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Ha3nauenue (poHIa OLIECHOYHBIX CPEACTB

®onj oueHounsix cpeAcTB (nanee — GOC) pazpabaThiBaeTCs sl TEKYIIETO0 KOH-
TPOJIsi yCIIEBaeMOCTH (OLICHUBAHUSI X0Jla OCBOCHUS TUCUUIUIMHBI), JUIsl IPOBEICHUS MPO-
MEXYTOYHOM arTecTanuu (OLIEHUBAHUSI MTPOMEKYTOUHBIX U OKOHYATEIBHBIX PE3yJIbTaTOB
c(hOpMHUPOBAHHOCTH KOMIIETEHIIMU JAUCIMIUIMHBI) oOyvaromuxcsi no aucuurumae CI1.02
«MHOCTpaHHBIN SA3bIK B MPOhEeCCUOHATBHOU IEATEIbHOCTUY» B LEJSAX ONpPEACIICHUs COOT-
BETCTBUSI MX Y4€OHBIX JOCTH)KEHUM IMOATAHBIM TpeOOBaHUSIM 00pa30BaTENbLHON MpPO-
rpaMMbl CpeIHETO MPodeCcCHOHANIBHOTO 00pa30BaHMs MPOTPAMMbI TOATOTOBKU KBaTU(U-
MUPOBaHHBIX pabouunx, ciyxammx (ganee — [IIIKPC) mo mpodeccun 46.01.03 Jlemompo-
W3BOJUTEND.

st hopmupoBaHus, KOHTPOJS M OICHKHA PE3yJbTaTOB OCBOCHUS JUCIIMILIAHBI
CT'.02 «MHOCTpaHHBIN A3BIK B IPO(ECCHOHATIBHOMN E€ATEIbHOCTHY pa3padoTaHa CUCTEMA
OIICHOYHBIX MEPOIPHUATHH, YUUTHIBAIOIIAsl TpeOoBaHUs (eepaibHOTO TOCY1apCTBEHHOTO
oOpasoBarensHOTO CTaHmapra cpemHero obmero obpazoanus (PI'OC COO) u dene-
pPaIbHOTO TOCYJJAPCTBEHHOTO 00pPa30BaTEILHOTO CTaHAapTa CPeIHEro MpodhecCuoHaIbHO-
ro oopazoBanusi (PI'OC CIIO).

®OC mucturmuabl CI'.02 «MHOCTpaHHBIN S3bIK B PO(ECCUOHATBLHON JIeaTebHO-
CTH» BKJIIOYAIOT B Ce0s: MEPEUCHb IJIAHUPYEMBIX pPE3yJIbTAaTOB OCBOCHHUS TUCIUIUIMHBL,
ONMCAHUE MOKa3aTeNe U KpUTEPUEB OLICHUBAHUSI KOMIIETCHIIMN HA Pa3IMYHbIX ATalax Uux
(dbopMHUpOBaHUS, ONTMCAHKE IIKAJI OIEHUBAHMS; TUIIOBbIE KOHTPOJILHBIE 3a/IaHUS WJIU UHbIC
MaTepHalibl, HEOOXOAUMBIE JIJI OLIEHKU PE3yJIbTATOB OCBOCHUS UCHIUILIUHBI, XapaKTepU-
3yIOIIUX 3Tanbl popMupoBaHusi komrneTeHud B poiecce ocBoeHus [IIIKPC metonuue-
CKHE MaTepualibl, ONPEEAIoNue MPoLeayphl OLEHUBAHUS PE3YJIbTATOB OCBOEHUS JHUC-
LUTUIMHBI, XapaKTEPU3YIOIIUX 3Tarbl POPMUPOBAHUS KOMIIETEHIIUMN.

DOC chopmupoBaH Ha OCHOBE KIJIFOUEBBIX MPUHIIMIIOB OLICHUBAHMUS:

— BQJIMJIHOCTHU: OOBEKTHI OIICHKU JOJKHBI COOTBETCTBOBATH MOCTABJICHHBIM IEJISIM
c(hOpMHUPOBAHHOCTH KOMIIETEHITUY;

— HAJCKHOCTH: UCIOJIb30BaHUE €IMHOOOPA3HBIX CTAHAAPTOB U KPUTEPUEB IS
OLICHMBAHUS JIOCTHKCHUU;

— OOBEKTUBHOCTH: pa3HbIe O0YYAIOIINECS JOHKHBI UMETh PaBHBIE BO3MOKHOCTHU
JUTS1 JOCTHXKEHUS ycrexa.

OCHOBHBIMH MTapaMeTpaMu U CBOMCTBaMU (hOHA OIEHOYHBIX CPEJICTB SBISIOTCS:

— MpeaMeTHasE HANpPaBJICHHOCTh (COOTBETCTBUE MPEIMETY W3YUYeHUsS KOHKPETHOM
JTUCIUIIIAHBI );

— cojiepkaHue (COCTaB M B3aUMOCBSA3b CTPYKTYPHBIX €IMHMUII, OOpa3yIOIIUX CO-
Jep>KaHue TEOPETUUECKON U MPAKTUYECKON COCTABIISIONIUX AUCIUILINHEI);

— 00BbeM (KOJIMUECTBEHHBIN COCTaB OIEHOYHBIX CpecTB, BxoAsamx B DOC);

— Ka4yecTBO (POHJIa OIIEHOYHBIX CPEACTB B LEJIOM, 0OECIEUMBAIOIIETO MOJyYECHHE
OOBEKTHUBHBIX U JIOCTOBEPHBIX PE3yJIbTATOB MPHU MPOBEACHUU KOHTPOJIS C Pa3TUUHBIMU
LEJSIMU.



I.1. MEPEYEHb KOMIIETEHIIU, ®OPMUPYEMBbIX B IPOILIECCE
OCBOEHUS OBPA3OBATEJBLHOM ITPOIT'PAMMBI

1.1. Ileab TUCHUILIMHBI

Copeprxanne porpammbl guciiuinabl CI.02 «HOCTpaHHBIHM 361K B TIpodeccro-
HAJIBHOM JAEATEIBHOCT HAMPABICHO HA JOCTUKEHHE CIEAYIOMINX LIEJICH:

* TIOHMMaHWE WHOCTPAHHOTO SI3bIKa KaK CPEJICTBA MEKJIMYHOCTHOTO U TIpodeccu-
OHAJILHOTO OOIIEHHUS, THCTPYMEHTA MO3HAHUSI, CAaMOOOPa30BaHUsI, COI[UATU3AIIMU U CaMO-
pealin3anyu B NOJHSI3bIYHOM U MOJIUKYJIBTYPHOM MUPE;

* (¢dopMHpOBaHHE HHOA3BIYHON KOMMYHUKATHUBHON KOMIIETEHIIMH B COBOKYITHO-
CTU €€ COCTAaBISIIONIMX: PEYEBOM, SA3BIKOBOW, COLIMOKYJIBTYPHOW, KOMIIEHCATOPHON U
y4eOHO-TI03HaBATEIbHOM;

* pa3BUTHE HAIMOHAIBHOIO CaMOCO3HAHUA, OOIIEYEeIIOBEUECKUX I[EHHOCTEM,
CTPEMJIEHUS K JIy4lIEMY IMOHUMAaHUIO KyJbTYypbl CBOEIO HAapOJia U HAPOAOB CTPaH U3ydae-
MOTO S3bIKA.

B pe3ysabTarte 0CBOCHMS IMCUUILIMHBI 00y4AIOUIUIACS 10JIKEH:

yMeThb:

« OmnpenensaTe He0OX0UMbIE HICTOYHUKH HHPOPMaLIUK;

o [lmanupoBaTh mpouecc NOUCKa; CTPYKTYpPUPOBATh MOJTydYaeMyto HH(POpMaLUIO;

o Brinensate Hauboee 3HaYUMOE B IiepeuHe HH(OpMaIny;

o OdopmisaATh pe3yiabTaThl MOUCKA, TPUMEHATh CPEACTBA MH(POPMAIIMOHHBIX TEX-
HOJIOTUH /7151 peleHHsI TPOoPeCCUOHANBHBIX 33]1a4;

o IIpuMEHATH COBPEMEHHYIO HAYUHYIO MPOPECCUOHATBHYIO TEPMUHOIOTHIO;

o Ilonumarp OOIIMIA CMBICT YETKO NMPOU3HECEHHBIX BBICKA3bIBAHUI HA M3BECTHHIC
TeMbl (IpodecCuoHaIbHbIE U OBITOBBIE), TIOHUMATh TEKCThI Ha 0a30Bble MPO(ecCHOHAIIb-
HbIE TEMBI;

« VYyacTBOBaTh B AMAJIOrax Ha 3HAKOMbIE 001IME U MPOPECCUOHANBHBIE TEMBI;

o CTpouTh MpOCTHIE BBICKA3bIBAHMS O ceOe W O cBOel mpodecCHuOHATbHOU aes-
TEIbHOCTH;

+ Kparko 060CHOBBIBATh U OOBACHITH CBOM JEHCTBHS (TEKYILIUE U MIAHUPYEMBIE).

3HATH:

o Ilpuemsl cTpykTypupoBaHus HHHOPMALINH;

« CoBpeMmeHHas HayuyHas U IpodeccruoHanbHas TePMUHOJIOTHS;

o Ilopsinok BeICTpanBaHMs PE3CHTALNY;

o [IpaBusia mocTpoeHUsI MPOCTHIX U CIOXKHBIX MPEJIOKEHUN Ha TpodeccroHamb-
HBIE TEMBI;

o OcHOBHbBIE O00IIEYNOTPEOUTEIbHBIE TArojbl (ObITOBas W MPOQECCHOHAIbHAS
JIEKCUKA);

o Jlekcuueckuii MUHUMYM, OTHOCSIILIUICS K ONMCAHUIO MPEIMETOB, CPEACTB U IPO-
11eCCOB NMPO(HECCUOHATIBHOU IESITENHLHOCTH;

o OcoOeHHOCTH MPOU3HOIICHHUS.



1.2. KomnereHnun BBIMYCKHUKOB, (GopMupyeMble B pe3yJbTaTe OCBOCHHS
aucauiuiaEbl CI'.02 «MHOCTPpaHHBIH S3BIK B NMPO(eCcCHOHAIBHON 1eATeTbHOCTH
KAK YaCTh IUVIAHUPYEMBIX Pe3yJbTATOB 0CBOEHHSI 00pa30BaTeILHOI MPOrpaMMbl

Koo komne- Haumenosanue komnemenyuu
meHyuu
OK O01mmue KOMIETEeHIIUU
OK 02 Hcnonb30BaTh COBPEMEHHBIE CPE/ICTBA MOUCKA, aHAIM3a U UHTEpIIpeTa-
1y uHbopmauu, U1 UHGOOPMAIIMOHHBIE TEXHOJOTUU JJISl BHIMOJHEHUS
3a/1a4 TpodeccHOHATbHOM IS TeIbHOCTH.
OK 03 [InanupoBath U peain30BBIBaTH COOCTBEHHOE MpodecCHuOHATbHOE U
JUYHOCTHOE Pa3BUTHE, MPEAITPUHUMATEIBCKYIO JESTEILHOCTh B IIpodec-
CHOHAJIBHOH c(epe, NCIIoNh30BaTh 3HAHUS 10 (PMHAHCOBOW TPAaMOTHOCTH
B Pa3IUYHBIX )KU3HEHHBIX CUTYyaITUsIX.
OK 09 [Tonb3oBaThCs MpodecCHOHANBHOW JTOKYMEHTAalUEl Ha TOCYIapCTBEH-
HOM Ml HHOCTPaHHOM SI3bIKaX.
1.3 Ilsianupyemble pe3yabTaThl 00y4eHHUs] T CHUILTHHBI
Koo u ghopmynupoeka Komnonenmuulit cocmag KomnemeHyuu
KomnemeHyuu Ymemo 3namo

OK 02. Hcnonp30BaTh
COBPEMEHHBIE CPEICTBA
MOMCKa, aHAIN3a U UH-
TepupeTanuu HHPop-
Maiuu, 1 uHhopmalu-
OHHBIC TCXHOJIOTHH JIJIsI
BBITIOJTHEHUS 33724
npodeccuoHaIbHOM Jie-
STCIHHOCTH.

V1 - onpenensitb HEOOX0IU-
MBbI€ UICTOYHUKH HHPOpMa-
L

V2 - nmaHupoBaTh MPOLIECC
MMOMCKA; CTPYKTYpUPOBATh
MoJy4aeMyro uH(popMaluio;
VY3 - BoiIeNATH Hanbosee 3Ha-
YuMoOe B niepeuHe nHpopma-
11K

VY4 - obopMITATh pe3yIbTaThl
MOKCKa, TPUMEHSTh CPEJICTBA
UH(OPMAITMOHHBIX TEXHOJIO-
Uil 1715 penienus npodeccu-
OHAJIBHBIX 3a/1a4.

31 - mpueMsl CTpYKTypHUpOBa-
HUS MH(OpMALUK.

OK 03. [ImannpoBats u
peanu3oBBIBaTh COO-
CTBEHHOE Mpodeccuo-
HAJIBHOE U TUYHOCTHOE
pa3BUTHE, PEITPUHH-
MaTeIbCKYIO JIeATeIb-
HOCTB B npodeccuo-
HaJIbHOU cepe, uc-
MOJI30BATh 3HAHUS 10
(buHAHCOBOI TPAMOTHO-
CTH B Pa3JIMYHBIX JKU3-
HEHHBIX CUTYyaITUsIX.

VY5 - npuMeHATh COBPEMEH-
HYI0 HAy4YHYIO POQeccuo-
HaJIbHYI0 TEPMHUHOJIOTHUIO.

32 - cOBpeMEHHas Hay4YHas U
npodeccuoHalbHasT TEPMUHO-
JOTHS,

33 - mopsAAOK BHICTpAaUBaHUS
IpE3eHTALIUN.

OK 09. ITons30BaTbCs
npodecCUOHAILHOMN J10-

V6 - noHuMaTs OOIINI CMEBICIT
YETKO MPOU3HECCHHBIX BBICKA-

34 - mpaBuJIa MOCTPOECHUS IPO-
CTBIX U CJIOXHBIX MTPEJIONKE-
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KyMEHTalllel Ha rocy-

AapCTBCHHOM U MHO-
CTPaHHOM S3bIKaX.

TEMBI;

HOCTH;

3bIBAHHI HA U3BECTHBIC TEMbI
(mpodeccuoHanbHbIE U OBITO-
BbIC), [IOHUMATh TEKCThI Ha

0a30BbIe PO eCcCHOHATHHBIC

VY7 - yyacTBOBaTh B IMaorax
Ha 3HAKOMbI€ O0IIINE U TPO-
(deccuoHabHbIC TEMBI,

VY8 - cTpouth NMpoCThIE BHICKA
3bIBaHMS O ce0e U 0 CBOEH
npoeccuoHanbHOM esITelb-

VY9 - kpaTko 060CHOBBIBAThH U
OOBSICHSITH CBOU JCHCTBHSI
(TeKyImue 1 IIaHUPYEMBIE).

HUM Ha podeccroHaIbHbIe
TEMBI;

35 - ocHOBHBIE 001IEYOTPEOU-
TEJIbHBIE TJ1aroibl (ObITOBas U
npodeccruoHanpHas JEKCHUKa),
36 - JIGKCUYECKUI MUHUMYM,
OTHOCAIIMICA K OITUCAHUIO
IPEIMETOB, CPEJICTB U MPOIIEeC-
coB npodeccuoHaIbHOM fesi-
TEJIbHOCTH;

37 - 0cOOEHHOCTH MTPOU3HOIIIE-
HUSL.

I1. ONUCAHUE NMOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUSA
KOMIIETEHIIMI HA PA3JIMYHBIX DTAIIAX UX ®OPMUPOBAHUAI,
OIIMCAHUE HIKAJI OHEHUBAHUA

2.1. Crpykrypa ¢oHIA OLEHOYHBIX CPEACTB IS TEKYIero KOHTPOJI yCleBaeMo-

CTH " l'[pOMC)KyTO‘lHOﬁ aTrecranumn

Ne | Koumponupy- | Koo kon- | Ilnanupyemwie pe- | Haumenosanue oyeHounoz2o-
n/n | emvle memovl | mpoaupye- | 3)JIAbMAMbl 0CE0e- cpeocmea
OUCUUNIUHDBL | MOU KOM- | HUA OUCUUNIUHBL, Texywyuii Ilpome-
nemeHyuu | xapaxmepusyrouiue KOHmMPOb HCymou-
amanwl hopmupo- ycnesaemo- Hasa am-
6AHUA KOMNEmeH- cmu mecma-
uuu uus

1. | BxoaHoe Te- OK 02 OK 02 TectupoBaHue
CTUPOBAHUE. OK 03 Ymerts: Y1-V4.

OK 09 3Hath: 31.
OK 03
Ywmerts: V3.
3HaTh: 32-33.
OK 09
Ymets: Y6-VO9.
3Hath: 34-37.

2. | Temal.Kop- |OKO02 OK 02 Brinonxnenue KonTpo:s-
PEKTUBHO- OK 03 Ywmets: V1-V4. MPaKTHYECKON | Has pabora
notoputenb- | OK 09 3HaTh: 31. paboTHI,

HBIN KypC. OK 03 TECTUPOBAHUE
I'pammaTtuka B Ywmers: V3.
npodeccuo- 3nHaTh: 32-33.
HaJILHOU Jes- OK 09
TEJILHOCTH. YMmets: Y6-YO9.
3Hath: 34-37.
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Tema 2. Beipa- | OK 02 OK 02 Brimonnenue KonTpoJib-
ootka ymenuii | OK 03 YMmers: V1-Y4. MPaKTUYECKON | Hasg pabora
Y HaBBIKOB OK 09 3uars: 31. paboTHI,
YTEHUSI, IIUCH- OK 03 TECTUPOBAHUE
MEHHOU U yCT- YMmers: V5.
HOM peuu Ha 3uars: 32-33.
AHTJIMACKOM OK 09
A3BIKE B MPO- YnMers: Y6-YO9.
beccuoHanb- 3nath: 34-37.
HOM cdepe.
Tema 3. BBe- OK 02 OK 02 Brinonnenue KonTtpo:s-
JICHUE B IIPO- OK 03 YwMmers: V1-Y4. paKTUYECKON | Hasg pabora
dbeccuto. OK 09 3Hath: 31. paboTHI,
YpoBHU KIac- OK 03 TECTUPOBAHUE
cupuKauu YmMers: V5.
CeKpeTapei. 3nHaTh: 32-33.

OK 09

Ymets: V6-Y0O.

3nats: 34-37.
Tema 4. Pa6o- | OK 02 OK 02 Brinonuenue KonTtpoms-
yee mecto cek- | OK 03 Ymets: Y1-Y4. paKTUYECKON | Hasg paboTa
perapsi. OK 09 3Hatb: 31. paboTHI,

OK 03 TECTHPOBAHUE

YwMmers: V5.

3nath: 32-33.

OK 09

Ymets: V6-Y0O.

3nate: 34-37.
Tewma 5. Kax OK 02 OK 02 Brinonnenue KoHTposb-
nucath geno- | OK 03 Ywmers: Y1-Y4. MpaKkTUYECKON | Has paboTta
BBIC ITUCHMA. OK 09 3HaTh: 31. paboTHI,

OK 03 TECTUPOBAHUE

YwMmers: V5.

3nath: 32-33.

OK 09

YwMmets: Y6-Y9.

3nath: 34-37.
Tewma 6. dakc- | OK 02 OK 02 Bremmonunenne | KonTposs-
COOOIICHHE. OK 03 YwMmers: V1-Y4. IpaKTUYECKON | Hasg pabora

OK 09 3Hatb: 31. paboTHI,

OK 03 TECTUPOBAHUE

YMmers: Y5.

3nHaTh: 32-33.

OK 09

Ymets: V6-Y09.

3nath: 34-37.
Tema 7. Kan- | OK 02 OK 02 BrinosineHue KoHTposib-

8




POBBIE JIOKY-
MEHTBL.

OK 03
OK 09

Vwmets: V1-V4.

3Hath: 31.
OK 03
VmMmeth: V5.
3Hath: 32-33.
OK 09

VmMmern: Y6-Y9.

3HaTh: 34-37.

MIPAKTUYECKOH
paboTHI,
TECTUPOBAHUE

Has paboTa

9. | Tema 8. Kak
HaIMcaTh pe-
3FOME.

OK 02
OK 03
OK 09

OK 02

Vwmets: V1-V4.

3Hate: 31.

Brinonnenue
MIPAKTUYECKOH
paboTHI,

KonTpoJib-
Has paboTa

OK 03

VYmMmetsh: YS.
3Hath: 32-33.
OK 09

Ymetn: V6-Y9.
3HaTh: 34-37.

TCCTUPOBAHUC

2.2. Kpurepnu oleHNBAHUSI KOMIIETEHIMIA HA PA3JIHYHBIX 3Tanax ux (pOpMupoOBaAHUS
10 BU/IaM OLICHOYHBIX CPEACTB

baniapHO-peldTHHTOBAs cUcTeMa SIBJIsIeTCA 0a30BOM CHUCTEMOM OLIEHUBaHUS cPOpMU-
POBaHHOCTH KOMIETEHIMI 00y4YarOIMXCS.

HroroBas oueHka CPOPMUPOBAHHOCTH KOMIIETEHLUMH OOydYaloIUXCs B paMKax
OAJIbHO-PEUTUHIOBOI CUCTEMBI OCYLIECTBIIETCA B XOZE TEKYLIEro KOHTPOJS ycIeBae-
MOCTHU, MPOMEXKYTOUYHOM aTTECTAllUU U OIpEAeNseTcsl Kak cymma OajioB, MOTyYEHHbIX
00y4arolUMUCs B pe3yibTaTe MPOXOKACHUS BceX GOpM KOHTPOJIS.

Onenka cOpMUPOBAHHOCTH KOMIIETEHUMN AWCHUUIUIMHBI CKJIAIbIBACTCS U3 JABYX
COCTABJISIFOLIUX :

v/ IlepBasi COCTaBJIIONIAs — OIIEHKA IMperogaBareiieM c(hOPMHUPOBAHHOCTH KOMIIE-
TEHUUA B TEYEHUE CEMECTpa B XOJ€ TEKYIIEro KOHTPOJS YCHEBAEMOCTH (MAKCUMyM
100 6annoB). CTpyKkTypa MepBOi COCTABJISIONICH ONpeneisieTcsl TEXHOJIOTUUECKON KapTon
JUCLUIUIMHBI, KOTOpasi B HaYajle CeMeCTpa JOBOJUTCS A0 CBEJICHUS 00YYarOIIUXCs;

v/ BTOpas COCTaBIIIOIIAS — OIEHKa C(OPMUPOBAHHOCTH KOMITETEHIMI 00ydaro-
IMXCs HA KOHTPOJIbHOM padote (maxcumym — 20 b6annos).

Ilamubannvnan «OMJIUYHO) «xopouto» «y008671emeopu- | «Heyo0e1emeo-
wKana menvHo» pumebHo)

«3aumenoy «He 3aUmenHo»

100-6annvnasn 85u> 70— 84 51-69 0-50

wKana
IHNEPEYEHDb OIIEHOYHBIX CPEJICTB
No Haumenosanue Xapaxkmepucmuka oyeHo4Ho20 Ilpeocmaenenue oye-
n/n OUEHOUHO20 cpeocmea HOYHO020 cpedcmea
cpeocmea DOCe

YCTHBIE OHEHOYHBIE CPEACTBA




Y CTHBIN Onpoc

CpencTBo KOHTPOJISA, OPTaHHU30-
BaHHOE KaK crenuaibHas Oecena
mpenoaBareyis ¢ o0yJaronum-
Cs Ha TEMBI, CBSI3aHHBIE C H3Y-
4aeMON JUCHMIUIMHOW, WU pac-
CUNTAaHHOE Ha BBIACHCHHE O0B-
e€Ma 3HaHuM 00ydJarouierocsi mno
OTIpeIeIEHHOMY pa3feily, TEeMe,
npo0JieMe M T.II.

Bonpocet  miist 06-
CYXXJIEHUS TI0 TeMaMm
UCIUATUINHBI

INNCBMEHHBIE OHEHOYHBIE CPEACTBA

Tect

CucreMa cTaHIapTU3UPOBAHHBIX
3a1aHUM, TO3BOJISONIAS aBTOMAa-
TU3UPOBATh POLEAYPY H3MEpe-
HHUS YPOBHS 3HAHWM U YMEHHUU
o0yJaromerocs.

doH TECTOBBIX 3a-
TaHUU

JlomairHee 3a1aHue

3ananue, JUisl CAMOCTOSITEIBHOTO
BBINIOJIHEHHUS [1OCJIE€ YPOKOB.
['maBHOE Ha3HAUYEHHUE JOMAIIHETO
3aJlaHus - 3TO OCO3HAHME U 3a-
KpPEIUICHUE IPOUJIEHHON HA YPO-
K€ TEMBI, a TaKke (popMHpOBaHHE
IPAKTUYECKUX HABBIKOB CaMO-
CTOSITEJIBHOTO IPUMEHEHNUS 3Ha-
HUW.

N3yuenue marepurana
10 YYEOHHKY, BBIIOJ-
HEHUE PA3ITHYHbIX
NUCBMEHHBIX U MPaK-
TUYECKUX padoT
(ynmpakHeHui), Hanu-
CaHWE COYMHEHUH U
JIPYTUX TBOPUYECKUX
pabor.

A) KPUTEPUHU U HIKAJIA OHEHUBAHUSA OTBETOB HA YCTHBIE BOIIPO-

Chbl
Ne Kpumepuu oyenueanusn Hlkana oyenox
n/n Konuue- Ouenka
cmeo
oannog

1. 1) oOyuaromuiicsi MOJIHO W apryMEHTHPOBAHO OT- 10 OtnuyHO
BEUACT M0 COJEPKaHUIO 3aJaHNS, (BBICOKMI
2) OoOHapy)KHMBaeT MMOHUMaHHEC MaTepuajga, MOMKET YPOBEHB J10-
000CHOBAaTh CBOM CYKJICHUsI, IPUMEHUTh 3HAHUS Ha CTHOKCHUS
MpaKkTUKe, TPUBECTH HEOOXOIUMBbIE MPUMEPHI HE pe3yJIbTaToOB
TOJBKO MO Y4€OHUKY, HO U CAMOCTOSITEJIbHO COCTaB- chopmupo-
JICHHBIE; BAHHOCTH
3) u3nmaraeT MaTepual IMOCJEIOBaTeNbHO U Ipa- KOMIIETEH-
BWJIBHO. 8040%))

2. MOJHO M apryMEHTHUPOBAHO OTBEYAET IO COAEpKa- 8 Xoporo (ao-
HUIO 3aJ]aHusl; OOHApyXKUBaeT MOHUMAaHUE MaTepua- CTaTOYHBIN
J1a, MOKET 000CHOBATh CBOM CY>KIEHUS, TPUMEHUTH YPOBEHbH J10-
3HAHWUS Ha MPAKTUKE, TPUBECTH HEOOXOAUMbIC MPU- CTUKEHHUS pe-
Mepbl HE TOJIBKO MO YYEOHUKY, HO U CAaMOCTOSITEb- 3yJIbTaTOB
HO COCTaBJICHHBIC; M3J1araeT MaTepuasl MocJje10Ba- chopmupo-
TEJIbHO M MPABUJIBHO, HO jaomyckaeT 1-2 ommuOKw, BaHHOCTH
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KOTOpBIE CaM K€ UCTIPABIISCT. KOMIIETCH-
04040

3. oOydJaroruiicss OOHapy>KMBAaeT 3HAHUE U TIOHUMAHUE VY noBnerBo-
OCHOBHBIX TIOJIOKEHUH JTAHHOTO 3aJaHHsI, HO: PHUTEIBLHO
1) u3araeT Matepuall HeIMOJIHO M JOITyCKAaeT HETOY- (TpueMITeMBIit
HOCTH B OTIPEICICHUH MOHITHIA WA (OPMYIHPOBKE YpOBEHb JI0-
TIPaBHIT; CTYDKEHUS pe-
2) HE yMeeT JOCTaTOYHO TIIyOOKO WM JOKa3aTeIbHO 3yJIbTaTOB
000CHOBAaTh CBOM CYXKICHHS M MPUBECTH CBOU IPH- chopMupo-
MEDHI; BaHHOCTH
3) u3araeT Marepua HEMOC/Ie0BATEIbHO U J0IYC- KOMIICTCH-
KaeT OLIUOKH. 8820%))

4. oOyyaronuiicss oOHapy>KMBaeT HE3HAHHE OTBETA Ha Heynosne-
COOTBETCTBYIOIIIEE 3a/IaHUE, JOMYCKACT OINNOKH B TBOPHUTEIHHO
(GopMyIUPOBKE OMpPENCICHHA W TPABHII, HCKaKaro- (HemocraTo4-
IIME WX CMBICI, OCCIIOPSIOYHO M HEYBEPEHHO H3JIa- HBI YPOBEHD
racT MarepHall; OTMECUYAIOTCSI TaKHEe HEIOCTaTKH B JTOCTHKCHHSI
MIOJITOTOBKE OOYYaromIerocs, KOTOPBIC SBIISIFOTCS PE3yJIBTaTOB
CEPbE3HBIM TMPEISITCTBHEM K YCICITHOMY OBJIaJie- chopMupo-
HUIO TIOCTICAYIONTIM MaTePHAIIOM. BaHHOCTH

KOMIICTCH-
180204))
b) KPUTEPUU U LLIKAJIA ONEHUBAHMUS PE3YJIBTATOB
TECTUPOBAHUSA
No Kpumepuu oye- Illkana oyenox
n/n HU6anuA Konuue-
cmeo
oannos

1. 90-100 % mpa- 9-10 OTnu4aHO (BBICOKHM YPOBEHB JTOCTHKCHUS pe-

BUJIbHBIX OTBETOB 3yJIHTaTOB C(OPMUPOBAHHOCTH KOMITCTCHIIMH)
2. 80-89% mnpaBuib- 7-8

HBIX OTBETOB XopoI1Io (JIOCTaTOYHBIN YPOBEHb JOCTHKCHHSIPE-
3. 70-79% npaBuIh- 5-6 3yJITaTOB COPMUPOBAHHOCTH KOMITCTCHIIH)

HBIX OTBETOB
4, 60-69% npaBuiIb- 3-4

HBIX OTBETOB Y 10BIETBOPUTEIIBHO (ITPUEMIIEMBIH YPOBEHb10-
5. 50-59% mpaBuib- 1-2 CTHKEHUS PE3yIbTaTOB C(HOPMUPOBAHHOCTH

HBIX OTBETOB KOMIICTCHIINH)
6. menee 50% mpa- 0 HeynoBnerBoputenbHO (HEAOCTATOUHBIN YPO-

BUJIBHBIX OTBETOB BEHbB JIOCTH)KCHHUS PE3yJIbTaTOB chopMHUpOBaH-

HOCTH KOMIICTEHIINN)
B) KPUTEPUU U NIKAJIA OIEHUBAHUWS JOMAIIHEI'O 3AJJAHUS
No Ikana ouyenox
n/n Kpumepuu ouenusanusn Konuue- Ouenka
cmeo
oannos
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1. 3aaHue BBIIIOJIHEHO ITOJHOCTHIO: LENH JI0- 9-10 OTIUYHO
MAITHETO 3aJlaHus YCIENIHO JOCTUTHYTA,; (BBICOKWH YPOBEHb J10-
OCHOBHBIE TIOHSITHS BBIACICHBI, HaAJIUYUE CTYDKEHUS Pe3yJIbTaTOB
cxeM, rpaduueckoe BBIIEICHHE 0C000 c(hOpMHUPOBAHHOCTH
3HaUYMMOU WH(popManuu; paboTa BBHITOTHEHA KOMITICTCHIIMH)

B IIOJITHOM O0OBEME.

2. 3aJaHue BBIIOJHEHO: ILEIb BBITOJIHEHUS 8-7 Xoporio
JIOMAIITHETO 3aIaHMs JOCTUTHYTA; HAINIUE (TOCTAaTOYHBIN YPOBEHB
MIPaBUJIBHBIX ATAJOHHBIX OTBETOB; OJTHAKO TOCTHKCHHUS pe3yibTa-
pabOTaBBITIOTHEHA HE B IMOJTHOM O00BEME. TOB C(POPMHUPOBAHHO-

CTH KOMITETEHITHH)

3. 3amaHue BBINOJHEHO YaCTHUYHO: I€Jb BbI- 6-5 Y 1OBJIETBOPUTEITHHO
TIOJTHCHMSI TOMAITHETO 3aJaHus JTOCTUTHYTA (TpuemMIIeMBIH YPOBEHD
HE ITOJHOCTBIO, MHOI'OYHCJIECHHBIE OIINOKH TOCTKEHUS PE3yibTa-
CHIKAIOT Ka4€CTBO BBHITIOJTHEHHOW paOOTHI. TOB C(hOPMHUPOBAHHO-

CTH KOMIICTCHIINN)

4, 3aJaHre HE BBINOJHEHO, 1IE€]Ib BBIIOJIHEHUS | MEHEE 5

AOMAIIHCTO 3aaHMs HC IOCTUTHYTA.

I') KPUTEPUU U LIKAJIA OLIEHUBAHUS HA KOHTPOJIbHOM PABOTE

Ne IIkana ouernok
n/n Kpumepuu ouenueanusn Konau- Ouenka
yecmeo
oannog

1. JlaH nonHBIA, B JIOTHYECKOM IOCIEI0Ba- 10-20 OtnuyHo (3a-
TEJIBbHOCTU PAa3BEPHYTHIA OTBET Ha MOCTAB- YTeHO) (BBICO-
JICHHBIN BOIPOC, I7Ie 00yYaroIIMiCs KU YPOBEHb
MPOJAEMOHCTPUPOBAJT 3HAHUE JAUCITUTLIUHBI JIOCTUXKEHUS pe
B MOJHOM 00beMe Y4eOHOW MpOorpaMMbl, 3yJIbTaTOB
JIOCTATOYHO TJyOOKO OCMBICIIMBAET JUCIIH- chopMupoBaH-
IJTMHY, CAMOCTOSITEIbHO U HCUYEPIBIBAOIIIEC HOCTH KOMIIe-
OTBEYAET HA JIOMOJHUTEIbHBIE BOIPOCHI, TCHITUH)
MPUBOJUT COOCTBEHHBIE MPUMEPHI MO MPO-
OJiemMaTHKE IIOCTaBJIICHHOTO BOIIpOCa, pe-
W1 TPEAJIOKEHHbIE MPAKTUYECKUE 3a7a-
Hus 6€3 OmuOOK.

2. JlaH pa3BEepHYTHI OTBET HA IOCTABJICHHBIN Xopomo (3a-
BOIIPOC, TJ€ CTYJIECHT AEMOHCTPUPYET 3Ha- YTEHO) (J1ocTa-
HUS, TPUOOPETEHHBIC HA 3aHATHUSAX, a TAKKE TOYHBIN yPOBEHB
MOJIy4YEHHBbIE TIOCPEICTBOM H3y4eHUs: 00s- JIOCTUKEHUS pe-
3aTeNbHBIX YUYEOHBIX MaTEPUAJIOB IO KypCy, 3yJIbTaTOB
JaeT apryMEHTUPOBAHHBIE OTBETHI, IPH- chopMupoBaH-
BOJUT NPUMEPHI, B OTBETE MPUCYTCTBYET HOCTHU KOMIIe-
CBOOOHOE BJIJIEHHE MOHOJIOTHYECKOU pe- TCHIUH)

Ybl0, JIOTUYHOCTh M TMOCJIEIOBATEIbHOCTh
otBeTa. OTHAKO JOMYCKAETCs] HETOYHOCTh B
oTBeTE. Pelmi npemioKEeHHbIE IpaKTHYe-
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CKHEC 3aJaHus C HEeOOJIBIIUMU HETOYHO-

CTSIMM.

3. JlaH OTBET, CBUIAETEIBCTBYIOLIMNA B OCHOB- Y noBneTBopu-
HOM O 3HAHMM IPOLECCOB U3YyYaeMOU IUC- TEIBHO (3a4uTe-
LIUIUTUHBI, OTJIWYAIONTANCS HEJO0CTATOYHOM HO) (mpuemiie-
[NIyOMHOW M TOJHOTON PAacCKpBITHS TEMBI, MBIN YPOBEHb
3HAHMEM OCHOBHBIX BOIIPOCOB TEOpUH, Cla- JIOCTHKEHHUS pe-
00 copMHpOBaHHBIMU HaBBIKAMU AaHAJIU3a 3yJIbTaTOB
ABJICHUM,  IPOLIECCOB,  HEIOCTATOYHBIM c(hopMHUpOBaH-
YMEHUEM J1aBaThb apryMEHTHPOBAHHBIE OT- HOCTH KOMIIE-
BEThl U NPUBOJUTH NPHUMEPHI, HEAOCTATOU- TCHIINH)

HO CBO6OIIHBIM BIaACHUCM MOHOJIOTHYC-
CKOM PC€YbIO, JIOTHUYHOCTBIO M ITIOCJICOAOBA-
TCIBHOCTBIO OTBCTA. I[OHYCKaeTCH HC-
CKOJIBKO OIIMOOK B COJCPIKaHUU OTBETAa U
PCIICHUH IMMPAKTHYCCKHX BaI[aHHﬁ.

4. JlaH OTBET, KOTOpBI COAEPKUT PsA ce- 0-9 HeynosnerBo-
PBE3HBIX HETOYHOCTEW, 0OHAPYKUBAIOIINNA pUTENBHO (HE
HE3HAHHE IPOLECCOB M3y4aeMOW IpeIMeT- 3a4TEeHO) (He-
HOW 00JIaCTH, OTIMYAIOLIUIICS HETITyOOKUM JOCTaTOYHBIN
PacKpbITUEM TEMBbI, HE3HAHUEM OCHOBHBIX YPOBEHB J10-
BOIPOCOB TEOpUH, HeCcHOPMHUPOBAHHBIMU CTHKEHUS pe-
HaBbIKAaMH aHaJlM3a SIBJICHUH, IMPOILIECCOB, 3yJbTaTOB
HEYMEHHUEM JaBaTb apryMEHTHPOBAHHbIE chopMHUpOBaH-
OTBETHI, CJIa0BIM BJIAJICHUEM MOHOJOIHYE- HOCTHU KOMIIe-
CKOMl peubl0, OTCYTCTBHEM JIOTUYHOCTU U TEHIVH)

MOCJIEIOBAaTENbHOCTH. BBIBOABI  MOBEpX-
HOCTHBI. PellieHrne mpakTU4YecKuX 3aJlaHui
HE BBITNOJIHEHO, T.€. CTYJEHT HE CIOCOOCH
OTBETUTH HA BOMPOCHI JAXE MPU HJOMOJHU-
TEJIbHBIX HABOJSIIMX BOIPOCaxX IMpenoja-
BaTeIs.

2.3 Kpurepnu M mKaJa OIEHMBAHUS Pe3YJbTATOB OCBOEHHMS IMCUMILIMHBI
NPH KOHTPOJIbHOM padoTe

Ilpu konmponvHol pabome

No Kpumepuu oyenueanusn Hlkana oyenok
n/n Cymma
oannoe Ouenka
oucuu-
NJIUHbBL
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OOyuaromuiicsa Tiry00KO U IPOYHO YCBOMII MPO-
IrPAaMMHBIA MaTepHuall, HCUEPIbIBAIOLIE, MOCTe-
JOBATEJIbHO, YETKO M JIOTMYECKU CTPOMHO €ro
U3JIaraeT, yMEEeT TECHO YBS3bIBaTh TEOPHUIO C
MPaKTUKOW, CBOOOIHO CIIPABISETCA C 3aJa4aMH,
BOIIPOCAMH M JIPYTMUMH BUAAMH HPHUMEHEHUS

51 u BhILIE

OT1nu4HO
(3auTeHo)
(BBICOKHMI1 ypO-
BEHb JOCTHXE-
HUS pe3yJibTa-
TOB cpopMHU-

3HAHWM, MPUYEM HE 3aTPYIHSIETCS C OTBETOM POBAHHOCTH
Ipy BUJOM3MEHEHUM 3aJlaHUl, HCHOJb3YeT B KOMIICTCHIIHH)
OTBETE MaTepuall pa3IMuHOMN JIUTEPATyphl, Mpa-
BUJIbHO OOOCHOBBIBA€T MPUHSTOE HECTaHIapT-
HOE pEIIeHHe, BIAJCeT Pa3HOCTOPOHHUMU
HAaBBIKAMHM U TPUEMaMH BBITIOJIHEHUS MPAKTU-
YecKUX 3a7a4 Mo (POPMUPOBAHUIO KOMIIETEH-
1005078
OOyuaromuiics TBEpAO 3HAET MaTepuai, Tpa- Xopormio
MOTHO U IO CYIIECTBY H3JIaraeT €ro, He JI0Iyc- (3autenHo) (J10-
Kasl CyIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha CTaTOYHBIN
BOIPOC, MPABWJILHO MPUMEHSET TCOPETUUCCKUC YPOBEHB
TIOJIOKCHUSI TP PEUICHUN TPAKTUICCKUX BO- JOCTHKCHHUSI
MpPOCOB M 3ajad, BIIaJeeT HEOOXOTUMBIMU pe3ynbTaToOB
HABBIKAMH Y TIPUEMaMH UX BBIMOJHEHUS, a TaK- chopmupo-
K€ UMEET JOCTATOYHO TMOJIHOE TPEJICTABIICHUE O BaHHOCTHU
3HAYMMOCTHU 3HAHUHN AUCIUIUIMHBI. KOMITCTCHITHH)
OOyuaromuiics UMeeT 3HaHUS TOJIBKO OCHOBHO- VY nosnerBopu-
ro mMaTepualia, HO He YCBOWIJI €ro JeTajeil, 10- TEJIHHO(3aYTEHO)
MyCKAeT HETOYHOCTHU, HEOCTATOYHO MPABUIb- (mpuemIteMbIit
HbIC (DOPMYIMPOBKU, HAPYIICHHUS JIOTHYECKOU YPOBEHb JTOCTH-
MOCJIE0BATEILHOCTH B U3JIOKEHUHU TMPOTPAMM- KEHUS
HOTO MaTepuasa, UCIBITHIBAECT CJIIOKHOCTU MPU pe3yJIbTaToB
BBINIOJIHEHUU MPAKTUYECKUX PabOT U 3aTpyIHS- chopMHUpPOBAH-
€TCs CBSI3aTh TEOPUIO BOIPOCA C MPAKTUKOM. HOCTH KOMIIE-
TCHIIMH)
OOyuaronuiics He 3HACT 3HAYMTEIBLHON 4YacTh | MeHee 51 Heynogine-
MPOTrPaMMHOTO Marepuaia, HEYBEPEHHO OTBE- TBOPHUTEIIBHO
YaeT, IOMYCKAeT CEPhEe3HbIC OLIMOKU, HE UMEET (He 3a4TeHO)
MPEACTABICHU 1O METOJIUKE BBITIOJHEHUS (HemocTaTou-
MPAKTUIECKON pabOThI, HE MOXKET IMPOIOJDKUTH HBI YPOBEHB
oOyueHre 0e3 JOMOJHUTEIbHBIX JTOCTH)KEHUS
3aHATHH 110 JAaHHOW IUCIUILINHE. pE3yJIbTaTOB
chopMHUpPOBaH-
HOCTH KOMIIC-
TCHIIVH)
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I11. TAIIOBBIE KOHTPOJILHBIE 3ATAHUSI UJIM UHBIE MATEPHUAJIBI, HE-
OBXOJUMBIE JJIS1 OEHKH 3HAHW, YMEHW, TIPAKTUYECKOTO
OTIBITA, XAPAKTEPU3VIOIIAX DTAIIEI ®OPMAPOBAHMS KOMITETEH-
I{U¥i B IPOLIECCE OCBOEHMSI OBPA3OBATEJIBLHO# MTPOTPAMMUBI

3.1. TunoBbIe KOHTPOJIBHBIC 3aJaHUA AJIA TEKYIIEI0 KOHTPOJA YCII€EBACMOCTH Oﬁy-
JaromuxcH

3ananue 1. [IpumMepHbIe BONPOCHI ISl YCTHOTO co0ece10BAHMS
Introductory questions

What’s your name? How do you spell your surname? Where are you from?
Did you learn English at school? For how many years?

Starter

What do you do? Do you work or are you a student?

Tell me about your family.

What do you do in your free time? (Do you play football or any sports?)
What do you do every day? What time do you get up / start work?

Tell me about the town where you live.

O b ownN -

Elementary
6 Tell me about something you can do well. (Can you swim? Can you cook?)

7 How often do you usually see your friends? (What do you do together?)

8 Where do you live? Tell me about your home.

9 What are you going to do at the weekend?

10 Have you been to an English-speaking country? Tell me about your visit. (OR
Tell me about an interesting place you have been to.)

Pre-intermediate

11 Tell me about something that you did with your friends/family recently. Why
did you enjoy it?

12 Tell me about the weather in your country. Which is your favourite season and
why do you like it?

13 Imagine that | am a visitor to your country. What advice would you give me?

14 Can you tell me about an object that is special for you? Why is it special?

15 Where do you live - in a house or an apartment? What’s it like?

Intermediate

16 What sort of television programmes do you like?

17 How do you keep in touch with your friends and family (by phone/email)? How
do you think communication might change in the future?

18 Tell me about the last film you saw at the cinema (or the last book you read).
Would you recommend it?

19 Think about an interesting person you have met. What is he/she like?

20 Have you ever been on a journey where something went wrong?
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Upper-intermediate

21 Tell me about something you are good at.

22 Can you tell me about a famous landmark/person in your country? What do you
know about it/them?

23 What do you use the internet for? Do you think it will ever replace books and
newspapers? Why / why not?

24 If an English person wanted to learn your language, how should they do this and
why?

25 Where do you see yourself in five years’ time?

Tema 1. KoppekTuBHO-OBTOPUTENLHbIH Kypc. I'pammaTuka B mnpodeccuo-
HAJLHOM 1eITeJILHOCTH.

1. APTUKJIb

Yupaxuenue 1. Bcmagvme apmuis, 20e He0OX00UMO.

1.This is ... book. It is my ... book. 2. Is this your ... pencil? — No, it isn’t my ...
pencil; it is my sister’s ... pencil. 3. I have ... sister. My ... sister is ... engineer. My sis-
ter’s husband is ... doctor. 4. I have no ... handbag. 5. Have they got ... car? — Yes, they
have. Their ... car is very expensive. 6. Have you got ... calculator? — No, I haven’t. 7.
This ... pen is good, and that ... pen is bad. 8. I can see ... pencil on ... table, but I can
see no ... paper. 9 Give me ... chair, please. 10. They have ... dog and two ... cats. 11. |
have ... spoon in my ... plate, but [ have no ... soup in it. 12. My ... friend says he is go-
ing to be ... millionaire one ... day. 13. Would you like ... orange? 14. Mr. Smith is ...
artist, Mrs. Smith is ... poetess.

Yupaxuenue 2. Bcmagome apmuiib, 20e He0OX0OUMO.

1. He hasn’t got ... car. But he has got ... computer. ... computer is new. 2. My ...
friends have got ... cat and ... dog. ... dog never bites ... cat. 3. This is ... tree. ... tree is
green. 4. I can see three ... boys. ... boys are playing. 5. [ have ... bicycle. ... bicycle is

black. My friend has no ... bicycle. 6. Our ... room is large. 7. She has got two ... daugh-
ters and one ... son. Her ... son is ... pupil. 8. My brother’s ... friend has no ... dog. 9.
This ... pencil is broken. Give me that ... pencil, please. 10. She has ... ball. ... ball is
big.

Ynpa:xxnenue 3. Bcmagome apmukiu, 20e He0OXo00uMo.

1. This is ... pen. ... pen is red. 2. These are ... pencils. ... pencils are black. 3.
This is ... soup. ... soup is tasty. 4. In the morning I eat ... sandwich and drink ... tea. 5.
She gave me ... coffee and ... cake. ... coffee was hot. ... cake was tasty. 6. Do you like

... ice-cream? 7.1 see ... book in your ... hand. Is ... book interesting? 8. Do you need ...
camera? 9. He never eats ... meat, he always eats ... vegetables, ...cereals, ... fruit and ...
nuts. He is ... vegetarian. 10. This is ... pineapple. ... pineapple is delicious. 11. Kate, ...
apples are good for you! 12. This is my ... table. I have ... book, two ... pencils, ... pen
and ... paper. 13. This is ... bag. ... bagis brown. It is my sister’s ... bag. And this is my
... bag. Itis ... yellow.

Ynpaxxnenue 4. Bcmasvme apmukiv, 20e He00X00UMO '

1. I have ... sisters. My sisters are ... students. 2. We are at ... home. 3. My brother
is not at ... home, he is at ... school. 4. My mother is at ... work. She is ... doctor. 5. [ am
not ... doctor. 6. I go to ... school number 8. 7. After ... school all children go ... home. 8.
At ... home we have ... dinner, watch ... TV and play ... computer games. 9. Every
school year begins in ... autumn. 10. I have no ... sister. 11. He is not ... lawyer. 12 He
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has ... child. 13. She has two ... children. They go to ... school. Now they are at ...
school. 14. I like to play ... tennis. My son likes to play ... basketball.

2. HEOIIPEJEJEHHAS ®OPMA I'JIATOJIA

Yupaxuenue 1. 3anornume nponycku OanHbIMU 21A201AMU 8 NOBETUMELHOM
HAKJIOHEHUU:

To read, to send, to take, to find, to meet, to close, to write, to give.

e.g. ... the book! Open the book!

1. ...thetext! 2. .....afax! 3. ... apen! 4. ... adiskette! 5. ... the manager! 6.
... the book! 7. ... an exercise! 8. ... Alex this note-book!

Yupaxuenue 2. [lepegeoume cnedyowue npeoioHceHus:

1. ITpounTaiite Tekct! 2. Bozpmure kuury! 3. Jlaiite Anekcy pyuky!. 4. ITonuure
dakc! 5. Berpeuaiite )xypHanuctoB! 6. Haiiau kapty! 7. Ilonoxku Tetpaas! 8. Hamumm
ynpaxsHeHue! 9. Otkpoit kaury! 10. 3akpoil kHury!

Yupaxuenue 3. Cocmasbme npeonodiceHus 6 ompuyamenbHou hopme nogenu-
MenbHO20 HAKIOHEHUs C OAHHBIMU 2NIA20NAMU:

1. to go there. 2. to play here. 3. to cook there. 4. to come here. 5. to read there. 6. to
sing here. 7. to stay there. 8. to read here. 9. to look here.

3. JUYHBIE MECTOUMEHMNA

anancHeHne 1.3anoanume nponycku coomeemcmeyrowmumu IUYHbIMU Mecmoume-
HUAMU.

l.....isnice. 2. .... amold. 3. .... are bad. 4. .... is interesting. 5. .... 1s black.
6. ....are small. 7. ....are white. 8. .... are yellow. 9. ....is not bad. 10. ....are new.
11.....arered. 12.....is not interesting.

anamnemle 2. 3amenume gvloeleHHble Cl06d coomeemcmeyromumu TUYHbIMU
MECMOUMEHUAMU.

1.Natasha is a doctor. 2. My father is a milicia officer. 3 My wife is 22 years old.
4. My father and mother work in a Social Aid Department. 5. This college is very beauti-
ful. 6. I and my friend study at Armavir Legal college. 7 The dog is very large.

OFBEKTHBIN MAJIEK JIMUYHBIX MECTOUMMEHUMI

Yupaxxkuenue 1. 3anonnume nponycku coomeemcmeayiomumu 00beKmHuLMU Me-
CMOUMEHUAMU.:

1.Will you give ..... (I) this picture, please! 2. Will you give .... (he) that newspa-
per, please! 3. Will you give .... (she) those books, please! 4. Will you give .... (they)
those diskettes, please! 5. Will you meet .... (I) in the country, please! 6. Will you meet
..... (he) in the park, please! 7. Will you meet ..... (she) at he theatre, please! 8. Will you
meet (they) at he office, please! 9. Will you send .... (I) a fax, please! 10. Will you send
.... (he) a letter, please! 11. Will you send .... (we) these books! 12. Will you send .....
(they) those newspapers, please! 13. My friend is going to visit ..... (I) on Sunday. 14. My
sister is going to visit .... (he) on Tuesday. 15. Show .... (I) your car, please! 16 Tell ....
(we) about your college! 17. This is anew book. I would like to read .... (it). My diskettes
are at the office. Will you find .... (they)! 18. This is a nice sandwich. I would like to buy

... (it).
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Ynpaxxnenue 2. [lepeseoume npeonodicerust Ha AHSTUUCKULL S3bIK.

1./1ait MHe pyuky, nmoxanyiicta. 2. S mo6mio ero! 3. [Tocmorpute Ha He€! 4. OT-
npaBbTe eil akc! 5. S cobuparock HaBecTuTh uX. 6. [lokaxkure Ham Bam nom. 7. Paccka-
KUTE HaM O ero cemee. 8. lIpounraiite e 3Ty KHury. 9. Kynure Ham rasersl, MMoxanyu-
cra! 10. Hammummure um nucbmo. 11. A mro0mro Bac.

anamneﬂne 3. 3amenume evioenernnbvle C106a TUYHBIMU MECIMOUMEHUIMU.

1. Peter helps the students to translate the text. 2. Mother asks Mary to wash the
plates. 3. My friend writes a letter to his sister. 4. Jane took 3 books from the library. 5.
His cousins lives in Moscow. 6. Our grandfather and grandmother will come tomor-
row. 7. Mary works in an Accounting Department as an accounter.

4. TJIATOJI “TO BE” B PRESENT SIMPLE

Yupaxuenne 1. 3anornume nponycku coomsemcmeyiowumu popmamu 2nazona 1o
be.

1.1.... aman. 2. She ..... a woman. 3. They ..... men. 4. You ..... nice. 5. It ..... in-
teresting. 6. They ..... teachers. 7. We ..... students. 8. He ..... black. 9. I ..... white. 10. It
.....small. 1. You ..... good. 12. They ..... bad. 13. It ..... new. 14. They ..... old. 15. We
..... managers. 16. He ..... a lawyer. 17. They ..... engineers. 18. I ..... a journalist. 19.
You ..... a programmer. 20. They ..... doctors.

Yupaxuenue 2. [locmasbme 0bwue 80npocwvl K ciedyiomum npeodiodHCeHusM u on-
sembme Ha 60Npocsl no oopaszyy. Obpamume 8HUMAHUE HA B0CXO0AWLYIO UHIMOHAYUIO B0-
NPOCUMENbHBIX NPEOIONHCEHULI.

E. g. He is a doctor. — Is he a doctor?

Yes, he is. He is a doctor. No, he is not. He is not a doctor.

1.He is a programmer. 2. They are engineers. 3. You are a lawyer. 4. She is a doctor.
5. 1 am a student. 6. You are teachers. 7. They are managers. 8. She is nice. 9. He is old.
10. They are good. 11. It is a new computer.

Ynpaxuenue 3. [lepeseoume cneoyrowue 60npocsl u oaime K HUM 0meenivi.

1.0n ropuct? 2. Ona gokrop? 3. Tel menemxkep? 4. Tol xypHanuctka? 5. OHu npo-
rpamMucTbl? 6. Onn nHxkeHepsl? 7. Bol yuurtena? 8. Bel ropuctei? 9. Ber qoktop? 10. Bel
nporpaMmuct? 11. OHn xopomme ctynents? 12. On xopommuit ropuct? 13. 310 xopomui
TexHuKym? 14. D10 nHTEpECHast KHUTA?

Ynpaxunenune 4. Bcmasvme 2nazon t0 be 6 Present Simple:

1. What ... your name? — My name ... Ann Serova. 2. What ... your address? — My
address ... 17 Pushkin Street. 3. What ... your phone number? — My phone number ...
40936. 4. Where ... you from? — I ... from Armavir. 5. I ... a student. 6. My father ...

not a teacher, he ... a militia officer. 7. ... your aunt a secretary? — No, she ... . 8. ...
they at home? — No, they ... not at home. They ... at work. 9. My sister ... an accountant.
She ... at work. 10. ... you a lawyer? — Yes, I ... . 11. ... your husband a militia officer? —

Yes, he ... . 12. .... he at work now? — No, he ... not at work. He ... at home.

Yupaxuenue 5. [lepeseoume na auenutickuil s3vik, ynompeousis enazon to be ¢
Present Simple:

1. Kak te0s 30ByT? — Menst 30ByT AHsl. 2. Kakoit TBoit aapec? — Mot anpec: yauna
Jlenuna, nom HOoMmep miecTh. 3. OTkyna Tel poaom? (... npuexana?) — S u3z Apmasupa. 4.
Kak ero 30ByT? — Ero 3oByT Cama. 5. I'ne on? — On B Mockse. 6. 4 Jlena, a 3to Koiss. On
moii Opat. Emy 10 ner, a mue 20. Mpbr u3 ApmaBupa. 7. S ctynent. S B TexHukyme. 8.
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Mos cectpa conpanbHbiii paboTHUK. OHa ceityac Ha padote. 9. Moii ceiH oMa. 10. Mbl He
Ha paboTe ceiiuac. Mbl B TexHukyMme. 11. Bama nous qoma? — Her, ona B mikose. 12. Bam
JBOIOPOAHBIN OpaT 1oma? — HET, OH Ha padoTe.

5. CIPSIKEHHUE I'JIATOJIA “TO HAVE” B HACTOSIIEM ITPOCTOM
BPEMEHU

Yupaxuenue 1. Ilocmasvme emecmo nponyckog enazon to have g mysicnoii gpopme.

1. Usually they ..... lunch at the office. 2. He ..... three children. 3.1 ..... a big fami-

ly. 4. ..... you a computer? 5. She ..... a nice husband. 6. We ..... no lectures today. 7. Our
manager ..... a large house. 8. The cat ..... five kittens. 8. These students ..... good teach-
ers.

Yupaxuenue 2. [locmasbme odwue 8onpocvl K OAHHbIM HPEOlOHCEHUIM U ON-
gembme Ha HUX NOJIOHCUMENbHO U OMPUYAMENbHO:

1. My mother has a good job. 2. Natasha and Olga have got a nice office in Mos-
cow. 3. They have got many friends here. 4. Usually our family has dinner at home. 5.
Kate has got a nice daughter. 6. Our college has modern equipment. 7. | have three lessons
today.

Ynpa:xxunenue 3. [lepeseoume cneodyrowue npeonodceHus:

1.V meHns ecth ABe cecTphl. 2. Y HUX Tpoe aereu. 3. Y Hac oguH KommbeloTep. 4. Y
MEHS HEeT OpatheB. 5. Y HAc MATh MEHEIKEPOB. 6. Y HAC CEro/Hs IECTh YPOKOB. 7. Y Tebs
ecTh cectpa? 8. Y Bac ecTb xopomui Joktop? 9. Y Hux ectb xopomui opuct? 10 Y mens
Tpu Apyra. 11. Y namero yuurens nsoe nerei. 12. Y MeHsl HET BpEMEHH.

6. IPUTAXKATEJIBHBIE MECTOUMEHUSA

Yupaxuenue 1. 3anonrnume nponycku coomeemcmeyrouumu npUms*camelbHbIMU
MeCmMOUMEHUAMU.

1. (I) ..... brother is at home. 2. (he) ..... wife is at the office. 3. (They) ..... children
are at school. 4. Is (you) ..... brother a manager? 5. Is (you).... sister a lawyer? 6. (I) ....
Sister is in the country. 7. (She) .... husband is in the town. 8. (They) ..... baby is in the
park. 9. (We) ..... computers are new. 10. (We) ..... managers are at the office. 11. Are
(you) ..... books at home? 12. Are (you) ..... books interesting? 13. (She) ..... sister is a
nice lady. 14. (She) ..... brother is a good lawyer.

Ynpaxnenue 2. [lepeseoume cnedyrowue npeonodxcenus. Oopamume @HUMAHUe,
YUMo 6 aH2IULUCKOM SI3blKe Hem COOMBEMCmEUs CI08Y «C8OU», NOIMOMY OHO NepesooUmcs
COOMBEMCMBYIOWUM NO CMBLCILY NPUMSIHCAMETTbHLIM MECMOUMEHUEM.

1. Mos cectpa — topuct. 2. E€ myx — Bpau. 3. Ero 6par — menemxkep. 4. Ix xomimsb-
I0Tep — HOBBI. 5. Mou teTpanu Ha crosne. 6. Bo3bmu cBou Terpaau. 7. TBou TeTpaau 10-
Mma? 8. Haiinu cBou Tetpaau! 9. Bo3bmu cBoro HOBYIO pyuky! 10. BcTpeTs Hamiero HoBoro
nporpammuctal! 11. ITonoxu cBoro kuury Ha cron! 12. Ilpouuntaii cBoii Tekct! 13. Hamm
KHUTU uHTEepecHbIe. 14. Bamm komHuaTe! Oonbmue. 15. TBo# Opat nmporpammuct? 16. OH B
cBoeit komHare? 17. Ux kauru goma. 18. Ux kommbroTepsl Ha padote. 19. Ux netu B mko-
ne. 20. Ux paGota uHTEpecHas.

7. MPEJJIOT' MECTA N HAITPABJIEHU S
Yupaxuenue 1. 3anornume nponycku npeono2camu mecma u HanpasieHusl:

1. The book is ..... the table. 2. The fax is ..... table. 3. The note-book is ..... the
bag. 4. The diskette is ..... the desk. 5. The computer is ..... the box. 6. The boxes are .....
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the room. 7. The programmer is ..... the table. 8. The table is ..... the window. 9. The lamp
1S ..... the picture. 10. Will you sit down ..... the table. 11. Children are ..... school. 12.
Babies are ..... the room. 13. We are ..... home. 14. The baby is ..... bed. 15. Students are
..... the college.

Ynpa:xxuenue 2. [lepeseoume cneodyrowue npeonodceHus:

1. Kaura Ha crone. 2. Kommberotep B KopoOke. 3. KopoOka mox cronom. 4. Jlamma
HajJ crtosioM. 5. CTyaeHTsl 3a ctojioMm. 6. Ilonoxu kuury Ha cron! 7. Jletn B mkone. 8.
[Iporpammuctsl 3a cronoM B oduce. 9. Kuuru B komaare? 10. Ona noma. 11. TBost mama
noma? 12. Ona B Mockae. 13. f na pabdote. 14. Unu k mocke. 15. [Toyoxu pydxky Ha CTOM.

8. MHOXECTBEHHOE YUCJIO CYHNECTBUTEJIBHbBIX

anamnemle 1. Ilocmasvme Cﬂedy}omue cyuiecmeumeslbHovle 60 MHOMNCeCmMBEeHHOoe
HYUucjo.

A pen, a room, a table, a teacher, a doctor, a lamp, a college, a computer, a diskette,
a boy, a girl, a sister, a book, a map, a class, a box, a baby, a lady, a man, a woman, a
child, a tooth.

9. OBOPOT THERE IS/THERE ARE

Ynpaxuenue 1. 3anonnume nponycku coomeemcmsayrowe pamMmamuieckou
Gopmoti enazona t0 be u nepesedume npeonoscenus Ha pyccrkuil a3viK:

1. There ..... a new computer on my table. 2. There ..... many boys in the room. 3.
There ..... a good library and a reading hall in our college. 4. There ..... four rooms in my
flat. 5. There ..... little coffee in his cup. 6. There ..... no pens on the table. 7. There .....
much snow in the street today. 8. There ..... a book, a note-book, a fax and many letters on
the table.

Yupaxuenue 2. [locmasbme K npeonodceHusim odowue 8onpocwvl u oaime HoJo-
JHCUmMeNIbHble U OMPUYAMETIbHbIE OMBENIbL:

1. There is a new theatre in our street. 2. There are many computers in our office. 3.
There is much water in the glass. 4. There are many books on the shelf. 5. There are many
students in our group. 6. There is a beautiful vase on the table.

Ynpaxuenue 3. [lepeseoume npeonodicenuss Ha AHSAUUCKULL S3bIK:

1. B namem nome Het nudra. 2. B 310l kOMHaTe Tpu OokHA. 3. B 3T0# KHUTE MHOTO
dotorpaduii. 4.B namem oduce HeT cexkperaps. 5. Ha MOCKOBCKHX yJIMIIaX MHOTO Kpacu-
BbIX MaliuH. 6. B MIHTepHETE MHOTO MHTEPECHBIX CAaWTOB. 7. B Bamiem ropojae ectb MeT-
po? 8. Ha ynuue mHoro cHera? 9. B Baieii kBaptupe 5 KoMHat?

10. IPUTSIKATEJBHBINA MAJEK CYIIECTBUTEJIBHBIX

Ynpaxuenue 1. Ynompeobume npumsocamenbhviii nadedsic CyuecmeumenbHulx.

E.g. The poems of Lermontov. - Lermontov’s poems.

1. The toy of their children. 2. The questions of my son. 3. The wife of my brother.
4. The table of our teacher. 5. The life of animals. 6. The voice of the girl. 7. The new
books of the students. 8. The letter of Ann. 9. The car of my parents. 10. The room of my
friend. 11. The flat of my sister is large. 12. The children of my brother are at home. 13.
The room of the boys is large.

Ynpaxxnenue 2. [lepeseoume nHa amenutickuti s13vlK, ynompeoJisisi npumsiicamelio-
HblLL naoedic

cyuecmeumeslbHblx.!
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1. 310 cembst moero apyra. 2. Oten Moero Jpyra uwxeHep. 3. Marb Moero apyra
yuutenb. 4. JlaliTe MHE TeTpaau BalllMX CTYACHTOB. 5. DTO KHUra Hallero yuurensa? 6.
Bosbmure urpyuiku aerei. 7. 9To KOMIObIOTEP Moero Opara. 8. DTO KOMHAaTa MOEH CecT-
peL. 9. D10 Auckera Moero apyra. 10. 3to 6pat Makca. 11. Moto cectpy 30ByT Jlopa. 12.
Oto cexperapb CtuBa Kunra. 13. 910 ropuct bpena Iluta. 14. 910 nom Hammx apysei. 15
D710 paboTa HAMKUX TPOTPAMMHUCTOB. 16. DTO 0dHC UX MEHEIKEPOB.

11. YKABATEJIbBHBIE MECTOUMEHUSA THIS, THAT, THESE/THOSE
Yupaxuenue 1. 3anoanume nponycku yKasameabHbIMU MECIMOUMEHUIAMU.
1. ...... man is nice. 2. ...... woman is black. 3. ...... college is new. 4. ...... book
1s interesting. 5. ...... pen is blue. 6. ...... table is white. 7. ...... computer is good. 8.
...... boxes are small. 9. ...... girls are nice. 10. ...... pens are green. 11. ...... note-
books are green and yellow. 12. ...... lamps are small. 13. ...... children are good. 14.
...... class-rooms are large. 15. ...... diskettes are green. 16. ...... doctors are good. 17.
...... ladies are nice.
Yupaxuenue 2. [lepeseoume npeonodiceHus Ha AH2AUUCKUL A3bIK:
1.2TOT 4enoBEK — MPOTPAMMHCT.
2. DTa )KEeHIIMHA — MEHE]TKED.
. Bo3pMmure T€ KHUTH.
. DTO pyuKa, a TO — KapaHjanl.
. [loxaxkxute UM T€ UCHhMA.
. OTH XypHAIIUCTHI — UHTEPECHBIE.
. TOT MaNleHbKMI MaJIbYMK — MOM CBIH.
. OTa KOMHaTa OoJiblllas, a Ta — MaJIeHbKasl.
. Te cTyIeHThI — XOpoIlne, a 3TH — IJI0XHE.

O 01N DN =W

12. HACTOSIIEE NPOCTOE (HEONPEJAEJEHHOE) BPEMSI. THE PRE-
SENT INDEFINITE (SIMPLE) TENSE

Yupaxuenuel. Packpotime ckooxu.

1.His sister (to work) in a Social Aid Department. 2. Usually our lessons (to begin)
at 9 o’clock. 3. Our friends (to live) in Moscow. 4. He (not to like) loud music. 5 As a rule
| (to go) to work by bus. 6. All children usually (to ask) many questions. 7. My brother (to
like) music. 8. They (to work) every day. 9. My son (to study) at the college. 10. They (to
play) football well. 11. We (to study) English at the college.

Ynpaxxnenue 2. [lepeseoume na anenutickutl 3vik, ynompeoisas enazovt 6 Present
Indefinite.

1. 4 paboTaro. 2. Mbl paboTtaeM. 3. Oum He padoTtaroT. 4. Ber paboTtaere xopomo. 5.
Omna paboraer B 6anke. 6. Moii O6par He yuutcs. OH paboraer. 7. Mos cecTpa HE YUTaeT
KHUT. 8. MOW Opat He OOUT YUTaATh Ta3eThl. 9. Mbl ciuM B criaibHe. 10. Moit nsns numer
kauru. 11. Mo# myx pabortaer B 6anke. On 6ankup. OH paboraer yrpom u qHEM. Bede-
pOM OH He paboTaer.

13. OBIIIMH U CIEIIMAJIBHBINA BOITPOC B PRESENT INDEFINITE

Ynpaxuenue 1. [locmasvme obwue u cneyuaivbHvle 80NPOCbl K OAHHbIM NPeono-
HCEHUAM.

1. They have a nice office in London. 2. | read this newspaper every week. 3. We
buy sandwiches every time there. 4. My uncle often meets his wife at the office. 5. His sis-
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ter usually has lunch with her friends. 6. My husband works at Milicia station as an of-
ficer.

Ynpa:xxnenue 2. [lepeseoume cnedyowue 80npochwi.

1. T'ne Bo1 xuBéte? 2. ['e Bl yuutecn? 3. Bol pabotaete ? 4. Bam HpaButcs Bamia
pabota? 5. Korga Bbl 00BIYHO BCTpedaeTech ¢ Apy3bsiMu? 6. [louemy neTu penko yuTaroT
3Tu KHUTH? 7. Y Tebs ectb cecTpa?. 8. Y Tebs ectb Opar? 9. YV Hux ecth netu? 10. OtoT
nporpaMMucT pabotaeT B BamieM oduce? 11. OH Bcerna mokymnaer 3Ty razery?

Yupa:xxkaenue 3. 3anonnume nponycku OGHHbIMU 21A20JIAMU 8 COOMBEeMcmayiouell
2PaAMMamu4ecKkol popme 8 ciedyiouux 60NPOCUMENbHBIX NPEOIONCEHUAX:

To visit, to have, to meet, to put, to read, to work, to give, to take, to do, to send, to
find, to buy, to be, to write, to sit.

1. Who ...... at the office? — My friend ..... . 2. Who ..... your books? — My sister
..... . 3. Who ..... faxes to them? — Our secretary ..... . 4. Who ..... you newspapers? —
Our chief ..... . 5. Who ..... you every Sunday? — My aunt ..... . 6. Who ..... usually
sandwiches at McDonald’s? — Our programmer ..... . 7. Who ..... usually at this table? —
This accountant ..... . 8. Who ..... these letters to him? — His girl-friend ..... . 9. Who .....
busy today? — This layer .....

10 Who .....apen? —1..... . 11. Who ..... books about theatre? — Our friends ..... :
12. Who ..... old newspapers into the box? — These children ..... . 13. Who ..... her at the
office every day? — Her husband ..... . 14. Who ..... this work every day? — His wife ..... :

Who ..... this information for you? — This student .... .

Yupaxuenue 4. [lepegeoume cnedyowue 60npocsl u oatime Kpamxue Omeemeoi.

1. Kto 06b1yHO cuauT 3a 3TUM ctojoMm? 2. Kto Bac oObryHO BcTpedaeTr? 3. Kto
0oObIYHO HaBelaet 3Toro yenoBeka? 4. Kto padortaer B a3Tom 6anke? 5. Kto numer Bam
nucbMa? 6. Kto nmokymnaer razetrsi? 7. Kto moOut untath KHUTH? 8. Y KOTO €CTh 3Ta KHU-
ra? 9. ¥V koro ectb pyuka? 10. Kto na€t Bam anrnuiickue kauru? 11. Y xoro ects Bompoc?

14. MPOMIEJIIIEE MPOCTOE (HEONPEJAEJEHHOE) BPEMS. THE
PAST SIMPLE (INDEFINITE) TENSE.

Ynpaxuenne 1. I[locmasvme credyowue npasunvhule enazoast ¢ Past Simple,

To work, to look, to listen, to watch, to check, to ask, to answer, to cook, to call, to
help, to open, to close, to live, to like, to love, to invite, to translate, to visit, to want, to
correct, to stay, to play, to study, to finish.

Yupaxkuaenne 2. 3anornume nponycku oannvimu enazoaamu ¢ Past Simple (Indefi-
nite) no cmwicy:

To watch, to listen, to visit, to invite, to work, to play, to finish, to live, to cook, to
stay, to answer, to call.

1. My mother ...... meat and vegetables for dinner yesterday. 2. We ...... to the
music and ...... TV yesterday. 3. The day before yesterday my friend ...... to the party. 4.
Last week my sister ...... at home. 5. Five years ago these people ...... in London. 6.
These managers ...... all our questions yesterday. 7. Last year this doctor ....... at the hos-
pital. 8. Last week we ....... our friends in the country. 9. We ..... football and volleyball
there. 10. My sister ...... her child Daniel. 11.In1996 I ...... school number 3.

Ynpaxuenue 3. [lepeseoume npeoniodxceHuss U nocmasbme K HUM 0Owue u cneyu-
anbHble BONPOCHL.

1. Last Sunday we played golf at our friends. 2. Last week students translated busi-
ness letters at the lesson. 3. My friend phoned me at 9 o’clock yesterday. 4. I finished
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school many years ago. 5. | entered Armavir Legal College last year. 6. Many years ago
this family lived in London.

Ynpaxuenue 4. Omeemvme Ha caedyrowue odwue 80NPOCyHl YmeepoumeibHo Uil
ompuyamenlvbHo.

1. Did you phone your friend yesterday? 2. Did you help your mother on Sunday? 3.
Did you cook dinner yesterday? 4. Did you watch TV yesterday evening? 5. Did you
translate a text last week? 6. Did you study English at school? 7. Did you visit your friends
yesterday? 8. Did you play the piano when you were a child? 9. Did your parents live in
Moscow twenty years ago? 10 Did your father work at the hospital? 11. Did you like to
study at school?

Yupaxuenue 5. Omeemome Ha credyroujue cCneyuaibHule 0NPOChL.

1. Where did you live three years ago? 2. What did you want to do yesterday? 3.
When did you help your parents last time? 4. At what time did your friend phone you yes-
terday? 5. Where did your friend study English? 6. When did you listen to the music last
time? 7. When did you finish school? 8. Why did you enter Armavir Legal College?

Ynpaxxuenue 6. 3anonnume nponycku 8 OAHHbIX BONPOCAX K Nodjexcawjemy npa-
sunvrvimu enaconramu ¢ Past Simple (Indefinite) no cuwicay:

1. Who ....... TV yesterday? 2. Who ....... the piano yesterday? 3. Who ....... at
home yesterday? 4. Who ....... fish for lunch? 5. Who ....... to the music the day before
yesterday? 6. Who ...... this text? 7. Who ...... you to do this work? 8. Who ......

school in 1989?

Yupaxuenue /. [lepegeoume cnedyowue npeoiorceHus:

1. 51 okoHYMIA MIKOJIy B MPOIUIOM IOAY W MOCTynujia B ApMaBUPCKHUM FOpUIAYE-
CKHI1 TeXHUKYM. 2. MbI kuiu B MockBe ABa roga Hazaz. 3. OH nmomor MHe Buepa. 4. Moit
My pabotai B aTom 6anke B 2005 roay. 5. I'me BbI xwmu 5 net Hazan? 6. Kto momor te-
6e? 7. Tebe noupaBuics 3tot puibMm? 8. S yumnace xoporio B mkoie. 8. OHa xoTena
CTaTh COLMAJIBHBIM paboTHUKOM. 9. OHM mepeBenn Bce JieNoBbie muchma Buepa. 10. OH
HE OTKpbUI ABepb. 11. S He cMoTpen TeneBu3op Buepa. 12 Mbl HEe yYMIUCh B TPOLLIBII
MOHEICTbHUK.

Ynpaxuenune 8. [locmasvme credyiowue nenpasuivhvie 2nazonvl ¢ Past Simple:

To give, to take to come, to make, to meet, to read, to send, to spend, to say, to have,
to see, to find, to understand, to write, to put, to go, to show, to speak, to get, to know, to
buy, to think, to sing, to sit, to eat, to drink, to learn, to build.

Yupaxkuenue 9. 3anonnume nponycku nenpasuivhuvimu enazoiamu ¢ Past Simple:

1.T...... home from college at 3 o’clock yesterday (to come). 2. Two days ago my
friend ...... to Moscow (to go). 3. We ...... lunch at 2 o’clock yesterday (to have). 4. Last
week I ...... an interesting book about music (to read). 5. The day before yesterday my
friend ...... a new computer (to buy). 6. 1 ..... a nice film on TV yesterday (to see). 7. Last
week I ..... my old friends in the street (to meet). 8. My friend ...... a good article about
business in England (to write). 9. | ..... these people from school (to know). 10. 1 ..... that

they didn’t like me (to think). 11. At 3 o’clock we ..... home from our college (to go).
Ynpaxuenue 10. I[locmasvme obwue u cneyuaibhvie 80npocvl K OAHHbIM NPeojlo-
HCEHUAM.
1. Yesterday we went to the office by car. 2. We came to the office at 9 o’clock. 3.
The other day we met our friends at the cinema. 4. We saw a nice film last week. 5. My
friend bought a new mobile telephone last month. 6. Yesterday evening my parents read a
funny story in this newspaper. 7. Last week my uncle showed me his new office.
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Ynpaxnenue 11. Omeemovme na cnedyroujue 80npocol.

1. Did you go to the country last Sunday? 2. Where did you go yesterday? 3. Did
you go to the cinema last month? 4. Did you go to your friends the other day? 5. What did
you do yesterday? 6. At what time did you come home yesterday? 7. Did you go to the
college by bus ? 8. Did you take your friend’s pen? 9. Where did you have lunch yester-
day? 10. Where did you spend last weekend? 11. Where did you buy your new mobile tel-
ephone? 12. Where did you put your mobile telephone?

Ynpaxuaenne 12. 3anornume nponycku nenpasunvhvimu enaeoramu ¢ Past Simple
u oaume KopomKue omeembl.

1. Who ..... to the office by car? (to go) 2. Who ..... home at 3 o’clock? (to come)
3. Who ..... this newspaper yesterday? (to read) 4. Who ..... you this book? (to give) 5.
Who ..... this article? (to write) 6. Who ..... your pen? (to take) 7. Who ..... a new film
with Nicole Kidman? (to see) 8. Who ..... this exercise last time? (to do) 9. Who .....
sandwiches for lunch yesterday? (to buy) 10. Who ..... this new film? (to understand)

Yupaxuenue 13. Ilepenuwiume cnedyrowue npeonoxcenus 8 npouieoulem pemeHu”

On Monday we have five lessons. The first lesson is Russian. At this lesson we
write a dictation and do some exercises. Nick goes to the blackboard. He answers well and
gets a “five”. Pete does not get a “five” because he does not know his lesson. After the
second lesson | go to the canteen. | eat a sandwich and drink a cup of tea. |1 do not drink
milk. After college | do not go home at once. | go to the library and take a book. Then | go
home.

Yupaxuenue 14. [lepenuwume cnedyowuii mekcm 6 npouteouiem 8pemeHtu.

On Tuesday I get up at seven o’clock. I go to the bathroom and wash my hands and
face and clean my teeth. Then I dress, go to the kitchen and cook breakfast for my family.
At 7.30 my son gets up and has breakfast. | have breakfast with my son. My son eats a
sandwich and drinks a cup of tea. | do not drink tea. I drink coffee. After breakfast my son
goes to the college and I stay at home. I don’t work in the morning on Tuesday. I work in
the afternoon. In the evening | am at home. My husband and my son are at home too. We
rest in the evening. My so watches TV, my husband reads newspapers and | do some work
about the house. At 11 o’clock we go to bed.
| CpaBuute ynorpedaenne Present Indefinite m Past Indefinite |

Ynpaxuenue 15. Packpoiime ckooxu, ynompebass enazonwt 6 Present uau Past In-
definite.

1. I (to go) to bed at 10 o’clock every day. 2. I (to go) to bed at 10 o’clock yester-
day. 3. My brother (to wash) his face every morning. 4. Yesterday he (to wash) his face at
9 o’clock. 5. I (not to have) History lesson every day. 6. We (not to rest) yesterday. 7. My
brother (not to drink) coffee yesterday. 8. You (to come) home from college at 6 o’clock
yesterday? — No, I ...... . Yesterday I (to come) home from college at 7 o’clock. 9. Your
sister (to go) to school every day? — Yes, she ..... 10 Usually I (to go) to work by bus. But
yesterday | (to have) free time and | (to go) there on foot.

15. BYAYHIE NPOCTOE (HEOHPE}IEJIEHHOE) BPEMS. FUTURE SIM-
PLE (INDEFINITE) TENSE.

Ynpaxuenue 1. Ilpocnpseatime oaunvie 2naconvl 8 Kpamkou ymeepoumeibHou u
ompuyamenvrou ghopme Future Simple:

To find, to see, to go to play, to read, to start, to finish, to be, to have, to get, to
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write.

Ynpaxuenue 2. [locmasome obwue u cneyuaibHvie 80Npochbl K OAHHLIM Npeodiio-
HCEHUSAM!

1. We shall be good specialists in two years. 2. My son will work at Militia Station.
3. He will help you next time. 4. | shall do this work tomorrow. 5. They will come to you
the day after tomorrow. 6. Next month our family will go to the Black Sea. 7. The students
will translate this text tomorrow.

Yupaxuenue 3. [lepegeoume ciedyowue npeoiorceHus:

1. A mo3BoHIO TEOE 3aBTpa. 2. OH OyAeT paboTaTh opucToM. 3. OHM NPHUETYT K BaM
nocie3aBTpa. 4. Mol He OyaeM KUTh B 3TOM ropoje. 5. OHa He OyneT 3aBTpakaTh C HAMHU.
6. Tel moiinémb 3aBTpa B TeXHUKYyM? 7. UTo ThI Oyjenisb nenath Beuepom? 8. Bel moMoxe-
te MHe? 9. Thl mokaxkemb MHe cBoi goM? 10 S mymaro, oH OyJIeT XOpOIIMM CIeIHaIH-
ctoM. 11. 4 3Har0, UTO OHU NEPEBEIYT ITOT TEKCT 3aBTPA.

Yupaxuenue 4. [Ipodonsicume crnedyoujue npeoniodceHuss:

1. TOmorrow ............cccevennee.. .2.800n .. . 3. The day after tomor-
170} . 4. In three days .................... . 5. Next week ................. . 6.
Next year ............. .7.Intheevening ................... .8. Nexttime ...................... :

\ Cpasnure ynorpeo6Jenune Present Indefinite, Past Indefinite m Future Indefinite. \

Yupaxuenue 5. Packpotime ckobku, ynompebss enazonvl 6 Present, Past wiu Fu-
ture Indefinite:

1. I (to go) to bed at 10 o’clock every day. 2. I (to go) to bed at 10 o’clock yes-
terday. 3. I (to go) to bed at 10 o’clock tomorrow. 4. I (not to go) to the college every day.
5. 1 (not to go) to the college yesterday. 6. | (not to go) to the college tomorrow. 7. You (to
watch) TV every day? 8. You (to watch) TV yesterday? 9. You (to watch) TV tomorrow?
10. At what time you (to go) to work every day? 11. At what time you (to go) to work yes-
terday? 12. At what time you (to go) to work tomorrow? 13. You (to have) an English les-
son yesterday? — No, I ...... . 14. What you (to buy) at the shop yesterday? — | (to buy) a
book. 15. Yesterday my father (not to read) newspapers because he (to be) very busy. He
(to read) newspapers tomorrow.

16 MODAL VERBS. MOJAJIBHBIE I'JIAT'OJIBI

CAN

Ynpaxuenue 1. [lepesedoume na aneauiickuil A3vlK, YNompeonss MOOAIbHbIU 2ld-
eon can unu could:

1. S ymero roBOpUTh O-aHIVIMKMCKH. 2. Mol 11ara He yMeeT TOBOPUTH ITO-HEMEIIKH.
3. Tw1 ymeens roBoputh no-gpaniryzcku? 4. Most cectpa He yMeeT TOTOBUTh. 5. Thl yMme-
enrb miaBate? 6. Sl HE MOry BBIIIUTH 3TO MOJIOKO. 7. OHa HEe MOXKeT Bac MOHATh. 8. Thl
yMeJ IU1aBaTh B MPOLUIOM roay? 9. B mpouuiom rogy st He yMmel IJ1aBath, a ceidyac yMero.
10. He mornu 661 Bl MHE ToMO4Yb? 11. SI Mory Bam nomoun? 12. 5 He Mory nepeBecTH 3TO
MIPEIIOKEHHE.

Yupaxxkaenue 2. [lepenuwume cnedyowjue npeonodcenus, 3ameHsIsi MOOAIbHbIU
anaeon can (could) svipaorcenuem to be able to.

1. I can give you my book. 2. He can ski. 3. She can do this work in time. 4. You
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cannot help me. 5. I cannot phone you. 6. We can translate this business letters. 7. My
child can write compositions very well. 8. We cannot come to your party. 9. My uncle can
finish his book next week. 10. Can you swim? 11. They can run quickly.

Yunpa:xxuenue 3. [lepeseoume npeonodxcenusi Ha pyCcCKutl A3biK.

1.Who can answer my questions? 2. Nobody could translate this text. 3. Your son
can do this work himself. 4. Who is able to do this work? 5. They were able to do this
work in time. 6. | shall be able to pass my examinations. 7. Are you able to drive a car? 8.
Who can read this text?

May

Yupaxuenue 1. [lepegeoume npeonoicerusl.

1. May | leave the classroom? — Yes, you may. 2. Am | allowed to visit you? 3. She
will be allowed to watch TV. 4. May | help you? 5. You may take my car. 6. He may go to
the party. 7. May | ask you a question? 8. He may know this man. 8. My mother might be-
lieve this story.

Ynpaxuenue 2. [lepeseoume Ha aneauticKuil s3vik, YROmMpeOisii MOOAIbHbLL 2ad-
2on may (might):

1. Moxno mMHe BouTH? 2. M0XHO, 1 MOKAY TyJATh? 3. Thl MOXKEIIb UATH TOMOM. 4.
Yuurenp ckas3ai, 4TO Mbl MOXKEM UATH JOMOM. 5. 4 qyman, 4To MHE MOKHO CMOTPETH Te-
neBu3op. 6. byab 0OCTOpOKEH: Thl MOXKEIIb yracTh. 7. He Tporaii cobaky: oHa MOXKET yKy-
cuThb T€04. 8. MBI, MOXKET OBITh, TOEIEM 32 TOPOJ] B BOCKPECEHBE.

Yupaxuenue 3. [lepeseoume na anenuiickuil si3vik, ynompeousis svipadxcenue t0 be
allowed to:

1. MHe pa3pemaroT Mojab30BaThCs ManuHoN MamuHou. 2. [letn yxe Oonpmume. Mm
pa3pelaT XOAUTh B KONy OAHUM. 3. EMy He pa3pemaroT Kynatbcsi B 3TOU peke. 4.
Buepa eii no3Bomiu npuidtu 1oMoit B 10 yacos. 5. Tebe mo3BONMMIN B3SITh ATy KHUTY? 6.
Koraa mHe pa3pemaT ecTb MOpOKEHOE?

Ynpaxuenue 4. Bcmagvme mooanvHule 2nazonst May unu can.

l....... we come and see you next Sunday? 2. He ..... speak English very well. 3.
..... I come in? 4. Do you think she ..... do this? 5... T use your pen? 6. You ..... read this
book because you know the language very well. 7. You ..... take this book: I don’t need it.
5......Thelp you? 6. .....you help me?7. ..... you tell me the time, please?

Must

Ynpaxkaenue 1.//locmasvme odwue u cneyuaivhvie 80npocsbl K OAHHbIM Npeoo-
HCEHUAM C MOOATbHBIM 21A20710M MUSE u nepesedume npeodnodcenuss Ha pyccKull A3viK .

1. They must work hard at their office this week. 2. Today my mother must go to the
doctor. 3. Our friends must help their parents on Sunday. 4. My sister must buy a book of
English stories today. 5. We must stay at home this afternoon. 6. He must translate two ar-
ticles this week.

Ynpaxknenue 2. [lepeseoume cnedyroujue npeonrodceHus, UCnoib3ysi MOOAlbHbllU
2nazoz1 must:

1. S nomxken uaru. 2. OHa 10MHKHA TOMOYb MHE KyNUTh oAapok. 3. OH HOJKEH ce-
TOJIHS TTO3BOHUTH CBOeMY KoJsuiere B oduc. 4. Mbl T0DKHBI TPOBEPUTH ATOT (aitn B UH-

TepHeTe. 5. JleTn MoIKHBI ciymaTth poautenei. 6. S moykeH ynopHo paboTaTh HaJl CBOUM
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anruiickuM. 7. Tol TODKEH AenaTh YPOKU Kaxablid AeHb. 8. OHa n0okHA OBITh JOMa Cei-
yac.

YupaxkHenue 3. 3amenume mooanvhwiil enaeon MUSt eco sxsusanenmom 10 have to
Ce0YIOWUX NPEOTIOHCEHUSIX !

1. You must stay here. 2. They must go there tomorrow. 3. We must meet at 7
o’clock. 4. I must come in time. 5. We must take exams in June. 6. The train must come
soon. 7. My friends must work nard. 8. I must finish my work in time.

Yupaxnenue 4.

Ilepeseoume na amnenutickull A3vIK, YNOmMpeoO.iss IKEUBALEHMbL MOOAILHO20 21142014
must:

1. S noykxHA ITOWTH B Mara3suH CEroIHs.

MPUTOTOBUTH 00€].
cAenaTh ypOKH.
MOWTH Ha padoTy.
MOUTPATh C IETHMHU.
2. MHe npuaércs NONTH B MarasuH 3aBTpa.
MPUTOTOBUTH 00€/I.
CHENaTh YPOKHU.
MONTH Ha padoTy.
MIOUTPaTh C ICTHMH.
3. MHe npuIuIocs IMOMTH B Mara3uH BUepa.
IPUTOTOBUTH 00€].
CHEJIaTh YPOKH .
MOWTH HA paboTy.
IIOUTPATh C IETHMU.

17. YUCJIUTEJBHBIE (THE NUMERALYS)

VYnpaxuenue 1. [llpouumavime u 3anuwume ciredyroujue yuciumenbhvle no-
AHTIUUCKU:

1. KommuecTBEHHBIC YUCIUTCIIHHbBIC:

3,5,11, 12,13, 15, 18, 29, 30, 39, 45, 57, 83, 156, 345, 1005, 53105, 1. 745. 033.

2. IlopAIKOBBIE YHCIIUTEIIBHBIE:

1, 2, 3, 4, 5, 10, 15, 23, 56, 149, 150, 208,531, 723, 922, 418, 1324, 1000,
2.000.000.

Ynpaxnenue 2. [lepeseoume OarHble CL0B0COYEMAHUS, UCHONBL3YS NOPAOKOBbHIE
yucaumenvhwvle. Obpamume HUMAHUE HA Ynompeobaenue onpeoeieHH020 ApMUKIIsL:

IIepBbIit EHB B IKOJIE, BTOPOU YPOK, TPETUNA BOIIPOC, YETBEPTAS BEUEPUHKA, IISATHIN
KoJuiera B oduce, IecTas JUCKETa Ha CTOJIe, CelbMas CEMbs B TOpPOJE, BOChbMas Wrpa,
OJIMHHA/IATass KapTUHA B KHUTE, IBEHAIIaTas HOYb B JIOHIOHE, TpUHAIIATHIN PeOEHOK B
OOJIBHMIIE, YSTHIPHAAIATHIN Mecsll B AHIIMH, ISTHAAATRIN rog B MoCKBe, JABaIaThIid
daiin B UaTepHETE, ABAIIIATh IEPBBIA CTYACHT B TPYIINE, JBAIIATh TPEThs JKCHIIMHA Ha
paboTe, nBaaIaTh YEeTBEPTAs HEACIS Y ApY3€eH, ABAIATh MsITas MallliHA Ha YJIUIIE.

Ynpaxuenue 3. [Ilpouumatime cieoyowue XxpoHojiocuueckue 0amol.

1995, 1999, 1984, 1928, 1945, 1937, 1964, 1968, 1985, 1972, 1948, 1918, 1905,
2001, 2002, 2003, 2005, 2010, 1812, 1841, 1851, 1898, 1870, 1775, 1654, 1613, 1525,
1478, 1242, 1148, in 1998, in 1939, in 1914, in 1825, in 2000, in 2006, in 1968, in 1602,
in 1598, in 1354.

27



Tema 2. BoipaGoTka yMeHUIi 1 HABBIKOB YTeHMsl, MMCbMEHHOW M YCTHOH peun
HA aHIJIMICKOM fI3bIKe B MPo(ecCuoHaAIbHOM cepe.

Baok 1./le1oBoe mucbMO.

UNIT 1. BUSINESS WRITING
3apanue 1. CIOBAPDH I10 TEKCTY
Plan ITnan

Outline Habpocox

Draft I[IpoekT TekcTa TOKyMEHTa, YePHOBHK
Edit PenakTupoBanue

Rewrite ITepenucka, nepeneyaTka
Proofread BerunthiBanue

Grammar I'pamMmmatuka

Punctuation ITyukryarws

Spelling I1paBonucanue

Style Ctuib

Format ®opmar, popmarrpoBanue
Businesspersons JleToBsie IO
Summarize O6061maTh, pe3IOMUPOBATH

3ananue 2. IPAKTHUKA

A. HpHBeIII/ITe B COOTBCTCTBHC TCPMUHBI 1 UX OIIPCACIICHUA

a. draft

b. edit

c. outline

d. plan

e. proofread

f. style

g. summarize

1. general description of something which does not give us all the details
2. giving a short written or spoken account of something

3. examining and making corrections to the text so that it is suitable for publishing
4.the general way of presentation

5.a method of achieving something that you have worked out beforehand
6.an early version of a document

7.to read a text to find and mark mistakes

NaunomaTuyecKkue cJI0Ba U BbIPpaKeHHUsI
Above-and-beyond-the-call-ofduty

bonbie, uem TpeOyeTcs, A TOro YTOOBI caiejaTh paboTy XOPOIIIO
Eagle eyes «Octpslii ria3» (3amMeuaTh BCEe OITHOKH )

Fall into CtaTh yacThiO CyIIECTBYIOMLICH TPYTIITHI,

IIOMACTh I10]T KATETOPHIO

Go public CraTtes mocTosiHEEM OOIICCTBEHHOCTH,

0OHapOI0BaTh, ONyOJIUKOBATH

Go through channels CienoBath ycTaHOBJICHHBIM MTPaBHIIaM

Go with the flow Uty mo Tedenunio, BOCIPUHUMATh BEIIH, KaK €CTh
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Hurry up and wait Crieriika He Hy»Ha, TIOCKOJIbKY 3a HEel mocjenyer 0e31eiCTBIe

Keep in line [IepkaTh 4TO-TO Ha CBOEM MECTE

Loose ends HerporymaHHbBIE He3aBepIICHHBIC JETAN

Make every word tell YoenuTscst B TOM, 4TO KaXJI0€ CIIOBO CTOMT Ha CBOEM MECTE U
yOpaHbl BCE HEHYKHbBIE CII0BA

On the line PuckoBanHbIi (CIIOBO, BRIPAKEHHUE)

Spare Ilo cymecTBy, HUYETO JIAITHETO

Sticky TpynHOounTaeMBIi, TPYAHBIHN TSI BOCIPUSTHSI

Tightly written HanmcanHBI# ¢)kaT0.0€3 JIMITHUX CJIOB

Wrap up IToasecTr K BBIBOJY, «CBEPHYTH» Ha MBICIb O YeM-TO

|. U3 4eThIpex npeaiokKeHHbIX BAPHAHTOB BhIOEpUTE OJMH €IMHCTBEHHO Mpa-
BWJIbHBIN:

1.Keep two pencils handy while proofreading.

(A) extra (C) sharp

(B)secret (D) near

2.Thomas Edison's office was always disorganized with books and papers.

(A) cluttered (C) sorted

(B)decorated (D) stacked

3.Technical books often have a word list at the end.

(A)quiz (C) chapter

(B)appendix (D) glossary

4.She was asked to give the gist of the assay in two sentences.

(A)plot - (C) summary

(B)expertise (D) chore

5. Many of the characters portrayed by Clint Eastwood are laconic

types: strong men of few words.

(A) criminal (C) strong .

(B)brief and to the point (D) wise

I1. llepedpa3upyiiTe npenio:keHusi, ypoCTUB UX TaM, I/ie MOMKHO.
1. You have come at a moment of opportunity for | need a new secretary.
2. The supervisor of the work team called a meeting.

3. Johnson & Johnson exports on a regular basis.

4. The market displays high volatility in price.

5. She stood in a line that moved slowly.

6. In Italy, we stayed at a hotel of four stars.

7. Our company built 8 stories of office building.

I1l. 3anomHuM, 4TO cieayonIue CyleCTBUTEIbHbIE (HO He TOJILKO OHH) HUKO-
I/1a He MI3MEHSIOTCS U COTJIACYIOTCS € IJ1aroJioM TOJBKO B €IMHCTBEHHOM YHCJIe.

Hanpumep:

Work of many people makes the project a success. | need some stationery that is on
your drawer.

Advice Coser

Machinery MexaHu3Mebl, MalllnHHOE 000PY/I0BaHUE

Consensus Coriacue, corjiIacOBaHHOCTD
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Money Jlenbru

Credit [ToBepue, npuzHaHue

Punctuation ITynkryarus

Foodstuff [Tumesoii mpoxykT

Research UccnenoBanue

Information Mudopmarus

Stationery Kanmenspckue npuHaie)kKHOCTH, ITHcYas Oymara
Knowledge 3nanus

Work Pa6ora

CocTaBbTE CBOH NPEAIOKECHUA ¢ KAKABIM CYIIECTBUTECIbHBIM.
IV. CocTraBiienue BonpocoB. UcnipaBbTe ciieyrolne BOMPOCHI:
1. You do think the idea is good?

2. How long you are going to stay in Russia?

3. When did they completed the report?

4. Where he is from?

5. Who does supervise you?

6. When the cafeteria will close?

7. Why they do want those figures?

8. Whom we can ask for advice?

baok 2. Uucrpyuus
UNIT 2. INSTRUCTIONS

3ananue 1. Bcmomuum BpeMeHa riarosia. Hanummre nmepeBoa KaxkIoro npe-
JOKCHUAA.

1 am a secretary now. Present

1 have been a secretary since 1988. Present Perfect

He has been a secretary for six years. Present Perfect

| was a secretary two years ago. Past

We were secretaries two years ago. Past

| had been a secretary for four years before | changed careers.

She had been a secretary for twenty years before she retired.

I will be a secretary at Sigma when | pass the exam.

She will have been a secretary for six months by the time her diploma is issued.

3amanue 2. [1o aHaJI0rUM 3aM0JTHUTE MPONYCKH B 32/IaHHOM BPEeMEHH /ISl TJia-
roJjia to sign [moanuceIiBaTh):

They sign the contract. Present

They all the contracts. Present Perfect

John (always) contracts for his company.Present Perfect

He the contract at 10:00 a.m. Past

He it before I arrived at 10:30 a.m. Past Perfect

The Smiths the contracts before the attorney reviewed them. Past Perfect

| that contract after you leave. Future

| it by the time you return. Future Perfect

JlokymeHTaIus Wik UHCTPYKUMK 00bIYHO nuinyTest B Present Simple,
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HarpuMmep:

These figures show...

The table below indicates...

When the user presses Shift-Command T, a screen appears, and the user then

selects the tab settings that appear on the final document .

Hasanue pazgena c nepeogom CozepxkaHue pasaena

Time period: OtueTHbIN eproa: 3a Kakoil mepuol BpeMeHu Bbl oTYNTHIBaeTECH

Purpose: Llenu u 3agauu: Yto 610 cAeIaHO 32 OTYETHBIN MEPHOT

Key issue: OcHOBHBIE pe3ynbTaThl: KiTtoueBbie TEMbI, KOTOPHIE BEIHOCSTCS B OTYET

Actions taken: IlpunsaTeie Mepbl: OnucaHue MPUHITHIX MEP C YKa3aHUEM CPOKOB U
PUINH

Actions scheduled: Kanennapusiii mian: B kakol mociieioBaTeIbHOCTH MPUHHUMA-
JIUCh MEPhI

3amanue 3. OTpegakTupyiTe CleaylOIIHe MpPeI10KeHusl, BLIOUpas U3 BapuaH-
TOB B CKOOKaX:

1. We (need, are needing, have needed) this report for a long time.

2. Ann (prepares, prepared, had prepared) it last week, but (forgot, had forgotten,
forgets) to send it to Mr. Stone.

3. Mr. Stone (reviews, is reviewing, has reviewed) all the reports in our office.

4. This afternoon Mr. Stone (reviews, has reviewed, had reviewed) most ofthe s up-
port material.

5. Now he (asked, has asked, is asking) for Ann's report. Tell Ann to send it imme-
diately.

MoaaJjbHble IJ1aroJjbl

3ananue 4. Hanummre nepeBoj CaeayHOMIMX MPeII0KeHNH:

Request or recommendations:

[TpocKOBI WM peKOMEHTAIIUHN

Bamu npochObl WM pEKOMEHJIallMd Ha OCHOBaHUM MH(MOPMALIMH, WU3JI0KEHHOU B
OTUETEC

1. The department could not meet the project deadline.

Should will can must might

1. Possibility: Maria ask for that promotion.

2. The writer's prediction or advice about her asking: Maria ask for that
promotion.

3. A demand that she ask: Maria ask for that promotion.

4. A belief that the action will surely take place: Maria ask for that
promotion.

5. A belief that she is able to ask: Maria ask for that promotion.

Hpenaorn

5. Ilpumepsl ynotpebiieHus APYrux MNPEAJIoroB (NMEpeBEAUTE YCTHO CIEAYIOIIHE
MMPCIJIOKCHUS, o6pamaﬂ BHHUMAHHUEC HAa BBIJACIICHHLIC Hpennom):

1. All the information that you need in the report.

2. 1 wish I had some facts concerning the legal contract.

3. Who spilled coffee on the annual report?
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4. Please send the report to Sonia.

2. The secretary should listen to her supervisor._

3. The trainees must attend every session.

4. This vague language must cause confusion, there is no doubt about it.
5. May | take you to lunch to celebrate my promotion?

6. Bblﬁepl/lTe HpaBHJILHLIﬁ MOI[aHLHLIﬁ rJ1aroJj u3 npeajaoKCeHHbIX

[Ipensor Iosscuenune [Tpumep

In: Tum yupexxaenus In an insurance company

Coepa agesrensrocTu In insurance

On: 3agada On processing claims

At: KonkpetHoe yupexaenue At Dependable Insurance

Co. (taxxe: for Dependable Insurance)

With: Ucmonb3yercs ¢ riaarosom to be

| worked at Break-a-Leg Insurance for four years. 1am now with Dependable Insur-
ance.

[Ipensioru, KOTOpbIE OTHOCATCA K MECTY PaOOTHI:

5. According to this report, we need more accountants.

6. The report was accidentally left inside the car.

7. After 15 years, she is still in search of the perfect assistant.

8. The meeting is scheduled for 5:30.

9. Jim comes to us from Sun Corporation.

10. Your role in our company's success was invaluable.

Bri0epuTte npaBUIIbHBIN MPEAJIOT U3 NPENJIOKEHHBIX B CKOOKAX:

. Exports grew (at, to) $4M (in, on) July 1999.

2. Harry and | divided the workload (among, between) us.

3. Expenses for petrol are shared equally (among, between) the six members of the

[EEN

staff.
4. Most of Mike's data falls (under, within) three main categories.
5. I received an important phone call (about, during) the budget.
6. Mark interrupted us several times (from, during) the meeting.
7. | have been on this project team (since, from) last week.
8. Our new brochure was created (by, from) Anthony.
9. The company cafeteria is (to, like) a four-star restaurant.
10. We want to familiarize you (of, with) our capabilities.

B I[eJIOBOﬁ pein 1 MUCbME YaCTO NPUXOAUTCH MMOJIB30BATHCH TaK HA3bIBACMbI-
mu uHGuauTuBamMu Hejan (Infinitives of Purpose). 3a 3Tumu riarosamm Beeraa cJe-
ayerT I/IH(l)PIHI/ITI/IB. CocTaBbTe U 3aIHIIATE CBOU MNpCIJIOKCHUA, UCIIOJIb3YyA CJIOBA B JIC-
BOM KOJIOHKE.

CmoBo ¢ nepeogom IIpumep

Agree (cormamatscs) She agreed to accept the proposal.

Appear(okassiBathesi) The client appears to besolvent.

Attempt (merrathest) Don't attempt to negotiate with him.

Be able (moun, ymeTs) IS your trainer able to operate the computer?

Consent (cormamartscs) He consented to lead the team.
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et.

Decide (pemrats) The manager will decide when to add staff.

Fail (e cmoun) Sheila failed to pass the interview.

Forget (3a0niTh) Please don't forget to schedule the appointment.

Hope (mamestecs) We hope to sign that contract.

Knows (how) (31aTh, KaK)

Your secretary knows how to fill out that form.

Understands (how) (mornMats, Kak)

George understands how to deal with them.

Allow (mo3Bossats) The agreement allows us to open a second office.

Convince (yoexmars) Her proposal will convince the manager to increase our budg-

Encourage (mo0y»xmats) Good managers encourage staff to help each other.
Want (xotets) Everyone wants my secretary to get organized.

Y ci10BHBIE TIPEAJI0KEHUA

. Bbi0epuTe npaBuIbLHYI0 (POPMY IJIAroJia U3 NpeaJIoKeHHbIX B CKOOKAaX.
. If I (was, were) your superior, | could give you credit.

. I wish | (was, were) the project manager.

. Marie (was, were) the office manager before the reorganization.

. When Laura accepted the promotion, she (was, were) ready for a change.

. If he (was, were) an accountant, he would help us with the report.

. If she (was, were) the candidate, she could win the interview.

. When | introduced my sister to my boss, she (was, were) only 19.

~NOoO oIk~ WD - R

9. IlepeBeauTe ciaeayrOIue NMPeAJa0KeHUs U3 MACCUBHOI0 32J10Ta B AKTUBHBIN:
8. Our recommendations were proposed last Tuesday.

9. The decision has not been made by the management yet.

10. Reports will be investigated promptly by the personnel manager.

11. A slight rise in temperature was recorded by the research team.

12. Their arrangements have been made for hundred people.

13. Sales was increased by 10 percent by our regional office.

10. Hanumure mucbMo0, MCNOJbL3YS MOAXOASIIUE CJIOBA M3 MMPEACTABJIEHHBIX

HHXKE:

Yka3zanue Ha CioBa

Mecro: Near, nearby, here, where, wherever, next to, adjacent to

Bpewmst: Now, then, meanwhile, later, before, after, since

[MocnenoBarensHoCcTh: Next, first, second, last

AxuenT: Indeed, in fact, certainly, clearly, of course, naturally

Cwmemenue akienToB: Yet, however, but, although, nonetheless, on the contrary, in

contrast, on the other hand, nevertheless

Cpasuenue: Similarly, just as, as though

Wnmoctpanust: For example, for instance, to illustrate
IToka3aTh NpUUKMHY U pE3yJIbTAT:

Consequently, because, therefore, as a result, if/ then
IloaBecTu K 3aKIIOUYEHUIO.

Therefore, in conclusion, in summary, finally, in other words
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Jlob6asuth: Moreover, in addition, too, also, besides, additionally

Tema 3. BBenenne B npogeccuro. YpoBHHU KJIaccuPUKAIUM CEKpeTapei.

TEXT 1 TYPES OF SECRETARIES
TASK 1. Before reading the text, learn the new words

to assist nomorars Syn. to help

executive WCIIOJIHUTEIbHBIN,
aIMAUHHUCTPATUBHBINA PYKOBOJAUTEND,
aIMUAHHUCTPATOP

to compose coctaBiATh SyN. to make, to prepare

to distribute pa3aaBaTh

internally BHYTpHU

externally CHapyXH

accurately TOYHO

to route HaINpaBiATh

route MapuIpyT, IIyTh

appropriate [a'prouprieit] COOTBETCTBY I

proficient UCKYCHBIN, YMEJIBIN, OTIBITHBIN

records poToKoJI(bI), 3aIUCH

responsibility [ri, sponsi'biliti] oTBeTcTBEeHHOCTH

title [taitl] 3BaHHC

statutory YCTaHOBJICHHBIN (3aKOHOM )

to supervise HaOJII0AaTh, 3aBEJI0OBATh

affair b1 (SH1 (0]

TASK 2.Read and translate the text

In many companies Secretaries are often called Administrative Assistants (AA) or
Executive Assistants (EA).

They compose documents that are distributed both internally and externally. English
grammar and spelling are critical skills that the AA or EA must have.

In addition to strong writing skills, AAs or EAs also need to speak clearly and accu-
rately. They answer incoming phone calls and place calls. AAs or EAs take phone mes-
sages regularly and then route them to the appropriate individual.

The AA or EA also performs various clerical duties. He or she should be proficient
on the computer and should have good knowledge of records management.

Other skills required of an AA or an EA include problem solving, decision making,
and time management.

Besides, there can be private secretaries, acting for one person within an organiza-
tion and private confidential secretaries, with greater responsibility than normal and so al-
lowed to deal with confidential matters.

In big companies there is often a company secretary whose title is very high.

The company secretary keeps the company's statutory books and generally supervis-
es the administrations of its affairs.
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TASK 3.Task Mark the true (T) and false (F) statements:

— This text speaks about three types of secretaries.

— Secretaries, Administrative Assistants and Executive Assistants are practically
synonyms.

— All secretaries are also called private confidential secretaries.

— A secreatary is often called a company secretary.

TASK 5. Find the English equivalents in the text:
COCTaBJIATH JOKYMCHTBI
HANpPAaBIATh JOKYMEHTHI BHYTpU (UPMBI U BHE €€

HMCTb XOPOUINC HABBIKA

TOBOPHUTDH YCTKO U TOYHO

OTBCYATh Ha 3BOHKH

COCIUHATD (3BOHHIHI/IX C TCMH, KOMY 3BOH5[T)

JCJIaThb 3aIlliCH, KOMy-JII/I6O YyTO-1100 nepeaarb

COO0IIATh COTPYJHUKAM O MOCTYNHBIIUX TEIEPOHHBIX 3BOHKAX

TASK 6. Complete the following sentences with the words: appropriate, accurate,
proficient, executive, critical...............

1. We should take ........ccccocvevvviieeiieiienn, measures.

2. For any secretary Grammar skills are .............cccccoeevvenen,

3. Clocks in offices must always be ..........cccooeeiiiiiiicineen,

AAN IS a person in a business or commercial organi-
zation with administrative or managerial powers.
5. A clerk means a skilled clerk.

TASK 7. Write a short composition on one of the following themes:
The work of a secretary

The most important aspect of the work of a secretary

The types of secretaries

Administrative Services of a Secretary.
TASK 1. Before reading the text, learn the new words

memoranda MEMOPaH Ty MBI

to screen COPTUPOBATH

to schedule Ha3Ha4yaTh; HAMEYaTh; INIAHUPOBAThH
appointments JICTIOBBIC BCTPEUH

to record PETHCTPUPOBATH
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totranscribe TPaHCIUTEPUPOBATH
transactions CIIeITIKH
directly HETMOCPEACTBEHHO

TASK 2. Read and translate the text

Administrative Services of a Secretary:

e Provides administrative secretarial support to the Vice-President of Administra-
tion and Operations. Prepares correspondence, reports and memoranda for the Vice-
President.

e Screens incoming calls.

e Schedules meetings and appointments for the Vice-President.

e Records and transcribes transactions of administrative meetings.

e Reports directly to the Vice-President.

TASK 3. Write a few sentences using the following:
A good secretary should be able to type various papers
must to know Grammar rules very well
to know Grammar rules very well
to know the spelling rules
to have various dictionaries at hand
to have various reference books
to speak clearly
to be neatly dressed
to have hair well done

TASK 4. Speak about the aadministrative services of a secretary.

Tema 4. Pabouee MecTO cekperapsi

TEXT 2. AWORKING PLACE OF A SECRETARY
TASK 1. Before reading the text, learn the new words
the current proceedings  JOKYMEHTHI TEKYILIETO JI€JIONPOU3BOJICTBA

flyers pEKIaMHbBIC U3TAaHUS
office supplies KaHIIEJISIPCKUE MPUHAITICKHOCTH
stationary KaHITOBAPHI

communication devices  cpeJCcTBa KOMMYHUKAIIMOHHON TEXHUKH
folder with rings for sealing securities  mamnka ¢ KoJblIaMH JIJISI CKPETUICHHUS Oymar

a hole punch JBIPOKOJT

a wastepaper basket KOp3WHa JIJIs1 Mycopa

filing of documents mkad 71 XpaHeHUs TOKYMEHTOB
a shredder MalIruHa JJi U3MeNIbueHust OyMaru
sticky tape KJIeHKas JIeHTa

correction fluid KOPPEKTOP

TASK 2. Read and translate the text
Reception office is the Centre of the company, its heart. The main person at the re-
ception is a Secretary. At the reception there should be a place for posting documents in
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the current proceedings, reference literature, flyers, office equipment and, of course, for
visitors to the firm. On the surface of the table there should be nothing superfluous. The
office supplies (pencils, pens, paper clips, folder with rings for sealing securities, correc-
tion fluid, adhesive tape, stapler, etc.) should be stored in a drawer with special delimiters.
All means of communication devices (phone, scanner, computer, printer, etc.) we have on
the left, or on a special place. Documents by the Secretary-General, are placed in the zone,
for their review, for processed documents you must have special trays.

TASK 3. Translate into Russian:
1. A secretary should usually have the following stationary in her office: a desk cal-
endar, paper, envelopes, mailing labels, scissors, staplers, paper clips, rulers, etc.

2. | must always have enough stationary at hand.

3. You must economize paper.

4. | have to buy another stapler. The old one is not good any longer.

5. She had to attend special courses to learn how to operate the computer.

6. She had to use another floppy disk. The previous one is full.

7. 1 wasn't able to find the necessary file.

8.Can you operate the scanner?

9. May I use your printer and copying machine?

TASK 4. Say if you can use the printer, the scanner, the modem, the CD-ROM
drive; spreadsheets, Excel program, the word processor.

TASK 5. Speak about a working place of a Secretary.
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Tema 5. Kak nucartp Ae10BbIe IMCHbMA.
TEXT 3. HOW TO WRITE BUSINESS LETTERS

TASK 1. Before reading the text, learn the new words

layout ['leiaut]

PaCIoOJIOXKCHUC, I1J1aH

Messrs. (coxp. oT Gp. messieurs) ['mesez] rocrnoja (CTaBUTCS Iepe] Ha3BaHU-
eM (pUPMBI, €C/TM B Ha3BaHUE BXOAAT (haMHJIHH BJIaI€/IbIIEB)

list CITUCOK

to list NEPEYHCIIATh

branch OTJIEJICHUE

to enclose [in 'klouz] puIaraTh

to enclose smth with smth npuiarath (4To-1mbo K yemMy-aroo)

enclosure enc/encl. (cokp.) IPHUII0KEHUE

locate pacrioyiarath B ONPEICIICHHOM MECTE

to be located pacroJjaratbes

location MECTOHAXO0KICHUE

faith Bepa, JOBEpHUC

faithful BEPHBIH, MPEaHHBIHA

faithfully yours

to relate to smb/smth
letter head / letterhead
to describe [di'skraib]
description [di'skripjn]
addressee [,sedra'si:]

to abbreviate [ab'ri:vieit]
abbreviation [a,bri:vi'eifn]
comma

to omit [a'mit]

omission [a'mijn]

if any

TASK 2.

C COBEPIICHHBIM MOYTCHUEM
OTHOCHUTBCA (K KOMY- / 4eMy-J1100)
BEPXHSIS 4YaCTh ME€YAaTHOTO OJIaHKa
OIMCHIBATh

ONHCaHue, HAUMEHOBaHUE
azapecar

COKpalaTh

COKpallEeHUE

3ansras

IPOIYyCKaTh, HE BKIIIOYATh
POMYCK, pode

€CJIN TAKOBOE UMEETCS

a. Sort out the names of the parts of the letter into these two groups:

the obligatory parts of the letter

the parts which may be omitted

b. Place the parts of the letter in the correct order:
the date, the reference, the address, the addressee, the signature, the body of the letter

TASK 4. Answer the following questions:
1. Does the printed letter head say who wrote the letter?

2. Is the inside address usually written without commas at the end of the lines?

3. Are months usually indicated in full in business letters?

4. Are commas usually used after the salutation and signature?
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5. Who wrote this particular letter?

6. In answer to what letter was this one written?

7. What list was attached to the let-
ter?

TASK 3. Agree or disagree:

1. Mr. P. James was head of the department who sent the letter on 11th November to Reli-
ance Holdings.

2.Reliance Holdings is a very fast growing company.

3.Reliance Holdings answered the letter very quickly.

4.The layout of the letter is very clearly described.

5.The commentary for each part is too short.

TASK 4.
a. Translate the letter into Russian.
b. Write a similar letter changing the names and dates.

TASK 5. O6pa3zen nucbMa 0 npuemMe Ha padoTy
Task 1. A British company, which has its branch office in Moscow, is looking for a new
staff at the moment, You saw the following advertisement in The Moscow News,

NEEDED

FILM

EXTRAS

Young people are needed to work in a new drama series being filmed on location.
GOOD PAY

No experience required but you must have a good knowledge of English

Contact: David Cramton, Director. Teendrmm Productions,

5 Nagomaya Street, Moscow 285115

No

Write a letter to answer the advertisement.

In your letter

— explain why you decided to write

— describe your appearance

— ask about the pay and the time required to do this work.

Write 100-140 words

Remember the rules of letter writing.
23-8 Lenina Street
Moscow 115123
e-mail aratova@mail.ru

10 September 2010
Mr.David Cranston
Director
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Teendrama Productions

5 Nagornaya Street

Moscow 285115

Dear Mr Cranston,

[ am writing in response to your advertisement; which ap—peared in The Moscow News
yesterday. | am very interested in this job because my ambition is to become an actress.

| am a sixteen-year-old student at a comprehensive school in Moscow; | am quite tall, of
slim build, with shoulder-length wavy dark hair. I am generally considered to be outgoing
and sociable.

| speak fluent English and | have passed the FCE examination with an A.

| would be grateful if you could inform me how much the wage would be per hour, and
how many hours a day | would be expected to work.

If you require any further information, please do not hesitate to contact me. | am available
for interview at any time.

| look forward to hearing from you.

Yours sincerely,

Anna Ratova

OBPA3EL NMCbMA INYHOIO XAPAKTEPA

Task 1. You have received a letter from your English- speaking pen friend Steve who
writes. ..

... At school we are doing projects on reading habits of people in different countries.
Could you tell me what kind of books you and the members of your family like reading?
As for the family news, my sister got married last week...

Write a fetter to Steve.
In your letter
- tell him about the kind of books you and your relatives
like to read
- ask 3 questions about his sister's husband
Write 100-140 words. Remember the rules of letter writing.
23 Lenskaya Street
Krasnodar
Russia

November 10th, 2010

Dear Steve,

Thanks a lot for your letter. I'm glad your sister got married. How are you getting on
with her husband? Is he a student? What kind of music does he enjoy?

In your letter you asked me about the reading habits in my family. Well, my father of-
ten reads newspapers and magazines. He thinks that it is the only way to be in the know of
everything. And my mother is keen on reading romances and modern novels. However,
she wouldn't mind reading about the life of well-known people,

As for me, | enjoy reading detective stories because they have interesting story lines
and unusual endings. | am particularly captivated by characters who conduct investiga-
tions.

Actually, I’d better go now as I've got loads of homework to do tonight. Write soon!
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All the best
lvan

Tema 6. Dakc-cooOLIeHHE
TEXT 4. FAX MESSAGE

TASK 1. Before reading the text, learn the new words

restriction OTrpaHWYCHHE
regarding OTHOCHUTEILHO
depending on B 3aBHCHMOCTH OT
promptly OIepaTUBHO
destination ajpecar

TASK 2. Read and translate the text

The format of the fax message has not a special restriction and can be displayed either in
the form of a letter, and in the form of a note or memo. The fax should contain parts such
as "to", "from", “date”, “number of pages”," '"regarding (re)», “fax numbers”. Depending
on the destination and the theme, the style of the fax may be official, unofficial or neutral.

Official fax is a letter that promptly gets to its destination.

TASK 3. Read and translate fax messages

UNIVERSITY OF CAMBRIDGE

From William X
To Dr. Alex Z
Facsimile number

Date 9/5/99
Alex,

It looks as if the Foundation will fund your attendance at
the Conference. Have you still enough time to acquire a vi-
sa? If there is anything | can do to help, please let me
know.

With best wishes,

William

PS. | have your fax. It arrived after your phone call.

PPS. Do you have an e-mail address? If so, please let me
know, | can be contacted on wx@cam.ac.uk

SEVEN STARS HOTEL

FAX
To Denny F.
FaX NO *kkkikkkk
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From Stella J.

Fa.X NO *kkkkkk

Date 19 February

No of pages (including this one) 1
Dear Mr. F

This is to confirm your booking for a double room from 1 March to 9 March inclusive at
the rate of $ 300.00 per night.

We look forward to meeting you soon.
Yours sincerely

Stella J.
Manager

Tema /. KaapoBblie JOKyMeHTbI
TEXT 5. PERSONNEL DOCUMENTS

TASK 1. Before reading the text, learn the new words

vacancy note OIMCaHHE BaKaHCHUH

to require TpeOyeTcs

description OIHCaHNE

post holder JIOJDKHOCTD

Public Law Division oTxen myOJuIHOTO MpaBa
flair CKJIOHHOCTD

TASK 2. Read and translate the text

Vacancy note
For the advertisement or post description requires a description of the vacancy (va-
cancy note), which includes three main sections:
e duties;
* qualification, professional experience, knowledge and skills;
* other qualities.

TASK 3. Read and translate the vacancy note.

Vacancy Notice
Post of Head of Division
Department of Legal Affairs
Duties:
The post holder will be responsible, under the authority of the Director, for the work of the
Public Law Division, including in particular:
— managing and developing the division's activities, organizing seminars on interna-
tional law and legal data processing;
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— supervising the preparation of legal instruments and other texts for these activities
(conventions, recommendations, conclusions, etc.); conducting research in the division's
fields of activity and preparing the relevant studies and opinions;

— assisting with the implementation of co-operation programmes with other countries
in the fields covered by the division;

—  keeping abreast of major legal developments in the world;

— in these fields, informing the President of the activities of other organizations with a
view to improving coordination with those of the Company; representing the Company at
meetings held by such organizations;

— ensuring appropriate use of human and financial resources earmarked for the activities
for which the postholder is responsible;

— performing other duties corresponding to the level of the post and accord-
ing to the needs of the Department.

Quialifications, professional experience, knowledge, skills and language proficiency:
— good university degree in law of a standard permitting access, either on the basis of
qualifications or via a competitive examination, to the senior branch of the national civil
service;

— wide experience of public law and in particular of the national law;

— very good knowledge of one/two languages (English/French/German) and good
knowledge of the other.

Other qualifications:

— Aptitude for administrative management and team management;
— political flair;

— Initiative, authority and sense of responsibility;

— ability to establish and maintain contacts at a high level;

— ability to use computer facilities.

Tema 8. Kak HanucaTtb pe3iome

TASK 1. Before reading the text, learn the new words

a Curriculum Vitae pe3rome

to attract attention NIPHUBJICKATh BHUMAHHE

concisely KpaTKo

to be hired OBITh IPUHATHIM Ha PabOTY

tophotocopy (dhoTOKOTUPOBATH

to keep in mind UMETh B BUIY

concise KpaTKU; CKAThIN; KOPOTKUH, HEMHOTOCJIOBHBIN (0 peyH,
cTuie nuckma) to omit IPOIYCKAaTh, HE BKIKOYAThH

TASK 2. Read and translate the text

A resume of your career, sometimes called a Curriculum Vitae or CV, informs the em-
ployer about the experience and skills you have. A good resume should:

1. Attract attention.
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2. Create a positive impression.

3. Present your skills and qualities clearly and concisely. The purpose of your resume is to
tell the employer why you should be hired. A good resume is the first step to a job inter-
view.

The resume may be photocopied and sent off to many employers. You can change the sec-
tions of the content according to the different needs of the organizations.

Resume writing tips

As you write your resume, keep in mind the following:

1. Use concise language.

2. Minimize or omit everything that is irrelevant.

3. Place the most important information at the be ginning of your resume

4. There must be no grammatical errors in your resume.

5. Let an experienced person read your resume.

6. Print your resume on good paper.

An example of Curriculum Vitae

Ann Jackson decided to apply for a job in a company “Futura Gmbh”.

Read the resume, paying attention to the fact, as she outlines the necessary information
about herself.

1.Personal Details

Ann Jackson 52 Hanover Street
Edinburgh EH2 5LM
Scotland
Phone-01957487004
E-mail: annjackson@mid.net
2.Education
1981-1988 Broadfield School, Brighton.
A levels in German (A), English (B),
History (B) and Geography (C).
1988-1991 University of London.
BA (Honours) in Journalism and
Media Studies (Class II).
1991-1998 London Chamber of Commerce and Industry.
Diploma in Public Relations.
3.Professional Experience
1998 - present Public Relations Officer,
Scottish Nature Trust.
Editor of the Trust's monthly journal.

In charge of relations with European
environmental agencies.

1999-2000 Press Officer, Highlands Tourist Board.
Preparation of promotional materials
and brochures.
Co-ordination of media coverage.
Summers of The News Herald newspaper.
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1990 and 2000  Two three-month training periods as assistant to the

Editor.
Arranging and conducting interviews. Preparation of articles cover-
ing local community sports events.
4.Skills Windows, MS Office 2000, Excel, Internet
Languages Fluent German and proficient in French.
Additional Driving license.
5.Activities Skiing and swimming.

Ski Instructor (grade II).
6.References

Herbert Lindsay Diane Swans
Professor of Journalism Sports Editor
London University The News Herald

TASK 3. Answer the questions:
1. What is a resume?

2. What should be mentioned in a good re-
sume?

3. What are the rules of resume-writing?

4. What job has Ann Jackson today?

5. Name the educational establishments that Ann Jackson has graduated.

6. What is Ann Jackson's profession?

7. What languages can she speak?

8. Can she work on a computer?

9. What computer programmes can Ann Jackson work with?

10. Can she drive a
car?

11. Does she go in for sports?
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TASK 5. Write your resume and a letter of application by selecting the appropriate posi-
tion, according to the plan:

1) Secretary:

* A subsidiary of a big corporation in your city (Coca Cola, Procter & Gamble etc.)
1. Personal Details

2. Education

3. Professional Experience

4. Skills

Languages

Additional

5. Activities

6. References

3.2. TunoBble KOHTPOJIbHBbIE 32IaHUS J1JIsl IPOMEKYTOYHON aTTeCTALMU
00y4JaImmnxcs

TecT

What is a "nuclear family"?

a) A family that includes grandparents, aunts, uncles, and cousins
b) A family consisting only of parents and their children

¢) A single-parent family

What does "tall" mean?

a) Someone who is shorter than average

b) Someone who is above average in height
¢) Someone who has dark hair

If someone has "curly hair," it means:
a) Their hair is straight

b) Their hair has waves or curls

¢) Their hair is very shor

1Match the word to its definition.

1.Freckles

a) Small brown spots on the skin, usually on the face
b) Face that is light yellow in color

¢) Having a thin and attractive body

Your cousin is:

a) Your uncle’s or aunt’s child

b) Your brother’s or sister’s child
c) Your nephew or niece

Match the word to its definition.
Grandfather:
a) The father of your mother or father.

46



b) The child of your aunt or uncle.
¢) Your brothers and sisters.

What is a common activity young people do in their free time?
a) Cleaning the house

b) Watching TV or movies

¢) Doing homework

Why do young people enjoy playing sports?
a) It is boring

b) It helps them stay healthy

c) It is easy to do alone

What do many young people use to listen to music?
a) A television

b) A radio

¢) A smartphone

What is an example of "youth activism"?

a) Attending school events

b) Joining a protest for environmental issues
c) Playing video games with friend

What is usually better in the city?
a) The air quality

b) The public transport

¢) The house

Cities often have many:
a) Farms

b) Skyscrapers

c) Forests

Public transport in cities includes:
a) Trains

b) Horses

c) Boats

In cities, people usually live in:
a) Houses with large gardens
b) Apartments

c¢) Farms

Which is often a problem in cities?
a) Clean air
b) Noise and pollution
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c) Empty streets

People in rural areas often live in:
a) Houses
b) Apartments

What is usually better in the city?
a) The air quality
b) The public transport

Where do people usually buy clothes?
a) Supermarket

b) Clothing store

c) Library

What happens during a sale?
a) Prices go up

b) Prices go down

c) Prices stay the same

What do you need to check after buying something?
a) The weather

b) Your receipt

¢) Your backpack

Which of these can be done online?
a) Shopping
b) Cooking
c) Sleeping

What do people use to carry their groceries?
a) A shopping cart

b) A bicycle

c) A suitcase

What do you wear when it's raining?
a) Sunglasses

b) Raincoat

¢) Sandals

What do people wear on their feet?

a) Gloves

b) Shoes

c) Hats

What type of clothing is usually worn in winter?
a) Shorts

b) Jacket
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c) T-shirt

What do people wear on their heads to protect from the sun?
a) Hat

b) Scarf

c) Gloves

Which of these is worn when going to sleep?
a) Pajamas

b) Suit

c) Jeans

What kind of shoes are best for running?
a) High heels

b) Sneakers

c) Boots

What type of shoe is used in winter to keep your feet warm?
a) Sandals

b) Slippers

c) Boots

Which of these shoes are worn indoors?
a) Slippers

b) Boots

c) Sneakers

What kind of shoes have a high platform or raised heel?
a) Sneakers

b) Sandals

¢) High heel

What should you eat to maintain a balanced diet?
a) Candy and chips

b) Fruits and vegetables

¢) Pizza and burgers

How many hours of sleep do most people need for good health?
a) 4 hours
b) 6 hours
c) 8 hours

What is part of a balanced diet?
a) Chocolate and chips

b) Fruits and vegetables

¢) Pizza and soda
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How many hours of sleep do you need for good health?

a) 3 hours
b) 5 hours
¢) 8 hours

What activity helps keep your body healthy?

a) Watching TV
b) Walking or running
¢) Eating fast food

Which is an example of a healthy habit?
a) Skipping breakfast

b) Exercising regularly

¢) Sleeping 4 hours a night

Conocmasbme sonpocwl (1—12) c omeemamu (A—L).

1. What’s the best way to get there?

A. No, you have to change in Singapore.

2. Howmuchisthat?

B. Two and a half hours.

3. Is it better to fly or go by train?

C. Probablybytaxi.

4. Where does the bus leave from?

D. It depends - flying's much faster.

5. Isthe flightdirect?

E. Yes, sure.

6. What time do we get there?

F. No, it’sdirect.

7. Do | need to change?

G. £27.50.

8. Could you stop here, please?

H. About 50 miles.

9. Howfaris?

I. The central bus station.

10. Is this the bus for London?

J. No, you want the blue one over there.

11. How long is the journey?

K. Justafter 11.00.

12. How often do the buses go to the city centre?

L. Every ten minutes or so.
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Bpemsa evinonnenus: 10 mun

What is the main reason tourists travel?
a) To go to work

b) To visit new places

¢) To stay at home

What do you need to show at the airport when traveling internationally?
a) A passport

b) A pencil

c) A book

Where do tourists usually sleep during their vacation?
a) A hotel

b) A school

c) A bus

What helps tourists find places to visit?
a) A map

b) A book

c) A computer

What is a popular place for tourists to learn about history?
a) A supermarket

b) A museum

C) A restaurant

What is a popular outdoor activity in the summer?
a) Skiing

b) Going to the beach

¢) Watching TV
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Where do people usually go hiking?
a) In the mountains

b) In the sea

c) In the desert

What do people do during camping?
a) Sleep in a tent

b) Sleep in a hotel

¢) Ride a bike

What activity is popular in the winter?
a) Swimming

b) Skiing

¢) Hiking

Which of these activities can you do at home to relax?
a) Watching TV

b) Skiing

c¢) Camping

Which of these is an example of active rest?
a) Watching TV

b) Hiking

c) Sleeping

What activity is often done in water?
a) Hiking

b) Football

¢) Swimming

Which of these sports requires a bicycle?
a) Cycling

b) Tennis

c¢) Skiing

What is a popular team sport that involves a ball?
a) Hiking

b) Football

¢) Swimming

Which of these activities is done outdoors?
a) Watching TV

b) Cycling

c) Sleeping

What is the best way to improve physical health?
A) Reading books
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B) Watching TV
C) Participating in outdoor activities
D) Playing video games

Which of the following is considered a water sport?
A) Football

B) Basketball

C) Swimming

D) Chess

What is a popular team sport played on the beach?
A) Volleyball

B) Tennis

C) Rugby

D) Baseball

Which activity is usually done in the mountains?
A) Scuba diving

B) Hiking

C) Surfing

D) Cycling

Which activity is known for its ability to improve mental focus and flexibility?
A) Yoga

B) Boxing

C) Running

What is an essential item for hiking in the mountains?
A) A surfboard

B) A swimsuit

C) A pair of hiking boots

What is a tourist?

A) A person who works at a hotel

B) A person who travels for pleasure
C) A person who drives a taxi

What do tourists often carry with them when they travel?
A) A backpack

B) A school bag

C) A toolbox

What is the term for a person who shows tourists around a place and provides information
about it?

A) A driver

B) A guide

C) A chef
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What is an essential item for tourists visiting a city for the first time?
A) A shopping list

B) A suitcase

C) A city map

Which of the following is a common activity for tourists?
A) Attending business meetings

B) Sightseeing

C) Doing homework

What do tourists often carry with them when they travel?
a) a backpack

b) a school bag

c) a toolbox

What do tourists usually need when they travel to another country?
A) A map

B) A ticket

C) A passport

Buvibepume npasunvhvie omeemot na ciedyroujue 80NPOCwyL.

The writer's point of view seems to indicate that he or she

a) works for the Indian government

b) doesn't believe the tourist trade can grow in the rainy season

¢) thinks that the rainy season in India is a great travel opportunity

Who does a billion people refer to at the beginning?
a) the population of India

b) the farm workers in India

c) people in countries affected by the monsoon

Sajjan Garh Palaceisnowa
a) summer home for royalty

b) luxury hotel for monsoon visitors
¢) wildlife sanctuary

Which is NOT true about Alexander Frater's book?

a) He writes about living in Mumbai for the whole monsoon.

b) He discusses how people visit India to be "healed™" by monsoons.
c) He speaks to people in India about their views on the monsoon.

The phrase washed streets and fresh leaves refers to the monsoonasa
a) cleansing and renewing force

b) blessing for farmland and farm workers

c) time for honor and tradition
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What is the main reason tourist’s travel?
a) To go to work

b) To visit new places

c) To stay at home

Where do tourists usually sleep during their vacation?
a) A hotel

b) A school

c) A bus

Which of the following is a common activity for tourists?
A) Attending business meetings

B) Sightseeing

C) Doing homework

How many independent states are there on the British Isles?
A.2
B.3
C5
D.1

What is the symbol of England?
A. athistle

B. arose

C. ashamrock and a red hand
D. a daffodil

What is the symbol of Scotland?
A. athistle

B. arose

C. adaffodil

D. a shamrock

In which country are English and French both official languages?
a) Canada

b) Germany

¢) Brazil

What is the symbol of England?
A. a thistle

B. arose

C. ashamrock and a red hand
D. a daffodil

Which of these countries is part of the United Kingdom?
a) France
b) Scotland
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c) ltaly

Where is English one of the official languages, even though it's not the first language for
most people?

a) India

b) Mexico

¢) Russia

Which country is in South America?
a) Brazil

b) Japan

¢) Germany

What is the symbol of Scotland?
A. athistle

B. arose

C. adaffodil

D. a shamrock

What is the capital of the United States?
a) New York

b) Washington,

c¢) Los Angeles

In which continent is Egypt located?
a) Asia

b) Africa

c) Europe

What is the official language of Russia?
a) English
b) French
¢) Russian

What is the symbol of Wales?
A. athistle

B. arose

C. adaffodil

D. a shamrock

Which country is known for kangaroos and the Great Barrier Reef?
a) Canada

b) Australia

c) China

What is the capital city of Russia?
a) St. Petersburg
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b) Moscow
¢) Vladivostok

Which of these is a famous Russian river?

a) The Nile

b) The Volga

¢) The Danube

Choose the correct translation of the word "study":
a) rest

b) learn

c) play

What is the capital of the United Kingdom?
a) Edinburgh

b) Cardiff

¢) London

d) Dublin

What is the official language of Russia?
a) English
b) French
¢) Russian

Where is the Kremlin located?
a) London

b) Moscow

c) Paris

The Volga River

a) The capital city of Russia

b) The largest region in Russia, known for its cold winters
¢) A famous river in Russia

The Russian flag has three colors:
a) white blue, and red.
b) black, red, orange

Which city is known as the capital of Russia?
a) Saint Petersburg

b) Moscow

c) Kazan

In which city can you find the Winter Palace?
a) Moscow

b) Yekaterinburg

¢) Saint Petersburg
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Which city is the capital of Tatarstan?
a) Kazan

b) Novosibirsk

¢) Moscow

Which Russian city is known for its scientific institutes and universities?
a) Novosibirsk

b) Kazan

¢) Yekaterinburg

What is the capital of the United Kingdom?
a) Edinburgh

b) Cardiff

c¢) London

d) Dublin

What is the largest country in the world by area?
a) Russia

b) Brazil

¢) India

Which Russian city is the largest port on the Pacific Ocean?
a) Saint Petersburg

b) Vladivostok

¢) Kaliningrad

In which continent is Egypt located?
a) Asia

b) Africa

c) Europe

Which of the following professions is most common in the U.S.?
a) Teacher

b) Software Developer ¢

¢) Retail Salesperson

What is the main sector that employs the most people in the U.S.?
a) Agriculture

b) Technology

c) Healthcare

d) Manufacturing

Which profession in the U.S. is expected to grow the fastest by 2030?
a) Nurse

b) Software Engineer

c¢) Construction Worker

d) Home Health Aide
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What is the most common requirement to become a registered nurse in the U.S.?
a) High School Diploma

b) Bachelor's Degree

c) Associate's Degree

d) Doctorat

Which of the following professions typically requires a law degree in the U.S.?
a) Accountant

b) Architect

¢) Judge

Which profession is often associated with Silicon Valley in the U.S.?
a) Agriculture

b) Technology

c¢) Medicine

What is the main language requirement for most professions in the U.S.?
a) Bilingual in English and Spanish

b) Fluency in English

c) Basic knowledge of Chinese

Which profession is typically required to pass the bar exam in the U.S.?
a) Doctor

b) Lawyer

c¢) Engineer

Which profession in the U.S. involves designing and building infrastructure such as roads
and bridges?

a) Architect

b) Civil Engineer

c¢) Construction Worker

d) Electrician

Which industry in the U.S. is expected to see the largest growth in job openings over the
next decade?

a) Education

b) Healthcare

¢) Manufacturing

d) Retail

Which profession in the U.S. is most likely to require a Commercial Driver’s License
(CDL)?

a) Truck Driver

b) Teacher

c) Software Developer

d) Nurse
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Which of the following professions typically works in hospitals?
a) Lawyer

b) Construction Worker

¢) Nurse

d) Software Engineer

What is one of the possible long-term consequences of automation in the workplace?
a) Job creation in low-skill industries

b) More jobs requiring advanced technical skills

c¢) Decreased productivity in high-tech sectors

Which sector is most likely to be disrupted by advances in robotics?
a) Healthcare

b) Agriculture

¢) Manufacturing

What is one of the social concerns related to the widespread use of smartphones?
a) Improved job opportunities

b) Decreased access to information

c) Increased social isolation

Which of the following is considered a major ethical issue in the development of Al tech-
nologies?

a) Faster communication

b) Data privacy and security

c) Job creation in new industries

IV. METOAUWYECKHUE MATEPUAJIBI, OITPEJAEJAIOIIUE IMTPOLEAYPbI
OLEHUBAHUSA 3HAHUU, YMEHHNHU, HABBIKOB, XAPAKTEPU3YIOLUIHUE
ITAINBI ®OPMUPOBAHUA KOMIIETEHIUI

[Ipouenypa oueHuBaHus — NOPSAOK NEMCTBUM MPU MOATOTOBKE U ITPOBEICHUU aTTE-
CTAIMOHHBIX UCTIBITAHUNA U (POPMHUPOBAHUU OI[EHKH.

[Ipouenypa nmpoMeKyTOUHOM aTTeCTallMd MPOXOAUT B COOTBETCTBUM C [losiokKeHu-
€M O MPOMEXKYTOUHOH (pyOeKHOM) aTTecTaluu 3Hanui odyvatouuxes JI'YHX.

ATTecTallMOHHBIE UCHBITAHMS MPOBOJATCA MpenofaBaTeieM (Wi KOMUCCHUEH mpe-
MojiaBaTesie — B cllydae MOAYJIbHOW JAMCIMIUIMHBI), BEAYIIUM JICKIUOHHBIE 3aHATUS 110
JAHHOW y4yeOHOMY IpeIMEeTy, WIHM MPEenofaBaTeasiMy, BEAyIIUMH MPAKTHYECKUE U J1abo-
paTopHbIe 3aHATUSL (KpOME YCTHOIO 3K3aMmeHa). [IpucyTcTBHe MOCTOPOHHMX JIMIL B XOAE
IPOBEJICHUS aTTECTAIIMOHHBIX MCIBITAHUN 0€3 pa3pellieHus peKTopa WM MPOPeKTopa He
J0ITycKaeTcsl (3a UCKIIOYEHHEM PaOOTHUKOB YHHBEPCUTETA, BBIMTOIHSIOMIMX KOHTPOJIH-
pyromye (yHKIUU B COOTBETCTBUHM CO CBOMMHU JOJHDKHOCTHBIMU 0OsI3aHHOCTSIMU). B ciy-
4yae OTCYTCTBMS BEAYILETO MPENOoAaBaTelsl aTTECTAllMOHHBIE UCIIBITAHUS IIPOBOSTCS Mpe-
Mo/laBaTesieM, Ha3HaYeHHBIM MUChMEHHBIM PACTIOpsKEHHUEM 110 Kadepe.

NuBanuapl 1 uua ¢ OrpaHUYEHHBIMUA BO3MOYKHOCTSIMU 30POBbS, UMEIOIIUE HAPY-
LIEHUS OMOPHO-IABUTATEIBLHOIO almnapara, JIOIMyCKalTCd Ha aTTECTALMOHHBIC UCITBITAHUS
B COIIPOBOXKICHUH aCCUCTEHTOB-CONPOBOKIAIOIINX.

60



Bo Bpemsi aTTecTallMOHHBIX HCIBITAHUN OOydYarolIMecs: MOTYT IMOJIb30BaThCS MPO-
rpaMMOM THUCLUIUIMHBI, & TAKKE C Pa3pEeLICHUs MPENOoJaBaTelisl CIPaBOYHOM U HOPMAaTHUB-
HOH JIUTEpaTypoi, HEMPOTPAMMUPYEMBIMH KaJbKYJIATOPAMH.

BpeMst moAroTOBKM OTBETa NpH CAade 3adeTa/dK3aMeHa B YCTHOW (hopMe TOIDKHO
cOCTaBJIATh HE MeHee 40 MHUHYT (MO KEJTaHUIO 00YyYaloIIErocs OTBET MOXKET OBITh J10-
cpounbiM). Bpems otBeTa — He 6osee 15 MUHYT.

[Ipy mOATrOTOBKE K YCTHOMY 3K3aMEHY SK3aMEHYEMBbIi, KaKk PaBUJIO, BEIET 3alUCH
B JIUCTE YCTHOT'O OTBETA, KOTOPHIN 3aTeM (10 OKOHYAHHUM FK3aMEHa) CIAeTCs AK3aMEHATO-
py.

[Ipu npoBeneHrN YCTHOTO PK3aMEHa SK3aMEHallMOHHBIN No BEIOMpAeT caM sK3ame-
HYEMbIU B CIIy4YalHOM MOPSJIKE.

DK3aMeHaTopy MPEAOCTaBIIACTCS MPABO 33/1aBaTh 00YUYAIOIIUMCS JIOMOJHUTEIbHBIC
BOITPOCHI B paAMKax IMPOrpaMMbl JUCLHHUIUIMHBI TEKYILETO CEMECTPA, a TAKXKE, IOMUMO TEO-
PETUYECKUX BOIIPOCOB, 1aBaTh 33/1a4l, KOTOPBIE H3YYAINCh HA TPAKTHYECKUX 3AHATHUSAX.

OneHka pe3yJbTaTOB YCTHOTO aTTECTAllMOHHOTO HCIBITAaHUS OOBSIBIsETCS 00ydya-
IOIUMCS B JIEHb €ro IpoBeeHus. [Ipu mpoBeeHuN MMChbMEHHBIX aTTECTAIIMOHHBIX UCIIbI-
TaHUM UM KOMIBIOTEPHOTO TECTUPOBAHUS — B JICHb UX MPOBEJCHUS WU HE TIO3/THEE Clie-
YIOIIEro paboyvero JHs MOCe UX MPOBEACHUS.

Pe3ynbTaThl BBIMOTHEHUS ATTECTAIIMOHHBIX MCIBITAHUN, MPOBOJUMBIX B MUCHMEH-
HOHU dopme, popMe UTOTOBOIM KOHTPOJBbHON PabOThI WJIM KOMIBIOTEPHOTO TECTUPOBAHUSI,
JOJKHBI OBITH OOBSIBIICHBI 00YUYarOIUMCS U BHICTABJICHBI B 3a4ETHBIC KHIXKKU HE TIO3THEE
CJIeIyIOIero paboyero AHs Mocie UX MPOBEACHHUS.
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JIuct akryanusanuu GpoHaa oueHOYHbIX cpeacTB Aucuuminabl CI'.02 «MHOoCTpaH-
HBIH A3BIK B PO eCCHOHAIBHOU AeATEeIbHOCTID)

CDOHI[ OLCHOYHBIX CPCACTB JUCHUILJIMHBI IICPECMOTPCH,

00CYKJIeH U 0J00pPEH Ha 3aCEaHUU METOIMUYECKON KOMUCCUHI

IIpoTokoit oT « » 20 r. No

[Ipencenarens METO. KOMUCCUU

(DOHI[ OOCHOYHBIX CPCACTB AUCHHUILIMHBI IICPCCMOTPCH,

00CYKJIeH U 0J00pEH Ha 3acCeJaHUUd METOIMUYECKON KOMUCCUHI

[IpoTokon OT « » 20 r. Ne

HpGI[CCI[aTGHB MCTOO. KOMUCCHUH

CDOH)I OLCHOYHBIX CPCACTB JUCHUILJIMHBI IICPECMOTPCH,

00CyXJIeH 1 0J00peH Ha 3aceaHud METOIMYECKON KOMUCCHHI

[IpoTokoit ot « » 20 r. Ne

IIpencenarens METOA. KOMUCCUU
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