I'AOY BO «/larectancKkui rocy1apCcTBeHHbII YHUBEPCUTET
HAPO/JHOI'0 X03AMCTBAa»

Ymeepoicoena peurenuem
Yuenozco coeema J[I'VHX,
npomoxon Ne7 om 29 auneaps 2024 e.

IpodeccuoHATBLHBIH KOJLIEIK

PABOYAA ITPOTPAMMA ITPOPECCUOHAJIBHOTI'O
OBYYEHUA
«OCHOBHBIE ITOHATUSA AEJOITPOU3BOACTBA»

Ilpodeccus 21299 /lenonpounsBoaureb

Kpanndukanusa — 1eJ10npon3BoauTe b

AJOKYMEHT NOANUCAH
QNEKTPOHHOW NOAMNCHIO

Ceptudmkat: 00DDAA21EBI96DCD5SECDD494784A037C099
Bnapeneu: Byyaes Axmen MammaoBuy
LencteuteneH: ¢ 28.04.2023 po 21.07.2024

\. J

MaxaukaJsa — 2024



CocraBurenb — AbOaymiaeBa DinbMmupa MaroMmenoBHa, CTapIIMi MPENoJiaBaTelb
npodeccuonansHoro komemxka JAI'YHX.

Buyrpennuii peuenseHt — CamaxoBa UMpampna HapumanoBHa, crapmmii
npodeccuonanbHoro komemxa JAI'YHX.

Buemnuii peunensent - CyneiimanoBa Hampga AOnypaxmaHoBHA, KaHAMAAT
HSKOHOMHMYECKUN HayK, JOLEHT Kadeapbl «MwupoBas U peruoHaibHash SKOHOMHUKAY,
®I'bOY BO «/larectanckuil TOCy1apCTBEHHBIN YHUBEPCUTETY.

Pabouas npoecpamma npogeccuonanvnoco o06yuenus «OcHo8Hble NOHAMUS
0eIonpou3so0Ccmea»  paspabomana 8  COOMEEMCMBUU €  NPOPEecCUOHATbHBIM
cmandapmom "Cneyuanucm no opeaHu3ayuoOHHOMY U OOKYMEHMAYUOHHOM) 0OecnedeHuio
ynpaeneHus opeanuzayueu”, ymeepcoennoco npuxazom Munucmepcmea mpyoa u
COYUANbHOU 3auumsl poccutickoi gedepayuu om 15 uwona 2020 e. N 333u, 6
coomeemcmeuu ¢ npuxkazom Munucmepcmea npoceewenus P® om 26 aseycma 2020 e.
N 438 "O6 ymeepoicoenuu Ilopsioka opeanuzayuu u ocyujecmeieHus o0pazo8amenbHoll
0essmenIbHOCMU N0 OCHOBHLIM NPOCPAMMAM NPOPecCuoHanIbHo20 0oyueHus".

Pabouas mporpamma guctuiuinHbl «OCHOBHBIE TIOHATHS JI€JIOMPOU3BOICTBAY
pa3MeleHa Ha opuIMaIbHOM caiite WwWw.dgunh.ru.

AGnynnaeBa O.M. PaGouas mnporpamma gucuUIUIMHBI «OCHOBHBIC TTOHSTHS

nenonpou3BoacTBa» g npodeccun 21299 JlenonmpousBoaurens. Maxaukana: JAI'YHX,
2024. - 18 c.

PexomennoBana k yTBepkaeHHIO YdeOHO-Mertomuyeckum coBeroM JII'YHX 26
sHBaps 2024 r.

PexoMmeHnioBaHa K YTBEpKICHUIO PYKOBOAMTEIEM 0Opa30BaTEIbHON MPOrpaMMBbI
CIIO — mnporpaMMmbl TOATOTOBKH KBaTU(DHUIIMPOBAHHBIX pPa0OYUX U CIYKAIUX T10
npodeccun 21299 JlenonpousBoautens, AdmymnaeBoit 3. M.

OnoOpena Ha 3acenanuu [lemarornyeckoro cosera lIpodeccrnonanbHOrO KOJUIEmKa
JAI'YHX, 10 aaBaps 2024 r. npotokost Ne 4.


http://www.dgunh.ru/

Paznen 1.

Paznen 2.

Paznen 3.

Paznen 4.

Paznen 5.

Paznen 6.

Paznen 7.

Paznexn 8.

Pa3nen 9.

Conep:xkanue

[lepeyeHb MIaHUPYEMBIX pe3yJbTAaTOB  OOyYEHHS IO
DINZ (W04 0181050 (S

MecTto IUCUMIUIMHBI B CTPYKType 00pa3oBaTelibHON
TIPOTPAMMBL. .« .t ettt ettt et e et et et e eae e e e enneeneens

O0beM  AMCUMIUIMHBI ~ C  YKa3aHMEM  KOJMYecTBa
aKaJeMUYECKHUX YacOB, BBIJIEJICHHBIX HA KOHTAKTHYIO paboTy
oOyyaromuxcs C TmpenogaBareneM (MO BUJAM Y4YEOHBIX
3aHATHI) U POpPMY MPOMEKYTOUHON ATTECTALUMU. .. ............

ConepxaHue TUCHUIUIAHBI, CTPYKTYPUPOBAHHOE IO TEMAM C
yKa3aHWEM OTBEJEHHOI'O Ha HUX KOJIMYECTBA AKAJEMHUYECKUX
YAaCOB U BUJIOB YUEOHBIX 3AHATHM .....oovveiniiniiiiiiinenn. ..

[lepeueHb  OCHOBHOM W  JOMOJHUTENbHOW  yueOHOMU
JUTEPATypPbl, HEOOXOUMOM /I OCBOCHUS AUCIUIUIUHEL. . . ...

[lepeuenn pecypcoB nH(OPMAIMOHHO-
TEJIEKOMMYHHUKAMOHHOW cetn «MHTepHEeT», HEeOOXOAMMBIX
JUTSL OCBOCHUST JTUCITUTITHHBL. .« .t vttt eeteeteeneeeneeanaeenaenans

[lepeyeHb JUIEH3UMOHHOTO MPOTPAMMHOTO OOECTICUeHUS,
UHPOPMAITMOHHBIX CTPaBOYHBIX cCUCTEM U
PO ECCUOHATBHBIX 023 JTAHHBIX. ... euvteeereeennreeannnnannnns

Onucanne MaTepuaIbHO-TEXHUYECKONW 0a3bl, HEOOXOIUMOMU
JUISL  OCYIIECTBJICHUS 00pa30BaTEIbLHOTO Ipoliecca  I0
b3 (9110700811705 (<P

OO0Pa3OBATEIIBHBIC TEXHOMOTH . . e eneeeneeenneanneeenneannnnns

Jluct aktyanuzanmu pabodeil TPOrpaMMbl  AUCITUTLUIMHBI

...........................................................................

12

12

13

15

16

16

16

17

19



Pa3nen 1. [lepevyennb niiaHupyemMbiX pe3ydbTATOB 00y4eHHS M0 TUCUUILIUHE
1.1.Meab TUCHMIIMHBI

Heabl0 AUCHUIUIMHBI SIBISETCS TOJYYEHHE 3HAHWUM, YMEHUM, HaBBIKOB U
dbopMupoBaHUE KOMIETEHIHMM, HEOOXOAUMBIX i1  BBIMOJHEHHUS  ONPEACIICHHBIX
TPYJIOBBIX, CIYXEOHBIX (GYHKIUN, HEOOXOAMMBIX JJIsI BBIMOJHEHUS JOJDKHOCTHBIX
00sI3aHHOCTEW MO JOKHOCTH CIyXKalux «Jleqonponu3BOAUTENb» B COOTBETCTBUHU C
TpeOOBaHUSIMHU «Enunoro KBaJU()UKAIIMOHHOTO CIIpaBOYHUKA  JIOJDKHOCTEH
pykoBoauTeseH, crneuranuctoB u Apyrux ciayxamux» (EKC), 2017 u tpebGoBaHusimu
npodeccuoHanbHOr0  craaapra  «CoenuanucT MO OpPraHU3allMOHHOMY U
JOKYMEHTAIIMOHHOMY O0ECIIEYeHHIO YIPABIICHUS OpraHu3aiuein.

1.2. KoMmereHUMH BBINIYCKHUKOB, (opMupyemMble B pe3yJbTaTe OCBOCHHS
AUCHMIVIUHBI «OCHOBHBIC MOHATHA AEJONMPOU3BOACTBA» KAK YaCTh INIAHMPYEMBbIX
pPe3yJIbTATOB OCBOCHHUSI 00Pa30BaTeIbHOM IPOrPaMMbl

Kon HaumeHoBaHue KOMIIEeTeHIIUN

KOMIIEeTEeHIINH

OK O0mme KOMIETeHIIUU

OK 01 Brei6uparts crnocoObl pemieHus 3anad npodeccuoHaIbHOU AesATeIbHOCTH
IPUMEHHUTENIBHO K Pa3JIMYHBIM KOHTEKCTaM.

OK 02 OcymiecTBasATh TOWCK, aHAJIM3 W HWHTEPIpeTaruio HHGOPMAIUH,
HEOOXOMMMON 1 BBIMOJHEHUS  3a1ad  NpoQecCHOHATIBHON
JeSITETHbHOCTH.

OK 03 [InanupoBaTh M peamu30BbIBATH COOCTBEHHOE MNPOGECCUOHANBHOE WU

JWYHOCTHOE  pa3BHUTHE, MPEANPUHUMATEIBCKYIO  JACSITEILHOCTh B
npodeccuoHanbHOl cdepe, HCIOJIb30BaTh 3HAHMUS 10 (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIUYHBIX )KU3HEHHBIX CHTYAIHSIX.

OK 04 PabGorath B KosiekTHBe M KOMaHe, d3((HEKTUBHO B3aUMOJICHCTBOBATDH C
KOJUIEraMH, PYKOBOJCTBOM, KJIMEHTAMH.
OK 05 OcymiecTBiIsATh  YyCTHYHO WM NHUCBMEHHYIO  KOMMYHHKaIMIO  Ha

roCyJapCTBEHHOM  si3bike  Poccuiickon  @Denepauu € y4eTOM
0COOEHHOCTEH COIMATBHOTO W KYJIBTYPHOT'O KOHTEKCTA.

OK 06 [IposiBAATH IpaXXAaHCKO-NATPUOTUYECKYHO MO3UIUI0, JEMOHCTPUPOBATH
OCO3HAHHOE TOBEJICHWE Ha OCHOBE TPAJAMIIMOHHBIX OOIIEYETIOBEYECKUX
LEHHOCTEN, B TOM YHCJIE C YYETOM TapMOHU3ALMU MEKHAIMOHAJIBHBIX U

MEXPETUTHO3HBIX OTHOIICHUH, MPUMEHSTh CTaHIaPTHI
AHTUKOPPYIITMOHHOTO TTOBEICHUS.

OK 07 CopeiicTBOBaTh COXpPaHEHUIO OKpY’Karonien Cpeabl,
pecypcocOepexxennio, 3(HPEKTHBHO JACHCTBOBaTh B  UYPE3BBIYAMHBIX
CUTYaIUsX.

OK 09 [Tonb3oBaThCs npodeccruoHanbHOMI JOKyMEHTaIuen Ha
TOCY/IapCTBEHHOM Y WHOCTPAHHOM SI3bIKAX.

IIK IIpodeccuoHaIbHbIE KOMIIETEHIIMH

I[IK 1.1 OcymiecTBisATh MpUEM, NEPBUYHYIO 0O0pabOTKY ¢  PErucTpanuio

HOCTYHaIOIlIeﬁ KOppCCIIOHACHINH, B TOM 4YHCIIC C MCIIOJIIB30BAHHCM
ABTOMATHU3UPOBAHHBIX CUCTCM.
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IIK 1.2

[lepenaBaTh JOKYMEHTHI Ha HUCIOJHEHUE B MOAPA3JEICHUS C Y4ETOM
PE30JIIOIMU PYKOBOJUTENEH OpraHu3aluu.

IIK 1.3 Ocy1mecTBiaATh KOHTPOJIb HCIIOJIHEHUs JTOKYMEHTOB B OpPraHH3allid, B
TOM YMCJIE C UCIIOJIb30BAHNEM aBTOMATHU3UPOBAHHBIX CUCTEM.

IIK 1.4 Bectu 0a3pl  fJaHHBIX JOKYMEHTOB OpraHu3aldd U  CIPaBOYHO-
UH(OPMAIIMOHHYIO padOTy MO HUM.

IIK 1.5. OcymiecTBasATh 00pabOTKYy, PErucTpalMi0 M OTIPABKYy HCXOJAIIEH
NOKyMEHTallUM  ajapecaraM, B TOM 4YHUCJIE C HCHOJb30BaHUEM
ABTOMAaTH3UPOBAHHBIX CUCTEM.

I[IK 1.6 OcymiecTBasATh COCTaBIECHUE U OPOPMIICHHE CITY>KEOHBIX TOKYMEHTOB Ha

OCHOBE TpeOOBaHMI COBPEMEHHBIX HOPMATUBHBIX TPABOBBIX AKTOB.

1.2. KoMnnoHEeHTHBIN COCTAB KOMIIETeHII NI

Koo u ¢popmynupoeka Komnonenmmnulit cocmae komnemenyuu
KomMnemeHnuyuu Ymemo 3Hamo

OK O0mme KOMIETeHIIUU

OK 01. Boibupatn Ymern: 3HaTh:

CIIOCOOBI perIeHus

pacno3HaBaTh 3a/1a4y W/Win aKTyaJbHbIN

3aa4y npo0OsieMy B MPOPECCHOHATIBHOM | TPO(eCcCHOHATBHBIN U
npodeccruoHaIbHOM W/WTU COITMATbHOM KOHTEKCTE; COIMATHHBIN KOHTEKCT, B
JEeSITENbHOCTH aHAJTM3UPOBAThH 3a71a4y /WK KOTOPOM MPUXOIUTCS
NPUMEHHUTENBHO K npo0sieMy U BBIIETATDH €€ paboTaTh U )KUTh; OCHOBHBIE
pa3ITUYHBIM COCTaBHbIE YaCTH; MCTOYHUKH UHPOPMALIUU U
KOHTEKCTaM. OTIPEIENISTh ITAIbI PEIICHUs PECYPCHI JUIs pellieHus 3a/1a4

U ipo0JieM B
npo¢eCCUOHATIEHOM H/WIIH
COLIMATTLHOM KOHTEKCTE;
QJITOPUTMBI BBITIOTHEHUS
paboT B mpodeccuoHaIbHON U
COCTaBHTb IIAH JCHCTBUS; CMEKHBIX 00JIaCTIX; METOIBI
OTIPENICIIUTh HEOOXOTUMBIC paboThI B mpodeccuoHanbHOM
PECYPCHI; BIaJIETh aKTyadbHBIMU | M CMEXKHBIX c(epax;
METOJIaMH pabOTHI B CTPYKTYpY IUTaHA JIJIst
npo(ecCHOHaTBFHON M CMEXKHBIX | PEIICHUS 3a7a4; MOPSI0K
cdepax; peann3oBaTh OILICHKH Pe3yJbTaTOB
COCTAaBIICHHBIH TUTaH; OIEHUBATh | PEIICHUS 3a/1a4

PE3YNBTAT U MOCIEACTBHSI CBOMX | MPOGeCCHOHATBHON
JTEeUCTBUM (CAaMOCTOSITENILHO UJIN | ICATEIBHOCTH.

C IOMOIIIbIO HACTABHUKA).

3aJ1a4d; BBISBISITH H
3¢ PEeKTUBHO HCKAThH
uH(dOpMaIHi, HEOOXOTUMYIO
JUTSL PEIICHUS 3aJa9H W/ HITH
poOJIEMBI;

OK 02. OcymiecTBisITh
MTOUCK, aHAJIA3 1
WHTEPIPETAITHIO
uH(opmaiuu,
HEOOXOAUMOM 7151
BBITTOJTHCHUS 3a7a4
npodecCuoHaIbHOM
NESATCeILHOCTH.

YMern:

OTIPENICIIATh 3a]aYH TTOMCKA
UH(GOPMAIINH; OTIPEACIISTh
HEO0OXOAUMBbIC HICTOYHUKH
uH(OpMaIKK; TUIAHUPOBATH
IIPOIIECC TIOMCKA;
CTPYKTYPHPOBATH MOJYIACMYIO
UH)OPMAIIHIO; BRIICIATh

3HaTh:

HOMEHKJIaTypa
MH()OPMALIMOHHBIX
HMCTOYHUKOB, MPUMEHSEMbIX B
npodhecCuoHaTbHOM
JIeATEIIbHOCTH;

MPUEMBI CTPYKTYPUPOBAHHUS
uH(opmaimy;
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HauOoJee 3HaYUMOE B IIEpEYHE
uH(}OopMaIK; OLICHUBATh

dbopmat opopmiteHHs
pe3yabTaTOB MOMCKA

MIPAKTUICCKYIO 3HAUNMOCTh uH(pOpMAITIH.
pe3yabTaTOB MOUCKA;
0(OpMIISITh PE3YJIHLTAThI MOKCKA.

OK 03. IInanupoBath | YMeThb: 3HaTh:

U PEaIN30BHIBATH
COOCTBEHHOE
npodecCUOHaNIbHOE U

ONPENEIATh AKTYaJIbHOCTh
HOPMAaTUBHO-IIPaBOBOM
JOKYMEHTAIIUU B

COZCpKaHUE AKTYyaJIbHOU
HOPMAaTUBHO-IIPAaBOBOU
JOKYMEHTALIUU; COBPEMEHHAs

JUYHOCTHOE pa3BUTHE, | TPOheCCHOHATBHOM Hay4JHas U
MPEANPUHUMATEIBCKY | IEATCILHOCTH; BRICTPAUBATh npodeccruoHampHas
10 JICATEILHOCTD B TPACKTOPUHU TEPMHUHOJIOTHS; BO3MOKHBIS
npodeccroHaIbHON podecCUOHaIBLHOTO U TpaeKTOpUU

cdepe, UCTIOIB30BaTh | TUYHOCTHOTO Pa3BUTHAL. npoeccCHoHaIBLHOTO
3HAHMS TI0 pa3BHUTHS U
(buHAHCOBOM caMm000pa3oBaHUsI.
I'PaMOTHOCTH B

Pa3TUYHBIX

KU3HECHHBIX

CUTYaIIUsX.

OK 04. PabGoraTs B Ymerth: 3HaTh:

KOJIJICKTUBE U
KoMaHjie, 3P heKTUBHO
B3aMMOJICHCTBOBAThH C

OpraHu30BbIBaTh PaboOTy
KOJUIEKTHBA U KOMaH/IbI;
B3aMMO/IEHCTBOBATD C

IICUXOJIOTHYCCKUEC OCHOBEI
JACATCIBHOCTH KOJIJICKTHBA,
IICUXOJIOTHYCCKUC

KOJUJIEramu, KOJUJIEraMH, PYKOBOJCTBOM, 0COOEHHOCTU JTUYHOCTH;

PYKOBOJICTBOM, KJIMEHTaMU B X0JI€ OCHOBBI IIPOEKTHOU

KJIUEHTaMHU. npodeccruoHaIbHOM NeSTEeIHbHOCTH.
JESITETHLHOCTH.

OK 05. OcymiecTBisiTh | YMeThb: 3HaTh:

YCTHYIO U
MHCHbMEHHYIO
KOMMYHHUKAIIUIO Ha
roCy/1apCTBEHHOM
si3pike Poccuiickoi
denepanuu ¢ y4eTOM

IPaMOTHO M3J1araTh CBOU MBICITH
1 0QOPMIISATH TOKYMEHTHI TIO
npodeCCUOHATBHON TEMAaTHKE HA
rOCYy/IapCTBEHHOM SI3BIKE,
MPOSIBIIATH TOJIEPAHTHOCTH B
paboyeM KOJUICKTHRBE.

0COOEHHOCTH COLIMAIIBHOTO U
KYJIbTYPHOTO KOHTEKCTA,
npaBuiia 0hoOpMIICHUS
JIOKyMEHTOB U IMOCTPOEHUS
YCTHBIX COOOIICHHM.

0coOeHHOCTEH

COIMAJIEHOTO U

KYJIbTYPHOTO

KOHTEKCTA.

OK 06. ITposiBnsATH Ymerb: 3HaTh:

IpaX<JIaHCKO- OTHCHIBATH 3HAYUMOCThH CBOEH CYITHOCTH TPaXkIaHCKO-
MaTPUOTUYECKYIO npodeccun; MaTPUOTUIECKOH TIO3UITUH,
MTO3UIINIO, PUMEHSTh CTAaHAAPTHI OO0IIEYEeITOBEYECKUX
JIEMOHCTPUPOBATH AHTUKOPPYIITHOHHOTO IIEHHOCTE;

OCO3HAHHOE TIOBE/ICHMSI. 3HaYUMOCTh

MOBEICHUE Ha OCHOBE npodeccruoHaIbHOM
TPaJIUITUOHHBIX NESATETHHOCTH IO MPODECCHH;




00IIIeYeIIOBCUYCCKUX
LICHHOCTEM, B TOM
YUCIIE C YUYETOM

CTaHIApThI
AHTUKOPPYHILIMOHHOTO
MIOBEJICHUS U MOCIIEICTBHS

rapMOHU3aINU €ro HapyIlIeHUsI.

MEKHAIIMOHAJIBHBIX U

MEKPETUTHO3HBIX

OTHOIIICHUH,

MIPUMEHSITh CTaHIAPTHI

AHTUKOPPYNITUOHHOTO

TTOBEJICHUSI.

OK 07. Ymern: 3HaTh:

CopelicTBOBaThH co0JIF01aTh HOPMBI MpaBujia SKOJIOTUIECKOMN

COXpaHEHHIO AKOJIOTUUECKOM 0€30MacHOCTH; | OE30MaCHOCTU MPHU BEICHUU

OKpY’Karoleh cpejibl, | OmpeaeisiTh HalpaBJIeHUS npodeccuoHaIbHON

pecypcocOepexeHIo, | pecypcocOepekeHrs B paMKax JeATEIIbHOCTH,

3 PeKTUBHO npodeccuoHaIbHON OCHOBHBIE PECYPCHI,

NIeHCTBOBATh B NEeATEIIbHOCTH 110 TIpodheccuu 3aJICICTBOBAHHBIC B

Ype3BbIYaHBIX OCYIIECTBIIATH paboTy C npodeccuoHaIbHON

CUTYaITUsX. COOJIFOICHUEM TTPUHIIUIIOB JeATEIIbHOCTH,
OepeKIIMBOTO TIPOU3BO/ICTBA; MyTH 00€CTICUCHUS
OpraHU30BBIBATH pecypcocOepexeHus;
npodeccruoHaIbHYI0 MPUHIIUITBI OEPEKITUBOTO
NEATEbHOCTh C YYETOM 3HaHWI | IPOU3BOJCTBA;

00 M3MEHEHUU KIMMaTHYECKUX
yCIIOBUN PETHOHA.

OCHOBHBIE HaMpaBJICHUS
U3MEHEHHS KJIMMaTHYECKUX
yCIIOBUW PETHOHA.

OK 09. Ilomp3oBaThes
npodeccroHaIbHON
JTOKYMEHTAllMEN Ha
rOCYJapCTBECHHOM H
MHOCTPAHHOM SI3bIKaX.

YMerh:

IOHMMATh OOIIUI CMBICT YETKO
IIPOM3HECCHHBIX BBICKA3bIBAHHI
Ha U3BECTHBIC TCMBI
(mpodeccuoHaIBHBIC U
OBITOBBIC), TOHUMATh TCKCTHI HA
0a3oBbIe PO EeCCHOHAIBHBIC
TEMBI,

y4acTBOBATh B IMAJIOTax Ha
3HAKOMBIE O0IIIHE 1
npodeccroHaIbHBIC TEMBI;
CTPOUTH MPOCTHIC BEICKA3BIBAHUS
o ce0e 1 0 cBoei
npodeccHoHaIbHON
NEeATCIIbHOCTH;

KpaTKO OOOCHOBBIBATH H
OOBSICHATH CBOU JICUCTBUS
(Tekylue U IIaHUPYEMBbIE);
IIUCATh MPOCTHIC CBA3HBIC
COOOIIICHNS HA 3HAKOMBIE WJIH
WHTEPECYIONIHE

3HaTh:

IpaBujIa MMOCTPOCHUS
MIPOCTHIX U CIOKHBIX
MPEJIOKEHUAN Ha
npo¢eCCUOHATIbHBIC TEMBI;
OCHOBHBIC
o01eynoTpeOuTeIbHBIC
riarofisl (ObITOBAS U
npodeccroHaabHas JISKCUKA);
JIEKCUYECKU MUHUMYM,
OTHOCSILLIANCS K OITUCAHUIO
MpeAMETOB, CPEACTB U
MPOLIECCOB
npodhecCuoHaIbHOM
JEATENIbHOCTH;

0COOEHHOCTHU MPOU3HOILICHHUS;
MpaBWJIa YTCHUS TEKCTOB
npodhecCuoHaTbHOM
HAIPaBJICHHOCTH.




npodecCroHaIbHbBIE TEMBI.

1K IIpodeccuoHaJIbHbIE KOMIIETEHIIMH

I[IK 1.1. Ymern: 3HaTh:

Ocy1ecTBaATh IpHUEM, | IPUHUMATh, PETHCTPUPOBATD, HOPMAaTHUBHO-IIPABOBBIE AKTHI
IIEPBUYHYIO YUYUTBIBATH IIOCTYIIAIOIIME Y HOPMAaTUBHO-METOAUYECKUE
00paboTKy 1 JOKYMEHTHI; JIOKYMEHTBI, OIIPEAEIIAIoIe
pEerucTpanuo IIPOBEPATH IPABUILHOCTD IIOPAOK

[IOCTYIAIOLIEN oQopMIIEHUS! JOKYMEHTOB; JIOKYMEHTALlMOHHOT O

KOPpPECHOHAEHIINY, B
TOM YHCIIE C
HCMOJIb30BAHUEM
aBTOMAaTU3UPOBAHHBIX
CUCTEM.

paboTaTh co Bcel
COBOKYITHOCTBIO
UH(OPMAaIIOHHO-
JOKYMEHTAIIbHBIX PECYPCOB
OpraHU3aINY;

TIOJIb30BAThCS 0a3aMu TaHHBIX, B
TOM YHCIIe yJaJICHHO;
MIOJIb30BATHCS CIIPABOYHO-
NIPaBOBBIMH CHCTEMaMHU;
IPUMEHSTh MIPAaBHJIA PYCCKOTO
SI3BIKA.

oOecreyeHus yrpaBiIeHus;
NOPSAJIOK pabOTHI €
JOKYMEHTaMH;

npaBuiia paboThI C
BXOJISIIIIAMH, UCXOISIIAMU U
BHYTPEHHUMH JIOKyMEHTAMU;
TUTIOBBIE CPOKH UCTIOTHECHHS
JIOKYMEHTOB

BUIBI JOKYMEHTOB U UX
Ha3HAYCHHE;

TpeOOBaHMSI, IPEABSIBISIEMbIC
K JOKyMEHTaM B
COOTBETCTBHH C
HOPMAaTUBHBIMU TIPAaBOBBIMH
aKTaMH{ ¥ TOCy1apCTBEHHBIMU
CTaHAapTaMU;

IpaBUJIa U CPOKH OTTIPABKU
UCXOJSIINX TOKYMEHTOB;
TpeOOBaHUS OXPAHBI TPY/IA.

IIK 1.2. ITepenaBathb
JOKYMEHTHI Ha
UCIIOJTHEHUE B
NOApa3AeJeHUs C
Y4E€TOM PE30JIIOLUN
PYKOBOJUTENEH
OpraHU3alUu.

YMerh:

IPUHUMATh, PETUCTPUPOBATH,
YUUTBHIBATh MOCTYIAOIINE
JOKYMECHTBI;

IIPOBEPATH MPABUILHOCTH
opOpMIICHHS JOKYMEHTOB;
paboTaTh co Bcel
COBOKYITHOCTBIO
UH(GOPMAIOHHO-
JTOKYMEHTAJIbHBIX PECYpCOB
OpraHu3alnu;

10JIb30BaThCs 0a3aMU JaHHBIX, B
TOM YHCJIE YIAICHHO;
M0JIB30BAThCS CIIPABOYHO-
IIPABOBBIMH CHCTEMaMH;
IPUMCHSTh.

3HaTh:
HOPMaTHBHO-ITPABOBBIE aKThI
¥ HOPMATHBHO-METOIUICCKHE
JIOKYMEHTBI, OTIPEICIISIONTNE
TOPSIOK
JIOKyMEHTAIIHOHHOT O
o0OecrieueHus yIpaBIeHUS;
MOPSAZIOK PabOTHI €
JIOKyMEHTaMU;

npaBmiIa pabOTHI C
BXOJIAIIAMU, UCXOSIITUMU U
BHYTPCHHUMH JIOKYMEHTAMHU;
TUTIOBBIE CPOKU MUCTIOJTHCHHUS
JTIOKyMEHTOB

BUJIBI TOKYMEHTOB M MIX
HA3HAYCHUE;

TpeOOBaHUS, IPEABSIBISICMbIC
K TOKyMEHTaM B
COOTBETCTBHH C
HOPMAaTHBHBIMH MTPABOBEIMU




aKTaMU U TOCYAapCTBEHHBIMU
CTaHJapTaMu;

IpaBUJIa U CPOKU OTIIPABKHU
UCXOISAIINX JTOKYMEHTOB;
TpeOOBaHUs OXpaHbl TPyAA.

IK 1.3.
OcyliecTBIsATh
KOHTPOJIb UCTIOJTHEHUS
JTOKYMEHTOB B
OpraHu3alyu, B TOM
quCIIe ¢
UCIIOJIb30BaHUEM
aBTOMATHU3UPOBAHHBIX
CUCTEM.

Ymern:

IPUHUMATh, PETUCTPUPOBATH,
YUUTBIBATH MOCTYMAIOIINE
JTOKYMEHTBI;

IPOBEPSTH MIPABUIBHOCTH

o opMIICHUS JOKYMEHTOB;
paboTaTh co Bcel
COBOKYITHOCTBIO
UH(GOPMAaIMOHHO-
JOKYMEHTAIILHBIX PECYPCOB
OpraHU3aINY;

TIOJIb30BAThCS 0a3aMU JTaHHBIX, B
TOM YHCIIE yJIAJICHHO;
MIOJTb30BATHCS CIIPABOYHO-
NIPaBOBBIMH CHCTEMaMHU;
IPUMCHSTh.

3HaTh:
HOPMaTHBHO-TIPABOBBIE aKThI
¥ HOPMATUBHO-METONYECKHE
JTIOKYMEHTBI, OTIPEICIISIONTNE
TOPSAOK
JOKYMEHTAI[HOHHOTO
oOecreyeHus yrpaBiIeHus;
NOPSAJIOK pabOTHI €
JIOKYMEHTaMH,

npaBuiia paboThI C
BXOJISIIIIAMH, UCXOISIIIAMU U
BHYTPEHHUMH JIOKYyMEHTAMU;
TUTIOBBIE CPOKH UCTIOTHCHHS
JIOKYMEHTOB

BUIBI JOKYMEHTOB U UX
Ha3HAYCHHE;

TpeOOBaHMsI, IPEAbSBISIEMbIE
K JOKYMEHTaM B
COOTBETCTBHH C
HOpPMaTHBHBIMU IIPABOBBIMU
aKTaMH 1 rocy/1apCTBEHHBIMU
CTaHJapTaMU;

IpaBUjIa U CPOKH OTIPABKU
UCXOJSIIUX TOKYMEHTOB;
TpeOOBaHUS OXPaHBI TPYAA

[1K 1.4. Bectu 6a3bl
JTaHHBIX JJOKYMEHTOB
OpraHu3aluu u
CIIPaBOYHO-
UH(OPMAITMIOHHYIO
paboTy MO HUM.

YMmers:

II0JIL30BaThCs 0a3aMu JaHHBIX, B
TOM YHCJIE YIAJICHHO;
MIOJIb30BaThCSl CIIPABOYHO-
MIPaBOBBIMU CUCTEMaMU;
MIPUMEHSTh.

3HaTh:
HOPMAaTHBHO-TIPABOBBIC AKTHI
¥ HOPMATUBHO-METOIMYECKHE
JIOKYMEHTBI, OTIPEIEIISIIOIITIE
MOPSATOK
JIOKyMEHTAIIHOHHOT O
o0OecrnieueHus yIpaBIeHUS;
NOPsIAOK pabOTHI C
JIOKyMEHTaMU;

npaBujia padoThl ¢
BXOJIAIIAMU, UCXOSIITUMU U
BHYTPCHHUMH JIOKYMEHTAMHU;
TUTIOBBIE CPOKU UCTIOJTHCHHUS
JTIOKyMEHTOB

BUJIBI IOKYMEHTOB U UX
HA3HAYCHUE;

TpeOOBaHNUS, IPEABSIBISICMBIC




K TOKyMEHTaMm B
COOTBETCTBHH C
HOPMAaTHBHBIMU [IPABOBBIMU
aKTaMU U TOCYAapCTBEHHBIMU
CTaHJapTaMu;

IpaBUJIa U CPOKHU OTIIPABKHU
UCXOISUINX JTOKYMEHTOB;
TpeOOBaHUs OXpaHbl TPyAa

IIK 1.5.
OcyniecTBIsAThH
00paboTKYy,
pPErUCTpaIUIo U
OTMPABKY UCXOSIICH
JIOKyMEHTaIINH
azpecaram, B TOM

YMmern:

IPUHUMATh, PETUCTPUPOBATH,
YUUTBHIBATH MOCTYITAIOIINE
JIOKYMEHTBHI;

IIPOBEPATH NMPABUIBLHOCTH

o opMIICHUS JOKYMCHTOB;
paboTaTh co Bcel

3HaTh:
HOPMAaTHBHO-TIPABOBBIE aKThI
¥ HOPMATUBHO-METONYECKHE
JIOKYMEHTBI, OTIPEICIISIONTNE
MOPSAOK
JIOKYMEHTAI[IOHHOTO
oOecreyeHus yrpaBiIeHus;

qHCIIC C COBOKYITHOCTBIO TIOPSIJTIOK PabOTHI ¢
UCIIOJIb30BaHHEM UH(GOPMAIMOHHO- JIOKyMCHTaMU;
ABTOMATU3WPOBAHHBIX | IOKYMEHTAIBHBIX PECYPCOB TpaBUIIa pabOTHI C
CUCTEM. OpraHU3allnu; BXOJISIIIAMU, UCXOAIITUMU U
MI0JIb30BaThCs 0a3aMU JJaHHBIX, B | BHYTPCHHUMH JIOKYMCHTAMH;
TOM YHCJIC YIAICHHO; TUTIOBBIC CPOKU UCTIOJTHCHHUS
MI0JTb30BATHCS CIIPABOYHO- JIOKYMEHTOB
NIPaBOBBIMH CHCTEMaMHU; BUBI JOKYMEHTOB H UX
PUMEHSTb. Ha3HAYCHHE;
TpeOOBaHMSI, IPEABSIBISIEMbIC
K JOKyMEHTaM B
COOTBETCTBHH C
HOPMATHBHBIMHU TIPABOBBIMHU
aKTaMH M TOCYIapCTBEHHBIMHU
CTaHJIAPTAMU;
NIpaBHJIa M CPOKH OTIIPABKU
UCXOJISIINX TOKYMECHTOB;
TpeOOBaHUS OXpaHbI TPYJA.
IIK 1.6. Ymern: 3HaTh:
Ocy1ecTBIsATh IPUHUMATH, PETUCTPUPOBATH, HOPMAaTHBHO-TIPABOBBIC AKTHI
COCTaBIICHUE U YUUTHIBATh MOCTYTAIOIINE ¥ HOPMATUBHO-METOIMYECKHE
odopmieHune JIOKYMEHTBHI; JIOKYMEHTBI, OTIPEIEIISIIOIITIE
CITyKEOHBIX IPOBEPATH MPABUIHLHOCTH MOPSTOK
JIOKYMEHTOB Ha oopMIICHUST JOKYMEHTOB; JIOKyMEHTAIIHOHHOT O

OCHOBE TpeOOBaHUI
COBPEMEHHBIX
HOPMAaTUBHBIX
MPaBOBBIX AKTOB.

paboTaTh co Bcel
COBOKYITHOCTBIO
UH(GOPMAIOHHO-
JTIOKYMEHTAJILHBIX PECYPCOB
OpraHu3aIlny;

IIOJI30BaThC O0azaMu JaHHBIX, B

TOM YHCJIC YAAJICHHO,
IMOJIB30BAaTbCA CIIPABOYHO-

o0OecrieueHus ypaBIeHUS;
NOPsIAOK pabOTHI C
JIOKyMEHTaMU;

npaBujia paboThl ¢
BXOJIAIIAMU, UCXOSAIITUMU U
BHYTPCHHUMH JIOKYMEHTAMHU;
TUTIOBBIE CPOKU UCTIOJTHCHHUS
JTOKYMEHTOB, BHJIBI
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IPABOBBIMH CUCTEMAMHU; JOKYMEHTOB M HX
IPUMEHSTh. Ha3HA4YCHHUE;

TpeOOBaHuUs, IPEAbSIBISIEMbIC
K TOKyMEHTaM B
COOTBETCTBHH C
HOPMAaTHBHBIMU [IPABOBBIMU
aKTaMU U TOCYAapCTBEHHBIMU
CTaHJapTaMu;

IpaBUJIa U CPOKHU OTIIPABKHU
UCXOISIINX JTOKYMEHTOB;
TpeOOBaHUs OXpaHbl TPyAa

1.3. IlepeyeHb KOMIETEHUMH C YKa3aHMeM 3TanoB HUX (GopMHpPOBaHHMSA B
npouecce 0CBOEHHUs TMCUMILINHBI

Koo Imanwvl hopmuposanus KomnemeHyuil

komneme | OCHOBBI MaTepUaJIOB U dKOJIOTHYeCKUX | TpeOoBaHus, MpeabIBIsIeMbIe K
HUuu TpeOOBaHUN K HUM JIOKyMEHTaM

OK 01 + +

OK 02 + +

OK 03 + +

OK 04 + +

OK 05 + +

OK 06 + +

OK 07 + +

OK 09 + +

IK 1.1 + +

I1K 1.2 + +

IK 1.3 + +

IIK 1.4 + +

IIK 1.5 + +

I1IK 1.6 + +

Pa3znen 2. MecTO JTUCHMILUIMHBI B CTPYKTYpPe 00pa3oBaTesibHOI NPOrpaMMbl

JNucturminaa  «OCHOBHBIC TIOHSATHS — JEJIOMPOM3BOACTBAY  SABISACTCS  YacThIO
porpaMmbl MpodhecCHOHABHOT0 00y4eHus 1o nmpodeccuu 21299 Jlemonpon3BoaUTENb.

Juctnummaa  «OCHOBHBIC  TIOHSATHS — JISJONPOM3BOJICTBA»  HampaBicHa Ha
nmpuoOpeTeHre OOYJaAIOIMMMHUCSA TEOPETUYSCKUX 3HAHMK M IPAKTHYCCKUX HABBIKOB B
0(OPMIICHUH, COCTABJICHUN YIIPaBICHUYECKUX JIOKYMEHTOB KOTOPBIC COCTaBIISIOT 0a3zy B
peaau3anuy yrnpaplIeHIeCKUX (DYHKIIUNA B OpraHU3aIuH.
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Pasgen 3. O0beM IMCHMIUIMHBI € YKA3aHHEM KOJHYECTBA aKaAeMHYECKHUX
YacoB, BbIICJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alIMxcs ¢ npemnogasareiaemM (1o
BU/IAM y4eOHBIX 3aHATHI) U GopMy NPOMEKYTOYHOM aTTEeCTALMU

O6beM JUCIHITUHBI B AKaJJEMUYECKUX 9ACAX COCTABIIACT . ... vuveeneereennennnennnen — 3 yaca
KonudecTBo akaieMHUYeCKHX YacOB, BBIJICJICHHBIX HA KOHTAKTHYIO
paboTy 00yUYarOIIMXCs C IEJarornyecKuM pabOTHUKOM

(MO BUJIAM YUEOHBIX 3AHATHI ), COCTABIIAET . ... e nueennteenteenneeteenneeeneerinneaneeannns —3u.
13V S 17 (o0 (S () X011 (R — 2.
dopMa MPOMEKYTOTHON ATTECTAITUM: 3AUCT ... veneeeneeneenneeneenneeneeneenneenneneennenns — 1.
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Paznen 4. Conepxxanue QMCHUIVIMHBI, CTPYKTYPHMPOBAHHOE N0 TeMaM € YKa3aHMEM OTBEJIEHHOI0 Ha HHUX
aKaJIeMHUYeCKHX YaCOB M BU/I0B Y4eOHbIX 3aHATHI

KOJIN4Y€eCTBA

Ne
n/n

Tema oucuyunnunsl

Codepocanue yueonozo mamepuana

Bcezo
axkaoemu
yecKux
uacoe

Bm. u.

Jaex
uuu

npax
muue
cKue
3ana
mus

KOHC
yiavm
auyuu

npome
Hcymo
yHan
ammec
mayusn

Dopma
KOHmMpOonsa

Tema 1. OcHOBBI MaTepHAIOB U
9KOJIOTMYECKHUX TPEeOOBaHUI K HUM

OcnosHoe codepoicanue

1.Jlenonpou3BoaCTBO, KaK cCaMOCTOsATENbHAs oTpacib. [leproas! pa3BuTHs U
pedopmupoBanus JIOY, xapakTepuUCTHKa M HCTOPHYCCKHE OCOOCHHOCTH
(OpMHpPOBaHUsST  JENONPOU3BOACTBA, W3MEHEHHE €ro CTPYKTYphl B
3aBHUCUMOCTH OT COLMAJIbHO-3KOHOMHUYECKUX MPEANOCHUIOK, TEXHHUUECKUX
BO3MOXHOCTEH.

2.CoBpeMeHHOE JIENONPOU3BOJICTBO: 11EJIH, 3a7a4i U OCHOBHBIE MPUHITHIIHI.
3.T'ocynapcrBenHast cuctema JJOY. HopMmbl U MeTOIBI 3aKOHOIATENHHOTO
PErYJIMPOBaHUsl SSATENBHOCTH B cepe JOKYMEHTAIlMOHHOTO 00eceueHUs
ynpaBJICHUA.

4.Cnyx6a JIOY: cymiHocTh, 3amaud ¥ (QYHKIUH, CTPYKTypa, IpaBa |
OTBETCTBEHHOCTb.

5.JIOJKHOCTHOW M TEXHHUYECKHH COCTaB pabOTHUKOB, (YHKIMOHAJIbHBIC
00513aHHOCTH.

TectupoBaHue

Tema 2. TpeboBanwus,
HPEIBSBIIEMBIC K JOKYMEHTAM

OcHosHoe codeparcanue

1.MudopmanmoHHO-clipaBOYHOE  O0eclieuyeHne  MPEIpHUsTHs,  Kak
Ba)kHelIlee yCIOBHE ero (yHKIMOHMPOBAHMA B YCIOBHSX pBIHKA.
JokymeHT, ero ompeneneHue, (yHKkuuu. Bumsl  gokymeHTOB B
JeTONIPOU3BOICTBE.

2 Knaccupukaumm WX 1O BUAAM JEATENBHOCTH HPEANPHATHS, IO
Ha3HAYEHHUIO, COIEPIKAHUIO, IIPOUCX OKEHHIO, HOCHTESM HH(POPMAaILIUH.

3. TpeGoBanusi, IpexbsBIsieMble K JoKyMeHTaM. [Iporenypa MOATOTOBKH U
COTJIACOBAHHMS  IIPOEKTOB  JOKYMeHTOB.  DYHKIMM  JTOKYMEHTOB.
TpadaperHsie u THHOBBIE TOKyMEHTHIL. [loAroroBka NOKyMeHTa. 3HaUeHHE
JOKYMEHTOB B YIpaBJICHUYECKOW MpPAKTHKE, IPaBOBBIE OCOOECHHOCTH
JOKYMEHTHPOBaHUSL.

4 TlonaTHe ONaHK NOKYMEHTa, ero 3Ha4YeHHWE M HCIojib3oBaHHe. [IpaBuia
oopmrennss pekBu3uToB Onanka. [IpoekTrpoBaHUe OIAHKOB JOKYMEHTOB
VUpEXICHUHN pa3andHbIX (PopM COOCTBEHHOCTH.

TectupoBanue

3auer

KonTtpouab

SN

Hroro

Bcero




Paznen 5. IlepeyeHb OCHOBHOI W JONOJHHMTEJbHOH y4eOHOH JHMTepaTyphbl,
HE00X0AMMOM IVIsl OCBOCHM S AUCIHMIIHHbI

No Aemop Has3zeéanue ocrnosnoii Buvixoonwie Konuuecmeo
n/n yueonoii u OanHble IKIEMNIAPOE 8
00NOJIHUMENbHOU ouobnuomexe
Jumepamypel, JATI'YHX/aopec
Heo0X00uMmoil 01 odocmyna
0C8OCHUA OUCYUNTUHDL
|l.  Ocnoenasn yueonasa numepamypa

1. | Ulysanosa H.H. OCHOBBI Mockaa: URL: https://u-
JICIIOTIPOM3BOJICTBA W3znatenscTBo | rait.ru/bcode/5116
yueOHuK u npakTukyMm | FOpaiit, 2023. | 84
IS cpeanero | — 384 c.
podecCrOHaTBLHOTO
o0pa3oBaHus.

2. | Abymamze I.T'. JloKyMeHTalIMOHHOE Mockaa: URL.:
obecrieyeHue MznarensctBo | https://urait.ru/bc
yIpaBJICHHU. FOpaiit, 2023. | 0de/531449
JlokymenTtoobopor u | — 374 c.

JIEJI0TPOU3BOJICTBO:
YU4EOHUK M TPAKTUKYM
LTSI CPEIHETo
npoheccuoHaIbHOTO
o0pa3oBaHUs.
I1. /lonoanumenvnas aumepamypa
A) /lononnumenvnasn yueonas 1umepamypa

3. | KazakeBuu T.A. JlokyMeHTOBEICHHE Mockaa: URL:
yueOHMK M npakTukyMm | MU3matenscTBo | https://urait.ru/bc
TUTSL cpeanero | FOpaiit, 2023. | 0de/513745
poheCCHOHATLHOTO — 177 c.
o0pa3oBaHUsI.

b) Ogpuuyuanvnvie uzoanusn: coOOpHuUKU 3aKOHOOAMENbHBIX AKM 08, HOPMAMUBHO-
nPABOBHIX 0OKYMEHMO8 U Kooekcoe PD

I'OCT P 6.30-2003. T'ocymapctBeHHblid cTangapT Poccuiickoii ®enepauuu.
YHudunupoBaHHble  CUCTEMBl  JIOKYMEHTAllMu. YHU(DUIIUPOBaHHAS  CHCTEMa
OpraHu3alMOHHO-PACTIOPSIUTEILHON TOKyMeHTanuu. TpeboBaHus K 0hOpPMIICHHIO
nokymenToB. https://www.consultant.ru/document/cons_doc_LAW_44595/

"TOCT P 7.0.97-2016. Haunonanshsiii ctangapT Poccuiickoit @enepannu. Cucrema
cTaHmapToB 1o wuHpopManuu, OUOIMOTEYHOMY ¥  HW3IATEIBCKOMY  JIETy.
OpraHu3aIMoHHO-PACTIOPSAIUTENbHAS JOKyMEHTalusA. TpeboBanus K 0hOpPMIICHHIO
nokymeHToB" (yTB. Ilpukaszom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018). https://www.consultant.ru/document/cons_doc LAW 216461/

B) Ilepuoouueckue uzoanus

https://delo-

Kypnan: Jlenonpou3BoJACTBO U JTOKYMEHTOOOOPOT HA MPEANPUSTHUH.
press.ru/journals/documents/arkhivnoe-delo/

I') Cnpasouno-ouobauozpaguuecxkan numepamypa

Ompacnesvie cnosapu

‘ CnoBapp TEPMHUHOB B obmactu JIEJIONPON3BOCTBA. -



https://u-rait.ru/bcode/511684
https://u-rait.ru/bcode/511684
https://u-rait.ru/bcode/511684
https://urait.ru/bcode/531449
https://urait.ru/bcode/531449
https://urait.ru/bcode/513745
https://urait.ru/bcode/513745
https://www.consultant.ru/document/cons_doc_LAW_44595/
https://www.consultant.ru/document/cons_doc_LAW_216461/
https://delo-press.ru/journals/documents/arkhivnoe-delo/
https://delo-press.ru/journals/documents/arkhivnoe-delo/

https://olimpoks.ru/enc/dictionary/

7. | Tepmunsl genonpousBojactsa. http://www.delowork.ru/termins/

Paszgen 6. Ilepeuenb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKANUOHHOM
cetd "UHTepHeT", HEOOXOAUMBIX VISl OCBOCHUS JUCHUIIJINHBI

Kaxnplii oOywaromuiics B TeYEeHHWE BCEro Iiepuoaa oOydeHus obecredeH
WH/IMBHUIYaJIbHBIM HEOTPAaHMYEHHBIM JOCTYIIOM K OJHOM WM HECKOJIBKUM DJIEKTPOHHO-
OMOJIMOTEYHBIM CUCTEMaM M K DJEKTPOHHOM WH(OPMAIMOHHO-00Pa30BaTEIbHOU cpejie
yauBepcuteta (http://e-dgunh.ru.). DnekTpoHHO-OMOAMOTEYHAsT CHUCTEMA M DJIEKTPOHHAs
uH(popMalMoOHHO-00pa3oBareNnbHas cpeAaa  00ecneurMBaeT  BO3MOXHOCTh  JOCTyIa
oOydaromierocsi W3 00O TOYKH, B KOTOPOM HMMEETCS IOCTYN K HH(POPMAIMOHHO-
TEJICKOMMYHHKAITMOHHON ceTtn «MHTepHeT», Kak Ha TeppUTOpHH 00pa30oBaTENbHOM
OpraHM3allid, TaK U BHE €e.

PexomenyeTcsi 03HaKOMIICHHE C PECYypCamMy CIEAYIONINX CAaTOB:

JIOKyMEHTAIIMOHHOE oOecreyeHne yTpaBJICHHUS.
http://eokd.tolgas.ru/euk/dou/index.htm.

Pasznen 7. IlepeyeHb JIMIEH3HMOHHOIO0 NPOrPaMMHOIO  oOOecreYeHusl,
HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM M PO eCCHOHAIBHBIX 023 TaHHBIX

7.1. Heo0XoauMblii KOMILUIEKT JIUIIEH3HOHHOTO IPOrPaAMMHOI0 o0ecrevdeHus

1. Windows 10

2. Microsoft Office Professional
3. Adobe Acrobat Reader DC

4. VLC Media player

5. 7-zip

7.2. Ilepevyenb nHGPOPMAIUMOHHBIX CIIPABOYHBIX CHCTEM

- CnpaBounas nipaBoBas cucteMa «KoncynpranT [Tmrocy. http://www.consultant.ru/.
7.3. Ilepevenn npodeccHOHANBHBIX 023 TAHHBIX
basa nanubix. Bee o nemonponsBoactse. http://delo-ved.ru/.

baza nanubix «Jlemompeccy. https://delo-press.ru/.
[Topran nemoBoe obmienue. https://hr-portal.ru/tags/delovoe-obshchenie?page=4.

Paznea 8. Omucanme marepuajbHO-TEXHHYECKOM 0a3bl, HEOOXOAUMOW JJIs
OCyllleCTBJIeHHsI 00Pa30BaTEJIBLHOI0 MPoLecca Mo AUCIUIINHE

Jlna npenogaBaHusi JUCHUIUIMHBL  «OCHOBHBIC TOHSATHSL  JEJIONPOU3BOIACTBA»
HCTIOJIB3YIOTCS CIEAYIONIUE CIICIUATbHBIE TOMEIICHUS

VYueOHas aynutopus IJis MPOBEACHUS JIEKIIUM, MPAKTUUYECKUX 3aHATUM, TPYHIIOBBIX
Y UHIABUYAJTbHBIX KOHCYJIbTALUM, TEKYIIETrO0 KOHTPOJISI U MPOMEKYTOUHOM aTTECTAIUH:
367008, Pecnnyonuka Jlarectan, r. Maxaukana, np-kt Anu-I'agxu AxkymuHckoro, 1. 20 a,
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y4eOHBbIH KopIyc, tutepa A, 2 atax, noMmeuienue Ne 10.

Ilepeuensv ochosnozo 0d6opyooeanus:

Kommnekr yueOHo#l mebenu.

Jlocka MenoBas.

Habop oemoncmpayuonnozo oo6opyoosanus:

IIpoekTop, MEpCOHANIBHBIA KOMIBIOTEp C€ JOCTYNIOM K ceth HMuaTtepHer wu
KopriopaTuBHOU ceTu yHuBepcurera, DbC «YuuBepcurerckas oubimoreka ONLINE»
(www.biblioclub.ru), 9BC «3BC FOpaiit» (Www.urait.ru), akyctuueckas CUCTeMa.

Habop yueono—naznaonvlx nocoouii:

KoMmiekT HarsiiHbIX MaTepuanoB (OaHHEpPHI, IJIaKaThl);

KoMmiekr 3IeKTpOHHBIX WJUIIOCTPATHBHBIX  MATE€pUaloOB MO  AUCIUIUIMHE
(mpe3eHTanuu, BUACOPOIUKH).

Pa3znen 9. O6pa3oBaTesibHbIE TEXHOJIOTUH

TexHo/I0rusi MHTEHCMBHOI0 O0y4YeHMsl - OpraHu3alus YCKOPEHHOIO YCBOCHUS
3HAaHUH W (OPMHUPOBAHUS HEOOXOJIMMBIX HABBIKOB W YMEHHUW dYepe3 COBOKYITHOCTH
CIelUaJIbHBIM ~ 00pa30M  OPraHU30BaHHBIX KOJUICKTUBHBIX y4e€OHO-IO3HABATEIbHBIX
JIEWCTBHM, CBSI3aHHBIX C MOOMIM3AIIUEH BO3MOXKHOCTEH KOJUIEKTHUBA, JTUYHOCTH KaXKJIO0TO
oOyuvaromerocss #  A(PGEKTUBHBIM HMX  HCIOJB30BAaHWEM B  KOHIICHTPUPOBAHHO
IPOTEKAIOIIEeM yueOHOM TIpoIiecce.

TexHONOrUsT TNPOEKTHON  JAEATEJBbHOCTH — JIMYHOCTHO-OPUEHTHUPOBAHHAS
TEXHOJIOTHUS, CIOCOO0 OpraHU3allMh CaMOCTOSITEILHOW JEATEIbHOCTH OO0ydYaroluXcs,
HAIPaBJICHHBIA Ha pelieHue 3a7auu yueOHoro npoekra. To ecTh, TEXHOJIOTHs MPOSKTHON
NEATENIbHOCTH, B IMEPBYKD OYEPEAb, OPUEHTUPOBAHA HA JIMYHOCTh, 3aBHUCUT OT €€
XapakTepa M HAKOIUICHHOT'O PAaHHEE OIbITa W MPEAIoiaraeT caMOCTOSATEIbHYIO paboTy
HaJ| TEOPETUYECKUM U TBOPUYECKUM IIPOECKTOM.

Keiic-TexHo10rusi - MHTEpAKTHBHAas TEXHOJOTWsA OOYy4YeHHWs, HAMpaBleHHAs Ha
dbopMupoBaHue y 0Oy4aroOlUMXCs 3HAHWUWM, YMEHUH, JMYHOCTHBIX KAa4yeCTB HA OCHOBE
aHajgu3a W PEIICHUS pealbHOM WJIM CMOJCIUPOBAHHOW TMPOOJIEMHON CHUTyallud B
KOHTEKCTE TpodeCCHOHATBLHON AeATeIbHOCTH, MPEJICTABICHHON B BUE Ketca.

Nudopmannonno - koMMyHukauuonubie Texnosorun (MKT) - coBOoKynmHOCTH
METOJIOB, MPOLECCOB U MPOrpaMMHO-TEXHUYECKUX CPEICTB, HHTETPUPOBAHHBIX C LEJBIO
coopa, 00OpaOOTKH, XpaHEHHS, PACTIPOCTPAHCHHS, OTOOPAKEHHUS W HCIOIB30BAHUS
unpopmarmu. MKT BKIIOUAOT pa3IuyHbIe MPOTPAMMHO-aNNapaTHBIE CPEICcTBa H
YCTpOHCTBa, (YHKIMOHUPYIONIME Ha 0a3e KOMIBIOTEPHOW TEXHUKH, a Takke
COBPEMEHHBIE CPEJICTBA U CUCTEMbI HH(POPMAIIMOHHOTO 0OMEHa, o0ecrednBaronue coop,
HaKOIUICHUE, XpaHEHHUE, MPOAYIIMPOBAHUE U TIepenady nHpopMaIum.

TexHonorusi padéoTbl B MaJIbIX IPyNNAax - IeJaroruuyeckas TEXHOJIOTUs 0co0oe
HalpaBJIeHHE, KOTOPOE CBSA3aHO C OpraHu3anuerd oOydeHHusi OOydarolUMXCs B COCTaBe
MaJlbIX y4eOHBIX rpynn (Kak mpaBuiio, no 3—>5 denoBek). OOydyeHre B COTPYJHUYECTBE -
COBMECTHOE (TMOJEJIICHHOE, pachpeieieHHoe) oOydeHHe, B pe3yiabTare KOTOpPOro
oOyyaroiuecsi pabOTalOT BMECTE, KOJUIEKTUBHO KOHCTPYHUPYS, MNPOAYLUHPYS HOBBIC
3HaHUS, a HE MOTPEOIIsIs UX B y’KE€ TOTOBOM BUJIE.

HUrpoBble TEXHOJIOTHH - COBOKYIMHOCTh Pa3HOOOPA3HBIX METOJNIOB, CPEACTB U
MIPUEMOB OpraHM3alMU NEJarornyecKkoro mnpoiecca B GopMe pa3inyHbIX Me1aroruueckKux
urp. Mcnonp3oBaHue UTPOBBIX TEXHOJOTHII B 0Opa30BaHUM CHOCOOCTBYET PaCUIMPEHUIO
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Kpyroszopa oOy4YaromMXcs, pa3BUTUIO MO3HABATEIbHOW AaKTUBHOCTH, (POPMUPOBAHHIO
pa3HOOOpa3HbIX YMEHHMI M HABBIKOB IMPAKTUYECKOW NEATEIbHOCTH, a TaKXKe SBISAETCS
3¢ (PEKTUBHBIM CPEJCTBOM MOTHUBALMM U CTUMYJIHMPOBAHUS OOydaroImMXci Ha OoOydeHHeE,
TaK KaK co37aeTcs OJlaronpusTHas U pajocTHas aTMocdepa.
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JIner akryanu3zanuu padodeil nporpaMMbl AUC UM IIHHbBI

PaGouas nporpamma JUCHUIUIMHBI IEPECMOTPEHA,

oOcyxeHa 1 0100peHa Ha 3aceJaHUul METOJ. KOMUCCUU

[TpoTokom OT « » 20 roaa Ne

HpeI[CCI[aTeJIB MCTOA. KOMHCCHUH

Pabouas nporpaMma JUCHUIIMHBI ICPCCMOTPCHA,

O6CY)K,JICH3 u 01106peHa Ha 3aC€JaHNu METOJd. KOMHUCCHUHU

[TpoTokom OT « » 20 rona Ne

[Ipencenarens METOA. KOMUCCUH

PaGouas nporpamMmma JUCHUIUIMHBI IEPECMOTPEHA,

oOcyxeHa 1 o100peHa Ha 3aceJaHul METOJI. KOMHCCHHU

[TpoToKkoJ OT « » 20 roga Ne

[Ipencenarens METOA. KOMUCCUH
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