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Ha3nauenue (poHIa OLIECHOYHBIX CPEACTB

®onn oueHouyHblx cpenactB (mamee — POC) pazpabaTbiBaeTcst sl TEKYILIETO
KOHTPOJISl yCIEBAEMOCTH (OILIEHUBAHMSI X0Oa OCBOCHHUS MEKIUCIUILTMHAPHOTO Kypca), s
OPOBEICHUS]  NPOMEXYTOYHOM  aTTecTalMi  (OLICHMBAHUS  MPOMEXKYTOUHBIX U
OKOHYATENbHBIX PE3yIbTAaTOB OOYUYEHHS IO MEXIUCIUILUTMHAPHOMY KYpCY) 00yUaromuxcs
no MJIK.02.01 «Opranuzanusi TEKYIIETO XpaHEHUsI TOKYMEHTOB U MOATOTOBKA JEJ JJIA
nepenayd B apXuB» B IIEJSIX OMNPENEICHUS COOTBETCTBUSI HUX YUYEOHBIX JTOCTHKEHUH
MO3TANHBIM TPeOOBaHUSAM 00pa30BaTENILHON MPOrpPaMMbl CPEIHETO MPOPECCHOHATBHOTO
o0pa3oBaHUs MPOTPAMMBI TIOJITOTOBKHM KBATU(HUIITMPOBAHHBIX pabounx, COyKamux (manee
— [IKPC) no npodeccun 46.01.03 [Ienonpon3BoAUTENb.

It popmupoBaHuMs, KOHTPOJS W  OIEHKH  PE3yJbTaTOB  OCBOCHUS
oOmeoOpazoBarenpHoil MJIK.02.01 «Opranuzanusi TEKynIero XpaHeHUs JOKYMEHTOB U
MOATrOTOBKA JIe] JIs Mepe/ladd B apXuBy» pa3pad0oTaHa CUCTEMa OIIEHOYHBIX MEPOTPUSATHU,
yuuThIBaIas TpeboBaHus ¢eaepaibHOTO TOCYAapCTBEHHOIO  00pa3oBaTEIbHOTO
craHjgapta cpenHero ob6mero oopazoBanus (PI'OC COO) wu  denepanbHOro
roCcyJJapCTBEHHOTO  00pa3oBaTEIbHOTO  CTaHAApTa CpenHero  MnpodecCHOHAIBHOTO
obpazoBanus (PI'OC CIIO).

®OC nmo MJK.02.01 «Opranuzanust TEKYyIIETO XpPaHEHHS JIOKYMEHTOB H
MOJTOTOBKA [ JUIsl TIepefaud B apXHWB» BKIIIOYAIOT B ce0s: MEpEeUeHb IUIAHUPYEMBIX
pE3yJbTaTOB OCBOEHUSA MEXIUCUUILUIMHAPHOIO Kypca; OINKWCAHWE IOKa3aTelned u
KPUTEPUEB OIICHUBAHUSA KOMIICTEHIIMH Ha pAa3JMYHbIX dTanax uX (OPMUPOBAHUS,
OTNMCAHUE IIKAJ OIICHWBAHUS; TUIIOBbIC KOHTPOJIbHBIC 3aJaHusl WM HHBIE MaTepUaIbI,
HEOOXOJIMMBIC [IJII OIEHKU PE3yJbTaTOB OCBOCHHS MEXKIUCIUIUIMHAPHOTO Kypca,
XapaKkTepu3yroImx 3Tanbl GopMUpoBaHUsS KoMmmeTeHIu B mpoiecce ocBoenus [ITTKPC
METOJUYECKHE MaTepHalibl, OMpPEACISAIONINEe TPOIEAYPhl OICHUBAHUS PE3yJIbTaTOB
OCBOCHHUS MEXKIUCIHUIUVIMHAPHOTO Kypca, XapaKTEePU3YIOIIMX ATamnbl (HOopMUpOBaHUS
KOMITETEHIINM.

DOC chopmupoBaH Ha OCHOBE KITFOUEBBIX MMPHUHIIMIIOB OIICHUBAHMS:

—  BQJIUAHOCTH: OOBEKTHI OLICHKU JIOJKHBI COOTBETCTBOBATH IMOCTABJICHHBIM
LEIIMOOYyYEH U,

— HAJEKHOCTH: UCIOJIb30BAHUE €AMHOOOPA3HBIX CTAH/IAPTOB U KPUTEPUEB IS
OLICHUBAHUS JOCTUKCHUIM;

— O0OBEKTUBHOCTH: pa3HbIe 00yUYaOIIHUECs TOJDKHBI UMETh PaBHBIE BO3MOKHOCTH
JUISL JOCTHXKEHUS ycrexa.

OCHOBHBIMH ITapaMeTpaMu U CBOMCTBaMHU (hOHA OIEHOYHBIX CPEJICTB SBISIOTCS:

— MpeIMeTHasi HallPaBJICHHOCTh (COOTBETCTBUE MPEAMETY U3YUEHUS KOHKPETHOM
MEK TUCITMIIMHAPHOTO Kypca);

— coJepkaHue (COCTaB U B3aMMOCBS3b CTPYKTYPHBIX €IUHHUII, 00Pa3YIOIINX
COJIEp>KaHUE TEOPETUUECKON U MPAKTUUECKON COCTABISIOMINX MEKIUCITUTTMHAPHOTO
Kypca);

— 00beM (KOJTUYECTBEHHBIN COCTAB OLIEHOUHBIX CPeACTB, Bxoasmux B DOC);

— KaudecTBO (hOH/A OLIEHOYHBIX CPEJICTB B 1I€JI0M, 00ECIEYMBAIOILIETO MOTYyYEHUE
OOBEKTUBHBIX U JOCTOBEPHBIX PE3YJIbTATOB IIPU MPOBEAECHUU KOHTPOJIS C pa3IMUHBIMU
LEJSIMU.



I. HEPEYEHD INTAHUPYEMBIX PE3YJIbBTATOB OCBOEHUA
MEKINCIHUIIVIMHAPHOI'O KYPCA B COOTBETCTBHUMU C ®I'OC CIIO

1.1 O6sacTh NpUMeHEeHHS MeKINUCUUIIIMHAPHOTO Kypca

[IporpaMMa MEXAMCUMILUIMHAPHOTO Kypca SIBISETCA YacThl0  MPOTPAMMBI
MOJTOTOBKU KBAaTU(HUIIMPOBAHHBIX Pab0ouMX, CIIyXallUX B COOTBETCTBHH ¢ DeepaibHbIM
rOCy/IapCTBEHHBIM  00pa30BaTEIbHBIM CTAHJAPTOM CPEIHEro MpOQeCcCHOHATHHOTO
oOpazoBanusi mo mnpodeccun 46.01.03 JlenonpousBoauTesb, BXOISAIIMA B COCTaB
ykpynHeHHoi rpymisl 46.00.00 «McTopus n apxeonorus.

[enp MEXIUCHUIUIMHAPHOIO Kypca: OCBOCHUE BHUA JAESITENbHOCTU «OpraHnusanus
TEKYIIEro XpaHEeHUsI TOKYMEHTOB U MOJTOTOBKA /1] Ui [IepeAadn B apXUBY.

1.2  TpeOoBanus K pe3yibTATAM OCBOCHHUS MEKIAUCHUIINHAPHOIO Kypca
B pesynpraTe OCBOEHHUS MEXIUCLHUILUIMHAPHOTO Kypca OOydaromuiics AOJDKEH
yMeThb:

- pazpa0baTbIBaTh HOMEHKJIATYPY A€J CTPYKTYPHOT'O MOAPA3IEICHHUS

- (popMyIHpPOBATH 3ar0JIOBKH 1€ U ONPEAEIIATh CPOKU UX XPaHEHUS

- OpraHu3oBBIBaTH paboTy 10 (OPMUPOBAHUIO JE€I B COOTBETCTBUU C
YTBEPKICHHOW HOMEHKJIATYypOU J1€]1 OpraHnu3alun

- (popMUpOBaTh JOKYMEHTHI B JieJla C YUETOM UX CIIEHUPUKA

- CUCTEMATHU3UPOBATh JOKYMEHTHI BHYTpH J€na

- OpPraHU30BBIBATH XPAHEHUE JTOKYMEHTOB B IIPOLECCE UX MCIIOJIHEHUs U TEKyllee
XPaHEHUE HUCIIOJHEHHBIX JOKYMEHTOB

- OpPraHM30BbIBATH PAadOTy MO y4YeTy, XpaHEHHIO U Mepefadye B COOTBETCTBYIOLIHE
CTPYKTYPHBIE ITIOJPA3IEJICHNs JOKYMEHTOB TEKYILETO AEJIONPOU3BOICTBA.

- NPUMEHATh WH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH MpU paboTte C
NOKYMEHTAMH

- OCYLECTBIIATH SKCIIEPTU3Y LIECHHOCTH JOKYMEHTOB

- 0bOpMIIATH TOKYMEHTBI 3KCIIEPTHOM KOMHUCCUU

- TOTOBUTH U NIEPEIaBaTh JOKYMEHTAJIbHBIE MATEPUAJIBI HA XPAHEHNE B APXUB.

- COCTaBJATh U O0QOPMIIATH OMHUCH JI€J MOCTOSTHHOTO U JAOJTOBPEMEHHOIO CPOKOB
XpaHEHUs

- HCII0JIb30BaTh HOMEHKJIATYPY JEJI IPU COCTABIICHUH OIUCEN AeIT

B pesynbTare OCBOEHUS MEXIUCHMILUIMHAPHOTO Kypca OOydYaroIIMHCS JOJKEH
3HATh:

- HOpPMATUBHBIE TIPABOBBIC aKThl, HOPMATUBHO-METOIAMYECKUE JOKYMEHTHI,
rOCy/IapCTBEHHbIE  CTaHAApPThl,  OMNpEAESIOUINe  MOPSIAOK  JOKYMEHTAllMOHHOIO
oOecrnieueHus ynpaBieHUs

- BHUJABl HOMEHKIATyp, oOmme TpeOoBaHUS K HOMEHKJIAType, METOAMKa ee
COCTaBJICHUS U 0(hopMIICHUS

- TpaBWJia COTJACOBAHMS HOMEHKIATYpHI €N C BEIOMCTBEHHBIMU apXHBaMH U
AKCIIEPTHOU KOMUCCUEN

- HOpPMAaTUBHBIE TPABOBbIE aKTbl, HOPMATHBHO-METOAMYECKUE JIOKYMEHTHI,
roCyJapCTBEHHbIE  CTAHAAPTHI,  OMNpPEACNAIONIMEe  TOPSAJOK  JTOKYMEHTAIMOHHOTO
oOecrieueHust ynpaBJiIeHUs



- nopsanok dopmupoBanus U odopmiieHus aAen, crnenuduka (GopMHUpPOBaHUS
OTJICNBHBIX KaTeTOPHUl J1e

- MpaBWJIa XpPaHEHUS JIeJ, B TOM YHCJIE C JOKYMEHTaMH OTPAHMYCHHOTO JOCTYIa

- MpaBWJIa BBIIAYX W UCIIOJIB30BAHUS JOKYMEHTOB U3 CHOPMHUPOBAHHBIX T

- TIOPSIOK BBIJAYM JTOKYMEHTOB I WCIIOJIb30BAaHUS PAOOTHUKAM OpTaHH3aIlnH,
MPEIOCTaBICHUE JOKYMEHTOB IO 3alpocaM BHEIIHUX OpraHu3alui

- HOpPMATUBHBIC TIPABOBBIC aKThl, HOPMATUBHO-METOAMYCCKUE JTOKYMEHTHI,
rOCy/IapCTBEHHBIE  CTaHAApPThl,  OMNPEACTSAIONUINEe  MOPSAOK  JOKYMEHTAIlMOHHOTO
oOecrieueHus: ynpaBJICHUS

- KpUTEpUU pa3leleHUs JOKYMEHTOB HA TPYMIBI B COOTBETCTBUU C IEHHOCTHIO
UHPOpPMAITUH, COACPIKAIICHCS B HUX

- TIOPSZIOK MCIOJb30BaHUsI THIIOBBIX WIIM BEIOMCTBEHHBIX MEPEUHEH TOKYMEHTOB,
OTIpe/IeNICHUs] CPOKOB XPaHEHHMs B IIPOLIECCE IKCIEPTU3BI LIEHHOCTH TIOKYMEHTOB

- TMOPSAOK CO3/IaHMsI, OPTraHU3alluud M JIOKYMEHTUPOBAHUS pPabOThl HKCIEPTHOM
KOMHUCCUU

- IpaBWJIa COCTABIICHUS M YTBEPKICHUS MPOTOKOIAa pabOThI HIKCIIEPTHON KOMHUCCUN

- TpaBWja COCTaBJICHHS WM YTBEPXKICHHUS aKTa O BBIJCICHUU JOKYMEHTOB, HE
MOITICKALTUX XPaHEHUIO

- HOpPMATUBHBIC TIPABOBBIC aKThl, HOPMATHBHO-METOAMYECCKHUE JOKYMEHTHI,
roCy/apCTBEHHBIE CTAHAAPTHI, OMPEACTISIONINE MOPSII0K OPOPMIICHUS U TIepeaad, el B
apXWB OpTraHU3aIH

- MpaBUJia TEXHUYECKOW 0OpabOTKU M MOIHOTO O(OPMIICHHS NI€J MOCTOSHHOTO U
BPEMEHHOTO XpaHCHUS

- IpaBUJIa TIEpeIayuu Jell B apXUB OpraHu3aluu

- TpaBWJIa COCTaBIIEHUS OIKCU JI€J TIOCTOSHHOTO M BPEMEHHOTO XpaHEHUS B
COOTBETCTBUH C HOPMATUBHO-METOIMYECKUMH IOKYMEHTaAMU

1.3 KoMmereHnuu BBINYCKHMKOB, (pOpMHpPYyeMble B pe3yjbTaTe OCBOCHHS
MEXINCUUIUIMHAPHOTO Kypca «Opranu3anusi ¥ HOPMATHBHO-NIPABOBbIE OCHOBBI
apXMBHOIO Jie1a» KaK  4YacThb IUIAHMPYEMbIX  PpPe3yJbTATOB  OCBOCHHS
00pa30BaTeJbHOM NPOrPaAMMBbI

Kon HanMeHoBaHue KOMIIETEeHIMT

KOMIIeTEeHIIUH

OK OO0umue KOMIETeHIUH

OK 01 Bri6upars crocoObl pemieHus 3anad mpodecCUuOHANBHON JASSTENHHOCTH
IPUMEHUTEIBHO K PA3IMYHBIM KOHTEKCTaM.

OK 02 OcyiiecTBiATh TMOUCK, aHaIW3 M HWHTEPHpPETalHi0 HHPOpPMALIUH,
HEO0XO0IUMOMI TS BBIITOJTHEHUS 3aau npodecCUOHAIBHON
JeSATEIbHOCTH.

OK 04 PaboTath B KOJUIEKTUBE U KOMaHAE, d3PHEKTUBHO B3aUMOJEHCTBOBATDH C
KOJUIETaMHU, PYKOBOJCTBOM, KJIMEHTaMHU.

OK 05 OcCyliecTBIATh  yCTHYKO M NHCbMEHHYI0 KOMMYHHMKalUIO  Ha
rocynapcteeHHoM  sA3bike  Poccumiickon  ®enmepaunu ¢ y4ETOM
0COOCHHOCTEH COIMAIbHOTO M KYJIbTYPHOTO KOHTEKCTA.

OK 09 [Tonws3oBaThCs npodeccuoHanbHOM JOKyMEHTAaIen Ha
roCyJapCTBEHHOM M MHOCTPAHHOM S3bIKaX.

IIK IIpodeccuoHabHbIe KOMIETECHIIMH
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IIK 2.1 Ocy1iecTBIATh pa3pabOTKy U BeJEHUE HOMEHKJIIATYPBI JIeJT CTPYKTYPHOTO
N0/IPa3/IeJICHUSI.

[IK 2.2 ®opMHUpOBATH JI€JIa B COOTBETCTBUHA C HOMEHKJIATYPOU A€ U PaBUIIAMU
dbopMHpOBaHUS JE.

I[IK 2.3 OcCylIecTBIATh TEKyLIEEe XpaHEHUE, YYET M HCIOJb30BAHHUE JEI
(IOKYMEHTOB).

I[IK 2.4 OcyliecTBIATh JKCHEPTU3Y IIEHHOCTU JOKYMEHTOB, BECTH OTOOp
JIOKyMEHTOB Ha XpaHEHHE W YHHUYTOXKEHHE, JOKYMEHTHpPOBaTh PabOTy
HKCHEPTHOM KOMUCCHH.

IIK 2.5 OdopmiiaTh ea MOCTOSTHHOTO U JOJTOBPEMEHHOIO0 CPOKOB XpaHEHUSs
JUIsl IEpEIaYy B ApXUB OpPTraHU3ALMH.

IIK 2.6 CocTaBisTh ONUCU Jed MOCTOSHHOTO U JOJTOBPEMEHHOIO CpPOKOB

XpaHCHMUSL.

1.4 KoMnnoOHEeHTHBIHA COCTAaB KOMIIETEHIIN

Koo u ¢popmynuposxa
KomnemeHyuu

Komnonenmmuotit cocmae KomnemeHnuuu

Ymemo

3namo

OK 01. Beidbupatb criocoOsbl
pelIeHus 3a1aq
npodhecCUOHAIBHOU
AESITeIbHOCTH
MPUMEHHUTEIHHO K Pa3IMYHbIM
KOHTEKCTaM

VY1 - pacnio3HaBars 3a1auy
W/ npoosemy B
npo¢eCCUOHATIBHOM U/WIIH
COLIMAJIbHOM KOHTEKCTE;

VY2 - ananu3npoBath 3a1a4y
W/WIU Ipo0JIeMy U BBIACIATD
€€ COCTaBHBIC YaCTHU;

V3 - onpenenars Tarbl
pelieHus 3a1aun

BBISIBIIATH U 3(h(PEKTUBHO
UCKaTh HH(POPMAIIHIO,
HEOOXOAUMYIO JIJIsl PEILICHHUS
3a/layu W/WiIK MpoOJIEMBI;

V4 - cocTaBiATh IJ1aH
NEeUCTBUS
OTpeeNaTh HEOOXOAUMBbIE

pecypchl;

V35 - BnageTh akTyaJIbHbIMU
MEeTOaMH paboThHI B
npodeCCHOHAIILHON 1
CMEXHBIX chepax
pealin30BbIBATh
COCTaBJICHHBI! IUIAH;

V6 - ouleHUBaTh pe3yabTaT U
MOCJIEACTBHUS CBOUX JEUCTBUM

31 - akTyaJIbHBIN
npodecCUOHANIbHBIN 1
COIIMAIbHBINA KOHTEKCT, B
KOTOPOM MPUXOUTCS
paboTaTh U KUTh;

32 - OCHOBHBIE
MCTOYHUKHU MHGOPMAITIH
Y PECYPCHI TSl peleHUs
3a/1a4 ¥ IpoOJieM B
npo¢eCCHOHATBHOM
W/WIIA COIUAIBHOM
KOHTEKCTE

33 - anropuT™MBI
BBITIOJTHEHHUS palboT B
npodeCCUOHAILHON U
CME)KHBIX 00JIacTSX;

34 - MeToIbI paboTHI B
npo¢eCCHOHAIEHON U
CMEXHBIX chepax;

35 - cTpyKTypy I1aHa
JUTSL peIeHus 3a/1a4
TOPSIJTOK OTICHKU
pe3yJIbTaToB;

36 - pelieHus 3a1a4
npodeccuoHaIbHON
EATEILHOCTH.
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(caMOCTOSITETLHO WM C
MTOMOIIIbIO HACTABHHUKA).

OK 02. Ocy1iecTBIsITh IOUCK,
aHAJIN3 U UHTEPIPETAITHIO
nH(popMaIuu, He00X0IMMOMN
JUUIS BBITIOJIHEHHS 3a7a4
npodeccrHoHaIbHOM
NESITEIILHOCTH.

VY1 — onpenensats 3a1aun 11
noucka uH(popmalmu;

VY2 - onpenensate
HEOO0XOIMMBbIE UCTOYHUKHU
nHpopmaruu;

V3 — cTpyKTypUpOBaThH
noyiy4aemyro uHGopmMaIuio;

V4 - Bp1iensaTh Haubosee
3HAYMMOE B NIEPEYHE
uH(popmManuu;

V5 - onneHuBaTH
MPAKTUYECKYIO0 3HAYUMOCTh
pPEe3yJbTaTOB MOUCKA;

VY6 - opopMIIATE pe3yIbTaThI
MIOMCKa, TPUMEHSITH CPE/ICTBA
UH(OPMAITMOHHBIX
TEXHOJIOTHH TSI PEIICHUS
npodheCCHOHANIBHBIX 33J1a4;

VY7 - ucnosib30BaTh
COBPEMEHHOE MPOTPaMMHOE
obecrieueHue

HCIIOJIB30BaTh Pa3InyHbIE
uudpoBbie cpeacTra s
penieHus npodecCuoOHAIbHBIX
3ajad.

31 — HOMeHKIIaTypa
UH(POPMAITMOHHBIX
UCTOYHHKOB,
PUMEHSEMBIX B
npodeccuoHaIbHON
JesITeTbHOCTH;

32 — npueMsbl
CTPYKTYypPHUPOBaHUS
nHpopmaruy;

33 — dbopmar
ohopmiIeHUS
pe3yIbTaTOB MOUCKA
uH(popmaIm,
COBPEMEHHBIE CPENICTBA U
YCTPOWCTBA
uH(pOpMaTU3aLUY;

34 - mopsaoK ux
NPUMEHEHUS U
IPOrpaMMHOE
obecrieueHue B
npodeccuoHaTbHON
NEATETLHOCTH B TOM
YHUCJIEC C UCITOJIh30BAaHUEM
U(PPOBBIX CPEACTB.

OK 04. PabGortats B
KOJJIEKTHBE W KOMaHJIC,

b pexTuBHO
B3aMMOJICHCTBOBATH C
KOJIJIEraMu, PYKOBOACTBOM,
KJIAEHTaMH.

VY1 - opranu3oBbIBaTh paboTy
KOJIJICKTHBA U KOMaH/IbI;

V2 - B3auMOIeHCTBOBATh C
KOJUIEraMH, PYKOBOZICTBOM,
KJIMEHTAMH B XOJIE
npodeccruoHaIbHON
JIESITEIILHOCTH.

31 - ncuxonoruyeckue
OCHOBBI JEITCIbHOCTH
KOJUIEKTHBA,
TICUXOJIOTHYECKHE
OCOOEHHOCTH JIMYHOCTH;

32 - OCHOBBI IPOEKTHOMN
JeSATEIbHOCTH.

OK 05. Ocy1iecTBasiTh
YCTHYIO U MUCbMEHHYIO
KOMMYHUKAIIUIO Ha
rOCyJapCTBEHHOM SI3BIKE
Poccuiickon ®@enepanuu ¢
YYIETOM OCOOCHHOCTEH

VY1 — rpaMOTHO U31arate CBOU
MBICTH 1 ODOPMIISITH
JIOKYMEHTBHI 110
po(heCCHOHATEHON TEMATHKE
Ha rOCYJJapCTBEHHOM SI3bIKE,
MIPOSIBIISITH TOJICPAHTHOCTH B

31 - ocobenHoctn
COLIMAJIBHOTO U
KyJIbTYPHOTO KOHTEKCTA,
npaBuiia opopMIICHUS
JOKYMEHTOB

Y TIOCTPOEHUS YCTHBIX
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COUAJIBHOT'O U KYJIbTYPHOT'O
KOHTCKCTA.

pa6oqu KOJIJICKTHUBCE.

COOOIIICHMI;

32 - npaBuiia
MIOCTPOEHUS IPOCTHIX U
CJIOKHBIX IIPELIOKEHNAN
Ha TIpo(eccroHambHbIC
TEMBI;

33 - OCHOBHBIE
001IeyTTOTpEOUTENHHBIC
rJ1arojsl (ObITOBas U
npodeccruoHanbHas
JIEKCUKA);

34 - nexcudueckuit
MUHHAMYM,
OTHOCSIIUIACS K
OTMHUCAHUIO TIPEIMETOB,
CPE/ICTB U MPOIIECCOB
po¢heCCUOHAIBHOM
JEeSITEILHOCTH;

35 - ocobeHHOCTH
MIPOM3HOIIICHHUS
IpaBujia YTEHUS TEKCTOB
npodeccuoHaIbHON
HaIPaBJICHHOCTH.

OK 09. [Tons3oBatbCs
podheCcCUOHAIBHOM
JOKYMEHTAIIMEN HA
roCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

VY1 - noHuMate OO CMBICT
YETKO MPOU3HECEHHBIX
BBICKa3bIBaHNI HAa NU3BECTHBIC
TeMbI (MpodeccuoHaIbHbIE U
OBITOBBIC), IOHUMATh TEKCThI
Ha 0a30BbIC
podeccruoHaNTbHBIC TEMBI;

VY2 - y4acTBOBaTh B AMATIOTax
Ha 3HAKOMBIE OO0II1e 1
podeccroHaNbHBIC TEMBI;

VY3 - cTpouTh IpOCTHIE
BBICKa3bIBaHUs O ce0€ U O
CBOEH MpodeccruoHaIbHON
JESITENTLHOCTH;

V4 - kpaTko 000CHOBBIBATh U
OOBSICHITH CBOU JICUCTBUS
(TeKyluMe U IIaHUPYEMBIE);

31 - mpaBuiia
MOCTPOEHUS MTPOCTHIX U
CJIOKHBIX IIPEMIOKEHNN
Ha npo¢eCCUOHAIIbHbBIC
TEMBI;

32 - OCHOBHbIE
o0IIeynoTpeONTEIbHBIE
ryiaroJisl (ObITOBas U
npodeccruoHaIbHAs
JIEKCUKA) JIEKCUYECKUI
MUHUMYM,
OTHOCSIIIANCA K
OTMCAHUIO TIPEIMETOB,
CPEJIICTB H MPOIICCCOB
npodecCUOHaAIbHON
NesITENBHOCTU
O0COOCHHOCTH
MIPOU3HOIICHUS.
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VY5 - nucatb IpoCThIE CBA3HBIE
COOOIIIEHUS HA 3HAKOMBIE WU
WHTEPECYIOITNE
podecCHOHANBHBIC TEMEL.

MK 2.1. Ocy1iecTBasiTh
pa3paboOTKy U BEJICHUE
HOMEHKJIATYpPHhI JIe]T
CTPYKTYPHOTO
oApa3ecHUsI.

VY1 - pa3zpabaTpiBaTh
HOMEHKJIATYpY JIeJ
CTPYKTYPHOTO
TIOJIpa3ICIICHUS.

V2 - popmynupoBaTh
3aroJIOBKH JIJ ¥ OMPEIeIATh
CPOKH MX XpaHEHHUS.

31 - HopMaTUBHbIE
IIPABOBBIE AKTHI,
HOpPMaTHBHO-
METOUYECKHE
JOKYMEHTHI,
roCy/1apCTBEHHbIE
CTaHapTBhl,
ONPEIEIAIOIINE OPSAIOK
JOKYMEHTAI[MOHHOTO
obecreueHus
YIPABJICHHUS.

32 - BUABI HOMEHKJIATYP,
o011e TpeOoBaHUS K
HOMEHKJIAType,
METO/IMKA €€
COCTaBJICHUS U
oopMIIECHUSI.

33 - mpaBuia
COIJIaCOBaHUs
HOMEHKJIATypBhI €I C
BEJIOMCTBEHHBIMU
apXMBaMH U SKCIIEPTHOMN
KOMHCCHUEHN.

IIK 2.2. ®opmupoBarts Jena B
COOTBETCTBHH C
HOMEHKJIATYpOU JIeJT U
npaBuamMu GOPMHUPOBAHUS
nen.

VY1 - opranuzoBbIBaThH padboTy
1o (OpMUPOBAHUIO JIE] B
COOTBETCTBHH C
YTBEPKIAECHHON
HOMEHKJIATYPOU JIeJT
OpraHu3alyH.

VY2 - popmupoBaTh
JIOKYMEHTHI B JIeJla C YYETOM
UX CHeUPUKH.

VY3 - cucreMatu3npoBaTh
JOKYMEHTbI BHYTpPH JI€JIa.

31 - HopMaTUBHBIE
IIPaBOBBIE AKTHI,
HOPMATHUBHO-
METOIMYECKHE
JOKYMEHTBHI,
rocyJapCTBEHHbIE
CTaHAapThI,
ONpEIEISAIOIIMUE OPSAIOK
JOKYMEHTAI[MOHHOTO
obecrieueHus
YIPABJICHHUS.

32 - nopsaok
dbopmMupoBaHUs U
odopmiieHus aei,
cnienuduka
dbopmupoBaHUS
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OTACIIbHBIX KaTGFOpI/Iﬁ
JCII.

MK 2.3. OcyiiecTBisiTh
TeKyIllee XpaHEeHHe, yueT U
HCIIOJIb30BaHUE eI
(IOKYMEHTOB).

VY1 - opranu3oBbIBaTH
XpaHEHUEe IOKYMEHTOB B
MPOIIECCE UX UCTIOJIHEHUS U
TEKyIllee XpaHCHHE
UCITOJIHEHHBIX JIOKYMEHTOB.

VY2 - opranu3oBbIBaTh padboTy
M0 YYETY, XpaHECHUIO U
nepeaaye B COOTBETCTBYIONIHE
CTPYKTYpHBIE MOApa3ieseHus
JIOKYMEHTOB TEKYIIETO
JIEJI0NPOU3BOICTBA.

VY3 - npuMeHATH
MH(OPMAIMOHHO-
KOMMYHHKAI[IOHHBIE
TEXHOJIOTUHU MPHU padboTe C
JIOKYMEHTaMu

31 - npaBuia XpaHEeHHUs
7ieJ1, B TOM YHCIIE C
JOKYMEHTaMU
OTPaHUYEHHOTO JOCTYTA.

32 - npaBuJia BbIIAYU U
HCIIOJIb30BAHHUS
JIOKYMEHTOB M3
c(OpMUPOBAHHBIX JEII.

33 - MOpsIIOK BbIJIAYU
JIOKyMEHTOB JIJISI
VICIIOJIB30BaHUS
paboTHUKaM
OpraHU3aINH,
peoCTaBICHUE
JIOKyMEHTOB TIO
3aIpocaM BHEITHUX
OpTraHu3aLuu.

IIK 2.4. OcyuiecTBisTh
AKCIIEPTU3Y LIEHHOCTU
JTIOKYMEHTOB, BECTH OTOOP
JIOKyMEHTOB Ha XpaHEHUE U
YHUYTOXKEHUE,
JOKYMEHTHPOBATH padboTy
AKCIIEPTHOM KOMHCCHH.

V1 - ocymecTBisTh
AKCTIEPTU3Y IIEHHOCTH
JIOKYMEHTOB.

VY2 - opopMIIATH TOKYMEHTHI
AKCIIEPTHOU KOMHUCCHHU.

31 - HopMaTUBHBIE
IIPaBOBBIC AKTHI,
HOPMaTUBHO-
METOJIUYECKUE
JIOKYMEHTBHI,
roCyJ1apCTBEHHBIC
CTaHJIapThlI,
OTIPEICIISIFOINE TTOPSIA0K
JIOKYMEHTAI[MOHHOTO
obecreueHus
yIIPaBJICHHUS.

32 - kputrepuu
paszelieHus: JOKyMEHTOB
Ha TPYTIHI B
COOTBETCTBHH C
LEHHOCTBIO
uHpopmaru,
COJIEpKAIIECUCS B HUX.

33 - nops ok
VICIIOJIB30BAHUS TUIIOBBIX
WJIU BEJOMCTBEHHBIX
nepeyHen JOKyYMEHTOB,
ONPENEIICHNS] CPOKOB
XpaHeHus B IpoLecce
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OKCIICPTHU3bI HEHHOCTU
JOKYMCHTOB.

34 - mopsA0K cOo3/1aHusl,
OpraHu3aIiy U
JOKYMEHTHUPOBAHUS
pabOThI SKCIEPTHOM
KOMUCCHH.

35 - mpaBuiia
COCTaBJICHUS U
YTBEPKJICHUSI POTOKOJIA
pabOThI SKCIIEPTHON
KOMHCCHHU.

36 - npaBuia
COCTaBJICHUS U
YTBEPXKJCHUS aKTa O
BBIJICJICHUU JJOKYMEHTOB,
HE MOJIeXKAIINX
XPaHEHUIO

MK 2.5. Odopmiars nena
MMOCTOSTHHOTO U
JIOJITOBPEMEHHOT'O CPOKOB
XpaHEHHUsI JIs TIepe/iauu B
apXWB OpraHU3aIUH.

V1 - roroBUTH U NIEpeIABATH
JIOKYMEHTAJIbHBIE MAaTEPUAJIBI
Ha XpaHEHUE B apXUB.

31 - HopMaTUBHBIE
IIPaBOBBIC AKTHI,
HOPMaTUBHO-
METOJIUYECKUE
JOKYMEHTBHI,
rOCyJIapCTBEHHBIC
CTaHJIapThlI,
OnpeaesIoIure NOPsI0K
obopmIIeHUS U
nepeaayu, J1eJl B apXuB
OpraHu3alMH.

32 - mpaBuia
TEXHUYECKON 00paboTKu
Y TIOJTHOTO O(pOpMIICHUS
JIeJT TIOCTOSTHHOTO U
BPEMEHHOTO XPaHCHHSI.

33 - mpaBuia nepegaun
JIEJ1 B apXUB
OpraHM3aLMH.

IIK 2.6. CocTaBisTh ONIUCH
JIeJ1 TOCTOSIHHOT'O U
JIOJITOBPEMEHHOTO CPOKOB
XpaHEHUS.

V1 - cocTaBisaTh U 0POPMIATH
OITUCH J€JI [IOCTOSIHHOTO U
JOJITOBPEMEHHOTO CPOKOB
XpaHCHUS.

V2 - Hcnonp30BaTh

31 - npaBuna
COCTaBJICHUS OMKCH JIEN
MOCTOSIHHOTO U
BPEMEHHOT'0 XpaHECHUS B
COOTBETCTBHH C
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HOMEHKJIATypy 1€l NpU
COCTaBJICHHUU OMHUCEMN JEII.

HOPMATUBHO-
MCTOOJUYCCKNMU
JOKYMCHTAMM.

Il. OMUCAHHUE TMMOKA3ATEJIEI U KPUTEPUEB OLIEHUBAHMUSI
KOMIIETEHIIMHU HA PA3J/IMYHBIX OTAITIAX UX ®POPMHUPOBAHMUAA,
OIIMCAHHUE HIKAJI OHEHUBAHUA

2.1. CTpykrypa (poHIa OLIEHOYHBIX CPEICTB
ISl TEKYIIEro KOHTPOJIsl YCIeBAeMOCTH U MPOMEKYTOUHOM aTTeCTAIMH

Ne | Koumpoaupyemvie Koo Inanupyemoie Haumenosanue ouenounozo
n/n membl KOHmpOoa | pe3yibmamol cpedcmea
MeNCOUCYUNIUHAD | Upyemoil 0ceoenus Texywuii Ilpomesccymou
HO20 Kypca Komneme | mexcoucyuniu KOHmMPO.J1b Hasn
HUuu HAPHO20 Kypca, | ycnegaemocmu | ammecmayus
xXapaxmepus3syo
uiue ymansl
dopmupoeanusn
KomMnemenyuu
Pa3nen 1. Opranu3anysi 1 HOPMATHBHO-TIPABOBbIE OCHOBBI APXMBHOIO JIeJ1a
1. Tema 1.1. Apxus OK 01 OK 01 Bomnpocs! mis DK3aMeH
OpraHu3aluu OK 02 YnMets: Y1-V6. | oOcyxnenus,
OK 04 3nars: 31-36. TECTUPOBAHHE
OK 05 OK 02 paKTHYeCKast
OK 09 YwMmers: Y1-Y7. | paborta.
[K 2.1 3Hath: 31-34.
[1IK 2.2 OK 04
[IK 2.3 Ymets: YV1-V2.
IIK 2.4 3nath: 31-32.
[IK 2.5 OK 05
IIK 2.6 VYwmets: V1
3nath: 31-35.
OK 09
Ywmerts: Y1-VYo.
3Hats: 31-32.
I1K 2.1
YmMmers: V1-Y2.
3Hath: 31-33.
[1IK 2.2
YmMmers: V1-Y3.
3Hath: 31-32.
[K 2.3
YmMmers: V1-Y3.
3nath: 31-33.

I[IK 2.4
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VYwmers: V1-Y2.

3uath: 31-36.
K 2.5
VmMmets: V1.
3uath: 31-33.
K 2.6

VYmern: V1-Y2.

3Hate: 31.

Tema 1.2.
CoBpemeHHas
OopraHu3aius

APXUBHOI'O ACJId B

Poccun

OK 01
OK 02
OK 04
OK 05
OK 09
[IK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
[IK 2.5
IIK 2.6

OK 01

VYwmers: Y1-Y6.

3HaTh: 31-36.
OK 02

VYwmers: Y1-VY7.

3Hate: 31-34.
OK 04

VYwMmers: Y1-Y2.

3Hath: 31-32.
OK 05
VmMmerts: V1
3Hath: 31-35.
OK 09

VYwmers: Y1-VY5.

3Hate: 31-32.
[IK 2.1

VYwmers: Y1-Y2.

3Hate: 31-33.
[IK 2.2

VYwMmers: Y1-Y3.

3Hare: 31-32.
[IK 2.3

Vwmets: V1-VY3.

3Hare: 31-33.

[IK 2.4

VYwmers: YV1-Y2.

3Hath: 31-36.
K 2.5
VmMmets: V1.
3uath: 31-33.
1K 2.6

VYmern: V1-V2.

3uarte: 31.

Bomnpocsr st
00CyXKIeHus,

TECTUPOBAHUE
MpaKTUYECKast
pabora.

DK3aMeH

Tema 1.3.

Cucremarusanus

JIOKYMEHTOB B

ACJIOIIPONU3BOACTBC

apxuBa

OK 01
OK 02
OK 04
OK 05
OK 09

OK 01

VYwmers: V1-VY6.

3Hate: 31-36.
OK 02

Vwmern: Y1-VY7.

Bomnpocsr s
00CyXKIeHus,

TECTUPOBAHHE
paKTUYECKast
paborTa.

JK3aMeH
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IIK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
IIK 2.5
[IK 2.6

3HaTh: 31-34.
OK 04

VYwMmers: Y1-Y2.

3uath: 31-32.
OK 05
VmMmets: V1
3Hath: 31-35.
OK 09

VYwmers: YV1-VY5.

3Hate: 31-32.
[IK 2.1

VYwmers: V1-Y2.

3HaTe: 31-33.
[IK 2.2

VYwMmers: Y1-Y3.

3Hate: 31-32.
[IK 2.3

Vwmetn: V1-VY3.

3Hate: 31-33.

I[IK 2.4

VYwmers: YV1-Y2.

3Hath: 31-36.
IIK 2.5
VmMmets: V1.
3Hath: 31-33.
IIK 2.6

VYmern: V1-Y2.

3uate: 31.

Tema 1.4.
ITonroTroBka nei x
CHEAYIOLIEMY
XPaHEHHUIO

OK 01
OK 02
OK 04
OK 05
OK 09
[IK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
[IK 2.5
[IK 2.6

OK 01

VYwMmers: Y1-Y6.

3Hath: 31-36.
OK 02

VYmers: V1-V7.

3Hate: 31-34.
OK 04

VYwmers: YV1-Y2.

3Hath: 31-32.
OK 05
VmMmerts: V1
3Hath: 31-35.
OK 09

VYwmers: V1-VY5.

3Hate: 31-32.
[IK 2.1

VYwMmern: Y1-Y2.

3Hare: 31-33.

Bomnpocer niis
00CyXKIeHus,
TECTUPOBAHUE
paKkTH4ecKas
pabora.

DK3aMeH
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IIK 2.2

VYwMmers: Y1-Y3.

3Hate: 31-32.
[IK 2.3

Vwmetn: V1-VY3.

3Hare: 31-33.
[IK 2.4

VYwmers: V1-Y2.

3HaTh: 31-36.
IIK 2.5
VYMmern: V1.
3HaTth: 31-33.
IIK 2.6

VYmern: V1-Y2.

3uarth: 31.

Tema 1.5.
Oprann3zanus
paboThI apxuBa
OpraHu3aIu

OK 01
OK 02
OK 04
OK 05
OK 09
IIK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
[IK 2.5
IIK 2.6

OK 01

VYwMmern: Y1-Y6.

3Hath: 31-36.
OK 02

VYwmers: Y1-VY7.

3HaTe: 31-34.
OK 04

VYwmers: Y1-Y2.

3Hath: 31-32.
OK 05
VYmMmern: V1
3Hath: 31-35.
OK 09

VYwmers: Y1-VY5.

3uarte: 31-32.
K 2.1

VYwMmers: YV1-Y2.

3Hare: 31-33.
[K 2.2

VYwmers: Y1-Y3.

3Hate: 31-32.
[IK 2.3

VYwmerns: YV1-VY3.

3Hare: 31-33.
[IK2.4

VYwmers: Y1-Y2.

3HaTh: 31-36.
IIK 2.5
VYmMmern: V1.
3Hath: 31-33.
IIK 2.6

Vwmern: Y1-Y2.

Bomnpocer niis
00CyXKIeHus,
TECTUPOBAHHE
paKkTUYECKas
pabora.

DK3aMeH
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3Hate: 31.

Tema 1.6. OK 01 OK 01 Bonpock! aiis DK3amMeH
Hcnonp3oBanue OK 02 YnMets: Y1-V6. | oOcyxnenus,
apXUBHBIX OK 04 3uars: 31-36. TECTUPOBAHHE
JIOKYMEHTOB OK 05 OK 02 paKkTHIecKas
OK 09 Ymers: Y1-Y7. | pabora.
IIK 2.1 3HaTh: 31-34.
IIK 2.2 OK 04
IIK 2.3 VmMmetn: V1-Y2.
IIK 2.4 3Hath: 31-32.
IIK 2.5 OK 05
IIK 2.6 VYmMmern: V1
3HaTh: 31-35.
OK 09
VYmertn: V1-VY5.
3Hatn: 31-32.
IIK 2.1
Ymets: V1-Y2.
3uate: 31-33.
IIK 2.2
Vmern: V1-Y3.
3HaTh: 31-32.
IIK 2.3
VYmMmets: V1-Y3.
3Hath: 31-33.
IIK 2.4
Ymers: V1-V2.
3Huate: 31-36.
I1K 2.5
VYmMmetn: V1.
3uate: 31-33.
I1K 2.6
VmMmets: V1-VY2.
3Hath: 31.
Tema 1.7. OK 01 OK 01 Bomnpocs ais DK3aMeH
Karanoruzanus OK 02 YwMmetn: Y1-Y6. | oOcyxnenus,
apXUBHBIX OK 04 3nath: 31-306. TECTUPOBAHUE
JIOKYMEHTOB OK 05 OK 02 MpaKkTH4YecKas
OK 09 YwMmers: Y1-Y7. | pabora.
IIK 2.1 3Hath: 31-34.
K 2.2 OK 04
IIK 2.3 VYmertn: V1-VY2.
IIK 2.4 3Hath: 31-32.
I1K 2.5 OK 05
IIK 2.6 VYmers: V1
3Hath: 31-35.
OK 09
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VmMmets: V1-Y5.
3Hath: 31-32.
[IK 2.1

VYumets: V1-VY2.
3Hate: 31-33.
K 2.2

Ymets: V1-Y3.
3Hath: 31-32.
1K 2.3

VYmMmern: V1-Y3.
3Hath: 31-33.
K 2.4

VYmMmetn: V1-Y2.
3HaTth: 31-36.
K 2.5

VYmMmetn: V1.
3Huate: 31-33.
IIK 2.6

VYMmetrn: Y1-Y2.
3Hath: 31.

Pa3n

e 2. O0ecnievyeHre COXPAHHOCTH IOKYMEHTOB.

Tema 2.1. Co3znanue
ONTUMAaJIbHBIX
YCIIOBUM XPAHEHUS
JIOKYMEHTOB

OK 01
OK 02
OK 04
OK 05
OK 09
[IK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
IIK 2.5
IIK 2.6

OK 01

VYmMmets: V1-Y6.
3Hath: 31-36.
OK 02

VmMmetrn: V1-VY7.
3Hath: 31-34.
OK 04

VYmerts: V1-Y2.
3Hath: 31-32.
OK 05

VYmMmern: V1
3Hatn: 31-35.
OK 09

VmMmets: V1-VY5.
3Hath: 31-32.
[IK 2.1

VYmMmets: V1-Y2.
3Hath: 31-33.
[K 2.2

VYmern: V1-Y3.
3Hath: 31-32.
K 2.3

VYmMmern: V1-Y3.
3Hate: 31-33.
[IK 2.4

VYumerts: V1-Y2.

Bonpocs! mis
00CyXKIeHus,
TECTUPOBAHHE
paKTUYECKas
pabora.

DK3aMeH
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3Hath: 31-36.
K 2.5
VYMmetn: V1.
3Hate: 31-33.
K 2.6

VYmern: V1-Y2.

3Hate: 31.

Tema 2.2.
Pazmemenue
JIOKYMEHTOB B
XpaHWJIUIIAX,

TonorpadupoBaHue

OK 01
OK 02
OK 04
OK 05
OK 09
IIK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
I[IK 2.5
[IK 2.6

OK 01

VYwmers: Y1-Y6.

3HaTh: 31-36.
OK 02

VYwmers: YV1-VY7.

3HaTe: 31-34.
OK 04

VYwMmers: Y1-Y2.

3Hath: 31-32.
OK 05
VmMmerts: V1
3Hath: 31-35.
OK 09

VYwmers: Y1-VY5.

3Hate: 31-32.
[IK 2.1

VYwmers: Y1-Y2.

3Hate: 31-33.
[IK2.2

VYwMmers: Y1-Y3.

3Hate: 31-32.
[IK 2.3

Vwmets: V1-Y3.

3Hare: 31-33.
[IK2.4

VYwmers: YV1-Y2.

3uath: 31-36.
K 2.5
VmMmets: V1.
3uath: 31-33.
1K 2.6

VYmers: V1-Y2.

3uarte: 31.

Bomnpocsr s
00CyXKIeHus,

TECTUPOBAHUE
paKkTHYeCKas
paborTa.

DK3aMeH

10.

Tema 2.3.
CoOmronenue

MmopAaKa BblAa49n
ACJI U3 XpaHWJIMIIa

OK 01
OK 02
OK 04
OK 05
OK 09
[IK 2.1
1K 2.2

OK 01

VYwmern: Y1-VY6.

3HaTh: 31-36.
OK 02

Vwmern: Y1-VY7.

3Hate: 31-34.
OK 04

Bonpocs! mis
00CyXKIeHus,
TECTUPOBAHUE
paKkTu4yecKas
pabora.

DK3aMeH
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[IK 2.3
[IK 2.4
IIK 2.5
[IK 2.6

VYwmers: V1-Y2.

3uath: 31-32.
OK 05
VmMmets: V1
3Hath: 31-35.
OK 09

Vwmern: Y1-VY5.

3Hate: 31-32.
[IK 2.1

VYwmers: YV1-Y2.

3HaTh: 31-33.
[IK 2.2

VYwmers: Y1-Y3.

3HaTe: 31-32.
[IK 2.3

Vwmetn: V1-VY3.

3Hare: 31-33.
[IK2.4

VYwMmers: Y1-Y2.

3uath: 31-36.
K 2.5
VYmMmetn: V1.
3Hath: 31-33.
1K 2.6

VYmers: V1-Y2.

3Hate: 31.

11.

Tema 2.4. [IpoBepka
HaJu4us U
COCTOSIHUS JIE€T

OK 01
OK 02
OK 04
OK 05
OK 09
[IK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
[IK 2.5
[IK 2.6

OK 01

VYwMmers: Y1-Y6.

3Hath: 31-36.
OK 02

VYwmern: Y1-VY7.

3Hate: 31-34.
OK 04

VYwmers: YV1-Y2.

3Hath: 31-32.
OK 05
VYmMmern: V1
3Hatn: 31-35.
OK 09

VYwmern: Y1-VY5.

3uarte: 31-32.
K 2.1

VYwmers: V1-Y2.

3HaTe: 31-33.
[IK 2.2

VYwMmers: Y1-Y3.

3Harte: 31-32.

Bomnpocer niis
00CyXKIeHus,
TECTUPOBAHUE
paKkTUYeCcKas
pabora.

DK3aMeH
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[IK 2.3

VmMmets: V1-VY3.

3Hate: 31-33.
[IK 2.4

VYwMmers: Y1-Y2.

3Hate: 31-36.
K 2.5
VYMmern: V1.
3HaTth: 31-33.
IIK 2.6

VYmers: V1-V2.

3Hate: 31.

12,

Tema 2.5. Coznanue
CTpaxoBoro ¢poHaa
0Cc000 IIEHHBIX
JIOKyMEHTOB H
dboHa MoIB30BaAHUS

OK 01
OK 02
OK 04
OK 05
OK 09
[IK 2.1
[IK 2.2
[IK 2.3
I[IK 2.4
[IK 2.5
IIK 2.6

OK 01

VYwMmern: Y1-Y6.

3Hath: 31-36.
OK 02

VYwmers: Y1-VY7.

3Hate: 31-34.
OK 04

VYwmers: YV1-Y2.

3HaTth: 31-32.
OK 05
VYmMmern: V1
3Hath: 31-35.
OK 09

VYwmers: Y1-Y5.

3uarte: 31-32.
[IK 2.1

VYwMmers: YV1-Y2.

3Hare: 31-33.
[K 2.2

VYwMmers: Y1-Y3.

3Hate: 31-32.
[IK 2.3

VYwmers: YV1-VY3.

3Hare: 31-33.
[IK 2.4

VYwmers: YV1-Y2.

3Hath: 31-36.
[IK 2.5
VmMmets: V1.
3Hath: 31-33.
IIK 2.6

Ymers: V1-V2.

3Hate: 31.

Bonpocs! mis
00CyXKIeHus,
TECTUPOBAHUE
TIpaKTUIECKas
pabora.

DK3aMeH

13.

Tema 2.6.

OK 01

OK 01

Bonpocs! mis

DK3aMeH
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O06ecneuenue
¢buznko-
XUMHUYECKOMN
COXPaHHOCTH
JIOKyMEHTOB

OK 02
OK 04
OK 05
OK 09
[IK 2.1
[IK 2.2
[IK 2.3
IIK 2.4
[IK 2.5
IIK 2.6

VYwmers: V1-VY6.

3Hate: 31-36.
OK 02

Vwmern: Y1-VY7.

3Hate: 31-34.
OK 04

VYwMmers: Y1-Y2.

3Hath: 31-32.
OK 05
YmMmern: V1
3HaTh: 31-35.
OK 09

VYwmers: Y1-VY5.

3Hate: 31-32.
[IK 2.1

VYwMmern: Y1-Y2.

3Hare: 31-33.
[K 2.2

VYwMmers: Y1-Y3.

3Hate: 31-32.
[IK2.3

VYmern: V1-Y3.

3Hate: 31-33.
[IK 2.4

VYwmers: Y1-Y2.

3Hath: 31-36.
K 2.5
VmMmets: V1.
3uath: 31-33.
1K 2.6

VYmern: V1-V2.

3uate: 31.

00CyXKIeHus,
TECTUPOBAHHE
IpaKTUYIECKas
pabora.

14,

Tema 2.7. OcHOBBI

KOHCEpBALMHU U
pecraBpaunu
JIOKYMEHTOB

OK 01
OK 02
OK 04
OK 05
OK 09
[IK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
[IK 2.5
IIK 2.6

OK 01

VYwmers: Y1-Y6.

3Hate: 31-36.
OK 02

VYmers: V1-V7.

3Hate: 31-34.
OK 04

VYwmers: Y1-Y2.

3Hath: 31-32.
OK 05
YmMmern: V1
3Hath: 31-35.
OK 09

Vwmern: Y1-VY5.

3Harte: 31-32.

Bonpocs! mis
oOcyXIeHus,
TECTUPOBAHHE
paKTUYECKast
pabora.

DK3aMEH
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IK 2.1

VYumerts: V1-Y2.
3Hate: 31-33.
K 2.2

Ymers: V1-Y3.
3uath: 31-32.
[K 2.3

VYmMmern: V1-Y3.
3HaTth: 31-33.
[K 2.4

VmMmetn: V1-Y2.
3HaTth: 31-36.
IIK 2.5

VmMmets: V1.
3Huate: 31-33.
IIK 2.6

VYMmetn: Y1-Y2.
3HaTth: 31.

2.2. Kpurepuu oueHMBAHHSI Pe3yJbTATOB OCBOCHUS MEKIMCIHUIJIMHAPHOTO
KYpcCa Ha Pa3JIMYHbIX 3TANAX UX JOCTUKEHHS 10 BUIaM OLIEHOYHBIX CPEICTB

bainbHO-pelTHHIOBasE cucTeMa SIBJISIETCS 0a30BOM CHCTEMOM  OILICHUBAHUS
c(hOpMHUPOBAHHOCTU KOMIIETEHIMI 00yYarOIIXCsl.

HtoroBas oueHka cHOpMHUPOBAHHOCTH KOMIIETEHUMH OOyyaroUIMXcs B pamKax
OAJIbHO-PEUTUHIOBOM  CHCTEMBI OCYLIECTBIISIETCS B XOJ€ TEKYIIEro KOHTPOJI
yCIIEBA€MOCTH, MPOMEXKYTOUYHON aTTeCTallud M ONpeieNsercs Kak cyMma O0aJuios,
HOJyYEHHBIX 00YUaIOLUIMMUCS B pe3ysbTaTe MPOX0XKIECHUS BceX POpM KOHTPOJIS.

OueHka chOpPMHPOBAHHOCTH KOMIIETEHLMA MO MEXAUCIHUIUIMHAPHOMY KypCy
CKJIQJ[bIBAETCS U3 JBYX COCTABJISIOIINX:

v/ mepBas COCTaBJISAIONIAS — OIEHKA MpernojaBaTeaeM CHOPMUPOBAHHOCTH
KOMIIETEHIIMM B TEYEHHE CEMECTpa B XOJ€ TEKYyIIEero KOHTPOJIS YCIEeBAEMOCTH
(makcumym 100 OamnoB). CTpykTypa TE€pBOM  COCTaBISIIOLIEH — OMpenessieTcs
TEXHOJIOTUYECKON KapTOW MEKIUCLMUIUIMHAPHOTO Kypca, KOTOopas B Hayajie CeMecTpa
JOBOJIUTCA IO CBEICHUS O0y4YarOIIMXCS;

v BTOpas  COCTaBIAIOIIAs — ONEHKa C()OPMUPOBAHHOCTH  KOMIIETEHLUI
oOy4aromuxcst Ha 9k3aMmene (vaxcumym — 30 6annos).
Ilamubannvnan «OMAUYHON ‘ «XopouLo» ’ «Y00671€MEOPUMENLHO» | «HEYO081eMEOPUMENbHO)
wKajia «3a4umeno)» «Hé 3a4umeno)
100-o0annsnasn 85u > 70 -84 51-69 0-50
wKanua

IIEPEYEHb ONEHOYHbLIX CPEJICTB
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No
n/n

Haumenoesanue
OUCHOUHO20
cpeocmea

Xapaxkmepucmuka oueHouno2o
cpeocmea

Ilpeocmasnenue
OUEHOUHO20
cpeocmea 6 POCe

YCTHBIE OHNEHOYHBIE CPEACTBA

Y CTHBIN OnpoC

CpenctBo KOHTPOJIS,
OpraHU30BaHHOE KaK
crenuanbHas Oecena
MIPETNo1aBaTes C
00yyarommmcst Ha TEMBI,
CBSI3aHHBIC Cc M3y4aeMou
JUCIUTIIIMHOM, u pac-
CUNTAaHHOEC  HA  BBIICHCHHE
oO0beMa 3HaHUW OOywaromierocs
0  ONpEeNeJICHHOMY pasJleny,

TeMe, mpobsieMe U T.11.

Bonpocer miist 06-
CYXJICHHS TI0 TeMaM
MEXIUCITUTUTMHAPHO
ro Kypca

IHNUCBMEHHBIE OHEHOYHBIE CPECTBA

Pedepar

CpencTBo, 03BOJISIONIEE OIEHUTD
yMEHUe oOyyaromierocs
MUCbMEHHO u3JaraTh CYTh
ITOCTaBJICHHOU poOJIEMBI,
CaMOCTOSITEITEHO MIPOBOIUTH
aHanu3  3TOM  mpobiemsl ¢
WCMOJIb30BAaHUEM  KOHUEHIUN U
aHATMTHYECKOTO WHCTPYMEHTAPUS
COOTBETCTBYIOLIEH
MEXIUCITUTUTMHAPHOTO Kypca,
IenaTh BBIBOJABLI, 00O0OIIAIOIINE
aBTOPCKYIO TIO3UIIHIO 1o
MTOCTaBJICHHOU MpoOJIeMeE.

Tematuka pedepaToB

[IpakTrueckas
pabora

CpenctBo  MPOBEPKU  YPOBHS
OCBOCHHUS YMEHUU 151
MPAKTUICCKUAX HaBBIKOB,
BBITIOJTHCHHBIX 00YyYarOIIMCS

Otuer, oTpa)karouun
KOJIMYECTBO
BBITTOJTHEHHBIX
MPaKTUYECKUX
3aJITaHuN

JloMmalHee 3a1aHue

3agaHue, 11l CaMOCTOSITENBHOTO
BBITIOJIHEHUS TOCJIE YPOKOB.
['maBHOE Ha3HAYEHHE TOMAIITHETO
3aJJaHUS - ITO OCO3HAHUE U
3aKpEIUIEHUE MPOUICHHOM Ha
YPOKE TEMBI, a TAKXKE
dbopMupoBaHHE MPAKTUICCKUX
HaBBIKOB CAMOCTOSITEILHOTO
IIPUMEHEHUS 3HAHUU.

N3ydyenne marepuaia
10 YYEOHHUKY,
BBIIIOJIHEHHE
pa3IMYHBIX
NMCBMEHHBIX U
MPAKTUIECKUX PabOT
(ynpakHeHuil),
HaIMCcaHue
COYMHEHUH U IPYTUX
TBOPYECKUX pabdoT.

A) KPUTEPUH U IKAJIA OHEHUBAHUSA OTBETOB HA YCTHBIE
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https://ru.wikipedia.org/wiki/%D0%A3%D1%80%D0%BE%D0%BA

BOITPOCBI

Ne Kpumepuu ouyenueanusn Illkana oyenok
n/n Konuuec Ouenka
meo
oannos

1. 1) oOyuarommiicsi TOJHO W apryMEHTHUPOBAHO 10 OtnuyHO
OTBEYAET I10 COJICPKAHUIO 3a/IaHNUS; (BBICOKMI
2) oOHapyXHMBaeT TIOHMMaHHWE  MaTepuaa, YPOBEHb
MOKET 000CHOBATh CBOM CY3KJICHUS, IPUMEHUTD JOCTHKEHHUSI
3HAHWS Ha MPAKTHKE, TPUBECTH HEOOXOIMMBIC PE3yNIbTaTOB
mpuUMeEpsl HE TOJBKO M0 YYeOHHKY, HO W c(hOpMHUPOBAHHO
CaMOCTOSTENIbHO COCTABIICHHBIE; CTH
3) m3nmaraeT Marepuan TOCJICIOBATEIbHO U KOMITCTCHITAHN )
MIPaBUJIBHO.

2. MOJIHO U apryMEHTHUPOBAHO OTBEYAET IO 8 Xopoo
COJIepKaHUIO 3aJlaHus; oOHapy>KHUBaeT (mocTaTouHbII
NOHUMaHUE MaTepuaia, MOXKET OOOCHOBAaTh YPOBEHb
CBOM CYXJECHUS, TMPUMEHHUTh 3HAHUS Ha JOCTH>KEHUS
IPaKTUKE, PUBECTH HEOOXOIUMBIE IPUMEPHI HE pe3yIbTaTOB
TOJIbKO TIO Y4YE€OHUKY, HO U CaMOCTOSITEIbHO c(hOpMHPOBAHHOC
COCTaBJICHHBIE; U3JIaraeT MaTtepual TH KOMITETEHIIUH )
MOCJIEIOBATEIbHO U MPABWIBHO, HO JOIYCKAET
1-2 ommOKH, KOTOPBIE CaM e HCIPABIISIET.

3. oOyuaromuiicss  oOHapyXUBaeT 3HAHUE W 5 VY 1oBNIETBOPUTEH
MMOHUMAHUE OCHOBHBIX TIOJIO)KCHHH JTaHHOTO HO (TTPUEMIIEMBIIA
3a/1aHusl, HO: YPOBEHB
1) u3ymaraet Marepuan HEMOJIHO U JIOMyCKaeT JOCTH>KEHUS
HETOYHOCTH B ONpPENENICHUU TIOHSITHH WJIU pEe3yIbTaTOB
(hopMyIIMpPOBKE TTPaBUIL; chopMHUPOBAHHOC
2)HE  yMeeT  JIOCTaTOYHO  TIyOOKO | TH KOMITETEHIIUN )
JI0Ka3aTelIbHO OOOCHOBAaTh CBOM CYXXICHUS U
IPUBECTH CBOM MPUMEPHI;

3) u3jaracT MaTepHall HEMOCICI0BaTeIbHO |
JIOMYCKAeT OITUOKH.

4, oOyyaromuiicss 0OHapy>KMBaeT HE3HAHHE OTBETa 0 HeynosnerBopure
Ha COOTBETCTBYIOILEE 3aJaHue, JOMYCKaeT JBHO
OmMHUOKK B (POPMYJTUPOBKE OMNpPEACICHUN U (HemoCTaTOUHBIN
MIpaBHII, MCKKAIOIINE 170 CMBICII, YPOBCHB
OecropsiIoYH0 M HEYBEPEHHO  HW3Jaraer JOCTHKCHUS
MaTepuat, OTMEUAIOTCSd TaKUe HEAOCTATKH B pEe3yIbTaTOB
MOJIFOTOBKE 00YYarOIIerocs, KOTOPbIE SBIISIOTCS chopMHPOBAHHOC

CCPLC3HBIM npeCIsATCTBUCM K YCIICHIHOMY
OBJIAJICHHUIO ITOCJICAYIOIINM MAaTCPHUAJIOM.

TH KOMITETEHIINH )

b) KPUTEPUHU N IKAJIA OHEHUBAHUSA PEOEPATOB
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No
n/n

Kpumepuu oyenuganusn

IlIkana ouenok

Koauuec
meo
oannoe

Ouenka

Bce  tpeboBaHumsi, TpenbsABIAEMbIE K
HaTFCAHUIO U 3aIUTe pedepara,
BBITIOJTHCHBI: BO BBEJICHUU 4EeTKO
chOpMYJIUPOBaH TE3UC, COOTBETCTBYIOIIUI
TemMe  pedepara,  BBIIOJHEHA  3ajada
3aMHTEpPECOBaTh YHTATENs, NEJICHUE TEKCTa
Ha  BBEJCHHWE, OCHOBHYIO  4YacTb |
3aKJIIOUCHUE, JIOTUYHO, CBS3HO U  TIOJHO
JTOKA3bIBACTCS BBIJIBUHY THIN TE3WC,
3aKJTFOYCHUE COJICPKUT BBIBOJBI, JIOTUIHO
BBITEKAIOIINE U3 COJCPKaHHWS OCHOBHOU
9JacTH, TPABUIBHO (YMECTHO W JIOCTaTOYHO)
UCIIONB3YIOTCS  pa3HOOOpa3Hble  CpeNCTBa
CBSI3U, JJI1 BBIPAKCHHSI CBOMX MBICIICH HE
MOJIb3yETCsI YIPOUIEHHO-TIPUMUTUBHBIM
S3BIKOM, IEMOHCTPUPYET MOJHOE TTOHUMAaHHE
pOOJIEMBI.

9-10

OTnauyHO (BBICOKUI
YPOBCHB
c(hOpMHPOBAHHOCTH
KOMIIETEHIIUH )

Bo BBenenun deTko copMyaupoBaH Te3MC,
COOTBETCTBYIOIIMK  Teme  pedepara, B
W3BECTHOM  Mepe  BBINIOJHEHA  3ajaya
3aMHTEpPECOBaTh YMUTATENs, JCICHUE TEKCTa
Ha  BBEJICHME, OCHOBHYID  4YacTb U
3aKJHOYEHHUE, B OCHOBHOM YacTH JOTHUYHO,
CBSI3HO, HO HEJIOCTaTOYHO TIOJTHO
JIOKa3bIBACTCS BBIJIBUHYTHIN Te3HC,
3aKJIFOUCHUE COJICPKUT BBIBOJBI, JIOTUYHO
BBITCKAIOIIUE W3 COJACPKaHUS OCHOBHOM
YacTH, YMECTHO HCIIOJIb3YIOTCS
pa3sHoOOpa3HbBIe  CpPEACTBA  CBS3HM, IS
BBIPAXKEHUSI CBOMX MBbICIIE HE TMOJb3yeTCs
YIPOITEHHO-IIPUMUTUBHBIM SI3BIKOM.

Xopouio
(mocTaTOYHBIN
YpPOBEHb
c(hOopMHUPOBAHHOCTH
KOMITETEHLIUN)

Bo BBemenum Te3uc  chopMynaupoBaH
HEYETKO, WM HE BIOJHE COOTBETCTBYET TEME
pedepara, B OCHOBHOW 4acCTH BBIJBUHYTHIN
TE3UC JOKa3bIBACTCSA HEIOCTATOYHO JIOTUYHO
M TIOCJTIEIOBATENbHO, 3aKIIOYCHHUE, BBIBOJIBI
HE TOJIHOCTHIO COOTBETCTBYIOT COACPKAHHUIO
OCHOBHOM  4YacTH, HEIOCTAaTOYHO  WIIH,
Ha000pOT, U30BITOYHO UCTIOIB3YIOTCS
CpEICTBA CBSI3U, SI3bIK PabOTHI B 1LIEJIOM HE
COOTBETCTBYET YPOBHIO Kypca.

Tema ocBoeHa JIUIIb YaCTUYHO,; AJOIYHICHBI

Y 10BJIETBOPUTEIIEHO
(mpuemieMsbIit
YPOBEHB
c(hOpMHUPOBAHHOCTHU
KOMIIETEHIIUH )
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rpyObie OmMOKK B cojepkaHuU pedepaTa
WIM TpUA OTBETE HA JOTOJHUTEIHHBIC
BOIIPOCHI; BO BpEeMS 3alUThI OTCYTCTBYET
BBIBOJI.

Bo BBeneHMM TE3UC OTCYTCTBYET WIIM HE
COOTBETCTBYET TeMme pedepaTa, B OCHOBHOMN
YacTU HET JOTWYHOI'0 TOCJIENOBATENBHOTO
PACKpBITHSI TEMBI, BBIBOJI HE BBITEKACT W3
OCHOBHOM 4YacTW, CpEACTBA CBSI3M HE
00€creynBalOT  CBSI3HOCTh  M3JIOKEHHS,
OTCYTCTBYET JEJICHHE TEKCTa Ha BBEJICHHUE,
OCHOBHYIO 4YacTb U 3aKIIOYEHHUE, S3bIK
paboThI MOYKHO OLICHUTh KaK
CITPUMHUTHUBHBIN.

HCYIOBJICTBOPUTCIILHO

B) KPUTEPUU U INKAJA OHEHUBAHUS IPAKTUYECKON PABOTHI

No Kpumepuu ouenueanusn IHlIkana ouenok
n/n Konu- Ouenka
yecmeo
oannog

1. PabGota BhITIONHEHA B CpOK, ¢ mepBoro pasa, | 9-10 OTAn4HO (BBICOKHIA
MOJIHOCThIO, 0€3 OIMOOK ¥ HEIOYETOB, YPOBEHb JIOCTHKCHUS
odopmiieHa akkypaTHO. Bce HauMeHOBaHuUs U pE3yJIbTaTOB
0003HAYECHUS BHECEHBI BEPHO. c(hOpMHUPOBAHHOCTH

KOMIIETEHIIWHN )

2. PabGota BbINIONIHEHA B CPOK, C MEpBOro pasa, | 8-7 Xopo1o
MOJIHOCTBIO, HO JIONYIIEHbl HEOOJbIINE (1OCTAaTOYHBINYPOBEHB
MOMAapKH W HEBEPHO BHECEHO He Oomee 1 JOCTHKCHHSI
HAaUMEHOBAHMSI. PE3yNIbTaTOB

c(hOopMHUPOBAHHOCTH
KOMIIETEHIIUH)

3. PabGora BBITIOJIHEHA B CPOK, C IepBoro pasa, | 6-5 Y 10BIETBOPUTEITHHO
HEe MeHee ueM Ha 2/3, B odopmiieHUu (mpremMIeMbIil YpOBEHb
MPUCYTCTBYIOT NMOMapKH, JMOO BBHINOJIHEHA U JOCTUKCHHUS
odopmiieHa C MOMOUIBIO YXKE BBITOJTHEHHBIX pE3yJIbTaTOB
paboT Ha «OTJIIMYHO» U «XOPOLIO», JUO0 Ha c(hOpMHPOBAHHOCTH
BBITIOJTHEHHWE pabOThl  3aTpay€HO MHOTO KOMIIETEHIIWHN )
BpeMeHH (paboTa 3aBepllieHa JIoMa).

4, PaGota He BHIONHEHAa B CPOK C IEPBOTO | MEHEE O HeynoBneTBopuTeEnbHO
paza, B  OGOpPMJICHHUH  TPUCYTCTBYIOT (HeIOCTaTOUHBIH
CYILLIECTBEHHBIC HEJOYEThl, 3allOJIHEHA He YPOBEHB JOCTHKEHUS
BEpHO, IJMOO HE caaHa Ha TPOBEPKY, pe3yJIbTaToB
MpPaBUJILHO BBHITIOJHEHO MeHee 2/3  Bcei oOy4eHMS)
pabOTHI.

I') KPUTEPUH U IIKAJIA OHEHUBAHUSA JTOMAIIHEI'O 3ATAHUSA

27




IHIkana ouenok
Kpumepuu ouyenueanusn Konu- Ouenka
uecmeo
oannoe
3ajaHue BBIMOJHEHO [MOJHOCTBIO:  1Eb 9-10 Ot1nuyHO (BBICOKUI
JIOMAIIHETO 3aJaHusl YCIEIIHO JOCTUTHYTA; YPOBEHb JIOCTHKCHUS
OCHOBHBIC TIOHSTHS BBIJICJICHBI, HaJIU4He pe3yJIbTaTOB
cxeMm, Trpaduyueckoe BbIIEIEHUE  0CO00 c(hOpMUPOBAHHOCTHU
3HAUMMOM MH(pOopMaluK; paboTa BBINOIHEHA KOMITETEHIIUN )
B IIOJIHOM 00BEME.
3amaHue BBINOJHEHO: II€JIb BBITIOJHEHUS 8-7 Xoporio
JIOMAIIHEeTO 3aJaHusl JOCTUTHYTA, HaJIU4Yue (ToCTaTOYHBINYPOBEHD
MPaBWIBHBIX 3TaJOHHBIX OTBETOB; OJIHAKO JOCTHKCHHS
paboTaBBINOIHEHA HE B IMOJIHOM OOBEME. PE3yNIbTATOB
c(hOopMHUPOBAHHOCTH
KOMIIETEHIIMHN)
3ajaHue  BBIMIOJIHEHO  YAaCTHYHO:  IIEJb 6-5 Y 10BIETBOPUTEITHHO
BBITIOJIHEHUS JIOMAIITHETO 3a/1aHus (mpuemIIeMbIil YpOBEHb
JIOCTUTHYTA HE MOJIHOCTBIO; JTOCTUKECHHUS
MHOTOYHCIICHHbIE OIIHOKH CHIKAIOT pe3yIbTaTOB
KaueCTBO BBIMIOJHEHHOM paboTHI. c(OpPMUPOBAHHOCTH
KOMIIETEHIIMH )
3aaHie HE BBIMOJIHCHO, IIEIb BBIMOJIHEHUS | MEHEE 5 HeynoBneTBoputensHO
JOMAIITHETO 33aHHUS HE JOCTUTHYTA. (HeIOCTaTOUHBIH
YPOBEHB JTOCTHKEHUS
PE3yNIbTaTOB
o0y4eHusl)

I') KPUTEPUHU U HIKAJIA OHEHUBAHUWS HA DK3AMEHE

Kpumepuu ouyenueanusn Illkana ouenok
Konuuec Ouenka
meo
oannog

Jlan TTOJTHBIM, B noruyeckoii | 24-30 OtanyHO
IIOCJICIOBATEIILHOCTA Pa3BEPHYTHIM OTBET Ha (BBICOKHI ypOBEHD
MOCTaBJICHHBIA BOMPOC, TJe OOydJarouuucs JOCTUKEHUSA
IPOJIEMOHCTPUPOBAII 3HAHUE pPE3yJIbTATOB
MEXIUCIUIUIMHAPHOTO Kypca B TOJTHOM 00beMe 00yueHus)

y4eOHON TpOrpamMMbl, JIOCTATOYHO TIIYOOKO
OCMBICITUBACT AUCITUIUIMHY, CAMOCTOSTEIBLHO U
HMCUYEPIBIBAIOIIE OTBEYACT HA JIOMOTHUTEILHBIC
BOIIPOCHI, IIPUBOJIUT COOCTBEHHBIC MPUMEPHI 10
poOJIeMaTHUKE TIOCTABIICHHOT'O BOTIPOCA, PEIIIHIT
MPEIIOKCHHBIC TMPAKTHYECKUE 3amaHus 0e3
OIIINOOK.
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JlaH pa3BepHYTbIi OTBET Ha IOCTaBJIeHHbI | 17-23 Xopo1o
BONPOC, TI/€ OOYyYaIOUIUIICS JIEMOHCTPUPYET (TocTaTOYHBIM
3HaHUA, IPUOOPETEHHBIE HA 3aHATHSIX, a TaKKe YPOBEHb
ITOJTyYECHHBIE IIOCPEACTBOM U3Yy4YEHUS JIOCTUKEHUSI
00s13aTeNBbHBIX YYEOHBIX MaTEPHUAIOB MO KypCy, pe3yJIbTaTOB
JAeT apryMEHTUPOBAHHBIE OTBETHI, MPHBOJUT o0yueHus)
IpUMEphI, B OTBETE MPHUCYTCTBYET CBOOOJHOE

BJIAJICHUE MOHOJIOTUYECKOU PEUbIO, IOTUYHOCTD

U TOCIENOBaTENbHOCTh  OTBeTa.  (OJHAKO

NOIyCKAaeTCsl HETOYHOCTh B OTBeTe. Pemmn

NPEIJIOKEHHBIE  MPAKTUYECKHE  3aJaHUsl C

HEOOJBITUMU HETOYHOCTSIMHU.

JlaH OTBET, CBUACTEILCTBYIOIIUI B OCHOBHOM O 10-16 Y 10BIETBOPUTEIH
3HAHUU IIPOLIECCOB M3y4aeMou HO (TIpUEMIIEMBIi
MEKIUCIUIUIMHAPHOTO Kypca, OTINYAOLIANCS YPOBEHB
HEJIOCTAaTOYHOW  TIIyOMHOM u MIOJIHOTOM OCTHUKEHUS
PACKpBITHS TEMBI, 3HAHUEM OCHOBHBIX BOIIPOCOB pe3yJIbTaTOB
Teopuu, ciaabo cHOpMUPOBAHHBIMU HaBBIKAMU o0yueHus )
aHanu3a SIBJICHHW, MPOLECCOB, HETOCTATOYHBIM

YMEHHUEM J1aBaTh apryMEHTUPOBAHHBIE OTBETHI

U TOpPUBOAUTH  NPUMEPBL,  HEIOCTATOYHO

CBOOOJHBIM  BJIAJICHUEM  MOHOJIOTHUYECKOM

pPEeYBIO, JIOTUYHOCTBIO U IOCIEA0BATEIBHOCTHIO

oTBeTa. Jlomyckaercs HECKOJIBKO OIIMOOK B

COJIEp’)KaHUM OTBETA M PEUICHUU MPAKTUUYECKUX

3aJJaHUM.

Jlan  OTBeT, KOTOPBIA  COAEPXKHUT  PsA 0-9 HeynosnerBopute
CEepPhE3HBIX HETOYHOCTEH, OOHapY>KUBAIOIIUMA JIbHO
HE3HAHUE MPOLIECCOB M3y4aeMOW MpeAMET- HOU (HemoCTaTOUYHBIN
oOnacTy, OTJINYAIOIINICS HErTyOOKUM YPOBEHB
PacKpbITUEM TEMBbI, HE3HAaHHUEM OCHOBHBIX JOCTHXKEHUS
BOMPOCOB  TEOPUH,  HECPOPMHUPOBAHHBIMU pe3yJIbTaToOB
HaBbIKAMHU aHAJIW3a SIBJICHUH, IIPOIIECCOB, oOyueHus)
HEYMEHHEM  JaBaTb  apryMEHTHUPOBAHHBIE

OTBETHI, CJIa0bIM BJIAJIEHUEM MOHOJIOTUYECKOM

peuslo, OTCYTCTBHEM JIOTUYHOCTHU u

MIOCJIEIOBATEIbHOCTH. BBIBOJBI TOBEPXHOCTHBI.

Pemenue MPAKTUYECKUX 3alaHAN HE

BBITIOJTHEHO, T.€. OOyYalolmUiCs HE CIOoCOO0eH

OTBCTUTDH Ha BOITPOCKHI Jaxe Ipu
JOITOJIHUTCJIIBHBIX HaBOIAIIINX BOITpoOCax
MpenoaaBaTcIsi.
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2.3. Kpurepun U

IHIKaJa

MEKTUCHUTLTHHAPHOTO Kypca NMpu 3K3aMeHe

IIpu sx3amene:

OIICHUBAaHUA

pe3yJibTaTOB

O0CBOCHUSA

No Kpumepuu ouenueanusn Hlkana oyenok
n/n Cymma Ouenka
oannos
no
mexcoucyun-
JIUHAPHOMY
Kypcy

1. OOyuaromuiicst TIIyOOKO M IPOYHO YCBOMII 85 u BblIIIIE OTnuaHO

MPOrpaMMHBIN MaTepuai, HCUYEPIBIBAIOIIE, (BBICOKHUU
MOCJIEIOBATEIbHO, YETKO M  JIOTUYECKU YPOBEHB
CTPOMHO €ro W3Jaraer, yMeeT TECHO JOCTHKEHUS
yBSI3BIBATh TEOPHUIO C MPAKTHKOM, CBOOOAHO pE3yIbTaTOB
CIpaBJIsIETCS C 3ajJadyaMu, BONPOCAMHU U o0yueHus)
JIPYTUMHU BHJIaMH TpUME- HEHHUS 3HAHHM,
OpUYEM HE 3aTPYAHSIETCA C OTBETOM MpH
BUJIOM3MEHEHUM 3aJlaHul, WCIOJb3YeT B
OTBETE Marepuayl Pa3IMYHON JUTEPATYPHI,
PaBUIBHO 000CHOBBIBACT IIPUHSATOE
HECTaHJapTHOE penieHue, BJIaJICET
Pa3HOCTOPOHHUMH HaBBIKAMH W TPUEMaMH
BBIMIOJIHEHHSI ~ MPAKTUYECKUX 3a4ad 10
(GbOpMUPOBAHUIO KOMITETCHITUH.

2. OOyuaromuiics TBEpAO 3HAaeT MaTepual, 75-84 Xopouio
I'PaMOTHO M IO CYLIECTBY H3JIaraeT €ro, He (mocTaTouHbII
JIOIyCKasl CYIIECTBEHHBIX HETOYHOCTEH B YPOBEHB
OTBETE Ha BOMPOC, MPABWIBHO MPUMEHSET JOCTH>KEHUS
TEOPETUYECKHUE IIOJOKEHUS IPU PELIECHUN pE3yIbTaTOB
MPAKTUYECKUX BOIPOCOB W 3ajay, BIAJEET oOyueHus)
HEOOXOAMMBIMHA HAaBbIKAMU W TIPUEMAMH UX
BBITIOJIHCHUSI, & TAKXKE HMMEET JOCTaTOYHO
NOJIHOE TMpPEACTaBICHUE O 3HAYMMOCTHU
3HAHUU 110 MEKJIUCIUILUIMHAPHOMY KYpCY.

3. OOyuaronuiicss HUMEET 3HAHUS  TOJBKO 51-74 VY 10BIETBOPUT
OCHOBHOI'O0 MaTepuaja, HO HE YCBOWJ €ro €JIbHO
JeTaneu, JIOMyCKaeT HETOYHOCTH, (mpreMIIeMBbIit
HEJI0OCTaTOYHO MPaBWIbHBIE (POPMYIUPOBKH, YPOBEHb
HapyIIeHUs JIOTUYECKOM JOCTHKEHHUS
IIOCJIEI0BATEIbHOCTH B U3JI0KEHUH pE3yIbTATOB
MIPOrpaMMHOr0  Marepuana, HUCHbITHIBAET oOyueHus)
CJIO)KHOCTH npu BBITIOJTHEHU T
NPaKTHUYECKUX paboT ©  3aTpyJaHsAETCS

CBA3aTh TEOPHUIO BONPOCA C MPAKTUKOM

30




4, JOTIyCKaeT Cepbe3HbIe OIMMOKH, HE HMEeT | MeHee Sl HeynosnerBop
MPEACTABICHU TI0O METOJIUKE BBITIOJHEHUS UTEITHHO
MPAKTAYECKON paboTHI, HE MOXET (HEegocTaToOuH
MPOAOKUTD oOy4eHme 0e3 BI YPOBCHD
JOTIOTHUTENBHBIX ~ 3aHATAA TIO JaHHOU JOCTYKCHHUSI
MEXIUCITUTUTHHAPHOMY KYpCY . PE3yNIbTaTOB

o0yueHus )

[11. TUIIOBBIE KOHTPOJIBHBIE 3AJTAHUSA NJIN UHBIE MATEPUAJIBI,
HEOBXO/MUMBIE /IUISA OHEHKH PE3YJbBTATOB OCBOEHMUA
MEKIANCHUIIVIMHAPHOI'O KYPCA, XAPAKTEPU3YIOIIUX OTAIIbI
®OPMHUPOBAHUS KOMIIETEHIIUI B IPOLIECCE OCBOEHUSI
OBPA3OBATEJBHOMN ITPOT'PAMMBbBI

3.1. TunoBbIe KOHTPOJIbHBIE 32aHUS 1JIs1 TEKYIIEr0 KOHTPOJISA YCIeBAEMOCTH
00y4armuxcs

Pa311e.11 1. Opranmaunﬂ H HOPMATHUBHO-IIPpaBOBbLIC OCHOBBI AaPXUBHOTI'O /I€J1a

Tema 1.1. ApxuB opranu3anuu

3ananue 1. Bonpocs! 1jst u3y4eHus:

APpXUB OPraHu3anuu;

ApXUB Kak MOJIpa3/ielICHUE B CTPYKType OpraHu3aluu. ApXUB OpPraHHU3alllH, €ro
3aJauu: TPUEM, YY€T U XPAHEHUE JOKYMEHTOB, 3aKOHUEHHBIX JIEJIONPOU3BOJICTBOM;
UH(OPMAITMOHHO-CITPAaBOYHAsT paboTa MO apXUBHBIM JOKYMEHTaM, OpraHU3allMOHHO-
METOAUYECKAs] TOMOILBIO BEICHUIO JIETONPOU3BOCTBA.

KoMiuiekToBaHNe apXuBa OpraHu3anuu:

Metoauka KOMIUIEKTOBAHMSI apXWBa, OpPTaHU3AIMU HCTOYHUKH KOMIUICKTOBAHUS
apXuBa COCTaB JJOKYMEHTOB, MOJIJICKAIUX MEPeIaue B apXUB.

HopMmaTuBHO-IpaBOBbI¢ OCHOBBI pad0ThI ApXHBa:

denepanbHbiil 3ak0H 0T 22.10.2004 Ne 125-d3 «O6 apxuBHOM neiie B Poccuiickoit
®denepanuu»: TOJKOBAaHWE M MPUMEHEHHE, aJMUHUCTPATHBHAsT OTBETCTBEHHOCTh 3a
HECOOJII0/ICHUE TMPaBUJI aPXHWBHOTO XPaHEHHUS JOKYMEHTOB IMEpPEYHHU. YTPaBICHYECKHUX
JIOKyMEHTOB C YKa3zaHueM CpokoB xpaHeHus. [lonokenne o0 apxuBe opraHu3anuu
OCHOBHBIC 33Jla4¥, HAPABJICHUS NEATCILHOCTH M (PYHKIIMU apXuBa, TPEOOBAHUS OXPaHbI
Tpy/Ja eIlHasi TOCYJapCTBEHHAs! CUCTEMA JIETIONIPOU3BO/ICTBA.

3amanue 2. [IpakTnyeckue 3aHATHUS:

[IpoBeneHne aHanu3a 3aKOHOAATENBHBIX OCHOB OpraHM3allMd apXWBHOTO Jeia B
P®.

N3yuenne crarein denepanbHoro 3akoHa oT 22.10.2004 Nel25-D3 «O6 apxuBHOM
neine B Poccuiickon @enepanum.

Pabota ¢ nonoxenueM 06 apxuBe opranuzauuu. CocTaBlieHUE OTIETbHBIX Pa3/eioB
M0JIOKEHHE 00 apXuBe OpraHu3alliy, BKIOYAIOIUX TpeOoBaHusl 00 oXpaHe TpyJa.

Ornpenenenne NICTOYHUKOB KOMILJIEKTOBAHUS ApXUBA.

PaboTa ¢ HOpMaTUBHBIMU TOKYMEHTAMHU 10 ApXUBHOMY JIETTY.

PaGota ¢ MOMKHOCTHBIMU HWHCTPYKIUSIMUA COTPYJHHUKOB apXWBa, 3aBEAYIOIIETO
apxuBoM. COCTaBJIEHHE MPOEKTa JOJKHOCTHONM HMHCTPYKIMHU, 3aBEAYIOUIErO apXHUBOM.
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CocraBieHue mpoeKTa JOJKHOCTHOW HHCTPYKIMU CIIEHIMAINCTA apXUBa.

Pa6ota c [Ipukazom MunuctepctBa KyabTypbl PO ot 31 mapTa 2015 r. Ne526 «O6
YTBEPKICHUH MPAaBUJI OPraHu3allii XpaHEHNs, KOMIUIEKTOBAHMS, YUETA U UCIIOJIb30BaHUS
nokyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @Pexepanun u APYTUX aAPXUBHBIX
JOKYMEHTOB B OpraHax rocyJ1apCTBEHHOM BJIACTH, OPraHaX MECTHOI'O CaMOYIPAaBIICHUS U
OpraHU3aALHIX».

Tema 1.2. CoBpemeHHasi opranu3anms apxXuBHOro aesaa B Poccun

3apanme 1. Bonpocsl aJis1 u3y4yeHusi:

Opranbl ynpapJjieHUusi apXUBHBIM Ae10M B Poccun.

Cucrema apxuBoB Poccun. I'ocynapcTBeHHbIE apXuBbl. MyHHIIMIIAIIBHBIE apXUBBI,
BEJIOMCTBEHHbIE apXUBHBIE CITy>KObl. HerocynapcTBeHHbIE apXUBBI.

3ananue 2. [IpakTnyeckue 3aHATHUSA:

CocraBiieHne cxeMbl apXuBHBIX YyupexaeHuil Poccun. Pabota ¢ HOpMaTHBHO
IPABOBBIMM AKTaMH, PETYJIMPYOLIMMU JESITEIHOCTh apXUBHBIX yupexxaeHui Poccun.

Tema 1.3. CucremaTusanus JOKYMEHTOB B /1eJIONIPOU3BOACTBE apXUBa

3ananue 1. Bonpocs! aist u3y4eHus:

Homenkiarypa e

Homenknatypa gen, opraHu3allMid W HOMEHKJIATYpbhl €], CTPYKTYPHBIX
MO/Ipa3IeIEHN OpraHu3aluu, MOPSAOK pa3padOTKH, YTBEPKICHUS BBEJICHHS U BHECEHUS
u3MeHeHuil. MHaekcammss Jen1 M CpoKM HX XpaHeHus. [IpaBwiia corslacoBaHus
HOMEHKJIATYpPBI JI€] C BEAOMCTBEHHBIMH APXUBAMU U SKCIIEPTHON KOMHUCCHUEN.

dopmupoBaHue aeJl.

[Topsinox ¢opmupoBanus U oopmiieHus: Aen B opraHuzauuu. Cucremaruszarus
OTJENbHBIX KaTeropuil TokymMeHToB. Crneunduka GopmupoBanusi. OTAENbHBIX KaTErOpHil
JIEJT TIOPSIA0K COCTABIIEHUS 3ar0JI0BKOB, JOKYMEHTOB U JI€JI, BUJIbI 3aI0JIOBKOB.

3ananue 2. [IpakTnueckue 3aHATHUA:

PaGota c mnepeyHsMH THUMOBBIX YNPABICHYECKUX, APXUBHBIX JOKYMEHTOB C
YKa3aHUEM CPOKOB MX XPAHEHHS.

CocraBnenue u opopMiIeHUE OTAEIBHBIX PA3AEIOB HOMEHKIIATYPHI Al

dopMupoBaHue jiel1, OpOIIIOpOBKa JOKYMEHTOB B JI€a.

CocraBneHue 3arojIoBKOB, TOKYMEHTOB M JI€Jl, COCTABJIICHHE BHYTPEHHEH OINHCH
nena.

Tema 1.4. IloaroroBka geJi K cjieyromemMy XpaHEeHH IO

3ananme 1. Bonpocsl pJist u3y4yeHus:

JKCIEePTH3Aa HEHHOCTH J0KYMEHTOB.

OO01ue MoJI0XKEeH!s, MPUHIUIBI U KPUTEPUH LEHHOCTU JOKYMEHTOB. Opranuzanus
IIPOBEICHMS SKCHEPTU3bl LEHHOCTH JOKYMEHTOB, MOPSAIOK HCIOJIb30BAHUS THUIIOBBIX U
BEJIOMCTBEHHBIX TMEPEUYHEH TOKYMEHTOB, ONpPEIEIEHUE CPOKOB XPAHEHHS JIOKYMEHTOB B
npoliecce MPOBEACHUS SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB

IMoaroroBKa JOKyMEHTOB K INepe/iayve B apXHUB.

OdopmiieHue nen, Hymepalus JUCTOB, COCTaBJIEHHWE 3aBEPUTENIbHON HaANHUCH
BHYTPEHHEUW OMUCHU JIOKYMEHTOB, JieJia, Mepervi€T, NOoAIMBKa J1e], 0hopMIiIeHHE 00JI0XKKU
JIeJT TIOCTOSIHHOTO U BPEMEHHOTro CBbIlIe 10 JeT XpaHeHUsl, COCTaBIEHUS U O(pOPMIICHHUS
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OMKCH JIe]l CTPYKTYPHBIX TOJpa3IeIeHU.

Ilepenaua ner B apxus.

[Topsinok mepenadu Jen Ha XpaHEHHE B ApXUB OPraHU3alMH, COCTABICHUE AKTOB O
BBIJICJICHHH JOKYMEHTOB K YHUUTOXEHUIO.

3apanme 2. [IpakTHyeckue 3aHATHA:

PabGora c¢ monoxxeHueM 00 HSKcrepTHOM Komuccuu. CocTaBlIeHHE MPOEKTa
MOJIOKEHUS 00 SKCIIEPTHON KOMUCCHUHU.

[IpoBeneHue 3KCepTU3bl LIEHHOCTH JOKYMEHTOB € UCIIOJIb30BaHuEM [lepedns.

OdopmieHre AOKYMEHTOB SKCIEPTHONM KOMHUCCHUHU: COCTaBJICHHUE U YTBEPKACHUE
aKTa O BBIJCJIECHUU JOKYMEHTOB K YHMUYTOKEHHUIO, COCTABJICHHE akTa 00 OOHapy>KEHUU
apXUBHBIX JOKYMEHTOB, COCTaBJICHHE aKTa 00 M3bSITUU MOMJMHHBIX €IUHUI] XPaHEHUS
apXMBHBIX JIOKYMEHTOB.

Odopmienue Jeil: XpOHOJOTHMYECKH CTPYKTypHas — CUCTEeMaTH3alus e,
odopmiieHne 00JI0XKKHU Aell, HTOCTOSIHHOTO U BPEMEHHOTO XpaHEHHUSL.

Onucanue JOKyMEHTOB MOCTOSHHOTO M BPEMEHHOT'O CPOKOB XPAaHEHHs. XPAHEHHE
7€l B TEKyIIEeM JeJIONPOM3BOJACTBE, BblAada JOKYMEHTOB M 1€l € O(POPMIICHHEM -
3aMECTHUTENII KapTOUYKU-3aMECTUTENS, COCTaBJICHUE aKTa O BBIJCICHHH JOKYMEHTOB K
YHUYTOXKEHUIO.

Tema 1.5. Opranusauus padoTbl apXUBa OPraHU3aANUN

3ananue 1. Bonpocs! ajist u3y4eHus:

DoHaupoBaHHe JOKYMEHTOB, CHCTeMaTU3alus JeJ1 B npeaeaax ¢poHaa.

Omnpenenenve (HOHAOBOW MPUHAMICKHOCTH TOKYMEHTOB, (opMupoBaHus (oHA,
OTpe/ieNIeHUs] XPOHOJIOTMYECKUX T'paHull, JOKyMEHTOB (oHaa opranuzauuu u KpaiiHux
JaT, JOKYMEHTOB (OH[a, cucTeMaTH3alus 1] B Ipeiesiax apXxuBa

CocraBjieHue u 0popMJIeHHE ONMCH e, IOCTOSHHOIO XPAHEHHUs M ONHUCH JeJI
110 JINYHOMY COCTABY .

CocraBnenue 1 0(hopMIIEHHE TOJIOBOTO pa3/iesia CBOJAHON OMMCH JEN, TOCTOSHHOTO
XpaHEHHMsI, COCTABIEHUS U OPOPMIICHUS 3aKOHYEHHOW OMUCH JIeJl, TOCTOSHHOI'O XpAHEHHMS,
coctaBieHue u opopmiienne onucu. Cuaen 1no JMYHOMY COCTaBY

VY4éTHbIE JOKYMEHTHI U HAY4YHO-CIIPABOYHBIN alapar apXuBa, OPraHU3aALIH.

Yu€THplE JOKYMEHTHI apXuBa, HAy4YHO-CIIPABOYHBIM amnmapar K JOKYMEHTaM
apXuBa, OMMUCH JEJ, HOMEHKJIATYPbl, €], KAPTOTEKH, UICTOPUUECKUE CIIPABKHU.

3amanue 2. [IpakTnyeckue 3aHATHUS:

Omnpenenenve (OHIOBOM NPUHAAJICKHOCTH JTOKYMEHTOB W JeJl, COCTaBJICHHE,
MIPEAMCIIOBUE K ONTMCH anmnapara ClipaBOYHOrO anrapara K OIUCH.

CocraBnenue u opopmiIeHHE TOIOBOIO pas3zesia CBOJAHON OMHCH JeN MOCTOSHHOTO
XpaHEHUsl, COCTaBIIEHUE U O(hOPMIICHUE OMHCEN €T BpPEMEHHOTO XpaHEHHsI, COCTAaBJICHUE
1 opopmileHrE onurcel el M0 JUYHOMY COCTaBy.

CocraBneHue Y4Y€THBIX JOKYMEHTOB apXHBa, OIPENEIECHUE XPOHOJOIMYECKUX
IPaHUIL] APXUBHBIX JOKYMEHTOB.

Tema 1.6 Ucnosib30BaHHE aPXHUBHBIX JOKYMEHTOB

3aganme 1. Bonpocsl 1yist u3y4eHus:

Hcnonb3oBaHue 3apocoB rpaxk/iaH U OpraHu3alui.

Bunpl 3anmpocoB, MOCTYMalOIIMX B apXWB OpraHU3allld, MOPSAOK HCIOJIHEHHUS
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3aIpoCcoB

Opranu3zanus UCroab30BaHusA JOKYMEHTOB B apXHBaX OpraHU3alui.

Britaua nesr BO BpeMEHHOE IOJIb30BaHUE, UCIIOJIB30BAHUE JOKYMEHTOB apXuBa IIPU
MOJTOTOBKE HMH(POPMAILIMOHHBIX MEPOMPUITHIA B CPEACTBAX MAacCOBOM HH(pOpMAIUH U
My OJIMKAIIMOHHOMN JESTENbHOCTH, YUYET UCIOJIB30BAHUS JE] U JOKYMEHTOB apXHUBa.

3apanme 2. [IpakTHyeckue 3aHATHA:

Paborta ¢ MeToauueckuMi peKOMEHIAIMSIME TI0 UCIOJHEHUIO 3alPOCOB COIHAIBHO
IIPABOBOTO XapaKkTepa.

Pabora ¢ ®eaepanbpabiM 3akoHOM OT 02.05.2006 Ne 59 «O mopsiaike pacCMOTpEHHS
obpamenuii rpaxnaan Poccuiickoit denepanun», 3arnojHEHUE >KypHalla PETUCTPALUU
3aIpoCOB, MOCTYIAIOMINX B aPXHUB.

CocraBiieHHUE OTBETOB Ha TEMATHYECKHUE 3aMpPOChl rpaxaaH. CocTaBlIeHUE OTBETOB
COLMAJILHO-IIPABOBOIO Xapakrepa.

Tema 1.7 Katanorusauusi apXuBHBIX JOKYMEHTOB

3ananue 1. Bonpocs! ajist u3y4yeHus:

[loHsiTEe KaTalOrM3allUd apXWBHBIX JOKYMEHTOB, BHJbl KaTaJOrOB, MOPSJIOK
OMMCaHMs JOKYMEHTHON MH(OpMAIIMN Ha KATATOXKHBIX KAPTOUKaX.

Onucanue JOKYMEHTHOM MH(OpPMAIMU Ha KATaJlO0KHBIX KapTOUKaX.

Paszgea 2. O0ecnieyeHue COXpAHHOCTH JOKYMEHTOB

Tema 2.1. Co3nanue onTUMAJIBHBIX YCJIOBH XPaHEHUS] JOKYMEHTOB

3amanue 1. Bonpocs! a1 u3y4eHus:

OlecneyeHne COXPAHHOCTH JOKYMEHTOB apxuBHOro ¢onaa Poccuiickoi
Denepaumu.

HcrounukoBass 0a3a oOecrieueHUsi COXPAaHHOCTH JOKyMmMeHTOB. [loHsitue o
HOPMATHUBHBIX PEKUMAX U YCIOBUAX COXPAHHOCTH JIOKYMEHTOB. TpeOoBaHus K 3MaHUSIM U
MOMEIIEHUSIM TOCYJIapCTBEHHBIX apXWBOB W apXWMBOB oOpranuzanuii. TpeOoBaHus,
NpPEabSBISIEMbIE K apXUBOXPAHWIHUILY OOOpYJOBaHUS aBUWA AapPXHWBOXPAHWJIHUIIA,
CpeACTBaMHM XpAaHEHUsS, OOECMEUCHUs] COXPAHHOCTH apPXMBHBIX JOKYMEHTOB MpH
YpEe3BbIUYANHBIX CUTYAIUAX

IIpoTuBONOXKAPHBII PeKUM XPAHEHHSI APXUBHBIX IOKYMEHTOB.

TpeOoBaHust TMOXapHON O€30MACHOCTH K COJEPKAHUIO0 TEPPUTOPUU 3JaHUN U
MOMENIeHN  apxuBa. TpeOoBaHus TMOXapHOW OE30MACHOCTH K  COJEPKAHUIO
ABAaKyallMOHHBIX TMyTeH W BBIXOJOB, TPEOOBAHUS TIOXKApHOW OE30MAaCHOCTH IS
aApPXUBOXPAHMIIUII TAOOPATOPHO-TIPOM3BOICTBEHHBIX U CKIAJCKUX MOMEIICHUH, XpaHCHUE
XUMHUKATOB, JIETKOBOCIUIAMEHSIONIUXCS M TOPHOYUX JKUJKOCTEH SJIEKTPOYCTAHOBKU B
apxuBe. CpencTtBo oOecreueHus MOoXapHOW Oe3omacHOCTH apxuBa. OOMI TOPSIOK
JNEUCTBUN MPU NIOXKAPE B APXHUBE.

OxpaHHblli M  TeMIEPATYPHO-BJIAKHOCTHbIE  PEKUMbI  COXPAHHOCTH
JOKYMEHTOB.

CoOuntofieHre OXpaHHOTO PEXUMa, COXPAHHOCTH JIOKYMEHTOB TEMIIepaTypHO-
BJIQXKHOCTHBIN PEKUM XPAHEHUS TOKYMEHTOB Ha PA3JIMYHbIX HOCUTEIISX.

CBeTOBOIl U CAHMTAPHO-TUTHEHUYECKHUI PeKNM.

OpraHuzaiusi  CBETOBOI'O  pEeXHMa  XpaHEHUs  JOKYMEHTOB,  CAHUTApPHO-
TUTMEHUYECKUE MEPONIPUSITHUS B apXUBE.
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3ananme 2. [IpakTudyeckue 3aHATHS:

AHaIM3 TPAKTUYECKUX CHUTYallMii M BBISBICHUE HAPYIICHUH B OpraHu3aiuu
MOMENICHU  apXuBa, OOOPYJOBAaHWM W  PACIOJIOXKEHUUW  apXUBOXPAHUJIMIIA,
pacrpeieIeHUy Harpy3Ku Ha OCHOBHBIE U JOTIOJHUTEbHbBIC TIOMEILICHUST apXUBa.

AHaJIN3 TPaKTUYECKUX CHUTYalMil MO BBISBICHUIO HAPYIICHUH B OpraHU3aluud U
COOJTI0/ICHNY TTPOTUBOIIOKAPHOTO PEKMMA B aAPXUBE U €T0 TIOMEIICHHUSX.

AHanmM3 MPaKTHYECKUX CUTYyaIluil 10 BBIABJICHHUIO B OPTaHU3AMHA U COOJIIOJICHHUH
TeMIEepaTypHO-BIA)KHOCTHOT'O PEXKUMA, COXPAHHOCTH JOKYMEHTOB apX1Ba

AHaJIN3 TPAKTUYECKUX CHUTYyallMid, TMOSBICHUIO HAPYUICHUH B OpraHu3aluu |
COOJIFOZICHUY CBETOBOTO PEXXUMa, COXPAHHOCTH JIOKYMEHTOB.

AHaIN3 TPAKTUYECKUX CHUTYaIlMil MO BBISBJICHUIO HApyIICHUH B OpraHu3allid U
COOJIFOICHUY CAaHUTAPHO-TUTUEHUYECKOTO PEKMUMa, COXPAaHHOCTH JIOKYMEHTOB apXHBa.

PazpaboTka mosjokeHuss 00 OpraHu3alMu U COOIIOJICHUH PEXKHMOB COXPAHHOCTH
JIOKYMEHTOB B apXHBax.

AHanu3 MPaKTUYECKUX CHUTYalMil IO BBIABICHUIO HApYIICHUWU B OpraHu3aluu
OCHAIIIEHUS U 000PYOBAHUS APXHUBOXPAHUIIUIIA CIICHUAIBHBIMU CPEICTBAMU XPaHEHUS.

Tema 2.2. Pazmenienue 10KyMEHTOB B XPAHWJINIIAX, TONOrpagupoBaHue

3ananue 1. Bonpocs! aist u3y4eHus:

Pa3mernienne 10KyMEHTOB B apXHUBE, HyMepalus U TonorpagupoBaHue B apXHBeE.

OOmue TpeOoBaHMA K Pa3MELICHUIO apXHUBHBIX JIOKYMEHTOB, pa3MEILECHHE
apXUBHBIX JOKYMEHTOB 000OCOOJEHHOIO XpaHEHHUs, pa3MelleHHe (OoHJa MOJb30BaHUS,
pa3MellleHne YYETHBIX JOKYMEHTOB. [lopsaok Hymepanuu IOMELIEHUH apXHBa,
cTesuiaxed, mkadoB, MOJOK, BBEACHHUE TOMOTpaPUUECKUX yKazaTesnel modoHIOBBIA U
HoCTeUIaXHble Tonorpaguueckue ykazaTeld B apxuBe, O(OpMIIeHHE SpIBIKOB Ha
NEPBUYHBIX CPEJCTBAX XPAHEHUS apXUBHBIX JOKYMEHTOB.

3ananue 2. [IpakTnyeckue 3aHATHUS:

OTtpaboTka METOAMKY NpHUEMa U TIepeaady JOKYMEHTOB B apXWB, COCTaBJICHUE aKTa
npuéma nepeiadn JOKyMEHTOB B apXHUB.

CocraBieHue J0roBopa O Iiepenade JOKYMEHTOB B apXWB U BKIIOUYCHUHU
OpraHu3allii B CMHUCOK MCTOYHUKOB KOMIUICKTOBAHUS apXUBa, COCTABJICHUE TTOJIOKEHHUS O
nopsiike Mpuéma u nepeaadn T0KyMEHTOB B apXUBe.

Odopmnenne u 3anoyiHeHHWE OJAHKOB  MO(MOHIOBBIX W MOCTEIUIAXKHBIX
TonorpauYeCcKrX yKa3aresei, COCTaBIIEHHE CXEMbI PACIOIOKEHUS TTIOMEIICHUN, N3TaHuN
apxuBa. OdopMieHUE SPIBIKOB, KOPOOOK M JIPYTUX CHEIUATBHBIX CPEJICTB XpaHEHUS
JIOKYMEHTOB B apXHUBE.

Tema 2.3. Co0i101eH1e MOPSAAKA BbIAAYH JIeJ] U3 XPAHWJINIIA

3ananme 1. Bonpocsl pJist u3y4yeHus:

Oco0eHHOCTH BbIIa4M APXUBHBIX IOKYMEHTOB U3 apXHBOXPAHUIUIIA

OO6mue TpeOoBaHMS K BhIJA4Y€ apXUBHBIX JOKYMEHTOB M3 apXuBOoXxpaHwimma. [lemm
BbIJIaUM JIeJl U3 apXHUBOXPAHWIUILA, MOJArOTOBKA Jea K Bblgaue. [lomuctHas mpoBepka
JOKYMEHTOB U JIeJI, CPOKHU BbIIauu JIeJl, YUET ABUKEHUS JTOKYMEHTOB U MOPAJIOK BbLAAuu
Jen B YUTAIbHBIA 3a1, pabodyl0 KOMHATy COTPYAHHKaM apXuB, BO BpPEMEHHOE
M0JIb30BaHUE, Ha BHICTABKE BPEMEHHOI'O BbIBO3a 3a pyOexk, BblJada (OH/A MOIb30BAHUA,
BbIJlaua OMMCH JIe]l JOKYMEHTOB.
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KoHTpOo/1b 32 COXPAHHOCTBIO BBIIAHHBIX APXUBHBIX JOKYMEHTOB.

MOHUTOPUHI COCTOSIHMSI COXPAaHHOCTH BBIJAHHBIX JIOKYMEHTOB, BO3BpAllCHUE
ApXMBHBIX JIOKYMEHTOB B apXMBOXPAHWIHWILE, TPAHCIIOPTUPOBKA M IIEPEMEIICHHE
APXMBHBIX JIOKYMEHTOB.

3apanme 2. [IpakTHyeckue 3aHATHA:

Pa3pernienre mMpakTUYECKUX CHUTyallud MO KBaIM(UKAIMU HAPYUICHUS CPOKOB
BBIJIaYU JIOKyMEHTOB, COCTaBJICHHE aKTa O HEOOHAPYXEHUH JOKYMEHTOB ITyTH PO3bICKa
KOTOpBIX Hcueprnanbl. OdopmiieHue TOKyMEHTAlUU O PO3bICKE BBIJAHHBIX IOKYMEHTOB H
JIEJI apXUBa.

Pa3pemreHne npakTUYECKUX CUTYallMi IO BBISBICHUIO HAapyLIEHUH B METOIUKE U
o(OopMIIEHNH BbIJIaYM JOKYMEHTOB U3 apXUBa.

OTpaboTKa METOOMKHU IPOBENEHUS IOATOTOBUTENBHBIX MEPONPUATUN K BblIaye
1el1, oTpaboTKa METOAUKHU NOJUCTHON MPOBEPKE TOKYMEHTOB U €Il

OdopmieHre JOKYMEHTOB IO BbIJa4€ JOKYMEHTOB IJIsl OINpPENETIEHHBIX HYXKI:
3aKa3-TpeOOBaHME W aKT O BblJau€ JOKYMEHTOB BO BpPEMEHHOE I0JIb30BaHUE.
OdopmiieHne y4E€THBIX JOKYMEHTOB O BbIJA4e i€l M3 XpaHWIUIIA BO BPEMEHHOE
IIOJIb30BAHUE.

Tema 2.4. IIpoBepka HAJIUYUA U COCTOSTHUSA 11

3ananue 1. Bonpocs! aist u3y4eHus:

O011ee mo10keHNe 0 MPOBEPKe HAJTUYHUA U COCTOSTHUSA JOKYMEHTOB H JeJl.

TepMunosiornueckass 6a3a NpoOBEpKH, HAIMYUS U COCTOSHUS J€J, LEeNH U 3aau,
IIPOBEPKHU, HAINYUSA U COCTOSHUS JI€J1, IEPUOANYHOCTD €€ IIPOBEACHUS.

MeToauka npoBeaeHHs NPOBEPKU, HATUYMSA U COCTOSHUSA JeJl.

ITopsnok npoBeAeHUs TPOBEPKU, HAIMYUSA U COCTOSIHUSA AEJI, TOATAIIHBIN MOAXO0M K
POBEPKE HAJIMYMS U COCTOSHUS JIeJ, JopMa aKTa MPOBEPKU, HAIUYHUS U COCTOSHUSA JEd,
PEKBU3UTHI aKTa, MOPSIOK OPOPMIICHHUS aKTa IPOBEPKHU, HATMUMSI U COCTOSHUS /1€

MeponpusTis 1o pe3yJbraraM NPOBEePKU HATUYHMSA U COCTOSHUSA JeJl.

3aBepuIeHHE ITPOBEPKH, HAJIMYUS U COCTOSIHUSA €I, CHATHE apXUBHBIX JIOKYMEHTOB
¢ yuéra. AKT 0 HEOOHAPYKEHUHU JOKYMEHTOB, IyTH PO3bICKA KOTOPBIX UCUEPIIAHBI.

3aganme 2. [IpakTudyeckue 3aHATHS:

AHaIM3 TPAKTUYECKUX CUTYallMd M BBIABJICHUS HAPYIICHWH B OpraHu3aluu
MOATOTOBUTENILHOTO ATara MPOBEICHUS MPOBEPKU, HATMUMS U COCTOSIHUSI JOKYMEHTOB U
Jen.

AHaIN3 NPaKTUYECKUX CHUTYyallMii M BbISIBJICHUE HAPYIICHUI B OpraHu3aluu
OCHOBHOTO 3Talia MPOBEJICHHS TPOBEPKHU, HATTUYUS U COCTOSIHUS IOKYMEHTOB U €.

OdopmiieHne rCcTa TPOBEPKU HAIMYHUS M COCTOSIHUS IOKYMEHTOB M IS B apXUBeE.
Odopmiienne aucTa-3aMeCTUTENS ISl JOKYMEHTOB, BpEMEHHO OTCYTCTBYIOIIMX B (OHJIE,
opopMiieHHE aKTa TPOBEPKHM HAIMYMAS W  COCTOSIHHS  JIOKYMEHTOB U e,
JOKYMEHTHPOBAHUE MPOLIEAYPHI CHATHUS IOKYMEHTOB C YU€Ta.
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Tema 2.5. Co3nanue cTtpaxoBoro ¢onHaa 0co00 HEeHHbIX JOKYMEHTOB U (oHaa
M0JIb30BAHUS

3apanme 1. Bonpocsl aJis1 u3y4yeHusi:

CrtpaxoBoii hoHA 1 POH]T UCTIOJTB30BAHUS

XapakTepucTuKa YHUKaJbHBIX M 0CO00 IEHHBIX JOKyMeHTOB. Llenb co3manus
cTpaxoBoro gonaa u pouga noaszoBaHuss. OTOOP JOKYMEHTOB AJI CO3/IaHUSI CTPAXOBOTO
donna u ¢onma monb3oBaHHUsI. MeToAuka co3gaHus cTpaxoBoro ¢onna. OpraHusamus
paboT MO0 MHKPOPHIBMHPOBAHUIO U OIU(PPOBAHUIO JOKYMEHTOB, HEOOXOIUMOE
o0opynoBaHue. THUNOBOM TEXHOJIOTMYECKUH  PErJIAMEHT CO3JIaHHUS  MUKPOKOIUH
nokyMmeHToB. [lopsiiok mepemadn el Ha CTPaXxoOBOE KOMHMPOBAHHE, YUET U XpaHCHHE
CTpaxoOBbIX KON W (OHAA TOIB30BaHUS. Bhlgaua MHKpO(QWIBMOB B YUTAIBHBIA 3al,
NPOBEpPKa HAIWYHUS M COCTOSIHHS. TEeXHHYECKUH KOHTPOJIb cTpaxoBoro (oHma u (oHma
nones3oBanus. Ilepenaua crpaxoBoro (onia Ha crneuuanbHoe XpaHeHue. OdopmieHue
BPEMEHHOI'O BBIBO3a 3a JOKYMEHTOB ApxuBHOro ¢(onaa Poccuiickoii ®Penepanuu 3a
pyoeK.

3aganme 2. [IpakTudyeckue 3aHATHS:

KBamudukanmss TOKyMEHTOB Kak 0CO0O IICHHBIE WM YyHUKalbHBIC. Perienwme
MPAKTUYECKUX CHUTYallMd IO BBISABJICHUIO HAPYIICHWH B KBATHM(PUKAINHA JOKYMEHTOB.
MopenupoBaHue MPAKTHYECKUX CUTYyaIMH 1O TIepeaye el Ha CTPaxoBOe KOMUPOBAHHE.
JIOKyMeHTaIlMOHHOE 0OecTieueHuE Mepeaayuu e Ha CTPaxoBOe KOMUPOBaHHUE.

Pemienne mpakTUYECKUX CHUTyalldid TIO BBIABJICHHUIO HApPYIICHUH B MpoIlecce
co3manusi crpaxoBoro (ouaa u ¢oHma nosib3oBaHus. [IpoBeneHue mpakTUUeCKux padoT
0 CO3J]aHUIO0 DJIEMEHTOB CTpaxoBoro ¢oHma u ¢oHma mnoiab3oBaHus. OdopmiieHue
JIOKyMEHTOB ]Il BpEMEHHOTO BbIBO3a JOKYMEHTOB ApxuBHOTO (hoHAa Poccun U3 cTpaHsbl.

Tema 2.6. O0ecnieuenne GU3NKO-XUMHYECKOH COXPAHHOCTH JOKYMEHTOB

3amanue 1. Bonpocs! a1 u3y4eHus:

IIpoBepka TexXHUYECKOT0 U (PU3MKO-XUMHYECKOTO COCTOSIHUSI APXHMBHBIX
JOKYMEHTOB.

OneHka (pU3HMYECKOro COCTOSIHUS JOKYMEHTOB, CIUIOUIHAS U BBIOOpPOYHAsk MPOBEPKa
(U3MUECKOTO0 COCTOSIHUS JOKYMEHTOB, odopmieHre e€ pe3yiabTaToB. BrelsiBieHue
TOKyMeHTOB  ApxuBHoro (¢onma Poccuiickoit  ®Denepaiuy, HaxXOIAIIUXCA B
HEYIOBJIETBOPUTEILHOM (DU3UYECKOM COCTOSSHUM, M HEUCHPaBUMO TMOBPEKIEHHBIX
apXUBHBIX JIOKYMEHTOB

TunoBast HOMEHKJIATYpa Ae(PEeKTOB.

Pa3paboTka HOMEHKIATYyphl NePEKTOB TOBPEKICHUNA TEKCTa U HOCHUTENEH
uHdopmaruu, OykBeHHO-IIM(poBast wHAEKcaus AedekToB. OCHOBHBIE OMOJIOTHYECKUE
BPEAUTENIM AapXUBHBIX JIOKYMEHTOB. buomoBpexaeHus mg0KymMeHTOB. (OcoOeHHOCTH
MUKPOKJIMMATa apXUBOB, CIIOCOOCTBYIOIIMX MOPAKEHUIO JOKYMEHTOB OHMOJIOTHYECKUMU
Bpeautensmu. [{edexTsr Oymaru, nedeKThl TEKCTA

Obecneyenne GU3NKO-XUMHYECKOH COXPAHHOCTH JOKYMEHTOB.

®u3uko-xuMUYecKkass M TeXHHU4Yeckas oO0paboTka apXUBHBIX JOKYMEHTOB.
[Ipodunaktuyeckne MEpONPUsATUS, CHOCOOCTBYIOLINE (PUUKO-XUMUUYECKONH COXPAaHHOCTU
nokymeHToB. OpraHu3zanus 1e3uHGEKINN U IE3UHCEKIIUN JOKYMEHTOB.
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3ananme 2. [IpakTudyeckue 3aHATHS:

[TpoBeneHune oreHKN (HU3MUECKOTO COCTOSHHUS Pa3IUYHBIX 0OpasloB JOKYMEHTOB
CIUTOITHBIM W BBIOOPOYHBIM CITOCOOOM.

KBamudukanust 1TOKyMEHTOB, HAXOSAIINXCS B HEYIOBICTBOPUTEILHOM (DU3HIESCKOM
COCTOSIHUH, ¥ HEUCIIPABUMO TIOBPEKIEHHBIX

Pa3paboTka TpOEKTOB HOMEHKIATyp AehEKTOB W TIOBPEKICHUH TEKCTa WIH
HOCcUTENsT WHGOpMANWMK. 3aloTHCHHE KapTOYKH TIOBPEKICHUS TEKCTa AapXWBHOTO
JIOKyMEHTA, 3al0JIHCHUE KapTOYKH MOBPEXKICHUS HOCUTENS WHPOpMauu, 0hopMICHUE
JTOKYMEHTOB, (PUKCHUPYIOMIMX MOBPEXKICHUE TEKCTa WU HOCHUTENS SJCKTPOHHBIX ayJIuo,
BueodoHa, PoTo U APYTUX apXUBHBIX IOKyMEHTOB.

Kpamudukanus nepektop OyMard UM TEKCTa, COIVIACHO  pa3paboTaHHOMN
HOMEHKJIaType, PEUICHHE MPaKTUYECKUX CUTyallud 1O KBaTH(DHUKAIMH OHOIOTHICCKUX
BpeAUTENIel, apXWUBHBIX JOKYMEHTOB, OHOMOBPEXKIEHUN, JOKYMEHTOB, HapyIICHUNA
MUKpPOKJIMMAaTa apXHUBOB.

Tema 2.7. OcHOBBI KOHCEPBALMHU M pecTaBpallui JOKYMEHTOB

3ananue 1. Bonpocs! 1jst u3y4eHus:

OCHOBBI METOAUKH KOHCEPBALMH M CTA0OMJIM3ALMH APXUBHBIX JOKYMEHTOB

OCHOBBI KOHCEpPBALIUU JOKYMEHTOB, PEXKUM XpaHEHUs CTaOMIIN3alUY, PecTaBpalus,
cTaOunu3anusi JOKYMEHTOB Ha TpPAJULUOHHBIX M TEXHOTPOHHBIX HOCUTENAX IIO
OTHOIIECHHIO K (PU3UKO-XUMUYECKUM, OHOJOTMUYECKMM M MEXaHUYECKUM (akTopam.
VYcnoBus XuMU4ECKON CTa0MIIN3allY, PECTaBpaLi TEKCTOB. TEXHOIOTHUs pecTaBpalvy 1
KOHCEpBALIUH JOKYMEHTOB Ha TPAJUIIMOHHBIX U TEXHOTPOHHBIX HOCUTEISIX.

3ananue 2. [IpakTnueckue 3aHATHUA:

[IpoBenenrie mnpoueayp KOHCEpPBALMHM TMOBPEKAEHHBIX apXMBHBIX JOKYMEHTOB.
[IpoBenenue npoueayp cTabUIM3aMi NOBPEXKIEHHBIX aPXUBHBIX JTOKYMEHTOB.

[IpoBeneHre pecTaBpallMOHHBIX PadOT C JOKYMEHTaMH, UMEIOIIHUMH (HU3UUYECKOEe
HapyllleHue TeKCTa WK HocuTenst nHpopMauuu. [IpoBenenre npouenyp BOCCTaHOBIICHHUS
JOKYMEHTOB C IIPU3HAKAMU UCCYIIECHHUS.

[IpoBenenre  mpoueayp  BOCCTAaHOBJIEHHS ~ JOKYMEHTOB C  HapylICHHEM
BJIQXKHOCTHOI'O pekUMa xpaHeHus. [IpoBenenue npoueayp BOCCTAHOBIIEHUS 3albIIEHHBIX
JOKyMEHTOB.

TecroBble 3agaHuss nmo pasaeny «OpraHuzanus ¥ HOPMATHBHO-NPABOBbIE
OCHOBBI APXHBHOI0 [1€J1a) !

Tema 1.1. ApxuB opranu3auuu

1. ApxuB oOpraHuzanmMM »3TO CTPYKTYpHOE IMOJApa3/IelieHue OpraHu3aluu,
OCYILECTBIISIIOIIEE XPAHEHUE, KOMILUIEKTOBAHME, YYE€T M MCIOJIb30BAHHE JTOKYMEHTOB
ApxuHoro ¢onzaa Poccutickoit denepaiuu, a TakKe Ipyrux apXuBHBIX JJOKYMEHTOB.

A. na.

b. Her.

2. Buabl apxuBOB ObIBAIOT:

A. lleHTpanbHbIN apXUB, KOMIUIEKTOBAHHBIN, (efiepaibHbIi apXUB, PErHOHATbHBIN.

b. LlentpanbHelii oTpacieBoit apxuB, LlenTpanpubiii apxuB, OObeTUHEHHBINH apXUB,
ApXUB OpPraHU3aLNH.

B. OtpacneBoii apxuB, MyHHULIMTIAJIbHBIN apXuB, PenepaibHbI apXUB.

38



3 ApXHUB COBMECTHO ¢ PYKOBOAMTEJIEM OPraHM3alUuM HeceT OTBETCTBEHHOCTh
3a: HecoOmroieHue yciioBuii 06ecrieueHnsi COXpaHHOCTU JOKYMEHTOB;

yTpaTy U HECAHKLIMOHUPOBAHHOE YHUUTOKEHUE IOKYMEHTOB;

a. na. b. mer.

4. Ilepenaya nes B apXuB OPraHU3aNUM OCYIIeCTBJIAETCH. ..

A. 1o 10>KHOCTHOW UHCTPYKIIUU OpTaHU3aIIUH.

b. ITo rpaduky opranuzamumu.

B. 1o nHCTpYyKIIMM OpraHU3aIuny.

5. Bepno mu ytBepxacHue. Ilpuem-mepenaua Kaxkaoro jaeja B apXuB
NPOU3BOAUTCH B TMNPUCYTCTBHUM PA0OTHHKA — TMPEACTABUTEIS] AapXuBa WJIH
PYKOBOAMTEJIS.

A. na.

b. Her.

6. KonTpoab 3a coOJioJeHHMeM 3aKOHOAATEJIHLCTBA 00 apXUBHOM Jejie B
Poccuiickoii @enepannu oCynecTB/sACT CIENUAJIbHAS CJIy:k0a apxusa?

A. na. b. Her.

7. ApXMB OpraHu3ainuu MOr'yT IPOBEPATh:

A. CneunanbHas city>k0a mpoBepku apxuBa u Hanorosas nncnekmus PO.

b. PykoBoautens oprannzauuu v Hamorosas nncnekuust PO.

B. Hanorosas uncniekuus P®; Ileacuonnsiii poug PD.

8. ApxuB opraHusanuu uMeeT MpaBo:

A. TpeboBaTh OT CTPYKTYPHBIX MOJIpa3/ieJICHUN CBOCBPEMEHHOM Mepeladl B apXUB
JOKYMEHTOB B YIOPSAOYEHHOM COCTOSIHUM;

b. KontponupoBate mnpaBuia paboOThl C JOKyMEHTaMH B  CTPYKTYPHBIX
NOAPA3IAEICHUAX U OPraHU3aLUSIX - UICTOYHUKAX KOMIUJIEKTOBAHUS apXUBa;

B. 3anpammBaTh OT CTPYKTYPHBIX MOJAPA3ACIICHUN M OpraHu3aludid - UCTOUYHHKOB
KOMIIJIEKTOBaHUSI HEOOXOAUMBIE JIJIs1 pa0OTHI apXUBa CBEIACHUS;

I'. Bce oTBETHI BEPHBHI.

9. B 3aBHCMMOCTM OT COCTaBa JOKYMEHTAIIUM, MOAJexKalleld XPaHEHHIO B
apxuBe, MOT'YT CO31aBaThCH:

A. ApxuB yIpaBJI€HYECKON JOKYMEHTAIINH;

b. Hay4yHO-TeXHUYECKUI apXHUB;

B. AynnoBu3yanbHbII apXUB;

I'. Bce oTBETHI BEPHBI.

10. Ilpeqna3HayeHHble JJIsl XPAHEHHS] APXUBHBIX JIOKYMEHTOB MOMeEIIEeHNUsI B
NMPUCIOCOOJTEHHBIX 3AHUAX JO0JIKHBI ObITH N30JIMPOBAHbI OT OCTAJBLHBIX MOMeIleHU
3MAHMSL.

A. na.

b. Her.

11. ApxuBbI OpraHu3aNuil MOAPa3AeISAIOTCS HA:

- MEpedarlIMe CBOU JOKYMEHTBI B apXMBHBIE YUPEKICHUS HA IMOCTOSIHHOE
XpaHEHUE ;

- HE MEpPEeNarlIMe CBOM JOKYMEHTBHI B APXMBHBIE YUPEKICHUS HA MOCTOSIHHOE
XpaHEHUE.

A. na.

b. Her.
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12. B 3aBuUcHMOCTH OT O00beMa [JOKYMEHTO000OpPOTa AapXHUB CO31aeTCH KakK
CaMOCTOSITeIbHOE CTPYKTYPHOE MOApAa3iesieHue OPraHu3aluy UM MoApa3aesieHle B
cocTaBe CJIyKObI 1eJ10NPOU3BOACTBA.

A. na. b. Her.

13. Kto opranm3yer pa0oTy apxuBa U OTBEYAaeT 3a BBHINIOJHEHHUE 3ajad,
BO3JIO)KCHHBIX Ha apXUB?

A. ApxuBapuyc.

b. Cekperapsb.

B. PykoBoguTens opranu3anum.

14. OcHOBHBIMH 33JaYaMH APXHUBA OPraHU3AIUM SABJIAIOTCH: KOMILUIEKTOBaHUE
apxuBa JOKYMEHTaMH (COCTAB JOKYMEHTOB, MOCTYNAKIIUX HA XpPAHEHHE B APXHB.
JlosxeH ObITH MPeAyCMOTPEH B OTAEJbHOM pa3jiese MmoJa0KeHusi 00 apxuBe); y4eT U
o0ecrneyeHne COXPAHHOCTH JOKYMEHTOB; CO3JaHHE HAYYHO-CIIPABOYHOI0 ANINAPaTa K
AOKyMeHTaM apxuBa; Mcnoib30BaHne XpaHALIUXCA B apXUBe J0KYMEHTOB.

A. na.

b. Her.

15. Ckoabko pyHKIHMI y apXuBa OpraHu3anuu?

A. 7.

b. 5.

B. 10.

I.13.

15. ®yHKIUM apXWBa OPraHU3aIUM.

A. Benenuwe CHUCKOB OpraHu3anuii, NOPHEM YIOPSAOYEHHBIX JTOKYMEHTOB OT
CTPYKTYPHBIX TOApAa3JIeIC€HU OpraHu3allMd M OpraHu3aluii, ydeT u obecreyeHue
COXPAHHOCTH NPUHATHIX B apXUB JOKYMEHTOB, CO3JAHHE M NOJIJEPKAHUE B aKTYaJIbHOM
COCTOSIHUH Hay4YHO-CIIPAaBOYHOIO arlrapara K JOKyMEHTaM apXuBa.

b. Be16op 1 000pyaoBaHre TOMEILEHUS, TEXHUYECKOE OCHAILEHUE apXHBa.

B. Co3naHue HOpPMaTUBHBIX YCIOBUM XpaHEHWs, OpPraHU3alus apXUBHBIX
JIOKyMEHTOB B  apXHMBOXpaHWJMILE, BenaeHne COUCKOB  OpraHu3aluid, IpUEM
YHOOPAIOYEHHBIX JOKYMEHTOB OT CTPYKTYPHBIX TMOJApA3EICHUN OpraHu3aluud U
OpraHu3alui.

16. ApxuB pasMemialOT B CHENHAJTbHO TPHCIOCOOJEHHBIX /sl XPaHEHUsl
AOKYMEHTOB 3IaHUSX WJIM OT/IeJbHbIX OMelleHUsIX.

A. na.

b. mer

HopMmaTuBHO-IpaBOBbIe€ OCHOBBI Pa00THI ApXHUBA.

3apanme Ne 1

ApXUBHBII TOKYMEHT - 3T0?

BriOepure oguH u3 3 BapraHTOB OTBETA!

1) coxpaHsieMblid WJIA MOJJIEAKANTUNA COXPAHEHUIO JOKYMEHT B CHIIY €r0 3HAUMMOCTH
JU1s1 00I1IECTBA, @ PABHO UMEIOIIUM IIEHHOCTH 151 COOCTBEHHUKA,;

2) co3gaHue cucTeMbl UHGOPMAITUK O COJICPIKaHNH;

3 ) mporiecc u3yueHus JOKYMEHTOB Ha OCHOBE KPUTEPHUEB IIEHHOCTH.

3aganmne Ne 2

ApXHUBHOE JI€TI0- 3TO

BriOepute oauH u3 3 BApUaHTOB OTBETA!
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1) 3HAaUUMOCTBIO UHPOPMALIUHU, COJIEPKAIICHCS B TOKYMEHTE;

2) 3TO OTpacib JAESITeNbHOCTH, OOECHEUYMBAIONIAs OPTraHU3alUI0 XpPAHEHUS WU
WCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB;

3) 3HaunMBble (YYHKIIHA, BBITIOJTHSIEMbBIC TOKyMEHTaMHU.

3aganue Ne 3

TaitHplil apXuB- 3T0?

Bri6epute 1 u3 4 BapuaHTOB OTBETA:

1) 3HAUUMOCTHIO HHPOPMAIIUU, COICPKAIICHCS B TOKYMEHTE;

2) apxuB, 0 KOTOPOM HE 3asBJICHO IMyOJIUYHO;

3) opranu3zainuio paboThl apXUBHBIX YUPEKICHUM;

4) coznanue cucteMbl HH(GOPMAIIMK O COJIEPKAHUU.

3aganune Ne 4

Ha xakoM OCHOBaHWHU MPOU3BOAUTCSA OTHECEHUE JOKYMEHTOB K COCTaBy ApXHWBHOTO
dona PO? Bribepute ouH 3 3 BapHaHTOB OTBETA:

1) sKcrepTU3bl UX IIEHHOCTH;

2)penieHus: pyKOBOJUTES;

3)coBemaTenbHOTO COBETA.

3aganue Ne 5

YTo BXOJIUT B COCTAB rOCYAapCTBEHHOM YacTu ApXuUBHOro GoHaa PDO?

Bri6epute 1 u3 2 BapuaHTOB OTBETA:

1) apxuBHble (OHABI U AapXUBHBIE JOKYMEHTBHI, ABISIONIMECS (enepanbHOU
COOCTBEHHOCTBIO, TOCYIapCTBEHHON COOCTBEHHOCTHIO peciyOynK B coctaBe Poccuiickoi
denepannu;

2) apxuBHBIE (OHIBI M APXUBHBIE JOKYMEHTHI, HAXOJSAIIUECS B COOCTBEHHOCTH
0011IeCTBEHHBIX O0OBEIMHEHUIN U OpraHu3aIiii;

3aganue Ne 6

Kakue opransl BeICTynarT cyObekTaMu MH(GOPMAIIMOHHBIX OTHOIICHUN B 00JacTH
apXUBHOTO Jena’?

Bri6epute 2 u3 3 BapuaHTOB OTBETA:

1) rocynapctBenHoit Bnactu Poccuiickoii ®enepanuu;

2)3aKOHOIaTeIHbHOM BIIACTH;

3) UCNOJIHUTEIBHOM BJIACTH KpaeB, 00jacTel, aBTOHOMHOM 00J1aCcTH, aBTOHOMHBIX
OKpPYTOB, TOPOJIOB U PANOHOB.

3ananue Ne 7

UTo BXOAWT B COCTaB HErOCyJAapCTBEHHOM yacTu ApxuBHoro gonaa PD?

Bri6epure oquH u3 3 BApUaHTOB OTBETA!

1) apxuBHble (OHABI W apPXUBHBIE JOKYMEHTHI, SBIsOmMUecs GeaepaabHOn
COOCTBEHHOCTHIO, TOCYIAPCTBEHHON COOCTBEHHOCTHIO peciyOynK B coctaBe Poccuiickoi
denepannu;

2) apxuBHBIC (OHIBI M APXUBHBIE JOKYMEHTBHI, HAXOJSAIIUECS B COOCTBEHHOCTH
00IIIeCTBEHHBIX O0OBEIMHECHUIN 1 OpraHu3aIiii;

3aganmne Ne 8

B kakux cnydasx apxuBHble (OHABI U apXUBHBIE JOKYMEHTBHI ,0THOCSLIUECS K
rocyapcTBeHHOM yacTu ApxuBHoro gonya P, MoryT ObITh 00bEKTAMU KYTUIU- TPOJAKH
WJIU UHBIX CIIENIOK?

Bri6epute oauH U3 3 BApUaHTOB OTBETA!

1)Korna cpaenka, HampaBiieHHas Ha OTYYXKJEHHE JOJM B YCTAaBHOM KaluTale
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OO1ecTBa, NOIEKUT HOTAPUATIBHOMY YJIOCTOBEPEHHUIO;

2) korza mepenada IpaBa COOCTBEHHOCTHM Ha yKa3aHHbIE ()OHIBI U JOKYMEHTBI
OCYILECTBIISIETCA B COOTBETCTBMM C 4YacTAMH II€PBOM, BTOPOW M TPETbEM HACTOSILEU
CTaThH, a TAK)KE Ha OCHOBAHUU CYJICOHOTO PEIICHUS;

3) xoraa 00BEKTaMH KYTUTH TIPOJIAXKH SIBISIETCSI COOCTBEHHOCTH PO.

3aganme Ne 9

KTo obecnieunBaeT COOTBETCTBYIONINE APXUBBI 3JaHUSMHU U TIOMEIICHUSIMU?

Bri6epute 3 u3 4 BapuaHTOB OTBETA:

1) Opransl rocyJapCTBEHHOM BIAaCTH;

2) TOCyIapCTBEHHBIC YUPEIKIACHUS,

3)CIOHCOPHI;

4) opraHu3anuy U MpearnpusaTHsL.

3apanme Ne 10

Kakumu opranamu oCyliecTBIIS€TCS TOCYJapCTBEHHbIN KOHTPOJIb 32 COOIIOCHUEM
3aKOHOAATENbCTBA 00 ApxuBHOM (poHae PD?

Bri6epurte oauH U3 3 BApUaHTOB OTBETA!

1) Opranamu npeaCTaBUTEIBLHOMN BIACTH U MPOKYPATYPHI;

2) o011ei KOMITETECHITUH;

3) crienmanbHO YIOJHOMOYEHHBIMU opranaMu Poccuiickoii @enepanuu

OcHOBHbIe HOPMATHBHBbIE€ [IOKYMEHTbI PperjJaMeHTHPYIOIIHe OPraHu3aumio
apPXUBHOIO J1eJ1a

3amanue Ne 1

Kaxue ocnoenvie nonamus, npumensomes 6 nacmosawem DedepanvHom 3axone?

Buvibepume ooun uz 3 eapuanmoe omseema:

1) ApXuBHBIII JOKYMEHT, IOOKYMEHTBHI 10 JIMYHOMY COCTaBY, YHUKaJIbHBIN
JTOKYMEHT;

2) ApXuBapHuyc, TOKYMEHT;,

3) ApxXuBHOE JIe]10, TOKYMEHT, YHHUKAJIbHBIN IOKYMECHT.

3aganue Ne 2

Koeoa scmynuna 6 cuny wacms 4 cmamou 4 nacmosiyeco ©3?

Buvibepume ooun uz 3 eapuanmoe omseema:

1) 1 saBaps 2006 rona;

2)3 okTs6pst 2004 roxa;

3)1 suBaps 2001 ropa.

3aganue Ne 3

['naBa 8.Cratbs 27. Kakyto 0TBETCTBEHHOCTbh Hecym FOpuoduueckue nuya, a makaice
O0JIIICHOCMHbIE UYA U 2paddcoane, BUHOBHblE 6 HAPYUleHUU 3aKOH00amenbcmea o6
apxuenom Oene 6 Poccuiickoii @edepayuu?

Buvibepume 3 uz 4 sapuanmos omeema:

1) I'paxk1aHCKO-TTPABOBYIO;

2) MexxayHapoaHO- IPABOBYIO;

3) AIMUHHCTPATUBHYIO OTBETCTBEHHOCTb;

4) YToJIOBHYIO OTBETCTBCHHOCTb.

3aganune Ne 4

Cmamoesa 13. B kaxkux yenax ob6sa3amvl cozoasams apxuevl I ocyoapcmeenHvie
Op2ambl, OpP2aHbl MeCMHO20 CAMOYNPAGIeHUsl MYHUYUNANbHO20 PAUOHA U 20POOCKO20
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okpyea ?

Buvibepume ooun u3z 3 eapuanmos omeema.

1) B nensx xpanenus;

2) B 1ensx KOMIUIEKTOBaHUS;

3) B 1eNIX XpaHCHHsI, KOMIUICKTOBAHHMSI, y9€Ta U WCIIOIh30BaHMS 00pa30BaBIINXCS
B IPOILIECCE UX JAEATEIbHOCTH APXUBHBIX JOKYMEHTOB.

3aganue Ne 5

Kozcoa ymeepocoeno nonosicenue 06 Apxusnom ¢onoe PD Vkazom [lpezudenma
P ?

Buvibepume 1 uz 4 sapuanmos omeema:

1)17 mapta 1994rona;

2)18 cents6psa 1992 rona;

3)1996 roay 17 mapra;

4) 3 depans 1990rony

3aganue Ne 6

IKrcnepmusza YyeHHoCmu OOKYMeHmo8 — 9Mmo...

Buvibepume ooun uz 3 eapuanmos omeema.

1) XpaHEHHE apXHWBHBIX JIOKYMCHTOB JO WX YHHYTOXXCHHUS B TCUCHHE CPOKOB,
YCTaHOBJICHHBIX HOPMATUBHBIMU MPABOBLIMU aKTaMU;

2) wW3ydeHHE JIOKYMCHTOB Ha OCHOBAaHWN KPUTCPHUEB HUX IIEHHOCTH B IEJAX
OTPENICJICHUS] CPOKOB XpaHEHHUs JOKYMEHTOB W OTOOpa UX JJIsl BKIIIOYEHHUS B COCTaB
ApxuBHoro ¢onaa Poccutickoit denepanuu;

3) rocy1apCcTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIIPABJICHHS JTUOO IOPUIUIECKOE
Wi QU3NYECKOe JIUI0, OCYIICCTBISIIONIME BJIAJCHHE U TI0JIb30BAaHUE apXWBHBIMU
JOKYMEHTAMU M pEATU3YIOLIMEe IOJIHOMOYHUS 10 PacCHoOpsDKEHUIO UMU B IIpeaenax,
YCTAaHOBJIEHHBIX 3aKOHOM HJIA IOTOBOPOM;

3aganue Ne 7

Koeoa scmynuna 6 cuny wacms 4 cmamou 4 nacmosiwyeco ©3?

Buvibepume ooun u3z 3 eapuanmos omeema.

1) 1 suBaps 2006 roxa;

2) 3 okTsa0ps 2004 rona;

3)1 suBaps 2001 roxa.

3aganmne Ne 8

Kakue doxymenmuvr omnocamest k uyacmuou coocmeennocmu?

Buvibepume 2 uz 3 sapuanmos omeema:

1) opraHuzanmii, ACHCTBYIOIINX Ha TeppuTopuu Poccuiickoit denepaiuu U He
SIBJISIFOIIUXCSI TOCYJIAPCTBEHHBIMHU HJIM MYHUITUTIATBHBIMH, B TOM YHCIIE OOIIECTBEHHBIX
00BbETMHEHUH CO JHS UX PETHCTPAIMU B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanuu 00 OOIIECTBEHHBIX OOBEIMHEHUSX W PEIUTHO3HBIX OOBEIMHEHHHA IOCIIE
OT/ICJICHUS IEPKBU OT rOCY/1apCTBa;

2) TOCyIapCTBEHHBIC WIIM MYHHUIUITATbHBIC,

3) co3maHHbIe rPAKIAHAMH WM 3aKOHHO IPHOOPETCHHBIC UMH.

3aganmne Ne 9

Kakue npasunvusie ymeepoicoenus 06 3awume npag cooCmeeHHOCMU HA APXUBHbIE
O0OKYMeHmbl.

Buvibepume ooun u3z 3 eapuanmos omseema:

1) IlpaBo COOCTBEHHOCTH Ha apXUBHBIC JIOKYMEHTBHI HE3aBUCHMO OT HX (hopm

43



COOCTBEHHOCTH  OXpaHsETCAd 3aKOHOM. M3bsiTHE  apXUBHBIX  JOKYMEHTOB, HE
npeaycMOTpeHHoe (eepalibHbIMU 3aKOHAMHU, 3aIpelaeTcs;

2) IlpaBa OCyIIECTBISIOTCS YHIOJHOMOYEHHBIM OPraHOM MCHOJHUTEIBHON BIACTU
cyowekta Poccuiickoit ®emeparuu B 00JaCTH apXWBHOTO Jela, TOCYAapCTBEHHBIM,
MYHUITUTIATBHBIM apXHBOM COBMECTHO C COOCTBEHHHUKOM WJIM BJIAJICTBIIEM apXHBHBIX
JIOKYMEHTOB;

3) ApxXuBHBIE JOKYMEHTBHI, HaxOJSIIMECS B HE3aKOHHOM BJIQJICHUU, MOJICKAT
nepefaadye  COOCTBEHHMKAM MM 3aKOHHBIM  BIIaJelbllaM B  COOTBETCTBUU C
MEXAYHApOAHBIM  JOrOoBOpoM  Poccmiickot  @enepanii M 3aKOHOJATEIBCTBOM
Poccuiickon @enepannm.

3apanme Ne 10

Kaxue apxuenvie dokymenmol 6xnouaomes 8 cocmas apxuenozo gonoa PD?

Buvibepume 1 uz 4 sapuanmos omeema:

1) PemieHre HayYHO-METOIMYECKHUX BOIIPOCOB, CBA3AHHBIX C DKCIEPTH30M IICHHOCTH
JIOKYyMEHTOB M BKJIIOUEHHEM UX B cocTaB ApxuBHoro ¢onaa Poccuiickoit denepanuu, a
TAaK)K€ C OINPEJEICHHEM B €ro coctaBeé 0co00 LEHHBIX JOKYMEHTOB, B TOM YHCIIE
YHUKAJIBHBIX JOKYMEHTOB, OCYIIECTBISETCS LEHTPAIBHOW JKCIEPTHO-IIPOBEPOYHOU
KOMMCCHEH CIieluanbHO ynojJHoMo4deHHOro IIpaBurensctBoM Poccuiickont @enepanuun
(denepaibHOrO OpraHa UCIOJHUTEIBHOMN BIACTH;

2) CroenumanbHo ymomHoMoueHHBIH [IpaBurensctBoM Poccuiickoit ®deneparum
dbenepanbHbIil OpraH UCIOJHUTEIBHON BIIACTH YTBEPXKIACT MEPEUHU TUIOBBIX apXUBHBIX
JOKYMEHTOB C YKa3aHUEM CPOKOB UX XPAHEHUS;

3) Haxopsawmuecs Ha Teppuropun Poccuiickoii denepauny apXyUBHBIE TOKYMEHTHI
HE3aBUCUMO OT MCTOYHHMKA HMX TMPOMCXOXKJICHUS, BPEMEHHM U criocoba CO3JaHus, BUIA
HOCHUTENSA, HOPM COOCTBEHHOCTH M MECTa XPaHCHUS,

4) ApxXxuWBHBIE JOKYMEHTHI BKJIIOHAIOTCS B cocTaB ApxuBHOro (onma Poccuiickoit
@denepany Ha OCHOBAHUM IKCIEPTU3BI LIEHHOCTU JOKYMEHTOB.

Tema 1.2. CoBpeMeHHas1 OPraHU3aUA APXUBHOIO Jeja B Poccuu

3aganue Ne 1

ApxuBHbIil ponn PO - 310

Bri6epurte oauH 13 3 BapMaHTOB OTBETA!

1) Hayka u3y4aroias HCTOPUIO, TEOPUIO U TTPAKTUKY apXUBHOTO Jeja;

2) COBOKYMHOCTh JIOKYMEHTOB, OTPAXKAIOIINX MATEPUAIBHYIO M JTYXOBHYIO KU3Hb
€€ HapoJIOB, HMEIOUIMX MCTOPUYECKOE, HAyYHOE, COLMAIbHOE, SKOHOMHYECKOE,
MOJIUTUYECKOE, KYJbTYPHOE 3HAUYECHUE, SIBJISIIOLIMXCA HEOThEMJIEMOW 4YacThbl0 MCTOPHUKO-
KYJIbTYPHOTO Hacieaus Hapoaos PO.

3) mpouecc n3ydeHus: JOKyMEHTOB Ha OCHOBE KPUTEPHUEB LIECHHOCTH.

3ananme Ne 2

Uro BXOaUT B cocTaB ApxuBHOro (onma PO?

Bri6epurte oquH u3 3 BapuaHTOB OTBETA!

1) Haxopmsumecss Ha Tepputopuu PO apxuBHbIE (OHIBI U apXUBHBIE JOKYMEHTHI
HE3aBUCUMO OT MCTOYHHUKA MX OO0pa3oBaHUs, BHJIa HOCUTENS, MECTa XpaHEHUs] U (HOPMBbI
COOCTBEHHOCTH,

2) ApxuBHBIE (DOHIBI U apXHUBHBIE JOKYMEHTbl KOTOpbIE HAXOMASTCS HAa TOM K€
TEPPUTOPHUH UTO U ApXUBHBIN (HOHT;

3) ToJIbKO TOKYMEHTBI C HCTOPUYECKOH IEHHOCTBIO.
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3aganme Ne 3

Kakue ¢oHnpl U apxuBHbIE (QOHIBI OTHOCATCS K TOCYJapCTBEHHOM 4YacTH
ApxusHoro ¢ponga PO?

Bri6epuTte 3 u3 4 BapuaHTOB OTBETA!

1) opraHoB rocyiapCTBEHHON BJIAacTH, MECTHOI'O CaMOYIIPABJIEHUS, IPOKYpaTyphl,
TOCYUYPEXKACHUN, TPEANPUATHM, OpPraHW3alHui, BOMHCKUX YacTEH, IEHUCTBYIOIIMX Ha
tepputopuu PO;

2) penuruo3HblXx OOBEAMHEHUN W OpraHu3alMil (Mocjae OTHEIEHUS LEPKBH OT
rocyJlapcTBa);

3) opraHoB, yupexaeHui, opranuzanuii u npegnpustuii ObpBIIKMX KIICC u
BJIKCM;

4) 1opuaudeckux M (PU3NYECKHUX JIUI, MOCTYNHUBIIME HA 3aKOHHOM OCHOBAaHUU B
COOCTBEHHOCTb I'OCY1apCTBa, B TOM YHUCIIE U3-3a pyOexa

3aganue Ne 4

Kakue QoHbI U TOKyMEHTHI BXOJISAT B COCTaB FOCYJapCTBEHHOM YacTh ApPXHUBHOTO
dbonma?

Bri6epute oauH U3 3 BApUaHTOB OTBETA!

1) saBmsronecs ¢enepalbHOM  COOCTBEHHOCTBIO  ((efepalibHbIle  apXHBbI),
roCyJIapCTBEHHOM COOCTBEHHOCTHIO pecnyOnuk B coctaBe P®D, kpaeB, oOnactei,
aBTOHOMHOMW 00J1aCTH, aBTOHOMHBIX OKPYT'OB, TOPO/IOB;

2)SBISIONIMECS TOCYJAPCTBEHHOM COOCTBEHHOCTHIO pecnyOsiuk B coctaBe PO,
KpaeB, obyacTeit, aBTOHOMHOM 00J1aCTH;

3) sBnsromnmecs GpeaepanbHOi COOCTBEHHOCTHIO ((penepanbHbie apXHUBHI).

3aganue Ne 5

Kakue mokyMeHTHI BXOJST B COCTaB HErOCYAapCTBEHHYIO YacTh ApXUBHOTO (hOHAA
P®?

Bri6epute 1 u3 3 BapuaHTOB OTBETA:

1) HaxoAIIMEeCS B YaCTHOM MU HHOM HETOCYAapCTBEHHOM COOCTBEHHOCTH;

2) UMEWIIMEe  HCTOPUYECKOE, HAydyHOEe, COLUAIBbHOE, SKOHOMHUYECKOE,
MOJIUTUYECKOE, KyJIbTYPHOE 3HAYEHUE;

3) HaxonsmMecs B YaCTHOM WJIM HWHOW HEroCyJlapCTBEHHON COOCTBEHHOCTH,
MMEIOIIME HCTOPUYECKOE, HAyYHOE, COLMAIbHOE, SKOHOMHUYECKOE, IOJIUTHYECKOE,
KyJIbTYpHOE 3HAUCHHE.

3aganune Ne 6

Kakue apxuBHbIe POH/IBI M ApXUBHBIE JOKYMEHTBI OTHOCSTCS K HETOCYJapCTBEHHOM
gacTu ApxuBHoro ¢ouga PO?

Bri6epute 2 u3 3 BapuaHTOB OTBETA:

1) penuruo3HpIXx OOBEAMHEHWH W OpraHU3anuil (IMOCJe OTIAEICHUS IEPKBH OT
rocyJ1apcTBa):

2) busmdeckux JUIl (IOKYMEHTHI JIMYHOTO MPOUCXOXKICHUS, (PaMUIbHBIEC, POJIOBBIC
apXMBBI, KOJUIEKIIUU JJOKYMEHTOB);

3) KOmMM apXWBHBIX JOKYMEHTOB Ha IMIpaBax TMOJJWHHHUKOB, a TaKXXe KOIHUHU
apXMBHBIX JIOKYMEHTOB, IOCTYIMBIIME HAa 3aKOHHBIX OCHOBAaHUAX B COOCTBEHHOCTh
rocyJapcTna u3-3a pyoexa.

3aganue Ne 7

Ha ocHOoBaHMU 4ero mpou3BOAUTHCS OTHECEHUE JOKYMEHTOB K COCTaBY APXHUBHOTO
dbonga PDO?
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Bribepute 1 u3 3 BapuaHTOB OTBETA:

1) Ha OCHOBAaHUU MX BaXKHOCTH;

2) Ha OCHOBAHHH SKCIIEPTH3BI UX IEHHOCTH;
3) Ha OCHOBaHHWH CPOKOB XpaHCHUSI.

Tema 1.3. CucremaTuzanus JOKYMEHTOB B /1eJIONIPOU3BOJACTBE APXUBA

Tect «Homenkinarypa aemn»

Kakoil BapuaHT o00O3HAuY€HHA WHAEKCAa Jejla 10 HOMEHKIAType SBIIAETCS
MIPaBUJIbHBIM?

1. 01-6

2.02-02

3. 03-VI

Kak Ha3bIBaeTCs CUCTEMAaTU3UPOBAHHBIN CIIMCOK BUJIOB M KATErOpUd JOKYMEHTOB C
YKa3aHUEM CPOKOB UX XPaHEHHS?

1. IlepeueHb JOKYMEHTOB CO CPOKAMU XpaHEHUS

2. Homenkiatypa nmen

3. Onuce nen

Howmenknarypa nen — 3to

1. IlepeyeHb UCTIOTHEHHBIX JOKYMEHTOB, CO3/1aBa€MbIX B OpraHU3aIuu

2. CucremMaTH3UpOBaHHBIM TIEpPEYCHb 3aroJIOBKOB  JIeN, CO3JaBacMbIX B
OpraHMU3aLNH, C YKA3aHHUEM CPOKOB UX XPAHEHUS

3. CucremMaTu3upoOBaHHBINA NIEpeUEeHb HAUMEHOBAHUN CTPYKTYPHBIX MMOPa3ICICHUMA
KOHKPETHOW OpTraHU3aIuu

KakuM TOKyMEHTOM ClleyeT pyKOBOJCTBOBATHCS, B IIEPBYIO OUEPEb, CIICLIUATIUCTY
P COCTaBIICHUU U OPOPMIICHUU HOMEHKJIATYPHI JIe] OpTaHU3aIuu?

1. TunoBBIM MOJOXKEHHEM 00 apXWBE OpraHa TroCyJapCTBEHHOM BIIACTH, OpraHa
MecTHOTO camoytipasieHus Jlonenkoit Hapoanoit PecriyOnuku

/Mpuka3z ITYAOAJ Ne20 ot 02.10.2015/

2. TunoBoM HMHCTPYKUMEW MO JEIONPOU3BOACTBY B OpraHax TIOCYNApCTBEHHOMN
BJIACTU, OPTaHaxX MECTHOTO caMoytmpaBienus Jloneuxoit Hapoanoii PecriyOnuku

/IloctanoBnenne CM JIHP Nel19-27 ot 16.10.2015/

3. MeroauueckuMH  pPEKOMEHIAUUAMH 1O  pa3pabOTKe HHCTPYKUUU  TIO
JIeJIONPOU3BOACTBY B opraHax ucnoiaHuteabHod Biactu /Ilpukaz ITAYIHP Ne 4 or
25.03.2015/

CocTaBisieT ¥ NOANUCHIBAET UTOTOBYIO 3aMUCH

1. PykoBoauTemnn

2. CocTaBHTEINb

3. UcnosnHuTeNlh HA OCHOBAaHUU YKa3aHUS PYKOBOJIUTEIIA

Kakass HOMeHKkiaTypa nen pa3pabaTbiBaeTCs BBIMIECTOSIICH OpTraHU3aIiued Jis
CBOMX IIOJABEIOMCTBEHHBIX OpraHW3allHi, YCTAHABIMBACT NPUMEPHBIA COCTaB e,
3aBOJIUMBIX B JEJIONPOU3BOACTBE ATUX OPraHU3ALUM, C YKA3aHUEM UX UHIAEKCOB, U HOCUT
PEKOMEHAATENBHBIN XapaKkTep?

1. Tunosas

2. ITpumepHnas

3. UuauBuayanbHas

[Ipu cocTaBlieHNM HOMEHKJIATYPBI 1€ UCIIOIb3YIOT:

1. Oprann3alOHHO-PACHIOPSIANTENBHBIE TOKYMEHTHI
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2. IlonoxkeHuns U yCcTaB yUpeKACHUs, CIIUCOK CTPYKTYPHBIX MOAPA3ACICHUN
3. Bce Ha3BaHHBIE BbILIE JOKYMEHTHI

Homenknatypy J1es1 MOKHO U3MEHUTh B TEYEHHUH T'OJ1A, €CJIU:

1. 3mMeHunach CTpykTypa npeanpusiTus

2. EcTb yKazanue pyKOBOAUTEIS

3. [To yka3zaHMIO BBIMIECTOSIIEH OpraHU3aIiiu

TunoBasgs HOMEHKIATypa A€ HOCUT:

1. PexomeHJaTEeNbHBIN XapaKTep

2. O0s13aTeNbHBIN XapaKTep

3. IIpou3BOILHBIN XapaKTep

O0s13aTeNnbHO JIU OpraHU3ali UMETh UHAUBUAYAJIbHYIO0 HOMEHKIIATYPY aei?
1. TosibKO B TOM Cilyuae, €CJid JIsl Hee He pa3padoTaHa TUIIOBAas HOMEHKIIATypa JIeJ
2. lla

3. TonpKO rocy1apCTBEHHBIM OpraHaM, YUPEKJICHHUSIM U OpraHU3aLUsIM

Ha kakoli cpok cocTaBIiIeTCsi HOMEHKIaTypa Jaei?

1. Ha 1 xanenmapHbIii ToJ1

2. Ha 3 xanenmapHbIX roma

3. Ha 5 ner

Yro aBnsercs pa3aeiaMyu HOMEHKIATYPBI 1€JI OPTaHU3aLN ?

1. Cpoku XxpaHeHHsI JOKYMEHTOB

2. Buapl u Kateropuu JOKyMEHTOB

3. HaumeHOBaHUS CTPYKTYpPHBIX MOAPA3AECICHUN OpraHU3alun

dopmupoBaHue e

1. I'pynnupoBaHHE HCIIOJIHEHHBIX JOKYMEHTOB B JI€JJO B COOTBETCTBUH C
HOMEHKJIATYpOil I€]1 M CUCTEMATH3alKsl JOKYMEHTOB BHYTPHU J€J1a — ITO:

A) dbopmupoBanue nena

b) obopmnenue nena

B) xpanenue nena

2. ®opMHpOBAHUE JI€]Ia HAUUHAETCS:

A) B mociieTHEM KBapTaJie MPEAIeCTBYIOIIEro rojia

b) ¢ Hayaia HOBOTO KaJ€eHJapHOIo rojia

B) o uctedennn KajeHIapHOro roga

3. IOKyMeHTBbI TOCTOSTHHOT'O U BPEMEHHOT'O XPaHEHHUSI

A) rpynnupyrTcst pa3ieabHO

b) rpynnupyroTcsi COBMECTHO

B) rpynnupyroTcsi npon3BOJIbHO

4. IIpu popmMupoBaHuU € NPUIOKEHHE K TOKYMEHTAM:

A) bopMupyrOTCS B OTAEIBHOE JIET0

b) nmpucoenHA0TCSA K JOKyMEHTaM, K KOTOPbIM OHH OTHOCSITCS

B) nckirodaroTcs U3 NoAMIKMBaHUS B J€I1a

5. Ha3BaHue NOKYMEHTOB CIIY)KUT IS UX TPYIIIUPOBKHU:

A) 10 HOMUHAJIBHOMY NPU3HAKY

b) no npenMeTHO-BOIPOCHOMY IPU3HAKY

B) no aBTOpckoMy npu3HaKy

6. Conepxanue TOKyMEHTOB CILYXKUT I UX TPYNIUPOBKU:

A) 10 HOMUHAJIBHOMY NPU3HAKY
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b) no npeaMeTHO-BONPOCHOMY MPU3HAKY

B) mo aBTOpCcKOMYy IIpHU3HAKY

7. OObenuHeHWE B OJHOM Jielie JOKYMEHTOB HECKOJBKHX KOPPECIOHICHTOB
OCYLIECTBIISAETCS:

A) 110 HOMUHAJILHOMY TIPU3HAKY

b) mo xoppecnoHAeHTCKOMY NPU3HAKY

B) mo reorpaduueckomy mpuzHaKy

8. I'pynmmpoBka JOKYMEHTOB 3a KAaKOW-TMOO  OMpPENeNeHHBIM  TMepHo.
OCYLIECTBIISAETCS:

A) 110 KOPPECTIOHIEHTCKOMY MTPU3HAKY

b) mo xpoHosjornyeckomMy npusHaKy

B) no reorpaduueckoMy npuszHaKy

9. lo mepenaun B apXuB JI€JIa XPAHATCA:

A) o MecTy ux GopMUpOBaHUS

b) y pykoBoauTeNs opraHu3anuu

B) B kaH1eNsIpUK OpraHu3anuu

10. ITocne nenonpon3BOACTBEHHOTO roa BbI1a4a OTAEIbHBIX JOKYMEHTOB U3 JI€a:

A) nomyckaercs

b) He nomyckaercs

B) nomyckaeTcst mo ykazaHUIO0 pyKOBOJICTBA OpraHU3aIuu

Tema 1.4. IloaroroBka jaeJ K cjieayrOmeMy XpaHeHHIO

JKCNEePTU3a HEHHOCTH JOKYMEHTOB

3amanue Ne 1

DKcrepTu3a [IEHHOCTU JOKYMEHTOB - 3TO

Buvibepume ooun uz 3 eapuanmos omseema.

1) mpouecc n3ydeHus: JOKyMEHTOB Ha OCHOBE KPUTEPUEB LICHHOCTH

2) odopmileHHE JeN, 3aBEPIICHHBIX B IETIOMPOU3BOJICTBE

3) Ha3HaueHHAas NPUKA30M JUPEKTOpa KOMHCCUSI W3 HauboJiee OMBITHBIX
pabOTHUKOB

3aganme Ne 2

[{eHHOCTh TOKYMEHTA MO KPUTEPHUIO MPOUCXOXKICHUS OTIPECIISICTCS

Buvibepume ooun uz 3 eapuanmoe omseema:

1) 3HAYUMOCTBIO (DYHKIIUH, BBITIOJIHSIEMBIX OpraHu3aIueit

2) 3HaUMMOCTHIO HH(POPMAIINH, COACPIKAIICICS B JOKYMEHTE

3) IPUANYECKON JOCTOBEPHOCTHIO JOKYMEHTA (HAIMYUEM MOANKCEN, IeyaTeil)

3amanue Ne 3

[{eHHOCTh TOKYMEHTA MO KPUTEPHUIO COJICPHKAHUS

Buvibepume ooun uz 3 eapuanmos omeema:

1) 3HAUUMOCTHIO (PYHKITUH, BHITIONHSAEMBIX OpTaHU3aIuei

2) 3HaUMMOCTHIO HH(POPMAIINH, COACPIKAIICICS B JOKYMEHTE

3) PUANYECKON JOCTOBEPHOCTHIO JTOKYMEHTA (HAIMYUEM MOANKCEN, eyaTeit)

3aganue Ne 4

[{leHHOCTh JOKYMEHTa [0 KPUTEPHUIO BHEITHUX OCOOCHHOCTEN OonpeesieTcs

Buvibepume ooun uz 3 eapuanmoe omseema:

1) 3HAaUUMOCTBIO (PYHKIMH, BBIMOJHAEMbIX OpraHu3auei

2) 3HaUMMOCTBIO HH(POPMALIUH, COICPKAIICICS B JOKYMEHTE
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3) 1opuaIuYeCcKOil TOCTOBEPHOCTHIO TIOKYMEHTA (HAJIMYMEM MOAINKCEH, neyaTei)

3aganue Ne 5

[enstMu SKCTIEPTU3bI LIGHHOCTH JOKYMEHTOB SIBJISIFOTCS

Buibepume neckonvro uz 4 eapuanmos omseema:

1) onpeneneHne CPoOKOB XpaHEHHUS JOKYMEHTOB

2) oT00p TOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHUE

3) ynopsiioueHre ¥ XpaHEHHE UCTIOTHEHHBIX TOKYMEHTOB

4) co3aHue yCIOBHA ISl UCIIOJIb30BaHUS apXUBHBIX JIOKYMEHTOB

3amanue Ne 6

Pe3ynbraTom 3KCrepTU3bl IEHHOCTH JJOKYMEHTOB SIBIISIETCS

Buvibepume ooun uz 3 eapuanmoe omseema:

1) koMIUIekTOBaHKUE apXxuBHOTO doHaa PO

2) oopmiieHHE e, 3aBEPILIECHHBIX B JAEJIONPOU3BOJICTBE

3) cocraBieHHE ONUCEN J1e]1, 3aBEPIIEHHBIX B JEIONPOU3BOICTBE

3apanme Ne 7

3amagamMul SKCTIEPTU3bI IEGHHOCTH JJOKYMEHTOB SIBJISIFOTCS

Buvibepume neckonvko uz 4 eapuanmos omeema:

1) otOop Hanbosee LHIEHHBIX TOKYMEHTOB Ha apXMBHOE XpaHEHUE

2) ompesieNieHNe CPOKOB XpaHEHUS

3) odbopmieHue nen, 3aBEPIICHHBIX B JEJIOMPOU3BOACTBE

4) obecnieyeHre COXPAHHOCTH €N B APXUBE YUPEKICHHUS

3apanme Ne 8

PaccraBbTe 3Taribl 3KCEepTU3bl LIEHHOCTH JOKYMEHTOB B MOPSAKE UX CJIETOBAHMS

Vkaoswcume nopsiook cnedosanus écex 3 apuanmos omeema.:

B JICJIONPOU3BOICTBE

___ B BEJIOMCTBEHHOM apXuBe

___ B TOCYJAapCTBEHHOM apXuBe

3aganme Ne 9

3amadeil SKCrepTU3bI IEHHOCTH Ha JTarie AeTOTMPON3BOICTBA SBISETCS

Buvibepume ooun uz 3 eapuanmoe omseema:

1) onpeneneHne CPOKOB XpaHEHHUS JOKYMEHTOB

2) BbIICTICHHE JIE] IOCTOSTHHOTO XPaHCHUS

3) oT6Op At YHUYTOXKEHUS TOKYMEHTOB, CPOK KOTOPBIX UCTEK

3aganue Ne 10

3anadeil SKCTIepTU3bl LIEGHHOCTH Ha 3Tale BEJJOMCTBEHHOTO apXH1Ba SIBJISIETCS

Buvibepume necrkonvko uz 3 eapuanmos omseema:

1) onpenenenue CPoKOB XpaHEHUSI JOKYMEHTOB

2) BBIJICJICHUE JICIT IOCTOSIHHOTO XPaHCHHS

3) oTOOp NIt YHUUTOKEHUS JIOKYMEHTOB, CPOK KOTOPBIX UCTEK

3aganme Ne 11

B pesynbrare sKcnepTH3bl IEHHOCTH JOKYMEHTOB BBIACISAIOTCS CIEAYIOLIUE
TPYIIIBI J1eTT

Buvibepume Heckonvko uz 4 eapuanmos omseema:

1) nena noCTOSIHHOTO U JIOJITOBPEMEHHOTO XPaHEHUs

2) nena, npeAHa3HayaeMble Il YHUUTOXKEHUS

3) nena BpeMEHHOT'O XpaHEeHHUSI

4) cOMHUTENBHBIE JIea
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3aganme Ne 12

Ha nena, npeaHazHadaembie JIJIs1 YHUUYTOKEHUS, COCTABIIACTCH. ..
(omeem 3anuwiume CmpouHbIMU OYKEAMU - MATEHLKUMU)
Sanuwume omeem.:

3aganue Ne 13

Jlena, HOCTOSIHHOTO U JOJITOBPEMEHHOT'O CpOKa XPAaHEHHU S, 3aHOCATCS B...
(omeem 3anuwiume cmpoyHvIMU OYKEAMU - MANEHbKUMU)

Sanuwume omeem.:

3aganme Ne 14

Jlnst opranu3zanuu paboThI MO IKCIEPTU3E IEHHOCTH JIOKYMEHTOB Ha3HA4YaeTCs
Buibepume ooun uz 3 sapuanmos omeema:

1) sxcniepTHas KOMUCCHUS

2) rpyIimna mo oroopy 10KYMEHTOB

3) OTBETCTBEHHBIH 3a JEIOMPOU3BOACTBO
3aganue Ne 15

OKcrepTHast KOMUCCHSI HAa3HAYaeTCs
Buvibepume ooun uz 3 eapuanmoe omseema:

1) mpuka3oM JupeKTopa

2) pacnopsbK€HHEM HayalibHUKa cayk0bl [JOY
3) OTBETCTBEHHBIM 3a JI€JIONPOU3BOJICTBO

IoaroroBka J0KYMEHTOB K Iepeaaye B apXuB

1. IToaroroBka JOKYMEHTOB K C/lay€ B BEJOMCTBEHHbI apXUB HAUUHAETCS:

A) NPOBEJICHUEM IKCIIEPTU3BI LIECHHOCTH JOKYMEHTOB

b) obopmienneM 10KyMEHTOB

B) cocraBnenuemM onucu aen

2. Ot0op MOKYMEHTOB Ha TOCYJapCTBEHHOE XPAaHEHHE WJIM YCTAaHOBJIEHUE CPOKOB
UX XpaHEHUSI Ha OCHOBE MPUHSTHIX KPUTEPUEB — ITO:

A) dbopmupoBanue nen

b) skcniepTu3a IeHHOCTH JOKYMEHTOB

B) cocraBneHue HOMEHKIATYpPhI el

3. Tpebyercs paccMmaTpuBaTh JHO0OE SIBJIEHHWE B TPOIIECCE Pa3BUTUS U JAeiaTh
aHaIN3 3aKOHOMEPHOCTEH Pa3BUTUS TEX WJIM UHBIX OOIIECTBEHHBIX SIBICHHM, OTHOIIECHUH
COTJIACHO MPUHILINITY:

A) ucropuszma

b) BcecTopoHHOCTH

B) KOMIIJIEKCHOM OLIEHKH JJOKYMEHTA

4. Tlpu sKcriepTH3e HEOOXOAMMO H3YYUTh BHYTPEHHHE M BHEUTHHE OCOOCHHOCTHU
JIOKYMEHTa B COOTBETCTBHUU C MPHUHIUIIOM:

A) ucropuszma

b) BcecroponHocTn

B) KOMIIJIEKCHOM OLIEHKH JOKYMEHTA

5. Ilpu npoBeneHUH IKCIEPTU3bI TOKYMEHT JIOJKEH OLIEHUBATHCS B COBOKYITHOCTH,
B KOMILJIEKCE C IPYTUMU JOKYMEHTAMH COTJIACHO MPUHITUITY:

A) ucropusma
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b) BcecroponHocTu

B) xomIIeKCHOM OLIEHKU

6. LleneBoe Ha3HAUECHHUE JOKYMEHTOB OTHOCUTCS K OLIEHOUHBIM KPUTEPUSIM:

A) conepxaHust

b) npoucxoxnenus

B) BHemHuX ocoOeHHOCTEM

7. Bpemsi 1 MecTo 00pa30BaHUs JOKYMEHTA BKIIFOUAETCS B OLIEHOYHBIC KPUTEPUU:
A) conepxkaHust

b) npoucxoxnenus

B) BHemHuX ocoGeHHOCTEH

8. Cnemuduka (QU3NIECKOTO COCTOSIHUS JOKYMEHTa OTHOCHUTCS K OLIEHOYHBIM

KPUTEPUSIM:

9TO:

A) conepxxaHus

b) mpoucxoxnenus

B) BHemHUX 0coOeHHOCTEM

9. [ToaroroBka nena K XpaHEHUIO B COOTBETCTBHH C YCTAaHOBJICHHBIMU MTPaBUJIAMU —

A) opopmienue aena

b) dbopmupoBanue nena

B) yHuuroxenue nena

10. Onucu Ha Aena MOCTOSHHOTO U BPEMEHHOTO XPAHEHUST COCTABIISIOTCS:
A) COBMECTHO

b) oTtnensHO

B) coBMecTHO WK OTJENBHO MO PELIEHUI0 PYKOBOICTBA OpraHU3aluu

Tect «CocTaBjieHHe ONHCH A€J MNOCTOAHHOIO M A0JIrOBPE€MEHHOI0O CPOKOB

XPaHCHUN»

Kak Ha3bIiBaeTcCs nepBad OIIKMCb JOKYMCHTOB, JOHICAIIAA JO HAC, JATHPOBABIIAACIH

1288 1., KOTOpas COAEPKUT MEPEUHEBYIO POCIIUCH PYKOIINCEN U KHUT:

A) bepectsinast rpamoTta

b) UnaTtueBckas 1eTONMUCH

B) I'pamoTa Benukoro kueBckoro kHsa3si Mcrucnasa BnanumupoBuya

JI711s1 yero HyXeH JIMCT-3aBEPUTEIIb JIea:

A) CocrtaBnsieTcs 1Ji1 COCTaBJICHUS TTOCIEAYIONICH OMUCH

b) CocraBnsiercs 115 yueTa KOJIMUECTBA JIUCTOB B JI€Jie MO YCTaHOBJICHHOU (popme
B) CocraBnsercs 115 co31aHus KaTajiora

HazoBute HOpMaTUBHBIN JOKYMEHT 00 apXUBHOM JIeJIe U €r0 HOMEP, KOTOPHIN ObLT

npuHar 22.10.2004 r.

JlaliTe MOHATHE DKCIIEPTU3BI HEHHOCTU JOKYMEHTOB.
CKOJIBKO JIET XPaHSTCS JIMYHbBIC JIeTIa COTPYTHUKOB:
MoryT a1 K apXuMBHOM CIIPpAaBKE IPUJIAraTbCsl KONMUU JTOKYMEHTOB U BBINMCKU W3

HUX, IOATBCPKAAOINIUC CBCACHMS, IPUBCACHHLIC B apXHBHOﬁ CIIpaBKeE

ApXuBHas CIipaBKa — 3TO:
A) OdunmanbHbli OTBET apXMBa Ha 3alpoc, COAEpP AUl B TOJHOM 00beMe WU

YaCTUYHO MHTEPECYIOIYIO 3asiBUTENSI MH(OPMAIHIO.
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b) JlokyMeHT, 10CIOBHO BOCHPOU3BOISAIIMN MAIIMHOMIMCHBIM UM UHBIM CIIOCOOOM
TEKCT apXUBHOTO JOKYMEHTA, OTHOCSAILIErocsd K OMNPENEJIEHHOMY BOINpOCy, (pakTy wiu
JUIY, ¥ O(QUIIMATBHO 3aBEPEHHBINA apXUBOM.

B) OdunumanbHo 3aBepeHHBIA JOKYMEHT, HMMEIOIIMN IOPUAWYECKYI0 CHIIy H
CoJIep KalIiil COOOIIEHUE MM MOATBEPKIACHHE 00 MMEIOIIUXCS B apXHUBE CBEACHUAX IO
IIpeAMETY 3arpoca.

Kak HaspiBaloT MaTepuaigbHBIA HOCHTENh C 3a(UKCUPOBAHHON Ha HEM
uH(popMalel, KOTOPhIi UMEET PEKBU3HTHI, MO3BOJIAIOIINE €r0 WACHTU(PHUIMPOBATH, U
ITOJUIEKUT XPAHECHUIO

A) Onuch

b) Homenknarypa

B) loxymeHT

Kakue JOKYMEHTBI COCTABISIFOTCS IO pe3yJbTaTaM 3KCIIEPTU3bl LEHHOCTH
JOKYMEHTOB:

A) cOCTaBIIAIOTCS ONHUCHU JIe] OCTOSIHHOTO, BpeMeHHOro (cBbiuie 10 yeT) XxpaHeHus
Y T10 JIMYHOMY CO-CTaBY, a TAKKE aKThI O BBIICJIICHUU JI€]I K YHUUTOKECHHIO

b) cocTaBastoTCa akThl O BBIIEJIEHUU A€ K YHUUTOKEHHUIO

B) Hukakux JOKYMEHTOB HE COCTABIISIETCS

JIns1 9ero HyKeH JTUCT-3aBEPUTEND JEIIa:

A) CocTtaBnsieTcs 111 COCTABJICHUS TTOCIEAYIONICH OMUCH

b) CocraBnsiercs 11 yueTa KOJIMYECTBA JIUCTOB B JieJie MO0 YCTaHOBJIEHHOU (popme

B) CocraBnsercs 1y co3gaHus Karajaora

Vkaxute mnpaBuibHyr0 Jnatry Beixoga llonoxenus 3akoHa P®  «OcHOBBI
3akoHonarenscTBa PO 00 ApxuBHoMm (onme PO u apxuBax» o0 MOpSAKE XpaHEHUs
noKyMeHTOB ApxuBHOTO (hoHaa PO:

A) 07.08.1993 r.

b) 07.07.1993 r.

B) 08.07.1993 r.

I') 07.07.1995 r.

J171s1 uero HEOOXOAUM JIMCT-3aBEPUTEIND JIena:

A) 3TO TUTYJIBbHBIN JUCT APXUBHOM MANKU C yKa3aHUEM COCTaBa

b) B HEM oTMeYaroTCsi UBMEHEHUS! O COCTaBE U COCTOSIHUM Jiena

B) B HeM coaep>KUTCA TEKCT - 3asBIEHUE OT (PU3MYECKOro, JMOO HOPUAMYECKOTO
auua

I') He Hy)eH

PerynupoBanue ©  KOHTPOJb 3a COXPAHHOCTBIO, KOMIUIEKTOBAHHEM U
MCIOJIb30BaHNEM APXUBHOTO (POH-7A B LIEJIOM OCYILIECTBIISET

A) Pocapxus

b) BenomcTBeHHBIN apXuB

B) PykoBoauTens npeanpusiTus

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS apXUBHBIX JOKYMEHTOB apXUBBI JAEIIATCS Ha

A) apXuBbI TOCTOSIHHOTO U BPEMEHHOT'O XpaHEHUS

b) rocynapctBeHHbIE U BEIOMCTBEHHbIE

B) apxuBHbIif POH] U apXUBHbBIE KOJUIEKIIUU

OCHOBHBIMH YYETHBIMU JOKYMEHTAMU apXHUBA SBIISIIOTCS

A) ITacnopt pon10B

b) Kuaura ydera fen no JM4HOMY COCTaBy
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B) Jluct ponna

I') Criucok ¢oHm0B

J1) Kaura yuera mocTyrieHUs ¥ BRIOBITHS JOKYMEHTOB

Howmep donna npucBanBaercs 1mo

A) peectpy onucei

b) kaure ydera nmocTymieHU! U BBEIOBITHS JJOKYMEHTOB

B) akty mpuema-niepenaun 10KyMEHTOB

') cnucky ouaos

BrixoiHbie nanHbIe (HOMEp, 1aTa, Ha3BaHUE) OMUCH AeN (PUKCUPYIOTCS B

A) KHMIe y4deTa MOCTYIJICHUS U BBIOBITUS JOKYMEHTOB

b) nucre ponna

B) peectpe onuceit

') criucke GoHI0B

Hrorosas 3anmuch MOXXET (PUKCUPOBATHCS B YUETHBIX JIOKYMEHTAX

A) Ipu 3aBepiieHnu padoThI ¢ JOKYMEHTaMH (poH 1A

b) Exxemecsiuno

B) ExexBapranbHo

') Ilo TpeboBaHUIO BBIIIECTOSIIEH OpraHU3auu

) Exxerogno

Kaxnas onrce BHOCUTCS B PEECTP ONMUCEN

A) TIpH KaXI0M TTOCTYIUICHUH JOKYMEHTOB I10 3TOW OTHMCH B apXHUB

b) mpu nocneaHemM NOCTYIJICHUH TOKYMEHTOB IO 3TOM OMKCH B apXUB

B) Tonbko ofuH pa3 npu nepBoM NOCTYIJICHUH JJOKYMEHTOB T10 3TOM OIKCH B apXUB

JlaTy coznmanust yupeKAeHHs], TOAYUHEHHOCTh, GYHKIIMU, pEOPraHU3aIiu, YCIOBUS
XpaHEeHHsI IOKYMEHTOB MO>KHO y3HATh U3

A) Peectp onuceit

b) Kaura ydera nocTymieHus U BHIOBITHUS IOKYMEHTOB

B) Hdena ponna

I') Cniucok ¢ponmos

[TpoBepka HAMMYHUS U COCTOSTHHSI TOKYMEHTOB TIPOBOUTCS B TEISAX

A) cozmanus ctpaxoBoro ¢hoHaa

b) co3manus MaTepuabHO-TEXHUYECKOW 0a3bl XpaHECHUSI TOKYMEHTOB

B) BBIsIBIIEHUS TOKYMEHTOB, MOIJICKAITUX JTOMOJTHUTEILHON 00padoTKe

[') ycranoBiaeHus (HAaKTUICCKOTO HAIWYMS CAMHHI] XPAHCHUS W COOTBETCTBHS WX
YYETHOMY KOJIMYECTBY

B xone nmpoBepKu HAMMYUS U COCTOSIHUS IOKYMEHTOB OCYIIECTBIISETCS

A) BBISIBIIEHHE OTCYTCTBYIOIINX JJOKYMEHTOB U OpTaHU3aIUs UX PO3BICKA

b) BeIsiIBIEHNE 1 yCTpaHEHHUE HEJJOCTATKOB B yUeTe JOKYMEHTOB

B) onpenenenue pannoHaaIbHOTO pa3MEIICHHS JTOKYMEHTOB

') BBIsIBIIEHUE U yU€T JOKYMEHTOB, TPEOYIOIIHMX JOTOTHUTEIBHOW 00paboTKH

J1) BBISIBJICHHE JTUII, BAHOBHBIX B HEOOECTICYCHUH COXPAHHOCTH JJOKYMEHTOB

[TnanoBas MpoBepKa HATMYHUSA U COCTOSTHUS JOKYMEHTOB TIPOBOIUTCS

A) 00513aTEIBHO €XKETOTHO

b) He pexxe ogHOrO pasa B MSTh JIET

B) o TpeGoBaHuI0 PyKOBOAUTENSI OpraHU3AIIH

') mepen nepenayveil UX Ha TOCYIaPCTBEHHOE XpaHEHUE

BremiaHoBas mpoBepka HaAIMYUSA U COCTOSIHUS IOKYMEHTOB ITPOBOJUTCS
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A) Ilo TpeboBaHUIO0 PYKOBOJIUTENSI OpraHU3alun

b) 1o TpeGoBaHuIO rocy1apCTBEHHOTO apX1Ba

B) Ilocne nepemelttienus Aei B APyroe noMeIieHue

I') [locne upe3BbIYaitHBIX TPOUCIIECTBUN

J1) ipu cMeHe pyKOBOJUTENSI apXUBa

[Ipu mpoBepke HATUYKS U COCTOSHUS JOKYMEHTOB HEOOXO0IUMO

A) COXpaHATh MOPSAAOK PACIOJIOKEHHS JOKYMEHTOB Ha CTeIaxax

b) nenmath moOMeTKH B YYETHBIX JOKyMEHTaX 00 0OHAPYKEHHBIX HECOOTBETCTBUSIX

B) u3bimath fiena, He BHECEHHBIE B OITUCH

[') BHOCUTB B onUCh UH(GOPMAIIMIO O HEYYTEHHBIX Jeliax

J1) u3pIMaTh U U30JIUPOBATH JIeJIa, 3apaKECHHBIE IIECEHbIO

Ha nena, nepenaBaeMble B apXUB CO3AAI0OTCS

A) onrcu

b) cripaBka

B) mpotokon

Pacnonoxute 3Tansl opopMIICHUS! OITUCH B MOPSIKE U3 CIETOBAHUS

VYKkaxuTte nopsiioK CIIEIOBaHUS BCEX 3 BAPUAHTOB OTBETA:

A) CocrtaBuTeNb NOAMUCHIBACT OIUCH

b) DkcniepTHasi KOMUCCHUS COTTIACOBBIBAET OIKUCH

B) PykoBoauTenb yTBEpkKAAE€T ONMUCH

PacnonioxkuTe 3Tanbl yHUYTOKEHUS JOKYMEHTOB B MOPSJIKE UX CJICIOBAHUS

VYkaxuTe NopsiAOK CIeA0BaHUS BCEX 5 BAPUAHTOB OTBETA!

A) CocTaBieHrE OMUCH JIe]T TOCTOSIHHOTO XPaHEHUS U 10 JUYHOMY COCTaBY

b) CocTtaBneHue akTa Ha YHUUTOKEHUE

B) Ilepenaua nen MOCTOSHHOTO XpaHEHUsS W 1O JIMYHOMY COCTaBYy Ha apXUBHOE
XpaHEeHue

') Ha3znauenne koMuCcCHM Ha YHUUYTOKEHUE

J) YHuuTOXKEHUE JOKYMEHTOB

Boigennre 0coOeHHOCTH 0OQOPMIIEHUSI OMUCH 1€ IO TUYHOMY COCTaBY

Br16eprTe HECKOJIbKO U3 6 BAPMAHTOB OTBETA!

A) Hanmuue BU3bl HAaYaJIbHUKA OT/IeIa KaIpOB

b) Hanuuue BU3bI TJIaBHOTO OyXraiaTepa

B) nuuHble Aena ¥ JUYHBIE KApPTOYKU BHOCSTCA B ONUCHh MO TOAY YBOJBHECHHS
pPabOTHUKOB

') cucrematuzarus aein o andaBuTy

JI) nuuHble Aena W JUYHBIE KApTOYKHA BHOCITCS B ONUCHh IO TOJy HpHeMa
PabOTHUKOB

E) cucremaru3zanus aein no gate yBOJIbHEHUS

Omnucu 1es1 COCTaBIIAIOTCA HA

Br16eprTe HECKOJIBKO U3 5 BApUAHTOB OTBETA!

A) [lena mOCTOSIHHOTO XpaHEHUs

b) [lena mo 1M4HOMY COCTaBYy

B) Jlena BpemenHoro (cBoimie 10 neT) XxpaHeHUs

I') ena BpemenHoro (10 10 jeT BKIIOUNUTENBHO) XpaHEHUS

) Jlena, nojyexariye yHUYTOKESHUIO

OT60p JOKYMEHTOB HAa YHUYTOXKEHUE MPOBOIUTCS
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A) mociye cocTaBJeHHUsl OMHUCEN Ha Jefla MOCTOSHHOIO U BpeMeHHoro (cBbimie 10
JIeT) XpaHEeHUs

b) 1o cocrtaBneHus omuced Ha Jeia MOCTOSHHOTO W BpeMeHHoro (cBeiiie 10 er)
XpaHCHUS

B) He3aBHCHMMO OT BpPEMEHHM COCTaBJICHUS OINMUCEH Ha JeJla TMOCTOSHHOTO H
BpeMeHHOTO (cBbInIe 10 jeT) XpaHeHus

JIOKyMEHTBI C BpEMEHHBIM CPOKOM XPaHECHUSI UMEIOT CJICTYIONTYI0 TPAHUITY

A) 110 25 net (BKJIIOYUTENBHO)

b) no 10 neT (BKJIIOUUTENBHHO)

B) 1o 5 net (BKJIIOYUTENBHO)

I') mo 75 net (BKIIOYUTENHHO)

JIOKyMEHTBI JUTUTEIILHOTO XPAHEHHSI UMEIOT CJIEIYIOIINE TPAHULIbI

A) 5 -25 ner

b) 10 - 75 ner

B) 75 - 100 ner

I)5-75 ner

I[IpakTyeckue 3aaHud Mo pasaeay «OpraHu3anusi ¥ HOPMATUBHO-TIPABOBbLIE
OCHOBBI APXHBHOTI0 J1€J1a»

IpakTnuyeckoe 3anarue «CodecenoBanue»

[lenp: O3HakomyeHME  OOydYalOIMXCA €  OpraHU3alMed  J1eATeNbHOCTH
PETHOHAIBHOTO TOCYIapPCTBEHHOTO apXHBa.

Bonpocs 15151 codeceoBanmsi:

1. Omnpenenute BU MOCEIICHHOTO apXUBa.

2. Kak Bbl MoxkeTe oXapakTepu3OBaTh COCTAaB HOPMATHBHO-TIPABOBOM 0Oa3bl
nesareabHoct ' AAK?

3. Kakona opranuzanuonnas ctpykrypa 'AAK?

4, Yto Bel Moxere cka3zarb 00 00BEME, COCTaBe, XPOHOJOTHYECKHUX paMKax
donnos 'AAK?

5. Kakume OecmnaTHble/TulaTHble pabOTBl M YCIYTM  OKa3bIlBaeT  apXuB
OpraHu3alMsIM, HACEJICHUIO?

6. Uro Bel MOXxeTe ckazaTh 00 MCIOJIB3YEMBIX B apXHUBE TEXHUYCCKUX CPEICTBAX,
MH()OPMAIIMOHHBIX TEXHOJIOTHSIX ?

IIpakTnueckass padora «PaGora ¢ TepMHHAMHM — 3aNoOJIHEHHE TAa0JIMIbI
«OCcHOBHBbIE TOHATHA B 00JacTH PpadoThl € [AOKYMEHTAMH, 3aKpellJIeHHbIe B
apPXMBHOM 3aKO0HOJATeJIbCTBE 110 BONIPOCAM APXMBHOI0 1€JIa)»

3agaHue Ui CaMOCTOSTEILHON MPAKTHIECKON PAOOTHI:

B pe3ynbTaTe n3ydeHuss HOpMaTUBHBIX U HOPMATHUBHO-METOANYECKUX JOKYMEHTOB
oOydJaromecs: J0HKHBI 3aMOTHUTH TaOIHUITY:

No Tepmun Onpenenenue Hcrounnk (HauMeHOBaHUE
n/n JIOKYMEHTa, OTKY1a B3TO
OTIPEJICJICHHE)
1 2 3 4

PexoMeHnayemMblil iepeyeHb BOMPOCOB IJIs1 CAMOCTOSITEIbHOM MOATOTOBKHM:
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1. Kakne oCHOBHBIE 3aKOHO/IATEIbHBIE AKTHI 10 APXUBHOMY JIely ObUIM IPUHATHI B
1991 r.?

2. Korma Obut mpunsat denepanpueiii 3akoH «O0 apxuBHOM aene B Poccuiickoii
denepanun»?

3. Kakue oCHOBHBIE TEPMUHBI APXUBHOTO JI€JIa 3aKPEIIEHbI 3aKOHOAATEIBHO?

3amaHue 11 CAMOCTOATEIbHOI Pad0THI 00y4aIOIerocs:
IHoaroroButs gokjaaa/pedepart no oAHOM U3 TeM:
CranoBnenue apxuBHOro Jena B Kuesckoit Pycu.
ApxuBHoe 1e10 B MockoBckoi Pycu.
ApxusHoe neno B XVII Beke
ApxuBHOE J1e710 B iepBoi nosnoBuHe XIX Beka
. ApxuBHOe Jeno Bo BTopoil mojoBuHe XIX Beka ApXuBHOE JeJ0 Ha pyoOexe
XIX — XX BekoB
6. CraHOBIIEHHE COBETCKON apXUBHOUM CHCTEMBI.
7. Pa3BuTHE apXUBHOTO Jiejia B JOBOCHHBIN U BOCHHBIN NIEPUO/IbI
8. ApxuBHOE JeJI0 B TIOCIEBOCHHBIN MEPHO/T
9. CranoBnenue apxuBHOTO fena B Poccuiickoit deneparuu
10. MexayHapOAHBIN dTUYECKUN KOJEKC apXHUBUCTOB

SIS AN N

IIpakTnyeckoe 3aHsTHE. Y CTHBIN onpoc no teme «Cucrema apxuBoB Poccun».

Y CTHBIN OITPOC MPEAIOIAraeT NOATOTOBKY CTYEHTOM CIIEAYIOLIUX BOIIPOCOB:

- OTe4YeCTBEHHbIE TOCYIAPCTBEHHBIE apXUBBI B XX B.

- Cucrema apxuBoB Poccnn Ha COBpEMEHHO JTarle.

Pexomenayembliil nepeyeHb BONPOCOB IS CAMOCTOATEIbLHON NMOATOTOBKH:

1. Kaxas cucrema apxuBoB cyuiecTByeT B Poccun Ha coBpeMeHHOM 3Tane?

2. KaxoBwl 3a/aum, HampaBJiCHUS JEATEILHOCTH U CTPYKTypa TOCYJIapCTBEHHBIX
apXMBOB HAa COBPEMEHHOM JTane?

3. KakoBa 3akoHOmaTenbHass ¥ HOPMAaTHUBHO-TIpaBOBasi 0aza (yHKIIMOHUPOBAHMS
rOCyJIapCTBEHHBIX apXUBOB?

4. KakoBbl posiib M 3HAYEHHE MYHUIMIAIBHBIX APXMBOB B COCTaBe APXHMBHOTO
dbonga PDO?

5. KakoBa 3akoHojaresbHas W HOPMATUBHO-TIpaBoBasi 0a3a (QPyHKIMOHUPOBAHMUS
MYHULIMNATbHBIX apXUBOB?

6. KaxoBbI coBpeMeHHass OpraHu3aIlis 1 MePCIeKTUBLI Pa3BUTHUS BEIOMCTBEHHBIX
apxuBoB PD?

7. Kak ocymecTBiseTcss pa3BUTHE HErOCyJapCTBEHHBIX apXxuBoB Poccun Ha
COBPEMEHHOM 3Tare?

IIpakTnueckass padora mo reme «CoBpeMeHHasi mMpaBoBasi 0a3a apXUBHOIO
nesia B Poceuniickoin degepanum».

3ajianue JUIs caMOCTOSATEIbHON MPaKTUYEeCKOW paboThI:

CocraBuTh B TaOJIMYHOM (POpME CHCOK OCHOBHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
P® B chepe apxuBHoro crpoutenscrsa B PO. Ykazars Ha mpaBoBbIe aKThl CyOBEKTOB PO.

[ToaroroBuTh NMUCHMEHHBIN aHamu3 3akoHa «OO0 apxuBHOM Jnene B Poccuiickoit
denepanumny.
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Ne HanmeHoBaHue HOPMATHUBHOTI'O Kakum 06p8.30M COOTHOCHTCA

/11 MPaBOBOI0 aKTa C OpraHu3alyel apXuBHOIO JieJia
1. 2. 3.

N3noxuts coctaB u coaepxkanue 'OCToB no apxuBHoMmy ey B P®, 3anmosiHuB
Ta0JIuILy.
Ne Haszpanue 'OCTa Kpatkoe conepxanue
n/n

1. 2. 3.

IIpakTuyeckas padora «lIpumMeHeHne apXUBHOI0 3aKOHOATEJIbCTBA»

Ilenp paGoThl: 3aKkpenuTh TEOPETUUYECKHUE 3HAaHWSA B OO0JACTHU HOPMATHUBHO-
METOJMYECKMX OCHOB apXMBHOIO J€Ja, HNPUOOPECTH HAaBBIKM B HCIOJIb30BAHUU
HOPMAaTHBHO-TIPABOBOI'0 MaTe€pHaa, BEIIBUTh CYLITHOCTh TOKyMEHTA

OcHaneHue: JIeKIMM, HOPMAaTUBHO-NIpaBOBble akThl, ¢opmar A4, IIK c
IporpaMMHBIM OOecIiedeHreM, clipaBoyHas npaBoBas cuctema «Koncynbrantllimocy

[Topsn0K BBINOJIHEHUS PAOOTHI.

1. JlaTb cCOBpeMEHHBIE ONPEACIEHUSI MOHATUN «JIOKYMEHT», «JIOKYMEHTUPOBaHHAs
unpopmarus» B 'OCT P 7.0.8 - 2013 «/lenonpou3BoacTBO U apXUBHOE Jey10. TepMUHbI U
ONPEICICHUSN.

2.Bpmucare U3 TEPMHHOJIOTMYECKUX W SHUUKIONEIUYECKUX CIIOBAPEH IOHATHS
«JIOKYMEHT», «uH(popManus». C MOMOIIbI0 KOMIbIOTEPA MOCTPOUTH CXEMY Pa3IMYHBIX
TOJIKOBaHUH B OPAJIKE OT IMIMPOKOTO K 00Jiee y3KOMY €ro 3Ha4€HHUIO.

3.0npenenuth BUABI U CBOMCTBAa MH(MOpManUu. BBIICHUTH B3aUMOCBS3b MOHSTHIA
«JIOKYMEHT» U «MH(pOopManus».

Mertonnyeckue yKa3aHusl.

denepanbHbIil 3ak0oH Poccuiickoit deneparuu «O0 apxuBHOM nene B PO» ot 22
okTsa0ps 2004 . (pex. Ot 11.02.2013).

PaGoTa BeimosHseTcs HA cTax A4.

IIpakTnueckas padora «ITHKA APXUBHCTA)

[{enap paGoThl: 3aKpenuTh TEOPETUUECKUE 3HAHUS B 00JIACTH ITUKU apXUBHCTA.

OcHarenue: JEKIUHA, OSTUYECKUA KoAeKC apxuBucrta, ¢opmar A4, ITIK ¢
MIPOTPaAaMMHBIM 00ECTICYCHUEM.

[TopsiioK BBIMOJTHEHUS PAOOTHI.

1.9THdeckuil KOJIEKC apXUBUCTA — CYTh JOKYMEHTA.

2. OCHOBHBIE ATUYECKUE PUHIIUIBI B pa0OTE apXUBHUCTA.

3. Hauepture cxemy opraHu3anuy apXvMBHOIO JEJA.

®egepatsHoe apxuEHOE I VnomHoMO9eHHELE OPTaHE!
AreHICTBO HCHOTHHTETBHO BIACTH B

chepe apXUBHOTO Ae1a Oprass yecrsero

CAMOYTIPABTEHHS
Degepansuzie
TOCYJ2PCTECHHEIE APRUEL]
Y
TocypapCTECHHELE APXHEEL CyOBEKTOR MyHuumnansHEe
Poccmiicroit $egepannn APXHEEL

\J /
OpTaHH2AHH
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MeToanYEeCKUE VKA3AHUS.
Pabora BeITOTHAETCS HA JiucTax A4.

IIpakTnueckas padora «Ilopsaaok yyera 10KyMEHTOB B apXUBHOM (oHae»

Ilenp paboThl: 3akpenuTh TECOPETHUECKHE 3HAHUS B O0OJACTH y4yeTa JOKYMEHTOB
ApxuBHoro ®onna PO, BeIABUTH NOPSNOK NPOBEACHUS y4YE€Ta HOKYMEHTOB APXHBHOIO
®onpa PO.

OcHalieHue: JEKIUH, HOPMAaTHUBHO-TIPAaBOBBIE NOKyMeHTHI, ¢opmar A4, TIK ¢
IIPOrPaMMHBIM 00ECIIEYEHUEM.

ITopsAnOK BBINOJIHEHUS PAOOTHL.

1. ApxuBHBIM (POHJIOM Ha3bIBACTCH. ..

2. U3 yero ¢popmupyetcs apxuBHbIN (HoHI?

3.1 yero co3naercs 0ObeIMHEHHBIN apXUBHBIA (HOHT?

4. Haueptute cxeMy pa3HOBUAHOCTEN apXUBHOTO (POH/A.

ApXUBHBIN QoOHT »| ApXMBHasl KOJUIEKIIUS
ApxuBHBIA QOHL O6beIHHEHHBIH ApXHBHBIHA GOHI
YYpEXIOCHHUA apXuBHBIH GOHI JINYHOTO IMPOUCXOXIEHHUSA
| yqpexneﬂnﬁl Im&u' |Jmua| CCMLH] [pona]

MeTonnuecKkue VKa3zaHus.
Pabora BeImmoiHAETCA HA JiucTax A4.

IIpakTnueckas padora «@oOHAUPOBAHUE JOKYMECHTOB B apXHBE»

[lenp paboThl: 3aKpenuTh TEOPETUUYECKUE 3HAHUSA B 001acTh (OHAMPOBAHUSA U
(oH1000pa3oBaHMs, BBISIBUTH OCHOBHBIE ITpaBuia (POHIUPOBAHUS JOKYMEHTOB B ApXUBE

OcHalnleHue: JeKIMH, HOPMAaTHUBHO-TIpaBOBble AOKYyMeHTHI, (opmar A4, IIK ¢
MIPOTrPaMMHBIM 00ECIIEYEHUEM.

[TopsiioK BBIMOJTHEHUS PpAOOTHI.

1. CocraBbTe cxeMy MpU3HAKOB (HOHI000pa3oBaTENS.

2. Odpopmute TabIUIly CHCTEMATHU3AIIMU KPUTEPUEB €AMHUI] XpaHeHUs B (oHIE U
JaNTe UM KPaTKYIO XapaKTEPUCTHKY.

3. Ompenenute BUAOBYIO KIAaCCU(UKALUIO TOKYMEHTOB B Ipejaesax ApPXUBHOTO
donpa.

Meroanyeckue yKa3aHus.

Pabota BhinosiHseTcs Ha ucTtax A4.

IIpakTueckas padora «IKCNEPTU3A HEHHOCTH JOKYMEHTOBY»

I{enb paboThI: 3aKpENUTh TEOPETUUECKUE 3HAHUS B 00JJACTH ONUCAHUS JOKYMEHTOB
U JIe]1 B apXyBe. BBIABUTH NOPSAIOK MPOBEAECHUS dKCIEPTU3BI LICHHOCTH OTAEIBHBIX BUJIOB
JOKYMEHTOB

OcHalieHue: JeKLIUH, HOPMAaTHUBHO-TIPaBOBBIE NOKyMeHTHI, ¢opmar A4, IIK ¢
IPOrpPaMMHBIM 0OeCTIeYeHUEM.
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[TopsiioK BBIMOJTHEHUS PAOOTHI.

1.9kcnepTu3a HEeHHOCTH TOKYMEHTOB - ONpEIEICHHE.
2.3a1aun 3KCNePTU3bl IEHHOCTH IOKYMEHTOB.

3.0nunmTe Npu3HaKu SKCIEPTU3bI ICHHOCTH JIOKYMEHTOB.
4. CocTaBbTe IPHUKA3 O CO3JAHUU IKCIIEPTHOU KOMHCCHH.
Meronndeckue yKa3aHusl.

PaGoTa BeImoHsETCS HA HcTax A4.

OTKPBLITOE AKITMOHEPHOE OFIIECTBO «KPBIJTATBIN BEPEJIIO/I»
(OAO «KppolnaTslii BepOIroa»)

IIPUKA3
«28» oktsa0ps 2014 r. No 63
r. fIpocnaBiib
O co3aHuM 3KCIEPTHON KOMHCCUU
B nensix opranuzanuu paboThI IO YCTAHOBJICHUIO CPOKOB XPaHEHHUS IOKYMEHTOB,
MIPOBEJICHUS UX 0TOOpPA Ha ApXMBHOE XPAHEHUE U YHUUTOKEHUE
I[TPUKA3BIBAIO:
1. Co3nmarh 3KCNEPTHYIO KOMUCCHUIO B COCTAaBE:
IIpencematens  3amectutelb Aupekropa @.K. 3aKkOprOUYHUKOB
YiieHbl KOMUCCUH: HAYAIIBbHUK oTAena kagpos C.M. UpTeimanckas
HavyanbHUK KaHuensspun [1.A. Kopmymikun
oyxranrep I'".A. JItoctpoBa
Cekpetapb 3aBenyromui apxusoM H.M. SImoukuna.
2. 3asenyromemMy apxuBoM Smoukunon H.U. pazpaborats nonoxenue oo
skcnepTHoM komuccuu a0 01.12.2014.

Jupexrop K.A. 3onorymko

IIpakTHyeckas padora «IKCNEPTU3Aa HEHHOCTH I0KYMEHTOB)

[lenb paboThl: 3aKpENUTh TEOPETUUECKUE 3HAHUS B 00JIACTU OMKMCAHUS IOKYMEHTOB
U J1e]1 B apXxuBe. BeISBUTH MOPSAOK MPOBEICHUS SKCIIEPTU3BI LICHHOCTH OTACIBHBIX BUIOB
JIOKyMEHTOB

OcHalleHue: JeKIMM, HOPMAaTHBHO-TIpaBOBble AOKyMeHTHI, (opmar A4, IIK c
MPOTPaAaMMHBIM 00ECTICYCHUEM.

[TopsiioK BBITOTHEHUS PAOOTHL.

1. U3naTh npuka3 0 CO3JJaHUH SKCIIEPTHON KOMUCCHH.

2. OdopmuTe MTPOTOKOI 3aceqaHUs IKCIIEPTHON KOMUCCHUH.

Meronnyeckue yKa3aHus.

PaGoTa BeimosHsIeTCS HA UcTax A4,

IIpakTuyeckasi padora «OdopmiieHne T0KYMEHTOB JIJIf ePeIa4Yu B apXUB»

[lenp paboThl: 3akpenuTh TEOPETHUECKHE 3HaHUS B 001acTH ohOpMIICHUS
NOKYMEHTOB JUId caaud B apxuB. OBJaJeTh HAaBBIKAMH COCTABJEHUS JIOKYMEHTOB,
NOJISKAIINX MTepeaye Ha apXUBHOE XPAHEHUE.

OcHaienue: nekiuu, popmar A4, I1K ¢ mporpaMMHBIM 00eCIIeUeHUEM.

[TopsiioK BBIMOTHEHUS] PAOOTHI.
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1. Packpoiite nonsitue «IloarotroBka fena k nepegaye B apxXuBy.
2. OdopmuTe TUCT-3aBEPUTENH JCIIa.

3. CocTaBUTH aKT Mepeaadn JOKYMEHTOB Ha apXHUBHOE XpaHEHUE.
4. OdopMuTEe HOMEHKIIATYPY JCII.

Meronnyeckue yKa3aHusl.

PaGoTa BeImoHsETCS Ha UcTax A4.

IIpakTnueckas padora «cnosib30BaHNe JOKYMEHTOB apXUBa

[lenb paboThl: 3aKpenuTh TEOPETUUECKUE 3HAHUS B 00JIACTH HCHOJIb30BAHMS
JTOKyMEHTOB apxuBa. OBiajieTh HaBbIKaMU 0(OPMIICHUS JOKYMEHTOB U 1€ B apXUBE.

OcHnamienue: nexuu, popmat A4, 11K ¢ nporpaMMHbIM 00€CTICUEHHUEM.

[TopsiioK BBIMOJTHEHUS PAOOTHI.

1. PackpbITh CyIITHOCTH OCHOBHBIX IPUHIIUIIOB UCIIOIb30BaHUS JOKYMEHTOB

2.0dopMutTe apXuBHYIO CIIPABKY

6. CocTaBbTe COLMAIIBHBIN 3aMIPOC O MOATBEPKIACHUU TPYAOBOTO CTa)ka

Meronndeckue yKa3aHusl.

Pabota BoinoHsIeTCS Ha ucTax A4,

IIpakTnueckas padora «O3Hakom/ieHHMe € 0030paMHM M NYTeBOAUTEISIMH
apXuUBHOTO (pOHIA)

[lenb paOoThl: 3aKpenuTh TEOPETUUYECKUE 3HAHUS B 00JIACTH TPOBEACHUS U
o(opMIICHUS KaTaJIOTU3aIMU JOKYMEHTOB apXHBa.

OcHarienue: nexiuu, popmat A4, ITK ¢ mporpaMMHBIM 00€CTICUEHHUEM.

[TopsiioK BBITOJTHEHUS PAOOTHL.

1. CocTaBuTh MyTEBOAUTEIH APXUBHOTO (DOHIA

Meronndeckue yKa3aHus.

PaGoTa BeimosHsieTCs HA ucTax A4.

IpakTnueckas padora «CocraBiieHue JOJMKHOCTHBIX HHCTPYKIHIT»

Ilenb paboThl: 3akpenuTh TEOPETUYECKUE 3HAaHWA B O0OJacTH Tpynda IepcoHasa
apxuBa.

OcHanienue: nekuuu, popmart A4, ITK ¢ nporpaMMHbIM 00€CTIEUEHHUEM.

[TopsiioK BBIMOJTHEHUS PpAOOTHI.

1. Ha3oBure OCHOBHBIE OOSI3aHHOCTH 3aBEIYIOIIETO apXUBOM, OXapaKTEpU3YyHTE

ux.
2. CocraBbTe JOJDKHOCTHYIO MHCTPYKIIHIO apXUBapUyca.
MeTonuecKue VKa3aHus.
Pabora BeIIOTHAETCA HA JiucTax A4.

IIpakTuueckass padora «IlogroroBka M mnepegaya jJeJ B BeIOMCTBEHHBIH
apxXuB»

[lenb  paboThl: M3yuye€HHE KOMIUIEKCa paboT 1Mo cAadye JOKYMEHTOB B
BEJIOMCTBEHHBIN apXUB M 3aJ]1a4 CITY>KObI JICJIONPOU3BOJICTRA.

IIpakTHUEeCKHE 3aJaHUSI:

1. U3yunth TpeOOoBaHUsI HOPMATUBHO-METOJUYECKUX JIOKYMEHTOB K
bopMUPOBAHUIO €I, TPOBEICHUIO YKCTIIEPTU3bI IIEHHOCTH JOKYMEHTOB M MX MOJTOTOBKE K
cllaye B BEIOMCTBEHHbBIN apXUB.
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2. CocTaBUTh TMpHKa3 O co3AaHUM H3KcrepTHoM komuccuu (OK) B ycioBHOM
OpraHu3alMH.

3. [Ipoananm3upoBaTh MPaBUIIBHOCTH TPYIIIUPOBKY JOKYMEHTOB B JieTia.

4. OdopMHuTh Niea J1s CAAYM B BETOMCTBEHHBIN apXUB.

5. CocTaBUTh OMKUCH HA Jieja MOCTOSIHHOTO U BPEMEHHOTO XPaHEHUs, MOJIeKAIINE
caade B apXuB.

6. CoctaBuTh akT 00 YHUYTOXEHUU JIOKYMEHTOB, YTPATHBIINX HAy4YHO-
MPaKTUYECKOE 3HAUCHUE.

7. CocTaBUTh MPOTOKOJ 3aCEIaHUSI HIKCIIEPTHOM KOMUCCUU 00 YHUUTOXKEHUU JIET U
U3MEHEHUH CPOKOB XPAHECHHS.

YkazaHus 110 BBIMOJHEHUIO 3a/IaHUMA:

1. U3yuuts OcHOBHBIE TpaBuia pabOThl BEIOMCTBEHHBIX apXUBOB (pasna. 2.2) u
cootBercTBytomme pazaensl ['CHOY, IlpaBuna penompousBojacTBa B (eaepaibHBIX
opraHax MCIIOJHUTEIBHONW BJIACTH U BBIMHCATh MpaBuiia (HOPMUPOBAHMS JI€T, TOPSIOK
MIPOBEICHMS 3KCIEPTHU3bl LIEHHOCTH JIOKYMEHTOB, MOPSAIOK MOATOTOBKM JOKYMEHTOB K
clade B apXHB OpraHU3aLUU.

2. CocTaBuTh TpHUKa3 O co3naHuu skcnepTHor komuccuu (OK) mist ycimoBHOIM
opraHuzanuy. B npukaze 107KeH ObITh ONPEAEIIEH COCTaB KOMUCCUH, €€ 3aJ]a4H, CPOK €€
padoTHI.

3. [IpoBectu ananu3 nemn, oOpaTHB BHUMaHUE HA:

- COOTBETCTBHE 3ar0JI0BKOB A€ JOKyMEHTaM, [IOMEIIEHHBIM B JIEJIO;

- HaTM4Ke B Jiesie TyOJeTHBIX, YEPHOBBIX IK3EMILISIPOB TOKYMEHTOB U JOKYMEHTOB,
MOJJIEKAIINX BO3BPATY;

- HAJIMYHE B J€JI€ TIOKYMEHTOB C Pa3IUYHBIMU CPOKAMH XPAHEHHUS.

4. OdopMuTh JIea K caaue B apXuB:

- IPOHYMEpPOBATh IOKYMEHTHI JIEJ1a;

- COCTaBUTh BHYTPEHHIOKO OIKCh;

- COCTaBUTb 3aBEPUTENbHYIO HA/IITHCD;

- opopMUTHL 00JIOXKKY JAea.

5. OgopMuUTh OnUCH A€ MOCTOSIHHOTO U BPEMEHHOTO XPAaHEHUS U aKT O BbIACIICHUU
K YHUYTOXKEHUIO JOKYMEHTOB B COOTBETCTBUM C TpeOOBaHUSIMH HOPMATHUBHBIX
JOKYMEHTOB, YYHUTHIBasi IMOCJIEI0BATEILHOCTh PACIOJIOXKEHUS el B OINHUCH, COCTaB
JNOJDKHOCTHBIX ~ JIML, TNPUHUMAIONIMX Yy4YyacTHUE€ B COCTABICHHMHM, BHU3UPOBAHUM U
COrJJaCOBaHUM 3THX JOKYMEHTOB.

6. CoctaButh mpoTokoi 3acenanus DK (1o kpatkoit Gpopme), OonpeaeuB MOBECTKY
IHS 1 c(hopMyIHpPOBaB pelICeHNE KOMHUCCHUU.

KOHTPOJIbHBIE BONIPOCHL:

1. Ilepeunciure cocTaB KOMIUIEKCA paboOT, MPOBOAMMBIX  CIYKO00M  jgen
MIPOMU3BOJICTBA IIPU CAA4Y€ B BEIOMCTBEHHBII apXUB JOKYMEHTOB OpPTraHU3alIHH.

2. Kakue ¢ynxmum Bemonnsietr K opranu3zanum?

3. [lepeuncnure TpeboBaHUs K O(QOPMIICHHMIO €Nl MPU MOJATOTOBKE UX K CAaye B
BEJIOMCTBEHHBII apXuB.

4. Tlepeuucnute TpeboBaHus K 0HOPMIICHUIO IOKYMEHTOB B JIea.

5. KakoBbl mpaBuia COCTaBJEHHMS OMNHMCEH Jell TMOCTOSHHOTO W BPEMEHHOIO
XpaHeHus?
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Paznen 2. Obecneyenne COXpAaHHOCTH JOKYMEHTOB

TecToBble 3a1aHUSA

«O0ecrieyeHre COXPAHHOCTH JOKYMEHTOB B IIpolecce XpaHeHHUSA W
HUCIO0JIb30BAHUD).

1. YcraHoBuUTe COOTBETCTBHME B MNEPHOJUYHOCTH NPOBEPKU HAJIUYUSA B
3aBMCUMOCTH OT BH/Ia APXUBHOI0 YUpPe:KIeHUsI

A) 25 net; b) 15 net; B) 10 ner

1. I'ocy1apCTBEHHBII apXUB

2. 'ocynapctBenHas OuOIMOTEKA

3. Mys3ei

4. MyHUIUTIAJIBHBIN apXUB

5. MynununanbsHas Oubamorexa

«OtBetp: 1~ ,2 , 3,4 05  »

2. BHenuiaHOBasi MPOBepPKa HAJIUYHUS APXMBHBIX JJOKYMEHTOB (CILIONIHASI WJIH
BbIOOPOYHAsI) MOKeT ObITh HA3HAYEHA B IOCYJIAPCTBEHHOM WJIH MYHHUIUNAJILHOM
apxuse:

a) MpU peopraHu3aluy apxuBa

1o oOpalIeHUsIM TpaXKJIaH

0) mpu cMeHE PYKOBOAUTEIS apXUBa U (WJIM) 3aBEIYIONIETO apXUBOXPAHUIUILIEM

B) IO  paCHOpsDKEHHIO  PYKOBOJUTENS  apXHBa,  COOTBETCTBYIOIIETO
yYIOJHOMOYEHHOTO OpraHa HUCIOJIHUTENIBHON BJIACTH B cdepe apXUBHOTO Jejia, OopraHa
MECTHOTO CaMOYIIPaBICHUS

T') 110 pacnopsHKeHUIo (OHI000pa3oBaTENs

J1) TIOCJIE MAacCOBOTO TEPEMEIEHUs, YPE3BbIYAHON CUTyalluu U (WJIK) JIpYTUX
00CTOSITEBCTB, B PE3YyJIbTaTe KOTOPHIX OHU MOTJIM OBl OBITH YTPAU€HbI WJIM TTOBPEKICHbI

3. IlpoBepka Ha/JIU4YUSI M COCTOSIHUSI JOKYMEHTOB B apXuUBe OPraHU3alUH
NPOBOJIUTCS:

a) Mo TpeOOBAHUIO TOCYJJAPCTBEHHOTO WJIM MYHUIUIIAILHOTO apX1Ba

0) npu nepenaye e Ha MOCTOSHHOE XPaHECHUE

B) IIOCJIE€ IEPEMEILICHHMS 1€ B APYTroe MOMEIICHHE

T') TIOCTIE YPE3BBIYAMHBIX MTPOUCIISCTBHM, BRI3BABIINX MEPEMEIICHHE JCIT WIIH TTOCIIC
IIPOHUKHOBEHUS B aPXHUBOXPAHMIINIIE TTOCTOPOHHUX JIHII

1) P CMEHE PYKOBOJIUTENS apXrBa (JI11a, OTBETCTBEHHOIO 32 ApXUB)

4. [Ipu npoBepKe HAJTMYHUSA U COCTOSTHUS IOKYMEHTOB:

a) BBISIBJICHHBIC HEYYTCHHBIE JIeJIa HEME/IJICHHO BHOCSTCS B OIHCH

0) nenaroTCst MOMETKHU WIJIH 3aITMCH B OMUCSX JIeT U IPYTUX YYETHBIX JOKyMEHTaX

B) 3ampeniaeTcs AejiaTh KaKue-ITu00 MOMETKU WJIU 3alliCH B OMHUCAX N U JPYTUX
YYETHBIX JIOKYMEHTax

I') 3apeIaeTCss BHECCHHE BBISBICHHBIX B XOJI€ MPOBEPKU HEYUTCHHBIX JIET B OMIUCH

5. B Hayajle NpOBEepPKH HAJMYMS M COCTOSIHUSI APXMBHBLIX JOKYMEHTOB B
rocy1apcTBeHHOM WM MYHUIIUNIAJIbHOM apXHUBe MPOBOAUTCS

a) BbIBEpKa YYETHBIX JOKYMEHTOB

0) ne3uHdEKIUs U 1e3NHCEKIINS IOKYMEHTOB

B) 00ECIIBUIMBAHUE IOKYMEHTOB

62



6. Pabdora mo po3bICKY HeOOHAPYKEHHBIX B XoO/J€ TMPOBEPKH HAJIUYMSA
ApPXMBHBIX IOKYMEHTOB OCYIIECTBJIsIETCS B Te4YeHHe

a) OJIHOTO MecsIla C MOMEHTA BBISIBICHUS (paKTa OTCYTCTBHS

0) MOMyroaus C MOMEHTA BBISIBIICHHS (haKTa OTCYTCTBUS

B) OJTHOTO T'0JIa C MOMEHTA BBIABIICHUS (haKTa OTCYTCTBHS

7. CrpaxoBoil (oHJA co3qaeTcss Ha CcJay4dail yTparbl WINM NOBPEXIEeHHUS
NOJAJTUHHUKOB

a) aQpXUBHBIX JJOKYMEHTOB MOCTOSSHHOTO XPaHCHUS

0) 0c000 LIEHHBIX JOKYMEHTOB

B) YHUKAJIbHBIX JOKYMEHTOB

8. IIpouecc co3xanusi cTpaxoBoro poHaa HA3BIBAETCS

a) CTpaxoBaHUEM

0) cTpaxoOBBIM KOIMPOBAHUEM

B) (OHAMPOBAHUEM

9. CrpaxoBoii Konuell AaApPXHBHOI0 JOKYMEHTa Ha OyMa:KHOM HOCHTeJe
sIBJIsSIeTCS

a) MUKpo(uiIbM 1-ro moKoseHUs

0) MUKPO(UIBEM 2-TO MOKOJICHUS

B) u(ponas hopma

10. ®onx moIb30BaHMA - ITO

a) YHOpsIOYEHHAas: COBOKYIHOCTb JIOKYMEHTOB, COOTBETCTBYIOIIAs 3ajadyaM H
npoduiito apxuBa, OMOIMOTEKH, WH(DOPMAIMOHHOTO LIEHTpPAa M TpeAHA3HAYCHHAs s
UCIIOJIb30BAHUS

0) COBOKYITHOCTh KOIMW apXHBHBIX JOKYMEHTOB, BBITIOJHEHHBIX HA Pa3IMYHBIX
MaTEepPUAIbHBIX ~HOCUTEISX U  TPEAHA3HAYEHHBIX I HUCIIOJIB30BAHUSA C  IEJIBIO
oOecrieueHns COXpaHHOCTH OPUTHHAJIOB apXHUBHBIX JIOKYMEHTOB

B) COBOKYITHOCTh MUKPO WJIM MAallTHHOYHUTAEMbIX HOCUTEJICH, CO37]aBAEMbIX B IEISIX
coxpaHeHusi HauOojiee IEHHBIX JIOKYMEHTOB, TMOJyIekKalas o0co00 TIIaTeIbHOMY
XPaHEHHIO B 0€30ITaCHOM MECTe

11. Heab co3nanus GpoHaa N0JIb30BAHUA -

a) CO3JaHUME COBOKYNMHOCTH KONHUW JOKYMEHTOB, MpEIHA3HAYECHHOWU JJIst
HCTIOJIb30BaHUs HECKOJIBKUMU apXUBaMU

0) 3aMeHa NMOJJIMHHUKOB apXUBHBIX IOKYMEHTOB Ha OYMa)KHOM OCHOBE IU(POBBIMU
KOTTHSIMH

B) BBIBEJIEHUE U3 000pOTa MOAJIMHHUKOB apXUBHBIX IOKYMEHTOB

12. ®ona moJL30BaHNUSA M3roTABJIUBAETCHd B BHJIE:

a) porokonuu

0) KON Ha MUKPOHOCHUTEIIC

B) AJIEKTPOHHOM KOIHH

I') KOIIMA Ha MarHUTHOM JICHTE

1) TpaMOpUTHHAala

13. KoncepBauusi JOKYMEHTOB 00eclie4uBaeT HX COXPAHHOCTH MOCPEACTBOM

a) yHuUKaIuu

0) pexxruMa XpaHeHHs

B) CTaOUIM3aIuU

I') cenaparuu

1) pecTaBpaluu
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€) U3TOTOBJICHUS KOITUH

14. Pa30opka 10KyMEHTOB PH PeCcTABPALIMH - ITO

a) paciieTeHue aena

0) pa3OpouItopoBKa gena

B) pa3eJICHUE JTUCTOB

T') pacrmpeesieHre JeI 10 KaTeroprsM peCTaBparliOHHBIX paboT

15. IlpokJienBanue OyMaru apXuBHbIX JOKYMEHTOB OCYyIIEeCTBJIACTCH

a) CUJIMKATHBIM KJIeeM

0) )KUBOTHBIMH KJICSIMU (JKEJIATHUH, PHIOWH KJICH )

B) paCTUTEIBLHBIMU KJIESIMU (MyYHOUM KpaxMabHbIN)

r) CUHTETUYECKUMU KIICSIMHU (BOJIOpacTBOpUMBIE 3buphI LEJUTIOJIOBHI,
MOJIMBUHWJIOBBIN CIIUPT U T.11.)

1) KJIISUKOM JICHTOU (CKOTYEM)

IIpakTuyeckue 3agaHus 1o  pasgeay «QOfOecnmeyeHne  COXPAHHOCTH
JTOKYMEHTOB»

IIpakTuyeckas padora «CrapeHue J0KyMeHTOB. MakTopbl CTapeHUs W

NPUYUHBI pa3pylIeHusi JOKYMEHTOB.

[{lenp: oOoOOIIEHUE, CHCTEMATHU3ALMIO, YIUIYyOJIEHHE U 3aKPEIUICHHE MOJyYEHHBIX
TEOPETUUECKHX 3HaHUM 1o Teme «CtapeHue JOKyMeHTOB. DaKToOpsl CTapeHUs W MPUIHHBI
pa3pyLIeHHs TOKyMEHTOBY

3ananue: CoctaBbTe TaOIMILy BUIOB MOBPEXIECHUN OyMaru U TEKCTOB JOKYMEHTOB
B 3aBUCHUMOCTH OT ()aKTOPOB CTAPEHHUSI:

®DakTopsl CTapeHUs JedexTsl Oymaru, KOTopble OH JedexTl TeKCcTa, KOTOPbIE OH BBI3BIBAET
BBI3bIBACT

Cser

Temneparypa

BiaxxHocTtb

buosiornueckue BpeauTen

Pe3kue n3meHeHus yciaoBun
cpezbl

Martepuars! U BellecTBa
JIOKYMEHTa

PexoMenayemMblil iepeyeHb BOMPOCOB 151 CAMOCTOSITEIbHOM MOATOTOBKHM:

1. KakoBbl HeraTuBHbIE (DAKTOpPHI B OpraHU3allMM XPAaHEHUS U HCIOJIb30BAHUS
JTOKYMEHTOB B apXuBax?

2. KakoBbI MpUYUHBI U BUJIbI IOBPEKIECHUN TOKYMEHTOB, MX MPOQUIaKTUKA?

3. Uto Takoe OMOMOBPEKICHUE TOKYMEHTOB?

4. Kakue cuTyallud CIOCOOCTBYIOT BO3HMKHOBEHHIO OmomoBpexacHui? Kakobl
MEpbI UX MPEyIpEKACHUS?

5. KakoBbl xapakTepHble BHEIIHME TMPU3HAKK TOBPEXKIACHUS JOKYMEHTOB
MJICCHEBBIMU TpudamMu?

6. Kakue cyiiecTByrOT BHJIbl HAaCEKOMBIX, HAHOCSIINM Bpes nokymeHTam? Kakos
XapaKTeP 3TUX MOBPEKIACHUI?

7. Buibpl XUMHUYECKUX MOBPEXKICHUH JOKYMEHTOB?

8. I1o kakuM BHEUIHUM MPU3HAKAM OMPEACIIUTH MOBPEXKACHUS JOKYMEHTOB BOJIOW?

9. XapakTepHble BHEIIHUE MPU3HAKU MOBPEKIECHUS IOKYMEHTOB OTHEM.
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10. Kak npoBoauTcs nmpoBepka (GU3NIECKOr0 COCTOSHUS JOKYMEHTOB?
11. KakoBa cyTh TUIIOBOM HOMEHKJIATYPbI HOBPEKICHUN 1 UX UHJCKCAIUA?

IIpakTuyeckasi padbora «PexMMbl XpaHEHUA TOKYMEHTOB

[lens: oOoOmeHre, CHCTEMATH3AIMI0, YIIIYOJICHHE W 3aKPEIUICHHE MOJyYCHHBIX
TEOPETUYECKUX 3HAHUU T10 TEME.

Pemmnte curyanmonuslie 3agaun: Hanpumep:

OnpepaeneHne TeMnepaTypHO-BAaXKHOCTHOTO peXuUMa B apXUBOXpaHUAULLE
AOKYMEHTOB Ha 6YMaXKHO# ocHoBe.

a) Bbl 3aBeAyOLLWIA apXMBOXPaHWAWLLLEM, KOTOpPOe 060pyA0BaHO CMCTEeMONA
KOHAWLUMOHUPOBaHKWA. Kakue napameTpbl BO3AYLIHOW Cpejbl B apXWMBOXpaHUAULLE
AOKYMEHTOB Ha ByMaXHOW OCHOBe AO/KHbI cObAAaTLECA? (BnuwmnTe B Tabnuuy).

Temnepatypa BnaxHocTtb

6) C KaKoW NEPUOAUYHOCTEIO HYKHO NPOBOAMTL M3MEPEHUA? (BNULLIMTE HUXE OTBET)

PexomenayemMbiil IepevyeHb BONPOCOB JJI CAMOCTOATEIbHOM MOATOTOBKM:

1. Kakue TpeGoBaHMH IPEABIBISIOTCSA K apXUBOXPAHUIIUIIY B TOCYapCTBEHHOM U
MYHUIUITAIBHOM apXuBax?

2. Kakme  tpebGoBaHMs NPEABSABISIOTCS K CBETOBOMY  PEXHMY B
apXUBOXpaHWINIIAX?

3. Kakue tpeboBaHUS MPEABABIAIOTCS K TEMIIEPATYPHO-BIKHOCTHOMY PEKUMY B
apXUBOXPAHWINILAX ?

4. Kakume  TpeOoBaHMsS  TPEABSBISIOTCS K  OXPaHHOMY  PEXKUMY B
apXUBOXPAHWINILAX ?

5. Kakue TpeboBaHUs MPEABIBISIOTCA K CAaHUTAPHO-TUTHEHUYECKOMY PEKUMY B
apXUBOXPAHWINILAX ?

6. KakoBwl TpeOOBaHUS K TOMENICHUSM I XpaHCHHS JTOKYMEHTOB M K HX
000py1I0BaHUIO?

IIpakTnyeckas padora «Pa3memieHHe JOKYMEHTOB B  XPaHWIHIIAX.
Tonorpajguposanue».

[lenb: 000OIIEHHE, CHUCTEMATU3AlMIO, YIIIyOJIEHHE W 3aKperyieHHEe MOJyYEHHBIX
TEOPETHUYECKNX 3HaHMM 1o TeMe «Pa3menieHue JOKYMEHTOB B XPaHWIMILAX.
TonorpadupoBanue».

3aganue: CocTaBbTe CXeMy pa3MEUICHUS CTEUIaKHOTO O0O0OpYyJIOBaHUS B
apXMUBOXPAHWIUIIE:

YKaXUTe Ha CXeMe HOPMATUBHbIE PACCTOAHUA (B CM) MEXAY CTALLUOHAPHBLIMU
CTeANAXKAMK, CTENNKAMN U CTEHAMM,

MpoHyMepyiiTe Ha Cxeme CTeNNaxK 1 WKadbl CTeAnaxei B COOTBETCTBUN C
TpeboBaHnAMM,

)

HapyxHas crena

Ne |
>
Ne
Ne ~Ne |
Ne Ne \
Ne Ne |
Ne Ne

InasHblii npoxog ——
Ne. Ne Ne

= B

o Ne
'] HapyxHas creHa
Bxopg | 1

2
Y

3

HapyxHas cTeHa

Ne

Ne
Ne Ne
Ne
Ne Ne
Ne.
b
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3aganue: 3anMo0JHUTE KAPTOYKH TONMOrpadpuIecKoro yka3ares:

3anonHuTe KapTouky NocTennaxHoro Tonorpaduyeckoro ykasarens (¢opma

KapTouKu) UCMOb3YA CAeAyroLMe NOUCKOBbIE AaHHbIe:

Ha3BaHMe apxuBa KIKY «[ocyaapcTeeHHbIM apxuB ANTacKoro Kpas»
Ne ataxa 7

No apxusoxpaumnumaﬁ

Ne cTrennaxa 5

EAMHMUBI XpaHeHUA, pa3MeLleHHble Ha AaHHOM CTennaxe:

Ea. xp. No 546-603; Monka Ne 1-10; Wkad No 1; ®oHa Ne 5; Onmch No 1;
Ea. xp. No 129-209; Monka Ne 1-10; LWkad No 8; ®oHa Ne 5; Onmchb Ne 2;
Ea. xp. Ne 1-52; Monka No 3-10; Lkad Ne 6; QoHg Ne 5; Onmcb Ne 2;
Ea. xp. No 604-649; Monka Ne 1-10; Lkad Ne 2; ®oHg Ne 5; Onmch Ne 1;
Ea. xp. Ne 692-750; Monka Ne 1-10; Wkad Ne 4; ®oHg Ne 5; Onmcb Ne 1.

PexoMeHnayemMblil nepeyeHb BONPOCOB sl CAMOCTOATEIbHON NOATOTOBKM:

1. Kakue TtpeOoBaHMs TPEABSIBISAIOTCS K  pa3sMEUICHUIO CTEJUIaKe B
apXUBOXpaHWINILIE?

2. KakoB nopsiiok Hymepanuu B IOMEIIECHUN apXyuBa?

3. JInst 9ero cocTaBisItOTCS TONOrpaduyecKue yKka3aTeau?

4. HazoBuTe BUbI TONOTpaUyECKOro yKa3aTes.

5. Kakue Kateropum JOKYMEHTOB TMOJIEKaT OOOCOOJIEHHOMY XpaHEHUI0 B
roCcyJIapCTBEHHOM U MYHUIIMIIAIIBHOM apXuBax?

6. B uem paznuuue B pazmenieHnu (GoHa MOIH30BAHUS JIs KOMUI TOKYyMEHTOB Ha
OyMa>KHOU M TUICHOYHOU OCHOBE?

7. Kakas wnbopmarusi ykasblBaeTCsd Ha SPJIbIKAX Ui TEPBUYHBIX CPEJCTB
XPaHEHUsI apXUBHBIX JOKYMEHTOB?

IpakTnueckass padora «lIpoBepka HaJM4YHMsi M COCTOSIHMSI JOKYMEHTOB B
apxuBe».

[lenb: 0000IIEHNE, CUCTEMATH3allMI0, YIIyOJieHHEe W 3aKpeIUICHUE MOJyYeHHBIX
TEOpEeTHYECKNX 3HaHWW Mo Teme «lIpoBepka HamMUMsg M COCTOSHHS JTOKYMEHTOB B
apXuBeY.

3ajgaHue:

3amnoJHUTE JTUCT MMPOBEPKH HAJMYHS, UCIIONB3YS IPEIOCTABICHHBIC TaHHBIC.

Ha ocHoBaHMHM nucTa TPOBEPKH HAIMYMS 3aIOJHUATE aKT MPOBEPKH HAIMYHUSA U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB.

PexoMenayemMblil iepeyeHb BOMPOCOB /151 CAMOCTOSITEIbHOM MOJATOTOBKM:

1. Uro BXOAWT B TIOHSTHE «IPOBEpPKA HAJIUYUS W COCTOSIHUA apXUBHBIX
JTIOKYMEHTOB»?

2. B kakux 1ensx MPOBOJMUTCS MPOBEpPKA HAIUYUS W COCTOSIHUSI APXUBHBIX
JIOKYMEHTOB?

3. B kakume CpOKM JOJDKHBI MNPOBOAUTHCS TUUIAHOBBIE MPOBEPKU HAIMYUS U
COCTOSIHUSI apXUBHBIX TOKYMEHTOB?
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4. B xakux ciydasx JOJDKHBI IPOBOJUTBHCS BHeOoUepeaHble ((€IMHOBPEMEHHBIE)
IIPOBEPKU HAINYUS U COCTOSIHUS ADXUBHBIX JOKYMEHTOB?

5. KTo ycraHaBimMBaeT CpPOKM NPOBEACHUSA IPOBEPOK APXUBHBIX JTOKYMEHTOB,
BBIJJABABILINXCS U3 apPXUBOXPAHUIHIL?

6. Kakue TpeOoBaHUS NPEABSBISAIOTCA K MPOBEACHUIO IMPOBEPKM HAIMYUA U
COCTOSIHHSI aDXUBHBIX JJOKYMEHTOB?

7. Kakumu poxkymeHTamMu O(QOPMIISIOTCS UTOTU MPOBEPKU HAJIMYUA U COCTOSHUSA
ApPXMBHBIX JTOKYMEHTOB?

8. B TedeHHMe Kakoro Cpoka M TIJ€ MOXHO HPOBOJIWUTH PO3BICK OTCYTCTBYIOIIMX
aApXMBHBIX JTOKYMEHTOB?

IIpakTuueckas padora «Co3znanue ctpaxoBoro ¢ponaa u Gonaa nNoJabL30BAHUNA.

[lenp: oOoOIIeHNE, CHUCTEMATH3AIMI0, YIIIYOJIeHHE W 3aKPEIUICHHE MOJyYSHHBIX
TEOpeTUYECKHUX 3HaHMM 1o Teme «Co3anue cTpaxoBoro GoHaa u GoHAA MOJTH30BAHUS.

3agaHue:

1. Odopmute nepedyeHb HOMEPOB OCOOO IIEHHBIX J€JI, TUTYJbHBIA JIUCT OIUCH
0C000 IIEHHBIX JEI.

2. CocTaBbTe aITOPUTM TIOJTOTOBKHM M TIPOBEICHUS CTPAXOBOTO KOTHMPOBAHHUS
0Cc000 I[EHHBIX JOKYMEHTOB Ha OyMaKHOI OCHOBE.

Pexomenayemblii nepeyeHb BOIMPOCOB IS CAMOCTOATEIbHOM MMOATOTOBKH:

1. KakoBbl 1ienu co3anus cTpaxoBoro (Gonaa u (GoHa MoJIb30BaHus?

2. KakoBbl TEXHOJIOTMH CO3JaHMsI CTPaxoBOro (GoHJa M (QOHIA MOIb30BAHUS?
Kaknmu HOpMaTUBHBIMH IOKYMEHTAMU OHU PETJIAMEHTUPYIOTCSA?

3. KakoBbl KkpuTepuum BbIOOpa apXHMBHBIX JOKYMEHTOB JJIi CTPaxoBOIO
KOIHUPOBAHUS?

4. Kakue BUbI CTPAXOBBIX KOIUA MOTYT CO3/1aBaThCs B apXUBE?

5. B uem criennuka yuera cTpaxoBbIX KOMHIA?

1. KakoBsI 11e511 co31anusi crpaxoBoro ¢oHaa u poHa noap30BaHusA?

2. KakoBbl TEXHOJIOTMH CO3MaHHA CTpaxoBoro (ouzaa u (oHAAa MOIB30BAHUS?
KakuMu HOpMaTUBHBIMH IOKYMEHTAMU OHU PETIAMEHTUPYIOTCA?

3. KakoBbl KpuTepuu BbIOOpa apXHUBHBIX JOKYMEHTOB JJIi CTPaXxOBOIrO
KOIUPOBaHUS?

4. Kakue BUIBI CTPAXOBBIX KOMUI MOTYT CO3/1aBaThCS B apXUBE?

5. B uem cnienuuka yuera cTpaxoBbIX KOMUN?

IIpakTnueckass padora «PecraBpalluOHHO-KOHCEpPBALIMOHHAsA 00padoTka
TOKYMEHTOB.

[lens: oOoOmIeHNEe, CHCTEMATH3AIMIO, YIUIyOJICHHEe W 3aKPEIUICHHE MOJTyYEHHBIX
TEOPETUUECKUX 3HAaHUKW 1O TeMe «MeToabpl pecTaBpalud Kak COCTaBHOM 4YacTH
KOHCEpPBAIIMU APXUBHBIX JOKYMEHTOBY.

3ajgaHue:

1. CocTaBUTh aITOPUTM KOHCEPBALIMU JOKYMEHTOB.

2. CocTaBUTH aITOPUTM PECTABpaIlU TIOKYMEHTOB.

Bo3MoxHBIE BapUAHTHI OTBETOB, COACPXKAIIUXCA B 3aJaHUM: U3TOTOBJIEHUE KOIUM,
HOpMaJIM3alMsl XMMHUYECKOTO COCTaBa CpEIbl, OYUCTKA, IOJATOTOBKA K XPaHEHHUIO,
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MHKAICYJUPOBAHKUE, MPOKJIeUBaHUE OyMmaru, paz0opka JOKYMEHTOB, PEXHUM XpaHEHUS,
pecTaBpalusi, cTabuiIn3alus, yKperieHue OymMmaru, ycTpaHeHue TOBPEXKICHUN.

Pexomenayemblii nepevyeHb BOMPOCOB [IJISI CAMOCTOSAATEILHOM MOATOTOBKM:

1. [TonaTre NEPBUYHOMN pecTaBpallii U KOHCEPBALIUHU APXUBHBIX JOKYMEHTOB.

2. ConeprkaHune KOHCEpBAIIMU M peCTaBpaIlii JOKYMEHTOB.

3. Mexanu3anusi ¥ aBTOMATH3allds TMPOIECCOB KOHCEPBAIIMM M PECTaBpallud
ApXUBHBIX IOKYMEHTOB.

4. B ueM cOCTOMT KOHCEpBAIUs JOKYMEHTOB?

5. KakoBbl OCHOBHBIE JTallbl KOHCEPBALMM JOKYMEHTOB Ha TpPaJUIMOHHBIX
HocuTensax? ONUIINTE UX.

6. B uem cocTout crabunmn3anus TOKyMEHTOB?

7. B uem cocToUT XuMHUYECKas CTaOMIN3alns TeKCTa JIOKyMeHTa?

8. KakoBbl mpaBmiia u MeTo/ibl pabOTHI pecTaBpaTopa ¢ JOKyMEHTOM?

9.B yem cocCTOST OCOOEHHOCTHM KOHCEpBAllUM JIOKYMEHTOB Ha TEXHOTPOHHBIX
HOCHUTENAX?

10. Kak mpoucxogur o0OpaboTKa JOKYMEHTOB B 3aBHCHMOCTH OT HX
ITOBPEXKIACHUN?

IIpakTnueckass pa6ora «CoXpaHHOCTH [OKYMEHTOB B Ipolecce UX
HCIOJIb30BAHUSY.

[lenp: oOoOIIeHHE, cHCTEMATH3aIMI0, YIITyOJIeHHE W 3aKpEeIUICHUE MOJIyYeHHBIX
TEOPETUYECKNX 3HAaHUM 10 Teme «COXpaHHOCTh JIOKYMEHTOB B IIpOILlEcCCe€ HUX
UCIIOIb30BAHUS».

Hcnonb3ys IpeioCTaBICHHBIC IAHHBIC

1. OopmuTe 3aka3 (TpeOoBaHKE) HA BbIIAYY JIETI.

2. OdopmuTe JUCT UCIIOIB30BAHUS Jea.

3. OopmuTte KapTy-3aMECTUTEND JIeTa.

4. OdopMmuTe aKkT BbIa4M JOKYMEHTOB BO BpPEMEHHOE MOJIb30BaHHUE.

Pexomenayemblii nepevyeHb BOIMPOCOB IS CAMOCTOATEIbHOM NMOATOTOBKH:

1. B xakux nensx apXvBHbIE JOKYMEHTHI BBIIAKOTCA U3 apXUBOXPAHWIINILA?

2. KoMy BbIAAIOTCS apXUBHBIE TOKYMEHTHI 111 KX UCIIOJIb30BaHUA?

3. Ha xakoii neproJ1 BpeMEHU MOTYT BbIJIABATHCS APXUBHBIE JOKYMEHTHI U3
apXUBOXPAHMIIUILL?

4. TTo kaKkuM IPUYUHAM BO3MOKET OTKAa3 B BbIIaY€ apXUBHBIX JIOKYMEHTOB?

5. Kak pernameHTupyercs NopsiAOK BblIaYM apXUBHBIX JTOKYMEHTOB?

6. Kakumu nokymeHTaMu oopmIIsieTcs Bbliaya apXUBHBIX JIOKYMEHTOB U3
apXUBOXPAHMIIUIILL?

7. KakuMy HOpMaTUBHBIMU IPABOBBIMU aKTaMHU PETVIAMEHTUPYETCS BPEMEHHBIN
BBIBO3 apXHUBHBIX IOKyMEHTOB 32 pyOex?

8. Uto moHMMaeTcs o]l BPEMEHHBIM BBIBO30M apXMBHBIX IOKYMEHTOB 32 pyOex?
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IIpakTnueckas padora «CoxpaHeHHMe AapXMBHBIX (POHIOB B YCJIOBHAX
Ype3BbIYANHbIX CUTYALUID).

[lenp: 000OIIEHUE, CHUCTEMATU3ALMIO, YIIIyOJIEHHE W 3aKperyieHHE MOMyYeHHBIX
TeopeTnuecknx 3HaHui 1o TeMe «CoxXxpaHeHHWe apXWBHBIX (OHIOB B YCIOBHUSIX
Ype3BbIYANHBIX CUTyalun".

Pemenre cutyallnOHHBIX 3a7a4: « AJITOPUTMBI IEMCTBUM JUISl CIIACEHUS] JOKYMEHTOB
B UPE3BBIUANHBIX CUTYALIUIX).

PexoMeHnayeMbIil IepevyeHb BOMPOCOB /ISl CAMOCTOSITEIbHOM MOJATOTOBKM:
1. ITonsiTHE «Upe3BbIYAITHAS CUTYALIHS.

2. Bubl upe3BbIYaliHbIX CUTYAIIHUi.

3. Metoapl criaceHus JOKyMEHTOB B UpE3BbIUAMHBIX CUTYaIUSIX.

4. KomIuiekc MepomnpusiTUi U ACUCTBUIN B UpE3BbIYAMHBIX CUTYAIIUSX.

5. [InanupoBaHue MEpOIIPUSATUI apXKBa HA CIy4yall Ype3BbIYAMHBIX CUTYaIUH.

KontpoabHbie Bompocbl mo  pasgeny «O0OecnmeyeHue  COXPAHHOCTH
AOKYMEHTOB).

1. KakoBbl HeratuBHbIE (DAKTOPHI B OPraHU3alUU XPAHEHHS M HUCIHOJIb30BaHUS
TOKYMEHTOB B apXHUBax?

2. KakoBbl IpUYUHBI U BUABI TOBPEXKACHUN JOKYMEHTOB, WX MpoduiakTuka?

3. Uto Takoe OMOMOBpEXKACHUE TOKYMEHTOB?

4. Kakue cuTyaluu CIOCOOCTBYIOT BO3HUKHOBEHHUIO OHONOBpexaeHU? KakoBbl
MEpPBI UX NPEIYNPEKICHUA?

5. KakoBbl ~ xapakTepHble BHEIIHHME MPHU3HAKU MOBPEKICHHUS JIOKYMEHTOB
IJIECHEBBIMH TpudamMu?

6. Kakue cymiecTByroT BHIbI HACEKOMBIX, HAHOCALIUM Bpea JokyMeHTam? Kakos
XapakTep ATUX NOBPEXKACHUMN?

7. Buapl XMMHYECKUX MOBPEKICHUMN TOKYMEHTOB?

8. [1o xkakuM BHEITHUM MPU3HAKAM OTIPEICIIUTH TOBPEXKACHUS JOKYMEHTOB BOJIOM?

9. XapakTepHble BHEITHUE MPU3HAKH MMOBPEKICHUS IOKYMEHTOB OTHEM.

10. Kak nmpoBoauTcs mpoBepka PU3NIECKOTO COCTOSHUS JOKYMEHTOB?

11. KakoBa cyTh TUIIOBOI HOMEHKJIATYPbl TOBPEXKICHUN U UX UHJIEKCAIUS?

12. Kakue TpeOOBaHUU NPEIBABIAIOTCS K apXUBOXPAHWIUILY B TOCYAAPCTBEHHOM
U MYHUIIMTIAIBHOM apXuBax?

13. Kakme  TpeOoBaHMS  TIPEABSBISIIOTCA K  CBETOBOMY  PEXHUMY B
apXHBOXPAaHWIUIIAX ?

14. Kakue TpebOBaHUs MPEIBABISIOTCA K TEMIIEPaTypPHO-BIAKHOCTHOMY PEXKUMY
B apXMBOXPAHWIHIIAX?

15. Kakme  TtpeOoBaHuS  TPEABSIBISIOTCS K  OXPaHHOMY  pEXKUMY B
apXUBOXPaHWIUIIAX ?

16. Kakue TpeboBaHMs NPEIBABISAIOTCS K CAaHUTAPHO-TUTUEHUUECKOMY PEKUMY B
apXMBOXPAHWINILIAX ?

17. KakoBbl TpeOoBaHUS K TMOMEHICHUSAM [Jii XPAaHEHHs JTOKYMEHTOB M K HX
000pyI0BaHUIO?

18. Kakume TpeOoBaHMA TPEOBABIAIOTCS K pa3MEIICHUIO CTEJUIaKed B
apXUBOXpaHWINILIE?

19. KaxkoB nopsiiok HyMepauu B IOMEIICHUH apXuBa?
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20. Jlns 9ero cocTaBIISIFOTCS TOMOrpapuUecKue ykazarenu?

21. HazoBute BUABI TONOTPAPUIECKOTO YKa3aTesl.

22. Kakue xkaTeropud AOKYMEHTOB TMOJJIEKaT O0OCOOJEHHOMY XpaHEHUIO B
roCy/IapCTBEHHOM U MYHHUIIMIIATHHOM apXuBax?

23. B uem paznuume B pazMenieHHH (POHAA MOJIB30BAHUS IS KOMUN JOKYMEHTOB
Ha OyMa)kHOH U IJICHOYHOW OCHOBE?

24. Kakas wH(pOpMaIMs YKa3bIBa€TCI Ha SPIbIKAX IS TMEPBUYHBIX CPEICTB
XPaHECHHsI ApXUBHBIX TOKYMEHTOB?

25. Uto BXOIWUT B TIOHATHE «IPOBEPKA HAIWYUS W COCTOSHUS apPXUBHBIX
JIOKYMEHTOB»?

26. B kakux UeNsAX NPOBOJUTCS MPOBEpKAa HAIMYMUS M COCTOSHUSI apXUBHBIX
JIOKYMEHTOB?

27. B kakue CpOKHM JOJDKHBI TPOBOJMUTHCS IUIAHOBBIE MPOBEPKH HAIUYHUS U
COCTOSIHUSI aDXUBHBIX JJOKYMEHTOB?

28. B kakux ciyyasx JOJDKHBI MPOBOAUTHCS BHeouepeaHbie ((eIMHOBPEMEHHBIE)
MIPOBEPKHU HAMYHUS U COCTOSIHHS QpXUBHBIX TOKYMEHTOB?

29. Kro ycraHaBnmBaeT CPOKH TPOBEICHHUS IPOBEPOK ApXWBHBIX JOKYMEHTOB,
BBIJIaBABIIINXCS U3 aPXUBOXPAHUIIHII?

30. Kakume TpeOoBaHUS TPEABSBISIIOTCS K TMPOBEACHUIO IMPOBEPKU HAIWYUAS U
COCTOSIHUSI apXUBHBIX JJOKyMEHTOB?

31. Kakumu goKyMeHTamM# O()OPMIISFOTCS UTOTH MPOBEPKH HAIWYHUS U COCTOSHUS
ApPXUBHBIX JIOKYMEHTOB?

32. B TedeHHe KaKOro CpoKa U TJI€ MOXKHO MPOBOJUTH PO3BICK OTCYTCTBYIOIIUX
ApXUBHBIX JIOKYMEHTOB?

33. KakoBsl 11e7M co31aHus CTpaxoBoro GpoHaa u HoHaa MOTB30BAHUS?

34. KakoBBbI TEXHOJOTHM CO3[IaHUs CTpaxoBoro (ouma u ¢GoHma MOIH30BAHUA?
KakxuMu HOpMaTUBHBIMH IOKYMEHTAMU OHU PETIaMEHTHUPYIOTCS?

35. KakoBbl KpuTepuu BBIOOpPA apXMBHBIX JOKYMEHTOB JUIsI CTPaxOBOTO
KONIUPOBAaHUsA?

36. Kaxkue Buapl CTpaXxOBBIX KOMUH MOTYT CO3/1aBaThCs B apXuBe?

37. B uewm cnenmduka yueTa CTpaxOBBIX KOTIHIA?

38. KaxoBsl nenu co3nanus ctpaxoBoro Goxaa u poHaa moibp30BaHus?

39. KakoBbl TEXHOJOTHU CO3/JaHUS CTpaxoBOro (oHma u QoHAa MOJb30BAHUS?
KaknMu HOpMaTHBHBIMH TOKYMEHTAMH OHHU PETIaMEHTHUPYIOTCS?

40. KakoBel KpuTepuu BBIOOpAa AapPXUBHBIX JOKYMEHTOB [IJIi CTPaxOBOTO
KOMUPOBaHUsA?

41. Kakue BUIbI CTPaXOBBIX KOMUW MOTYT CO37aBaThCsl B apXUBE?

42. B uem crnenuduka yuera CTpaxoBbIX KOIHA?

43. TloHsTHE IEPBUYHON PECTaBPAIIMK M KOHCEPBAIIMH APXUBHBIX JJOKYMEHTOB.

44. CopepkaHHe KOHCEPBALIMU U peCTaBpallui IOKYMEHTOB.

45. MexaHuzanus W aBTOMATH3allMs MPOIECCOB KOHCEPBAIMU W PECTaBpaIUH
aApPXHUBHBIX JIOKYMCHTOB.

46. B ueM cocTOUT KOHCEpBalLUs TOKYMEHTOB?

47. KaxkoBbl OCHOBHBIE JTallbl KOHCEPBAIMM JOKYMEHTOB Ha TpPaJMIIMOHHBIX
HOCUTETSAX ?

48. B gem cocTouT cTabmimM3anus J0KyMEHTOB?

49. B yeM cOCTOUT XMMHUYECKasi CTAOMIM3AIUs TEKCTA JOKyMEHTA?
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50. KaxoBsl mpaBmiia U METOABI PAOOTHI pecTaBpaTopa ¢ JOKYMEHTOM?

51. B uem cocToAT OCOOEHHOCTH KOHCEpBAaLMM JOKYMEHTOB Ha TEXHOTPOHHBIX
HOCHUTEIAX ?

52. Kak mpoucxomut o00pabOTKa TOKYMEHTOB B 3aBUCHUMOCTH OT WHX
MTOBPEXKICHUIA?

53. B kakux 1nensx apXuBHbIC JOKYMEHTBHI BBIIAIOTCA U3 apXUBOXPAHUIHIIA?

54. KoMy BBIJIAIOTCS ApXUBHBIE TOKYMEHTHI JJIs1 UX UCHOJIb30BAHMS?

55. Ha kakoil mepuoj BpEMEHH MOTYT BBIJIABAThCSl APXUBHBIE JOKYMEHTHI W3
apXHUBOXPAHWINLL?

56. [Ilo kakuM npuUYrHaM BO3MOXKET OTKa3 B BbI1a4€ ApXUBHBIX TOKYMEHTOB?

57. Kak pernameHTupyeTcs NOPSAOK BblAauu apXUBHBIX JOKYMEHTOB?

58. Kakumum pokymMeHTamu oQopmisieTCss Bblaya apXUBHBIX JOKYMEHTOB U3
apXHWBOXPAHWINIL?

59. KakuMu HOpMATHBHBIMU MPABOBBIMU aKTaMH PETJIaMEHTUPYETCS BPEMEHHBIH
BBIBO3 apXMBHBIX IOKYMEHTOB 32 pyOex?

60. Yro moHMMaeTcs MoJ] Bp€MEHHBIM BBIBO30M apXUBHBIX JTOKYMEHTOB 3a pyOex?

61. IlonsiTHe «4Upe3BBIYAITHAS CUTYyAITHS.

62. Bwuabl upe3BbIYAWHBIX CUTYAIUH.

63. Meronbl criaceHus: JOKYMEHTOB B UPE3BbIUaWHBIX CUTYaIUX.

64. Kommnekc MeponpusaTUii U IEUCTBUN B YPE3BBIYANHBIX CUTYAIIHSX.

65. [lnmanmpoBaHuEe MEPONPHUATHI apXUBa HA CIy4ail Upe3BbIYaliHbIX CUTYaIUH.

CuryanuoHHble 3aJaHUS

Tema: Pa3MeleHne MOKYMEHTOB B apXHUBOXPAHWIUINE M TonorpadupoBaHUE
apXWBOXPAHUIIUIII.

L]ensv: 3akpenuth ohopmiIeHHE TOMOTpadhUIECKUX yKa3aTenen

OcHawenue pabomwr: OCHOBHBIE TpaBuUia paOOThl apXMBOB OpraHU3alUN
(yrBepkaeHsl perieHueM koyuieruu PocapxmBa ot 06.02.2002), denepalbHBIA 3aKOH
Poccuiickoit ®@enepanuu ot 22 oktsopst 2004 r. N 125-®3 OO0 apxuBHOM Jeine B
Poccuiickoii @enepannu, TumnoBas MHCTPYKUHUS MO ACIONPOU3BOACTBY B (peAepabHbIX
opraHax MCIOJIHUTENbHOM BiacTu (yTBepxkaeHa npukazoMm Pocapxusa ot 27.11.2000 Ne
68).

3aoanue:

1. CocTaBnieHue miaHa (CXeMbl) pa3MeIieHus e

2. OdopmieHue SIPIBIKOB

3. 3anosHEeHNe MOCTEIUIAXKHOTO TONMOTPadUIECKOTO yKa3aTels

4. 3anonHeHne mo(OHIOBOTO TOMOTpahUIecKoro ykazaTess

Dopma koHmpoas: NpoBepka OPOPMIICHHBIX JOKYMEHTOB.

3aganue Ne 1

CxeMaTtnyHO U300pa3uTh pa3MelleHrne 8§ 000pyA0BaHMS OTKPHITOTO THIIA B
MOMEIIEHUN apXUBOXPAHUIIHUIIA, C HAIMYUEM 2 OKOH C Y4eTOM TpeOoBaHUM O€3011acHOCTH
U TEMIIEPATYPHO-BIKHOCTHBIX OCOOCHHOCTEH XpaHEHUs JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJE.

3amganue Ne 2
ApXuB pacrojaraeT HeCKOJbKUMHU IMOMEIICHUSIMU, T/I€ XPAHSITCS Jiejia TOCTOSHHOTO

71



CpOKa XpaHEeHHUs, JieJa BpPEMEHHOro cpoka xpaHeHus (cBoiie 10 y1eT) 1 0co00 LieHHbIE
JOKYMEHTBI U YHUKAJIbHbIE IOKYMEHTHI. B moMerienny nocTossHHOro cpoka XpaHeHus
UMEIOTCS 5 MepexoAsiuX KOMHAT.

Bomnpoc:

1. M300pa3ute cxeMaTU4eCK! pa3MENIeHUE MOMEILIEHUN.

2. 300pa3ute cxeMaTH4ecKd pa3MelleHHe KOMHAT B TOMEIICHHH, COTJIACHO
YCTaHOBJICHHBIX MPaBUIL

3aganme Ne 3

B apxuB niis nanpHeHIero XxpaHeHusl nepeaaHbl CICYIOMNUE TOKYMEHTHI:

Otnena KagpoB:

1. IIpuka3sl 110 IMYHOMY COCTaBY (IIpueM, repeBo/l, yBosibHeHHE) 3a 2016 rox B
koamndecTBe 20 ner;

2. Jlnunsie kaptouku dhopmbsl T-2 3a 2010 rox B konuuectse 10 nem;

3. Tpynossie norosopa padotuukoB 3a 2010 rox B koaudecte 20 ne;

4, JInuessle cueta 3a 2011 rox B konuuectse 10 gen.

Otnen nokymeHToo00poTa:

1. IIpuka3sbl 10 OCHOBHOM AesiTeabHOCTH 32 2012 roa B KOJIUYECTBE 2 ACI.

Odopmure sipsbIKU HA IOKYMEHTBI.

3aganue Ne 4

Ha ocHOBaHMM JaHHBIX PA3MECTUTE JOKYMEHTHI 110 XPAHWIHILAM, 3aII0JTHUTE
NOCTeIJIaXKHbIC U TOPOHIOBHIE TOMOrparuecKkue ykazaTemu.

ApXUB pacrojaraeT HeCKOJbKUMHU XpaHuiumamMu. B 1 xpanunuiie pazMeniarTcs
JOKYMEHTBI IIOCTOSTHHOTO CPOKA XPAHEHHUS, IOKYMEHTHI 110 TUYHOMY COCTaBY
pa3Merarorcs B xpanwiuiie Ne 2, nemna co cpokamu 10 10 JeT BKIIOUYMTEIBHO HAXOATCS
B 4 mOMENIEHUHN.

B apxuBe xpansarcs faena cneayromux GoHI000pa3oBaTeNe:

- KaHLEJApus;

-Oyxranrepus;

- OTJIET KaJIpOB;

- OTJIe] OpraHu3aly TpyAa U 3apaOOTHOM IJIATHI;

- OTJIeJI OXpaHbI TPyJia U MPOMBIIICHHONW 0€30MacHOCTH.

B apxuB noctynuim ciegyromue 10KkyMeHTsI 3a 2016 rog:

- JIutieBbIie cyera mo 3apaboTHOM TUTaTe PpAOOTHUKOB B KOJIMYECTBE 5 TOMOB;

- JloxyMeHTHI (ITPOTOKOJIBI, aKTHI, BEAOMOCTH) 00 MHBEHTAPU3AINHA UMYIIIECTBA U
TOBApHO-MaTepHUAJIbHBIX [IEHHOCTEN — 1 TOM;

- [Tonoxxenue 06 orare Tpyaa v MPEMUPOBAHUH — | TOM;

- CBUIETENHCTBA O MOCTAHOBKE HAa YYET B HAJIOTOBOM OpraHe, O PEruCcTpalliy B
¢doHIIe colMampHOTO CTPaxoBaHUs oTAena — 1 Tom;

- BrojskeTHast cMeTa pacxo/10B OpraHu3anuu — 1 Tom;

- JJokyMeHTHI (ITPOTOKOJIbI, aKThI, PACYEThI) O MEPEOLEHKE OCHOBHBIX (DOHOB,
OnpeaeIeHNN U3HOCa OCHOBHBIX CPEJICTB — 2 TOMa;

- JInuHble KAPTOUYKU PAOOTHUKOB, B T.4. BPEMEHHBIX pAOOTHUKOB—S TOMOB;

- TpyoBbie JOTOBOPHI (KOHTPAKTHI) U AOMOJHUTENbHBIE COTJIAIICHHS K HUM, HE
BOILIE/IIINE B COCTAB JIUYHBIX JIE]T — 2 TOMA;

- JlIokyMeHTHI (TIpeiCTaBICHMs], XapaKTEPUCTUKH, BHIMUCKH U3 PEIIEHUNA, TPOTOKOJIOB
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U JIp.) O MPEACTABIECHUH K HarpaXkJIEHUIO TOCYIapCTBEHHBIMU U BEIOMCTBEHHBIMU
HarpajaMy, TPUCBOEHUIO 3BaHUM, IPUCYKACHUU NPEeMUl — | ToM;

- JloxyMeHTHI (TIpeCTaBIICHHS], XOJaTaliCTBa, XapaKTEPUCTUKH, BBIITUCKH U3
pelIeHUid, MPOTOKOJIOB U JIp.) O MPEJCTaBICHUH K HarpaxaeHuto [loueTHoi rpaMoToil,
00BSABIICHHIO OJIaroJapHOCTH — 1 TOM;

- JKypHan peructpanuu HHCTPYKTaXKa MO TEXHUKE OE30MaCHOCTH;

- )KypHan peructpaiiuu BBOJIHOTO HHCTPYKTaXkKa;

- JKypHain peructpanuy He4aCTHBIX CIIy4aeB, aBapui;

- JIoKyMeHTHI (MPOTOKOJIbI, aKThI, 3aKJIFOUEHUSI, OTYETHI, CIIPABKHU) O
IIPOU3BOJICTBEHHBIX aBAPUAX U HECYACTHBIX CIIy4asix — 1 ToM;

- OpranuzanoHHbIe TOKyMEHTHI (Y cTaB, yupeauTenbHbIe JOKYMEHTHI)-1 TOM;

- [Iprka3pl 1O OCHOBHOM JEATEIBHOCTH — 3 TOMA;

- l'onoBoit cratuctuueckuit oruet «CBeneHuss 00 00beMe IIIATHBIX YCIyT
HaceneHuto» (popma Nel-yciyru) — 1 Tom;

- I'onoBoii pMHAHCOBO-XO3SIMCTBEHHBIN IIaH — 1 TOM;

- JIoKyMeHTHI (COTJIalleHus O MPEI0CTaBICHUHN CyOCHINI, TIaHbl, PACYEThI) 1O
(pMHAHCOBOMY O0OECIIEUEHHIO ACSITEIBHOCT OpraHU3aliK — 3 ToMa.

Tema: Cpoxku BbIIa4u 10KyMeHTOB. OdopmiieHHe JOKYMEHTOB O BbIgaye el
U3 XPaHWINII

[enp: u3yunTh NOPAAOK OPOPMIIEHUS IIPOLIECCA BbIJAYH APXUBHBIX JOKYMEHTOB H
JIEJT BO BPEMEHHOE I0JIb30BaHUE

OcHaiieHue paboThl: apXUBHbIE Jieja, JOKYMEHThI, 00pa3lbl yUETHBIX JTOKyMEHTOB
apxuBa. OCHOBHbIE MpaBHJia pabOThl APXMBOB OpraHu3auuil (YTBEPXKAECHbI pPELICHUEM
kosuteruu Pocapxusa ot 06.02.2002), ®enepanbhblit 3akoH Poccuiickoii denepanuu ot 22
okTsi0pst 2004 r. N 125-®3 O6 apxuBHoM jene B Poccuiickoit deneparuu, Tumnosas
MHCTPYKIUSL 10 JIEJONPOU3BOJACTBY B (peepalibHbIX OpPraHax HCIOJHUTEIBHON BIACTH
(yrBepxkaeHa mpukazoMm PocapxuBa ot 27.11.2000 Ne 68), IlpaBmia opranuzanuu
XpaHEHHMsI, KOMIUIEKTOBaHUS, y4€Ta U UCIOJIb30BaHUS TOKYMEHTOB

ApxusHoro ¢ponaa Poccuiickoit denepaiiii 1 Ipyrux apXuBHbBIX JOKYMEHTOB

B FOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX APXUBAX, My3€sX U

oubnuoTekax, opranuzanusax Poccuiickoil akageMuu HayK.

3agaHue:

1. 3anonHenue 3aka3a (TpeOOBaHMUs) HA BbIAYy apXUBHBIX TJOKYMEHTOB

2. 3anoJHeHNe KHUTH BBIJIAUM JIEJ U3 XPaHWIHILA

3. 3anoHeHHe akTa o BblJaue Jesl BO BPEMEHHOE M0JIb30BAHNE

4. OopmiieHue 3asBICHHUA Ha BBIJAYY AapXUBHBIX JOKYMEHTOB JIsl H3Y4YCHHS
Marepuania B UATAJIbHOM 3aJ1€

5. 3anoJIHEHHE aHKETHI M0JIb30BATENSA

6. 3anonHeHue KypHasla MOCEIEHHUH MOIb30BaTEeNIMU YUTATIHLHOTO 3aJia

7. JIucT ucnosib30BaHMs JOKYMEHTOB

8. XKypHan perucrtpauuy BbIJAHHBIX KOIHWN, BBIITUCOK, CIPABOK, TEMAaTHYECKUX
MaTepHUaJIOB

9. Odopmnenue 3aka3a Ha KCEPOKOIIMPOBAHUE JOKYMEHTOB

10. 3anonHeHWE KapTa-3aMeCTUTEIb JIeia

11. 3aBeneHue AMUHOTO Jie1a UCCIIEA0BaTENs

12. 3anonHeHne KapTOUYKHU IOJIb30BaTENs
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Curyarms Ne 1

B LlenTpanbHblii TOCYIapCTBEHHBIN apXuB UyBallICKoON pecnyOauKH ¢ 3asBICHHEM
oOparunace rpaxnaanka Jlykammaa Amnactracusa IlaBmoBHa o paspemieHHMH padOTHI C
apXMBHBIMU JIOKYMEHTAaMH B YHUTAJbHOM 3aJI€ apXWBa HA TEMY: MEPOIPHUATHUSA 10
opranmzanuu BcTpeun B YeOokcapax MHOCTPAHHBIX JeNeraluid yd4acTHHUKOB V
Bcemupnoro dectuBans momonexu. 31 mas 1957 r. @. 161. Om. 28. 1. 20. JI. 109, 110

Curyarms Ne 2

JIMpeKTOp WMHCTUTYyTa UCTOPUM €CTeCTBO3HaHWUs M TexHuku uMm. C.J. BaBuioBa
Poccuiickoit akamemMuum HayKk oOOpaTHIMCh C MHCBMOM B ['OCyJapCTBEHHBIH apXHB
SKOHOMHUKHM O TIPEAOCTABICHUU JOKYMEHTOB paOOTHUKY CMUPHOBY AJeKCaHIpy
AJIEKCaHIPOBUYY ApPXUBHBIX JOKYMEHTOB Ha Temy: ColuanbHas HCTOPUS COBETCKOH
NUJIOTUPYEMON KocMHUuecKoi rporpammel, 1960—80-¢ rT. ¢ 1epi0 HayqyHOM IMyOIMKaIUH.

beun npenocTasiensl cieayromue aena gpouaa 4372:

- [lopyuenue o moctaBke, or. 63, 1. 552, 1. 25-28;

- [Topyuenue ['ocrinana, om. 62, a. 690, 1 12.

Cutyanus Ne 3

B OOO «3aps» moctynmwio nUCbMO MpoKyparypsl I[lepBomaiickoro paiioHa T.
benropona ot 25.06.2015 Ne 1-17/125 o npepoctaBienun audHoro nena JKypapieBa
Urops CrenanoBuua, 12.04.1965 roma poxxaeHus ¢ UEIbIO MPOBEACHUS CIEACTBEHHBIX
MEPOIPUATUH 10 YTOJIOBHOMY JICILY.

Cutyarus Ne 4

B apxuB 3A0 «Bocxon» noctynuin 3amnpoc oT 3A0 «CtangapT» 0 MpeaoCcTaBICHUN
JIMYHOTO JIeJI0 Ha rpakaanuHa 3axapona I[letpa AnekceeBuua, 14.06.1980 rona poxaeHus
C LENbI0 PACCMOTPEHHUS] €ro Ha 3aMEIICHHE BAaKaHTHOM HOKHOCTH. 3axapoB ILA.
TpYynOBYIO AesTeabHOCTh B 3A0 «Bocxoa» He ocymiecTsisul. Bamm nefictBus?

Tema: OpopMiieHHne CIPABOK, BLINUCOK, KON 110 JOKYMEHTAM apXuBa

[enb: u3y4nTh TEXHOJIOTUIO OQOPMIIEHUSI APXUBHBIX JOKYMEHTOB

OcHanienue paboTbl: apXUBHbBIE Jea, TOKYMEHTHI.

3ajlaHMe: Ha OCHOBAaHUM MPEIJIOKEHHBIX apXMBHBIX JOKYMEHTOB M 3ampoca
3asiBUTENS OPOPMUTH

1. apXHBHYIO CIIpaBKY

2. apXUBHYIO BBIIHUCKY

3. apXUBHYIO KOIIHIO

4. oTBET 00 OTCYTCTBUU JOKYMEHTOB B apXHBE

Tema: Homenkiarypa aei

[enb: U3yYUTHh TEXHOJOTHUIO Pa3pabOTKH U BECHUSI HOMEHKIIATYPBI 1€l

OcHanienue pabOThl: OpraHU3alMOHHBIE JOKyMEeHThI npeanpustus, [1K, daiinsr ¢
IlepeuHeM TUNOBBIX YHPABICHYECKHX apPXMUBHBIX JOKYMEHTOB, O0O0pasyroluxcs B
IpoLEecce NEATEIBHOCTH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS
Y OpraHu3alui, C YKa3aHHUEM CPOKOB XPaHEHHS.

3ajgaHue:
Ha OCHOBAHMM OPraHU3AIMOHHBIX JOKYMEHTOB
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1. pa3zpaboTaTh KiacCUPUKATMOHHYIO CXEMY HOMEHKJIATYPHI 1€
2. COCTaBUTb 3aroJIOBKH JIeJ OT/ieNia KaJpoB

3. CUCTEMaTH3UPOBATH 3aT0JIOBKH 110 CTETIEHU 3HAYUMOCTHU

4. 0opMUTH HOMEHKIIATYpy JIeN OT/esa KaJpoB

5. 0OpMUTH UTOTOBYIO 3alIMCh HOMEHKJIATYPHI JIE]T

Tema: @opmupoBanue e

[{enb: M3yYUTh TEXHOJIOTHH TPYIIHUPOBKH UCTIOJHEHHBIX JTOKYMEHTOB B JIeJia

OcHamienue paboThl: 3amanus s padotel, OCHOBHBIE NpaBHUia pabOThl apXHUBOB
OpraHu3anun

3agaHue:

1. PacnipeeniuTh JOKyMEHTHI T10 JiejIaM

2. ChopmynupoBaTh Ha3BaHUE JETY.

3. YKka3arpb MyHKT MpaBuJ, COMNIACHO KOTOpoMY Bl crpynnupoBamu 10KYMEHTbI

4. ObopMUTH 00JIO0KKHU TOJTYUESHHBIX JIEIT

5. Yka3aTp KpUTEpUU BO3MOKHOM CHCTEMATH3AIIUHU TTOJTyICHHBIX JIeTT B apXUBE

Bapuanr 1
JIOKyMEHTHI:

1. ABrobuorpadus [lerposa B.B. ot 25.01.2016

2. IOmKHOCTHAsT WHCTPYKIMS TJIaBHOTO OyXraiaTepa, YTBEpKACHHAs MPHUKA30M
nupektopa Ne 6 ot 17.02.2016

3. JoKHOCTHAsT MHCTPYKIIMSI Kaccupa, yTBEpKIEHHAs MpHKa3oM aupekTopa Ne 6
ot 17.02.2016

4. JlomKHOCTHAsE MHCTPYKIMA ~ CcTapuiero OyxrajaTepa pacyeTHOW TPYIIIHI,
yTBEpxKIAeHHas npukazoM aupekropa Ne 6 ot 17.02.2016

5. MHcTpyKuus o TeXHUKE 0€30MacHOCTH, YTBEPKACHHAs MPUKa30M JupekTopa Ne
501 10.02.2016

6. Komust qummoma 06 obpazoBanuu Ilerposa B.B. ot 26.06.2008

7. Homenkiarypa aen Ha 2016 rox (pabouwnii 2K3eMILIsIp)

8. Homenknarypa aen Ha 2016 rox, yrBepxaena pykooaurenem 20.12.2016

9. [lpukas o mucruruinHapHoM B3bickanuu lletposa B.B. ot 19.11.2016

10. TlIpuxka3 o komangauposke ot 01.07.2016

11. IIpuxka3 o nepeBone Ha padoty IlerpoBa B.B. or 11.09.2016

12. Tlpuka3 o mepeBoae Ha paboty ot 19.10.2016

13. IIpuka3 o mpueme Ha paboty [lerposa B.B. ot 27.01.2016

14.  Tlpuka3 o mpueme Ha padboty ot 24.08.2016

15. TIpuka3 o mpueme Ha padoty ot 27.10.2016

16. Ilpuka3 o mpoBeneHun BoicTaBKu-sipmapku ot 20.04.2016

17. Tlpuka3 o pabote B BbIXOAHBIE THU OT 25.12.2016

18. TIlpuka3 o pabote B Bbixoaubie 1HU OT 27.04.2016

19. IIpuka3 o cozganuu 3xcrepTHoi komuccuu oT 10.01.2016

20. IIpuka3z 06 yBosbHeHuu ot 13.09.2016

21. Ilpuka3s 06 yBosbHeHuu ot 17.06.2016

22. Ilpuka3z 06 yBojabHeHHU ¢ paboTsl [leTposa B.B. ot 17.04.2017

23. Ilpuka3 00 yTBEpKIECHUHU OHKHOCTHBIX MHCTPYKIMMU Oyxrantepuu Ne 6 oT
17.02.2016
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24. Tlpuka3 o0 yTBEpXKIEHUM WHCTPYKIHUHM IO TEXHUKE Oe3zomacHocTH Ne 5 oT
10.02.2016

25. Ilpoext mpukaza o JucHUIUTMHApHOM B3bickanuu IlerpoBa B.B. or
19.11.2016

26. Tpynosoii norosop c Ilerpossim B.B. o1 27.01.2016

27. Ilucemo B 3A0 «MUP» o moctymienuu oratsl ToBapa ot 15.02.2016 Ne 59

28. Ilucemo B 3A0 «OKOHUKA» o nmpeaocTaBieHUH BHICTABOUHOM TJIOIIAIH OT
20.10.2016 Ne 285

29. Ilucemo B UHCTHTYT mpoOieM WHBECTUPOBAHUS O MOJATBEPKICHUH OIIATHI
ToBapa oT 15.02.2016 Ne 56

30. IIucemo B MVII «KomMcomoinbckue-Ha-AMype TEIIoceTH» 00 W3MEHEHHUH
0aHkoBckuX pekBU3UTOB OT 30.08.2016 Ne 365

Bapuant 2
JIOKyMEHTHI:

1. ABrobuorpadus Baceukuna M.IL. ot 20.01.2016

2. AKT mpueMa Tmepenadd JOKyMEHTOB Ha TOCTOSHHOE XpaHEHHE (OpHUTHHAji) OT
24.07.2016

3. AKT TpmemMa Tepeladd JOKYMEHTOB Ha TIIOCTOSHHOE XpaHeHue (paboumid
sx3eMIuisip) ot 24.07.2016

4. Konust numioma 06 odpazoBanuu Baceukuna M.IIL. ot 26.06.2009

5. Otuer o pabore yupexaenus 3a 2016 ron

6. [Tucemo B 3A0 «OKOHUKA» o mpenocTaBieHWH BBICTABOYHOM TUIOMIAAN OT
20.04.2016 Ne 587

7. ITucemo B 3AO0 «OKOHUKA» o npenocraBinenun undopmanuu ot 21.05.2016
Ne 455

8. [lucbmo B HMHCTUTYT mpoOsieM HHBECTUPOBAHHS O TMOJATBEPIKICHUH OILIATHI
ToBapa oT 15.02.2016 Ne 96

9.IMucemo B MVYII «KomMmcoMonbckre-Ha-AMype TEIUIOCETH» O KalmuTaIbHOM
peMoHTe Tertorpaccel oT 30.06.2016 Ne 366

10. Tmcemo B MVII «Komcomonbckue-Ha-AMype TeIIoceTn» 00 H3MECHCHHU
0aHkoBcKUX pekBU3UTOB OT 30.08.2016 Ne 655

11. TIucemo u3z AKb Coepbank o npeaocraBieHun JokymeHToB ot 11.10.2016.
nata noctyruieHus 17.10.2016 Ne 136

12. TIucemo u3 KomuTera mo ImeHaM aJIMHHHCTpAIlMM OKpyra o Tapudax Ha
anektposHepruto ot 11.01.2016. Tata noctymienust 15.01.2016 Ne 156

13. Imcbmo wu3 MunucrtepcTBa (PUHAHCOB O TMPOBEACHUU METOJIUYECKOTO
cemunapa ot 11.03.2011. /Jara noctymnenus 20.03.2016 Ne 73

14. TIucemo u3 MunucrepcTBa (hruHaHCOB O TpoBeneHun pesusuu oT 18.05.2016.
Hata noctymenus 22.05.2016 Ne 205

15. ITucemo n3 OO0 «CtpoiicepBUC)» O BHIIIOJIHEHUHU YCIOBUN JOTOBOPA MOCTABKU
ot 11.01.2016 Ne 88/7. lata moctymienus 15.01.2016 No 15

16. Ilnan paGothl oTnena kaapoB yupexaeHus Ha 2017 rox

17. Tlnan pabotsl yupexaenus Ha 2017 roa

18. Ilpuka3 o nepeBoje Ha padoty Baceukuna M.II. ot 11.09.2016

19. Ilpuka3 o mOArOTOBKE MOMEIICHUH K nmpuemy roctei ot 25.12.2016 Ne 219

20. Ilpuka3s o mpueme Ha paboty Baceukuna ML.II. ot 25.01.2016
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21. Ilpuka3s o mpoBeaenuu cemuHapa ot 11.01.2017 Ne 2

22. Ilpuka3s o pabote B mpa3auuyHblie JHU OoT 28.12.2016 Ne 220

23. Ilpuka3 06 usmenenuu pexxuma padotsl ot 15.01.2017 Ne 3

24. Tlpuxka3 06 yBosnbHeHUU ¢ paboTel Baceukuna ML.IL. ot 17.02.2017

25. Ilpuka3 00 yTBepXkACHUU MHCTPYKIUHU MO AenornpousBojactBy oT 10.01.2017
Ne 1

26. Ilpuka3 06 yTBep>KICHUH MPEMHAIBHBIX BbIMIAT OT 27.12.2016 Ne 217

27. Ilpunoxenus K oT4eTy 0 padote yupexaenus 3a 2017 roxa (na 250 nucrax)

28. IlpoexT mnaHa paboTsl yupexaenus Ha 2017 ron

29. Ilpoekt mpuioxeHUH K oTueTy o pabote yupexaeHus 3a 2017 rox (ma 250
JIUCTaXx)

30. Tpynosoii noroop ¢ Baceukunsim M.II. ot 25.01.2016

Tema: Ilopsanok Bo3BpamieHusi JOKYyMeHTOB. OdopmiieHne TOKYMEHTOB NpPH
BO3BpPAILllCHUHU JOKYMEHTOB XPaHWJININA.

[{enp: 3aKpenuTh MOPSAIOK BO3BPAIICHHS apXHUBHBIX JOKYMEHTOB U O(OpMIICHHS
JOKYMEHTOB.

OcHanienue paboTel: 00pa3lbl YUYETHBIX JOKYMEHTOB apxuBa. OCHOBHBIE MpaBHIIA
paboThl apXWMBOB OpraHu3aluil (yTBEpKAECHbI peElIeHHeM Koyuiermu PocapxuBa ot
06.02.2002), ®enepanbubiii 3akoH Poccuiickoit @enepanuu ot 22 okta0ps 2004 r. N 125-
®3 OO0 apxuBHOoM pnene B Poccuiickoii ®enepauuu, TumoBass HWHCTPYKLMS IO
JeJIONPON3BOACTBY B (PeIepalIbHbIX OpraHax MCIOJHUTEIBHON BiIAacTU (yTBEp)KIEHA
npukazoM PocapxuBa ot 27.11.2000 Ne 68), IlpaBuia opraHu3anuii XpaHEHHS,
KOMIIJIEKTOBAHHs, y4€Ta U UCIIOJIb30BAHUS JOKYMEHTOB

ApxuHoro (onnga Poccuiickoit denepanuu U APYTUX apXUBHBIX JOKYMEHTOB B
rOCy/apCTBEHHBIX M MYHUIMIAJIbHBIX apXHMBaX, My3esX M OMOIMOTEKax, OpraHu3alusix
Pocculickoy akageMun Hayk.

3ajanue:

1. 3anonHeHue KHUTY BbIAAYU A€M U3 XPaHUIHILA.

2. CoctaBuTh AKT O HEUCTIPABUMBIX MTOBPEKICHHUIX JOKYMEHTOB.

3. CoctaBbTe OnOK-cxeMy TMpoueaypsl «Bbimada apXWBHBIX JOKYMEHTOB W3
apXMBOXPAHWIIMIIA BO BPEMEHHOE MOJIb30BAHUEY.

Cutvyarms Ne 1
B rocynapcTBeHHbI apXUB 3KOHOMUKH BEPHYIU JOKYMEHTHI C MOBPEKICHUSIMHU.
Bamwu nevicteug?

Keiic-3axanus:

Keiic Ne 1. Opranuszauus u ocyuiecTBjieHHe padoThl M0 BeIeHUI) APXUBHOIO
aeJsia

TpynoBass dyukmus: OcymiecTBiasieT padOTy MO BEASCHUIO apXWBHOTO Jeia Ha
NpEaNPUSITUN

TpynoBoe aeiictBue: OpraHusyer U OCYIIECTBISIET padOTy MO BEAECHUIO apXHUBHOIO
Jena Ha IpeANpUSTAN

TunoBoe 3amanue: Bbl paboTaere pyKOBOAMUTEIEM apXuBa OpraHU3aIUU.
ApxuBapuyc, 3aHUMAaBIIMI 3Ty JAOJDKHOCTh B TEUYEHUE S5 JIET, MOAAJ 3asBIICHHE Ha
YBOJIbHEHHE 10 COOCTBEHHOMY eJlaHuto. Bam HE00X0 1Mo NOAr0OTOBUTh HHPOPMALIUIO O
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BAaKaHCUHM, a TakKXKe OIpeAeNuTh TpeOOoBaHUS K KaHAWJATaM. 3amoJIHUTE TaOJuIly,
npenacraBiieHHyIo B [Ipuiioxkenun, ykaxxure TpeOoBaHUsa K 00pa30BaHUIO, OMBITY padOThI,
JIENOBBIM KadecTBaM. M3yunTe pBIHOK TpyJda B BalllEM PErHOHE, YKAKHTE PEATBbHYIO
3apabOTHYIO IJIATy Ui apXUBapHuyca.

Y cioBHS BBINOJIHEHUS 3a/1aHUS

1. Mecto (BpeMsi) BBITTOJTHEHHS 3a7aHus — pabodee MeCTO apXuBapuyca

2. MakcumanbHO€E BpeMs BBINOJHEHUS 3a1anus: 30 MUH.

3. BBl MOXeTe BOCITOJIB30BATHCS: PA0OYMM MECTOM apXUBapHyca; KOMITBIOTEPOM (C
MoJIHBIM makeToM mnporpamMm Microsoft m  OpenOffice), temedponom, mnpuHTEpPOM,
cpeacTBaMu novcka B IHTepHeTe.

Mertoauyeckne peKOMEHJALNH 110 BBIIOJIHEHUIO 3a/1aHUS

Hauate oTBeT cieayer ¢ u3ydyeHHUS HOPMATHUBHBIX TpeOoBaHHM K mpodeccuu
apxuBapuyca? KakuM TOKyMEHTOM OHH ycTaHaBiuBaroTcs? Ha OCHOBaHMM TOKYMEHTOB
sanonHute ¢opmy B Ilpunoxenun. OnuiurTe, Kakue JAEIOBbIE KayecTBa HY KHBI
apxuBapuycy? KakuMu TEXHUUECKUMHU CPEICTBAaMU OH JOJIKEH BIIAJIETh?

Keiic Ne 2. Odgopmiuenue aesn it apXMBHOTO XpaHEHUs

TpynoBas ¢ynkuus: OcymiecTBisieT padOTy MO BEIECHUIO ApXUBHOTO Jela Ha
MPEANPUATUN

TpynoBoe aeiictBue: OpraHusyer U OCyIIECTBIAET pabOTy MO BEICHUIO apXUBHOTO
JieNa Ha NpEeANpUSITHH

Tunooe 3ananue: OnHa U3 OCHOBHBIX (DYHKLMH apXuBapuyca — opopmiieHue aen
JUISL apXWUBHOTO XpaHEHHs. 3amnoiHuTe o0J0XKKy nena Ha mnpumepe OOO «Boctok»
(CTpyKTypHOE MOJpa3aeieHle — OTAeI MPOJAX, IOTOBOPHI KYIUTH- Tipojaxu 3a 2016 1.) ¢
yuetroM TpeboBanuit Ilpukaza Munkynetypsl Poccum ot 31.03.2015 N 526 "OO6
YTBEPAKIACHUHU MPABUIJI OPraHU3alMy XPAaHEHHS], KOMILUIEKTOBAHUS, YU€Ta U UCIIOJIb30BAHUS
nokymeHToB ApxuBHoro ¢onma Poccuiickoit @Penepanuu W JAPYrUX apXUBHBIX
JOKYMEHTOB B OpPraHax roCyJapCTBEHHOM BJIACTH, OPraHaX MECTHOI'O CaMOYINPABIICHUS U
opraam3anusx". O6miee KoanuecTBo TUcToB B aene — 90.

Y cnoBUs BBINOTHEHUS 3a/1aHUS

1. MecTo (Bpemsi) BBITIOJIHEHUS 3a/IaHUsT — paboyee MeCTO apXuBapuyca

2. MakcumanbHO€E BpeEMs BBINOJHEHUS 3a1anus: 10 MuH.

3. Bbl MOkeTe BOCIOJIb30BAThCSA: pA0OYMM MECTOM apXMBapUyca; KOMIIBIOTEPOM (C
NOJIHBIM TMakeToM mporpamMMm Microsoft u  OpenOffice), TemepoHom, mpuUHTEpPOM,
cpexncTBamu noucka B MIaTepHere.

MeTtonnueckre peKOMEHIalKH 0 BBIMOJIHEHUIO 3a/1aHUS

Hauatp otBer cnenyer ¢ uzyuenus Ilpukaza Munkynetypsl Poccun ot 31.03.2015
N 526 "OO6 yTBepkICHHH TpaBWUJ OpraHU3AIMN XPAHCHHS, KOMIUICKTOBAHUS, ydeTa H
WCIIONIb30BaHUsl JTOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu u aApyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TIOCYJapCTBEHHOM BJACTH, OpraHax MECTHOIO
camoynpaBlieHus U opranumzanusx”. Jlamee HeoOXOaUMO 3alOJIHUTH OOJIOKKY Jefa Mo
dbopme, npeactaBiaeHHol B [IpunoxeHuu.

Ketic Ne 3. Opranusanus XpaHeHUsT M oOecIieueHHEe COXPAHHOCTU JIOKYMEHTOB,
IIOCTYIIMBIINX B apXUB

TpynoBas ¢dyHkiusa: Opranu3zyeT XpaHeHHEe U 00eCleurBaeT COXPaHHOCTh
JIOKYMEHTOB, IMOCTYIIMBIIINX B apXUB.
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TpynoBoe nedictBue: CocTaBisseT NPOEKThl PaCHOPSAUTEIbHBIX  (IIPUKA3bI,
pacnopspkeHHs)) U MH(POPMALMOHHO-CIPABOYHBIX JOKYMEHTOB (ClIy)K€OHBbIE NHCHbMA,
CIPaBKH, TOKJIAIHBIE U CIIyKEOHBIE 3aHCKH).

Tunosoe 3ananue:

B OOO «BocTtok» nmpoBeieHa MpoBepKa HATUYHSL JOKYMEHTOB apXHBa.

[To pe3ynpTaTaM NpOBEPKH BBISIBICHO, YTO YTPAYEHO 3 Jeia.

3anonHuTe akT 00 yTpaTre JOKYMEHTOB (¢ yderoM TpeOoBanuil Ilpukasa
Munkynbetypbl Poccun ot 31.03.2015 N 526 "OO yTBepkAeHHH NpaBWJI OpraHU3alud
XpaHEHUs, KOMILJICKTOBaHHs, ydyeTa M HCIOJB30BaHUS JOKYMEHTOB ApPXUBHOTO (oHIa
Poccuiickoii denepanuu U Ipyrux apXMBHBIX JOKYMEHTOB B OpraHax IOCyJapCTBEHHOMN
BJIACTH, OPraHaX MECTHOT'O CaMOYIPaBJIEHUS U OpraHu3anusix")

VY cn0BUS BBIIOJHEHNUS 3a1aHMS

1. MecTo (BpeMs1) BBIIOJIHEHUS 3a/1aHusl — pabodyee MECTO apXuUBapuyca

2. MakcumanbHOE BpeMs BBIITOJHEHUS 3a1anus: 10 MuH.

3. Bbl MOXkeTe BOCHOIB30BaTHCS: pabOYMM MECTOM apXUBapuyca; KOMIIBIOTEPOM (C
NOoJAHBIM makeroM TmporpaMMm Microsoft u  OpenOffice), Tteneponom, mnpuHTEpPOM,
cpencTBamu noucka B MluTepHere.

MeTtonnueckre peKOMEHIalluU MO BBIMOJIHEHUIO 3a/1aHUS

Hauate otBer cnenyer ¢ uzyuyenus [Ipukasa Munkynetypsel Poccun ot 31.03.2015
N 526 "OO0 yTBepKIE€HHHU NPABWJI OPraHU3ALMHM XPAaHEHHUS, KOMIUIEKTOBAaHUSA, y4yeTa U
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢Gonaa Poccuiickoii ®@enepauuu W JIpyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TIOCYJapCTBEHHOM BIJIACTH, OpraHax MECTHOIO
caMOYyIIpaBJieHUs U oprann3anusax’. Kpatko onummre npoueaypy NpoBEpKH COXPAaHHOCTH
apXMBHBIX JIOKYMEHTOB, IIPOLIECCHI PO3bICKAa OTCYTCTBYrOIMX Jnei. Ilocie 3rtoro
3arMoJHUTE aKT 1o GopMme, pecraBiieHHon B [Ipunoxenun.

Keiic Ne 4. CocraBiieHHe akTOB JUlsl Nepeayd JOKYMEHTOB Ha TOCYJApCTBEHHOE
XpaHEeHue

TpynoBas ¢ynkuus: OpraHu3yer XpaHeHHe M 00eCHnedYrBaeT COXPaHHOCTh
JIOKYMEHTOB, IMOCTYIUBIINX B apXUB.

TpynoBoe neiictBue: CocraBiasieT akTbl I NEPENadYd JOKYMEHTOB Ha
rocyJIapCTBEHHOE XpaHECHHUE.

Tunosoe 3ananue:

[loaroroBbTe akT mpUeMa-mepesadyd JTOKYMEHTOB Ha apXHWBHOE XPaHEHUE MEXKIY
00O «Boctok» u apxuBoM CBepIOBCKOM 00J1acT 0 TIpUEME IOKYMEHTOB Ha XpaHEHUE
(c yuetom TpebGoBanmii [lpukaza MwunkyasTypel Poccum ot 31.03.2015 N 526 "OO6
YTBEPKJICHUH MPAaBUJI OpraHU3allui XPAHEHUS, KOMIUIEKTOBAHMS, y4€Ta U UCIIOIb30BaHUs
nokymeHToB ApxuBHoro (onma Poccuiickoit @Penepanuu W APYTUX apXUBHBIX
JIOKYMEHTOB B OpraHax rocyJapCTBEHHON BJIACTH, OpraHaX MECTHOTO CaMOYIIPaBJICHUS U
opranuzanusx")

VYcnoBust BBIOJHEHUS 33/IaHUS

1. MecTto (Bpemsi) BBITIOJIHEHUS 3a/IaHUsI — paboyee MeCTO apXuBapuyca

2. MakcumanbHO€E BpeMs BBINOJHEHUS 3a1aHus: 10 MuH.

3. Bbl MOkeTe BOCIOJIb30BAThCSA: pA0OYMM MECTOM apXMBapHyca; KOMIIBIOTEPOM (C
NOJIHBIM TakeToM mporpaMMm Microsoft u  OpenOffice), Ttemeponom, mpuHTEpPOM,
cpeacTBaMu noucka B IaTepHere.
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Meronnueckre peKOMEHIalliHU 110 BBIIOJHEHUIO 3a/1aHHUS

Hauate oTBeT cnenyer ¢ uzyuenus [Ipukaza Munkynbtypsl Poccuun ot 31.03.2015
N 526 "OO yTBepXIeHHH NpPaBHJI OpPraHU3alliy XPAaHEHHWs, KOMIUIEKTOBAaHUS, ydeTa U
HCIIOJIb30BaHUsl JTOKyMEHTOB ApxuBHOro ¢onga Poccuiickoit ®@enepannu U APyTrux
apXMBHBIX JIOKYMEHTOB B OpraHax TIOCYJapCTBEHHOM BJIACTH, OpraHax MECTHOIO
camoyInpasiieHus1 U opranuzanusax”. Kpatko onumunre npouenypy nepeiadu J0KyMEHTOB
Ha XpaHEHUWE M3 apXHWBa OPraHu3allMid B TOCYJapCTBEHHBIN apxuB. Kakue NOKyMEHTHI
odopmisaroT 3TOT mpouecc? Ilocae 3Toro 3amonHuTe akT 1Mo Gopme, MPeACTaBICHHON B
[Ipunoxenun.

Keiic No 5. Pabora 1o skcnepTu3e Hay4YHOW U MPaKTUYECKOW IIEHHOCTH apXUBHBIX
TOKYMEHTOB

TpynoBast pyHKIus: Y4acTByeT B pabOTe MO AKCIEPTU3E HAYUHON U MPAKTUYECKOM
LEHHOCTH apXUBHBIX JJOKYMEHTOB.

TpynoBoe neiictBue: [IpoBoauT paboOThI O PKCHEPTU3E HAYYHOU U MPAKTHUECKOM
IIEHHOCTH apXUBHBIX JOKYMEHTOB.

Tumnosoe 3ananue:

B OOO «Boctok» B COOTBETCTBHMM C MPUKA30M Oblla MPOBEACHA HKCIEPTHU3A
LIEHHOCTH NOKYMEHTOB. [lo ee pesynbraram ObUIO NPHUHATO PEIICHHE 00 YHUUYTOKEHUU
MEPENUCKA C MCTEKIINMM CpPOKOM XpaHeHus. [loAroTtoBbTe akT B BBIICICHUH K
YHUUYTOKEHUIO JIEJI, HE MOUIEKAIINX XPAHEHHUIO.

VYcnoBust BBIOJHEHUS 33/IaHUS

1. Mecto (BpeMsi) BBITIOJIHEHHS 3a7]aHus — pabouee MeCTO apXuBapuyca

2. MakcumanbHOE BpeMs BBINOJHEHUS 3a1aHust: 30 MUH.

3. BbI MOkeTe BOCIIOJIB30BATHCSA: PA0OYMM MECTOM apXUBapHyca; KOMITBIOTEPOM (C
MOJIHBIM TMakeToM mporpamMMm  Microsoft u  OpenOffice), Ttemedponom, mpuUHTEpPOM,
cpeacTBaMH noucka B IHTepHeTe.

Metoauyeckue peKOMEHIalUH 10 BBIMOJTHEHUIO 33/IaHHS

Hauate otBer cnenyer ¢ uzyuyenus [Ipukasa Munkynetypsl Poccun ot 31.03.2015
N 526 "OO0 yTBepKIE€HHU NpPABUJI OPraHU3ALMHM XPAHEHHUs, KOMIUIEKTOBAaHUSA, y4yeTa U
MCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii ®@enepauuu U JIpyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TroOCyJapCTBEHHOW BJIAaCTH, OpPraHax MECTHOTO
caMoyImpaBiieHus U opranu3anusx’. J[aiiTe kpaTkue MUChbMEHHBIC OTBETHI Ha CJICIYIOIINE
BOITPOCBI:

Urto Takoe sKcrnepTh3a EHHOCTH, JIJIsl YEro U Kak 4acTo OHA IPOBOJUTCS?

Kakumu noxkymeHTamMu opopMIIsieTCs: pe3yibTaT SKCIIEPTU3BI?

[Tocne aToro 3amonHUTE akT Mo (popme, mpeacTaBieHHON B [IpunoxeHun.

Keitc Ne 6. KoHTposib c00JIIOACHHS TPABWI _MPOTHUBOMOKAPHOW 3alUThI B
[IOMEIIEHUN apXHUBa

TpynoBass dynkuus: KoHTponupyeT coOmofAeHne TMpaBWi MPOTHUBOMOKAPHOM
3alIUTHl B TOMENICHUHN apXUBA.

TpynoBoe neiictBue: OcylIecTBISIET KOHTPOJIb 3a COOJIIOJIGHUEM —IpaBuUIl
IPOTHUBOIOKAPHON 0€30MacCHOCTH.

Tunosoe 3ananue:

Pazpaboraiite MHCTpYKIMIO JaelcTBUa mnpu moxkape B apxuBe OO0 «BocToky.
YeTko onummTe NopsAI0K ACUCTBUNA COTPYIHUKOB.
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VYcnoBust BBINOJIHEHUS 33/1aHUS

1. Mecto (BpeMsi) BBIIIOJIHEHUS 3a[jaHusl — pabouee MeCTO apXuBapuyca

2. MakcumanbHO€E BpeMs BBIIOIHEHUS 3a1aHust: 30 MUH.

3. BBl MOXeTe BOCITOJIB30BATHCS: PA0OYMM MECTOM apXHBapHyca; KOMITBIOTEPOM (C
MOJIHBIM TakeToM mnporpamMm Microsoft u  OpenOffice), TemedonoM, npUHTEPOM,
cpeacTBaMu noucka B MIarepnere.

MeTtonnueckre peKOMEHIalliU MO BBIMOJIHEHUIO 3a/1aHHUS

Jnsa moaroroBku orBera uzyuure [Ipmka3 Munkynetypsr PO ot 12.01.2009 N 3
"O6 ytBepxkaeHnu CrienuaiabHBIX MPaBUIl MOKApPHON 0OE30MaCHOCTH rOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX apXuBOB Poccuiickoit @eneparuu’, npeacraBieHHbld B [Ipunoxennn.
Ha ocHOBaHMM 3TOro JOKyMEHTA COCTABbTE TEKCT HHCTPYKIUU.

Keiic Ne 7. CocraBiieHHE TOKYMEHTAMU [0 JJOCTYIY K aPXHWBHBIM JIOKYMEHTaM

TpynoBas @yHkuus: BeigaeT B COOTBETCTBUM C NOCTYHAOMIMMU  3alpocamu
apXUBHBIE KOMIUU U JOKYMEHTBI, COCTABIIIET HEOOXOUMbIE CIIPABKU HA OCHOBE CBEJCHUII,
MMEIOIIMXCA B JOKYMEHTaX apxXuBa, MOATOTABIMBAET JaHHBIE JI COCTaBJICHUS
OTUETHOCTH O paboTe apXuBa.

TpynoBoe nerictBue: CocTaBiaseT MJOKYMEHTALMIO IO JOCTYIy K AapXWBHBIM
JOKyMEHTam

Tumnosoe 3ananue:

B apxus OOO «BocTok» 00patuics HpoKypop C TpeOOBAHHEM IPEAOCTABHUTH
JUYHBIE JeNa COTpyAHUKOB 3a 2015 1. 3amonmHuTe akT O BBIJAYE N BO BPEMEHHOE
noJjib30BaHue. Bcero BbIIaHO 5 NMUHBIX AeN (€IMHUL XpaHEHHs) OOLIMM KOJIMYECTBOM
120 nuctoB. JIoKyMEHTHI BbIAaHbl HA 1 MeCsIl OT TEKYLIEH JaThl.

VY cn0BUs BBINOJHEHUS 3a1aHUS

1. Mecto (BpeMsi) BBITIOJIHEHHS 3a7]aHusl — pabouee MeCTO apXuBapuyca

2. MakcumanbHOE BpeMs BbINOJHEHUS 3a1anust: 30 MUH.

3. Bbl MOXkeTe BOCHOIB30BaTHCS: pabOYMM MECTOM apXUBapuyca; KOMIIbIOTEPOM (C
MOJMHBIM makeToM TmporpaMMm  Microsoft u OpenOffice), TtenedoHoM, mnpUHTEPOM,
cpencTBamu noucka B MluTepuere.

MeTtonnueckre peKOMEHIalliy MO BBIMOJHEHUIO 3a1aHUS

Jlnst moaroToBkM oTBeTa M3yuute TpedoBanus [lpukaza MunkyneTypsl Poccun ot
31.03.2015 N 526 "OO yTBepXkJAeHUHU MPABUJI OPTaHU3AIMN XPAHEHUS, KOMIUICKTOBAaHMUS,
ydyeTa W HCHOJb30BaHUS JTOKyMeHTOB ApxuBHOro (ounga Poccuiickoit ®enepanuu u
IPYTUX apXUBHBIX JTOKYMEHTOB B OpraHax rOCyJapCTBEHHOW BJIACTH, OPTaHaX MECTHOI'O
caMoymnpaBieHus W opranuzanusx"). 3anonHuTe akT. OTCYTCTBYIOIIME JaHHBIC
JOTIOJTHUTE Ha CBOE€ YCMOTPEHHUE.

Keiic Ne 8. CocTaBineHre apXUBHbBIX CIPABOK U BBIMHUCOK IO 3aMPOCY

TpynoBass (yHkius: BeigaeT B COOTBETCTBUM C TIOCTYMAIOIIMMH  3allPOCAMHU
apXWBHBIC KOIIMH U JIOKYMEHTHI, COCTABIIIET HEOOXOUMBIEC CIIPAaBKM Ha OCHOBE CBEJICHUM,
UMCIOITUXCS B JOKYMEHTaX apXuBa, IMOArOTABIMBACT JaHHBIE JUII COCTaBJICHUS
OTUYETHOCTH O paboTe apXuBa.

Tpynosoe nerictere: CocTaBiIsieT ApXUBHbIE CIPABKU U BBIMUCKH IO 3aMIPOCy

TunoBoe 3ananue: [loaroroBbTe apxXuBHYIO CHpaBKy O ToM, uTo CHHUIBIHA
pabotana B OO0 «BocTok» B JOJDKHOCTHU IJIaBHOTO OyxranTepa B nepuoj ¢ 1 mapra 2010
no 1 centsops 2012 1. (¢ yuerom TpebGoBanuii Ilpukaza MunkyneTypsl Poccuu ot
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31.03.2015 N 526 "OO yTBepxJAeHUHU MPaBWJI OPTaHU3AIMN XPAHCHHS, KOMIUICKTOBAHUSI,
ydyeTa W HCHOJb30BaHUS JTOKyMeHTOB ApxuBHOro ¢ouna Poccuiickoit ®enepanuu u
IPYTUX apXUBHBIX JOKYMEHTOB B OpraHax roCyJAapCTBEHHOW BJIACTH, OPraHAX MECTHOIO
CaMOYIIPaBJICHUS U OpraHu3anusx")

VY cnoBHS BBINOJHEHUS 3a/1aHUS

1. Mecto (BpeMsi) BBITTOJTHEHHS 3a7aHus — pabodee MeCTO apXuBapuyca

2. MakcumanbHO€E BpeMs BBINOJHEHUS 3a1aHus: 10 MuH.

3. BBl MOXeTe BOCITOJIB30BATHCS: PA0OYMM MECTOM apXUBapHyca; KOMITBIOTEPOM (C
MoJIHBIM makeToM mnporpamMm Microsoft m  OpenOffice), temedponom, mnpuHTEpPOM,
cpeacTBaMu novcka B IHTepHeTe.

Metoauyeckue peKOMEH AU 110 BBIMOJTHEHUIO 33/1aHUS

Hauatp oTBeT cnenyet ¢ uzyuenus [Ipukaza MunkynsTypsl Poccun ot 31.03.2015
N 526 "OO6 yTBepkICHHM TMpaBUJ OpraHU3aIlMM XPAHEHHS, KOMIUICKTOBAHUS, ydeTa U
UCIIOJIb30BaHUSl JIOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanum u apyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TrOCyJAapCTBEHHOW BJIACTH, OpPraHax MECTHOTO
camoymnpasiieHuss u opranuzauusax”. Kakue TpeOoBaHUsS NPEIBABISAIOTCS K apXUBHBIM
cupaBkam? Jlanee He0OOXOAMMO 3alMOJHUTh APXUBHYIO COpaBKy 1o  ¢opme,
npencraBiaeHHou B [Ipunoxxenun.

Keiic Ne 9. [Ipumenenue B paboTe COBPEMEHHbBIX TEXHUYECKUX CPECTB

Tpynosas dyukius: [IppuHuMaer He0oOXOAMMBIE MEPHI 110 UCIIOIL30BAaHUIO B padoTe
COBPEMEHHBIX TEXHUYECKHUX CPEICTB.

Tpynosoe nerictue: [IpuMensier B paboTe COBpEMEHHbIE TEXHUYECKUE CPEICTRA.

Tumnosoe 3ananue:

Bam HeoOxoaummo o0opynoBaTh HEOONBIIOW apXuB JJII XPAaHEHUS JOKYMEHTOB
Bamielt opranmzanuu  Twiomanasio 50 kB.M. CocTaBbTe TmepedeHb HE0OXOAMMO
TEXHUYECKOTO 000py/IOBaHUSA (KOMIBIOTEp, MPUHTEP, CKaHEP, KOHIUIIMOHEp M TIp.),
IporpaMMHOr0 oOecreueHruss M CMEThl Ha €ero TOKYyNKy. PeanbHble II€HBI MOXHO
nocMoTpeTh Ha SAunekcMapkere. CocTaBbTE CMETY.

VY cnoBus BHIMOJHEHUS 3a/IaHUS

1. MecTo (Bpemsi) BBITIOJIHEHUS 3a/IaHUsT — paboyee MeCTO apXuBapuyca

2. MakcumanbHO€E BpeMs BBINOJHEHUS 3a1aHus: 30 MUH.

3. Bbl MOXeTe BOCHOJIb30BAThCS: pa00OYMM MECTOM apXUBapUyca; KOMIIBIOTEPOM (C
NOJIHBIM TakeToM mporpamMMm Microsoft u  OpenOffice), TenepoHom, mTpUHTEPOM,
cpeacTBaMu noucka B IHTepHeTe.
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HrTorosasi KOHTpoOJIbHAS padoTa

1. «VcTopuuecku CIIOKUBIIASCSA U TIOCTOSIHHO MOTOIHSIOIIASCS COBOKYITHOCTh aPXUBHBIX
JOKYMEHTOB, OTpaKarolasi MaTepUalbHYI0O U JTYXOBHYIO >KHU3Hb OOIECTBA, MMEIOIINX
HCTOPUYECKOE, HAy4YHOE, COLHMAIbHO-dKOHOMUYECKOE, IOJUTUYECKOE U KyJIbTYpPHOE
3HaY€HHUE, SBIIOMIMXCS HEOThEMJIEMOW YacThl0 MCTOPUKO-KYJIBTYPHOTO HACIIEIus
HaponioB Poccuiickoii ®denepanuu, OTHOCAIMXCS K HHPOPMALMOHHBIM pecypcaMm U
MOJITICKAIUX MOCTOSHHOMY XPaHEHHUIO» — Ha3bIBACTCA:

a) ApxuBHbIM doHIOM PD

0) ®oH1I0M KYJBTYpPHOTO HACIEIUs

B) @pXUBHBIM XPAHUJIUILEM

') apXUBOM

2. BockoBbie Bauku ((hOHOBAJIMKM), TPaMIJIACTUHKH, OPUTHHAJIBI U KOIUM MarHUTHBIC
JIEHTBI, KOMITAKT-KACCEThI; JJa3€PHbIC KOMITAKT-IUCKH SBIISIOTCS

ayTMOBU3YyaJIbHBIMU JOKYMEHTaMHU

a) GOHOOKYMEHTAMHU

0) poToTOKYMEHTaMU

B) TEKCTOBBIMHU JOKYMEHTaMHU

3. TloHATHSA «apXWUBHOE JETI0», «APXUBHBIM JTOKYMEHT», <JIOKYMEHT IO JHUYHOMY
cocTaBy», «I0KyMeHT ApxuBHoro ¢onma Poccuiickoit dDeneparum», «oco00 IEHHBIN
JTOKYMEHT», «YHUKAJIbHBIA JJOKYMEHT), «apXUBHBIN (DOHI» JaHbI B:

B 3akoHe PD «O06 aBTOpCcKOM mpaBe u cMeKHBIX MpaBax» oT 09.07.93 Ne 5351-1 (pen. ot
19.07.95);

a) ®enepanbHoM 3akoHe «O0 mHoOpMmaluu, nHGOPMATU3ANMK U 3aIIUTE UHHOPMAIIHID)
oT 20.02.95 Ne 24-®3 (pexn. ot 10.01.2003);

0) 3akone P® «O rocynapcteennoit TaitHe» ot 21.07.93 Ne 5485-1 (pex. ot 30.06.2003);
B) ®enepanbHoM 3akoHe oT 22.10.2004 Ne 125-®-3 «O0 apxuBHOM jaene B Poccuiickoi
denepann

4. ApxXuBHBII QOH — 3TO... YKaKUTE BEPHBIA OTBET.

a) COBOKYIHOCTb apXMBHBIX JIOKYMEHTOB, UCTOPHUYECKUX W/WIM JIOTUYECKHU CBA3AHHBIX
MEXy COOO0M;

0) yCTaHOBJIEHHBIH JIJIsl apXHBa COCTaB JTOKYMEHTOB, MOIJICKAITNX XPAHEHUIO

B) pacmpe/ieleHle JOKYMEHTOB 110 apXUBHBIM (DOHAAM U apXUBHBIM KOJUICKIUSM

I') CHEUaIbHO 000PYI0BAaHHOE TOMEILEHHUE JIJIsl XPaHEHUSI apXUBHBIX JOKYMEHTOB

5. C10BO «apXuB» BIIEPBBIC MOSIBUIIOCH B CUCTEME:

a) IPUKa3HOTO JEIONPOU3BOACTBA

0) KOJUJIEIKCKOTO JICTIOTPOU3BOJICTBA

B) MUHHCTEPCKOTO JISJTOTPOU3BOICTBA

I') IeJI0npoun3BoJicTBa nepuoaa Jpesueit 1 MockoBckoit Pycu

6. B kakoM Beke MosiBUIIach MepBbie OyMaKHbIE MEJIHHUIIB B Poccuu.
a) B XVI B.
0) B XVII B.
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B) B XIV B.
r) B XIII B.

/. ®opMa JAOKYMEHTa, NpeAcTaBisgronias co0oil JucT Oymarv, MNeperieTeHHbId |
CJIIOKEHHBIM BJBOE, HCIOJIb30BABIIASCS B NEPUOJ HNPUKA3HOTO M  KOJUIEKCKOTO
JENOMPOU3BOACTBA ITO. ..

a) TeTpalib

0) crosbern

B) )KypHal

') CBUTOK

8. Konnernu Ob1TH CO3/1aHBI B3aMEH MPUKA30B B:
a) 1717-1718 rr.
6) 1711-1712 rr.
B) 1700-1701 rr.
r) 1689-1690 1T.

9. B XV B. NOABWINCH LIEHTPAIBHBIE OPTaHbl TOCYIAapCTBEHHOW BIIACTH, COUYETAIOIIHE
3aKOHOJIaTEIbHBIE, UCIIOJHUTEIbHBIE, CyaeOHbIe pyHKIMKU. HazoBuTe nx:

a) IPUKa3bI

0) coBeThI

B) YKa3bl

r) Ayma

10. VYkaxure BUI JTOKYMEHTa, KOTOPBI HE OTHOCHUTCS K CHCTEME MPUKa3HOTO
JeJIONPON3BOCTBA:

a) TpaMOThI

0) *KypHamn

B) IPUTOBOP

) 4enoOuTHAas

11. Cronbuoas opma 1eT0MPOU3BOJCTBA OblJIa OTMEHEHA?
a) Ilerpowm |
0) Exarepunoii ||

B) UBanom IV
r) Anekcanapom |

12. Kakoil JOKYMEHT HE SBIACTCA JOKYMEHTOM T[EpHUoJa MHUHHUCTEPCKOTO
JeJIONPON3BOCTBA:

a) manudect

0) uupKyISp

B) IIpEUCaHNE

I') 4eIo0uTHas

13. Kakoiif TOKyMEHT He SIBJISI€TCS JOKYMEHTOM IMepPHO/ia MPUKA3HOTO JEIONPON3BOACTBA:
a) ykas
0) >xaJloBaHHAs TpamMoTa
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B) OTIIHCKA
r) MmaHudect

14. Joxymentel o pestenbHocTH ['K «baHK pa3BUTHS W BHEIIHEIKOHOMUYECKOH
nesitenbHOCTH», 3A0 «bank pesepBHble prHaHCH U HHBeCTHIMN», OAO «POCKOHTpaKT,
PAO «I"azmpom», 3A0 «OkcnoueHtp», OAO «CI'-TpaHc» XpaHATCS B ...

a) Poccuiickom rocyJapCTBEHHOM apXUBE YIKOHOMUKHU

0) N'ocynapctBenHom apxuBe Poccuiickoit denepanuu

B) PoccuiickoM rocy1apcTBEHHOM apXHBE APEBHUX aKTOB

r) PoccuiickoMm rocyaapcTBeHHOM apXxuBe (POHOJOKYMEHTOB

15. ®oHbI TBOPUECKUX OpraHU3ALMI TaKUX, KaK KHHOCTYIUU, T€ATPhl, HUPKHU, aHCAMOJIH,
XOpBI U OPKECTPBI, MY3€H, IIOCTOSHHBIE NIEPEIBUKHBIC BBICTABKH, a TAKXKE U3/1aTEIbCTBA U
pEeAaKLUNU KYPHAJIOB U ra3eT XPaHATCS B...

PocculickoM rocyjapcTBEHHOM apXUBE COLMAIBHO-TIOJINTUYECKON UCTOPUHN

PoccniickoM rocy1apcTBEHHOM UCTOPUYECKOM apXHUBE

PoccuniickoM rocy1apcTBeHHOM UCTOpUYECKOM apxuBa JlanpHero Boctoka

PoccniickoM rocy1apcTBEHHOM apXHMBE JIUTEPATYPBI U UCKYCCTBA

16. B Hacrosimee Bpemsi B ceTb DeiepanbHBIX apXUBOB BXOIUT:
a) 14 apxuBoB
0) 13 apxuBoB
B) 16 apxuBOB
r) 15 apxuBoB

17. K yactHOM cOOCTBEHHOCTU OTHOCSITCSI QpXUBHBIE JOKYMEHTHI:

1) OpraHu3alnui, JedCcTBYIOIMX Ha Tepputopuun Poccuiickoit denepanuu u He
SBJISIFOIITUXCS TOCYIAPCTBEHHBIMU WJIM MYHHUITUTIATLHBIMH, B TOM YHCJI€ O0IIECTBEHHBIX
00bEeIMHEHUH CO JHS UX PETUCTPALIUU B COOTBETCTBUU

C 3aK0oHOAaTeNbCTBOM Poccuiickoit Denepaiiny 006 0OLIECTBEHHBIX U PETUTHO3HBIX
00bEIMHEHUH TIOCIIE OTAENEHUS LEPKBU OT TOCYAapCTBa (fanee — Herocy1apCTBEHHbIE
OpraHu3alliK) a TaKXKe CO3JaHHbIe IPAKIaHAMU MUJIU 3aKOHHO IPHUOOPETEHHBIE MU

€) OTHECEHHBIE K (efiepalibHON COOCTBEHHOCTH (heepalibHbIMU 3aKOHAMU

) OBIBIIMX HEMPUATEIBCKUX TOCYAApCTB, epemenieHHbie B Coro3 CCP B pesynbraTe
BTopoit MupoBOM BOMHBI M HAXOIAIIUECS

Ha tepputopun Poccuiickont @enepannu, €CiM HHOE HE TPELYCMOTPEHO
3aKOHOIATENbCTBOM Poccuiickon denepanuu 0 NEPEMEMIEHHBIX KYJIBTYPHBIX HIEHHOCTSX
3) OpraHOB MECTHOT'O CaMOYMIPaBJIEHUS U MYHHUIIMTIAJIbHBIX OpraHu3alui

18. MyHununansHoOe YUpekIeHue «AamaeBCKuii TOPOJACKON apXuBy» SIBISETCS
a) GenepaabHBIM apXUBOM

0) MYHHUITUTIAJILHBIM apXUBOM

B) BEJJTOMCTBEHHBIM apXUBOM

I') CpeaH BBIIIEHA3BAHHOTO HET HU OJTHOTO MPABWIJIBHOTO OTBETA
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19. MynunmnaibHoe OIO/DKETHOE YUpEeKICHHE «YTpaBicHue apxuBaMu AcOECTOBCKOTO
TOPOJICKOTO OKPYTay SBJISCTCA. . .

a) ¢enepaabHBIM ApXUBOM

0) MyHHIIMITAJIGHBIM apXHUBOM

B) BEJIOMCTBEHHBIM apXHBOM

I') CPEeIIN BBIIICHA3BAHHOTO HET HU OJTHOTO IMPAaBUILHOTO OTBETA

20. HenTpanbHblil apxuB MuHuCTEpCTBa 00OPOHBI SBISETCS. . .
a) GenepaabHBIM ApXUBOM

0) MYHHITUTIAJILHBIM apXHUBOM

B) BEJIOMCTBEHHBIM apXHUBOM

T') CPelly BBIIICHA3BAHHOTO HET HU OJIHOTO MPABUILHOTO OTBETA

21. Otgen apxuBOB YmpaBieHus naenamu MuHuctepctBa myTted cooOuieHus Poccun
ABJISIETCSL. . .

a) dbenepaibHbIM apXUBOM

0) MyHULIMIIAJLHBIM apXHUBOM

B) BEIOMCTBEHHBIM apXHUBOM

I') CpeAH BBIILIEHA3BAHHOTO HET HU OJJHOTO MPABUIBHOTO OTBETA

22. ApXMBHBIN OTJEN aAMUHUCTPAIH TypUHCKOTO TOPOACKOTO OKPYTa SIBISIETCS
a) (penepasbHBIM ApXUBOM

0) MyHMIIMTIAJIGHBIM apXHUBOM

B) BEIOMCTBEHHBIM apXHBOM

23. ApXUB XpaHUT JOKYMEHTbI BBICIIMX OPTaHOB BJIACTU M OPraHOB I'OCYIapCTBEHHOI'O
ynpasieauss CCCP ¢ Oxrta0prsckoit peBomonuu 10 1991 r., kpoMme Tex TOKYMEHTOB,
KOTOpBIE XpaHSTCS B CHELHATM3UPOBAHHBIX T'OCYNApCTBEHHBIX apXuBax (erepasbHOro
ypoBHs (Takux kak PI’AD, PI’AJI, PI'BA, PTABM®) u BeJOMCTBEHHBIX apXHBax, TAKUX
KaK apxuBbl MUHHCTEPCTBA MHOCTPAHHBIX Jie], MunucrepctBa 00opoHsl, denepanbHon
ciyx0bl Oe3omacHocTU. OH Takke BKIIOYAET (DOHABI JOPEBOJIIOIMOHHBIX BBICHIUX U
LEHTPAIBHBIX TOCYJApCTBEHHBIX YUYPEXKIACHUN IOJIUTUYECKOTO PO3BICKA M CHICKA,
CyZ1e0HO-CIIEJICTBEHHBIX U KapaTelbHbIX yupexaeHuil Poccuiickoit umnepun, GoHIBI 10
uctopuu LlapctBa [lonbckoro, a Takxe (GOHABI YUPEKICHUNA U opraHu3ainii BpemenHoro
npaBuTenbcTBa 1917 roma. ApxuB nMeeT Ha XpaHEeHUU (HOHABI JIMUHOTO TTPOUCXOXKICHHUS
KPYIHEWIIUX TOJUTHYECKHMX M OOIIECTBEHHBIX JEATENed TOCyNapCcTBa, pPa3IMYHBIX
MOJIMTUYECKUX MapTHil, CYIIECTBOBABIIMX HakaHyHe OKTIOpbCKON  PEBOJIOLNH,
npo(cor030B U OOIIECTBEHHBIX OpraHu3aluid Kak [0-, TaK U MOCIEPEBOJIIOLHNOHHOTO
repuoja.

a) Poccuiickuii rocy/1apCTBEHHBII BOEHHBIN apXHUB

0) Poccuiickuii Tocy1apCTBEHHBIN apXUB YKOHOMUKH

B) ['ocynapctBennbiit apxus Poccuiickoit deneparmn

r) Poccuiickuii rocy1apCcTBEHHBIN apXUB JIPEBHUX aKTOB

24. ®onpl 3aKOHOAATEIbHBIX OpraHoB BiacTu — ['ocymapcrBernnoro Cosera (1810-1917)
U €ro JenapTamMeHTOB, [ JTaBHOro KOMHUTETa MO KpecThiHCKoMY neny (1858—1861) u
IPYrUX KOMHTETOB, BEJABIIMX IMOATOTOBKOM M MPEABAPUTENBHBIM PACCMOTPEHUEM
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IPOEKTOB 3aKOHOB, MOJIOKEHUN U Jp. TOCYAApPCTBEHHBIX aKTOB, a TakxKe (OHJ MEPBOTO B
Poccun BBIOOPHOTO 3aKOHOIATENbHOIO opraHa — I'ocymapcrBennoit Jymer (1905-1917)
XPaHSTCH B....

a) Pocciickom rocy1apCTBEHHOM UCTOPUYECKOM apXHBE

0) N'ocynapctBenHom apxuBe Poccuiickoit denepanuu

B) PoccuiickoM rocy1apcTBEHHOM apXHBE APEBHUX aKTOB

r) Poccuiickom rocyaapcTBEHHOM apXUBE€ BOEHHO-MOPCKOTo (hyioTa

25. @OHIBI TOYTH BCEX MUHHCTEPCTB W TJIABHBIX YIPABJICHWNA, IEHCTBOBABIINX Ha
tepputopun Poccurickorn umnepur B XIX — Hau. XX BB.. BHYTPEHHHUX €], FOCTHUIIUH,
(MHAHCOB, TOPIrOBJIM W MPOMBIIUICHHOCTH, 3€MIICJENHs, MyTed COOOUIECHUs, MOUYT U
TenerpadoB, HApOJHOTO MPOCBEIICHUS, UMIIEPATOPCKOTO JBOPA M CO3JAaHHBIX MPU HUX
JUISL PELICHUS OTAEIBbHBIX BOIPOCOB KOMUCCUM U KOMUTETOB XPaHSITCS B...

a) Poccuiickom rocyJapCTBEHHOM HCTOPUYECKOM apXHUBE

0) I'ocynmapcrBennom apxuBe Poccuiickoit deneparuu

B) PoccuiickoM rocyjapcTBEeHHOM apXHBE APEBHUX aKTOB

r) PoccuiickoM rocy1apcTBEHHOM apXuBe (POHOJOKYMEHTOB

26. ApXWB XpaHHT JOKYMEHTHI BOEHHO-MOpckoro ¢mota Poccum (xonmernr XVIIB. —
1940 r.). DTN JOKYMEHTHI OTIOXKWINCHh B (DOHIAX YUPEKACHUN IIEHTPAIBHOTO alapara
YIpaBJI€HUS] BOCHHO-MOPCKUM (JIOTOM, yOpaBieHH (IOTOB W (IOTUIUH, BOEHHO-
MOPCKUX Y4Y€OHBIX 3aBEJCHUM M HAay4YHO-UCCIIEJOBATEIbCKUX YUPEKICHUH, BOEHHBIX
HOPTOB, CYIOCTPOUTENBHBIX M APYTUX HPEINPUITHHA, TUApOrpadUUYecKUX U HAyUHBIX
AKCIICIUIINNA, a TakKe B JMYHBIX (DOHIAX BBIJAIOIIMXCS MOpEIUIaBaTelel U JAesTelen
BOEHHO-MOPCKOTO (hIoTa.

a) Poccuiickuii rocy1apCTBEHHBIN BOEHHBIN apXHUB

0) Poccuiickuii rocy1apCTBEHHBIN apXUB BOGHHO-MOPCKOTO (ioTa

B) ['ocynapctBennsiit apxuB Poccuiickoit deneparu

r) Poccuiickuii rocy1apCTBEHHBIN apXUB JIPEBHUX aKTOB

27. lleHHEHTITY O 9acTh MaTEpHUAJIOB apXHUBa COCTABIISACT KOJUICKITUS IPEBHEHIITNX aKTOBBIX
MaMSATHUKOB ['0CyJapCTBEHHOIO APEBIEXPAHWINIIA XapTU U pykonucend. OHa BKITIOYAET
oko0110 400 exn. Xp. ¥ COCTOUT U3 OCTATKOB apXUBOB BEIUKHUX U YIACIbHBIX KHS3€W, ApXUBOB
Benukoro Hosropoga u IIckoBa, MOCKOBCKOTO BEJIMKOKHSI)KECKOTO M TaK HA3bIBAEMOTO
[Hapckoro apxmBa XVI B. Hambosiee paHHUM JOKYMEHTOM S5TON KOJUICKITUH SIBIISICTCS
noroBopHas rpamora Bemmkoro HoBropoma ¢ BEJIMKHM KHS3€M TBEPCKUM U
BraguMupckuM fpociaBoM SfpocnaBuuem 1264 r. I[lomuMo yXOBHBIX, JOTOBOPHBIX U
OPYTUX AaKTOB 3/I€Ch HAXOIATCSA CHUCKHA 3aKOHOJATENbHBIX NMaMsATHUKOB XI-XVII BB.:
Pycckoit ITlpaBapl, CyneOnuka 1497 r. MBana IIl (eguHCTBEHHBIN W3BECTHBIM HayKe
ciucok), CyneOnumka HWBana IV 1550T., a Taxke mnommuHHBIN cToibenr CoOopHOTO
ynoxeHnus 1649 r.

a) Poccuiickuii rocy1apCTBEHHBIM BOCHHO-UCTOPUUECKUN apXUB

0) Poccuiickuii rocy1apCTBEHHBIM apXUB SKOHOMUKH

B) ['ocynapcTBeHHsIi apxuB Poccutickoit denepanuum

r) Poccuiickuii rocy1apCTBEHHBIN apXUB JIPEBHUX aKTOB
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28. COOpHUKHU JOKYMEHTOB, COBMECTHO C apXMBHBIMU yupexxaeHusmMu JlanpHero BocToka
«ITo6ena Coetckoii Biactu Ha CeBepHoMm Caxamune (1917-1925 rr.), «bnarosemieHcky -
100 ner», «boprba pabodero kiacca 3a BOCCTAaHOBIEHHE MPOMBIIUIEHHOCTH JlanbHEro
Bocrtoka», «Pasrpom wuHTepBeHTOB u OenorBappeiiiies Ha JlameHeM Boctoke,
«lanbpeBkom», «KymnpTypHoe cTpoutensctBO Ha JlanbHem Bocrtoke» wu  mp.
MTOATOTOBJIEHBI APXUBOM:

a) PoccuiickuM rocyaapCTBEHHbIM apXHUBOM COLUAIBHO-MIOJUTUYECKON HCTOPUU

0) Poccuiickum rocyjapcTBEHHBIM HCTOPUYECKUM apXUBOM

B) Pocculickuii rocyiapcTBeHHbIN HcTopruieckuil apxuB JlanmeHero Boctoka

r) Poccuiickum rocy1apcTBEHHBIM BOEHHBIM apXHBOM

29. K caMbiM paHHUM (DOTOJAOKYMEHTAM, XPAHSIIUMCS B apXUBE, OTHOCATCS CEMEUHbIE
¢doroansOombl nMnepaTopa Anekcanapa Il (1855-1856 rr.), oauH U3 KOTOPBIX BKIIIOYCH B
['ocynapcTBeHHBIN peecTp YHUKAIBHBIX TOKYMEHTOB AD P®; poroanbdbom «CeBacTonosib
B 1855-1856 rr.», M3MaHHBIA B KOHIE IPOILIOro Beka. B HeM coOpanbl 25 peaualmmx
cHuMKOB niepuona Kpeimckon BoiHbL. Ko BTOpor monoBuHe XIX Beka oTHOCATCA U
dotorpaduu u3 anrbomMoB ¢ Bugamu Tudmuca (1856r.) m MockBel (1876 1.).
®oToATLOOM O CTPOUTENILCTBE MOCTa yepe3 peky Oky (1863 r.). mupoko mpeacTaBicHa B
dotorpadusix poccuiickas apmusi (HaumHas ¢ 1863 1.) u daor (c 1888 r.): cHUMKH
BOEHHBIX CMOTPOB, MapajaoB, y4eHWil. BeIT apmuu, Buabsl kopabneil bantuiickoro,
UepHomopckoro u TuxookeaHCKOTo (IJIOTOB, a Takxke cOObITUS Pyccko-simoHCKOW u
[TepBoit MmupoBoit BoiiH. IMeeTcss koMIuieKe (OTOIOKYMEHTOB O KM3HU UMIIEPATOPCKOTO
nBopa (TmaBHBIM  oOpa3oMm, wu3 coOpanus Qupmbl npugBopHoro (Qororpada
K.E. dbon I'an 1 Ko): moptpersl U (POTOCHUMKH POCCHUHCKUX HMIIEPATOPOB, UX CEMEH,
POJICTBEHHUKOB U TNPUOIMKEHHBIX, TOCYJAPCTBEHHBIX U OOIIECTBEHHBIX JESATENCH.
OpuruHanbHble CTEKJISIHHBIE HETaTUBBI — IMOPTPETHI AaKTEPOB HMMIIEPATOPCKUX TEATPOB
1897-1899rr. B 2002 r. Ha TOCYZapCTBEHHOE XpPAaHEHHUE TMOCTYNMWIN U3 YaCTHBIX
KOJUICKITUH 4 MOSICHBIX MYXCKUX TIopTpeTa Hadana 1850-b1X ro/10B (HarepoTuribl).

a) Poccuiickuii rocy1apCTBEHHBI UCTOPUYECKHUI apXUB KUHO(OTOIOKYMEHTOB

0) I'ocynapctBennom apxuBe Poccuiickoit deneparuu

B) PoccuiickoM rocy1apCTBEHHOM apXHMBE IPEBHUX aKTOB

r) Poccuiickom rocyaapcTBEHHOM apXuBE BOEHHO-MOPCKOTO (yioTa

30. Hokymentsl ApxuBHoro gonna Poccuiickoii @eaepannu B 3aKOHOAATEIIBHO
ONPENEIICHHOM MOPAJIKE XPAHITCSA: IIOCTOSHHO B. ..

a) (penepanbHBIX TOCYIaPCTBEHHBIX apXHUBax

0) rocymapcTBEHHBIX apxuBax cyobekToB Poccuiickoit deneparuu, MyHUIIMITATBHBIX
apxuBax

B) (peiepanbHbBIX U APYTUX TOCYJAPCTBEHHBIX

¥ MYHULIMTNAJIBHBIX OMOIMOTEKaX U My3esiX

I') BCE HA3BaHHBIE OTBETHI BEPHBI

31. Ilopsimok BBO3a M BBIBO3a APXUBHBIX JIOKYMEHTOB W HX KOMNHUHA 3a MpeAelibl
Poccuiickon denepannu OnpeneieH:

a) B 3akoHe P®D «O6 aBTOpcKOM mpaBe U cMeXHBIX TpaBax» oT 09.07.93 Ne 5351-1 (pen.
ot 19.07.95)
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0) denepanbHoM 3akoHe «O0 mHbOpManuu, HHGOPMATU3AIMUA U 3alUTe WHPOpMAITUNY
oT 20.02.95 Ne 24-®3 (pex. ot 10.01.2003)

B) 3akoHe P® «O rocyapCTBEHHO TaiiHE»

o1 21.07.93 Ne 5485-1 (pen. ot 30.06.2003);

r) ®enepabHoM 3akoHE OT 22.10.2004 Ne 125-D-3 «O06 apxuBHOM aeine B Poccuiickoit
Denepanum»

32. Cpoku BpEMEHHOT0 XpaHeHUs JOKyMeHTOB ApxuBHOro ¢ponna Poccuiickoi
®denepannu 10 UX NEpeavu Ha MOCTOSHHOE XPAHEHUE ONPE/IEIICHBI:

a) B 3akone P® «O6 aBTOopckoM mpaBe U cMexHbIX mpaBax» oT 09.07.93 Ne 5351-1 (pen.
ot 19.07.95)

0) ®enepasnibHOM 3akoHe «O0 nHbOpMaIKM, UHPOPMATH3ZAIUH U 3aITUTE HHPOPMALIUI)
ot 20.02.95 Ne 24-®3 (pen. ot 10.01.2003)

B) 3akoHe PD «O rocymgapcTBeHHON TaliHE»

ot 21.07.93 Ne 5485-1 (pen. ot 30.06.2003)

r) ®enepanbrom 3akone oT 22.10.2004 Ne 125-D-3 «O06 apxuBHOM jene B Poccuiickoit
denepanum»

33. Ilopsimok mocTyma K TOCyIapCTBEHHOM TailfHE OIpEIeIeH:

a) B 3akoHe P «O0 aBTOpcKkoM IpaBe U CMEKHBIX MTpaBax» oT 09.07.93 Ne 5351-1 (pen.
ot 19.07.95)

0) ®enepasibHOM 3akoHe «O0 uHbOpMaIK, HHPOPMATUZAIUHU U 3AITUTE HHPOPMAITUID)
oT 20.02.95 Ne 24-®3 (pexn. ot 10.01.2003)

B) 3akoHe PD «O rocynapcTBeHHON TaliHEe»

oT 21.07.93 Ne 5485-1 (pexn. ot 30.06.2003)

r) ®enepanibHoM 3akoHe oT 22.10.2004 No 125-D-3 «O6 apxuBHOM jeine B Poccutickoii
denepanum»

34. CoctaB ApxuBHoro ¢onma Poccutickoit @eaepanuu onpeaeseH B:

a) B 3akoHe P®D «O6 aBTOopckoM mpaBe u cMexHBIX TpaBax» oT 09.07.93 Ne 5351-1 (pen.
ot 19.07.95)

0) denepanbuoM 3akoHe «O0 nHpopManu, HHGOPMATU3AUU U 3aIUTE UHHOPMALIUI)
o1 20.02.95 Ne 24-®3 (pen. ot 10.01.2003)

B) 3akoHe PD «O rocymaapcTBeHHON TaliHE»

oT 21.07.93 Ne 5485-1 (pex. ot 30.06.2003)

r) ®enepanibHoM 3akoHe No 125-D-3 o1 22.10.2004 «O06 apxuBHOM nene B Poccutickoi
denepanum»

35. MuHnuctepcTBO KynbTyphl Poccuiickoit denepaiiii Ha OCHOBAaHWU U BO MCIOJIHEHUE
Koncturymmuu Poccuiickoit ®eneparuu, deaepaabHbIX KOHCTHTYIIMOHHBIX 3aKOHOB,
denepanbHbIX 3aK0HOB, akTOB lIpesmaenta Poccuiickoii denepanuu u [IpaBuTennpcTBa
Poccuiickonn ®enepanyu  CaMOCTOSTENBHO INPUHUMAET CIEAYIOIIME HOpPMaTUBHBIE
IIPABOBBIE AKThI:

NOPSIA0OK MCIOJIb30BAHUS APXMUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHUIMIIAIbHBIX
apxXuBax

a) TOPSAJOK TOCYAapCTBEHHOrO0 YyueTa JOKYMEHTOB ApxuBHOro ¢Gouaa Poccuiickoi
denepanuun
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0) nepeyHu TUIIOBBIX apXUBHBIX JIOKyMEHTOB
C YKa3aHHMEM CPOKOB UX XpaHEHUSs
I') BCE BbIIIICHA3BaHHbIE OTBETHI BEPHbI

36. Ha coBpemenHom stare PocapxuB — 310 abbpeBuarypa. ..
a) denepanbHOrO apXMBHOT'O areHTCTBA

0) @enepanbHON apXUBHOM CITYKObI

B) Komutera o genam apxusoB nipu I[IpaBurensctee PO

r) ['ocynapcTBEHHOM apXUBHOM CITy>KObI

37. PocapxuB HaxoIUTCA B YIIPaBJICHUM. . .

a) MunucrepcTBa KyiabTyphl Poccuiickoit deaeparuu

6) MunucrtepcTBa 3paBooxpanenusi Poccutickoit @eaepanuu

B) MuHuctepcTBO 00pa3zoBanus U Hayku Poccutickoit @enepanmu
r) MunucrepctBo cnopra Poccuiickoit @enepanuu

38. Bcecoro3Hblil HaydYHO-UCCIIEIOBATESILCKU HHCTUTYT JOKYMEHTOBEICHHS M apXHUBHOTO
Jienna OBLI CO3JIaH B:

a) 1966 r.

0)1970r.

B) 1956 T.

r) 1946 .

39. Kakue 10KyMeHTBI HE OTHOCSITCSI K rocyqapcTBeHHOM yactu AD PO:

a) TOKyMEHTaJIbHbIE MaTepPUaIbl TOCYAAPCTBEHHBIX HHCTUTYTOB (YUPEKICHUIA,
OpraHu3alNii, TPEANPUATUN U JP.), AEUCTBYIOIINX

WJIY ICUCTBOBABIINUX HA TEPPUTOpHUHN Poccum Ha MPOTKEHUN BCEU €€ UCTOPUU, & TAKKE
YUPEKIECHUN PEIIMTHO3HBIX KOHIIECCUI

710 MOMEHTA OT/ICJICHHS IIEPKBHU OT rOCyAapCTBa

0) TOKyMEHTaJIbHbIE MaTEepUaJIbl TOCYAAPCTBEHHBIX YUPEKICHUN, BOMHCKUX YacTeH,
HaXOAUBIIUXCA U (MJIM) HAXOAIIUXCS 3a TpaHUIEH

B) IOKYMEHTaJIbHbIE MaTEpUaIbl OpraHu3aIuil

U IPEANPUATHN CMEIIaHHBIX (POPM COOCTBEHHOCTH, B YCTABHOM KamUTaje KOTOPHIX
uMeeTcs ipeodiagaroiasi 10515 rocy1apCTBEHHON COOCTBEHHOCTH

') JOKYMEHTBI OPraHOB CaMOYITPaBIICHUS

Y MyHULIMTATBHBIX OpraHU3aIuil.

40. OcHoBHbIMU 331auamMu DeiepaqbHOr0 apXUBHOTO areHTCTBA SBISIOTCA:

a) OKa3aHHe rOCyIapCTBEHHBIX YCIYT B 00JACTH apXUBHOIO JieJia

roCyJIapCTBEHHBIN y4eT TOKyMeHTOB ApxuBHoro ¢onna Poccutickoi

0) ®denepauuu, BeaeHHe [OCYyIapCTBEHHOrO peecTpa YHHUKaJIbHBIX JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit denepanmu

B) o0ecreyeHue COONIOACHUS TPAaBHJI XPAaHEHUs, KOMIUIEKTOBAHMS, Yy4eTa U
UCIIOJIb30BaHUsI ApXUBHBIX JOKYMEHTOB

I') BCE BBILLIEHA3BAHHOE
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41. K noMeleHnto apXxuBOXpaHWIUILA IPEBABISIOTCS CIEIyIOIINe TpeOOBaHUS:

a) TOMEILIEHUE HE JOJDKHO OBbITh BETXMM, JIEPEBSHHBIM, MOABAIbHBIM, YEpJAuHbIM, HE
OTAIIMBAEMbIM, JUIICHHBIM €CTECTBEHHON BEHTUJISLUN;

0) MOOIM30CTH OT APXMBHOTO MOMEIIEHHUS HE JOJKHO OBITH MOKAPOOIMACHBIX O0BEKTOB U
OpraHu3aliii, MNPUMEHSIOMINUX TOKAPOOMACHYI0 TEXHOJOTHIO, a TaKXe CIyx0
OOIIIECTBEHHOT'O ITUTAHMS;

B) MOOJIM30CTH OT apXHMBHBIX IMOMELIEHUN HE JOJHKHO OBITh MPOMBIIUIEHHBIX OOBEKTOB,
3arpsA3HSIOIUX BO3AYX arpeCCUBHBIMU I'a3aMU U MbLIBIO;

I') BCE BBIIIICHA3BAHHOE.

42. MyHULMNANbHBIE apXHWBBl (apXUBHBIE OTAENBI AJIMUHUCTpAIMil MYHUIUIATIbHBIX
o0pa3oBaHU) XpaHAT JOKyMEHTHl apxuBHOoro ¢ouaa Poccuiickoit deneparum,
00pa3oBaBIIKECs B IEITEIHOCTH

a) pallOHHBIX, TOPOACKHX, CEJIbCKUX U MOCEIKOBBIX COBETOB HApPOJHBIX AECIMYTaTOB, UX
UCIIOJIKOMOB, OTJEJIOB U YIPABICHWM; MNPEANPUATHN, YUYPEKACHUM, OpTraHU3aLHil
PaliOHHOTO U TOPOJICKOTO TTOTYUHEHUS, KOOTIEPATUBHBIX U OOIIIECTBEHHBIX OpraHU3aIuii;
0) peNTUruo3HbIX OOBEIMHEHUIN U OpraHu3aIui;

B) OONIECTBEHHBIX OpraHu3aluii M OpraHu3aluid ¢ MOMEHTa WX pErucTpanud B
COOTBETCTBUHU C 3aKOHOJATEJIHLCTBOM PO®
00 0OIIeCTBEHHBIX OOBEAUHEHUAX (B TOM 4HCIE€ MNPOPEeCcCUOHANBHBIX COHO30B,
0JIarOTBOPUTEIBHBIX U UHBIX (DOHIOB, MOIUTUYECKUX MAPTUNA U IBHXKCHUN);

r) ¢usmyeckux Uil (JOKYMEHTHI JIMYHOTO TMPOUCXOXKIACHUS, (aMUIbHBIE apXUBBI,
KOJUICKIIMH JIOKYMEHTOB).

43. ®donomokymeHntel 60—70-¢ rr. T'oCcymapCTBEHHOro JiOMa paJdOBCIIAHUS U
3ByKO3alUCH, [0OCyIapCTBEHHOTO KOMHUTETa IO TEJIEBUACHUIO U PaIUOBELIAHHIO,
Bceecoro3non ctyauu rpamsanucu Mennoaust XpaHsaTes B...

a) PoccuiickoMm rocygapcTBEHHOM UCTOPUYECKOM APXUBE

0) l'ocynapcrBennom apxuBe Poccuiickoii denepanuu

B) PoccuiickoM rocy1apcTBEHHOM apXMBE JPEBHUX aKTOB

r) Poccuiickom rocy1apcTBEHHOM apXuBe (POHOIOKYMEHTOB

44. Bpigaya JieJ1 BO BpEMEHHOE MO0JIb30BaHUE APYTUM OpraHU3aIUsiIM M0 UX MUChbMEHHOMY
3anpocy ohopMIISETCS:

a) aKTOM

0) cripaBKoOii

B) PUKA30M

T) 3asiBJICHUEM

45. Ilpu BIIaue €71 BO BPEMEHHOE MOJB30BaHUE KAXkI0€ JI€TI0 3aHOCUTCSI B!
a) KHUTY BbIJA4M JI€J1 U3 XPaHWIUILA

0) KHUTY yueTa JBHKCHUS TPYIOBBIX KHIKEK

B) )KypHAaJI perUCTpaliu oceTuTenen

I') )KypHaJI y4eTa HHCTPYKTaxa M0 TEXHUKE 0€30MaCHOCTH
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46. Bnanenen 1OKyMEHTOB, IEPEAABAEMBIX B COOCTBEHHOCTh IOCYJapCTBa, MOKET:

a) OCTaBUTb 3a COOOM MPaBO UCMOIb30BAHUS APXUBHBIX JIOKYMEHTOB Ha OIPEIECICHHbBIN
CPOK

0) 3aKpBITh 17151 UCTIOIB30BAHUS OTACNIbHbBIE TOKYMEHTHI Ha OMPE/IEIIEHHBIN CPOK

B) 3alPOCHUTDH Yy TOCYJAPCTBEHHOTO apXHBa KOMUHU OT/IEIbHBIX IOKYMEHTOB O€3BO3ME3THO
(mpu mepenade JOKYMEHTOB B JIap) WM 3a IJaTy (Mpu nepeaadye JOKYMEHTOB 3a
JEHEKHOE BO3HATPAXKICHUE)

') BCE BBIILICHA3BAHHOE

47. KowmmiektoBanue apxuBoB P®d 1nokyMeHTaMu YUpEKICHUN pa3iIUYHbIX (opM
cOOCTBEHHOCTH (B TOM UYHKCIIE JOKYMEHTAMH KOMMEPUECKUX OpraHu3allfii) Hauyaaoch:

a) ¢ 1990-x

6) ¢ 2000-x

B) ¢ 1980-x

r) c 1970-x

CpeoHuii ypogensv ClodicHOCMU

48. BoccTraHOBIICHHE TEPBOHAYAIBHBIX W OJHM3KUX K IEPBOHAYAILHOMY CBOWCTB H
BHEIIHUX TPU3HAKOB apXWBHOTO JIOKYMEHTA, IMOJBEPTrIICTOCS MOBPEKICHHUSIM WM
pa3pyIICHUIO0, HA3bIBACTCS:

a) CTapEHUEM apXHUBHOTO IOKYMEHTA;

0) pecTaBparueii apXuBHOTO JOKYMEHTA;

B) 0OECTICUeHHE COXPAHHOCTH apXHUBHOTO IOKYMEHTA;

') XpaHEHHEM apXHBHOTO JIOKyMEHTA.

3.2. TumoBble KOHTPOJIbHbIe 3aJaHUsl IS TPOMEXKYTOYHOH aTTecTaluM
00y4Jarmuxcs

TecTroBble 3agaHus N0 IK3aMEHY

1. Opranusanus ¥ HOpMATHBHO-NIPABOBbIC OCHOBBI APXMBHOI'0 /eJIa.

1.Bompoc: BHemiaHOBBIM mnpueM JOKYMEHTOB Ha XpaHEHHWE B TOCYNApCTBEHHBIN
apXuB BO3MOKEH (BbIOEpUTE HECKOJBKO MPABUIBHBIX OTBETOB)

a. MpY HAJIMYUKU CBOOOJHOI'O BPEMEHU Y paOOTHUKOB apXHBa

b. py BOBHUKHOBEHUHU YTPO3bl COXPAHHOCTU JOKYMEHTOB

C. IIPY JIMKBHUJIALIMHA OPTaHU3aALNH

d. mpu HanMYUK CBOOOIHOTO MOMEUICHHSI B TOCYAapCTBEHHOM apXHBe

2.Bompoc: Bce paboThl, cBs3aHHBIE C OTOOPOM, TOJITOTOBKOM U Tepenadei
JOKYMEHTOB Ha IIOCTOSSHHOE XpaHEHHE, B TOM YHUCJIE C HX YIOPSJAOYEHUEM H
TPAHCIIOPTUPOBKOM, BBIITOIHSIOTCS 34 CUET

a. CPEJICTB MECTHOT'O OrOKeTa

b. cpenctB denepaabHOTO OrOKETA

C. OpraHU3alry, EePEIAtoOIIEN TOKYMEHTHI

d. rocy1apcTBEHHOT O apXuBa

3.Bompoc:  JIokyMEeHTbl JMKBUAMPOBAHHOW HETOCYAAPCTBEHHOM OpraHu3aluu
NEePEJAOTCs B TOCYIaPCTBEHHBIN apXUB (BBIOEPUTE HECKOJIBKO MPAaBUIIBLHBIX OTBETOB)

a. KOHKYPCHBIM YIIPABIIIOIIUM

b. JIMKBUIATOPOM.
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C. PYKOBOAMTEIIEM JTUKBUAUPYEMOUN OpraHu3aluu

d. TUKBUIAIIMOHHON KOMUCCUEN

€. apXUBaPUYCOM JIMKBUIUPYEMOIN OpraHu3aluu

4.Bomnpoc: Eciu B apxuB niepenaeTcs JOKyMEHT C TUIECEHBIO, TO €0 HeOOXO0AMMO

a. YHUUTOXHUTb

b. MpoBecTH CAHUTAPHO-TUTHEHUYECKYIO 00Pa0OTKY

C. ClIeJaTh KOO

d. BepHyTh BIameIbIly

5.Bompoc: ManodhopmaTHbie 1e1a MOTYT OBITh POIIIUTHI

a. Ha JIBa MPOKoJIa

b. Ha yeTkIpe MpoKoJa

C. Ha OJIVH MPOKOJI

d. Ha Tpu npoxosa

6.Bompoc: Ilpu mepBoil mepegadye JAOKYMEHTOB B  TOCYJapCTBEHHBIN
(MyHUIIUTIAJIBHBIN ) apXUB MEepeaacTCs

a. JINCT-3aBEPUTEIIb

b. apxuBHas BBINKICKA

C. UICTOpUYECKas CIpaBKa

d. apxuBHas crpaBka

7.Bonpoc: Ilpuem-nepenaya JOKyMEHTOB OT OpraHU3allMii Ha XpaHEHHE B
roCyJIapCTBEHHBIN apxuB oopmIisieTcs

a. IOTOBOPOM KYTUIH-IIPOJIaKH apXUBHBIX JOKYMEHTOB

b. perieHuEM pyKOBOJIUTENS TOCYIapCTBEHHOTO apXUBa

C. IPOTOKOJIOM ITpUEMa-Mepeladyn apXUBHBIX IOKYMEHTOB HA XpaHEHUE

d. akTOM Mpuema-Tiepeiadyu apXUBHBIX JIOKYMEHTOB Ha XpaHEHHUE

8.Bompoc: Jlena BpemenHbIX (10 10 I€T BKIIOYUTEIHHO) CPOKOB XPaHEHUS

a. IEpeIatoTCsa B apXUB OpraHU3aluy Yepe3 TPU Tojla MOCIE OKOHYaHUs

b. B apxuB opraHu3alvy HE MepeaarTcs

C. IEpeatoTCs B apXUB OpraHU3aIiy Yepes3 ol Mociie OKOHYaHUS

d. mepenaroTCcsi B apXuB OpraHU3AIMKU Yepe3 MATh JIET MOCIe OKOHYAHUS

9.Bompoc: Tlpokypatypa Poccuiickoii denepanun 00si3aHa XpaHUTh JOKYMEHTBI
ApxuBHOro (poHJa B CBOEM BEJOMCTBEHHOM apXHBE HE MEHEE

a. S et

b. 10 ner

c. 20 et

d. 15 ner

10.Bonpoc: Cpok xpanenus "0 MUHOBaHHSI HAIOOHOCTH" HE MOXKET OBITh MEHEE

a. 1 rona.

b. 3 ner

c. 10 et

11.Bomnpoc: Cpok xpaHeHHs '"TOCTOSHHO" JIOKYMEHTOB B OpraHHM3allusX, HE
SIBJISIIOIIMXCST  MCTOYHHUKAMU  KOMIUICEKTOBAHUSI TOCYJAPCTBEHHBIX, MYHHUIUMAIBHBIX
apXMBOB, HE MOKET OBIThH

a. meHee 50 ner

b. menee 3 ner

c. meHee 10 rer.

d. menee 5 ner
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12.Bonpoc: Cpok XpaHeHHUsI 3aITUCEN aKTOB I'PaXKJAHCKOI'O COCTOSIHUSI COCTABIISET

a. 100 ner

b. 50 et

c. 75 ner

d. 25 ner

13.Bormpoc: Cpok xpaHeHHsI 3aMCe HOTApUAIbHBIX JEHCTBUI COCTABIISIET

a. 20 ner

b. 75 ner

c. 30 ner

d. 10 net

14.Bomipoc: XpaneHue T0KyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepanun
benepanbHBIMU OpraHaMHu MCTIOJHUTENBHONW BIACTH M OpPraHU3alUsIMU B TEUEHHE CPOKOB
U Ha YCIOBHSX, ONPEIEIICHHBIX COOTBETCTBYIOIIMMH JOTOBOpPAaMU MEXAY HUMHU H
YIOJHOMOYEHHBIM (heJIepalIbHbIM OPTraHOM HMCIOJHUTEIHLHOM BJIACTU B chepe apXUBHOTO
JieJa U JeIOPOU3BOICTBA — 3TO

a. IOTOBOPHOE XpaHEHHE

b. areHTCcKO€e XpaHeHue

C. JIETIO3UTAPHOE XPAHEHUE

d. TokyMeHTapHO€ XpaHECHUE

15.Bonpoc: HokymeHtsl ApxuBHoro ®onga PO noanexaTt XpaHEHUIO

a. 75 ner

b. 10 et

c. 50 ner

d. mocTOsTHHO

16.Bonpoc: Camast MHOTOYKCIIEHHAs CETh apXUBOB B PD — 310

Bri6epute ouH OTBET:

a. perUOHAJIbHBIE APXHUBBI

b. MyHUIIUITATTEHBIE APXUBBI

C. YaCTHBIC ApXHUBBI

d. penepasnibHbIC ApXUBBI

17.Bonpoc: CucremaTu4yeckoe MOMOJTHEHUE apXUBa JOKYMEHTaMU B COOTBETCTBUU
¢ ero npodusieM u AEHCTBYIOUIMM 3aKOHOAATEIBCTBOM — 3TO

a. KOMIUIEKTOBaHUE

b. bongooOpazoBaHue

C. IOKYMEHTOO0OPOT

d. apxuBHOE 11€710

18.Bomnpoc: JIokyMeHT, TOCIOBHO BOCIIPOU3BOISIINI TEKCT apXHUBHOTO JTOKYMEHTA,
3TO

Bri6epute ouH OTBET:

a. OIMKCh

b. apxuBHas cripaBKa

C. apXUBHAas BBINTHUCKA

d. komnus

19.Bomnpoc: 3anpoc B apXuB JI0JKEH OBITh 3apETUCTPUPOBAH

a. B TEUCHUE TpeX paboyuXx JIHEH ¢ MOMEHTA €ro MOCTYIUICHUS

b. B TeueHHne 0AHOro paboyero JHS ¢ MOMEHTA MOCTYIUICHHUS

C. HEMEJIEHHO 10 MOCTYIJICHUIO
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d. B TeueHue nsATH pabounx JHEH C MOMEHTA MOCTYTICHUS

20.Bompoc: M3 kakux pas[eiaoB COCTOMT HCTOpUYEcKass CHpaBKka K (DOHIBI
(BpIOEpPUTE HECKOJIBKO MPAaBUIIBHBIX OTBETOB)

a. uctopus GoHAa

b. XxapaKTepucTHKa JOKyMEHTOB (DOHI0B

C. OIJIABJICHUE

d. ucropust ponmoodpazoBarens

€. 3aKJIF0YEHUE

f. BBeieHHE

21.Bompoc: Onucu T0KyMEHTOB MOCTOSTHHOTO XPAHEHHS COCTABIISIOT

BriGepute ouH OTBET:

a. B JIBYX DK3eMILIIpax

b. B 0JTHOM 2K3eMILISIpe

C. B YETBIPEX AK3EMILISpax:

d. B Tpex sK3eMIuIsipax

22.Bonpoc: OCHOBHBIM (00s13aTENbHBIM) apXUBHBIM CIIPABOYHUKOM B apXHBE
OpraHU3alMH SIBISIETCS

a. KaTajaor

b. ucropuueckas crpaBka K GOHIY

C. OIUCH Je

d. ykazarenb

23.Bompoc:  OTBeT Ha TMOCTYNUBIIMH B apXWMB OpraHu3alldd  3ampoc
PEIOCTaBISAETCS

a. B TeueHue 30 1HeH co JHS ero perucTpalunu

b. B Teuenue 30 gHEH ¢ MOMEHTa PETUCTPALIUU

c. B TeueHue 20 1Hell ¢ MOMEHTa MOCTYIUIEHUS

d. B Teuenue 10 gHEN ¢ MOMEHTA MOCTYILJICHUS

24 Bompoc: Jlena MOCTOSSHHOTO M JOJTOBPEMEHHOro XpaHeHus (cBwime 10 mer),
BKJIFOYAsl JIOKYMEHTHI MO JIMYHOMY COCTaBy, IMEPEAAIOTCS B apXUB OPraHU3alid He
MO3/IHEE

BriGepuTe oquH OTBET:

a. 10 YCMOTPEHUIO CTPYKTYPHOTO MOAPaA3IeTICHUs

b. Tpex JieT nociie 3aBepIlieHUs UX B AEIOMPOU3BOICTBE.

C. YETBIPEX JIET

d. maru net

25.Bonpoc: [Ins  [TOKyMEHTOB TMOCTOSIHHOTO CpOKa XpaHEHWUsI HCIOJIb3YIOT
(BpIOCpUTE HECKOIHKO MPABUIBHBIX OTBETOB)

a. XpaHeHue KoMl Ha GyMaKHOW OCHOBE

b. XpaHEeHHE OPUTHHAJIOB B DJICKTPOHHBIX apXUBAX

C. XpaHEHHE OPUTHHAJIOB Ha OyMa)XXHOW OCHOBE

d. XxpaHeHHe KOomHii B 3JIEKTPOHHBIX apXHUBaxX

26.Bompoc: Eciu B €710 BMECTO MOJJIMHHUKA BKIIFOUEHA KOMHS JOKYMEHTA, TO OHA
00s3aTeNBHO JTOJIKHA OBITH

BriGepute ouH OTBET:

a. 3aBepeHa

b. 3armucana B nudpoBom Gopmarte

C. COZEPKaTh IPU( YTBEPHKACHUS
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d. mepemneuarana

27.Bonpoc: Kakoe yciaoBue SBIAETCS 00s3aTeNbHBIM TPU  OOBEIUHEHHUH
HECKOJIbKUX €1 B OJIHO?

Br16epute o1H OTBET:

a. aBTOPCTBO

b. comeprkanne JOKyMeHTa

C. JaTa COCTaBJICHUS JOKYMEHTa

d. coBmasieHue CpoKOB XpaHEHHsI TOKyMEHTOB

28.Bompoc: Korna naunHaetcs opmupoBanue aena?

Br16epuTe o11H OTBET:

a. nena (opMUpyeT apXuB

b. mepen caadeit gena B apXuB

C. B KOHIIE KaJIeH/IapHOI0 rojia

d. B Hauasne KajeHJapHOro roja

29.Bonpoc: Ilepen caaueit JTOKyMEHTOB Ha apXMBHOE XpaHEHHE ClieyeT (BbIOepuTe
HECKOJIBKO MTPaBUIIBHBIX OTBETOB)

Br16epute 01H UM HECKOIBKO OTBETOB:

a. COCTaBUTh OMUCH IOKyMEHTOB

b. opopmuTs aena

C. CTPYIIHUPOBATh JOKYMEHTHI B TIAIKU

d. ckonrpoBaTh 0c000 BaKHBIE TOKYMEHTHI

30.Bonpoc: IlogroroBka paena K apXWBHOMY XPaHEHHIO B COOTBETCTBHM C
YCTaHOBJICHHBIMU TTPaBUJIAMHU HA3bIBACTCS

Bri6epute ouH OTBET:

a. TPYMIUPOBKA JIeTT

b. cucremaTuzanus aei

C. popMupoBaHue aein

d. obopmnenue nen

31.Bompoc: «IIpumepHoe monoxeHne 00 apXuBe TOCYIapCTBEHHOTO YUPEKIACHUS,
OpraHU3aIH, TPEIMPHUITHSD OBLIO PUHSATO

BriGepuTe oquH OTBET:

a. B 2000 r.

b. B 2005 1.

c.B 1995 T.

d.B 1992 .

32.Bompoc: HopmaTuBHBIN aKT, UMEIOIUN CBOJHBIN KOMU(PUKAITMOHHBIN XapaKTep
U OIpeNeNsSIouil MopsaIoK 00pa3oBaHus, CTPYKTYpYy, QYyHKUIMHU, 00sI3aHHOCTH, MpaBa U
OpraHu3aIuio padOThl ApXUBA, - ITO

Bri6epute ouH OTBET:

a. MOJIOKEHHE

b. akT

C. HOMEHKJIaTypa

d. mpoTokon

2. OGecnieueHre COXPAHHOCTH JOKYMEHTOB.
1. OcHoBHbIE (aKTOPBI CTAPEHUS U IPUUMHBI pa3pyLIEHUS] JOKYMEHTOB:
a) CBET;
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0) Temneparypa;

B) BJIQXXHOCTb BO3/1yXa;

) OMOJIOTHYECKUE BPEIUTENH;

1) Aerpajanus;

€) pe3KMe U3MEHEHUS YCIOBUM CPEJIbI;

) KOppO3us;

3) MaTepHuabl U BEUIECTBA JOKYMEHTA,

1) MEXaHUYECKUE TTOBPEKICHUS;

K) DKOJIOTHUSI CPEIbI

2. Haubouee onacHbIi U OBICTPOICUCTBYIONTNN (PAKTOP, BHI3BIBAIOIIUHN pa3pyIIcHUE
OyMaru u TeKcTa JOKYMEHTOB B JIFOOBIX YCIOBHSX OKPY KAIOUIEH Cpe/ibl - 3TO

a) CBET;

0) rpsi3b;

B) TEMIIEPATYPA;

T') BIIQXKHOCTh

3. I'maBHBIE OMOJIOTUYECKHE BPEIUTEIH - 3TO

a) TPBI3YHBI;

0) MIecHeBbIE TPUOBL;

B) PACTEHHS;

T') HACEKOMBIEC

4. YckopeHue cTapeHusi OyMmaru BbI3bIBaeT

a) TMOBBIIIICHHAs! KUCIIOTHOCTB;

0) MOHMKEHHAs! KUCIIOTHOCTb;

B) BCE OTBETHI BEPHBHI;

') HaJTU4Ke B COCTaBe OyMaru mesna

5. Hacexomble, Kak OMOJIOTHYECKHE BPEAUTENN, MOTYT CYILIECTBOBATh

a) B HEOTAILJIUBAEMbIX TIOMEIIECHUSX;

0) B OTaIJIMBa€MbIX TIOMEIICHUSX

B) 00a BapuaHTa BEPHBI

6. [Inecenp norubaet npu

a) MOBBIIIEHUH BiIakHOCTH A0 70% ;

0) CHW)KEHUU BIAXHOCTHU HUXKE 65%

B) CHUIKEHUH BIXKHOCTU HUXKE 75%

7. Boripocsl o0ecrieueHns COXpaHHOCTH IOKYMEHTOB

a) peryJupyroTcs 3akoHoAaTenbHo DeaepaibHbIM 3aKOHOM OT 22.10.2004 Nel25-
®3 «O6 apxuBHOM Jiene B Poccniickoit denepanumy;

0) perynupytorcs 3akoHoaTeb-HO OCHOBaMU 3aKOHOJATENbCTBA Poccuiickoit
®enepanuu ot 07.07.1993 N 5341-1 "O6 ApxuBHom donae Poccuiickoit deneparuu u
apxuBax";

B) HE PETYJIMPYIOTCS 3aKOHOIaTEIbHBIMA AKTAMHU

8. YcTaHOBUTE COOTBETCTBUE B TPEOOBAHUX K Pa3MEIICHUIO apXUBa

A) apXuB MOXET pa3MeniaThCs;

b) pa3mMelniienue apxuBa He IOy CKaeTCst

1. B HECKOJIBKUX CIEUHUATIbHO MOCTPOCHHBIX JJIs1 XPAHEHUS apXUBHBIX TOKYMEHTOB
3/IaHUSX;

2. B BETXHUX CTPOCHUSX;

3. B IEpPEBSHHBIX MMOCTPONKAX;
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4. B 37aHUU, NPUCTIOCOOJIEHHOM JIJIs1 XpAHEHUS,

5. B OAHUX 3/IaHUSIX C OpraHU3ALUSIMH, XPAHAIIMMH U (UITU) TPUMEHSIOUUMU
M0apPOOIACHBIE U ATPECCUBHBIE XUMUYECKUE BEIIECTBA;

6. B OJTHUX 3/IaHUSIX C NPEANPUITUIMHA OOIIECTBEHHOTO MUTAHHUSI, TOTOBSAIIUX
TOPSYYIO THIILY,

7. B OJTHUX 3[IaHUSIX C MPOTYKTOBBIMU Mara3uHaMmu M (W) CKJIaIaMH;

8. B OTJEIbHBIX MOMEIICHUSX 3/IaHUS;

9. B moJiBajiax U MOMEIIECHUSIX, PACIIOJIO0KEHHBIX HUXKE YPOBHS MIOBEPXHOCTHU 3EMIIH;

10. B mOMeIIeHUSIX C OTHOCUTEIIBHOM BIAXKHOCTHIO Bo3ayxa Ooiee 55%;

11. B noMeneHusIX ¢ IEYHbIM OTOTICHUEM;

12. B mOMeNIeHUsIX, PACIONI0KEHHBIX HIXKE YPOBHS OBEPXHOCTH 3EMIIH,
3aIIUIIEHHBIX OT MPOHUKHOBEHUS B HUX IPYHTOBBIX, TAJIBIX U MABOJIKOBBIX BOJI

«OtBeThI: 1 , 2 ,3 ,4 /5 /6 ,7 ,8 ,9 10 ,11
12 »

9. 3nanus (MoMemieHus ) apXuBa JesITCs Ha:

a) IOJACOOHBIE;

0) rIaBHBIC;

B) BCIIOMOTATEJbHBIC;

T') OCHOBHBIE

10. ITytem coOnroaeHUs] KaKMX PEKUMOB 00€CIIEYMBAIOTCSI HOPMATUBHBIE YCIOBUS
XPaHECHHsI ApXUBHBIX TOKYMEHTOB

a) 3allUTHOTO;

0) OXpaHHOTO;

B) MTOXKAPHOTO;

T') IPOTUBOIIOXKAPHOTO;

1) CAHUTAPHO-TUTUEHUYECKOTO;

€) CBETOBOTO;

) TEMHOBOT0;

3) TeMIepaTypHO-BIAXXHOCTHOTO

11. YcraHoBUTE COOTBETCTBUE B TPEOOBAHUAX K OCHAIICHUIO apXHUBa

A) IPOU3BOAUTCS;

b) MOkeT MpOu3BOAUTHCS B KAUECTBE CHEIUATLHOIO 000pYI0BaAHUS;

B) nomyckaeTtcs skcrutyaTaius UMEIOIINXCsl, HE TOPaKEHHBIX OMOJIOTHYECKUMU
BpEIUTEISIMHU U 00paOOTaHHBIX OIHE3AIIUTHBIM COCTABOM

1. nepeBSHHBIMU CTEIIAXKaMU;

2. METAJUTMYECKUMU CTEIUIAXKAMU;

3. cetipamu;

4. CMEIIaHHBIMU CTEJUIAXKAMU;

5. cTallMOHAPHBIMU OTCEKaMU — OOKCAMH C METATMYECKUMU TIEPETOPOIKAMH H
MTOJIKAMU;

6. mkadamu-cTenaxamu;

7. mkadamu

«OtBerer: 1,2 , 3 ,4 5 6 ,7 »

12. Kakoii TeMriepaTypHbIH peKUM JOJKEH COOJII0IaThCS B ApXUBOXPAHUIIUIIAX:

a) 17-19C;

0) 15-18C;

B) 18-20C
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13. Kakue cpeacTsa nmoxxapoTyIlieHUs pEKOMEHIyeTCsl HCIIOIb30BaTh MPH 3aIUTE
MOMEIIEHUI apXHUBOXPAHUIIHILL

a) MECOK U OpE3EeHT;

0) ra3oBo€ MOKAPOTYIIICHUE;

B) MTOPOIIIKOBOE MOKAPOTYIICHUE;

') BOASTHOE MOXKApOTYIICHUE

14. Kakast oTHOCUTEIIbHAS BJIAXKHOCTh BO3AyXa JOJKHA ObITh B XpaHUJIUIIAX:

a) 60-70%);

0) 50-55%;

B) 45-50%

15. Kakue rpadpbl 3amoiHs0T B KAPTOUKE MOCTEIUIAKHOTO TONOTrpaduyecKoro
yKazaTess:

a) mkad, Mmojka;

0) apxuB, COJIEp>KaHUE;

B) KapTa, UHJIEKC

IV. METOJJUYECKHUE MATEPUAJIBI, ONPEJAEJSIOIIUE ITPOLIELYPbI
OILIEHUBAHUS PE3YJbTATOB OCBOEHUSI MEXJIUCHUIIJIMHAPHOI'O
KYPCA, XAPAKTEPU3YIOUUX DTAITBI®OPMUPOBAHUSI
KOMIIETEHIIUIA

[Ipouenypa oueHHMBaHUS — MOPSAOK ACHCTBUN INPU IMOATOTOBKE M ITPOBEICHHUM
aTTECTALlMOHHBIX UCIIBITAHUN U (POPMUPOBAHUU OLIEHKH.

[Ipouenypa NPOMEXKYTOYHOM aTTECTallMd NPOXOJUT B  COOTBETCTBUU C
[TonoxxenueM O TMPOMEXKYTOUHOM (pyOEKHOM) arrecTalMu 3HAHUN OO0ydYaroIuxcs
JAI'YHX.

ATTecTallMOHHBIE HWCIIBITAHUS TPOBOJATCS MpenofaBaTeseM (WM KOMUCCUEH
npenojaBareynedl — B Cllydae MOJAYJIbHOM MEXIMCUMIUIMHAPHOTO Kypca), BEAYyIIUM
JEKIMOHHBIE 3aHATHS MO JaHHOW YYEOHOMY TMpeAMETy, WM MpenoaaBaTessiMH,
BEIYIIUMH TPaKTUYECKUE M JaO0OpaTOpHbIE 3aHATHS (KpOME YCTHOTO 3K3aMEHA).
[IpucyTcTBHME TOCTOPOHHMX JIUI[ B XOJ€ NMPOBEACHUS aTTECTAlMOHHBIX HCIBITAaHUI Oe3
pa3penieHusl peKTopa WM MPOPEKTOpa HE JIOMycKaeTcs (3a MCKIIOYEHHUEM PabOTHUKOB
YHUBEPCUTETA, BHIMOJIHAIONIMX KOHTPOJUpYIomKe GyHKIUA B COOTBETCTBUM CO CBOMMU
JOJKHOCTHBIMUA  OOSI3aHHOCTSIMHU). B ciyuyae OTCYyTCTBUS BEOyILIEro MpernojaBarens
aTTeCTallMOHHbBIC HUCIIBITAHUS MPOBOAATCA MPEIoaaBaTesieM, Ha3HaYeHHBIM MHUCbMEHHBIM
pacnopspkeHueM 1o kadenape.

WHBaymapl M JOUUAa C OrPAHUYEHHBIMHU BO3MOXHOCTSIMU 3[0POBbs, HWMEIOIIHUE
HapylIEHUsT ONOPHO-JABUIATENILHOIO ammapara, JIOIMYCKAaloTCd Ha aTTeCTalMOHHbIC
WCIIBITaHUS B COMPOBOKIEHUH aCCUCTEHTOB-CONIPOBOXKAAIOIIUX.

Bo BpeMsi aTTecTallMOHHBIX HCHBITAHUN O00ydYarommecs MOTYT IOJIb30BaThCs
MIPOrpaMMoil MEXIUCLUUIUIMHAPHOIO Kypca, a Takke C pa3pellieHHs IpernoaaBaTelis
CIIPaBOYHON U HOPMATUBHOU JINTEPATYPOU, HEIPOTPAMMHUPYEMBIMU KaJIbKYJIATOPAMMU.

Bpems moAroToBku OTBETa MpHU cadye 3adeTa/s3K3aMeHa B YCTHOU (popme JOIKHO
coctaBisATh He MeHee 40 MuUHYT (IO KEJIaHHI0 O0YYaroIlerocss OTBET MOXET ObITh
I0CpouHbIM). Bpemst otBeTa — He Oosiee 15 MUHYT.

ITpu mOAroTOBKE K YCTHOMY DK3aMEHY SK3aMEHYEMBIH, KaKk MPaBUJIO, BEAET 3aIlUCH
B JIMCT€ YCTHOIO OTBETA, KOTOpBIM 3aTeM (II0 OKOHYaHMM 53K3aMEHAa) CIaeTcs
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9K3aMEHaTopy.

IIpu mnpoBeneHHMH YCTHOTO DJK3aMEHa »HK3aMeHalMOHHOro Ne BbIOMpaer cam
DK3aMEHYEMBIN B CIIy4alHOM IMOPSIKE.

DK3aMeHaTOpy MPENOCTABIIAETCS IPABO 3aJaBaTh O0YUYaAIOMUMCS JTOIOJHUTEIIBHBIE
BOIIPOCHI B PaMKax IPOrPaMMbl MEXIWCLMIUIMHAPHOTO Kypca TEKYLIEro CeMecTpa, a
TaKXke, MOMMUMO TEOPETUYECKUX BOIIPOCOB, AAaBaTh 3aJa4d, KOTOPBIE H3y4YAJIUCh HA
MIPAKTUYECKHUX 3aHATUAX.

OuneHka pe3yJbTaTOB YCTHOINO AaTTECTAMOHHOTO HCHBITAaHHS — OOBSBIAETCA
oOyyJarouMmcs B JIEHb €ro nposeneHusd. [lpu mpoBeneHnr NMCbMEHHBIX aTTeCTallMOHHBIX
UCIBITAHUM WJIA KOMIIBIOTEPHOT'O TECTUPOBAHMS — B JICHb UX IPOBEJICHUS WM HE IT03/IHEE
CJIeyIoIIero pabovero JHs MOCJe UX MPOBEACHUS.

Pe3ynpTaTbl  BBINOJHEHWS  AaTTECTALMOHHBIX  HCIBITAHWUM, DPOBOJUMBIX B
NUCbMEHHON (opMe, (GopMe HUTOrOBOM KOHTPOJIBHOM pabOThl WM KOMIIBIOTEPHOTO
TECTUPOBAHUS, JOJKHBI ObITh OOBSIBICHbI OOYYaOIIUMCS U BBICTABIIEHBI B 3a4ETHBIC
KHIKKU HE MO3/IHEE CIIEAYIOIEro pabodero JHs MOCie UX MPOBEACHUS.
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JIuct akryanusanuu ¢ponaa oueHouyHbix cpeacrs MIK.02.01 «Opranuzanus
TeKYyllero XpaHeHusl IOKYMEHTOB U MOAr0TOBKA JieJ VISl epeay B apXuB»

@OH/T OLIEHOYHBIX CPEJICTB MEKAUCHUIUIMHAPHOTO Kypca MEPECMOTPEH,

00CYKJIeH U 0J00pPEH Ha 3aceJaHUU METOJIMYECKON KOMHUCCUU

[IpoTokoit ot « » 20 r. Ne

HpGI[CCI[aTGHB MCTOO. KOMUCCHUH

(DOHI[ OOCHOYHBIX CPCACTB MCKINCIHUIINIMHAPHOT'O KypcCa IICPCCMOTPCH,

00CYXKJIeH U 0J00pEH Ha 3aceJaHuU METOJINYECKON KOMUCCUU

[IpoToxon OT « » 20 r. Ne

IIpencenarens MeTOI. KOMUCCHU

@OH/T OLIEHOYHBIX CPEJICTB MEKAUCIUIUIMHAPHOTO Kypca MEPECMOTPEH,

00CyX/IeH 1 0JJ00PEH Ha 3aCeTaHUH METOJUICCKON KOMUCCUHU

[IpoTokoit ot « » 20 r. No

IIpencenarens meTon. KOMUCCUU

101



		2025-11-26T10:51:21+0300
	ГОСУДАРСТВЕННОЕ АВТОНОМНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "ДАГЕСТАНСКИЙ ГОСУДАРСТВЕННЫЙ УНИВЕРСИТЕТ НАРОДНОГО ХОЗЯЙСТВА"




