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Ha3nauenue (poHIa OLIECHOYHBIX CPEACTB

®onj oueHounsix cpeAcTB (nanee — GOC) pazpabaThiBaeTCs sl TEKYIIETO0 KOH-
TPOJIsi YCIIEBAEMOCTH (OLICHMBAHUSI X0Jla OCBOCHUS TUCUMUILINHBI), JUIsl IPOBECHUS MPO-
MEXYTOYHOM arTecTanuu (OLICHUBAHUS MTPOMEKYTOUHBIX U OKOHYATENIbHBIX PE3yJbTaTOB
c(hOpMHUPOBAHHOCTH KOMIIETEHIIMU JAUCIMIUIMHBI) oOyvaromuxcsi no aucuurumae CI1.02
«MHOCTpaHHBIN SA3bIK B MPOhEeCCUOHATBHOU IEATEIbHOCTUY» B LEJSAX ONpPEACIICHUs COOT-
BETCTBUSI MX Y4EOHBIX JOCTH)KEHUM IMOATAHBIM TpeOOBaHUSIM 00pa30BaTENbHON MpPO-
rpaMMbl CpeIHETO MPodeCcCHOHANIBHOTO 00pa30BaHMs MPOTPAMMbI TOATOTOBKU KBaTU(U-
MUPOBaHHBIX pabouunx, ciyxammx (ganee — [IIIKPC) mo mpodeccun 46.01.03 Jlemompo-
W3BOJUTEND.

st hopmupoBaHus, KOHTPOJS M OICHKHA PE3yJbTaTOB OCBOCHUS JUCIIMILIAHBI
CI'.02 «MHocTpaHHbIH SI3bIK B MPOQPECCHOHANBHON JIeATEIHHOCTHY pa3paboTaHa cucTemMa
OIICHOYHBIX MEPOIPHUATHH, YUUTHIBAIOIIAsl TpeOoBaHUs (eepaibHOTO TOCY1apCTBEHHOTO
o0OpasoBarenpHOTO CTaHaapra cpemHero obmero oopazoanus (OGI'OC COO) u dene-
pPaIbHOTO TOCYJJAPCTBEHHOTO 00pa30BaTEILHOTO CTaHAapTa CPeIHero nMpodhecCuoHaIbHO-
ro oopazoBanusi (PI'OC CIIO).

®OC mucturmuabl CI'.02 «MHOCTpaHHBIN S3bIK B PO(ECCUOHATBLHON JIeaTebHO-
CTH» BKJIIOYAIOT B Ce0s: MEPEUCHb IJIAHUPYEMBIX pPE3YyJIbTATOB OCBOCHHUS TUCIUIUINHBL
ONMCAHUE MOKA3aTeNe U KPUTEPUEB OLICHUBAHUS KOMIIETEHIIMI HA Pa3IMYHBIX dTamax Uux
(dbopMHUpOBaHUS, ONTMCAHKE IIKAJI OIEHUBAHMS; TUIIOBbIE KOHTPOJILHBIE 3a/IaHUS WJIU UHbIC
MaTepHalibl, HEOOXOAUMBIE JIJI OLICHKU PE3yJIbTAaTOB OCBOCHUS JAUCIUIUIMHBI, XapaKTepH-
3yIOIIUX 3Tanbl popMupoBaHusi komrneTeHud B poiecce ocBoeHus [IIIKPC metonuue-
CKHE MaTepualibl, ONPEEIAIONINe NPoLEeIyphbl OIIEHUBAHUSI PE3yJIbTATOB OCBOCHUS IHC-
LUTUIMHBI, XapaKTEPU3YIOIIUX 3Tarbl POPMUPOBAHUS KOMIIETEHIIUMN.

DOC chopmupoBaH Ha OCHOBE KIJIFOUEBBIX MPUHIIMIIOB OLICHUBAHMUS:

— BQJIMJIHOCTHU: OOBEKTHI OIICHKU JOJKHBI COOTBETCTBOBATH MOCTABJICHHBIM IEJISIM
c(hOpMHUPOBAHHOCTH KOMIIETEHITUY;

— HAJCKHOCTH: UCIOJIb30BaHUE €IMHOOOPA3HBIX CTAHAAPTOB U KPUTEPUEB IS
OLICHMBAHUS JIOCTHKCHUU;

— OOBEKTUBHOCTH: pa3HbIe O0YYAIOIINECS JOHKHBI UMETh PaBHBIE BO3MOKHOCTHU
JUTS1 JOCTHXKEHUS ycrexa.

OCHOBHBIMH MTapaMeTpaMu U CBOMCTBaMU (hOHA OIEHOYHBIX CPEJICTB SBISIOTCS:

— MpeaMeTHasE HANpPaBJICHHOCTh (COOTBETCTBUE MPEIMETY W3YUYeHUsS KOHKPETHOM
JTUCIUIIIAHBI );

— cojiepkaHue (COCTaB M B3aUMOCBSA3b CTPYKTYPHBIX €IMHMUII, OOpa3yIOIIUX CO-
Jep>KaHue TEOPETUUECKON U MPAKTUYECKON COCTABIISIONIUX AUCIUILINHEI);

— 00BbeM (KOJIMUECTBEHHBIN COCTaB OIEHOYHBIX CpecTB, BxoAsamx B DOC);

— Ka4yecTBO (POHJIa OIIEHOYHBIX CPEACTB B LEJIOM, 0OECIEUMBAIOIIETO MOJyYECHHE
OOBEKTHUBHBIX U JIOCTOBEPHBIX PE3yJIbTATOB IMPH MPOBEICHUH KOHTPOJIS C PA3TUYHBIMHU
LEJSIMU.



I.1. NEPEYEHb KOMIETEHIHAI, ®OPMUPYEMBIX B [IPOLIECCE
OCBOEHUS OBPA3OBATEJBLHOM ITPOIT'PAMMBI

1.1. eab AUCUMNJINHBI

Henwsro muctumumabl CI1.02 «MHOCTpaHHBIN S3BIK B TPO(ECCHOHATIEHON IESITEIb-
HOCTHY SIBJISIETCSI Pa3BUTHE YMEHUN U HABBIKOB WHOCTPAHHOW KOMMYHHKAITUW, HEOOXOIH-
MBIX JJISl pelieHus PO ECCHOHATBHBIX 3a/1a9 U MEXKYIBTYPHOTO OOIICHUS.

JlucrumimHa HaIpaBjeHa Ha TOJATOTOBKY BBIMTYCKHUKOB, CIIOCOOHBIX 3¢ ()EKTHBHO
MCITOJIh30BaTh MHOCTPAHHBIN S3BIK B CBOEH MpodeccruoHaIbHOW cdepe M YCIENHO B3au-
MOJENCTBOBATh C UHOCTPAHHBIMU KOJUJIETaMU U TAPTHEPAMU.

1.2 TpeGoBanus K pe3yjibTaTaM OCBOEHMS UCIUIINHBI

B pe3ynbTaTe 0CBOCHUS TUCHUILTUHBI 00YYaIOMUiCs JOJKEH YMeTh

- CTPOUTH MPOCTHIC BHICKA3BIBAHUS O ceOe U O CBOEH MnpodecCHOHANBHON JESTENb-
HOCTH;

- B3aMMOJICICTBOBATh B KOJUIEKTUBE, IPUHUMATh y4acTHE B JIMAJOrax Ha OOIIME U
po¢eCCUOHANIbHBIC TEMBI;

- MPUMEHSATH pa3indHble (OPMBI M BUABI YCTHON U MHCbMEHHOW KOMMYHHUKAIIUU HA
MHOCTPAHHOM SI3bIKE MPU MEXIMYHOCTHOM, MEXKYJIBTYPHOM M IPO(PECCHOHATBLHOM B3a-
HMO/JICHCTBUH,

- IOHMMAaTh OOIIMK CMBICI YETKO MPOU3HECEHHBIX BBICKA3bIBAHMI Ha 00IIME U Oa-
30BbI€ NNPO(PECCUOHAIBHBIE TEMBI;

- IOHUMAaTh TEKCThI Ha 0a30BbIe TPO(HECCUOHATIBHBIE TEMBIL;

- COCTaBJISITh MIPOCTHIE CBSI3HBIE COOOIIEHUS Ha OOIIME WK NMPOPEeCCHOHANIbHbIE Te-
MBI,

- o0maTkcs (YCTHO U MUCbMEHHO) Ha HHOCTPAHHOM fA3bIKE Ha MPO(EeCCHOHAIBHBIE U
MIOBCE/ITHEBHBIE TEMBI,

- IEPEBOJUTh MHOCTPAHHBIE TEKCTHI MPO(HECCHOHATBHOM HANPABIEHHOCTH (CO CIIO-
BapeM);

- CaMOCTOSITEIbHO COBEPIICHCTBOBATh YCTHYIO U MUCbMEHHYIO PEUb, MOMOJIHATh
CJIOBApHBIN 3amac.

B pe3ynbTaTe 0CBOCHUS JUCHUILUIMHBI 00YUYarOIIUNCS TOKEH 3HATh!

- JICKCUYECKUN U TPaMMaTUUYECKU MUHUMYM, OTHOCSIIMNCS K OMUCAHUIO TTpEaMe-
TOB, CPEJICTB U MIPOLIECCOB MPOPECCUOHAIBHOMN JEATEIHHOCTH;

- JIGKCUYECKUHN U TPaMMaTHYECKUH MUHUMYM, HEOOXOAUMBIN JIJIsl YTCHUS U TIEPEBO-
J1a TEKCTOB TIPO(PeCCHOHATEHOM HAMPABICHHOCTH (CO CIIOBapEM);

- 001IeynoTpeOuTEIbHBIC T1arosbl (001as u npodeccuoHaIbHas JEKCUKA);

- MpaBUJIa YTEHHS TEKCTOB MPOo(dheCcCUOHATBHOM HAMPaBICHHOCTH;

- TIpaBUJjIa MOCTPOCHUS MPOCTHIX U CIOXKHBIX MPEJIOKEHUN Ha TIpodeccroHaIbHbIC
TEMBI;

- TIpaBUJia PEYEBOTIO PTUKETA M COIMOKYJILTYPHBIE HOPMBbI OOIICHUS HAa WHOCTPaH-
HOM SI3BIKE;

- (hopMBI ¥ BHUJIBI YCTHOM W MUCHMEHHOM KOMMYHHUKAIIUU Ha WHOCTPAHHOM SI3BIKE
IPU MEKITUIHOCTHOM, MEXKYJIBTYPHOM U MPO(PECCHOHATEHOM B3aUMOICHCTBUU.



1.3 KomneTreHnuu BbINYCKHUKOB, (popMupyeMble B pe3y/ibTaTe OCBOEHHMS THC-
mumimHbl CI'. 02 «AHOCTPaHHBIN A3BIK B NMPO(eCCHOHATILHOM AeATEJILHOCTI KaK
YaCTh INIAHUPYEMBIX Pe3YJbTATOB OCBOCHHUSI 00Pa30BaTeJbHON MPOrPaMMbl

Koo komne- Haumenosanue komnemenyuu
meHyuu

OK O01mmue KOMIETEeHIIUU

OK 02 Ocy1ecTBIATh MOUCK, aHATIU3 U MHTEpHpeTalnio nHhopMaIuu, HeoOXo-
JIUMOM /17151 BBITIOJIHEHHUS 33/1a4 TPO(eCcCHOHANIbHOM IS TEIbHOCTH.

OK 04 PabGorath B KOJUIEKTUBE U KOMaHe, 3((HEKTUBHO B3aMMOICHCTBOBATH C
KOJUIETaMHU, PYKOBOJICTBOM, KJIMEHTaMHU.

OK 05 OcyHiecTBIATh YCTHYI0 M NMUCHMEHHYI0 KOMMYHHUKAIIMIO Ha TOCyJap-
CTBEHHOM si3bike Poccuiickoit deaepaium ¢ y4eToM OCOOEHHOCTEU Co-
[IAAJIBHOTO M KYJIbTYPHOTO KOHTEKCTA.

OK 09 [Tonb3oBaThcs MpOdEeCcCHOHANBHOW TOKYMEHTAalUEW Ha TOCYIapCTBEH-
HOM U MHOCTPAHHOM SI3BbIKaX.

1K IIpogeccunoHaIbHBIE KOMIIETEHUUH

K 1.6 Ocy1ecTBIATh COCTaBIEHUE U OPOPMIICHUE CITYKEOHBIX TOKYMEHTOB Ha
OCHOBE TpeOOBaHMI COBPEMEHHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB.

1.4 TlnanupyeMble pe3yabTaThbl 00y4eHHs M0 JMCHHUILINHE

Koo u ¢popmynuposxa
KomMnemeHyuu

Komnonenmmnutit cocmas Komnemenuyuu

Ymems

3name

OK 02. Mcnoap30oBaTh
COBPEMEHHBIC CpPEJICTBA
IIOMCKa, aHaJIM3a U WH-
TeprpeTanuu HHPop-
Maluu, ¥ “HGopMaIiu-
OHHBIE TEXHOJIOTHUH IS
BBIINOJIHEHHS 33124
npodheCCUOHAIBHOM J1e-
STEJILHOCTH.

OK 04. PaGoTats B
KOJUIEKTHUBE U KOMaHJIE,
3¢ PEeKTUBHO B3aMO-
JICICTBOBAThH C KOJIJIE-
raMu, pyKOBOJICTBOM,
KJIMEHTAMH.

OK 05. Ocy1ecTBasATh
YCTHYIO ¥ MUChbMEHHYTO
KOMMYHUKAIIMIO Ha
rOCyJapCTBEHHOM SI3bI-
ke Poccuiickoit dene-
paIyu ¢ y4eToM 0Co-
OE€HHOCTEN COLMATIBHO-
IO U KyJbTYPHOTO KOH-
TEKCTA.

OK 09. IToap3oBaTscs

VY1 - cTpouTh NMPOCTHIC BHICKA-
3BIBAHMS O ce0e U O CBOCH
npodecCUOHAILHON JesATEIb-
HOCTH,

V2 - B3anMoAciCcTBOBATH B
KOJUUICKTHBE, TPUHUMATh y4a-
CTHE B AUAjIorax Ha oOIIue U
po¢eCCUOHAIIbHBIC TEMBI;

VY3 - npuMeHATh pa3TuIHbIC
(GhOpMBI ¥ BUBI YCTHOM U
MTUCbMECHHON KOMMYHUKAITIH
Ha UHOCTPAHHOM SI3BIKE TTPHU
MEKITUIHOCTHOM, MEXKYJIb-
TYpHOM U TIpo(peccroHaTLHOM
B3aUMOJICHCTBHU,

V4 - nonumaTth 00U CMBICIT
YETKO MPOM3HECECHHBIX BBICKA-
3BIBAaHUH Ha 0OIIKE U 0a30BBIC
po¢eCCHOHAIIbHBIC TEMBI;

V5 - moHMMaTh TEKCTHI Ha Oa-
30BBIC MpOoeccuoHaIbHbIE
TEMBI;

VY6 - cocTaBaATh MPOCTHIE
CBSI3HBIE COOOIIEHUS HA 00-
ue uin npodeccuoHaabHbIe

31- nekcudeckuii U rpaMMaTH-
YECKU MUHUMYM, OTHOCSILLIUM-
Csl K OITMCAHUIO MPEMETOB,
CPEJCTB U MpoleccoB mpodec-
CHOHAJIBHOM JCSATENBHOCTH;

32 - JeKCUYECKUW U TpaMMaTH-
YECKU MUHIUMYM, HEOOXOIH-
MBIH 711 YTCHUS U TIEpeBOIa
TEKCTOB MPoeCCUOHATIEHON
HaIpaBJIEHHOCTH (CO ClOBa-
pem);

33 - o0uieynoTpeduTenbHbIe
ryarojsl (001mas u mpodeccuo-
HaJIbHAs JICKCUKA);

34 - mpaBuJIa YTEHUS TEKCTOB
npodeCcCHOHAILHOM HaMpaB-
JICHHOCTH;

35 - mpaBWJia MOCTPOCHUS MIPO-
CTBIX U CJIOHBIX TTPEITIONKE-
HUM Ha podeccruoHaIbHbIe
TEMBI;

36 - mpaBuJia peueBOro ITUKETA
U COIMOKYJIbTYPHBIE HOPMBI
0OI1LIeHUsI HA UHOCTPAHHOM
SI3BIKE;
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npo¢ecCUOHATIBHON J0-
KyMEHTalENW Ha roCy-
JAPCTBEHHOM U MHO-
CTPaHHOM SI3BIKaX.

MK 1.6. OcyiiecTBisiTh
cocTaBiieHHE U 0opM-
JICHHUE CITy>KeOHBIX J0-
KyMEHTOB Ha OCHOBE
TpeboBaHUil COBpeMeH-
HBIX HOPMaTHUBHBIX
IPaBOBBIX AKTOB.

TEMBI;

VY7 - obwatecs (yCTHO U
MUCHhMEHHO) Ha HHOCTPAaHHOM
A3bIKEe Ha PO(ecCuOHaIbHbIC
Y TIOBCETHEBHBIE TEMBI;

VY8 - nepeBoAUTH NHOCTPAH-
HBIE TEKCThI MPOJPECCHOHAb-
HOW HaIpaBJIEHHOCTH (CO CI1o-
BapeMm);

VY9- camocTosTENBHO COBEP-
IIEHCTBOBATh YCTHYIO U

37 - dopMBbI ¥ BUJIBI YCTHOU U
MMICbMEHHON KOMMYHHKAIIUU
Ha MHOCTPAHHOM SI3bIKE ITPU
MEKJIIMYHOCTHOM, MEXKKYJIb-
TYPHOM U IPO(PECCHOHATEHOM
B3aUMOJICCTBUMU.

HATH

IMMCBbMCHHYIO PCYb, IIO0II0JI-

CHOBapHBIﬁ 3ariac.

I1. ONUCAHUE NOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUSA
KOMIIETEHIIMI HA PA3JIMYHBIX DTAIIAX UX ®OPMUPOBAHUAI,
OIIMCAHUE HIKAJI OHNEHUBAHUA

2.1. Crpykrypa ¢oHIA OLEHOYHBIX CPEACTB IS TEKYIIero KOHTPOJI yCreBaeMo-

CTH " l'[pOMC)KyTO‘lHOﬁ aTrecranumn

Ne | Koumponupy- | Koo kon- | Ilnanupyemoie pe- | Haumenoeanue oueHouno2o-
n/n | emvle membl | mpoaupye- | 3)JbMaAmMbl 0CE0eE- cpedocmea
OUCUUNIUHDBL | MOU KOM- | HUA OUCUUNIUHBL, Texywyuii Ilpome-
nemeHyuu | xapakmepusyroujue KOHmMPOb HCYMOY-
amanwl popmupo- ycnegaemo- Haa am-
6aHUA KOMNEmeH- cmu mecma-
uuu uus
1. | BxoaHoe Te- OK 02 OK 02, OK 04, OK | TectupoBanue
CTHpOBAHUE. OK 04 05, 0K 09, IIK 1.6
OK 05 Ymets: Y1-Y94.
OK 09 3Hatse: 31-37.
IIK 1.6
2. | Tema 1. Kop- OK 02 OK 02, OK 04, OK | BeimonHeHnue DK3aMeH
PEKTUBHO- OK 04 05, OK 09, IIK 1.6 | npakTryeckou
noBToputens- | OK 05 YnMmers: Y1-Y94. paboTHI,
HBII KypC. OK 09 3nate: 31-37. TECTUPOBAHUE
I'pammatuka B | IIK 1.6
npodeccro-
HaJIBHOM Jesl-
TEJIbHOCTH.
3. | Tema 2. Beipa- | OK 02 OK 02, OK 04, OK | BeimoaHeHue DK3aMeH
6otka ymenuii | OK 04 05, OK 09, IIK 1.6 | npakTuyeckoin
Y HABBIKOB OK 05 VmMmers: V1-Y94. paboTHI,
yteHus, much- | OK 09 3Hars: 31-37. TECTUPOBAHUE
meHHou u ycr- | IIK 1.6
HOU peyu Ha




AHTJINUCKOM
A3BIKE B MPO-

dbeccrnoHab-
HOM cdepe.
4. | Tema 3. BBe- OK 02 OK 02, OK 04, OK | BrimtosiHneHue DK3aMeH
JICHUE B TIPO- OK 04 05, OK 09, IIK 1.6 | npakTHyecKoit
dbeccuto. OK 05 YMmers: YV1-Y94. paboTHI,
YpoBuu knac- | OK 09 3nate: 31-37. TECTUPOBAHUE
cudukanuu IIK 1.6
CEKpeTapen.
5. | Tema 4. Pabo- | OK 02 OK 02, OK 04, OK | BeinonHeHue DK3aMeH
yee mecTo cek- | OK 04 05, OK 09, IIK 1.6 | npakTUueckoun
perapsi. OK 05 YMmets: YV1-Y94. paboTHI,
OK 09 3natse: 31-37. TECTUPOBAHUE
IK 1.6
6. | Tema 5. Kak OK 02 OK 02, OK 04, OK | Beimonnenue DK3aMeH
nMcaTh €10~ OK 04 05, OK 09, IIK 1.6 | npakTUdeckon
BEIE ITHMCHMa. OK 05 VYwmeth: Y1-Y94. paboTHI,
OK 09 3nate: 31-37. TECTHPOBAHUE
K 1.6
7. | Tema 6. ®akc- | OK 02 OK 02, OK 04, OK | BeinosHeHue DK3aMeH
COOOIICHHE. OK 04 05, OK 09, IIK 1.6 | mpakTuyeckoin
OK 05 YMmern: YV1-Y94, paboTHI,
OK 09 3nate: 31-37. TECTUPOBAHUE
IIK 1.6
8. | Tema 7. Kag- OK 02 OK 02, OK 04, OK | BeimoaHeHnue DK3aMeH
POBBIE JIOKY- OK 04 05, OK 09, IIK 1.6 | npakTHdeckon
MEHTHI. OK 05 YnMmers: Y1-Y94. paboTHI,
OK 09 3nate: 31-37. TECTUPOBAHUE
MK 1.6
9. | Tema 8. Kak OK 02 OK 02, OK 04, OK | BeinonHeHnue DK3aMeH
HaIlucarhb pe- OK 04 05, OK 09, IIK 1.6 | npakTHyecKoi
3I0ME. OK 05 Ymerts: Y1-Y94. paboTHI,
OK 09 3nate: 31-37. TECTUPOBAHUE
IK 1.6

2.2. Kpurepuu ouieHMBAHUS KOMIIETEHIMIA HA PA3JIMYHBIX ITanax uX (pOpMHPOBAHUS

bannsHO-pelTuHTOBas cucTeMa siBisieTcsa 0a30BOi CUCTEMOM OLlEeHUBaHUS cPOpMU-

Mo BUaaM OCHOYHBLIX CPEACTB

POBAaHHOCTH KOMIETEHIMI 00y4YaroIMnXCs.

Hrorosas olieHka c(POPMUPOBAHHOCTH KOMIETEHUUN OOYYalOlIMXCS B pPaMKax
OAJITbHO-PEUTUHIOBOM CHUCTEMBI OCYIIECTBIISIETCSI B XOZE TEKYIEro KOHTPOJISI yCIeBae-
MOCTH, MPOMEKYTOYHOM aTTECTAlMU U OINpeNeNsieTcss Kak cyMMma 0ajuloB, MOJTYYEHHBIX

00yJaronMMuCcs B Pe3yJIbTaTe MPOXOXKIACHUS BCeX (POpPM KOHTPOJIS.

Ornenka cHOpMUPOBAHHOCTH KOMIIETEHIIMN AUCIUIUIMHBI CKJIAABIBACTCS U3 JIBYX

COCTaBJAIOIIUX




v/ IiepBasi COCTaBJIAIONIAsA — OILIEHKA IperoaBaresieM CPOPMHUPOBAHHOCTH KOMIIE-
TEHIIM B TEYCHHE CEMecTpa B XOJIe¢ TEKYIIero KOHTPOJISA YCIEBaeMOCTH (MaKCUMyM
100 6ammoB). CTpyKTypa MepBOil COCTABIISIFOIIECH OMPEIESETCS TEXHOJIOTHUYECKOW KapTon
JTUCITUTUINHBI, KOTOpasi B HaYajIe CeMeCTpa JOBOJIUTCS 10 CBEICHUS 00YUYaIOIINXCS;

v/ BTOpasi COCTaBJIIOIIAST — OIEHKA C(HOPMUPOBAHHOCTH KOMITETECHIMI 00ydaro-
nuxcs Ha Dk3amene (maxcumym — 20 6annos).

Ilamuoannvnasn «OmMauYHO» «xXopouio» «y0061€emeopu- | «Hey00e1emeo-
wKana meibHOo» pumebHo»
«3aumeHo» «He 3aUmeHOo»
100-o6annvnan 85u> 70—-84 51-69 0-50
wKana
INEPEYEHBb OEHOYHbBIX CPEACTB
No Haumenosanue Xapaxkmepucmuka oyenounozo | Ilpeocmaenenue oye-
n/n OUEHOUYHO20 cpeocmea HOYH020 cpeocmea 6
cpeocmea DOCe
YCTHBIE OHEHOYHBIE CPEACTBA
1. YcTHBIN OnpoC CpenctBo KOHTpois, opranu3o- | Bompocsl miga  00-
BaHHOE KaK CleluaabHas Oecella | CyXIEHHUS 10 TeMaMm
npernojaaBareiss ¢ OOy4arolUM- | JUCHUIUIMHBI
Ci HAa TEMBI, CBSI3aHHBIE C U3Y-
YaeMOM JUCLHUIUIMHOW, U pac-
CUMTAHHOE Ha BBIICHEHHE O0b-
eMa 3HaHUU oOydarolerocs Mo
ONPENEIICHHOMY pas3leiy, TeMe,
po0JieMe U T.I1.
IINCBMEHHBIE OHEHOYHBIE CPEACTBA
2. Tect Cucrema crannapTu3upoBaHHbIX | DOHA TECTOBBIX 3a-
3a1aHUM, TO3BOJISAOIIAS aBTOMA- | JaHUU
TU3UPOBATH MPOLIEAYPY H3MeEpe-
HUS YpOBHS 3HAaHUW U YMEHUU
00yJaromerocs.
3. | JlomamHee 3ajqanue 3ananue, Uil camocTosTeNnbHOro | M3yuenue marepuaia

BBITIOJTHEHUS MOCJIE€ YPOKOB.

I'maBHOE Ha3HaUYCHUE JOMAIIIHCT O

3aJ]aHUs - ITO OCO3HAHUE U 3a-
KpEIUIEHUE MPOWUJIEHHOM Ha ypo-

K€ TEMBI, a TaK)Xe (POPMUPOBAHUE

MIPAKTUYECKMUX HABBIKOB CAMO-
CTOSITEIIBHOTO IPUMEHEHUS 3HA-
HUMU.

10 Y4EOHHKY, BBITOJ-
HEHUE PA3TMYHbIX
MUCHMEHHBIX U MPaK-
THYECKUX paboT
(ynpaxHeHui ), HaIu-
CaHUE€ COUYMHEHUN U
JIPYTHUX TBOPUYECCKUX
paboT.



https://ru.wikipedia.org/wiki/%D0%A3%D1%80%D0%BE%D0%BA

A) KPUTEPUH U LIKAJIA OIEHUBAHHSA OTBETOB HA YCTHBIE BOIIPO-

Chbl
Ne Kpumepuu ouyenueanusn Illkana ouyenok
n/n Konuue- Ouenka
cMmeo
oannos

1. 1) oOyuaromuicsi MOJIHO U apryMEHTHPOBAHO OT- 10 OtnnyHO
BEYAET MO COACPKAHUIO 3aJaHMUS; (BbICOKUI
2) oOHapy)XHMBaeT MOHMMAaHHE MaTepHhaia, MOXET YPOBEHBI0-
000CHOBATh CBOU CY>KICHHSI, IPUMEHUTH 3HAHUS HA CTHOKCHUS
MpaKkTHUKE, MPHUBECTH HEOOXOAUMBIE TPUMEPHl HE pe3ybTaToB
TOJIBKO 10 Y4E€OHHKY, HO M CAMOCTOSITEIFHO COCTaB- chopmupo-
JICHHBIE; BaHHOCTHU
3) u3nmaraeT MaTepuall IMOCIENOBAaTENbHO W Ipa- KOMIIETEH-
BIJIBHO. 04040

2. [OJTHO U apTyMEHTHPOBAHO OTBEYAET IO COeprKa- 8 Xoporo (10-
HUIO 3aJaHusi; OOHApPYKMBAET MOHUMAHUE MaTepHa- CTaTOYHBIN
Ja, MOKET 000CHOBATh CBOM CYXJIEHUS, IPUMEHUTh YpOBEHb J0-
3HAHUS Ha MPAKTUKE, IPUBECTU HEOOXOAUMbIE MPU- CTH)KEHUS pe-
MEpBI HE TOJIBKO M0 YUYEOHHMKY, HO U CAMOCTOSITEIb- 3yJbTaTOB
HO COCTaBJICHHbBIE; M3JIaraeT MaTepuain IOocJel10Ba- copMupo-
TEIbHO M MPABWIBHO, HO JAomyckaeT 1-2 ommOkw, BaHHOCTHU
KOTOPBIE CaM K€ MCIPABIISCT. KOMIICTEH-

11N

3. oOyyJarouuiicss OOHapy>KMBAET 3HAHUE U IOHUMAHHE 3) VY noBneTBo-
OCHOBHBIX TIOJIO’KEHUH TaHHOTO 3aJaHUs, HO: PUTEIBHO
1) u3naraetr Marepuall HEMOJIHO U JIOMYCKAaeT HETOY- (mpuemieMslit
HOCTU B ONPEJEICHUN NOHATUN WM (POPMYIUPOBKE YpOBEHb J0-
IpaBuI, CTHKEHUS pe-
2) HE yMeeT JOCTaTOYHO TITyOOKO M J0Ka3aTebHO 3yJIbTAaTOB
000CHOBAaTh CBOU CYXKJICHUS M TIPUBECTH CBOM TPHU- chopmupo-
MEpBHI; BaHHOCTHU
3) u3saraeT MaTepua HeroCIeA0BaTeIbHO U JIOITYC- KOMIIETEH-
KaeT OIIMOKHU. 1K)

4, oOyyarouuiicss oOHapy>KMBaeT HE3HAHHE OTBETAa Ha 0 Heynosne-
COOTBETCTBYIOIIIEE 3a/laHWe, JOMYCKaeT OIMIMOKH B TBOPUTEIHHO
bopMyJIUPOBKE OMPENCIICHUN M TpaBUJl, UCKaXKaro- (HemocTaTou-
M€ UX CMBICII, OECIIOPSAIOUYHO U HEYBEPEHHO U3Ja- HBI YpPOBEHb
raeT Marepuall; OTMEYaloTCs TaKhe HEIOCTaTKH B JTOCTUKEHHUS
MOJTOTOBKE O0O0YyYaromerocs, KOTOpbIE SBISIIOTCS pe3yJIbTaToB
CEpbE3HBIM TMPEMSATCTBUEM K YCIEUIHOMY OBJajie- chopMupo-
HUIO MOCJIECAYIOLUM MaTepUaIoM. BaHHOCTHU

KOMIIETEH-
807049
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b) KPUTEPUU N LLIKAJIA OHEHUBAHUA PE3YJIbBTATOB

TECTUPOBAHUSA
No Kpumepuu oue- Hlkana oyenok
n/n HUBAHUA Konuue- Ouenka
cmeo
oannos

1. 90-100 % mpa- 9-10 OTnr4HO (BBICOKHM YPOBEHB TOCTUKEHUS pe-

BUJIbHBIX OTBETOB 3yJIbTATOB CHOPMHUPOBAHHOCTH KOMIICTCHITHH )
2. 80-89% mpaBuiih- 7-8

HBIX OTBETOB Xopo1o (I0CTaTOYHBIA YPOBEHD TOCTHKCHUSIPE-
3. 70-79% npaBuIb- 5-6 3yJITaTOB COPMUPOBAHHOCTH KOMITCTCHIIHH)

HBIX OTBETOB
4, 60-69% npaBuiIb- 3-4

HBIX OTBETOB Y 10BIETBOPUTENBHO (IPUEMIIEMBIH YPOBEHBI0-
5. 50-59% npaBuih- 1-2 CTHIKEHUS pe3yJIbTaTOB C(HOPMUPOBAHHOCTHU

HBIX OTBETOB KOMITCTCHIIHH)
6. menee 50% mpa- 0 HeynoBneTBopuTenbHO (HEAOCTATOUHBINA YPO-

BUJIBHBIX OTBETOB BEHb JIOCTHXKEHHSI PE3yJIbTaTOB CHOPMUPOBAH-

HOCTH KOMIICTCHITHH )
B) KPUTEPUU U IIKAJIA OIEHUBAHUS JOMAIIHEI'O 3AJJAHUS
No Ilkana ouenok
n/n Kpumepuu oyenueanusn Konuue- Ouenka
cmeo
oannos

1. 3ajanue BBIMOJHEHO TOJHOCTBIO: II€Nb JI0- 9-10 OTiuHO
MAITHETO 3aJlaHus YCIEITHO JOCTHTHYTA,; (BBICOKHI YPOBEHB JI0-
OCHOBHBIC TIOHSTHS BBIJICJICHBI, HaJUUHC CTH)KCHHS PE3yJIbTaTOB
cXeM, Trpaduueckoe BbIJIEJIEHUE 0C000 c(hOpMUPOBAHHOCTHU
3HaUYMMOU WH(popManuu; padboTa BBITOTHEHA KOMITETCHITHH )

B [TIOJIHOM 00BbEME.

2. 3agaHue BBINOJHEHO: LIEJIb BBINOJIHEHUS 8-7 Xopotiio
JIOMAITHETO 3aJaHMs JOCTUTHYTA; HATMIUE (IOCTaTOYHBINYPOBEHB
MIPABIJIBHBIX ATAIOHHBIX OTBETOB; OJTHAKO JOCTHXKEHUS pe3yiibTa-
pabOTaBBITIOTHEHA HE B ITOJTHOM O0BEME. TOB C(POPMUPOBAHHO-

CTH KOMITETEHI[UH)

3. 3agadye BBINOJHEHO YaCTUYHO: IEJIb BbI- 6-5 VY 10BIETBOPUTEIBLHO
TIOJTHCHHSI JTOMAITHETO 3aJaHus JTOCTUTHYTA (TMpuemIIeMbIil YPOBEHB
HE TIOJIHOCTHI0; MHOTOYHMCIICHHBIE OIIMOKH TOCTIKEHUS PE3yibTa-
CHI)KAIOT Ka4eCTBO BBIMIOJTHEHHOW paOOTEHI. TOB C(hOPMHUPOBAHHO-

CTH KOMIICTCHITUH)

4, 3aiaHue HEe BBINIOJHEHO, [IE/Ib BBITIOJHCHHUS | MEHEE 5

JIOMAIITHETO 3aJaHusl HE JIOCTUTHYTA.
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N) KPUTEPUUN N IIKAJIA OHEHUBAHUA HA OK3AMEHE

OTBETHI, CJIA0BIM BJIaJCHUEM MOHOJIOTUYECKOU pe-
YbI0, OTCYTCTBHEM JIOTUYHOCTH U TMOCIEI0BATENb-
HOCTH. BpiBOJBI moBepXHOCTHBI. Pemienne mpak-

No Kpumepuu ouyenueanusn Illkana ouyenok
n/n Konuue- Ouenka
cmeo
oannos

1. JlaH TOJIHEIN, B JIOTMYECKOM rocienoBareasHocT | 24-30 OTianyHO
Pa3BEPHYTHI OTBET HA ITOCTABJIEHHBIM BOIMPOC, (BBICOKUI
rae oOydYaromuiics MPOJAEMOHCTPUPOBA 3HAHUE YPOBEHB 10-
JTUCIUTIIMHBI B TIOJHOM OOBeMe y4eOHOH Tpo- CTHOKCHHS pe-
TPaMMBI, TOCTATOYHO TITyOOKO OCMBICIMBAET JIHC- 3yJIbTaTOB
ITUTUTNHY, CAMOCTOSITEIEHO M MCYEPITBIBAIOIIE OT- oOyJeHMS)
BEUACT Ha JIOTIOJHUTEIBHBIC BOIMPOCHI, MPUBOIUT
COOCTBEHHbIE MPUMEPHI MO MpOoOJIEMATUKE TIO-

CTaBJICHHOTO BOIPOCa, PEUII MPEAI0KEHHbIC
paKTUYECKUE 3a/1aHusi 0e3 OMOOK.

2. JlaH pa3BepHYTBI OTBET Ha MOCTaBJICHHBIH Bo-| 17-23 Xopoiio
poc, T/ie 00yJaromuics T1eMOHCTPUPYET 3HAHMUS, (mocratou-
NpUOOPETCHHBIC HA 3aHATHSX, a TAKXKE IMOJyYCH- HBIN ypo-
HBIC TIOCPEACTBOM HM3yYCHHs 00S3aTCIBHBIX y4eO- BCHb JIOCTH-
HBIX MaTepHaJOB IO KypCy, JAaeT apryMEHTHPO- KEHUS pe
BaHHBIC OTBETHI, NMPUBOIUT IMPUMEPHI, B OTBETE 3yJIbTaTOB
MPUCYTCTBYET CBOOOJIHOE BJIaJICHUE MOHOJIOTHYE- 00yueHus)
CKOH pPEUbl0, JIOTHYHOCTh U TIOCIICIOBATEIHPHOCTD
orBeTa. OJTHAKO JTOMYyCKAETCs HETOYHOCTh B OTBE-

Te. Pemmn mpemsioxkeHHbIE TpaKTUYECKUE 3aja-
HUs C HEOOJBIIMMH HETOYHOCTIMH.

3. JlaH OTBET, CBUIETEIbCTBYIONIUA B OCHOBHOM O 10-16 VY nosnerBo-
3HAHUM TIPOIECCOB HU3yYaeMOW TUCIUTUIMHBI, OT- PUTEIBHO
JUYAIOMIHUICS HEJIOCTATOYHOM IITyOMHOM U TTOJIHO- (puemie-
TOW PACKPBITHUS TEMbI, 3HAHUEM OCHOBHBIX BOIIPO- MBIH YPOBEHB
COB TeopuH, cj1abo chopMUPOBAHHBIMU HaBBIKAMU JIOCTUKEHUSI
aHanwW3a SBJICHWH, IPOIECCOB, HEAOCTATOYHBIM pe3yabTaTOB
yMEHHEM JaBaTh apryMEHTHUPOBAHHBIC OTBETHI U oOyJeHMS)
MPUBOJNTHh TPUMEPHI, HEJOCTATOYHO CBOOOIHBIM
BJIAJCHUEM MOHOJIOTHYCCKON peYbl0, JIOTHYHO-

CTBIO M TIOCITIEJOBATEIILHOCTRIO OTBeTa. Jlomycka-
€TCSl HECKOJIBKO OIIMOOK B COJIEPKaHUHM OTBETA W
pEIIeHUH MPAKTUYECKUX 3aJaHuM.

4, JlaH OTBET, KOTOPBII COAEPKHUT PSAL CEPbE3HBIX 0-9 Heynosne-
HETOYHOCTEH, OOHAPYKUBAIOIIUI HE3HAHUE TMPO- TBOPUTEJILHO
I[ECCOB M3Yy4yaeMOM MpEeAMETHONW 00JacTH, OTIH- (Hemocrarou-
YAIOITUICSA HETTyOOKHM PacKphITHEM TEMBI, He- HBIH YPOBEHB
3HAaHHEM OCHOBHBIX BOIMPOCOB TeOpHH, Hechop- JOCTHKCHHUSI
MHPOBaHHBIMHM HAaBBIKAMHU aHAJW3a SBJICHHM, MPO- pe3yIbTaTOB
1IECCOB, HEYMEHUEM JaBaTh apryMEHTUPOBAHHBIC 00yueHust)
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TUYECKUX 3aJlaHUi HE BBIMOJHEHO, T.€. oOydaro-
IIUICS HE CITOCOOCH OTBETHTH HA BOIMPOCHI JaXKe
IPpA  JIOMOJIHUTENBHBIX HABOJAIIMX BOIPOCAX
MpenogaBaTeIs.

2.3 KpnTeplm H ImIKaJa OUHCHUMBAaHMA PE3YJbTAaTOB OCBOCHHSA IUCIHUIIINHDbI
IIPpHA IK3aM€EHE

IIpu sx3amene:

Ne Kpumepuu ouyenueanusn Illkana oyenok
n/n Cymma Ouenka
oannos
oucyu-
NJIUHbBL

1. OOyuaromuiics rIryOOKO U IPOYHO YCBOMWII IIPO- 85u OTnn4uHO

IrpaMMHBIA MaTepual, HWCYEpHbIBAOUIE, MOCe- BBIIIIE (BBICOKHI
JIOBATEJIbHO, YETKO W JIOTMYECKU CTPOMHO €ro YPOBEHb
U3JIaraeT, yMeeT TECHO YBS3bIBaTh TEOPUIO C JOCTHKEHHUS
MPAKTUKOW, CBOOOJHO CIPABIISIETCS € 3aJa4aMH, pEe3yIbTaTOB
BOMNpPOCaMH U JIPYTUMHU BUIAMH TpUMe- HEHUS oOyueHus)
3HAHWM, PUYEM HE 3aTPyAHSIETCS C OTBETOM
IPY BUJOU3MEHEHNHN 3aJJaHUM, UCIIONB3YET B OT-
BETE MaTe- puajl pa3lIMyHOM JUTEepaTypsl, Mpa-
BUJIBHO OOOCHOBBIBACT IMPHUHATOE HECTAHIAPT-
HOE€ pElIEHUE, BIAAEET Pa3HOCTOPOHHUMU
HABBIKAMU U MIPUEMaMU BBITIOJHEHUS MTPaKTHYe-
CKHX 33Ja4 110 (POpMHUPOBAHUIO KOMIIETEHIIHIA.

2. OOyuaromuiicsi TBEpAO 3HAET MaTepuai, rpa- 75 -84 Xoporto (10-
MOTHO M TIO CYILLECTBY M3JIaraeT €ro, He JOIyC- CTaTOYHBIN
Kasi CYUIECTBEHHBIX HETOYHOCTEH B OTBETE HA YPOBEHb J10-
BOIIPOC, NPABUJIBHO MPUMEHSET TEOPETUUYECKUE CTH)KEHHMS pe-
MOJIOKEHUSI TPU PELICHUH MPaKTUYECKUX BO- 3yJbTaTOB
IpoCOB W 3ajad, BIajgeeT HeoOX0AUMbIMU oOy4eHMs)
HaBbIKAaMHU U MIPUEMAMU UX BBIIIOJHEHUS, a TaK-

K€ UMEET JTOCTATOYHO IMOJIHOE MTPEACTABICHHUE O
3HaYUMOCTH 3HaHUMN AUCLUILINHBIL.

3. OOyuaromuiicss UMEeT 3HaHUSI TOJIbKO OCHOBHO- 5174 VY noBneTBopu-
ro mMaTepuayia, HO He YCBOWJI €ro AeTaieu, J0- TeNbHO (TpHU-
NyCKAae€T HETOYHOCTH, HEJOCTATOYHO MPaBUIIb- eMJIEMBII ypo-
Hble (OPMYJIUPOBKH, HAPYLIEHUS JIOTHYECKOU BEHb JIOCTHKE-
MOCJIEIOBATEIBHOCTH B HW3JIOKEHUH MPOrPaMM- HUS pe3ybTa-
HOTO MaTepualia, UCIBITHIBAET CIOXHOCTH MpHU TOB 00y4YEeHUS)
BBITIOJTHEHUH MPAKTUYECKUX paboOT U 3aTpyIHs-
€TCsl CBA3aTh TEOPHUIO BOIIPOCA C MPAKTHKOM
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4, JOTyCKaeT cephe3HbIe OIMOKU, HE UMeEeT npena- | MeHee 51 | HeymomieTo-
CTaBJICHUN 1O METOJMKE BBIOJHCHUS TMPAKTH- puTenbHO (He-
9YeCKON paboThl, HE MOXKET MPOJOJDKUTE 00Yy- JIOCTATOYHBIH
yeHue Oe3 MOMOJHUTEIBHBIX 3aHSATHUN IO JaH- YPOBEHbB J10-
HOM TUCIIUTIINHE. CTYOKCHHS pe-

3yJIbTaTOB
00y4eHMs)

1. TUTIOBBIE KOHTPOJIBHBIE 3AJIAHUSA UJIN UHBIE MATEPHUAJIbI, HE-
OBXOJIUMBIE JIJISI ONEHKHW 3HAHWI, YMEHUM, TIPAKTUYECKOI'O
OIIBITA, XAPAKTEPU3YIOLIUX 3TAIIBI ®OPMUPOBAHUA KOMIIETEH-
I B TIPOIIECCE OCBOEHUSI OBPA30OBATEJIBHOM ITPOI'PAMMBI

3.1. TunoBbIe KOHTPOJIBHBIC 3aJaHUA AJIA TEKYIIEI0 KOHTPOJA YCII€EBAEMOCTH Oﬁy-
JaromuxcH

3ananmue 1. [IpumMepHbIe BONPOCHI 1JI YCTHOTO co0ece10BAHMS

Introductory questions

What’s your name? How do you spell your surname? Where are you from?

Did you learn English at school? For how many years?

Starter

1 What do you do? Do you work or are you a student?

2 Tell me about your family.

3 What do you do in your free time? (Do you play football or any sports?)

4 What do you do every day? What time do you get up / start work?

5 Tell me about the town where you live.

Elementary

6 Tell me about something you can do well. (Can you swim? Can you cook?)

7 How often do you usually see your friends? (What do you do together?)

8 Where do you live? Tell me about your home.

9 What are you going to do at the weekend?

10 Have you been to an English-speaking country? Tell me about your visit. (OR
Tell me about an interesting place you have been to.)

Pre-intermediate

11 Tell me about something that you did with your friends/family recently. Why
did you enjoy it?

12 Tell me about the weather in your country. Which is your favourite season and
why do you like it?

13 Imagine that | am a visitor to your country. What advice would you give me?

14 Can you tell me about an object that is special for you? Why is it special?

15 Where do you live - in a house or an apartment? What’s it like?

Intermediate

16 What sort of television programmes do you like?

17 How do you keep in touch with your friends and family (by phone/email)? How
do you think communication might change in the future?

18 Tell me about the last film you saw at the cinema (or the last book you read).
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Would you recommend it?

19 Think about an interesting person you have met. What is he/she like?

20 Have you ever been on a journey where something went wrong?

Upper-intermediate

21 Tell me about something you are good at.

22 Can you tell me about a famous landmark/person in your country? What do you
know about it/them?

23 What do you use the internet for? Do you think it will ever replace books and
newspapers? Why / why not?

24 1f an English person wanted to learn your language, how should they do this and
why?

25 Where do you see yourself in five years’ time?

Tema 1. KoppekTuBHO-OBTOPUTENLHbIH Kypc. I'pammaTuka B mnpodeccuo-
HAJLHOM 1eITeJILHOCTH.

1. APTUKJIb

Yunpa:xuenue 1. Bcmagome apmukis, 20e He06X00UMO.

1.This is ... book. It is my ... book. 2. Is this your ... pencil? — No, it isn’t my ...
pencil; it is my sister’s ... pencil. 3. I have ... sister. My ... sister is ... engineer. My sis-
ter’s husband is ... doctor. 4. I have no ... handbag. 5. Have they got ... car? — Yes, they
have. Their ... car is very expensive. 6. Have you got ... calculator? — No, I haven’t. 7.
This ... pen is good, and that ... pen is bad. 8. I can see ... pencil on ... table, but I can
see no ... paper. 9 Give me ... chair, please. 10. They have ... dog and two ... cats. 11. |
have ... spoon in my ... plate, but I have no ... soup in it. 12. My ... friend says he is go-
ing to be ... millionaire one ... day. 13. Would you like ... orange? 14. Mr. Smith is ...
artist, Mrs. Smith is ... poetess.

Yupaxuenue 2. Bcmagvme apmuiib, 20e He0OX00UMO.

1. He hasn’t got ... car. But he has got ... computer. ... computer is new. 2. My ...
friends have got ... cat and ... dog. ... dog never bites ... cat. 3. This is ... tree. ... tree is
green. 4. I can see three ... boys. ... boys are playing. 5. I have ... bicycle. ... bicycle is

black. My friend has no ... bicycle. 6. Our ... room is large. 7. She has got two ... daugh-
ters and one ... son. Her ... son is ... pupil. 8. My brother’s ... friend has no ... dog. 9.
This ... pencil is broken. Give me that ... pencil, please. 10. She has ... ball. ... ball is
big.

Yupaxuenue 3. Bcmagvme apmuxiu, 20e He06x00uMo.

1. This is ... pen. ... pen is red. 2. These are ... pencils. ... pencils are black. 3.
This is ... soup. ... soup is tasty. 4. In the morning I eat ... sandwich and drink ... tea. 5.
She gave me ... coffee and ... cake. ... coffee was hot. ... cake was tasty. 6. Do you like

... ice-cream? 7.1 see ... book in your ... hand. Is ... book interesting? 8. Do you need ...
camera? 9. He never eats ... meat, he always eats ... vegetables, ...cereals, ... fruit and ...
nuts. He is ... vegetarian. 10. This is ... pineapple. ... pineapple is delicious. 11. Kate, ...
apples are good for you! 12. This is my ... table. I have ... book, two ... pencils, ... pen
and ... paper. 13. This is ... bag. ... bag is brown. It is my sister’s ... bag. And this is my
... bag. Itis ... yellow.

Ynpaxxunenue 4. Bcmasvme apmukiv, 20e He00X00UMO '

1. T have ... sisters. My sisters are ... students. 2. We are at ... home. 3. My brother
is not at ... home, he is at ... school. 4. My mother is at ... work. She is ... doctor. 5. [ am
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not ... doctor. 6. I go to ... school number 8. 7. After ... school all children go ... home. 8.
At ... home we have ... dinner, watch ... TV and play ... computer games. 9. Every
school year begins in ... autumn. 10. [ have no ... sister. 11. He is not ... lawyer. 12 He
has ... child. 13. She has two ... children. They go to ... school. Now they are at ...
school. 14. I like to play ... tennis. My son likes to play ... basketball.

2. HEOIIPEJEJEHHAS ®OPMA TI'JIATOJIA

Yupaxuenue 1. 3anornume nponycku OaHHbIMU 21A20NAMU 8 NOBENUNETLHOM
HAKIOHEHUU:

To read, to send, to take, to find, to meet, to close, to write, to give.

e.g. ... the book! Open the book!

1. ...thetext! 2. .....afax! 3. ... apen! 4. ... adiskette! 5. ... the manager! 6.
... the book! 7. ... an exercise! 8. ... Alex this note-book!

Yupaxuenue 2. [lepegeoume cnedyowue npeoioHceHus:

1. ITpounTaiite Tekct! 2. Bo3pmure kuury! 3. Jlaiite Anekcy pyuky!. 4. ITonuure
dakc! 5. Berpeuaiite sxxypHanuctoB! 6. Haitnu kapty! 7. Ilonoxu tetpans! 8. Hanumm
yrpaxsenue! 9. Otkpont kaury! 10. 3akpoit kHury!

Ynpaxunenue 3. Cocmagbme npeodiodxcerust 8 OmpuyameibHol hopme nogeu-
MenbHO20 HAKIOHEHUs C OAHHBIMU 2NIA20NAMU:

1. to go there. 2. to play here. 3. to cook there. 4. to come here. 5. to read there. 6. to
sing here. 7. to stay there. 8. to read here. 9. to look here.

3. JUYHBIE MECTOUMEHMUS

anamnemle 1.3anoanume nponycku coomeemcmeyrouwumu IUYHbIMU MeCMOoUMe-
HUAMU.

l.....isnice. 2. .... amold. 3. .... are bad. 4. .... is interesting. 5. .... 1s black.
6. ....are small. 7. ....are white. 8. .... are yellow. 9. ....is not bad. 10. ....are new.
11.....arered. 12.....is not interesting.

anancHeHne 2. 3amernume evloenennvle cno6a coomeemcmeyrowumu TUYHbIMU
MecmoumerHuAMu.

1.Natasha is a doctor. 2. My father is a milicia officer. 3 My wife is 22 years old.
4. My father and mother work in a Social Aid Department. 5. This college is very beauti-
ful. 6. I and my friend study at Armavir Legal college. 7 The dog is very large.

OBBEKTHBIN MAJIEK JUYHBIX MECTOMMEHUM

Yupaxuenue 1. 3anonrnume nponycku coomeemcmayowumu 00beKmHuIMU Me-
CMOUMEHUAMU.

1.Will you give ..... (I) this picture, please! 2. Will you give .... (he) that newspa-
per, please! 3. Will you give .... (she) those books, please! 4. Will you give .... (they)
those diskettes, please! 5. Will you meet .... (I) in the country, please! 6. Will you meet
..... (he) in the park, please! 7. Will you meet ..... (she) at he theatre, please! 8. Will you
meet (they) at he office, please! 9. Will you send .... (I) a fax, please! 10. Will you send
.... (he) a letter, please! 11. Will you send .... (we) these books! 12. Will you send .....
(they) those newspapers, please! 13. My friend is going to visit ..... (I) on Sunday. 14. My
sister is going to visit .... (he) on Tuesday. 15. Show .... (I) your car, please! 16 Tell ....
(we) about your college! 17. This is anew book. I would like to read .... (it). My diskettes
are at the office. Will you find .... (they)! 18. This is a nice sandwich. I would like to buy
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... (it).

Ynpaxxnenue 2. [lepeseoume npeoniodicenuss Ha AHSAUUCKULL S3bIK.

1.Mait MmHe pyuky, noxanyiicra. 2. S mobmo ero! 3. [locmorpure Ha He€! 4. OT-
npaBbTe eil akc! 5. A cobupatock HaBecTUTh uX. 6. [lokaxkure Ham Bam oM. 7. Paccka-
KUTE HaM O ero cemee. 8. IIpounraiite e 3Ty KHury. 9. Kynure Ham rasersl, nOKaryu-
cra! 10. Hanmummure um nucbmo. 11. A mro0mro Bac.

anamneﬂne 3. 3amenume evioenernmvle C106a TUYHBIMU MECMOUMEHUAMU.

1. Peter helps the students to translate the text. 2. Mother asks Mary to wash the
plates. 3. My friend writes a letter to his sister. 4. Jane took 3 books from the library. 5.
His cousins lives in Moscow. 6. Our grandfather and grandmother will come tomor-
row. 7. Mary works in an Accounting Department as an accounter.

4. TJAT'OJI “TO BE” B PRESENT SIMPLE

Yupaxuenue 1. 3anonnume nponycku coomsemcmsyrowumu gopmamu 2nazona 10
be.

1.1....aman. 2. She ..... a woman. 3. They ..... men. 4. You ..... nice. 5. It ..... in-
teresting. 6. They ..... teachers. 7. We ..... students. 8. He ..... black. 9. I ..... white. 10. It
.....small. 1. You ..... good. 12. They ..... bad. 13. It ..... new. 14. They ..... old. 15. We
..... managers. 16. He ..... a lawyer. 17. They ..... engineers. 18. I ..... a journalist. 19.
You ..... a programmer. 20. They ..... doctors.

Yupaxuenue 2. [locmasbme 0bwue 80npocwvl K ciedyiomum npeodiodHCeHusM u on-
sembme Ha 60Npocsl no oopaszyy. Obpamume 8HUMAHUE HA B0CXO0AWLYIO UHIMOHAYUIO B0-
NPOCUMENbHBIX NPEOIONHCEHULI.

E. g. He is a doctor. — Is he a doctor?

Yes, he is. He is a doctor. No, he is not. He is not a doctor.

1.He is a programmer. 2. They are engineers. 3. You are a lawyer. 4. She is a doctor.
5. 1 am a student. 6. You are teachers. 7. They are managers. 8. She is nice. 9. He is old.
10. They are good. 11. It is a new computer.

Ynpaxuenue 3. [lepeseoume cneoyrowue 60npocsl u oaime K HUM 0meenivi.

1.0n ropuct? 2. OHa gokrop? 3. Tel menemxkep? 4. Tol xypHanuctka? 5. OHuU mIpo-
rpamMucTbl? 6. Onn nHxkeHepsl? 7. Bol yuurtena? 8. Bel ropuctei? 9. Ber qoktop? 10. Bel
nporpaMmuct? 11. OHn xopomme ctynents? 12. On xopommuit ropuct? 13. 310 xopomui
TexHuKym? 14. D10 nHTEpECHast KHUTA?

Yupaxuenune 4. Bcmaswme 2nazon to be ¢ Present Simple:

1. What ... your name? — My name ... Ann Serova. 2. What ... your address? — My
address ... 17 Pushkin Street. 3. What ... your phone number? — My phone number ...
40936. 4. Where ... you from? — I ... from Armavir. 5. I ... a student. 6. My father ...

not a teacher, he ... a militia officer. 7. ... your aunt a secretary? — No, she ... . 8. ...
they at home? — No, they ... not at home. They ... at work. 9. My sister ... an accountant.
She ... at work. 10. ... you a lawyer? — Yes, I ... . 11. ... your husband a militia officer? —

Yes, he ... . 12. .... he at work now? — No, he ... not at work. He ... at home.
Yupaxuenue 5. [lepeseoume na auenutickutl s3vik, ynompeousis enazon to be ¢
Present Simple:
1. Kak te0s 30ByT? — Mens 30ByT AHs. 2. Kakoit TBoi aapec? — Moit aipec: yiauna
Jlenuna, nom Homep mecTh. 3. OTKyna Tel poaom? (... mpuexana?) — S u3 Apmasupa. 4.
Kak ero 30ByT? — Ero 3oByT Cama. 5. I'ne on? — On B Mockse. 6. 4 Jlena, a 3to Koiss. On
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Mot Opar. Emy 10 ner, a mue 20. Mpub1 u3 ApmaBupa. 7. S crynent. S B TexHukyme. 8.
Most cectpa conpanbHbiii paboTHUK. OHa ceityac Ha pabote. 9. Moii ceiH 1oMa. 10. MbI He
Ha pabore ceriuac. MuI B Texaukyme. 11. Bama nqous noma? — Her, ona B mkose. 12. Bam
JIBOIOPOAHBIN OpaT 1oma? — HET, OH Ha padoTe.

5. CHPSKEHUE I'JIATOJIA “TO HAVE” B HACTOSIIEM ITPOCTOM
BPEMEHU

Yupaxuenue 1. Ilocmasvme emecmo nponyckog enazon to have g wysicnoii ghopme.

1. Usually they ..... lunch at the office. 2. He ..... three children. 3.1 ..... a big fami-
ly. 4. ..... you a computer? 5. She ..... a nice husband. 6. We ..... no lectures today. 7. Our
manager ..... a large house. 8. The cat ..... five kittens. 8. These students ..... good teach-
ers.

Yupaxuenue 2. [locmasbme odbwue 8onpocvl K OAHHbIM HPEOOHCEHUAM U ON-
gembme Ha HUX NOJIOHCUMENbHO U OMPUYAMENbHO:

1. My mother has a good job. 2. Natasha and Olga have got a nice office in Mos-
cow. 3. They have got many friends here. 4. Usually our family has dinner at home. 5.
Kate has got a nice daughter. 6. Our college has modern equipment. 7. | have three lessons
today.

Ynpa:xuenue 3. [lepeseoume cnedyrowue npeonodceHus:

1.V meHns ecth ABe cecTphl. 2. Y HUX Tpoe aereu. 3. Y Hac oauH Komnbelotep. 4. Y
MEHS HEeT OpatheB. 5. Y HAC MATh MEHEIKEPOB. 6. Y HAC CEro/Hs MECTh YPOKOB. 7. Y Tebs
ecTb cectpa? 8. Y Bac ecTb xopomuil 1okTop? 9. Y Hux ecth Xopommui opuct? 10 ¥V Mens
Tpu Apyra. 11. Y namero yuurens qsoe nerei. 12. Y MeHsl HET BpEMEHH.

6. IPUTAXKATEJIBHBIE MECTOUMEHUASA

Yupaxuenue 1. 3anonrnume nponycku coomeemcmeayrouumu npUms*cameilbHbIMU
MECMOUMEHUAMU.:

1. (I) ..... brother is at home. 2. (he) ..... wife is at the office. 3. (They) ..... children
are at school. 4. Is (you) ..... brother a manager? 5. Is (you).... sister a lawyer? 6. (I) ....
Sister is in the country. 7. (She) .... husband is in the town. 8. (They) ..... baby is in the
park. 9. (We) ..... computers are new. 10. (We) ..... managers are at the office. 11. Are
(you) ..... books at home? 12. Are (you) ..... books interesting? 13. (She) ..... sister is a
nice lady. 14. (She) ..... brother is a good lawyer.

Ynpaxnenue 2. [lepeseoume cnedyrouue npeonodcenus. Qopamume GHUMAHUE,
YUMo 6 aHIUUCKOM S13bIKe Hem COOMBEMCMBUS CNI08Y «CBOUY», NOIMOMY OHO NepPedoOUmcs
COOMBEMCMBYIOUWUM NO CMBLCILY NPUMSIICAMETTbHLIM MECMOUMEHUEM.

1. Mos cectpa — topuct. 2. E€ myx — Bpau. 3. Ero 6par — menemxkep. 4. Ix xommb-
I0TEp — HOBBIN. 5. Mowu TeTpaau Ha croje. 6. BoseMmu cBou TeTpaau. 7. TBou TeTpaau ao-
Ma? 8. Haitnu cBou tetpanu! 9. Bo3sMu cBoto HOBYIO pyuky! 10. BcTpets Halero HoBoro
nporpammucta! 11. ITonoxu cBoro kuury Ha ctoi! 12. ITpouunrait coit Tekcr! 13. Hamm
KHUTH UHTepecHbIe. 14. Bamu koMHatsel 6onbmue. 15. TBo# 6paT nmporpammuct? 16. OH B
cBoeit komHare? 17. Ux kuuru goma. 18. Mx kommnbroTepsl Ha padote. 19. X netu B mko-
ne. 20. Ux paGota uHTEpecHas.

7. MPEJJIOT' MECTA N HAITPABJIEHU S
Yupaxuenue 1. 3anonnume nponycku npeono2amu mecma u HanpasieHusl:
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1. The book is ..... the table. 2. The fax is ..... table. 3. The note-book is ..... the
bag. 4. The diskette is ..... the desk. 5. The computer is ..... the box. 6. The boxes are .....
the room. 7. The programmer is ..... the table. 8. The table is ..... the window. 9. The lamp
is ..... the picture. 10. Will you sit down ..... the table. 11. Children are ..... school. 12.
Babies are ..... the room. 13. We are ..... home. 14. The baby is ..... bed. 15. Students are
..... the college.

Ynpa:xxuenue 2. [lepeseoume cnedyrowue npeonodceHus:

1. Kuura Ha ctone. 2. Kommnbsiorep B kopoOke. 3. KopoOka mox ctosioM. 4. Jlamma
HajJ crosioM. 5. CTyaeHTsl 3a ctojioM. 6. Ilonoxu kuury Ha cron! 7. Jletn B mkone. 8.
[IporpammucTtsl 3a ctosioM B oduce. 9. Kuuru B komnare? 10. Ona nqoma. 11. TBost mama
noma? 12. Ona B Mockae. 13. § na pabdote. 14. Unu k nocke. 15. [Tonoxu pyuky Ha CTOJ.

8. MHOKECTBEHHOE YUCJIO CYIIECTBUTEJIBHBIX

anamnemle 1. Ilocmasvme Cﬂedy}omue cyuiecmeumeslbHovle 60 MHOMNCeCmMEBEeHHOoe
qucjuo.

A pen, a room, a table, a teacher, a doctor, a lamp, a college, a computer, a diskette,
a boy, a girl, a sister, a book, a map, a class, a box, a baby, a lady, a man, a woman, a
child, a tooth.

9. OBOPOT THERE IS/THERE ARE

Ynpaxunenue 1. 3anonnume nponycku coomeemcmeyroujel cpamMmamuiecKou
Gopmoti enazona 10 be u nepesedume npeonoscenus na pycckutl a3viK:

1. There ..... a new computer on my table. 2. There ..... many boys in the room. 3.
There ..... a good library and a reading hall in our college. 4. There ..... four rooms in my
flat. 5. There ..... little coffee in his cup. 6. There ..... no pens on the table. 7. There .....
much snow in the street today. 8. There ..... a book, a note-book, a fax and many letters on
the table.

Ynpaxuenue 2. [locmasbme K npeonodcenusim odowue 8onpocvl u oaume nojo-
JHcUmenbHble U OMPUYAmMeIbHble OMEENbl:

1. There is a new theatre in our street. 2. There are many computers in our office. 3.
There is much water in the glass. 4. There are many books on the shelf. 5. There are many
students in our group. 6. There is a beautiful vase on the table.

Ynpaxuenue 3. [lepeseoume npeonodiceruss Ha AHSAUUCKULL A3bIK:

1. B namem nome Het nudra. 2. B 310l kOoMHaTe Tpu OokHA. 3. B 3T0# KHUTE MHOTO
dotorpaduii. 4.B Hamem oduce HeT cexpeTraps. 5. Ha MOCKOBCKHMX yauIlax MHOTO KpacH-
BbIX MaluH. 6. B IHTepHEeTe MHOrO MHTEPECHBIX CalTOB. 7. B Balem ropojae ectb MeT-
po? 8. Ha ynuue mHoro cHera? 9. B Baieii kBaptupe 5 KoMHat?

10. MPUTSKATEJBHBIN MMAJEXK CYIIECTBUTEJBHBIX

Ynpaxnenue 1. Ynompeobume npumsocamenvbhviii nadedxic CyuecmsumenbHulx.

E.g. The poems of Lermontov. - Lermontov’s poems.

1. The toy of their children. 2. The questions of my son. 3. The wife of my brother.
4. The table of our teacher. 5. The life of animals. 6. The voice of the girl. 7. The new
books of the students. 8. The letter of Ann. 9. The car of my parents. 10. The room of my
friend. 11. The flat of my sister is large. 12. The children of my brother are at home. 13.
The room of the boys is large.

Ynpaxxnenue 2. [lepeseoume nHa amenutickuti s13vlK, ynompeoJisisi npumsiicamelio-
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HblU nadedic

CyUecmeumenbHbix:

1. 1o ceMbst moero apyra. 2. Oren Mmoero Apyra uHxesep. 3. MaTte Moero apyra
yuurtenb. 4. JlaiiTe MHE TeTpaad BallMX CTYAEHTOB. 5. DTO KHHMra Hauiero y4uurens? 6.
Bo3pMmuTe Urpymku gerei. 7. 3To KOMIbIOTEP MOEro Opara. 8. OTo KOMHaTa MOEH CecT-
peL. 9. D10 Auckera Moero apyra. 10. 3to 6pat Makca. 11. Moto cectpy 30ByT Jlopa. 12.
Oto cexperapb CtuBa Kunra. 13. 9to ropuct bpena Iluta. 14. 910 nom Hammx apysei. 15
D710 paboTa HAMKUX TPOTPAMMHUCTOB. 16. ITO 0pHUC X MEHEIIKEPOB.

11. YKASBATEJIBHBIE MECTOUMEHUA THIS, THAT, THESE/THOSE
Yupaxuenue 1. 3anonnume nponycku yKasamenbHbIMU MECIMOUMEHUAMU.
1. ...... man is nice. 2. ...... woman is black. 3. ...... college is new. 4. ...... book
1s interesting. 5. ...... pen is blue. 6. ...... table is white. 7. ...... computer is good. 8.
...... boxes are small. 9. ...... girls are nice. 10. ...... pens are green. 11. ...... note-
books are green and yellow. 12. ...... lamps are small. 13. ...... children are good. 14.
...... class-rooms are large. 15. ...... diskettes are green. 16. ...... doctors are good. 17.
...... ladies are nice.
Yupaxuenue 2. [lepeseoume npeonodiceHus Ha AH2AUUCKUL A3bIK:
1.2TOT 4enoBEK — MPOTPAMMHCT.
2. DTa )KEeHIIMHA — MEHE]TKED.
. Bo3pMmure T€ KHUTH.
. OTO pyuKa, a To — KapaH/alil.
. [lokaxkute UM Te mUchMa.
. OTH XypHAIIUCTHI — UHTEPECHBIE.
. TOT MaNleHbKMI MaJIbYMK — MOM CBIH.
. OTa KOMHaTa OoJiblllas, a Ta — MaJIeHbKasl.
. Te cTyIeHThI — XOpoIlIKe, a 3TH — IJIOXHE.

O 01N DN KW

12. HACTOSIIEE MPOCTOE (HEONPEJAEJEHHOE) BPEMSI. THE PRE-
SENT INDEFINITE (SIMPLE) TENSE

Yupaxuenuel. Packpotime ckooxu.

1.His sister (to work) in a Social Aid Department. 2. Usually our lessons (to begin)
at 9 o’clock. 3. Our friends (to live) in Moscow. 4. He (not to like) loud music. 5 As a rule
| (to go) to work by bus. 6. All children usually (to ask) many questions. 7. My brother (to
like) music. 8. They (to work) every day. 9. My son (to study) at the college. 10. They (to
play) football well. 11. We (to study) English at the college.

Ynpaxnenue 2. [lepeseoume na anenutickutl 3vik, ynompeoiss enazovt 6 Present
Indefinite.

1. 5 pabotaro. 2. Mbl paboTtaeM. 3. Oum He padoTtaroT. 4. Ber paboTtaere xopomo. 5.
Omna paboraet B 6anke. 6. Moii O6par He yunutcs. OH paboraer. 7. Mos cecTpa HE YUTaeT
KHUT. 8. MOii OpaT He IIOOUT YuTaTh ra3eThl. 9. Mbl ciuM B crianbHe. 10. Moit asins numer
kauru. 11. Moi myx padotaer B 6anke. OH Oankup. OH paboTaeT yTpoM u AHEM. Beue-
pOM OH He paboTaer.

13. OBIIIMH U CIEIIMAJIBHBINA BOITPOC B PRESENT INDEFINITE

Ynpaxuenue 1. [locmasome obwue u cneyuanbHvle 60npocvl K OAHHLIM NPeoio-
JHCEHUSIM.
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1. They have a nice office in London. 2. | read this newspaper every week. 3. We
buy sandwiches every time there. 4. My uncle often meets his wife at the office. 5. His sis-
ter usually has lunch with her friends. 6. My husband works at Milicia station as an of-
ficer.

Ynpa:xxknenue 2. [lepeseoume credyrowue 60npochwi.

1. T'ne Bo1 xuBéte? 2. ['e BoI yuutecn? 3. Bol pabotaere ? 4. Bam HpaButcs Bamia
pabota? 5. Korga Bbl 00bIYHO BCTpedaeTech ¢ Apy3bsiMu? 6. [louemy neTu penko yuTaroT
9TH KHUTH? 7. Y Tebs ecth cecTpa?. 8. Y Tebs ectb Opar? 9. YV Hux ectp neru? 10. Otor
nporpaMMucT pabotaeT B BamieM oduce? 11. OH Bcerna mokymaer 3Ty rasery?

Yupaxuenue 3. 3anonnume nponycku OGHHbIMU 21A20JIAMU 8 COOMBEMCMBYoulel
apammamuyeckol oopme 8 ciedyrouux 60NPOCUMENbHbIX NPEONIONCECHUSX.!

To visit, to have, to meet, to put, to read, to work, to give, to take, to do, to send, to
find, to buy, to be, to write, to sit.

1. Who ...... at the office? — My friend ..... . 2. Who ..... your books? — My sister
..... . 3. Who ..... faxes to them? — Our secretary ..... . 4. Who ..... you newspapers? —
Our chief ..... . 5. Who ..... you every Sunday? — My aunt ..... . 6. Who ..... usually
sandwiches at McDonald’s? — Our programmer ..... . 7. Who ..... usually at this table? —
This accountant ..... . 8. Who ..... these letters to him? — His girl-friend ..... . 9. Who .....
busy today? — This layer .....

10 Who .....apen? —1..... . 11. Who ..... books about theatre? — Our friends ..... :
12. Who ..... old newspapers into the box? — These children ..... . 13. Who ..... her at the
office every day? — Her husband ..... . 14. Who ..... this work every day? — His wife ..... :
Who ..... this information for you? — This student .... .

Yupaxuenue 4. [lepegeoume cnedyowue 60npocsl u oatime Kpamxue Omeemeoi.

1. Kto 06b1yHO cuauT 3a 3TUM ctojoMm? 2. Kto Bac oObryHO BcTpedaetr? 3. Kto
0oObIYHO HaBelaet 3Toro yenoBeka? 4. Kto padortaer B a3Tom 6anke? 5. Kto numer Bam
nuceMa? 6. Kto nokymnaer razetsi? 7. Kto nmobut untarh kHUru? 8. Y KOro ecTh 3Ta KHU-
ra? 9.V koro ectb pyuka? 10. Ko naér Bam anrnuiickue kauru? 11. Y xoro ects Bonpoc?

14. MPOIIEJIIIEE MPOCTOE (HEONPEJAEJEHHOE) BPEMS. THE
PAST SIMPLE (INDEFINITE) TENSE.

Ynpaxuenne 1. [locmasvme credyowue npasunvhule eniazonwt ¢ Past Simple,

To work, to look, to listen, to watch, to check, to ask, to answer, to cook, to call, to
help, to open, to close, to live, to like, to love, to invite, to translate, to visit, to want, to
correct, to stay, to play, to study, to finish.

Yupaxkaenne 2. 3anonnume nponycku oannvimu enazoiamu ¢ Past Simple (Indefi-
nite) no cmwicy:

To watch, to listen, to visit, to invite, to work, to play, to finish, to live, to cook, to
stay, to answer, to call.

1. My mother ...... meat and vegetables for dinner yesterday. 2. We ...... to the
music and ...... TV yesterday. 3. The day before yesterday my friend ...... to the party. 4.
Last week my sister ...... at home. 5. Five years ago these people ...... in London. 6.
These managers ...... all our questions yesterday. 7. Last year this doctor ....... at the hos-
pital. 8. Last week we ....... our friends in the country. 9. We ..... football and volleyball
there. 10. My sister ...... her child Daniel. 11.In 1996 I ...... school number 3.

Ynpaxnenue 3. [lepeseoume npeonodxceHuss U nocmasbme K HUM 00wue u cneyu-
anbHble BONPOCHL.
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1. Last Sunday we played golf at our friends. 2. Last week students translated busi-
ness letters at the lesson. 3. My friend phoned me at 9 o’clock yesterday. 4. I finished
school many years ago. 5. | entered Armavir Legal College last year. 6. Many years ago
this family lived in London.

Ynpaxuenue 4. Omeemvme Ha credyrowue odwue 80NPOCHl YmMeepoumeibHo Uil
ompuyamenlvbHo.

1. Did you phone your friend yesterday? 2. Did you help your mother on Sunday? 3.
Did you cook dinner yesterday? 4. Did you watch TV yesterday evening? 5. Did you
translate a text last week? 6. Did you study English at school? 7. Did you visit your friends
yesterday? 8. Did you play the piano when you were a child? 9. Did your parents live in
Moscow twenty years ago? 10 Did your father work at the hospital? 11. Did you like to
study at school?

Yupaxuenue 5. Omseemome Ha credyroujue cCneyuaibHule 0NPOChL.

1. Where did you live three years ago? 2. What did you want to do yesterday? 3.
When did you help your parents last time? 4. At what time did your friend phone you yes-
terday? 5. Where did your friend study English? 6. When did you listen to the music last
time? 7. When did you finish school? 8. Why did you enter Armavir Legal College?

Ynpaxxuenue 6. 3anonnume nponycku 6 OAHHbIX BONPOCAX K noojexcaujemy npa-
sunvrvimu enaconramu ¢ Past Simple (Indefinite) no cuwicay:

1. Who ....... TV yesterday? 2. Who ....... the piano yesterday? 3. Who ....... at
home yesterday? 4. Who ....... fish for lunch? 5. Who ....... to the music the day before
yesterday? 6. Who ...... this text? 7. Who ...... you to do this work? 8. Who ......

school in 1989?

Yupaxuenue /. [lepegeoume cnedyowue npeoiorceHus:

1. 51 okoHYMNA MIKOJy B MPOUUIOM TOAY U MOCTYyNWJa B APMaBUPCKHI IOpUanYE-
CKHI1 TeXHUKYM. 2. MbI xuinu B MockBe AaBa roga Hazaz. 3. OH nmomor MHe Buepa. 4. Moit
My pabotai B a3ToMm 6anke B 2005 roay. 5. I'ne BbI xwnmu 5 net Hazan? 6. Kto momor te-
6e? 7. Tebe noupaBuics 3tot puibMm? 8. S yumnacek xoporio B mkoie. 8. OHa xoTena
CTaTh COLUAJIBHBIM paboTHUKOM. 9. OHUM mepeBenu Bce AenoBbie muchMa Buepa. 10. On
HE OTKpbLI ABepb. 11. I HE cMmoTpen TeneBnu3op Buepa. 12 Mbl HE yYHWIIMCh B MPOIUIBIA
MOHE/ICTTLHUK.

Ynpaxuenne 8. [locmasvme credyiowue nenpasuivhvie 2nazonvl ¢ Past Simple:

To give, to take to come, to make, to meet, to read, to send, to spend, to say, to have,
to see, to find, to understand, to write, to put, to go, to show, to speak, to get, to know, to
buy, to think, to sing, to sit, to eat, to drink, to learn, to build.

Yupaxkaenue 9. 3anonnume nponycku Henpasuivhuvimu eiazonramu ¢ Past Simple:

1.T...... home from college at 3 o’clock yesterday (to come). 2. Two days ago my
friend ...... to Moscow (to go). 3. We ...... lunch at 2 o’clock yesterday (to have). 4. Last
week I ...... an interesting book about music (to read). 5. The day before yesterday my
friend ...... a new computer (to buy). 6. I ..... a nice film on TV yesterday (to see). 7. Last
week I ..... my old friends in the street (to meet). 8. My friend ...... a good article about

business in England (to write). 9. 1 ..... these people from school (to know). 10. I ..... that
they didn’t like me (to think). 11. At 3 o’clock we ..... home from our college (to go).
Ynpaxuenue 10. I[locmasbme obwue u cneyuaibhvie 80npocvl K OAHHbIM NPeojlo-
JHCEHUSIM.
1. Yesterday we went to the office by car. 2. We came to the office at 9 o’clock. 3.
The other day we met our friends at the cinema. 4. We saw a nice film last week. 5. My
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friend bought a new mobile telephone last month. 6. Yesterday evening my parents read a
funny story in this newspaper. 7. Last week my uncle showed me his new office.

Ynpa:xuenue 11. Omeemovme na cnedyroujue 60npocol.

1. Did you go to the country last Sunday? 2. Where did you go yesterday? 3. Did
you go to the cinema last month? 4. Did you go to your friends the other day? 5. What did
you do yesterday? 6. At what time did you come home yesterday? 7. Did you go to the
college by bus ? 8. Did you take your friend’s pen? 9. Where did you have lunch yester-
day? 10. Where did you spend last weekend? 11. Where did you buy your new mobile tel-
ephone? 12. Where did you put your mobile telephone?

Yupaxuenune 12. 3anonnume nponycku nenpasuivhvimu enazoramu ¢ Past Simple
u oaume KopomKue omeemsl.

1. Who ..... to the office by car? (to go) 2. Who ..... home at 3 o’clock? (to come)
3. Who ..... this newspaper yesterday? (to read) 4. Who ..... you this book? (to give) 5.
Who ..... this article? (to write) 6. Who ..... your pen? (to take) 7. Who ..... a new film
with Nicole Kidman? (to see) 8. Who ..... this exercise last time? (to do) 9. Who .....
sandwiches for lunch yesterday? (to buy) 10. Who ..... this new film? (to understand)

Yupaxuenue 13. Ilepenuwume ciedyowue npedodxcenus 8 npouieoulem epemeHu.

On Monday we have five lessons. The first lesson is Russian. At this lesson we
write a dictation and do some exercises. Nick goes to the blackboard. He answers well and
gets a “five”. Pete does not get a “five” because he does not know his lesson. After the
second lesson | go to the canteen. | eat a sandwich and drink a cup of tea. | do not drink
milk. After college I do not go home at once. I go to the library and take a book. Then I go
home.

Yupaxuenue 14. [lepenuwiume crnedyrowuii mekcm 6 npouteouiem 8pemeHtu.

On Tuesday | get up at seven o’clock. I go to the bathroom and wash my hands and
face and clean my teeth. Then I dress, go to the kitchen and cook breakfast for my family.
At 7.30 my son gets up and has breakfast. | have breakfast with my son. My son eats a
sandwich and drinks a cup of tea. | do not drink tea. | drink coffee. After breakfast my son
goes to the college and I stay at home. I don’t work in the morning on Tuesday. I work in
the afternoon. In the evening | am at home. My husband and my son are at home too. We
rest in the evening. My so watches TV, my husband reads newspapers and | do some work
about the house. At 11 o’clock we go to bed.
| CpaBuute ynorpebaenne Present Indefinite u Past Indefinite |

Ynpaxuenue 15. Packpoiime ckooxu, ynompeoass enazonst 6 Present uau Past In-
definite.

1. I (to go) to bed at 10 o’clock every day. 2. I (to go) to bed at 10 o’clock yester-
day. 3. My brother (to wash) his face every morning. 4. Yesterday he (to wash) his face at
9 o’clock. 5. 1 (not to have) History lesson every day. 6. We (not to rest) yesterday. 7. My
brother (not to drink) coffee yesterday. 8. You (to come) home from college at 6 o’clock
yesterday? — No, I ...... . Yesterday I (to come) home from college at 7 o’clock. 9. Your
sister (to go) to school every day? — Yes, she ..... 10 Usually I (to go) to work by bus. But
yesterday | (to have) free time and | (to go) there on foot.

15. BYAYUIE MPOCTOE (HEOMNPEJAEJEHHOE) BPEMS. FUTURE SIM-
PLE (INDEFINITE) TENSE.

Ynpaxuenue 1. [Ipocnpseatime Oanuvie 2na2oivl 8 Kpamkou ymeepoumenbHou u
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ompuyamenvroi ghopme Future Simple:

To find, to see, to go to play, to read, to start, to finish, to be, to have, to get, to
write.

Yupaxxkuenue 2. Ilocmagome obwue u cneyuanivhvie 60NPoCsl K OAHHLIM NPeoio-
HCEHUSAM.!

1. We shall be good specialists in two years. 2. My son will work at Militia Station.
3. He will help you next time. 4. | shall do this work tomorrow. 5. They will come to you
the day after tomorrow. 6. Next month our family will go to the Black Sea. 7. The students
will translate this text tomorrow.

Yupaxuenue 3. [lepegeoume cnedyowue npeoioriceHus:

1. 4 no3BoHt0 TeOe 3aBTpa. 2. OH OyAeT paboTaTh 0pucToM. 3. OHU MPUETYT K BaM
nocie3aBTpa. 4. Mol He OyaeM KUTh B 3TOM ropoje. 5. OHa He OyzeT 3aBTpakaTh C HAMH.
6. Tel moinép 3aBTpa B TeXHUKYyM? 7. Uto ThI Oyaenib nenath Beuepom? 8. Bel moMoxe-
te MHe? 9. Thl mokaxkemb MHe cBoi gom? 10 S mymaro, oH OyJeT XOpOIIUM CIelraiy-
ctoM. 11. 4 3Har0, UTO OHU MEPEBEIYT ITOT TEKCT 3aBTPA.

Yupaxuenue 4. [Ipooondicume credyowue npeonrodceHust:

1. TOMOITOW .......cevvvnnvvnnnnnn.. .2.800n ... . 3. The day after tomor-
1701 . 4. In three days .................... . 5. Next week ................. . 6.
Next year ............. .7.Inthe evening ................... .8. Nexttime ...................... :

\ Cpasnure ynorpeoJenue Present Indefinite, Past Indefinite m Future Indefinite. \

Ynpaxxnenue 5. Packpoume ckooku, ynompeoass 2naconwt ¢ Present, Past uau Fu-
ture Indefinite:

1. I (to go) to bed at 10 o’clock every day. 2. I (to go) to bed at 10 o’clock yes-
terday. 3. | (to go) to bed at 10 o’clock tomorrow. 4. I (not to go) to the college every day.
5. 1 (not to go) to the college yesterday. 6. | (not to go) to the college tomorrow. 7. You (to
watch) TV every day? 8. You (to watch) TV yesterday? 9. You (to watch) TV tomorrow?
10. At what time you (to go) to work every day? 11. At what time you (to go) to work yes-
terday? 12. At what time you (to go) to work tomorrow? 13. You (to have) an English les-
son yesterday? — No, I ...... . 14. What you (to buy) at the shop yesterday? — | (to buy) a
book. 15. Yesterday my father (not to read) newspapers because he (to be) very busy. He
(to read) newspapers tomorrow.

16 MODAL VERBS. MOJAJIBHBIE I'JIAT'OJIbI

CAN

Ynpaxuenue 1. [lepesedume na anenuiickuil sA3vlK, YNompeonss MOOAIbHbIU 2ld-
eon can unu could:

1. S ymero roBopuTh mo-aHIIMMCKU. 2. Moil mara He yMeeT TOBOPUTH MO-HEMEIIKH.
3. Te1 ymeenrb roBopuTh no-ppaniry3cku? 4. Most cectpa He ymMeeT TOTOBUTh. 5. Thl yme-
enrp miaBate? 6. Sl HE MOry BBIIUTH 3TO MOJOKO. 7. OHa HE MOKeT Bac MOHATH. 8. Thl
yMeJ IU1aBaTh B MPOLUIOM roay? 9. B mpouuiom rogy st He yMmel IJ1aBath, a ceidac yMer.
10. He mornu 651 Bl MHE ToMO4Yb? 11. I Mory Bam nomoun? 12. 51 He Mory mepeBecTH 3TO
MIPEIOKEHHE.

Ynpaxuenue 2. [lepenuwiume credyrowue npeonrodceHus, 3aMeHss MOOAlbHblU

24



anaeon can (could) ssipaorcenuem to be able to.

1. | can give you my book. 2. He can ski. 3. She can do this work in time. 4. You
cannot help me. 5. | cannot phone you. 6. We can translate this business letters. 7. My
child can write compositions very well. 8. We cannot come to your party. 9. My uncle can
finish his book next week. 10. Can you swim? 11. They can run quickly.

Yunpa:xxuenue 3. [lepeseoume npeonodicenusi Ha pyCcCKutl A3biK:

1.Who can answer my questions? 2. Nobody could translate this text. 3. Your son
can do this work himself. 4. Who is able to do this work? 5. They were able to do this
work in time. 6. | shall be able to pass my examinations. 7. Are you able to drive a car? 8.
Who can read this text?

May

Yupaxuenue 1. Ilepegeoume npeonoicenusl.

1. May | leave the classroom? — Yes, you may. 2. Am | allowed to visit you? 3. She
will be allowed to watch TV. 4. May | help you? 5. You may take my car. 6. He may go to
the party. 7. May | ask you a question? 8. He may know this man. 8. My mother might be-
lieve this story.

Ynpaxuenue 2. [lepeseoume Ha aneauticKuil s3vik, YROmMpeOisii MOOAIbHbLL 21d-
2on may (might):

1. Moxno mMHe BouTH? 2. M0XHO, 1 MOKAY TYJATh? 3. Thl MOXKEIIb UATH TOMOM. 4.
Yuurenp ckas3ai, 4TO Mbl MOXEM UATH JOMOM. 5. 4 qyman, 4To MHE MOKHO CMOTPETH Te-
neBu3op. 6. byab ocTOpoKeH: Thl MOXKeIIb yracTh. 7. He Tporaii cobaky: oHa MOXKET YKY-
cuTh TeOs1. 8. MbI, MOXKET OBITh, OEJIEM 32 TOPOJI B BOCKPECECHbE.

Yupaxuenne 3. [lepeseoume na anenuiickuil si3vik, ynompeousis svipadxcenue t0 be
allowed to:

1. MHe pa3pemaroT Mojb30BaThCs ManuHoN MamuHou. 2. [letn yxe Oonpmume. m
pa3pelialnT XOAUTh B KONy OoAHUM. 3. EMy He pa3pemaroT Kymatbcsi B 3TOM peke. 4.
Buepa eii no3Bomim npuidtu 1oMoit B 10 yacoB. 5. Tebe mo3BoNHIN B3SITh ATy KHUTY? 6.
Korzaa mHe pa3pemat ectb MOpOkeHOE?

Ynpa:xnenue 4. Bcmasvme mooanvhvle 2na2ovl May uau can.

l....... we come and see you next Sunday? 2. He ..... speak English very well. 3.
..... I come in? 4. Do you think she ..... do this? 5... T use your pen? 6. You ..... read this
book because you know the language very well. 7. You ..... take this book: I don’t need it.
5......Thelp you? 6. .....you help me?7. ..... you tell me the time, please?

Must

Ynpaxuenue 1. [locmasvme obwue u cneyuaivHvle 80npocvl K OAHHbIM NPeoilo-
HCEHUSIM C MOOANILHBIM 2lla2oiom MUSt u nepesedume npedodicenus Ha PyCCKUll A3biK .

1. They must work hard at their office this week. 2. Today my mother must go to the
doctor. 3. Our friends must help their parents on Sunday. 4. My sister must buy a book of
English stories today. 5. We must stay at home this afternoon. 6. He must translate two ar-
ticles this week.

Ynpaxuenue 2. Ilepegeoume credyroujue npeoiodcenuss, UCnoab3ys MOOANbHbIU
2na2o must:

1. A nomxken uaru. 2. OHa 10KHA TOMOYb MHE KYNHUTh OAApOK. 3. OH TOIKEH ce-
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rOJIHS MO3BOHUTH CBOeMy KoJuiere B oduc. 4. Mbl TOKHBI IPOBEPUTH 3TOT Gaiin B 1n-
TepHeTe. 5. JleTu JoIKHBI ciyliaTh poautenei. 6. S noykeH ynopHo paboTaTh HaJl CBOUM
aHIIIMKACKUM. 7. Thl JOJDKEH AeNiaTh YPOKHU KaXKIblil 1eHb. 8. OHa J0JKHA OBITh I0Ma CEi-
qac.
Ynpaxkaenue 3. 3amenume mooanvhwiil enazon MUSt eco sxsusarenmom 10 have to
Ce0YIOWUX NPEOTIOHCEHUSIX
1. You must stay here. 2. They must go there tomorrow. 3. We must meet at 7
o’clock. 4. I must come in time. 5. We must take exams in June. 6. The train must come
soon. 7. My friends must work nard. 8. | must finish my work in time.
Ynpa:xxknenue 4.
llepesedume na anenutickuil A3viK, YRompeobisia IKEUBANEHMbl MOOANbHO20 21A20]d
must:
1. S noykxHA ITOWTH B Mara3suH CEroIHs.
MPUTOTOBUTH 00€].
c/IeNiaTh YPOKH.
MOWTH Ha padoTy.
MOUTPATh C ICTHMH.
2. MHe npuaércs NOMTH B MarasuH 3aBTpa.
MPUTOTOBUTH 00€/I.
C/eJIaTh YPOKH.
MONTH Ha padoTy.
MOUTPATh C I€TbMH.
3. MHe npuIuioch MOWTH B Mara3uH BUepa.
IPUTOTOBUTH 00€].
caenaTh ypoKH .
MOWTH HA paboTy.
HOUTPATh C IETbMH.

17. YUCJIUTEJBHBIE (THE NUMERALYS)

Ynpaxuenue 1. [lpouumauvme u 3anuwume ciredyroujue yuciumenbHvle HO-
AH2TIUUCKU:

1. KonuuecTBEHHBIE YNCIUTEIBHBIC!

3,5,11,12, 13, 15, 18, 29, 30, 39, 45, 57, 83, 156, 345, 1005, 53105, 1. 745. 033.

2. IlopAIKOBBIE YHCIIUTEIIBHBIE:

1, 2, 3, 4, 5, 10, 15, 23, 56, 149, 150, 208,531, 723, 922, 418, 1324, 1000,
2.000.000.

Ynpaxuenue 2. [lepeseoume OauHvle CLOBOCOYEMAHUS, UCNOIL3Y NOPAOKOBbLIE
yucaumenvrovle. Oopamume 8HUMAaHUE HA YnompeO.ieHue ONpedeléHHO20 apMUKIA.

IIepBbIit EHB B LIKOJIE, BTOPOUN YPOK, TPETUU BOIIPOC, YETBEPTAS BEUEPUHKA, IISITHIN
KoJuiera B oduce, mectas TUCKETa Ha CTOJIe, CeAbMasi CEMbS B TOPOJE, BOCbMasl WUTpa,
OJIMHHAJIIIaTasl KapTHUHA B KHUTE, ABEHaIaTas HOYb B JIOHJ0HE, TpUHAIIATHIN PeOEHOK B
OOJIbHUIIE, YETHIPHAAIATHIN Mecsll B AHIIMM, MSITHAAIATHIM rog B MockBe, ABaaThIid
daiin B UaTepHeTe, ABaAATh MEPBBIA CTYJEHT B IPYIIE, ABAAIATh TPEThs JKEHIIUHA HA
paboTe, IBaAIaTh YETBEPTAsI HEEIs Y Apy3€eH, ABaIATh MsITask MallliHA Ha YJIUIIE.

Ynpaxuenue 3. [Ilpouumatime cireoyowue XpoHojiocuueckue oanmol.

1995, 1999, 1984, 1928, 1945, 1937, 1964, 1968, 1985, 1972, 1948, 1918, 1905,
2001, 2002, 2003, 2005, 2010, 1812, 1841, 1851, 1898, 1870, 1775, 1654, 1613, 1525,
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1478, 1242, 1148, in 1998, in 1939, in 1914, in 1825, in 2000, in 2006, in 1968, in 1602,
in 1598, in 1354.

Tema 2. BoipadoTka yMeHUI U HABBIKOB YTe€HHs, MMCbMEHHOI M YCTHOM peun
HAa aHIVIMHCKOM fI3bIKe B NPo(ecCHOHANBHOM cepe.

Biok 1./le1oBoe mucbMO.

UNIT 1. BUSINESS WRITING
3apanue 1. CIOBAPDH I10 TEKCTY
Plan ITnau

Outline Ha6pocoxk

Draft ITpoekT TekcTa TOKyMEHTa, YEPHOBHUK
Edit PenakTupoBanue

Rewrite I1epenucka, meperneyarka
Proofread BeruntheiBanue

Grammar I'pammaTuka

Punctuation ITynkryarus

Spelling IIpaBonucanme

Style Ctub

Format ®opmar, opmarrpoBanue
Businesspersons JleaoBbie 0.
Summarize O6006111aTh, PE3IOMUPOBATH

3aganue 2. IPAKTUKA

A. HpHBCIII/ITG B COOTBCTCTBHC TCPMHUHBI 1 UX OIIPCACIICHUA

a. draft

b. edit

c. outline

d. plan

e. proofread

f. style

g. summarize

1. general description of something which does not give us all the details
2. giving a short written or spoken account of something

3. examining and making corrections to the text so that it is suitable for publishing
4.the general way of presentation

5.a method of achieving something that you have worked out beforehand
6.an early version of a document

7.to read a text to find and mark mistakes

NanomaTnyeckue cJi0Ba U BbIPAKeHUSs
Above-and-beyond-the-call-ofduty

Bbonbie, yeM Tpebyercs, A TOro 4TOOBI C/IeNIaTh pabOTy XOPOIIIO
Eagle eyes «Octpolii r11a3» (3amMedaTh BCE OLMTHOKH)

Fall into CtaTh yacThiO CyIIECTBYIOIICH TPYTIITHI,

MOTIACTh TI0JT KATETOPHUIO

Go public CraTtes mocTosiHEEM OOIICCTBEHHOCTH,

27



0oOHapoI0BaTh, ONyOJIUKOBATH

Go through channels CregoBath ycTaHOBJICHHBIM IIPaBHIaM

Go with the flow Matu o TeueHnro, BOCIpUHUMATH BEIIH, KaK €CTh

Hurry up and wait Crierika He Hy»Ha, TIOCKOJIbKY 3a HEel Tocjenyer 0e3neicTBre

Keep in line [Iepxatb 4T0-TO Ha CBOEM MeECTe

Loose ends HempoaymaHHbBIE He3aBEpIIIEHHBIE I€TAIN

Make every word tell YoenuTscsi B TOM, 4TO KaXJI0€ CIIOBO CTOMT Ha CBOEM MECTE U
yOpaHbl BCE HEHYXHBIE CII0Ba

On the line PuckoBanHbIi (CIIOBO, BEIPAKEHUE)

Spare Ilo cymecTBy, HUYETO JIMIITHETO

Sticky TpyaHourTaeMbli, TPYIHBIN I BOCIPUSTHS

Tightly written HanricanHbI# ¢:kaT0.0€3 JIMIITHUX CJIOB

Wrap up IToasecTu K BBIBOAY, «CBEPHYTH» Ha MBICIIH O YEM-TO

|. U3 yeThIpex npeaiokeHHbIX BAPUAHTOB BbIOepUTE OJIMH €IMHCTBEHHO NMpa-
BIWJIbHBIN:

1.Keep two pencils handy while proofreading.

(A) extra (C) sharp

(B)secret (D) near

2.Thomas Edison's office was always disorganized with books and papers.

(A) cluttered (C) sorted

(B)decorated (D) stacked

3.Technical books often have a word list at the end.

(A)quiz (C) chapter

(B)appendix (D) glossary

4.She was asked to give the gist of the assay in two sentences.

(A)plot - (C) summary

(B)expertise (D) chore

5. Many of the characters portrayed by Clint Eastwood are laconic

types: strong men of few words.

(A) criminal (C) strong .

(B)brief and to the point (D) wise

I1. llepedpa3upyiiTe npensio:keHus, yNpoCTUB UX TaM, I/1€ MOKHO.
1. You have come at a moment of opportunity for | need a new secretary.
2. The supervisor of the work team called a meeting.

3. Johnson & Johnson exports on a regular basis.

4. The market displays high volatility in price.

5. She stood in a line that moved slowly.

6. In Italy, we stayed at a hotel of four stars.

7. Our company built 8 stories of office building.

I11. 3anmoMHuM, 4YTO cieayOIIe CylleCTBUTEIbHbIE (HO HE TOJbKO OHH) HUKO-
ria HE UISMECHAIKOTCHA M COIJTACYIOTCA C IJIaroJioM ToOJbKO B € IMHCTBEHHOM YMCJIE.

Hanpumep:

Work of many people makes the project a success. | need some stationery that is on
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your drawer.
Advice Coser
Machinery Mexanu3mpl, MalllmHHOE 000PYIOBaHHE
Consensus Coracue, cOrJIacOBaHHOCTD
Money Jlenbru
Credit ToBepue, npu3HaHue
Punctuation ITynkryarus
Foodstuff [Tumesoii mpoxyKT
Research HccienoBanue
Information Mudopmarus
Stationery Kanmnenspckue npuHaIIe:KHOCTH, MUCYas Oymara
Knowledge 3nanus
Work Pa6ora

CocTaBbTE CBOM NPEAIOKECHUA ¢ KAXKABIM CYIIECTBUTECIbHBIM.
IV. CocrTaBiienue BOIIPOCOB. I/ICIIpaBBTe cjleayromue BonpochsI:
1. You do think the idea is good?

2. How long you are going to stay in Russia?

3. When did they completed the report?

4. Where he is from?

5. Who does supervise you?

6. When the cafeteria will close?

7. Why they do want those figures?

8. Whom we can ask for advice?

baok 2. Uucrpyuus
UNIT 2. INSTRUCTIONS

3ananue 1. BcmomHum BpeMeHa riarosia. Hanmumure nepeBoa Kaxkaoro mpe-
JOKCHUA.

1 am a secretary now. Present

1 have been a secretary since 1988. Present Perfect

He has been a secretary for six years. Present Perfect

| was a secretary two years ago. Past

We were secretaries two years ago. Past

| had been a secretary for four years before | changed careers.

She had been a secretary for twenty years before she retired.

I will be a secretary at Sigma when | pass the exam.

She will have been a secretary for six months by the time her diploma is issued.

3ana}me 2. I1o anajorum 3amnoJIHUTE NPONYCKH B 3aJaHHOM BPEMECHHU IJIA IJIa-
roJia to sign [moamuCchLIBaTh):

They sign the contract. Present

They all the contracts. Present Perfect

John (always) contracts for his company.Present Perfect

He the contract at 10:00 a.m. Past

He it before | arrived at 10:30 a.m. Past Perfect
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The Smiths the contracts before the attorney reviewed them. Past Perfect

| that contract after you leave. Future

| it by the time you return. Future Perfect

JIoKyMeHTaIus Wik HHCTPYKIIUU 00bIyHO numryTcst B Present Simple,

HaIIlpUMeED.

These figures show...

The table below indicates...

When the user presses Shift-Command T, a screen appears, and the user then

selects the tab settings that appear on the final document .

HazBanue pas3acia ¢ ICpCBOI0OM COI[ep}KaHI/IG pa3aciia

Time period: OtueTHbIi nepuoa: 3a Kakoil mepuoj BpeMeH! Bbl OTUMTHIBaeTECH

Purpose: Lenu u 3agaun: Uto ObLIO CI€IaHO 32 OTYETHBIN TIEPUOJ

Key 1ssue: OCHOBHBIE PE3YJIbTATHI: KiroueBrnie TCMBbI, KOTOPBIC BBIHOCATCA B OTUYCT

Actions taken: [Ipunsateie Mepbl: Onucanue IPUHATHIX MEP C YKAa3aHHEM CPOKOB U
MIPUYNH

Actions scheduled: Kanennapusiii mian: B kakoi mociaeaoBaTeabHOCTH MTPUHUMA-
JINCHh MEPBI

3aganme 3. OTpenakTupyire cjieAyllIue MpeaioKeHus, BbIOUpasi U3 BapuaH-
TOB B CKOOKaXx:

1. We (need, are needing, have needed) this report for a long time.

2. Ann (prepares, prepared, had prepared) it last week, but (forgot, had forgotten,
forgets) to send it to Mr. Stone.

3. Mr. Stone (reviews, is reviewing, has reviewed) all the reports in our office.

4. This afternoon Mr. Stone (reviews, has reviewed, had reviewed) most ofthe s up-
port material.

5. Now he (asked, has asked, is asking) for Ann's report. Tell Ann to send it imme-
diately.

MoaanbHble IJ1aroJibl

3aganne 4. Hanumure nepesoj cJaeAyHOIINX MPeIJI0/KeHUI:

Request or recommendations:

[TpockOBI WIIH peKOMEH AU

Bamu npochObl WM pPEKOMEHJIallMd Ha OCHOBaHUM WH(MOPMALIMH, WU3JI0KEHHOU B
OTUCTC

1. The department could not meet the project deadline.

Should will can must might

1. Possibility: Maria ask for that promotion.

2. The writer's prediction or advice about her asking: Maria ask for that
promotion.

3. A demand that she ask: Maria ask for that promotion.

4. A belief that the action will surely take place: Maria ask for that
promotion.

5. A belief that she is able to ask: Maria ask for that promotion.

penaoru
5. Ilpumepsl ynotpebsieHus APYrux MpemsioroB (NMEpEeBEAUTE YCTHO CIEAYIOIINE
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MMPCIJIOKCHHUS, 06pama;1 BHUMAaHHEC HA BBIACICHHBIC HpCI[J'IOFI/I)l

ance.

staff.

. All the information that you need in the report.

. I wish | had some facts concerning the legal contract.

. Who spilled coffee on the annual report?

. Please send the report to Sonia.

. The secretary should listen to her supervisor.

. The trainees must attend every session.

. This vague language must cause confusion, there is no doubt about it.
. May | take you to lunch to celebrate my promotion?

OGN WOWNPE

6. BoiOepute npaBWIbHbIA MOJAJbHBIN IJ1Ar0J1 U3 NMPEIJI0KeHHbIX:

[Tpennor I[osacuenue [Ipumep

In: Tun yupexxaenus In an insurance company

Coepa agestenprocTu In insurance

On: 3agada On processing claims

At: KonkperHoe yupexaenue At Dependable Insurance

Co. (taxxe: for Dependable Insurance)

With: Mcnone3yetcs ¢ rirarosiom to be

| worked at Break-a-Leg Insurance for four years. 1am now with Dependable Insur-

[Ipensioru, KOTOpbIE OTHOCATCA K MECTY PaOOTHI:

5. According to this report, we need more accountants.

6. The report was accidentally left inside the car.

7. After 15 years, she is still in search of the perfect assistant.
8. The meeting is scheduled for 5:30.

9. Jim comes to us from Sun Corporation.

10. Your role in our company's success was invaluable.

Bri0epure npaBU/IbHBIN NPEAJIOT U3 NPEAJIOKEHHBIX B CKOOKAX:

1. Exports grew (at, to) $4M (in, on) July 1999.

2. Harry and | divided the workload (among, between) us.

3. Expenses for petrol are shared equally (among, between) the six members of the

4. Most of Mike's data falls (under, within) three main categories.
5. I received an important phone call (about, during) the budget.
6. Mark interrupted us several times (from, during) the meeting.
7. 1 have been on this project team (since, from) last week.

8. Our new brochure was created (by, from) Anthony.

9. The company cafeteria is (to, like) a four-star restaurant.

10. We want to familiarize you (of, with) our capabilities.

B lleﬂOBOﬁ p€in M MUCbME YaCTO NMPUXOAUTCH MMOJIB30BATHCH TaK HAa3bIBAEMbI-

Mu MHpuHuTUBaMU e (Infinitives of Purpose). 3a 3tumu riarojiamm Bcerjaa cie-
nayetr uHpuHUTHB. CocTaBbTe U 3aMUIINUTE CBOU MPEJIOKEHUS, UCIIONIB3Ys CJIOBA B Jie-
BOM KOJIOHKE.

CnoBo ¢ nepeogom IIpumep
Agree (coriamatbes) She agreed to accept the proposal.
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et.

Appear(okassiBatbes) The client appears to besolvent.

Attempt (merrathest) Don't attempt to negotiate with him.

Be able (moun, ymeTs) IS your trainer able to operate the computer?
Consent (cornmamatscs) He consented to lead the team.

Decide (pemrats) The manager will decide when to add staff.

Fail (me cmoun) Sheila failed to pass the interview.

Forget (3a0wiTh) Please don't forget to schedule the appointment.
Hope (mamestecs) We hope to sign that contract.

Knows (how) (31aTh, KaK)

Your secretary knows how to fill out that form.

Understands (how) (rmoHnMatsh, Kak)

George understands how to deal with them.

Allow (mo3Bossite) The agreement allows us to open a second office.
Convince (yoexmars) Her proposal will convince the manager to increase our budg-

Encourage (mo0y»xmare) Good managers encourage staff to help each other.
Want (xoreTs) Everyone wants my secretary to get organized.

YcaoBHBIE NIPeI10KEHUS

. Bbi0epuTe npaBuIbHYI0 (POPMY IJIaroJia u3 NpeaJioKeHHbIX B CKOOKAaX.
. If I (was, were) your superior, | could give you credit.

. I wish | (was, were) the project manager.

. Marie (was, were) the office manager before the reorganization.

. When Laura accepted the promotion, she (was, were) ready for a change.

. If he (was, were) an accountant, he would help us with the report.

. If she (was, were) the candidate, she could win the interview.

. When | introduced my sister to my boss, she (was, were) only 19.

~NOoO o wWwN - R

9. IlepeBeauTe ciaeayroumue NpeaioKEHUs U3 MACCUBHOIO 32JI10I'a B AKTHUBHBII:
8. Our recommendations were proposed last Tuesday.

9. The decision has not been made by the management yet.

10. Reports will be investigated promptly by the personnel manager.

11. A slight rise in temperature was recorded by the research team.

12. Their arrangements have been made for hundred people.

13. Sales was increased by 10 percent by our regional office.

10. Hanumure IMMUCbMO0, UCIIOJb3YyHA NOAXO0AAIINE CJ0BA U3 NMPECACTABJICHHDBIX

HHMIKE:

Yka3zanue Ha CioBa

Mecro: Near, nearby, here, where, wherever, next to, adjacent to

Bpewmst: Now, then, meanwhile, later, before, after, since

[TocnenoBarensHOCTh: Next, first, second, last

Axuenrt: Indeed, in fact, certainly, clearly, of course, naturally

Cmemienue akieHnToB: Yet, however, but, although, nonetheless, on the contrary, in

contrast, on the other hand, nevertheless

Cpasuenue: Similarly, just as, as though
Wnmoctpanust: For example, for instance, to illustrate
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[Toka3aTte NpUYMHY U PE3YJIHTAT:

Consequently, because, therefore, as a result, if/ then

ITogBecTH K 3aKJIHOYECHUIO:

Therefore, in conclusion, in summary, finally, in other words
Jlo6asuts. Moreover, in addition, too, also, besides, additionally

Tema 3. BBenenne B npogeccuro. YpoBHHU KJIacCHPUKAIUM CEKpeTapei.

TEXT 1 TYPES OF SECRETARIES
TASK 1. Before reading the text, learn the new words

to assist nomorars Syn. to help

executive WCIIOJIHUTEIIbHBIN,
aIMUHHUCTPATUBHBINA PYKOBOAUTEND,
aIMUHHUCTPATOP

to compose coctaBiATh SYN. to make, to prepare

to distribute pa3naBathb

internally BHYTpH

externally CHapyXH

accurately TOYHO

to route HaIpaBJATh

route MapuIpyT, IIyTh

appropriate [a'prouprieit] COOTBETCTBYOIIHIA

proficient WCKYCHBIN, YMEJIbIN, OTTBITHBIN

records poTOKOJI(BI), 3AIUCH

responsibility [ri, sponsi'biliti] oTBeTcTBeHHOCTH

title [taitl] 3BaHUC

statutory YCTaHOBJICHHBIN (3aKOHOM )

to supervise Ha0JII01aTh, 3aBE0BAThH

affair 1e1no

TASK 2.Read and translate the text

In many companies Secretaries are often called Administrative Assistants (AA) or
Executive Assistants (EA).

They compose documents that are distributed both internally and externally. English
grammar and spelling are critical skills that the AA or EA must have.

In addition to strong writing skills, AAs or EAs also need to speak clearly and accu-
rately. They answer incoming phone calls and place calls. AAs or EAs take phone mes-
sages regularly and then route them to the appropriate individual.

The AA or EA also performs various clerical duties. He or she should be proficient
on the computer and should have good knowledge of records management.

Other skills required of an AA or an EA include problem solving, decision making,
and time management.

Besides, there can be private secretaries, acting for one person within an organiza-
tion and private confidential secretaries, with greater responsibility than normal and so al-
lowed to deal with confidential matters.

In big companies there is often a company secretary whose title is very high.

The company secretary keeps the company's statutory books and generally supervis-
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es the administrations of its affairs.

TASK 3.Task Mark the true (T) and false (F) statements:

— This text speaks about three types of secretaries.

— Secretaries, Administrative Assistants and Executive Assistants are practically
synonyms.

— All secretaries are also called private confidential secretaries.

— A secreatary is often called a company secretary.

TASK 5. Find the English equivalents in the text:
COCTAaBJIATH JOKYMCHTBI
HANPAaBIATh JOKYMEHTHI BHYTpU (PUPMBI U BHE €€

HMCTb XOPOUIMC HABBIKA

IrOBOPUTDb YCTKO U TOYHO

OTBCYATh Ha 3BOHKH

COCIUHATD (3BOHHIHI/IX C TCMH, KOMY 3BOH5[T)

JIeNaTh 3aluCy, KOMY-I100 4TO-I100 nepeaaTh

COO0IIATh COTPYJHUKAM O MOCTYNHBIIUX TEIEPOHHBIX 3BOHKAX

TASK 6. Complete the following sentences with the words: appropriate, accurate,
proficient, executive, critical...............

1. We should take .........ccccoevvevviinnieniinnne measures.

2. For any secretary Grammar skills are .............cccccoeevvenen,

3. Clocks in offices must always be ..........cccooeeiiiiiiicineen,

AAN IS a person in a business or commercial organi-
zation with administrative or managerial powers.
5. A clerk means a skilled clerk.

TASK 7. Write a short composition on one of the following themes:
The work of a secretary

The most important aspect of the work of a secretary

The types of secretaries

Administrative Services of a Secretary.
TASK 1. Before reading the text, learn the new words

memoranda MEMOPaH Ty MBI
to screen COPTHPOBATH
to schedule Ha3Ha4yaTh; HAMEYaTh; INIAHUPOBATh
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appointments JICJIOBBIE BCTPEUU

to record PETUCTPUPOBATH
totranscribe TPAHCIUTEPUPOBATD
transactions CHICITIKH

directly HETIOCPEJICTBEHHO

TASK 2. Read and translate the text

Administrative Services of a Secretary:

e Provides administrative secretarial support to the Vice-President of Administra-
tion and Operations. Prepares correspondence, reports and memoranda for the Vice-
President.

Screens incoming calls.

Schedules meetings and appointments for the Vice-President.
Records and transcribes transactions of administrative meetings.
Reports directly to the Vice-President.

TASK 3. Write a few sentences using the following:
A good secretary should be able to type various papers
must to know Grammar rules very well
to know Grammar rules very well
to know the spelling rules
to have various dictionaries at hand
to have various reference books
to speak clearly
to be neatly dressed
to have hair well done

TASK 4. Speak about the aadministrative services of a secretary.

Tema 4. Pabouee MecTO cekperapsi

TEXT 2. AWORKING PLACE OF A SECRETARY
TASK 1. Before reading the text, learn the new words
the current proceedings JIOKYMEHTBI TEKYIIIETro JIeJIONPON3BO/ICTBA

flyers pEeKIIaMHBIC U3/TaHHS
office supplies KaHIEIAPCKHUE TPUHAIIC)KHOCTH
stationary KaHILITOBapPhI

communication devices  cpeJCcTBa KOMMYHUKAIIMOHHON TEXHUKH
folder with rings for sealing securities  mamnka ¢ KoJIblIaMH JJIsI CKPETUICHHUS Oymar

a hole punch TIBIPOKOJT

a wastepaper basket KOp3WHa JIJIs Mycopa

filing of documents mkad 71 XpaHeHUs TOKYMEHTOB
a shredder MallIruHa JJI U3MeNbUeHUs OyMaru
sticky tape KJIeHKas JIeHTa

correction fluid KOPPEKTOP

TASK 2. Read and translate the text
Reception office is the Centre of the company, its heart. The main person at the re-
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ception is a Secretary. At the reception there should be a place for posting documents in
the current proceedings, reference literature, flyers, office equipment and, of course, for
visitors to the firm. On the surface of the table there should be nothing superfluous. The
office supplies (pencils, pens, paper clips, folder with rings for sealing securities, correc-
tion fluid, adhesive tape, stapler, etc.) should be stored in a drawer with special delimiters.
All means of communication devices (phone, scanner, computer, printer, etc.) we have on
the left, or on a special place. Documents by the Secretary-General, are placed in the zone,
for their review, for processed documents you must have special trays.

TASK 3. Translate into Russian:
1. A secretary should usually have the following stationary in her office: a desk cal-
endar, paper, envelopes, mailing labels, scissors, staplers, paper clips, rulers, etc.

2. | must always have enough stationary at hand.

3. You must economize paper.

4. | have to buy another stapler. The old one is not good any longer.

5. She had to attend special courses to learn how to operate the computer.

6. She had to use another floppy disk. The previous one is full.

7. 1 wasn't able to find the necessary file.

8.Can you operate the scanner?

9. May I use your printer and copying machine?

TASK 4. Say if you can use the printer, the scanner, the modem, the CD-ROM
drive; spreadsheets, Excel program, the word processor.

TASK 5. Speak about a working place of a Secretary.
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Tema 5. Kak nucartp Ae10BbIe IMCHbMA.
TEXT 3. HOW TO WRITE BUSINESS LETTERS

TASK 1. Before reading the text, learn the new words

layout ['leiaut]

PaCIOJIOXKCHUC, I1J1aH

Messrs. (coxp. oT Gp. messieurs) ['mesez] rocrnoja (CTaBUTCS Iepe] Ha3BaHU-
eM (pUPMBI, €M B Ha3BaHUE BXOAAT (haMHJIHH BJIaIC/IbIIEB)

list CITUCOK

to list HEPEYNCIIATh

branch OTJIEJICHUE

to enclose [in 'klouz] puIaraTh

to enclose smth with smth npuiaarath (4To-1mbo K yemMy-aroo)

enclosure enc/encl. (cokp.) IPHUIIOKEHUE

locate pacrioyiarath B ONPEICIICHHOM MECTE

to be located pacroJjiaratbecs

location MECTOHAXO0KIECHUE

faith Bepa, JOBEpHUC

faithful

faithfully yours

to relate to smb/smth
letter head / letterhead
to describe [di'skraib]
description [di'skripjn]
addressee [,sedra'si:]

to abbreviate [ab'ri:vieit]
abbreviation [a,bri:vi'eifn]
comma

to omit [a'mit]

omission [a'mijn]

if any

TASK 2.

BEPHBIN, TPEJAHHBIN

C COBEPILIEHHBIM TOYTEHUEM
OTHOCHUTBCS (K KOMY- / 4eMy-TTu00)
BEPXHsA 4acTh [1€YaTHOTO OJIaHKA
ONMCHIBATH

ONMCaHU€e, HANMEHOBAHKE
aapecar

COKpallarh

COKpaILlEHHE

3arsiTas

IPOIYyCKaTh, HE BKJIIOYATh
POMYCK, pobe

€CJIM TAKOBOE UMEETCs

a. Sort out the names of the parts of the letter into these two groups:

the obligatory parts of the letter

the parts which may be omitted

b. Place the parts of the letter in the correct order:
the date, the reference, the address, the addressee, the signature, the body of the letter

TASK 4. Answer the following questions:
1. Does the printed letter head say who wrote the letter?

2. Is the inside address usually written without commas at the end of the lines?

3. Are months usually indicated in full in business letters?
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4. Are commas usually used after the salutation and signature?

5. Who wrote this particular letter?

6. In answer to what letter was this one written?

7. What list was attached to the let-
ter?

TASK 3. Agree or disagree:

1. Mr. P. James was head of the department who sent the letter on 11th November to Reli-
ance Holdings.

2.Reliance Holdings is a very fast growing company.

3.Reliance Holdings answered the letter very quickly.

4.The layout of the letter is very clearly described.

5.The commentary for each part is too short.

TASK 4.
a. Translate the letter into Russian.
b. Write a similar letter changing the names and dates.

TASK 5. O0pa3en nucbMa 0 npueMe Ha padoTy
Task 1. A British company, which has its branch office in Moscow, is looking for a new
staff at the moment, You saw the following advertisement in The Moscow News,

NEEDED

FILM

EXTRAS

Young people are needed to work in a new drama series being filmed on location.
GOOD PAY

No experience required but you must have a good knowledge of English

Contact: David Cramton, Director. Teendrmm Productions,

5 Nagomaya Street, Moscow 285115

No

Write a letter to answer the advertisement.

In your letter

— explain why you decided to write

— describe your appearance

— ask about the pay and the time required to do this work.

Write 100-140 words

Remember the rules of letter writing.
23-8 Lenina Street
Moscow 115123
e-mail aratova@mail.ru
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10 September 2010
Mr.David Cranston
Director
Teendrama Productions
5 Nagornaya Street
Moscow 285115
Dear Mr Cranston,
[ am writing in response to your advertisement; which ap—peared in The Moscow News
yesterday. | am very interested in this job because my ambition is to become an actress.
| am a sixteen-year-old student at a comprehensive school in Moscow; | am quite tall, of
slim build, with shoulder-length wavy dark hair. I am generally considered to be outgoing
and sociable.
| speak fluent English and | have passed the FCE examination with an A.
| would be grateful if you could inform me how much the wage would be per hour, and
how many hours a day | would be expected to work.
If you require any further information, please do not hesitate to contact me. | am available
for interview at any time.
| look forward to hearing from you.
Yours sincerely,
Anna Ratova

OBPA3EL NMCbMA INYHOIO XAPAKTEPA

Task 1. You have received a letter from your English- speaking pen friend Steve who
writes. ..

... At school we are doing projects on reading habits of people in different countries.
Could you tell me what kind of books you and the members of your family like reading?
As for the family news, my sister got married last week...

Write a fetter to Steve.
In your letter
- tell him about the kind of books you and your relatives
like to read
- ask 3 questions about his sister's husband
Write 100-140 words. Remember the rules of letter writing.
23 Lenskaya Street
Krasnodar
Russia

November 10th, 2010

Dear Steve,

Thanks a lot for your letter. I'm glad your sister got married. How are you getting on
with her husband? Is he a student? What kind of music does he enjoy?

In your letter you asked me about the reading habits in my family. Well, my father of-
ten reads newspapers and magazines. He thinks that it is the only way to be in the know of
everything. And my mother is keen on reading romances and modern novels. However,
she wouldn't mind reading about the life of well-known people,
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As for me, | enjoy reading detective stories because they have interesting story lines
and unusual endings. | am particularly captivated by characters who conduct investiga-
tions.

Actually, I’d better go now as I've got loads of homework to do tonight. Write soon!

All the best

Ivan

Tema 6. Dakc-coo01IeHHE
TEXT 4. FAX MESSAGE

TASK 1. Before reading the text, learn the new words

restriction OrpaHHYCHHUE
regarding OTHOCHUTECIIHHO
depending on B 3aBHCHMOCTH OT
promptly OIepaTUBHO
destination ajpecar

TASK 2. Read and translate the text

The format of the fax message has not a special restriction and can be displayed either in
the form of a letter, and in the form of a note or memo. The fax should contain parts such
as "to", "from", “date”, “number of pages”," "regarding (re)», “fax numbers”. Depending
on the destination and the theme, the style of the fax may be official, unofficial or neutral.

Official fax is a letter that promptly gets to its destination.

TASK 3. Read and translate fax messages

UNIVERSITY OF CAMBRIDGE

From William X
To Dr. Alex Z
Facsimile number

Date 9/5/99
Alex,

It looks as if the Foundation will fund your attendance at
the Conference. Have you still enough time to acquire a vi-
sa? If there is anything | can do to help, please let me
know.

With best wishes,

William

PS. I have your fax. It arrived after your phone call.

PPS. Do you have an e-mail address? If so, please let me
know, | can be contacted on wx@cam.ac.uk

SEVEN STARS HOTEL
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FAX

To Denny F.

FaX NO *kkkkkk

From Stella J.

FaX NO *khkkkkkikk

Date 19 February

No of pages (including this one) 1
Dear Mr. F

This is to confirm your booking for a double room from 1 March to 9 March inclusive at
the rate of $ 300.00 per night.

We look forward to meeting you soon.
Yours sincerely

Stella J.
Manager

Tema 7. KaapoBble J0KyMeHTbI
TEXT 5. PERSONNEL DOCUMENTS

TASK 1. Before reading the text, learn the new words

vacancy note OIMCAHNE BaKaHCHUH

to require TpeOyercs

description OIKMCaHHUE

post holder JTOJIKHOCTh

Public Law Division OT/eN MyOJINYHOTO TIPaBa
flair CKJIOHHOCTD

TASK 2. Read and translate the text

Vacancy note
For the advertisement or post description requires a description of the vacancy (va-
cancy note), which includes three main sections:
* duties;
* qualification, professional experience, knowledge and skills;
* other qualities.

TASK 3. Read and translate the vacancy note.

Vacancy Notice
Post of Head of Division
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Department of Legal Affairs
Duties:
The post holder will be responsible, under the authority of the Director, for the work of the
Public Law Division, including in particular:
— managing and developing the division's activities, organizing seminars on interna-
tional law and legal data processing;
— supervising the preparation of legal instruments and other texts for these activities
(conventions, recommendations, conclusions, etc.); conducting research in the division's
fields of activity and preparing the relevant studies and opinions;
— assisting with the implementation of co-operation programmes with other countries
in the fields covered by the division;
—  keeping abreast of major legal developments in the world;
— in these fields, informing the President of the activities of other organizations with a
view to improving coordination with those of the Company; representing the Company at
meetings held by such organizations;
— ensuring appropriate use of human and financial resources earmarked for the activities
for which the postholder is responsible;
— performing other duties corresponding to the level of the post and accord-
Ing to the needs of the Department.

Quialifications, professional experience, knowledge, skills and language proficiency:
— good university degree in law of a standard permitting access, either on the basis of
qualifications or via a competitive examination, to the senior branch of the national civil
Service;

— wide experience of public law and in particular of the national law;

— very good knowledge of one/two languages (English/French/German) and good
knowledge of the other.

Other qualifications:

— Aptitude for administrative management and team management;
— political flair;

— initiative, authority and sense of responsibility;

— ability to establish and maintain contacts at a high level;

— ability to use computer facilities.

Tema 8. Kak Hanucathb pe3irome

TASK 1. Before reading the text, learn the new words

a Curriculum Vitae pesoMe

to attract attention IIPUBJIEKATh BHUMaHUE

concisely KpaTKo

to be hired OBITh IPUHATHIM Ha PabOTY

tophotocopy (hOTOKOITUPOBATH

to keep in mind UMETh B BUIY

concise KpaTKHI; CKAThI; KOPOTKUM, HEMHOTOCJIOBHBIN (0 peyH,
ctuiie nrckMa) to omit IPOITyCKaTh, HE BKIIFOYATh
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TASK 2. Read and translate the text

A resume of your career, sometimes called a Curriculum Vitae or CV, informs the em-
ployer about the experience and skills you have. A good resume should:

1. Attract attention.

2. Create a positive impression.

3. Present your skills and qualities clearly and concisely. The purpose of your resume is to
tell the employer why you should be hired. A good resume is the first step to a job inter-
view.

The resume may be photocopied and sent off to many employers. You can change the sec-
tions of the content according to the different needs of the organizations.

Resume writing tips

As you write your resume, keep in mind the following:

1. Use concise language.

2. Minimize or omit everything that is irrelevant.

3. Place the most important information at the be ginning of your resume

4. There must be no grammatical errors in your resume.

5. Let an experienced person read your resume.

6. Print your resume on good paper.

An example of Curriculum Vitae

Ann Jackson decided to apply for a job in a company “Futura Gmbh”.

Read the resume, paying attention to the fact, as she outlines the necessary information
about herself.

1.Personal Details

Ann Jackson 52 Hanover Street
Edinburgh EH2 5LM
Scotland
Phone-01957487004
E-mail: annjackson@mid.net
2.Education
1981-1988 Broadfield School, Brighton.
A levels in German (A), English (B),
History (B) and Geography (C).
1988-1991 University of London.
BA (Honours) in Journalism and
Media Studies (Class II).
1991-1998 London Chamber of Commerce and Industry.
Diploma in Public Relations.
3.Professional Experience
1998 - present Public Relations Officer,
Scottish Nature Trust.
Editor of the Trust's monthly journal.

In charge of relations with European
environmental agencies.

1999-2000 Press Officer, Highlands Tourist Board.
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Preparation of promotional materials

and brochures.

Co-ordination of media coverage.
Summers of The News Herald newspaper.

1990 and 2000  Two three-month training periods as assistant to the

Editor.
Arranging and conducting interviews. Preparation of articles cover-
ing local community sports events.
4.Skills Windows, MS Office 2000, Excel, Internet
Languages Fluent German and proficient in French.
Additional Driving license.
5.Activities Skiing and swimming.

Ski Instructor (grade II).
6.References

Herbert Lindsay Diane Swans
Professor of Journalism Sports Editor
London University The News Herald

TASK 3. Answer the questions:
1. What is a resume?

2. What should be mentioned in a good re-
sume?

3. What are the rules of resume-writing?

4. What job has Ann Jackson today?

5. Name the educational establishments that Ann Jackson has graduated.

6. What is Ann Jackson's profession?

7. What languages can she speak?

8. Can she work on a computer?

9. What computer programmes can Ann Jackson work with?
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10. Can she drive a
car?

11. Does she go in for sports?

TASK 5. Write your resume and a letter of application by selecting the appropriate posi-
tion, according to the plan:

1) Secretary:

* A subsidiary of a big corporation in your city (Coca Cola, Procter & Gamble etc.)
1. Personal Details

2. Education

3. Professional Experience

4. Skills

Languages

Additional

5. Activities

6. References

3.2. TunoBwbIe KOHTPOJIbHBIC 3a/1aHUA 1JIA IlpOMe)KyTO‘lHOﬁ arrecranmuu
o0yyarImuxcs
Tect
What is a "nuclear family"?
a) A family that includes grandparents, aunts, uncles, and cousins
b) A family consisting only of parents and their children
¢) A single-parent family

What does "tall" mean?

a) Someone who is shorter than average

b) Someone who is above average in height
¢) Someone who has dark hair

If someone has "curly hair," it means:
a) Their hair is straight

b) Their hair has waves or curls

¢) Their hair is very shor

1Match the word to its definition.

1.Freckles

a) Small brown spots on the skin, usually on the face
b) Face that is light yellow in color

) Having a thin and attractive body

Your cousin is:

a) Your uncle’s or aunt’s child

b) Your brother’s or sister’s child
¢) Your nephew or niece
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Match the word to its definition.
Grandfather:

a) The father of your mother or father.
b) The child of your aunt or uncle.

¢) Your brothers and sisters.

What is a common activity young people do in their free time?
a) Cleaning the house

b) Watching TV or movies

¢) Doing homework

Why do young people enjoy playing sports?
a) It is boring

b) It helps them stay healthy

c) It is easy to do alone

What do many young people use to listen to music?
a) A television

b) A radio

c¢) A smartphone

What is an example of "youth activism"?

a) Attending school events

b) Joining a protest for environmental issues
c) Playing video games with friend

What is usually better in the city?
a) The air quality

b) The public transport

¢) The house

Cities often have many:
a) Farms

b) Skyscrapers

c) Forests

Public transport in cities includes:
a) Trains

b) Horses

c) Boats

In cities, people usually live in:
a) Houses with large gardens
b) Apartments

¢) Farms
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Which is often a problem in cities?
a) Clean air

b) Noise and pollution

¢) Empty streets

People in rural areas often live in:
a) Houses
b) Apartments

What is usually better in the city?
a) The air quality
b) The public transport

Where do people usually buy clothes?
a) Supermarket

b) Clothing store

c) Library

What happens during a sale?
a) Prices go up

b) Prices go down

c) Prices stay the same

What do you need to check after buying something?
a) The weather

b) Your receipt

¢) Your backpack

Which of these can be done online?
a) Shopping
b) Cooking
c) Sleeping

What do people use to carry their groceries?
a) A shopping cart

b) A bicycle

c) A suitcase

What do you wear when it's raining?
a) Sunglasses

b) Raincoat

c¢) Sandals

What do people wear on their feet?
a) Gloves

b) Shoes

c) Hats
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What type of clothing is usually worn in winter?
a) Shorts
b) Jacket
c) T-shirt

What do people wear on their heads to protect from the sun?
a) Hat

b) Scarf

c) Gloves

Which of these is worn when going to sleep?
a) Pajamas

b) Suit

c) Jeans

What kind of shoes are best for running?
a) High heels

b) Sneakers

c) Boots

What type of shoe is used in winter to keep your feet warm?
a) Sandals

b) Slippers

c) Boots

Which of these shoes are worn indoors?
a) Slippers

b) Boots

c) Sneakers

What kind of shoes have a high platform or raised heel?
a) Sneakers

b) Sandals

¢) High heel

What should you eat to maintain a balanced diet?
a) Candy and chips

b) Fruits and vegetables

¢) Pizza and burgers

How many hours of sleep do most people need for good health?
a) 4 hours
b) 6 hours
c) 8 hours

What is part of a balanced diet?
a) Chocolate and chips
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b) Fruits and vegetables
¢) Pizza and soda

How many hours of sleep do you need for good health?
a) 3 hours
b) 5 hours
¢) 8 hours

What activity helps keep your body healthy?
a) Watching TV

b) Walking or running

¢) Eating fast food

Which is an example of a healthy habit?
a) Skipping breakfast

b) Exercising regularly

¢) Sleeping 4 hours a night

Conocmasbme sonpocwl (1—12) c omeemamu (A—L).

1. What’s the best way to get there? A. No, you have to change in Singapore.
2. Howmuchisthat? B. Two and a half hours.

3. Is it better to fly or go by train? C. Probablybytaxi.

4. Where does the bus leave from? D. It depends - flying's much faster.

5. Isthe flightdirect? E. Yes, sure.

6. What time do we get there? F. No, it’sdirect.

7. Do | need to change? G. £27.50.

8. Could you stop here, please? H. About 50 miles.

9. Howfaris? I. The central bus station.

10. Is this the bus for London? J. No, you want the blue one over there.
11. How long is the journey? K. Justafter 11.00.

12. How often do the buses go to the city centre? | L. Every ten minutes or so.

PP OONO OB WIN|F-

[l ]
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|12 |
Tun sonpoca. 3axkpvimoiii
Omeem.:
1)C
2) G
3)D
4) |
5 A
6) K
7 F
8) E
9)H
10) J
11)B
12) L

Bpemsa evinonnenus: 10 mun

What is the main reason tourists travel?
a) To go to work

b) To visit new places

¢) To stay at home

What do you need to show at the airport when traveling internationally?
a) A passport

b) A pencil

¢) A book

Where do tourists usually sleep during their vacation?
a) A hotel

b) A school

c) A bus

What helps tourists find places to visit?
a) A map

b) A book

¢) A computer

What is a popular place for tourists to learn about history?
a) A supermarket

b) A museum

C) A restaurant

What is a popular outdoor activity in the summer?
a) Skiing

b) Going to the beach

c) Watching TV
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Where do people usually go hiking?
a) In the mountains

b) In the sea

c) In the desert

What do people do during camping?
a) Sleep in a tent

b) Sleep in a hotel

¢) Ride a bike

What activity is popular in the winter?
a) Swimming

b) Skiing

¢) Hiking

Which of these activities can you do at home to relax?
a) Watching TV

b) Skiing

c¢) Camping

Which of these is an example of active rest?
a) Watching TV

b) Hiking

c) Sleeping

What activity is often done in water?
a) Hiking

b) Football

¢) Swimming

Which of these sports requires a bicycle?
a) Cycling

b) Tennis

c¢) Skiing

What is a popular team sport that involves a ball?
a) Hiking

b) Football

¢) Swimming

Which of these activities is done outdoors?
a) Watching TV

b) Cycling

c) Sleeping

What is the best way to improve physical health?
A) Reading books
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B) Watching TV
C) Participating in outdoor activities
D) Playing video games

Which of the following is considered a water sport?
A) Football

B) Basketball

C) Swimming

D) Chess

What is a popular team sport played on the beach?
A) Volleyball

B) Tennis

C) Rugby

D) Baseball

Which activity is usually done in the mountains?
A) Scuba diving

B) Hiking

C) Surfing

D) Cycling

Which activity is known for its ability to improve mental focus and flexibility?
A) Yoga

B) Boxing

C) Running

What is an essential item for hiking in the mountains?
A) A surfboard

B) A swimsuit

C) A pair of hiking boots

What is a tourist?

A) A person who works at a hotel

B) A person who travels for pleasure
C) A person who drives a taxi

What do tourists often carry with them when they travel?
A) A backpack

B) A school bag

C) A toolbox

What is the term for a person who shows tourists around a place and provides information
about it?

A) A driver

B) A guide

C) A chef
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What is an essential item for tourists visiting a city for the first time?
A) A shopping list

B) A suitcase

C) A city map

Which of the following is a common activity for tourists?
A) Attending business meetings

B) Sightseeing

C) Doing homework

What do tourists often carry with them when they travel?
a) a backpack

b) a school bag

c) a toolbox

What do tourists usually need when they travel to another country?
A) A map

B) A ticket

C) A passport

Buvibepume npasunvhvie omeemoi Ha ciedyroujue 80NPOCyL.

The writer's point of view seems to indicate that he or she

a) works for the Indian government

b) doesn't believe the tourist trade can grow in the rainy season

¢) thinks that the rainy season in India is a great travel opportunity

Who does a billion people refer to at the beginning?
a) the population of India

b) the farm workers in India

¢) people in countries affected by the monsoon

Sajjan Garh Palaceisnowa
a) summer home for royalty

b) luxury hotel for monsoon visitors
¢) wildlife sanctuary

Which is NOT true about Alexander Frater's book?

a) He writes about living in Mumbai for the whole monsoon.

b) He discusses how people visit India to be "healed" by monsoons.
c) He speaks to people in India about their views on the monsoon.

The phrase washed streets and fresh leaves refers to the monsoonasa
a) cleansing and renewing force

b) blessing for farmland and farm workers

¢) time for honor and tradition
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What is the main reason tourist’s travel?
a) To go to work

b) To visit new places

c) To stay at home

Where do tourists usually sleep during their vacation?
a) A hotel

b) A school

c) A bus

Which of the following is a common activity for tourists?
A) Attending business meetings

B) Sightseeing

C) Doing homework

How many independent states are there on the British Isles?
A.2
B.3
C5
D.1

What is the symbol of England?
A. athistle

B. arose

C. ashamrock and a red hand
D. a daffodil

What is the symbol of Scotland?
A. athistle

B. arose

C. adaffodil

D. a shamrock

In which country are English and French both official languages?
a) Canada

b) Germany

¢) Brazil

What is the symbol of England?
A. a thistle

B. arose

C. ashamrock and a red hand
D. a daffodil

Which of these countries is part of the United Kingdom?
a) France
b) Scotland
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c) ltaly

Where is English one of the official languages, even though it's not the first language for
most people?

a) India

b) Mexico

¢) Russia

Which country is in South America?
a) Brazil

b) Japan

¢) Germany

What is the symbol of Scotland?
A. athistle

B. arose

C. adaffodil

D. a shamrock

What is the capital of the United States?
a) New York

b) Washington,

c¢) Los Angeles

In which continent is Egypt located?
a) Asia

b) Africa

c) Europe

What is the official language of Russia?
a) English
b) French
¢) Russian

What is the symbol of Wales?
A. athistle

B. arose

C. adaffodil

D. a shamrock

Which country is known for kangaroos and the Great Barrier Reef?
a) Canada

b) Australia

c) China

What is the capital city of Russia?
a) St. Petersburg
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b) Moscow
¢) Vladivostok

Which of these is a famous Russian river?

a) The Nile

b) The Volga

¢) The Danube

Choose the correct translation of the word "study":
a) rest

b) learn

c) play

What is the capital of the United Kingdom?
a) Edinburgh

b) Cardiff

¢) London

d) Dublin

What is the official language of Russia?
a) English
b) French
¢) Russian

Where is the Kremlin located?
a) London

b) Moscow

c) Paris

The Volga River

a) The capital city of Russia

b) The largest region in Russia, known for its cold winters
¢) A famous river in Russia

The Russian flag has three colors:
a) white blue, and red.
b) black, red, orange

Which city is known as the capital of Russia?
a) Saint Petersburg

b) Moscow

c) Kazan

In which city can you find the Winter Palace?
a) Moscow

b) Yekaterinburg

c) Saint Petersburg
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Which city is the capital of Tatarstan?
a) Kazan

b) Novosibirsk

¢) Moscow

Which Russian city is known for its scientific institutes and universities?
a) Novosibirsk

b) Kazan

¢) Yekaterinburg

What is the capital of the United Kingdom?
a) Edinburgh

b) Cardiff

c¢) London

d) Dublin

What is the largest country in the world by area?
a) Russia

b) Brazil

¢) India

Which Russian city is the largest port on the Pacific Ocean?
a) Saint Petersburg

b) Vladivostok

¢) Kaliningrad

In which continent is Egypt located?
a) Asia

b) Africa

c) Europe

Which of the following professions is most common in the U.S.?
a) Teacher

b) Software Developer ¢

¢) Retail Salesperson

What is the main sector that employs the most people in the U.S.?
a) Agriculture

b) Technology

c) Healthcare

d) Manufacturing

Which profession in the U.S. is expected to grow the fastest by 2030?
a) Nurse

b) Software Engineer

c¢) Construction Worker

d) Home Health Aide
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What is the most common requirement to become a registered nurse in the U.S.?
a) High School Diploma

b) Bachelor's Degree

c) Associate's Degree

d) Doctorat

Which of the following professions typically requires a law degree in the U.S.?
a) Accountant

b) Architect

¢) Judge

Which profession is often associated with Silicon Valley in the U.S.?
a) Agriculture

b) Technology

c¢) Medicine

What is the main language requirement for most professions in the U.S.?
a) Bilingual in English and Spanish

b) Fluency in English

c) Basic knowledge of Chinese

Which profession is typically required to pass the bar exam in the U.S.?
a) Doctor

b) Lawyer

c¢) Engineer

Which profession in the U.S. involves designing and building infrastructure such as roads
and bridges?

a) Architect

b) Civil Engineer

c¢) Construction Worker

d) Electrician

Which industry in the U.S. is expected to see the largest growth in job openings over the
next decade?

a) Education

b) Healthcare

¢) Manufacturing

d) Retail

Which profession in the U.S. is most likely to require a Commercial Driver’s License
(CDL)?

a) Truck Driver

b) Teacher

c) Software Developer

d) Nurse
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Which of the following professions typically works in hospitals?
a) Lawyer

b) Construction Worker

¢) Nurse

d) Software Engineer

What is one of the possible long-term consequences of automation in the workplace?
a) Job creation in low-skill industries

b) More jobs requiring advanced technical skills

c¢) Decreased productivity in high-tech sectors

Which sector is most likely to be disrupted by advances in robotics?
a) Healthcare

b) Agriculture

¢) Manufacturing

What is one of the social concerns related to the widespread use of smartphones?
a) Improved job opportunities

b) Decreased access to information

¢) Increased social isolation

Which of the following is considered a major ethical issue in the development of Al tech-
nologies?

a) Faster communication

b) Data privacy and security

c) Job creation in new industries

IV. METOAUWYECKHUE MATEPUAJIBI, OITPEJAEJAIOIIUE IMTPOLEAYPbI
OLEHUBAHUSA 3HAHUU, YMEHHNHU, HABBIKOB, XAPAKTEPU3YIOLUIHUE
ITAINBI ®OPMUPOBAHUA KOMIIETEHIUI

[Ipouenypa oueHuBaHus — NOPSAOK NEMCTBUM MPU MOATOTOBKE U ITPOBEICHUU aTTE-
CTAIMOHHBIX UCTIBITAHUNA U (POPMHUPOBAHUU OI[EHKH.

IIpouenypa nmpoMeXKyTOYHOM aTTeCTallud MPOXOIUT B COOTBETCTBUM C [loioxeHu-
€M O MPOMEXKYTOUHOH (pyOeKHOM) aTTecTaluu 3Hanui odyvatouuxes JI'YHX.

ATTecTallMOHHBIE UCHBITAHUS MPOBOJAATCS IpernojaBareneM (Miau KOMHCCHEHN mpe-
MojiaBaTesie — B cllydae MOAYJIbHOW JAMCIMIUIMHBI), BEAYIIUM JICKIUOHHBIE 3aHATUS 110
JAHHOW y4yeOHOMY MpeIMEeTy, WM MpenoAaBaTeIsiMU, BEAYIIMMH MPAKTHYECKUE U J1a0o-
paTopHbIe 3aHATUSL (KpOME YCTHOIO 3K3aMmeHa). [IpucyTcTBre MOCTOPOHHUX JIMI] B XOJ€
IPOBEJICHUS aTTECTAIIMOHHBIX MCIBITAHUN 0€3 pa3pellieHus peKTopa WM MPOPeKTopa He
J0ITycKaeTcsl (3a UCKIIOYEHUEM PaOOTHUKOB YHMBEPCUTETA, BBIMOJIHSIOMIUX KOHTPOJIH-
pyromye (yHKIUU B COOTBETCTBUHM CO CBOMMHU JOJHDKHOCTHBIMU 0OsI3aHHOCTSIMU). B ciy-
4yae OTCYTCTBMS BEAYILETO MPENoAaBaTelsl aTTeCTAllMOHHBIE UCIIBITAHUS ITPOBOASTCS Mpe-
Mo/laBaTesieM, Ha3HaYeHHBIM MUChMEHHBIM PACTIOpsKEHHUEM 110 Kadepe.

NuBanuapl 1 1uua ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMU 310POBbs, UMEIOIIINE HApPY-
LIECHUS OMOPHO-ABUTATEIBHOIO ammnapara, JIOIMYyCKalTCd Ha aTTECTALMOHHBIC UCIIBITAHUS
B COIIPOBOXKICHUH aCCUCTEHTOB-CONPOBOKIAIOIINX.
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Bo Bpemsi aTTecTallMOHHBIX HCIBITAHUN OOydYarolIMecs: MOTYT IMOJIb30BaThCS MPO-
rpaMMOM THUCLUIUIMHBI, & TAKXKE C Pa3pELICHUS MPENOoJaBaTelIsl CIPaBOYHOM U HOPMAaTHUB-
HOH JIUTEpaTypOM, HEMPOTPAMMUPYEMBIMHU KAJIbKYJISITOPAMH.

Bpems moAroToBKM OTBETa MpH cJadye JK3aMeHa/IK3aMeHa B YCTHOU (opMe JT0IK-
HO cocTaBJsATh HEe MeHee 40 MUHYT (1O JKeJTaHUI0 00YYaroIIerocsi OTBET MOXKET OBITh J10-
cpounbiM). Bpems otBeTa — He Oosee 15 MUHYT.

[Ipy mOArOTOBKE K YCTHOMY SK3aMEHY AK3aMEHYEMBbIi, KaK MPaBUIIO, BEACT 3alUCU
B JINCTE YCTHOI'O OTBETA, KOTOPHIH 3aTeM (110 OKOHYaHHUH 3K3aMeHa) CAAETCS SK3aMEHAaTO-
py.

[Ipu nmpoBeneHNN YCTHOTO SK3aMeHa HK3aMeHalMOHHbIM No BbIOMpaeT caM sK3ame-
HYEMbIU B CIIy4YalHOM MOPSJIKE.

DK3aMeHaTopy MPEeAOCTaBIIAECTCS MPABO 33/1aBaTh O0YUYaIOIIUMCS JOMOJTHUTEIIbHbBIE
BOITPOCHI B paAMKax IMPOrpaMMbl JUCLHHUIUIMHBI TEKYILETO CEMECTPA, a TAKXKE, IOMUMO TEO-
PETUYECKUX BOIIPOCOB, 1aBaTh 33/1a4l, KOTOPBIE H3YYAINCh HA TPAKTHYECKUX 3AHATHUSAX.

OneHka pe3yJbTaTOB YCTHOTO aTTECTAllMOHHOTO HCIBITAaHUS OOBSIBIsETCS 00ydya-
IOIIUMCS B JIEHb €ro IpoBeeHus. [Ipu mpoBeieHuY MUChbMEHHBIX aTTECTAI[MOHHBIX UCIIBI-
TaHUM UM KOMIBIOTEPHOTO TECTUPOBAHUS — B JICHb UX MPOBEJCHUS WU HE TIO3/THEE Clie-
IOYIOIIET0 paboyvero HA MOCjie UX TPOBEICHHUS.

Pe3ynbTaThl BBIMOTHEHUS ATTECTAIIMOHHBIX MCIBITAHUN, MPOBOJUMBIX B MUCHMEH-
HOH dopme, popMe UTOTOBOIM KOHTPOJBHON PabOThl WJIM KOMIBIOTEPHOTO TECTUPOBAHUS,
JOJKHBI OBITH OOBSIBIICHBI 00YUYarOIUMCS U BHICTABJICHBI B 3a4ETHBIC KHIXKKU HE TIO3THEE
CJIEyI0IIero pabovero JHs MOCJe UX MPOBEACHUS.
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Jluer akryanuzanun (poHIa OLEHOYHBIX CPeICTB JUCIUNIHHBI
CI'.02 «<MHoCcTpaHHBII A3bIK B MPO(eCCHOHAJILHOM 1eATEeJIbHOCTH

CDOHI[ OLCHOYHBIX CPCACTB JUCHUILJIMHBI IICPECMOTPCH,

00CYKJIeH U 0J00pPEH Ha 3aCEaHUU METOIMUYECKON KOMUCCUHI

IIpoTokoit oT « » 20 r. Ne

[Ipencenarens METO. KOMUCCUU

(DOHI[ OOCHOYHBIX CPCACTB AUCHHUILIMHBI IICPCCMOTPCH,

00CYKJIeH U 0J00pEH Ha 3aceJaHUUd METOIMUYECKON KOMUCCUHI

[IpoTokon OT « » 20 r. Ne

HpGI[CCI[aTGHB MCTOO. KOMHUCCHUH

CDOH)I OLCHOYHBIX CPCACTB JUCHUILJIMHBI IICPECMOTPCH,

00CyXJIeH 1 0J00peH Ha 3aceaHud METOIMYECKON KOMUCCHHI

[IpoTokoit ot « » 20 r. No

IIpencenarens METOA. KOMUCCUU
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