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Paspeu 1. Ilepedyensb miiaHupyeMbIX pe3y/abTaTOB 00y4eHHS 110 JTUCUHMIIUHE

1.1.Meab TUCHMIIMHBI

Heabl0 AUCHUIUIMHBI SBISETCS TOJYYEHHE 3HAHUM, YMEHUN, HaBBIKOB U
dbopMupoBaHUE KOMIETEHIHMM, HEOOXOAUMBIX il  BBINOJHEHHUS  OMNPEACIICHHBIX
TPYJOBBIX, CIYXEOHBIX (GYHKIUN, HEOOXOAMMBIX JJIsI BBIMOJHEHUS JOJKHOCTHBIX
00sI3aHHOCTEH M0 JMOKHOCTH CIyXKaluxX «Jleonponu3BOAUTENb» B COOTBETCTBUHU C
TpeOOBaHUSIMHU «Enunoro KBaTU(UKAIIMOHHOTO CIIpaBOYHUKA JOJKHOCTEH
pykoBoauTeneH, crneunanuctoB u Apyrux ciayxamux» (EKC), 2017 u tpebGoBaHusimu
npodeccuoHanbHOr0  craaapra  «CoenuamucT MO OpPraHU3allMOHHOMY U
JIOKYMEHTAIIMOHHOMY OOECIIEUEHHUIO YIPABJICHUSI OpPraHU3aLUCH».

1.1. KommnereHU UM BBINNYCKHUKOB, (opMupyemblie B pe3yJbTaTe OCBOEHHS
AUCHUNIMHBI «BHIBI JOKYMEHTOB)» KaK 4acTh NJIAHMPYEMbIX Pe3yJIbTATOB 0CBOCHUS
o0pa3oBaTeJIbHOM MPOTrPAMMBI

Kon HaumeHoBaHue KOMIIETeHIIUN

KOMIIEeTEeHIINH

OK OO01mue KOMNEeTeHIMH

OK 01 Brei6upats crnocoObl peleHus 3aaad npodhecCUOHANbHOU JesTEeIbHOCTH
NIPUMEHHUTENBHO K Pa3JIMYHbIM KOHTEKCTaM.

OK 02 OcymiecTBisATh TOWCK, aHAJIW3 M HWHTEpHpeTanul0 HH)opMaluu,
HEOOXOAMMOM  JUIsl  BBINOJIHEHHSA  3a7ad  NpodeccCHOHAIbHOM
JESITEIbHOCTH.

OK 03 [InaHupoBaTh M pealn30BbIBaTh COOCTBEHHOE NPO(ECCHOHATIBHOE U

JUYHOCTHOE  pa3BUTHE, MPEANPUHUMATEIBCKYIO  JCSTEIbHOCTh B
npodeccruoHaabHOM cdepe, HUCMONb30BaTh 3HAHMUS 10 (UHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX KU3HEHHBIX CUTYAIIUsX.

OK 04 PabGorath B KosiekTHBE M KOMaHje, d3(p(HEKTUBHO B3aUMOJICHCTBOBATDH C
KOJUIETaMH, PYKOBOACTBOM, KITHEHTAMH.
OK 05 OcyliecTBiIsAITh ~ YyCTHYHO W NHUCBMEHHYIO  KOMMYHHKAIMIO  Ha

roCyJapCTBEHHOM  si3bike  Poccuiickor  @Penepauu € y4eTOM
0COOEHHOCTEH COIMATBHOTO W KYJIBTYPHOT'O KOHTEKCTA.

OK 06 [IposiBNATH Ipa)XAaHCKO-NATPUOTHUYECKYHO MO3UIUI0, JEMOHCTPUPOBATH
OCO3HAHHOE TOBEJIEHWE HAa OCHOBE TPAJAMIIMOHHBIX OOIIEYEIOBEUECKHUX
LEHHOCTEN, B TOM YHCJIE C YYETOM TapMOHU3ALMN MEKHAIMOHAJIbHBIX U

MEXPETUTHO3HBIX OTHOIICHUH, MPUMEHSTh CTaHIaPTHI
AHTUKOPPYHITMOHHOTO MOBEICHUS.

OK 07 CopeiicTBOBaTh COXpPaHEHUIO OKpY’Karonien Cpeabl,
pecypcocOepexenno, 3G(PEKTUBHO JEHCTBOBATh B  UYPE3BBIYAMHBIX
CUTYaIHsX.

OK 09 [Tonb3oBaThCs npodeccruoHanbHOMI JOKyMEHTaIuen Ha
TOCY/IapCTBEHHOM Y WHOCTPAHHOM SI3bIKAX.

IIK IIpodeccuoHaIbHbIE KOMIIETEHIIMH

I[IK 1.1 OcymiecTBisiTh MpUEM, NEPBUYHYIO 00pabOTKYy U  PErucTpainuio

HOCTYHaIOIlIeﬁ KOppCCIIOHACHINY, B TOM 4YHCIC C HCIIOJb30BAHHUCM
ABTOMATHU3UPOBAHHBIX CUCTCM.

IIK 1.2 IlepenaBath JOKYMEHTHI HAa HWCHOJHEHHWE B MOAPA3JCIICHUS C YYETOM
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PE30JIIOIMU PYKOBOJUTENEH OpraHu3aluu.

IIK 1.3 Ocy1mecTBiaATh KOHTPOJIb HCIIOJIHEHUs JTOKYMEHTOB B OpPraHH3allid, B
TOM YHCJIE C UCIIOJIb30BAHNEM ABTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.4 Bectu 0a3pl fJaHHBIX JOKYMEHTOB OpraHu3aldd U CIPaBOYHO-
UH(OPMAIIMOHHYIO pad0Ty MO HUM.

IIK 1.5. OcymiecTBasATh 00pabOTKYy, PEruCTpalMi0 M OTIPABKy HCXOJAIICH
JOKYMEHTAllMM  ajpecaraM, B TOM 4HCI€ C HCIOJb30BAaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.

IIK 1.6 OcymiecTBasATh COCTaBICHUE U OPOPMIICHHE CITY>KEOHBIX TOKYMEHTOB Ha

OCHOBE TpeOOBaHMI COBPEMEHHBIX HOPMATUBHBIX TPABOBBIX AKTOB.

1.2. KoMnnoHEeHTHBI COCTAB KOMIIETeHII NI

Koo u ¢popmynupoeka Komnonenmmnwlit cocmae komnemenyuu
KomMnemeHnuyuu Ymemo 3Hamo

OK O0mme KOMNETEHIIUH

OK 01. Boibupats Ymerb: 3HaTh:

CrocoObI perieHus pacrio3HaBaTh 3a7a4y WU/ Win aKTyaJbHbIN

3amaq
npodeccroHaIbHON
JESATEITBHOCTH
NPUMCHHUTEIIBHO K
pa3IMYHBIM
KOHTEKCTaM.

poOeMy B po¢heCCHOHAIBHOM
W/WJTH COIMATbHOM KOHTEKCTE;
aHAJIM3UPOBATH 3a7a9y U/WIH
po0JIeMy U BBIICIATH €€
COCTaBHBIC YaCTH;

OTIPEIEIISATh ITAIbI PEIICHUS
3aJ1a4d; BBISBISITH H

3¢ PEeKTUBHO HCKATh
uH(dOopMaIn, HEOOXOTUMYIO
JUTSL PEIICHUS 3a]a9d W/ HITH
poOJIeMBI;

COCTaBUTH TUIAH JCHCTBHS,
OTIPEICITUTh HEOOXOIUMEBIC
PECYpPCHI; BIaIETh aKTyaTbHBIMU
MeToAaMu padoThl B
podeCcCHOHATBLHON U CMEKHBIX
chepax; peann3oBaTh
COCTAaBIICHHBIH TUTaH; OIIEHUBATh

npodeCcCUOHANILHBIN U
COILIMAJIbHBIN KOHTEKCT, B
KOTOPOM TPHXOJIUTCS
paboTaTh U )KUTh; OCHOBHBIC
UCTOYHUKHU HHPOPMAIHH U
peCypChI sl penieHs 3a1a4
U ipo0JieM B
npo¢eCCUOHATILHOM H/WIIH
COILIMATTBHOM KOHTEKCTE;
aJITOPUTMBI BBITIOTHCHUS
paboT B mpodeccuoHaIbHON 1
CMEKHBIX 00J1aCTSIX; METOIBI
paboThI B mpodeccuoHanbHOM
U CMEXKHBIX cdepax;
CTPYKTYpY IUTaHA JIJIst
pelieHus 3a7a49; MOPsSA0K
OILICHKH Pe3yJbTaTOB
pelIeHus 3a7a4

PE3YNIBbTAT U MOCIEACTBHSI CBOUX | MPOGeCCHOHATBHON

NENUCTBUM (CAaMOCTOATENBHO WM | AESTEIbHOCTH.

C IOMOIIIbIO HACTABHUKA).
OK 02. OcymiecTBasiTh | YMeTh: 3HaTh:
MOUCK, aHAJIU3 U ONpeeATh 3aJa4l TOUCKA HOMEHKJIaTypa
MHTEPIPETALUIO UH(GOPMAIINH; OTIPEACISTh MH()OPMALIMOHHBIX
uHbopMaIm, HEOOXOTUMBIE UICTOUYHUKH HMCTOYHUKOB, IPUMEHSEMbIX B
HEOOXOUMOM ISt uH(popMalnK; TIaHUPOBATh npodeccuoHaIbHON
BBITIOJTHEHUA 337124 IPOoILIeCC TOKUCKA; JeATEIIbHOCTH;
npodecCUOHAbHON CTPYKTYpHUPOBATH MOJYYAEMYIO0 | IPUEMBbI CTPYKTYPUPOBAHUS
NeATEeIbHOCTH. uH(}OpMaINIO; BHIICIAT uH(opMauy;

HanOoJIee 3HaYNMOE B TIEPEUHE

dbopmat opopmiieHHs
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uH(pOpMaINK; OLIEHUBATh

pE3yJIbTaTOB MOUCKA

MPAKTHYCCKYIO 3HAUNMOCTh uH(pOpMAITIH.
pe3ynbTaTOB MOUCKA;
0OpMIISITH PE3yJIHTAThI MOKCKA.

OK 03. IInanupoBath | YMeThb: 3HaTh:

U PEaIN30BHIBATH
COOCTBEHHOE
npodeccCuOHaNIbHOE U

ONIPEAEATh AKTYaJIbHOCTh
HOPMAaTUBHO-IIPaBOBOM
JOKYMEHTAIIUU B

COZCpIKaHUE AKTyaJIbHOU
HOPMAaTUBHO-IIPaBOBOM
JIOKYMEHTALIUU; COBPEMEHHAs

JUYHOCTHOE pa3BUTHE, | TPOheCCHOHATHHOM Hay4YHas U
MPEANPUHUMATEIBCKY | IEATCILHOCTH; BRICTPAUBATh npodeccruoHampHas
10 JICATEIHLHOCTD B TPACKTOPUHU TEPMHUHOJIOTHS; BO3MOKHBIE
npodeccroHaIbHON podecCUoHaIBLHOTO U TpaeKTOpUHU

cdepe, UCTIOIB30BaTh | TUYHOCTHOTO Pa3BUTHAL. npodecCHoHaIBLHOTO
3HAHMS TI0 pa3BHUTHS U
(buHAHCOBOM caMm000pa3oBaHUsI.
I'PaMOTHOCTH B

Pa3ITUYHBIX

KU3HECHHBIX

CUTYaIIUsX.

OK 04. Pab6oraTs B Ymerth: 3HaTh:

KOJUICKTHBE U
KoMaHjie, 3P heKTUBHO
B3aMMOJICHICTBOBATH C

OpraHU30BbIBATb pa60Ty
KOJIJICKTHBA 1 KOMaH/bI,
B3aPIMO,II€I>'ICTBOBaTL C

IICHUXOJIOTHYCCKHUEC OCHOBBI
JACATCIBHOCTH KOJIJICKTHBA,
IICUXOJIOTHYCCKUC

KOJUIEramu, KOJUIEraMH, PYKOBOJCTBOM, 0COOEHHOCTU JTUYHOCTH;

PYKOBOJICTBOM, KJIMEHTaMU B X0JI€ OCHOBBI IIPOEKTHOU

KJIMEHTaMHU. npodeccruoHaIbHOM NeSTEeILHOCTH.
JeSITETHbHOCTH.

OK 05. OcymiecTBnsiTh | YMeThb: 3HaTh:

YCTHYIO U
MHCHbMEHHYIO
KOMMYHHUKAIIMIO Ha
rocy/1apCTBEHHOM
si3pIke Poccuiickoi
denepanuu ¢ y4eTOM

IPaMOTHO M3J1araTh CBOU MBICITH
1 0QOPMIISATH TOKYMEHTHI TIO
npo¢eCCUOHATHPHON TEMAaTHKE Ha
rOCyJITapCTBEHHOM SI3bIKE,
MPOSIBIIATH TOJIEPAHTHOCTH B
paboueM KOJUICKTHRBE.

0COOEHHOCTH COLIMAIIBHOTO U
KyJIbTYPHOTO KOHTEKCTA,
npaBuiia 0hoOpMIICHUS
JIOKYMEHTOB H ITOCTPOCHUS
YCTHBIX COOOIICHHM.

0coOeHHOCTEH

COIMAJIEHOTO U

KYJIbTYPHOTO

KOHTEKCTA.

OK 06. ITposiBnsATH Ymerb: 3HaTh:

IpaX<JIaHCKO- OIKCHIBATh 3HAYNMOCTH CBOCH CYITHOCTH TPaXkIaHCKO-
MaTPUOTUYECKYIO npodeccun; aTPUOTHYECKOH TTO3HIINH,
MIO3UIIHIO, NPUMEHSATH CTaHIapPThI O0IIEYEeTOBEYECKUX
JCMOHCTPHUPOBATH AHTUKOPPYIITHOHHOTO IIEHHOCTE;

OCO3HAHHOE TIOBE/ICHMSI. 3HAYMMOCTh

MOBEICHUE Ha OCHOBE npodeccruoHaIbHOM
TPaIUITUOHHBIX NESATETHHOCTH 0 PO ECCHH;
00111e4eTI0OBEYECKHUX CTaHJapThl




LICHHOCTEM, B TOM
YHUCJIE C YYETOM

AHTUKOPPYNILIMOHHOTO
MIOBEJCHUS U MOCIIEICTBHS

rapMOHU3AINT €ro HapyIlIeHUsI.

MEKHAIIMOHAJILHBIX U

MEKPETUTHO3HBIX

OTHOIIICHUH,

MIPUMEHSITh CTaHIAPTHI

AHTUKOPPYMNITUOHHOTO

TTOBEJICHUSI.

OK 07. Ymern: 3HaTh:

ConelicTBOBaTh co0JII01aTh HOPMBI paBuiia SKOJIOTUUECKOMN

COXpaHEHHIO AKOJIOTUUECKOM 0€30MacHOCTH; | OE30MaCHOCTU MPHU BEICHUU

OKpY’Karolen cpejibl, | ONMpeaeisiTh HalpaBJIeHUS npodeccuoHaIbHON

pecypcocOepexeHIo, | pecypcocOepekeHus B paMKax JeATEIIbHOCTH,

3 PeKTUBHO npodeccuoHaIbHON OCHOBHBIE PECYPCHI,

NIeHCTBOBATH B NEeATEIIbHOCTH 110 TIpodeccuut 3aJICICTBOBAHHBIC B

Ype3BbIYaHBIX OCYIIECTBIIATH paboTy C npodeccuoHaIbHON

CUTYaIUsX. COOJIFOICHUEM TTPUHIIUIIOB JeATEIIbHOCTH,
OepeKIIMBOTO TIPOU3BO/ICTBA; MyTH 00€CTICUCHUS
OpraHU30BBIBATH pecypcocOepexeHus;
podecCroHaTBHYIO MIPUHITUTIBI OEPEHKITUBOTO
NEATENbHOCTh C YYE€TOM 3HaHWI | IPOU3BOJCTBA;

00 M3MEHEHUH KIMMaTHYECKUX
yCIIOBUN PETHOHA.

OCHOBHBIE HAMpPaBJICHUS
U3MEHEHHS KIMMaTHYECKUX
yCIIOBUN PETHOHA.

OK 09. Ilonmp3oBaThes
npodeccroHaIbHON
JTOKYMEHTAllMEN Ha
rOCYJapCTBECHHOM H
WHOCTPAHHOM SI3BIKaX.

YMerh:

IOHMMATh OOIIUI CMBICT YETKO
IIPOM3HECCHHBIX BBICKA3bIBAHHI
Ha U3BECTHBIC TEMBI
(mpodeccuoHaIBHBIC U
OBITOBBIC), TOHUMATh TCKCTHI HA
0a3oBbIe MPOGeCCHOHAIIBHBIC
TEMBI;

y4acTBOBAThH B IHAJIOTaX Ha
3HaAKOMBIE O0IIIHE 1
npodeccroHaIbHBIC TEMBI;
CTPOUTH MPOCTHIE BHICKA3HIBAHUS
o ce0e 1 0 cBoei
npodeccHoHaIbHON
NEeSTETHbHOCTH;

KpaTKO OOOCHOBBIBATH H
OOBSICHATH CBOM JCHCTBUS
(Tekylue U IIaHUPYEMBbIE);
MTUCATh TPOCTHIC CBSI3HBIC
COOOIIEHHS HA 3HAKOMBIE WU
WHTEPECYIONIHE
npodheCCHOHATIbHBIC TEMBI.

3HaTh:

MpaBUJIa MOCTPOCHUS
MPOCTHIX U CIOMKHBIX
MPEIOKEHUAM Ha
npo¢eCCUOHATIbHBIC TEMBI;
OCHOBHBIE
o01IeynoTpeOuTeIbHBIC
riarofisl (ObITOBAS U
npodeccroHaabHas JISKCUKA);
JIEKCUYECKU MUHHUMYM,
OTHOCSILLIANCS K OITMCAHUIO
MPEIMETOB, CPEJICTB U
MPOLIECCOB
npodhecCuoHaIbHOM
NEeSATETHHOCTH;

0COOEHHOCTHU MPOU3HOILICHHUS;
MpaBWJIa YTCHUS TEKCTOB
npodhecCuoHaTbHOM
HAIPaBICHHOCTH.
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IIK

IIpodeccuonHaibHble KOMIIETEHIIUU

IK 1.1.
Ocy1ecTBIATh PUEM,
NEPBUYHYIO
00paboTKy 1
pErucTpanuio
MOCTYHAKLIEeN
KOPPECTIOHACHIINY, B
TOM YHUCJIE C
HCITIOJIb30BAaHUEM
aBTOMaTU3UPOBAHHBIX
CUCTEM.

YMerh:

IPUHUMATH, PETUCTPUPOBATH,
YUUTHIBATH MTOCTYIAOIIINE
JIOKYMEHTBHI;

IPOBEPATH MPABUILHOCTH

o opMIICHUS JOKYMEHTOB;
paboTaTh co Bcel
COBOKYITHOCTBIO
UH($OPMAIIMOHHO-
JOKYMEHTAIIbHBIX PECYPCOB
OpraHU3aINY;

TIOJIb30BAThCS 0a3aMu TaHHBIX, B
TOM YHCIIe yJaJICHHO;
MIOJIb30BATHCS CIIPABOYHO-
IIPABOBBIMH CHCTCMAaMH;
IPUMEHSTh MIPAaBHJIA PYCCKOTO
SI3BIKA.

3HaTh:
HOPMAaTHBHO-TIPABOBBIE aKThI
¥ HOPMATUBHO-METOJUYECKHE
JIOKYMEHTBI, OTIPEICIISIONTNE
HOPSAOK
JIOKYMEHTAI[HIOHHOTO
oOecreyeHus yrpaBiIeHus;
NOPSAJIOK pabOTHI €
JOKYMEHTaMH;

npaBuiia paboThI C
BXOJISIIIIAMH, UCXOISIIAMU U
BHYTPEHHUMH JIOKyMEHTAMU;
TUTIOBBIE CPOKH UCTIOTHECHHS
JIOKYMEHTOB

BUBI JOKYMEHTOB U UX
Ha3HAYCHHE;

TpeOOBaHMSI, IPEABSIBISIEMbIC
K JOKyMEHTaM B
COOTBETCTBHH C
HOPMaTHBHBIMU TIPABOBBIMH
aKTaMH 1 rocy/1apCTBEHHBIMU
CTaHJapTaMU;

IpaBUJIa U CPOKH OTIPABKU
UCXOJSIIUX TOKYMEHTOB;
TpeOOBaHMsI OXpaHbl TPYJa.

IIK 1.2. ITepenaBathb
JOKYMEHTHI Ha
UCIIOJTHEHUE B
NOApa3AeJeHUs C
Y4E€TOM PE30JII0IUU
PYKOBOJIUTENEH
OpraHU3aluu.

Ymers:

PUHAMATh, PETUCTPUPOBATH,
YYUTBIBATH MOCTYIAIOIIHE
JTOKYMEHTBI;

IPOBEPSTH MPABUIBHOCTH
odopMIICHHS JOKYMEHTOB;
paboTaTh co Bcel
COBOKYITHOCTBIO
UH(GOPMAIOHHO-
JIOKYMEHTAJIbHBIX PECYPCOB
OpraHu3allnu;

TI0JIb30BaThCs 0a3aMu JAaHHBIX, B
TOM YHCJIE YIAICHHO;
MI0JIB30BAThCS CIIPABOYHO-
IPABOBBIMH CHCTEMAaMH,
IPUMEHSITh.

3HaTh:
HOPMaTHBHO-ITPABOBBIE aKThI
¥ HOPMATHBHO-METOIUICCKHE
JIOKYMEHTBI, OTIPEICIISIONTNE
TOPSIOK
JIOKYMEHTAI[HOHHOTO
o0OecrnieueHus yIpaBIeHUS;
MOPSAZIOK PabOTHI €
JIOKyMEHTaMU;

npaBmiIa pabOTHI C
BXOJIAIIMMU, UCXOSIITUMU U
BHYTPCHHUMH JIOKYMEHTAMHU;
TUTIOBBIE CPOKW UCTIOJTHCHHUS
JTIOKyMEHTOB

BUJIBI TOKYMEHTOB M WX
HA3HAYCHUE;

TpeOOBaHUS, IPEABSIBISICMbIC
K TOKyMEHTaM B
COOTBETCTBHH C
HOPMAaTHBHBIMH MTPABOBBIMU
aKTaMHU ¥ TOCY/IapCTBEHHBIMU




CTaHJapTaMu;
IpaBUJIa U CPOKHU OTIIPABKHU
UCXOISAIINX JOKYMEHTOB;

TpeOOBaHUs OXpaHbI TPyAA.

IK 1.3.
OcyniecTBasTh
KOHTPOJIb UCTIOJTHEHUS
JTOKYMEHTOB B
OpraHu3alyu, B TOM
quCIie ¢
HCIIOJIb30BaHUEM
aBTOMATHU3UPOBAHHBIX
CUCTEM.

Ymern:

IPUHUMATh, PETHCTPUPOBATH,
YUUTBIBATH MOCTYMAIOIINE
JTOKYMEHTBI;

IPOBEPSTH MPABUIBHOCTH

o opMIICHUS JOKYMEHTOB;
paboTaTh co Bcel
COBOKYITHOCTBIO
UH(GOPMAaIMOHHO-
JOKYMEHTAIIbHBIX PECYPCOB
OpraHU3aINY;

TIOJIb30BAThCS 0a3aMu TaHHBIX, B
TOM YHCIIE yJAJICHHO;
TIOJTb30BATHCS CIIPABOYHO-
NIPaBOBBIMH CHCTEMaMHU;
IPUMCHSTb.

3HaTh:
HOPMAaTHBHO-TIPABOBBIE aKThI
¥ HOPMATUBHO-METONYECKHE
JIOKYMEHTBI, OTIPEICIISIONTNE
TOPSAOK
JOKYMEHTAI[HOHHOTO
oOecreyeHus yrpaBiIeHus;
NOPsAJIOK paboTHI €
JIOKYMEHTaMH;

npaBuiia paboThI C
BXOJISIIIIAMH, UCXOISIIIAMU U
BHYTPEHHUMH JIOKyMEHTAMU;
TUTIOBBIE CPOKH UCTIOTHCHHS
JIOKYMEHTOB,

BUIBI JOKYMEHTOB U UX
Ha3HAYCHHE;

TpeOOBaHMSI, IPEABSIBISEMbIC
K JOKYMEHTaM B
COOTBETCTBUH C
HOpPMaTUBHBIMU IIPABOBBIMU
aKTaMH U rocy/1apCTBEHHBIMU
CTaHJapTaMU;

IpaBUjIa U CPOKH OTIPABKU
UCXOJSIIUX TOKYMEHTOB;
TpeOOBaHUS OXpaHbI TPYAA.

[1K 1.4. BecTtu 6a3bi
JTaHHBIX JJOKYMEHTOB
OpTraHU3aINH U
CIIPaBOYHO-
nH(OPMAITIOHHYIO
paboTy MO HUM.

YMmers:

II0JIL30BaThCs 0a3aMu TaHHBIX, B
TOM YHCJIE€ YJAJIE€HHO;
MIOJIb30BAaThCSl CIIPABOYHO-
MIPaBOBBIMU CUCTEMAaMU;
MIPUMEHSTh.

3HaTh:
HOPMAaTHBHO-TIPABOBBIC AKTHI
¥ HOPMATHUBHO-METOIMYECKHE
JIOKYMEHTBI, OTIPEIEIISIFOIITIE
MOPSATOK
JIOKyMEHTAIIHOHHOT O
o0OecrnieueHus yIpaBIeHUS;
MOPSAZIOK PabOTHI €
JIOKyMEHTaMU;

npaBujia padoThl ¢
BXOJIAIIAMU, UCXOSIITUMU U
BHYTPCHHUMH JIOKYMEHTAMHU;
TUTIOBBIE CPOKU UCTIOJTHCHHUS
JIOKyMEHTOB

BUJIBI IOKYMEHTOB U UX
HA3HAYCHUE;

TpeOOBaHUS, IPEABSIBISICMbIC
K JOKyMEHTaM B




COOTBETCTBHH C
HOpPMaTHBHBIMU TIPABOBBIMH
aKTaMH U TOCYIapCTBEHHBIMU
CTaHJapTaMU;

IpaBUjia U CPOKH OTIPABKU
UCXOMSIINX TOKYMEHTOB;
TpeOOBaHUs OXpaHbI TPYJA.

IIK 1.5.
OcyliecTBIsATh
00paboTKYy,
pPErucTpaIuio u
OTMPABKY UCXOSIICH
JIOKyMEHTAaIINH
ajpecaram, B TOM

Ymern:

IPUHUMATH, PETUCTPUPOBATH,
YUUTHIBATh MOCTYIIAIOIINE
JIOKYMEHTBHI;

IPOBEPATH MPABUIBLHOCTH

o opMIICHUS JOKYMCHTOB;
paboTaTh co Bcel

3HaTh:
HOPMAaTHBHO-TIPABOBBIE aKThI
¥ HOPMATUBHO-METONYECKHE
JIOKYMEHTBI, OTIPEICIISIONTNE
MOPSOK
JIOKYMEHTAI[MOHHOTO
oOecrieyeHus yrpaBiIeHus;

qHCIIC C COBOKYITHOCTBIO TIOPSIJTOK PabOTHI ¢
UCIIOJIb30BaHHEM uH(GOPMAIMOHHO- JIOKyMCHTaMU;
ABTOMAaTU3WPOBAHHBIX | IOKYMEHTAIBHBIX PECYPCOB TIpaBUIa pabOTHI C
CUCTEM. OpraHU3allnu; BXOJISIIIAMU, UCXOAIITUMU U
II0JIb30BaThCs 0a3aMU JJAaHHBIX, B | BHYTPCHHUMH JIOKYMCHTAMH;
TOM YHCJIC YIAICHHO; TUTIOBBIC CPOKU UCTIOJTHCHHUS
II0JIb30BaThCS CIIPABOYHO- JIOKyMCHTOB
IIPaBOBBIMH CHCTEMaMHU; BUBI JOKYMEHTOB U UX
IPUMEHSTb. Ha3HAYCHHE;
TpeOOBaHMSI, IPEABSIBISIEMbIC
K JOKyMEHTaM B
COOTBETCTBHH C
HOPMATHBHBIMHU TIPABOBBIMHU
aKTaMH M TOCYIapCTBEHHBIMHU
CTaHJAPTAMU;
NIpaBHJIa M CPOKH OTIIPABKU
UCXOJISIINX TOKYMEHTOB;
TpeOOBaHUS OXPaHbI TPYA.
[IK 1.6. Ymern: 3HaTh:
Ocy1ecTBIsATh IPUHUMATH, PETUCTPUPOBATH, HOPMAaTHBHO-TIPABOBBIC AKTHI
COCTaBIICHUE U YUUTHIBATh MOCTYTAIOIINE ¥ HOPMATUBHO-METOIMYECKHE
odopmieHune JIOKYMEHTBHI; JIOKYMEHTBI, OTIPEIEIISIIOIITIE
CITyKEOHBIX IPOBEPSATH MPABUIBLHOCTH MOPSATOK
JIOKYMEHTOB Ha oopMIICHUS JOKYMEHTOB; JIOKyMEHTAIIHOHHOT O

OCHOBE TpeOOBaHUI
COBPEMEHHBIX
HOPMAaTUBHBIX
MPaBOBbBIX aKTOB.

paboTaTh co Bcel
COBOKYITHOCTBIO
uH(GOPMAIOHHO-
JIOKYMEHTAJILHBIX PECYPCOB
OpraHu3aIlny;

IIOJI30BaThC O0azaMu JaHHBIX, B

TOM YHCJIC YAAJICHHO,
IMOJIB30BATbCA CIIPABOYHO-
IIpaBOBbBIMHU CUCTCMAMM,

o0OecrieueHus ypaBIeHUS;
NOPsIAOK pabOTHI C
JIOKyMEHTaMU;

npaBujia padoThl €
BXOJIAIIAMU, UCXOSAIITUMU U
BHYTPCHHUMH JIOKYMEHTAMHU;
TUTIOBBIE CPOKU UCTIOJTHCHHUS
JIOKyMEHTOB, BHJIBI
JIOKYMEHTOB M HIX
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PUMEHSTb. Ha3HAuCHHUE;

TpeOOBaHMsI, IPEABSIBISIEMBIC
K JOKyMEHTaM B
COOTBETCTBHH C
HOPMATHBHBIMU TIPABOBBIMH
aKTaMH U TOCyIapCTBEHHBIMU
CTaHJapPTaMU;

IpaBHJIa U CPOKH OTIPABKU
UCXOMSIINX TOKYMEHTOB;
TpeOOBaHUs OXpaHbI TPYJA.

1.3. IlepeyeHb KOMIETEHUMH € YKa3aHMeM J3TanoB HuX (OpMHPOBaHHSA B
npouecce 0CBOEHHUs TMCUMILINHBI

Koo Imanwvl hopmupoeanus Komnemenyuil
Komneme OpraHu3aioHHbIE TOKYMEHTBI PacniopsimurenbHble TOKYMEHTHI

HUUuU
OK 01 + +
OK 02 + +
OK 03 + +
OK 04 + +
OK 05 + +
OK 06 + +
OK 07 + +
OK 09 + +
IK 1.1 + +
I1K 1.2 + +
IIK 1.3 + +
[IK 1.4 + +
IIK 1.5 + +
I1IK 1.6 + +

Pa3znen 2. MecTo TUCHMIUIMHBI B CTPYKTYpPe 00pa3oBaTesibHOI MPOrpaMMbl

Hucrmmuimaa  «Bugsl  TOKYMEHTOB» — SIBISICTCS.  YacThbl0  MPOTrPaMMBI
npodeccruoHanbHOr0 00ydeHus 1Mo npodeccuu 21299 Jlenonpon3BoauTENb.

Jucruuinaa «BuIbl JOKYMEHTOB» HaIpaBjieHa Ha IOJATOTOBKY OOYYaroIIuXCs
OCBOCHHE CITOCOOOB COCTABJIICHHS M METOJ0B PabOThI C JOKYMEHTAMH YIIPaBJICHUECKOM
JCATCIIBHOCTH.
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Pasgen 3. O0beM IMCHMIUIMHBI € YKA3aHHEM KOJHYECTBA aKaAeMHYECKHUX
YacoB, BbIICJICHHBIX HA KOHTAKTHYI0 padoTy o0y4yamomuxcs ¢ nmpemoaasaresem (1o
BU/IAM y4eOHBIX 3aHATHI) U GopMy NPOMEKYTOYHOM aTTEeCTALMU

O0BbeM IUCHUIUIMHBI B AKAJEMUYECKUX YACAX COCTABIIACT . ..o v e ereeeneennnennnn — 26 yacoB
KonudecTBo akaieMHUYeCKHX YacOB, BBIJICJICHHBIX HA KOHTAKTHYIO
paboTy 00yUYarOIIMXCs C IEJarornyecKuM pabOTHUKOM

(MO BUJAM YUEOHBIX 3aHATHI ), COCTABIIAET .« . e euetennteneeenttenneenneeentaneneeaneennnes —24 u.

13V S 17 (o0 (S () X011 (R —6u.
TPAKTAUCCKHUE 3AHITHS . .. uevtteentteenneeeenneeennneeaneesenneeannneeennanns — 184

dopMa MPOMEKYTOTHON ATTECTAITHH: BAUCT . ... euveeneeneeneeeneeneenneeneeneeaneeneaneennns —2u.
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Paznen 4. Conepxxanue QMCHUIVIMHBI, CTPYKTYPHMPOBAHHOE N0 TeMaM € YKa3aHMEM OTBEJIEHHOI0 Ha HHUX
aKaJIeMHU4YeCKHX YaCOB M BU/I0B Y4eOHbIX 3aHATHH

KOJIN4Y€eCTBA

Ne
n/n

Tema oucuyunnunsl

Codepocanue yueonozo mamepuana

Bcezo
axkaoemu
yecKux
uacoe

Bm. u.

Jaex
uuu

npax
muue
cKue
3ana
mus

KOHC
yiavm
auyuu

npome
Hcymo
yHan
ammec
mayusn

Dopma
KOHmMpOonsa

Tema 1. OpranuzalvoHHbIe
JIOKYMEHTBI

OcnosHoe codepoicanue

6

1.HOH$ITI/IG, BUblI U HA3HAYCHUEC OPraHU3allMOHHBIX TOKYMCEHTOB.
2.HpaBHna COCTaBJICHUS U O(l)OpMJ'IeHI/IH OpraHMn3alflMOHHBIX JOKYMCHTOB.

HpaKmulteCKue 3AHAMUS

1.03HakoMuUTECST ¢ (OpMaMH  OpPraHM3alMOHHBIX  JOKYMEHTOB,
NPOAHAIIM3UPOBATh CTPYKTYPY UX TEKCTa.

2.CoctaBHUTh YuUpeIaUTeNbHBIH noropop mnpeanpusitus corsnacao ['OCT P
7.0.97—2016.

3. CocraButb ycraB npeanpusitus cornacio 'OCT P 7.0.97—2016.

4. CocTaBUTh IITATHOE PACIUCAHUE MTPEATIPUSATHSI.

5. CocTaBUTh JIOPKHOCTHYIO HHCTPYKIIMIO JIENTOMPOU3BOAUTEIISI.

TectupoBaHue

Tewma 2. PacnopsaurensHeie
JOKYMEHTBI

OcHognoe cooeporcanue

1.IlonsATHe, BUIBI U HA3HAYECHUE PACIIOPSAAUTEIBHBIX JOKYMEHTOB.
2.I1paBuiia cocraBiaeHus ¥ 0QOPMIICHUS. PACHOPSIIUTEIbHBIX JOKYMEHTOB.

Hpa;cmuttec;cue 3AHAMUA

1. CocraButh 1 0)OPMHTH MIPHUKA3 MO OCHOBHOM JICSITEIIBHOCTH.
2.CocraButh 1 0OPMHTH IPHUKA3 IO JINYHOMY COCTaBY.

3. CocTaBUTH U OPOPMHUTH MPHUKA3 O NPEKPAILICHUH AHCTBUS TPYIOBOTO
JIoroBopa (KOHTPaKTa) ¢ paOOTHUKOM.

TectupoBaHue

Tema 3. MudopmarmonHo-
CIIPAaBOYHBIE JOKYMEHTBI

OcHnognoe cooeporcanue

INonsTHe, BUAB M Ha3HAUYCHUE MH(POPMALHMOHHO-CIPABOYHBIX TOKYMEHTOB.
[lpaBuna cocraBiaeHus W odopmieHHs HH(OPMAIMOHHO-CIIPABOYHBIX
JIOKyMEHTOB.

HpaxmuquKue 3aHAmMuA

1.CocraBuTh M OGOPMHTH IMONHBIA MPOTOKON 3aceIaHHs KOJUICTHAIBLHOTO
oprasa.

2.I1oAroTOBUTE KPATKUiA IIPOTOKOJI 3aCEIaHuUs KOJJIETHAIBHOTO OpraHa.
3.CocTaBUTE ¥ OPOPMHUTH JIUIHOE 3asIBIICHHE.

4.CocTaBuUTh U ODOPMHTE CITY)KEOHYIO CIIPABKY.

5.CocTaBUTE ¥ OPOPMHUTH TUIHYIO CIIPABKY.

6.CocraButh ciy:kebHOe MUCbMO Ha popmarte A4.

7.CocraBuTh city’keOHOE MMCbMO Ha (opmare AS.

8.M3roToBHTH Creayronre BB NMCEM: TapaHTHHHOE, COIPOBOIUTEIHHOE.

TectupoBaHue

b

3auer

Koutpois

o

HToro

26

18

Bcero

26




Paznen 5. IlepeyeHb OCHOBHOI W JONOJHHMTEJbHOW Yy4eOHOW JUTEpPaTyphl,
HE00X0AMMOM IVIsl OCBOCHM S AUCIHMIIHHbI

No Aemop Has3zeéanue ocrnosnoii Buvixoonwie Konuuecmeo
n/n yueonoii u OanHble IKIEMNIAPOE 8
00NOJIHUMENbHOU ouobnuomexe
Jumepamypel, JATI'YHX/aopec
Heo0xX00uMmoil 014 odocmyna
0C8OCHUA OUCYUNTUHDL
|l.  Ocnoenasn yueonasa numepamypa

1. | Ilysanosa H.H. OcHOBBI Mockaa: URL:
JICIIOTIPOM3BOJICTBA: W3znatensctBo | https://urait.ru/bco
yuyeOHuK u mnpakTukyM | FOpaiit, 2023. | de/511684
I cpennero | — 384 c.
podecCrOHaTBLHOTO
o0pa3oBaHUs.

2. | A6ymamze JI.T'. JloKyMeHTalIMOHHOE Mocksa: URL.:
obecrieyeHue Uz narensctBo | https://urait.ru/bc
yIpaBJICHHU. FOpaiit, 2023. | 0de/531449
JlokyMeHTO000pOT u|—374c.

JIEJIOTPOU3BOJICTBO:
YU4COHUK | TPAKTHKYM
LTSI CPEIHETO
npoheccuoHaIbHOTO
0o0pa3oBaHUsI.
I1. /lonoanumenvnas aumepamypa
A) /lononnumenvnasn yueonas 1umepamypa

3. | KazakeBuu T.A. JlokyMeHTOBEICHHE: Mockaa: URL:
yueOHMK H mpakTukyMm | M3marensctBo | https://urait.ru/bc
TUTSL cpeanero | FOpaiit, 2023. | 0de/513745
poheCCHOHATLHOTO — 177 c.
00pa3oBaHUSI.

b) Opuuuanvnvie uzoanusn: coOOpHuUKU 3aKOHOOAMENbHBIX AKM 08, HOPMAMUBHO-
npPAaBoBvIX 0OKYMEHmMO8 u Kooekcoe PM

"TOCT P 7.0.97-2016. HaumonaneHubiii crangapt Poccuiickoit ®enepaunu. Crucrema
CTaHAapTOB 10 uH(pOpmanuu, OHUONHOTEYHOMY ©  U3JATEIbCKOMY  JCIy.
OpraHu3aImoHHO-PACTIOPSAIUTENbHAS JOKyMeHTamus. TpeGoBanus K 0GOPMIICHUIO
nokymeHToB" (yTB. IIpukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018). https://www.consultant.ru/document/cons_doc LAW 216461/

B) Ilepuoouueckue uzoanus

Kypnan: Jlemonpou3BoICTBO U JTOKYMEHTOOOOpOT Ha mnpeampusituu. https://delo-
press.ru/journals/documents/arkhivnoe-delo/.

I') Cnpaeouno-oubnuozpaghuueckana numepamypa

Ompacnegwie cnosapu

CnoBapp TEPMHUHOB B obyractu
https://olimpoks.ru/enc/dictionary/.

ACIOIIPON3BOACTBA.

Tepmunsl nenonpounsBoactaa. http://www.delowork.ru/termins/.



https://urait.ru/bcode/511684
https://urait.ru/bcode/511684
https://urait.ru/bcode/531449
https://urait.ru/bcode/531449
https://urait.ru/bcode/513745
https://urait.ru/bcode/513745
https://www.consultant.ru/document/cons_doc_LAW_216461/
https://delo-press.ru/journals/documents/arkhivnoe-delo/
https://delo-press.ru/journals/documents/arkhivnoe-delo/
https://olimpoks.ru/enc/dictionary/
http://www.delowork.ru/termins/

Paszgen 6. IlepeuyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKANUOHHOM
cetd "UHTepHeT", HEOOXOAUMBIX VISl OCBOCHUS JUCHUIIJINHbBI

Kaxnaplii oOywaromwuiics B TeYEHHWE BCEro Imepuoaa oOydeHus oOecreueH
WH/IMBHUIyaJIbHBIM HEOTPAaHMYEHHBIM JOCTYIIOM K OJHOM WM HECKOJIBKUM DJIEKTPOHHO-
OMOJMOTEYHBIM CUCTEMaM M K DJIEKTPOHHOUW HH()OPMAIIMOHHO-00Pa30BaTEIbHOU cpejie
yauBepcutera (http://e-dgunh.ru.). DnekTpoHHO-OMOAMOTEYHAsT CHUCTEMA M DJIEKTPOHHAs
uH(popMaIMOHHO-00pa3oBarenbHas cpeAa  00ecneurMBaeT  BO3MOXHOCTh  JOCTyIa
oOydaromierocss U3 JO0OM TOYKH, B KOTOPOM HMMEETCs JOCTyln K HH(QOpPMalUOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetu «MHTepHeT», Kak Ha TEeppUTOpUH OO0pa30BaTEIHLHOM
OpraHM3allid, TaK U BHE €.

PexomenyeTcsi 03HAKOMIICHHE C PECYpPCaMHU CIEAYIONINX CANTOB:

-I[OKYMGHT&LII/IOHHOC O6CCHC‘1€HI/IG ynpaBHeHI/Iﬂ.
http://eokd.tolgas.ru/euk/dou/index.htm.
-CaﬁT I10 I[OKyMeHTaI_II/IOHHOMy 06CCHCIIGHI/IIO praBJ'IeHI/ISI.

http://eokd.tolgas.ru/euk/dou/practika.htm.
-JlenonpousBoactBo. OcHOBHBIE TpeOoOBaHUS K OQOPMIICHUIO JOKYMEHTOB.
https://www.youtube.com/watch?v=cogPmDIzNcO.

Pasnen 7. IlepeyeHb JIMIEH3HMOHHOIO0 TNPOrpPaMMHOIO  oOOecreYeHus,
HHG(OPMALMOHHBIX CIIPABOYHBIX CHCTEM U NMPodeccHoHATBHBIX 023 JAHHBIX

7.1. HeoOXoaMMbIii KOMILJIEKT JIMIIEH3UOHHOT0 IPOrPAMMHOI0 00eceYeHust
1. Windows 10
2. Microsoft Office Professional
3. Adobe Acrobat Reader DC
4. VLC Media player
5. 7-zip
7.2. Ilepevyenb nHGPOPMAIUMOHHBIX CIIPABOYHBIX CHCTEM

-CnpaBouHas npaBoBas cucteMma «Koncynprant [Imrocy. http://www.consultant.ru/.

7.3. Ilepeyennb npodeccHOHATBHBIX 0a3 TaHHBIX

-baza nannbix. Bee o nemonpoussosactse. http://delo-ved.ru/.

-baza nanubix «/leaonpeccy. https://delo-press.ru/.

-TITopran nenosoe oomenue. https://hr-portal.ru/tags/delovoe-obshchenie?page=4.
-OTKpBITHIN OaHK TecTOBBIX 3afanuii. https://ege.fipi.ru/bank/.

Paznea 8. Omucanme marepuaibHO-TEXHHMYECKOM 0a3bl, HEOOXOAUMOW IJIs
OCyllleCTBJIeHHsI 00pa30BaTEeJIBLHOI0 MPoLecca Mo AUCIUIINHE

JIna nmpenogaBaHusl AUCHUILIMHBI « BUIBI TIOKYMEHTOBY» UCIOJIB3YIOTCS CJICAYIOIINE
crelyaabHbIC TIOMEICHUS :

VYueOHas aynutopus IJis MPOBEACHUS JEKIIUM, MPAKTUUYECKUX 3aHATUM, TPYHIIOBBIX
Y UHIABUYAJIbHBIX KOHCYJIBTALUM, TEKYIIETrO0 KOHTPOJIS U MPOMEXKYTOUHOM aTTECTAIUH:
367008, Pecnnyonuka Jlarecran, r. Maxaukana, np-kt Anu-I'agxu AxkymuHckoro, 1. 20 a,
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http://eokd.tolgas.ru/euk/dou/practika.htm
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http://www.consultant.ru/
http://delo-ved.ru/
https://delo-press.ru/
https://hr-portal.ru/tags/delovoe-obshchenie?page=4
https://ege.fipi.ru/bank/

y4eOHbIN KopIryc, TuTep A, 2 atax, nomemenue Ne 10.

Ilepeuensv ochosnozo 0d6opyooeanus:

Kommnekr yueOHo#l mebenu.

Jlocka MenoBas.

Habop oemoncmpayuonnozo oo6opyoosanus:

IIpoekTop, MEpCOHANIBHBIA KOMIBIOTEp C€ JOCTYNIOM K ceth HMuaTtepHer wu
KopriopaTuBHOM ceTu yHuBepcutrera, DbC «YuuBepcurerckas oubimnoreka ONLINE»
(www.biblioclub.ru), 9BC «3BC FOpaiit» (Www.urait.ru), akyctuueckas CUCTeMa.

Habop yueono—naznaonvlx nocoouii:

KoMmekt HarmsiHbpIX MaTepuanoB (OaHHEPHI, MJ1aKaThl);

KoMmiekr 3IeKTpOHHBIX WJUIIOCTPATHBHBIX  MATE€pUaloOB MO  AUCIUIUIMHE
(mpe3eHTanuu, BUACOPOTUKH).

Pa3znen 9. O6pa3oBaTesibHbIE TEXHOJIOTUH

TexH0J0rusi UHTEHCUBHOTO O0Y4YeHMsl - OpraHu3alusi YCKOPEHHOTO YCBOCHUS
3HAaHUH W (OPMHUPOBAHUS HEOOXOJIMMBIX HABBIKOB W YMEHHUW dYepe3 COBOKYITHOCTH
CIelUaJIbHBIM ~ 00pa30M  OPraHU30BaHHBIX KOJUICKTUBHBIX y4e€OHO-IO3HABATEIbHBIX
JIEWCTBHM, CBSI3aHHBIX C MOOMIM3AIIUEH BO3MOXKHOCTEH KOJUIEKTHUBA, JTUYHOCTH KaXKJIO0TO
oOyuvaromerocss #  A(PGEKTUBHBIM HMX  HCIOJB30BAaHWEM B  KOHIICHTPUPOBAHHO
POTEKAIOIIeM Y4eOHOM Ipoliecce.

TexHONOrUsT TNPOEKTHON  JAEATEJBbHOCTH — JIMYHOCTHO-OPUEHTHUPOBAHHAS
TEXHOJIOTHUS, CIOCOO0 OpraHU3allMh CaMOCTOSITEILHOW JEATEIbHOCTH OO0ydYaroluXcs,
HAIPaBJICHHBIA Ha pelieHue 3a7auu yueOHoro npoekra. To ecTh, TEXHOJIOTHs MPOSKTHON
NEATENIbHOCTH, B IMEPBYKD OYEPEAb, OPUEHTUPOBAHA HA JIMYHOCTh, 3aBHUCUT OT €€
XapakTepa M HAKOIUICHHOT'O PAaHHEE OIbITa W MPEAIoiaraeT caMOCTOSATEIbHYIO paboTy
HaJ| TEOPETUYECKUM U TBOPUYECKUM IIPOECKTOM.

NudopmaunoHno - koMMyHuKauuoHHble TexHoaoruu (MUKT) - coBOKynmHOCTh
METOJOB, MPOIECCOB U MPOTPAMMHO-TEXHUYECKUX CPEACTB, HMHTETPUPOBAHHBIX C LEJBIO
coopa, 00pabOTKM, XpaHCHHS, PACIPOCTPAHEHUS, OTOOpaKEHUS U HCIIOJIb30BAHUS
uanpopmanmu. MKT BkIoUaroT pasauyHble IporpaMMHO-aNmapaTHBIE CpPEJACTBA U
yCTpOICTBA, (YHKIUOHUPYIOIIME HAa 0a3e KOMIIBIOTEPHON TEXHHMKH, a TaKke
COBPEMEHHBIE CPEJICTBA U CUCTEMbI HHPOPMAIMOHHOTO OOMEHa, o0ecreynBaronme coop,
HaKOIUICHUE, XpaHeHHUE, MPOAYLIUPOBAHUE U TIepeiady nH(popMaIum.

TexHonorusi padéoTsl B MaJIbIX IPyNIax - MeJaroruuyeckas TEXHOJIOTUus 0co0oe
HaIpaBJICHHE, KOTOPOE CBS3aHO C OpraHu3alue oOydeHHs OOyYaromIMXCS B COCTaBe
MaJbIX YYeOHBIX TPYHI (Kak MpaBmio, mo 3—5 venoBek). OO0ydeHue B COTPYIHUIECTBE -
COBMECTHOE (MOJEJIICHHOE, pachpejieiecHHOe) oOydeHue, B pe3yabTaTe KOTOPOTro
oOydaromuecsi pabOTalOT BMECTE, KOJUICKTHBHO KOHCTPYHUPYS, MPOIYIIUPYS HOBEIC
3HaHUS, a HE MOTPEOIIsIs UX B y’KE€ TOTOBOM BUJIE.

HUrpoBble TEXHOJIOTHH - COBOKYMHOCTh Pa3HOOOPA3HBIX METONIOB, CPEACTB U
MIPUEMOB OpraHM3alMU NEJarornyecKoro mnpoecca B GopMe pa3InyHbIX NeJaroru4eckux
urp. Mcnonp30oBaHre UTPOBBIX TEXHOJOTHII B 0Opa30BaHUM CHOCOOCTBYET PaCUIMPEHUIO
Kpyro3opa oOy4Yarolluxcs, pPa3BUTHIO TMO3HABATEIBHOM aKTUBHOCTH, (OPMHUPOBAHUIO
Pa3HOOOpPa3HbIX YMEHUW M HABBIKOB IMPAKTHUYECKOM JIESITEIBbHOCTH, a TaKXKe SBIISIETCS
3(PEeKTUBHBIM CPEICTBOM MOTHBALMM U CTUMYJIUPOBAHUSA OOYydYaroIIUXCsi Ha OOydeHHE,
TaK Kak co3jaercsa OnaronpusiTHasi U pagocTHas atmocdepa.
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JIner akryanu3zanuu padodeil nporpaMMbl AUC UM IIHHbBI

PaGouas nporpamma JUCHUIUIMHBI IEPECMOTPEHA,

oOcyxeHa 1 0100peHa Ha 3aceJaHul METOJ. KOMUCCUU

[TpoTokoma OT « » 20 roaa Ne

HpeI[CCI[aTeJIB MCTOA. KOMHCCHUH

Pabouas mporpaMma JUCHUILIMHBI IICPCCMOTPCHA,

O6CY)K,JICH3 u 01106peHa Ha 3aCCJaHuH1 METOA. KOMHUCCHUHU

[IpoTokom OT « » 20 roaa Ne

[IpencenaTens METOI. KOMUCCUU

PaGouas nporpamma JUCIUIUIMHBI IEPECMOTPEHA,

obOcyxeHa 1 o100peHa Ha 3aceJaHud METOJI. KOMHCCHUHU

[TpoToKkoJ OT « » 20 roga Ne

[Ipencenarens METOA. KOMUCCUH
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