOCO8  Meopul,
HeCEhopMUPOBAHHBIMU HABLIKAMU AHAIU3A A8Tle-
HULL, NpoYeccos, HeyMeHuem 0asamv ap2ymMeHmu-
poeanHvle omeemvl, CAAObIM B1A0eHUeM MOHO-
JI02UYeCKOll peyublo, OMCYymcmeuem J102U4HOCMuY U
nocnedosamenbHOCmu. Bbi600bl NOBEPXHOCIHDL.
Pewenue npaxmuyeckux 3a0anuti He 8bINOIHEHO. .

PA3JIEJI 4. Meroauueckne MaTepualibl, ONpeaeasiomiue mpoueaypbl oue-
HUBAHUA 3HAHUM, YMEHHI, HABBIKOB, XapaKTepu3ywiuue 3Ttanbl (GOpMHUPOBAHMS

KOMIIeTeHI M

B X0Ac CaMOCTOSITEIbHOM IMIOATOTOBKH K 3aHATHAM O6y‘IaIOHleMYC${ HGO6XOI[I/IMO

CHayaja O3HAaKOMHTBCSI CO BCEM MaTEpHaliOM IO TeME, 3aTEM MOCTapaThCs BBIIAECIUTH
TJIaBHOE, M 3aKOHCIIEKTHPOBaTh ero. KoHCmeKT HeoOXoAauMo mepeunThiBaTh. HoBbIC
TEPMUHBI, CIIO)KHBIC MMOHATHAS HEOOXOIMMO TakKe MpopadaThiBaTh MUChbMEHHO. CIIOXK-
HbIE TIOHSATHUS HEOOXOAMMO OCBaMBaTh, UCIOJIb3Yysl HECKOIbKO MCTOYHUKOB: HaNpUMeEp,
COOTBETCTBYIOIIMNA pa3/iel OCHOBHOIO Y4Y€OHUKA, JIONOJHUTEIBHYIO JHUTEPATYpY H
anekTpoHHbIe pecypchl (IBC «kOpaitty, 9bC «Biblioclub», JUOC «Ilpomereit»).

[Ipu MOArOTOBKE K MPAKTUUYECKUM 3aHSATUSAM CTYACHTHI JOJDKHBI IPOYUTATH KOH-
CHEKThI JIEKITUN U U3YYUTh PEKOMEHIOBAHHYIO JIUTEPATYPY.

[lenecooOpa3HO TOTOBUTHCSA K 3aHATHSIM 3a HECKOJBKO JHEH M0 UX Hadana, a
MMEHHO: COCTaBUTh KOHCIEKT OCHOBHBIX ONPEEICHUN W MOHATUN MO Y4EeOHOU IuC-
LUIUJIMHE HA OCHOBE M3YYEHHOW PEKOMEHAYEMOU JTUTEepaTypbl, HOATOTOBUTH PA3BEPHY -
ThIE TJIaHBI OTBETOB M KPATKOE COJIEPKAHKE BOIPOCOB MPAKTUUECKUX 3aHATHUU.

Kaxayro TeMy 3aHATHI BaXXKHO YBA3BIBATH C MPEIBLIYIIIUM yUeOHBIM MaTEPHAIOM
u cneruukoit Oyaymieit mpoheccuoHaATBHOU IeATeTLHOCTH.

OOyuaronuiics AOMKEH OBITh TOTOB K KOHTPOJBHBIM ONPOCAM Ha KaXKJIOM
y4eOHOM 3aHATUU. ONOOPSIOTCS W MOOUIPSIIOTCS MHUIUATHBHbIE BBICTYIUIEHHUSI 110
TeMaM MPaKTUYECKUX 3aHSITUH.

CnenyeT UMETh TMpeJCTaBlieHHE O Haubojee OOIMIMX KPUTEPHUAX OIEHKH
npenojaBaTeseM YPOBHS MOJATOTOBKH 00YUalOIIErocs K yueOHbIM 3aHSATHSIM:

—  YpOBEHb OCBOCHUS MaTepualia, MpeayCcMOTPEHHOTO TPOorpaMMon

— YMEHHE BBIIIOJIHUTH 33JaHHE, MPETYCMOTPEHHOE MMPOTPaMMOi

— YpPOBEHb 3HAKOMCTBAa C OCHOBHOM JIUTEPATypoil, MpPEeayCMOTPEHHOU
IIPOrpaMMOu

— YPOBEHb 3HAKOMCTBA C JOMOJHUTEIBHOU JINTEPATYPOU
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— YpOBEHb PACKPBITHSI IPUUMHHO-CIIEACTBEHHBIX CBS3€H

—  YPOBEHb PACKPBITHUS MEKIUCIMILIMHAPHBIX CBA3EH

— KyJbTypa peuH, BJIaJIeHUe TEPMHUHOJIOTHEH, MaHEpa OOIEHUS, YMEHUE UCTIOb-
30BaTh HarjsAHbIE TOCOOUS U MH(POPMAIIMOHHBIE TEXHOJIOTUU

— Ka4ecTBO OTBETA - 001Iasi KOMITO3ULIHS, JOTUYHOCTb, 00ILAsl 3Py IULIHS

— OTBETHl Ha JOMOJHHUTENBHBIE BOIMPOCHI: IOJHOTA, APTYMEHTHPOBAHHOCTD,
yOeX)ACHHOCTh, YMEHHE HCIOIB30BaTh CBOI0 MH(DOPMHUPOBAHHOCTH ISl KOCBEHHOTO OT-
BETa, TOTOBHOCTH K JIUCKYCCHH.

— BHUJICHHME JJaHHOTO MaTepuaja B cBoel Oyayiel npodecCHOHAIBHOUN JIesTelb-
HOCTH.

Jlns orieHKHM ChOPMUPOBAHHOCTH KOMIIETEHIIMIN IPUMEHSIOTCS CIICTYIOIINE CPEe/i-
CTBa KOHTPOJIS:

l. TecroBble 3aMaHMsi — CHUCTEMa CTaHJAPTU3UPOBAHHBIX 3aJaHHM, IO3BO-
JSIOIIAs aBTOMATHU3UPOBATh MPOILEAYPY HM3MEPEHHS YPOBHS 3HAHMN M YMEHHHA 00Y-
Yaromerocs.

2. BONIPOCHI VI YCTHOIO OMPOCA —. CPEACTBO KOHTPOJSl, OPraHM30BAHHOE KaK
crenuainbHas Oecefa TmpenogaBareliss € OOyYarOUMMCS Ha TEMbl, CBSI3aHHBIE C
M3y4yaeMoW JUCHUIUIMHOW, M PACCUUTAHHOE Ha BBIICHEHHME o0beMa 3HaHui o00y-
YaloIerocs Mo onpeeIcHHOMY pasJieny, Teme, TpolaeMe U T.II.

3. pelieHHe 32724 — CPEJICTBO MPOBEPKU YMEHUM NMPUMEHSTH MOJYyUYCHHBIC 3HA-
HUS JIJIs1 pEIICHUs 3a/1a4 ONPEJICIICHHOTO TUIIA 110 U3YUYEHHOMY MaTepualty

4. moaroroBkKa pedepara — mpoayKT CaMOCTOSITEILHON pabOThI CTY/ICHTA, MPE/I-
CTaBJISIONIUN COOOM KpaTKOe M3JI0KEHHE B MHUCHbMEHHOM BHJIE MOJTYUYEHHBIX Pe3ysIbTa-
TOB TEOPETUYECKOTO aHaM3a OIpPEACICHHON HaydHOH (y4eOHO-MCCIeI0BaTEIhCKOM)
TEeMBI, TJIC aBTOpP PaCKpPhIBACT CYTh HCCIEIyeMOH IPOOJEMBI, MPUBOAUT Pa3IMYHBIC
TOYKH 3PEHUS, a TAaK)Ke COOCTBEHHBIC B3TJISA/IbI HA HEe.

5. pelieHUe CHUTYAIlMOHHBIX 3aJa4 — BBINOJHEHUE 3aJaHUM, MO3BOJISIOIINX
JMArHOCTUPOBATh HABBIKM CHHTE3a, aHaau3a, 0000mIeHHs (PaKTUYECKOTO U TEOpeTHYE-
CKOro matepuana ¢ (OpMYJIHUPOBKOM KOHKPETHBIX BBIBOJOB, YCTAHOBJICHUEM IIpH-
YUHHO-CJICJICTBEHHBIX CBSI3€M, HWHTETPUPOBAHUMEM 3HAHUSL PA3JIUYHBIX OOJACTEH,
apryMeHTamuei coOCTBEHHOM mo3uiuu. B 3amaue oOydaromemycs Mpejiaraercs
OCMBICIIUTh peabHYI0 MPO(HEeCCHOHATBPHO-OPUEHTUPOBAHHYIO CHUTYaIuio, HEe00Xo-
JUMYIO JIJIS PEIIeHUs TaHHOU MPOOJIEMBI.

IHopsinoxk nmpoBeaeHus1 OUEHUBAHUSA CPOPMUPOBAHHBIX KOMIIETEHUUN B X0/1€
NPOBEACHUS TECTUPOBAHUA

MecToM npoBeleHNs KOMIBIOTEPHOTO TECTUPOBAHMS SIBJISIFOTCS KOMITBIOTEPHbIE
KJIacChl yHUBepcUTeTa. Takke BO3MOXKEH yAAIECHHBIN JOCTYII (C MCIOJIB30BAHUEM JINY -
HOTO KoMIlploTepa) K Ttectam ansi camorpoBepku B IUOC «Ilpomereii». ['paduku
KOMIIBIOTEPHOT'O TECTUPOBAHUS CTYIAEHTOB COCTABISIOTCS B COOTBETCTBUM C pacnuca-
HUEM Y4YEOHBIX 3aHSATUH, JINOO B COOTBETCTBUM C YKa3aHUSMHM IMPENOIaBaTelisa B pa3ze-
nax «O0bsaBraeHus» u «Popym» nuyHoro kabuHeta cryaeHta B IUOC «Ilpomerein».
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ConepxaHue TECTOBBIX 3aJaHUI, KPUTEPUU HUX OLIEHKH, METOAMYECKHUE pe-
KOMEH/IALIUHU 10 X BBIIOJHEHUIO pa3padaThIBAIOTCS M YTBEPKIal0TCs KadeapaMu yHU-
Bepcureta. [Ipu MpoxoXKIeHHH KOMIBIOTEPHOTO TECTUPOBAHUSA, 3aJaHUs IS KaXKIOro
CTYJIEHTa BBEIOMPAIOTCS MPOrPaMMOU CITy4alHBIM 00pa3oM U3 0011ero 00bemMa TeCTOBBIX
3aJaHuH 110 JUCIUILINHE.

Pe3ynpTaT TECTUPOBaHUS YCTaHABIMBAETCS C YUYETOM BBIOOpA aIropuTMa pacuera
oueHku. Tect cnaH mpu ycioBHM, €ciau HaOpaHHblE Oayuibl CTYJE€HTOM HE MEHbIIE
npoxoaHoro Oamia (mopora caauu tecta). [lo okoHyaHuM padOThI C TECTOM CTYAECHTY
MPEIOCTABISAETCA BO3MOKHOCTh IPOCMOTPETh PE3YJIbTAThl TECTUPOBAHUS - KOJIUYECTBO
HAaOpaHHBIX OaJlJIOB, TIEpEeYeHb BOINPOCOB, Ha KOTOpbIE JaHbl IPABUJILHBIE,
HEIPaBUJIbHBIE U HETIOJIHBIE OTBETHI.

Iopsiiok npoBeaeHUsA OLIECHUBAHUSA C(POPMHUPOBAHHBIX KOMIIETCHIUI B X0/¢
NMOArOTOBKH M 3alllUTHI pedpepara

Pedepar - kpaTkas 3anuch UJeu, COACPKAMMXCI B OJJHOM WA HECKOJIBKUX HC-
TOYHHKAX, KOTOpasi TpeOyeT yMEHUSI COMOCTABIISITh M aHATM3UPOBATh PA3THYHbBIE TOUKH
3penus. Pedepar - ogHa u3 ¢popM mHTEpHpeTAIUA UCXOTHOTO TEKCTA WM HECKOJIBKUX
ucroyHukoB. [loatomy pedepar, B OTIMYME OT KOHCIIEKTA, SIBJISETCS HOBBIM, aB-
TOPCKUM TeKCTOM. HOBH3HA B TaHHOM Cilydae MOAPa3yMEBAECT HOBOE H3JI0KEHUE, CHU-
CTEMaTHU3allUI0 MaTepuana, 0COOYI0 aBTOPCKYIO MO3UIIMIO TIPU COMOCTABICHUH pa3jiny-
HBIX TOYEK 3PEHUSI.

PedepupoBanue mnpeamnosiaraeT H3JI0KEHHE KaKOro-JinuOO BOIMpoca Ha OCHOBE
Kiaccudukanuu, o0o0IeHns, aHaJIM3a U CUHTE3a OJHOTO WM HECKOJBKUX HCTOYHHM -
koB. Crneniuduka pedepara (Mo cpaBHEHUIO ¢ KYpCOBOM paboToM):

1. He conmepxut pa3BepHyTBHIX HOKAa3aTENIbCTB, CPABHECHUM, PACCYXICHUH,
OLICHOK;

2. JlaeT oTBET Ha BOIIPOC, YTO HOBOT'O, CYIIECTBEHHOTO COJICPKUTCS B TEKCTE.

3amauamu pedepara SBIAIOTCA:

1. dopmupoBaHNEe YMEHHUN CaMOCTOSATEIbHONH paboOThl OOYYaroMIMXCS C HC-
TOYHHUKAMHU JIUTEPATYPBI, UX CUCTEMATU3ALIUS;

2. Pa3BuTre HaBBIKOB JTOTMYECKOTO MBILIJICHHUS;

3. VYriy0iieHre TeopeTUYeCKUX 3HAHUM Mo Mpo0IemMe UCCIIeI0OBaHNUA.

TekcT pedepara HOMKEH COJEpkKaTh aApTyMEHTUPOBAHHOE H3JIOKEHUE OIpe/ie-
JeHHOM TeMbl. Pedepar noimkeH OBITH CTPYKTypupoBaH (IO rjaBam, pasjeiiaM, Ia-
parpadam) u BKJIIOYATh pa3/ieibl: BBEJIEHUE, OCHOBHAS YaCThb, 3aKJIIOUEHHE, CIIMCOK HC-
MOJIb3yeMbIX UCTOYHUKOB. B 3aBHUCHUMOCTH OT TeMaTUKH pedepara K HEeMy MOTYT ObITh
o opMIICHBI TPUIIOKEHHUSI, COJEPIKAIINE TOKYMEHTHI, HILTIOCTPAIlUH, TaOJIUIIbI, CXEMbI
u 1. 1. CtpykTypa pedepara:

1)  TUTYJIbHBIN JHUCT;

2)  miaH paboThI C YKa3aHUEM CTPAHUII KaXKIO0TO BOMPOCa, MOBOIpoca (IyHK-
T2);

3)  BBeIcHHE;



44

4)  TEKCTOBOE M3JIOKEHUE MaTepHualia, pa3OMTOE Ha BOIPOCHI U MOJBOIPOCHI
(IyHKTBI, TOAMYHKTBI) ¢ HEOOXOAMMBIMU CCHUIKAMH Ha MCTOYHHKH, MCIOJIb30BaHHBIC
aBTOPOM;

5)  3aKJII0YEHUE;

6)  CHHCOK HCIOJIb30BaHHOM ITUTEPATYpHI;

7)  NPUIOKEHUS, KOTOPbIE COCTOSAT M3 TaOJIHILI, TUarpaMmm, rpa)ukoB, pUCYH-
KOB, cxeM (HeoOsi3atenbHasi yacth pedepata). [IpunoxkeHus: pacmnoiaratorcsi mocjien0-
BaTEJIbHO, COTJIACHO 3ar0JIOBKAM, OTPAKAIOIIMM MX COJIEpKAHUE.

Pedepar onennBaercsi mpemojaBaTeieM HCXOMs M3 YCTAaHOBJIEHHBIX Kadempoi
noka3aTesiell 1 KpUTepreB OIIEHKH pedepara

Ilopsimoxk mnpoBeaeHUss OUEHUBAHHUS CHOPMHUPOBAHHBLIX KOMIETEHHHUH B Xole
pelieHusi (CHTyallMOHHBIX) 32124

[Ipuctynas K pemieHuro 3aJa4yu, Hy»KHO, MPEKIE BCEro, BHUMATEIBHO NIPOYECTh
COOTBETCTBYIOIIYIO IJIaBy (WJIHM IJIaBbl) yUeOHHKA U JAPYTYIO JTUTEPATypy, a TAaKKe U3y-
YUTh PEKOMEHJIOBAHHBIE HOPMATHBHBIE AKThl. PEKOMEHIYEeTCS HMCIOJIB30BATH JJIEK-
TPpoHHbIe OuOMoTeuHble cucrembl (IBC) «IOpaiir» u «Biblioclub», a Takixe
IUOC «IIpometeit». DakTHUECKHE OOCTOSTENBCTBA, COCTABISAIONINE COACPKAHUE 3a-
Jlay¥, CYUTAIOTCS JOKA3aHHBIMHU.

[Ipu pemenun 3aayn HEOOXOAUMO JaTh MPABUIbHYIO IOPUINYECKYIO KBaTu(u-
KallMI0 paccMaTpUBAEMbIX B YCIIOBUAX 3ajaud (akToB U oTHomieHud. KOpuanmyeckas
KBaMpUKalus (pakToB U OTHOIICHHUH JTOJKHA OCHOBBIBATHCS Ha HOpMax IMpaBa, TEKCT
HTUX HOPM HEOOXOMMO B COOTBETCTBYIOIIEH YaCTH MPOIUTUPOBATD.

Pemenue 3a1a4y JOJDKHO CONEPKATh ITOJIHBIM aHAIU3 U OLEHKY YCJIOBHUM 3aJ1auH,
YKa3aHHE T€X HOPM IpaBa, KOTOPBIE PEryJIUPYIOT PaCCMaTpUBAEMBbIE OTHOLICHUS, W3-
JIO’)KEHUE MOTHBHUPOBKHM CBOEr0 BapUaHTa PEIICHHUS W 3aKIIOYMTENIbHBIX BBIBOJOB,
00OCHOBaHHBIX CCHIJIKAMHU Ha HOPMbI 3aKOHOIaTEIbCTBA.

Pexomenmanuu oOydaromemMycs 17151 pellieHdsl CHTYallMOHHBIX 32/1a4:

1. BHUMaTENBHO TPOUTHUTE YCIIOBUS MPEIAra€MOM CUTYAllUH C LEIBIO YSICHEHUS
€€ COJIEP>KAHMSI U BCEX 0OCTOATENBCTB Jea.

2. YcTaHOBUTE BCHO COBOKYIIHOCTH OTHOUIEHWW B IPEIIAracéMoOM CUTyaluuud W
ONPENENNTE, KAKUE U3 HUX SBIIAIOTCS IPABOBBIMHU.

3. Onpenennure, HOPMbI KaKMX MPABOBBIX MHCTUTYTOB IMPUMEHHUMBI K PETYJIHPO-
BAHUIO NIPaBOBBIX OTHOLIEHUM, COJIEPKAIIUXCS B 3a7a4€, a B CBA3U C 3TUM — KpYT Ipa-
BOBBIX UCTOYHUKOB, KOTOpPbIE HEOOXOIUMO UCIIOIB30BATh.

4. IloarotoBhTe U OPOPMUTE TOJKHBIM 00pa3oM HEOOXOAMMBINA JJi COCTaBIIC-
HUS TOKYMEHT.

B cBsA3M € 9TUM KaXJ0€ U3 IPEAJIaraeMbIX CaMOCTOSITEIBHBIX PELIEHUW HMEET
IPaBO Ha CYIIECTBOBAHUE C 005S3aTEIbHBIM OOOCHOBAHUEM €T0 C TOUKH 3PEHHUS

OTCcyTCTBHE NMUCBMEHHOTO pEIICHHs (COCTaBIEHHOIO JOKYMEHTa) paccMaTpHUBa-
€TCSI KaK HEBBITNIOJIHEHHUE 3aJaHHUS.

5. Ilpu pemieHur 3ajayud Ha TPAKTHUUYECKOM 3aHATHH OOYYAIOIIMICS TOJKEH
KpaTKO YCTHO IEepecKa3aTh €€ COACpKaHue, 1aTh IOPUANUYECKYIO OLIEHKY U 000CHOBATh



45

C 00s13aTeIbHBIMH CCHUIKAMH Ha KOHKPETHBIE HOPMBI 3aKOHA WJIM WHOTO IPaBOBOTO
aKTa CBOM BapUaHT COCTaBIICHUS U 0OPMIICHUS UCKOMOTO JOKYMEHTA.

IHopsiniok mpoBeaeHHs] OLECHUBAHHUS C(POPMHUPOBAHHBLIX KOMIIETEHUHH NpHU
NPOBEACHUU 3a4eTa

[Iponeaypa npoMeKyTOUHOW aTTECTAlMU MPOXOJINUT B COOTBETCTBHUM C Ilomoxke-
HHUEM O IIPOMEXYTOYHOM aTTECTAllMU 3HAHUU CTYIEeHTOB U yvamuxcs A1 YHX.

- ATTeCTallMOHHBIE HCTIBITAHUS MPOBOJATCA IMpenojaaBaTesieM (Ui KOMUC-
CUell mpernogaBaTesiel — B cllydae MOAYJIbHOM TUCUUIUIMHBI), BEAYLIUM JICKIIMOHHbBIE
3aHATHS 110 TaHHOM JUCLUIUIMHE, WIN NIPENOJABATEeIAMU, BEAYIIUMU TPAKTUYECKHE 3a-
HATUA. 1IprcyTcTBHE TOCTOPOHHUX JIMI] B XOJI€ MPOBEACHUS aTTECTALMOHHBIX HUCIIBITA-
HUM 0e3 pa3perieHus: peKTopa Wi MpopeKkTopa 1o yueoHon padore He omyckaeTcs (3a
UCKJIIOYEHHEM  paOOTHUKOB  YHHUBEPCUTETA, BBINOJHSIOUIMX  KOHTPOJIHPYIOIIHE
(GYHKIIMM B COOTBETCTBHH CO CBOMMH JIOJDKHOCTHBIMH O0si3aHHOCTSIMH). B cimyuae ot-
CYTCTBHMSl BEAYLIEr0 NpPENojaBaTeisl AaTTECTALMOHHBIE MCHBITAHUS IPOBOISATCS
IpernoaaBaTeseM, Ha3HaueHHBIM MMCbMEHHBIM pacnopshKeHHeM 1o kKadeape (CTpyKTyp-
HOMY TIOJIPa3/ICJICHUIO).

- WuBamuapl W JMIAa C OrPpaHUYCHHBIMH BO3MOXXHOCTAMH  3J0POBBS,
MMEIOIIME HAapYLIEHNs ONOPHO-IBUIATEIBHOTO amnmapara, JOIyCKalTCs Ha aTTeCTaly-
OHHBIE UCIIBITAHNS B CONIPOBOXKICHUH aCCUCTEHTOB-COIPOBOKIAOIIHX.

- Bo Bpems aTTecTallMOHHBIX MCHBITAHUN 00YYarOIIKUecs MOTYT MOJIb30BATh-
Csl MPOrpaMMOM JIMCLMILIMHBI, @ TaKXXE C pa3pelleHrs NPEenoJaBaTess CHPaBOYHOU U
HOPMATHBHOM JIUTEPATYPOU, HETPOTPAMMHUPYEMBIMU KAJIBKYJIATOPAMH.

- BpeMsa moaroroBku OTBETa NpH claye 3adyeTra B YCTHOW (popMme JOJIKHO
cocTaBiATh He MeHee 40 MUHYT (TI0 KeJlaHUIO0 00y4YaroIerocs OTBET MOXKET ObITh J0-
cpouHbiM). Bpems oTBera — He Ooniee 15 MUHYT.

- [Ipn MOATrOTOBKE K 3a4eTy 3K3aMEHYEMBbIH, KaK IIPaBUiIO, BEAET 3alUCU Ha
aucte OyMaru, KOTOpbIi 3aTeM (10 OKOHUYAaHUU 3a4€Ta) CAAETCS HK3aMEHATOpY.

- [Tpu npoBeaenuu 3auera OWJIET C BONMPOCAMU BBIOMpPAET caM 3K3aMEHY-
EMBIN B CIIyYaHOM ITOPSJIKE.

- OrneHka pe3yiabTaToB 3adeTa OOBABISAETCS OOydarolUMMCS B JI€Hb €ro
nposeneHus. Ilpu mHpoBeAEHUM IHCBMEHHBIX AaTTECTALMOHHBIX MCIBITAHUA WM
KOMITBIOTEPHOI'O TECTUPOBAHUS — B JIEHb MX MPOBEACHUS WIN HE NO3JHEE CIEAYIOLIErO
paboyero JHs Mocie UX IPOBEACHHUSL.

- Pe3ynpTaTel BBINOJHEHUS aTTECTAlMOHHBIX HCIIBITAHWUN, IPOBOJUMBIX B
NUCbMEHHOHU (hopme, popmMe UTOTrOBOM KOHTPOJIBHOU PabOThl UM KOMITBIOTEPHOIO Te-
CTUPOBAHMUSI, JTOJDKHBI ObITh OOBSBICHBI OOYYAarOUIMMCS W BBICTABJIEHBI B 3a4ETHBIC
KHIKKU HE T03/IHEe CJIEAYIOIEro pabodero JHs MOCie UX MPOBEACHHUS.
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JIneT akTya M3annu ONEeHOYHBIX MATEPHAJIOB 10 AHCHHILIHHE
OueHouHBIE MaTePHAIbI IIEPECMOTPEHEL,
00CyKIIeHbI U OOGPEHBI Ha 3acejaHmuy Kadephl

IIporokon ot « St 204028 200 v. Ne/”

3aB. kadenpoit Ofkﬁ/ Dovzamote 40

OneHouHBIe MaTepHrasl IIEPECMOTPEHEI,
00CyXIeHbI U 0100PEHBI Ha 3aceqanun kadeapbr

ITporokon ot « 4 » Al 200/ r.Ne 70
3asB. Ka(be,upoﬁlﬁ//&f// ol ﬁwl@/’l/hﬁ’%’& A0,

OueHo4HbIE MaTepHaBI EPECMOTPEHBI,
00CY /IeHBI M OMOGPEHEI Ha 3ace/IaAHUHI Kadepsl

IIpotokom o« » 20 r. )Ne

3aB. Kadenpoii

OueHovHBIE MaTepHaBI IEPECMOTPEHBI,
00CYK/IeHBI M OTOGPEHBI Ha 3aceIAHNH Kadenpbl

IIporokom or «  » 20 . Ne

3aB. kadeapoit
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