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CocraBuressb — OcmadHoBa Maauna  MaromenoBHa, — CTapuIvi
npenojasarenb kapeapsl «MeHeIKMEHT» JlarecTaHcKoro rocyAaapCTBEHHOIO
YHUBEPCUTETA HAPOJHOI'O XO3MCTBaA.

Buyrpennuii peuenseHt - MuHarymiaeB Apciad AWHYTIMHOBHUY, JOLEHT,
KaHJIUJAT IKOHOMHUYECKUX HayK, 3aBeayromuii kapenpoi «Menemxment» JI'YHX.

Buemnuii penensenrt - CyneiimanoBa Hamna AOnypaxmMaHOBHA, KaHIUJAT
HSKOHOMHMYECKUX HayK, JOUEHT Kadenpsl «MupoBas U peruoHaibHasi S3KOHOMHKA»
Jlarectanckoro rocy1apCTBEHHOI0 YHUBEPCUTETA.

IIpeacraBurenr padoromatenss - MmunoBa Cakunatr AOQaypaxMaHOBHA,
U.0.CIICLIUATIUCT - OHKCIEPT OTAeNa MOCOOUMH CEeMbSIM C JETbMH YIPABICHUS
couuainbHON noaaepkku Muntpyzna PJI.

Pabouas npoepamma mescoucyunaunaproco xypca MJ[K.04.02 ApxuBHoe
Neno  paspabomanHa 8 COOMBemcmeuu ¢ mpebosaHusmMu  hedepaivbHo2o
20CY0apCcmeeHHo20 00pa308amMenIbHO20 CIMAHOAPMA CPpeoHe20 NPoPecCUOHATbHO20
oopazosanus no cneyuarvHocmu  40.02.04. FOpucnpyoenyus, ymeepicOeHHO20
npuxazom Munucmepcmea npoceewenuss Poccuu om 27.10.2023 N 798 "O6
YymeepaHcOeHUU hedepaibHo20 20CY0apCmeEeHH020 00paA308aMeNIbHO20 CIMAHOApmMa
cpeoneco  npogeccuonanvHoco  obpasosanus no  cneyuaavHocmu  40.02.04
IOpucnpyoenyus”, 6 coomsemcmeuu ¢ npuxazom om 24 ageycma 2022 2. N 762 «O6
YymeepocoeHuyu NopsaoKa OpeaHu3ayuu U ocywecmseieHus o00pa3oeamenbHoll
0esmenbHOCmU no 00paA308aMeNbHbIM NPOSPAMMAM CPeOHe20 NPopecCuoHalIbHO20
00pazo6aHusy.

PabGouas mporpamma mexauctummuHapaoro kypca MJIK.04.02 ApxuBHoe
JICII0 pa3MeleHa Ha opHUIaIbHOM caiite WWw.dgunh.ru

OcmanoBa M.M. PabGouas mnporpamMma MEXKIUCIMIUIMHAPHOTO Kypca
MJIK.04.02 ApxuBHoe pneno i crnemuanbHoctd 40.02.04 IOpucnpynenius,
Maxauxkana: JI[I'VHX, 2024 r., 16 c.

PexomenmoBaHa K yTBepKICHHIO YueOHO-MeToaudeckuMm coBetoMm JII'YHX
28 mas 2024 1.

PekoMmeHnmoBaHa K  YTBEpXKICHUIO PYKOBOAHWTEIIEM 0O0pa3oBaTEIbHON
nporpamMmmbl CITO - mporpamMMbl MOATOTOBKH CHEIMATUCTOB CPEAHEr0 3BEHA IO
cnenuansHoctu 40.02.04 FOpucnpynennus Memaunnosoit KA.

Onobpena Ha 3acenanuu kageapsl «MenemxmenT» 23 mas 2024 r., IpOTOKOJI
NelO.


http://www.dgunh.ru/

Paznea 1.
Pasnen 2.

Pa3gea 3.

Pa3nea 4.

Pa3nea 5.
Pasnen 6.

Pa3zmea 7.

Pa3znea 8.

Paznen 9.

Conep:xxkanue

[lepeyeHr  TUTAHMPYEMBIX  pPE3YyIAbTAaTOB  OOy4YEHHS]  TIO
MEXTUCITUTUIMHAPHOMY KYpCy

MecTo  MEXIUCUMIUIMHAPHOTO  Kypca B CTPYKType
o0pa3oBaTeabHON MPOrpaMMBI

O06beM MEXIUCHUIUTMHAPHOTO Kypca C yKa3aHHUEM KOJIUYECTBa
aKaJeMHYECKUX YacoOB, BBIJCICHHBIX Ha KOHTaKTHYIO paboTy
oOyyJaromuxcs ¢ npernojaBaresieM (Mo BUJaM Y4EOHBIX 3aHSTHIN)
U Ha CaMOCTOSTENIbHYI0 palboTy oOydaromuxca U Gopmy
IPOMEXKYTOUHOU aTTECTAlUN

Conepxanne MEXIUCIUIUIMHAPHOTO Kypca, CTPYKTYPHUPOBAHHOE
Mo TeMaM C YKa3aHHeM OTBEJCHHOTO Ha HHUX KOJIHYECTBa
aKaJIeMHUYECKHUX YaCOB M BUJIOB YUCOHBIX 3aHATUM

[lepeyeHb OCHOBHOW ¥ JIONOJHUTEIHHOW Y4eOHOU JIUTEPATYypHI,
HEOOXOMMOM JIJIsi OCBOSHUS MEXKIUCITUTUTMHAPHOTO Kypca
[lepeuens pecypcoB MHGOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOM
cetn « HTEpHETY, HEOOXOAMMBIX JIJIsl OCBOSHUS TUCIUTUTHHEI
[lepeyeHb  JTUIEH3MOHHOTO  MPOTPAMMHOTO  OOECIICUCHUS,
UHQPOPMAITMOHHBIX CIIPABOYHBIX CHUCTEM M MPOPECCHOHATBHBIX
0a3 JaHHBIX

Onucanue MaTepuagIbHO-TEXHUUECKON 0a3bl, HEOOXOAUMOMN AJis
OCYILIECTBIICHHUS 00pa30BaTEIBHOIO nporiecca o
MEXIUCIUIUINHAPHOMY KYpCY

OO0pazoBaTesibHbIE TEXHOJIOTUH

JIucr aKTyaJu3alun paboueii IpOrpaMMBbl
MEXIUCIUIUINHAPHOTO Kypca
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Paspeua 1. Ilepedyensb miiaHupyeMbIX pe3yabTaTOB 00y4eHHS 110
MEXIUCHHAIUIMHAPHOMY KypCy

[enbto ocBoeHns mexaucuumraaproro kypca MJ/IK.04.02 ApxuBHoe neno
aBisieTcss (popMHUpoBaHHE HEOOXOIUMOIro O0ObheMa 3HAHWUW, YMEHHUM M HABHIKOB B
obnmactu (QopMHpOBaHMS TEPBUYHBIX JOKYMEHTOB, TPYNIHUPOBKA W XPaHCHUS
JIOKYMEHTOB, OpraHM3allud JOKYMEHTOOOOpOTa B COOTBETCTBHH C HOPMATUBHO —
paBOBOM 0a30M.

C uenblo OBJIAJICHUS YKAa3aHHBIM BUJOM MPOQPECCUOHATBLHON ASSTEILHOCTH U
COOTBETCTBYIOIIUMU NMPOHECCUOHAIBHBIMU KOMIETEHIIUSIMU OO0YYarOITUNACS B X0/
OCBOEHUS MPOGECCHOHATIBHOTO MOAYJISL IOJDKEH: UMETh MPAKTUYECKUM OTIBIT:

YMETh:

- oopMIsATh TOKYMEHTHI B TE€KCTOBOM pesiakTope;

- oOpMIIATH PA3IUYHOTO BUA JOKYMEHTHI;

- (opMupoBaTh HOMEHKIATYPY 1€,

3HATh:

- Opra"u3amui  CIyKObl  JOKYMEHTAallMOHHOTO  oOecredyeHusi  Ha
IpEeANPUITHY;

- MpaBWIa TEXHUKW 0€30MMaCHOCTH JJIs ISTOTIPOU3BOIUTEIS;

- JIOJDKHOCTHBIE 00SI3aHHOCTH JIJISI apXHUBapHyca.

1.1. KoMneTeHIuM BHIMYCKHUKOB, (hopMupyemMblie B pe3yJibTaTe OCBOEHHUS
MexkaucuIInHapuoro kypca M/IK.04.02 ApxuBHoe /1€/10 KaK 4acTh
IUIAHUPYEMBbIX Pe3yJibTATOB OCBOEHHUSI 00Pa30BaTeIbLHOM MPOrpaMMbl

[Tporuecc u3ydeHus AUCIMILUIMHBI HAIpaBICH Ha (OPMUPOBAHKE CIICTYFOIIMX
0o0mux 1 mpodeccroHaIbHBIX KOMITCTCHITUN

Kona DopMyJIHPOBKA KOMIIETCHIIMH

KOMIIETeHIINH

i

OK 2. Hcnonp30BaTh COBpEMEHHBIE CpEACTBA I[IOMCKA, aHAIU3a H
UHTEpIpeTanuy HHGOpMaHi U HHOOPMAITMOHHBIE TEXHOJIOTUU
JUTSI BBITIOJTHEHUS 3a71a4 PO eCCUOHANBHON e TEIbHOCTH.

IIK 1.3 Bnanetrs HaBbIKaMM MTOJATOTOBKH IOPUANYECKUX JOKYMEHTOB, B
TOM YHCJIE C MCIIOJIb30BaHHEM WH(OOPMAIIMOHHBIX TEXHOJIOTHI.
IIK 3.4 OcymecTBisaTh (hopMUpOBaHHE U BeleHHE 0a3 TaHHBIX 00

oOpaIieHusX B TePpUTOPHATBHBINA opraH DOoH/1a TEHCUOHHOTO
Y COLIMAIIBHOTO cTpaxoBaHus Poccuiickoit denepanuu, B
OPraHu3alMI0 COLUAIBHOMN 3aIIUThHl HACEIICHUS MOTydaTeaen
MEHCUW U UHBIX COLIMAIBHBIX BBIILIAT U O MPEAOCTABICHUN
YCJIYT TOCYJAPCTBEHHOT'0 COLIMAILHOTO 00€CIIEYEHUSI.

o



1.2. Ilnanupyemsblie pe3yJabTaTbl 00y4eHH 110 MEKAUCHMININHAPHOMY Kypcy

KoMnoHeHTHBIH cOCTAaB KOMIIETEHIINH

Koa n
¢dopmynupoBka ] ) Wmers .
KOMIeTeHIHH 3HaTh! YMmers: NPaKTHYEeCKUI
OIBIT:
31 - OCHOBEHI | Y1 -
OK 2. OpraHM3anuu OpraHM30BBIBATH
OpraHu3oBBIBATE | ;1610npOM3BOACTBA; | JOKYMEHTOOGOPOT;
COOCTBEHHYIO 32 - ocobennocru | Y2 -
ACATCILHOCTD, OpraHM3anuu CTPYKTYPHPOBATH
BBIOMPATH THIIOBBIE | 110KyMeHTOOGOPOTE; | 1 XpaHUTh
METOJIBI X CIIOCOOBI 33uH(pOPMAIIHOHHBI | TOKYMEHTHI o
BBIITOTHCHAA € TEXHOJOTHH B | HOMEHKIIAType
npodeccuoHaNbHbI cdepe e
X 3a]1aq, OLICHUBATD | eompoON3BOICTRA.
ux 3¢ (HEeKTUBHOCTH
U Ka4eCTBO.
IIK 1.3. Bmamers | 31 — OoCHOBHI | Y1 — ¢popmupoBats | [IO 3 — B
HaBBIKAMU (opMHpOBaHUS JOKYMEHTEI [IOATOTOBKE
[IOJATOTOBKH FOPUIHYECKOM JIEJI0BOM IOPHIUYECKUX
FOPUIHYECKUX JIOKYMEHTAIUH; HEPEIMCKH; JOKYMEHTOB, B TOM
JIOKYMEHTOB, B V2 — opraHuzoBaTh | YKCIIE C
TOM  4uCle C IPaBUJIBHOE UCIIOIb30BaHUEM
UCIIOJIB30BAHUEM XpaHeHne UH(POPMALMOHHBIX
UH(POPMALHOHHBIX JIOKYMEHTOB; TEXHOJIOTUH
TEXHOJIOTHUM
31 - ocobennoctu | Y1 — ¢popmuponars [ [0 4 - B
IK 3.4. dbopmMupoBaHusT W |M  HUCIOJB30BaTh | MOATOTOBKE  0a3
OcymiecTBsTh opranm3anuu  0a3 | ”HGOPMAIIMOHHBIN | JaHHBIX 00
dopmupoBanne U JAHHBIX; 0a3bl; oOpameHusIX B
BC/ICHHC 6a3 |32 - ocobennocTH | Y2 - NPHUMEHATH | TeppPUTOPHANBHBIIL
AAHHBIX 00 | opranmsauuu PUEMBbI opras donna
0o0pareHHsX B | noxymenToo6opora | I0KyMEHTOOOOPOT | IEHCHOHHOTO U
TCPPUTOPHATIBHBIN | g ¢hepe conmanbHOl | a B cepe | conuasbHOro
Opran DOHIA | 3amuTHI HACENEHHS | COMUATBHOM CTpaxOBaHUs
IICHCHOHHOT'0 1| monyuareneit 3amuThl Hacesienus | Poccuiickoit
COnHAJIEHOTO NCHCHI W  HMHBIX | OJydaTenei denepanun, B
CTpaXOBaHHi COLIMAIBbHBIX NCHCHA W HHBIX | OPraHU3aLNIO
Poccuiickoi BBIILIAT " 0 | COLMaIbHBIX COLIMAIbHOU
Denepanuny, B | mpenocraBiaeHnn BBIILIAT " O | 3aIIUTHI HACEIECHUS
OpTaHU3ALHIO yCIyT MPEIOCTaBICHUN MoJy4daresnei
ConHaIbHON rOCY/IapCTBEHHOTO | YCIIyT IEHCU H  HWHBIX
3alUThI HACCJICHUA rOCYJApCTBEHHOIO | COLMAIBHBIX




rojy4aresncu
NEHCUA W HHBIX
COIMAJIBHBIX

COITHAIBHOTO
oOecreUeHuS;

COITHAIBHOTO
oOecreueHMS,

BBIILJIAT u 0
IPE0CTaBICHUH

yeryr

BBIIIJIAT u

NPEOCTABICHUH

yemyr

roCy/1apCTBEHHOT'O

COLMATBHOTO
o0ecrieueHus.

rOCyIapCTBEHHOTO
COLMAILHOTO
obOecrieueHus

1.3. IlepeyeHb KOMIIETEHIUI ¢ YKA3aHUEM ITANOB UX ()OPMHUPOBAHUA B NpoLecce
OCBOCHMS MEKIUCUUILUIMHAPHOIO Kypca

Kon Jtanbl GOPpMUPOBAHUS KOMIIETEHIUI
KOMIIEeTEH
110107 Tema 1. Tema 2. Tema 3. Tema 4.
OcHoBa Knaccudpuxanu | [onstue u DkcrnepTusa
OpraHu3aiuu S AQpXUBHBIX Hay4YHbI€ OCHOBBI | [IECHHOCTHU
ApXUBHOIO JOKYMEHTOB B | KOMIIJIEKTOBAHUS | IOKYMEHTOB
nena PO apXUBOB.
OK-2 + + +
MK-1.3 +
MK-3.4 + + +
Kon Jtanbl GOpMHUPOBAHNMS KOMIIETEHIIUI
E;ﬁ:neTeH Tema 5. Tema 6. Yuer | Tema 7. Cozganue | Tema 8.
VYHUKaNTbHBIE U | ApXUBHBIX CHUCTEMBI Hcnons3oBaHu
0c000 IIEHHbIE | JOKYMEHTOB CIIPaBOYHO- € apXUBHBIX
JOKYMEHTBI IIOCPEACTBOM | IOMCKOBBIX CPEACTB | JOKYMEHTOB B
DIEKTPOHHBIX | K ApXUBHOMN paMKax
0a3 u OAaHKOB | PETPOCTIEKTUBHON | ITUpOBU3AIU
JAHHBIX uH(pOopMaIu B Y apXUBHOTO
AJIEKTPOHHOM BUze | nena Poccun
Y HA TPAIUIUOHHOM
HOCHUTEJIC
OK-2
IK-1.3 + + + +
IIK-3.4 + + + +




Pa3znen 2. MecTo MeKTUCHUILIMHAPHOTO Kypca B CTPYKTYpe
o0pa3oBaTeJIbHOM NPOrPaMMBbI

Mexancunmumnaapaslid kype MJIK.04.02 ApxuBHOE JE€10 OTHOCUTCA K
npodeccuonanbHoMy mMoayito [IM. 04 OcBoenue npodeccun paboyero, T0IHKHOCTH
ciyaniero (0JJHOM WM HECKOJbKHUX) MPO(PECCHOHAIBHOTO IUKIJIA y4eOHOTO TUIaHa
cnennanbHocTH 40.02.04 OpucnpyaeHuus. JIMCIMITIMHA MUMEET NEPBOCTEIEHHOE
3HaueHue sl pOPMUPOBAHUS HABBIKOB pabOTHI ¢ JOKYMeHTaMHu. Dopma KOHTPOIIS —
3auer.

Marepuan mexaucuuminHapaoro kypca MJIK.04.02 ApxuBHoe fieio cienyet
yBSI3bIBATh C JUCHUILIMHAMU: «Bpimonnenne pabor mno pomkHocth 21299
HenonpousBoaurtens», «[{udposas sxonoMukay, «I paxxnanckoe npasoy, « Tpynosoe
IPaBO».

Paszpnen 3. O0beM MeKIMCUMINIMHAPHOTO KypPca B 3a4€THBIX
eIMHULAX C YKA3aHUEM KOJIMYeCTBAaKaJIeMHUYeCKHX YaC0B, BbIIeJeHHbIX
HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢ npenoganBaresieM (1o BUIam
YUeOHBbIX 3aHSITHI) M1 HA CAMOCTOSITEJIbHYI0 PadoTy 00y4ar0IUXCS

st ouHoi ¢popMbl 00yUeHUA
KonudecTBo akaeMUYECKUX YACOB, BBIJCICHHBIX HAa KOHTAaKTHYIO (opMmy
oOydaromuxcs ¢ mpenojaBaresieM (1o BugaM y4eOHbIX 3aHATUI), cocTaBisieT 36 4acos,
BTOM YUCJIE:
4 cemecTp
- nexkuuu— 18 yaca;
- TpakTudeckue 3aHsaThu — 18 yacos;
dopMa MPOMEKYTOYHOM ATTECTALIUU —3a4ET.
KonmndecTBo akageMUyYecKUX 4acoB, BBIJEICHHBIX HAa CAMOCTOSTEIBHYIO paboTy
obyJaromuxcs — 18 gaca.

Jis1 3a04H0ii popMbl 00yUeHH
KonndecTBo akageMHUYeCKUX 4YacoB, BBIJICJICHHBIX HAa KOHTaKTHYIO (oOpMy
oOydJarommuxcs ¢ mpenojiaBareneM (Mo BUaaM y4eOHBIX 3aHSITHI), COCTABISIET 6 4acoB, B
TOM YHCJIE:
2 Kypc
- nexuuu— 4 4gaca;
- TPAKTUYECKUE 3aHITHH — 2 Yaca.
dopMa MPOMEKYTOUYHOM aTTECTALUM 3a4ET.
KonnuecTBo akaieMU4eCKUX 4acOB, BBIJEIECHHBIX HA CAMOCTOSITENbHYIO paboTy
obOygaromuxcs — 48 Jaca.



Paspnen 4. Conepxkanue MeKIMCHUIIMHAPHOIO KYpca, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3jeiiaM) ¢ YKasaHHueM
OTBE/JICHHOI'0 HA HUX KOJNYeCTBA aKaJeMUYeCKHUX YACOB U BUJIOB YU€OHBIX 3aHATUI
4.1 {is1 ouHoi ¢popMbI 00yUeHHS

Ne | Tema oucyunnuns 6 MOoM yuce 3aHAMmuUA Dopma mekyuie2o

/1 S CEMUHAPCKO20 muna: § 2 KOHmpOons

S S S s ycnegaemocmu.
s X X b L3 @
= N 3 g NS opma
S E E ® '3" 3 npomescymouHoil
3 S 3 2 $ 3§ ammecmayuu
> Y ) S =
S |85 |slslE |§ &8
= x = = 3 N N =
S = S S S 3 S SR
3 &) > g s S
S 2 S S g3 S S S
S s S 2 S S
S 2 S| & | 28 = = =
Q N S = = § X
_ X S S =3 |C
= 5 | | RS

1. | Tema 1. OcHOBa opraHu3aiiv apXMBHOTO Jeja 6 2 2 2 TecTsl,
CUTYallMOHHBIN
aHaJIn3

2. Tewma 2. Knaccudukarust apXuBHBIX JOKYMEHTOB B 10 2 2 2 Tecrsl,

PO CUTYallMOHHBIN
aHaJIn3

3. Tema 3. [ToHsiTE M HAy4YHBIE OCHOBBI KOMILJICKTOBAHUS Tectsl,

apX1BOB 10 2 |2 2 CUTYAI[MOHHBII
aHaus,
TPEHHHTY,

4. | Tema 4. DkcriepTr3a IICHHOCTH JIOKYyMEHTOB TecTsl,

14 2 | 4 2 CUTYaLIMOHHBIN
aHaus,,
TPEHHHTHY,

5. Tema 5. YHukanbHble 1 0000 IIEHHbIE JOKYMEHTHI 10 2 2 2 Tecrtsr,
CUTYalMOHHBIN
aHaIu3

6. | Tema 6. Yuer apXxuBHBIX JOKYMEHTOB ITOCPEICTBOM 12 2 | 2 2 TecTsl,

ANIEKTPOHHBIX 0a3 U GAHKOB JTAHHBIX CUTYaI[MOHHBIN
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aHaJIN3
7. Tewma 7. Co3gaHue CUCTEMBI CIIPABOYHO-TIOUCKOBBIX 10 2 2 4 Tecrsl,
CPE/ICTB K apXUBHOUM PETPOCTIEKTUBHOM HH(DOPMALINHY B CUTYalMOHHBIN
HJIEKTPOHHOM BHUJI€ U HA TPAJAULIMOHHOM HOCHTEIIE aHaJIN3
8. | Tema 8. Mcnonp30BaHNEe apXUBHBIX JOKYMEHTOB B PAMKax Tecrtsr,
nupoBU3aUK apxXuBHOTO Aeia Poccun 8 2 2 2 CUTYalIMOHHBIN
aHaJN3
UTOrOo 54 18 | 18 18
3AUYET KOHTPOJIb
BCET'O 54
4.2 Jlns 3a04H0i GopMBbI 00y4eHHS
Ne | Tema oucuyunnunw 6 MoM yuc1e 3aHAmuUA Dopma mekyuje2o
/o S CEMUHAPCKO20 muna: § 2 KOHmpons
S - S S ycnesaemocmu.
: 3 3 g g § Dopma
3 § E . "&‘ 3 NPOMENCYMOUHOU
3 S S 2 $ 3§ ammecmayuu
3 S| ¥ |z |2 S | §§
= N = N 9 N N s =
Y > z = | ¥ | < S
S = S8 Q S 3 S S 'S
< o > g s S
S N s o = § S V'
e 2 S| 2] 3 S Y
Q v = T =
3 S S | 2| 28§ S
[ 3 S S = 3 O
= N | | RS
7. | Tema 1. OcHOBa opraHu3any ApXUBHOTO Jela 8 2 - 6 TecTsl,
CUTYaLIMOHHBIN
aHaIu3
8. Tema 2. Knaccudukaius apXuBHBIX JOKYMEHTOB B 6 - - 6 TecThl,
P® CUTYaLIMOHHBIN
aHaJIn3
9. | Tema 3. IloHsiTHE U HAyYHBIE OCHOBBI KOMITJIEKTOBAHHUSI TecTsl,
apXruBOB 6 B 6 CUTYaLlMOHHBIN
aHaJu3,
TPEHHHTHY,




10. | Tema 4. DkcrepTH3a HEHHOCTH JOKYMEHTOB TecTsl,

8 6 CUTYalMOHHBIN
aHaJIu3,,
TPCHHHTH,

11. | Tema 5. YHukanbHble U 0CO00 LIEHHBIE JOKYMEHTHI 8 6 Tecrtsl,
CUTYalMOHHBIN
aHaJIn3

12. | Tema 6. YueT apXUBHBIX JJOKyMEHTOB TIOCPEICTBOM 6 6 TecTsl,

JIEKTPOHHBIX 0a3 1 OAaHKOB JAHHBIX CUTYal[MOHHBIN
aHaJIn3

7. Tema 7. Co3gaHue CUCTEMBI CIPABOYHO-TIOUCKOBBIX 6 6 Tecrsl,

CPEJICTB K apXUBHOM PETPOCIIEKTUBHON MHGOPMAIINH B CUTYallMOHHBIN
AJIEKTPOHHOM BHJIE M HA TPAJUIIMOHHOM HOCHUTEIIE aHaJIn3
8. | Tema 8. Mcnonp30BaHNEe apXUBHBIX JOKYMEHTOB B PAMKax Tecrsl,
uudpoBHu3auK apxuBHoro aena Poccun 6 6 CUTYaI[MOHHBIN
aHaJIn3
uToro 54 48
3AYET KOHTPOJIb
BCEI'O 54
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Pasznen S. IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOH Y4eOHOM JIUTEPATYPHI,
HEe00X0AMMOi IVIsl OCBOCHMSI MEKAMCUUILIMHAPHOIO Kypca

Ne ABTOp Ha3zBanue 0OCHOBHOM U Buixoanbie Koauuecmeo
n/n JOMOJIHUTEJIBHON y4eOHOoM AaHHbIE 10 IK3EMNAAPOG 6
oGOt 71 e ouduomexe
OCBOEHHS THCIHILIHHBI AT'YHX /adpec
docmyna/
OcHoBHas1 yyeOHasi JJuTeparypa
1 Abpamosa H. A. IOpunnaeckoe M.: TIpocmexT, www.biblioclub.ru
JeJIONPOU3BOACTBO. YuebHoe| 2021. 224 c.
nocobue s 6akanaBpoB
2 Aoynamze JI.T., JIOKyMEHTAIMOHHOE M.: IOpaiir, https://www.elibrary.r
Beimpsokkuna U. obecrieucHHe yIpaBICHHS 2023. 375 c. u/item.asp?id=412481
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obecneucHus"
(3apeructpupoBaHo B
Muntocte Poccun
29.07.2014 N 33324)

Pa3nen 6. Ilepeuens pecypcoB uHGpOpMAIMOHHO-
TeJIEKOMMYHUKALMOHHOM CeTH
«HTEepHET», HEOOXOAUMBIX /IJISl OCBOCHUS MEKIAMCIUIIMHAPHOT O

Kypca

Kaxnapiii oOyuaromuiics B TeYeHHUE BCEro Iepuoaa oOydeHus oOecreueH
WHJUBUIYaTbHBIM HEOTPAaHWYEHHBIM JIOCTYIIOM K OJIHOM WM HECKOJIbKUM
AIEKTPOHHO-OMOIMOTEYHBIM CHUCTEMAaM M K DJICKTPOHHOM WH(OpMaIMOHHO-
obpasoBareiabHOU  cpene  ynuBepcurera  (http://e-dgunh.ru).  DnekTpoHHO-
OubOiMoTeuHass cucTeMa U JJIEKTpOHHash MH(OPMaIMOHHO-00pa3oBaTelibHasl cpeaa
obecrieurBalOT BO3MOKHOCTh JOCTYIa 00y4YaroIIerocs u3 JII0OOM TOYKH, B KOTOPOH
UMeeTCsl IOCTYN K MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceT "MHTepHeT", Kak
Ha TEPPUTOPUU YHUBEPCUTETA, TaK U BHE €€.

s ocBoenust MexaucuumuimHapHoro kypca MJIK.04.02 ApxuBHoe naeno
pEKOMEHyeTcs 03HAKOMJICHUE C aHAJTUTUUYECKUMU caiitamu U IHTepHeT-pecypcaMu:

1. www.biblioclub.ru - wunrpOpManHOHHO-00pa30BaTENBHBIN MPOEKT,
IIPEI0CTABIISIFOII AN KPYTJIOCYTOYHBIN WHIUBHUYTbHBIN HNuTepuer-
JOCTYI K 3JIEKTPOHHO-OMOIMOTEYHOM cucTeMe, cofieprkaliell yueoHble, yueOHO-
METOJIMYECKUE, HAYYHbIE U UHBIC W3JIaHUS, UCTIOJIb3yeMble B 00pa30BaTEIbHOM
npolecce;

2. https://delo-press.ru/journals/documents/- cauT Kypnana:
Jlenonpou3BoICTBO U JOKYMEHTOOOOPOT Ha MPEANPUITUH;

3. https://delo-ved.ru/ — caiiT q1s crieIUATUCTOB AEIOMPOU3BOIUTEIICH,
MO3BOJISIIONIMN HAaWTH HeoOXoaumyr uHGopMmaluioo npu (HOPMHUPOBAHUU H
XpaHEHUU JOKYMEHTOB;

4. www.ecsocman — @enepanbHbIi  00pa30BATENbHBIA  MOPTAI
«Oxonomuka, Cornuonorus, MeHe >KMEHT;

5. www.rusarchives.ru — caidt  apxuBHOU otpaciu PD «ApXuBHI
Poccun» u mp.
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Paspnen 7. IlepedeHb JIMIEH3MOHHOTO IPOIPAMMHOI0 00ecIeYeHus,
HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM H NPOGeCCHOHAIBHBIX 023 JaHHBIX

7.1. Heo0xogumplii  KOMIUIEKT  JIMUEH3HOHHOI0  NPOrpaMMHOIO
o0ecreyeHus

—  Windows 10 Professional

— Microsoft Office Professional

— VLC Media player

— Adobe Acrobat Reader

7.2. Illepeyenb HH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM
1.CnpaBouno-nipaBoBas cucreMa «Koncynbrantllnocy;
2.CripaBouHO-TIpaBoBas cucrema «l'apaHTy;

Paznen 8. Onncanue MmaTepuaJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMON 1JIsI
OCYILIIeCTBJIEHUSI 00Pa30BaTeJIBLHOI0 MPOIEcca M0 MEKIMCUMIVINHAPHOMY KYpCY

Jns npenonaBanus MexaucuuminHapHoro kypca M/IK.04.02 ApxuBHoe aeno
UCIIOJIb3YIOTCSL  CJEAYIONINE CHEIUalIbHBIE TIOMEIICHUS: YuyeOHasi ayauTopus
AUCHUILVIMHBI JOKYMEHTALMOHHOe o0ecneyenus ynpasjenus, MJ/IK.04.02
ApxuBHoe aesqo: 367008, Pecnyoumka Jlarectan, r. Maxaukana, yJ. I'aiizapa
I'apxkuena 20b, yueOnb1id kopmyc Ne 1, qurep A, 3Ttaxk 1, nomemenune Ne 4

Ilepeuensv ocnoenozo ob6opyoosanus:

Kommtekt yaeOHoi Mebenu.

Jlocka MenoBasi.

HaGop neMoHCTpamMoOHHOTO OOOpPYIOBaHUS: TMEPCOHATBHBIA KOMIIBIOTED
(MOHOO0JIOK) ¢ JOoCTYnoOM K ceTd MHTepHeT M KOpIoOpaTUBHOW CETH YHUBEPCHUTETA,
OBbC «Yuusepcurerckas 6mbdamnoreka ONLINE» (www.biblioclub.ru), 95bC «3BC
FOpaiiT» (Wwww.urait.ru).

Ilepeuens yuebno-naznaonvlx nocoouii:

Komrmnekt HarmsiiHbIX MaTepuasnoB (OaHHEPHI, MJIaKaTh);

KoMmuiekT »leKTpOHHBIX WIUIIOCTPATUBHBIX MaTepHaoB (MIpE3eHTalUU,
BHUJICOPOJIUKH).

IHomemenue s camocrTosiTeqbHON padorsl 367008, Pecnydsinka larecraH,
r. Maxaukauaa, yia. I'aiinapa I'agxueBa 20b, yuyeOHblil kopmyc Ne2, jiutep A,
Ttax 4, nomemenue Nel
Ilepeuenv ocrnoenozo obopyoosanus:
[TepcoHaIBHBIE KOMIIBIOTEPHI C JOCTYNOM K CETH MIHTEpHET U B 3JIEKTPOHHYIO
HH(POPMALIMOHHO-00pa30BaTEIBLHYIO CPEAY BYy3a.
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Paznen 9. O6pa3oBare/ibHbIE TEXHOJIOTHH

IIpu ocBoenun MexaucummuimHapHoro kypca MJIK.04.02 ApxuBHoe
JEJONpPEeAYCMAaTPUBAETC IIMPOKOE HCIOJIb30BaHUE B Y4eOHOM Mpollecce
AKTUBHBIX M MHTEPAKTHUBHBIX (OPM NPOBENEHUS 3aHATUNA (KOMIIBIOTEPHBIX
CUMYJISILIMM, pa300p KOHKPETHBIX CHUTyallud, TPEHMHTHM) B COYETAaHUU C
BHEAyAUTOpHOM  paboToii ¢  uenblo  (QOPMUPOBAHMS U PaA3BUTHUSA
po¢eCCUOHANIbHBIX HABBIKOB O0YYAIOIIUXCS.

[Ipn peanuzanuu nporpaMmel MexaucuUIUIMHapHOro kypca MJIK.04.02
ApXHMBHOE JI€JI0 UCHOJB3YIOTCS Pa3IMYHble 00pa3oBaTelibHbIE TEXHOIOTUU. Bo
BpeMsl ayAUTOPHBIX 3aHATUM JIEKIUU MPOBOASTCS C ucnonb3oBanuem I[IK u
OpOEKTOpa, MPaKTUYECKUE 3aHATHS— B BHJAE TPYNIOBOrO OOCYXACHHS IOA
PYKOBOJICTBOM  IMpemnojiaBatesis npoOjieM MNpeAMETHOW 005acTd, Takke
UCIIOJIb3YIOTCSI MaTepuaibl TMe4YaTHble W B D3JEKTPOHHOU (dopme; ayauo,
BUJICOKACCETHI; ayIM0 BUACO- JIEKIIMH B AJIEKTpOHHOU popme. Ha nmpaxTuueckux
3aHATHSAX OOYYarOIMIMMUCS NPUOOPETAIOTCS YMEHHUS PEIICHHS] CUTYaIllMOHHBIX
3ajay B npodeccuoHanbHOW ~ 00JacTH, MPOBEACHHS  TpeHUHToB. B
NpernojaBaHuu Kypca

«ApXI/IBHOG ACJI0» MOXHO BBIICIINTH TAKIKC CJIICAYIOIIHC 06p330BaTCHBHBI€

TEXHOJIOTUU:

1. Pedepar (mpe3eHTarus) — myOJIMIHOE COOOIICHHE, MPEICTABIISIOIICE
co0O0ll pa3BepHYTOE H3IIOKEHHUE ompejeneHHol TeMbl. Pedepar mMoxkeT ObITh
Npe/ICTaBIICH Pa3INYHBIMU YYaCTHUKAMHU TIpoliecca 0O0y4YeHUsi: MpernojaBareiemM
(JlekTopoM,  KOOPAMHATOPOM W T.A.),  OPUTJAIIEHHBIM  DKCIEPTOM,
ooOydaronuMmcsi,  Trpymmod — oOydarommuxcs.  J[okmagdymk  TOTOBUT — BCe
HEOOXOAMMBIC MaTepHalibl (TEKCT AOKIaaa, ciaiiael PowerPoint, wimoctpanyn u
T.71.). [Ipy ouHOM 00yUYeHUN TOKIAAYMK3HAKOMHUT O0YYaIONIUXCsl ¢ MaTepUaliaMu
JOKJIazia B AayauTopud, B ycloBusAxXx HWHTepHET pa3memiaeT uxX  Ha
o0Opa3oBaTeIbHBIX BeO-caTax.

2. JlemoBas wurpa — MeToA HUMHUTAIMH (TIOApaKaHUs, W300paKEHUS)
MPUHATHS PEIICHUN PYKOBOISIIIUMH pPaOOTHUKAMU WJIM CIEIUAINCTAMU B
pPa3IUYHBIX TPOW3BOJCTBEHHBIX CHUTyamusx (B y4eOHOM mporecce — B
MCKYCCTBEHHO CO3JJaHHBIX CHUTYaIlUsAX), OCYIICCTBISIEMBIA IO 3aJaHHBIM
[paBWJIaM IPYyNIIOHN JIFOJEN B IUATIOTOBOMPEKUME. [[€T0BbIE UTPBI TPUMEHSIIOTCS
B KQ4EeCTBE CPEICTBA aKTUBHOTO OOYYEHHUSIIKOHOMUKE, OU3HECY, TIO3HAHMS HOPM
MOBEJICHUSI, OCBOCHUS IPUHSATUH PELICHUS (CM. HUXKE).

3. Kpyrmerii cton — onuH u3 Hambosee 3PGHEKTHBHBIX CIIOCOOOB IS
00CYXXIIEHUSIOCTPBIX, CIIOKHBIX M aKTyallbHBIX Ha TEKYIIHA MOMEHT BOTIPOCOB B
mo0oi mpodeccnoHanbHOM cepe, 0OMEHa ONMBITOM M TBOPYECCKUX WHHUIIMATHUB.
Takas ¢opma oOmmEeHUST TO3BOJISET JIyYlle YCBOUTh MaTepwal, HaWTH
HeoOXouMbIe B mpolecce 3PHEKTUBHOTO AUANIOTra.

4. Meron keiic-ctanuu — oOy4YeHHUE, NMPU KOTOPOM OOyyarolIuecs U
MpeTnoaBaTeIi  yJacTBYIOT B HEMOCPEIACTBEHHOM OOCYKICHUU JIETTOBBIX
cutyaud  u 3anad. [lpu pganHom Metone oOydeHUs OOydaroniuics
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CaMOCTOSITEIbHO BBIHYXEH NPUHUMATh PEIIEHUE U 00OCHOBATH €TO.

5. TectupoBaHue — KOHTPOJb 3HAHUN C MOMOIIBID TECTOB, KOTOPHIE
COCTOSIT U3 YCJIOBHI (BOIIPOCOB) U BApHAHTOB OTBETOB JJIs BHIOOpA.

6. Tpenunr — ¢opma HHTEPAKTHUBHOTO OOYYEHHS, LEJIbI0 KOTOPOU
ABJIAETCS PAa3BUTHE KOMIIETEHTHOCTH MEXJIMYHOCTHOIO M MPOPECcCHOHAIBHOIO
MOBEACHUS B OOILIEHUU.

VYaenbHbI BeC 3aHATHH, MPOBOJUMBIX B HWHTEPAKTUBHBIX (opmax,
onpejeNnsieTcsl TIJIAaBHOW 1eJIbI0 IPOrpamMMbl, OCOOEHHOCTbIO KOHTHMHI€HTa
oOy4YaromuXxcs M COJAEPKAHMEM TUCUUIUIMHBL, U B LEJIOM y4yeOHOM Ipolecce
coctaBisieT He MeHee 20% NpakTUYECKUX 3aHITHH.
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Jlnet akTyanausanumn padoyeil mporpaMmMbl AUCHUAIIIMHBI
MexaucuuIIinHapaoro kypca M/1K.04.02 ApxusHoe aeJ1o

Pa6oyas nporpamma nepecmMoTpeHa,
obcyxnena u omobpeHa Ha 3acelaHuH Kadeaphl

[TpoTokomn ot « » 20 . Ne

3aB. kadenpoit

Pabouas nporpamma nepecMmotpena,
obcyxaeHa u onobpeHa Ha 3aceaHHU Kadeapsl

IIpoTokon oT « » 20 . Ne

3aB. kadenpoii

Pa6o4as nporpaMma nepecMoTpeHa,
obcyxieHa u ogoOpeHa Ha 3aceJaHuu Kadeapsl

ITpoTokon ot « » 20 . Ne

3aB. kadenpoi
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