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CocraBurtenb — I'amxumupzaeB Mycu MycaeBud, KaHIUJIAT MOJUTUYECKUX
HayK, JIOIEHT, MOIEHT Kadeapbl YroJIOBHOTO MpaBa U TOCYAApCTBEHHO-IIPABOBBIX
aucuuiuime - JII'YHX.

Buyrpennnii penenszenr - Kyp6anoa /luana HypmaromenoBHa, KaHauaaT
IOPUANYECKUX  HAyK, JOIEHT, JOIEHT Kadeapbl YrojJOBHOTO TpaBa H
roCy1apCTBEHHO-NPAaBOBbIX qucuuiuine Al YHX.

Buemnuit  peumenzeHt — Mups3aeB 3akup MykaunoBuy, KaHAUAAT
IOpUJIMYECKUX HAyK, JOUEHT KadeApbl MPaBOBbIX JUCHUIUIMH U METOIUKU
npenojaBanus Jlarectanckoro rocy1apCTBEHHOTO NEAArOTMYeCKOr0 YHUBEPCUTETA.

IIpeacraBureas padoromarenasti — 3ediHasoB Mapar MaroMmenosuy,
3aMECTUTENb HadaJIbHUKA YrpaBieHUuss MuHucTepcTBa KOCTUUMM Poccuiickon
®deneparuu o Pecriyonuke [larecras.

Oyenounvle  mamepuanrvl  no  oucyuniuHe  «/leronpouzeoocmeo  u
O0OKYMEeHmMoobopom 8 pUcnpyoeHyuuy paspabomanvl 6 COOMBEEMCMEUU C
mpebosaHuaMu heodepanbHo20 20CY0apCmeenHo20 00paA308amMeNbHO20 CMAHOapma
svicuie2o oopazosanus no Hanpaegnenuro 40.03.01 FOpucnpyoenyus, ymeepicoennozo
npukazom Munobpuayku Poccuu om 13.08.2020 2. Ne 1011, ¢ coomeemcmeuu c
npukazom Munoopuayku Poccuu om 6 anpens 20212. Ne 245 «O6 ymeepocoenuu
llopsioka opeanuszayuu u ocywjecmenenuss 00pa308amenbHou O0esimeibHOCMU Nno
00pazoeamenvHbiM — NPOSPAMMAM — 8bICUIE20  00pA308aHUsL  —  NPOSPAMMAM
bakanaspuama, npocpammam cneyuaiumema, npocpammam Masucmpamypboly.

OrneHoYHBIE  MaTepuajabl 10  JUCIHUIUIMHE  «Jlemompou3BOACTBO |
JOKYMEHTOOOOPOT B IOPHCIPYACHIIMHY» pa3MEIICHbl Ha OQUIHMAILHOM CauTe
www.dgunh.ru

lamxumupzaee  M.M.  OueHouHble  Marepuaidbl 1[0  JUCHUIUIMHE
«J1enonpon3BoICTBO U JOKYMEHTOOOOPOT B IOPUCHPYIACHUUM» [Ji1 HaImpaBICHUS
noarotroBkn  40.03.01 HOpucnpyaenuusi, npopunb «YTOJIOBHOE INPaBO». —
Maxauxkana: II'YHX, 2024 r., 53 c.

PexoMeHI0BaHbl K yTBEpKIeHHUIO YdeOHO-meTonuueckuM coBetom JII'VHX
28 mas 2024 r.

PexoMeH10BaHbBI K YTBEPKACHUIO PYKOBOJIUTEIEM OCHOBHOM MpodeccruoHanbHON
00pa3oBaTeNbHON MPOTrpaMMBbl BBICILIET0 00pa30BaHMs — MPOTrpaMMbl OakaiaBpuarta
no HampasyieHuto nojarotoBku 40.03.01 HOpucnpynennus, npoduib «YToJoBHOE
paBoy, K.10.H., MaxmynoBoii M.A.

OnoOpensl Ha 3acenaHud Kadeapbl YroJOBHOTO MpaBa U TOCYAApCTBEHHO-
MpaBoBbIX AUCHUIUIMH 23 Mast 2024 r., mpoTokos Ne 9.


http://www.dgunh.ru
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Ha3znauyenue OLICHOYHBIX MaTE€pHUaJioB

O1neHOYHbIE MaTepUalbl COCTABISIOTCA IS TEKYLIEro KOHTPOJIS YCIIEBAEMOCTH
(oLleHMBaHUS XOJa OCBOCHHS MAMCIUIUIMH), JUIsl TPOBEICHUS MPOMEKYTOUHOU
arTecTalui  (OLICHMBAHUS TPOMEXKYTOUHBIX M OKOHYATEIbHBIX PE3yJIbTaTOB
oOy4eHHs MO JUCIUIUIMHE) O0YyYaromuXcsl Mo JUCIUIUTHHE «Jlenonpou3BOACTBO U
JOKyMEHTOOOOPOT B IOPUCIPYACHIIMN» HA COOTBETCTBUE MX YUYEOHBIX TOCTHIKCHHM
MO3TAMMHBIM TPEOOBAHUSM O00PA30BATENHHOM MPOrPAMMBI BBICIIETO OO0pa30BaHUS
40.03.01 FOpucnpynenuus, npopuiab « YTOIOBHOE MPABOY.

OrneHoYHBIE  MaTepuaabl 1O  JUCIUIUIHHE  «Jlemompou3BOACTBO |
JOKYMEHTOOOOPOT B IOPUCTIPYACHIIMIY BKIIOYAIOT B CEOS: TEPEYCHh KOMITETSHIIUN C
yKa3aHUEM »JTaloB uX ¢opMupoBaHus B mporecce ocBoeHus OII; omnmcanue
ToKasarelied M KPUTCPUEB OIICHWBAHWS KOMIICTCHIIMH Ha Pa3IWYHBIX AdTamax HX
dbopMHpOBaHHUs, ONUCAHUE IIKAJ OLIEHUBAHUS; TUIIOBbIE KOHTPOJIbHBIC 3alaHUs WIIU
WHBIE MaTepHalibl, HEOOXOIUMbIE JUIsl OLICHKU 3HAHWM, YMEHHM, HaBBIKOB W (WJIM)
OMbITAa JIESITEIbHOCTH, XapaKTEPHU3YIOUIUX 3Tarnbl (OPMUPOBAHUS KOMIIETCHIUN B
npouecce ocBoeHust OIl; Meroauueckue maTepualibl, OMPEACISIONINE MPOIEAYPhI
OIICHUBAHWS 3HAHWM, YMEHUW, HABBIKOB M (WJIM) ONBITa JEATEIHHOCTH,
XapaKTEPHU3YIOIIUX TaIbl (POPMUPOBAHUS KOMITCTCHITHI.

OrneHounple MaTepuaibl CHOPMHUPOBAHBI HAa OCHOBE KIIFOYEBBIX MPHUHITUIIOB
OTICHUBAHUS:

- BaJMJAHOCTU: OOBEKTHI OIICHKU JIOJDKHBI COOTBETCTBOBATH ITOCTABICHHBIM
uesnsiM oOy4eHHUs;

- HaJIe)KHOCTH: HCIIOIH30BAHNUE SAMHOOOPA3HBIX CTAHAAPTOB M KPUTEPUEB IS
OIICHUBAHUS JOCTHKCHUM;

- OOBEKTHBHOCTH: pa3Hble OOywaroluecs JOKHbl HMMETh paBHBIC
BO3MOXHOCTH JIJISl JOCTHXKEHUS ycIexa.

OCHOBHBIMH MapaMeTpaMU U CBOMCTBAMH OIEHOYHBIX MATEPUAIIOB SIBIISIOTCS:

- peaMeTHAass  HANpaBJICHHOCTh  (COOTBETCTBUE  NPEAMETY  H3yYCHHUs
KOHKPETHOM JUCIUILINHBI);

- CoJiep’KaHue (COCTaB M B3aMMOCBSI3b CTPYKTYPHBIX E€AMHUI], OOpa3yIOIuX
coJiepKaHUE TEOPETUICCKON M MPAKTUIECKON COCTABIISIONINX JUCITUTUIHHBI);

- 00beM (KOJIMYECTBEHHBIN COCTAB OIEHOYHBIX MAaTEPHATIOB);

- KAYECTBO OIICHOYHBIX MAaTEPUAJIOB B IIEJIOM, OOCCIICUMBAIONIUX TOTYYCHHE
OOBEKTHBHBIX W JOCTOBEPHBIX PE3yJNbTATOB TMPU TPOBEACHUH KOHTPOJS C
Pa3TUYHBIMU TICIISIMH.



PA3JIEJI 1. IlepeyeHb KOMIETEHIMI € YKa3aHMEM BHU/I0B OLICHOYHBIX CPEACTB B
npouecce 0CBOCHHUS AUCHUIIMHBI

1.1 Ilepeyennb popMUpPyeMbIX KOMIIETEHIUI

KO/ (popMyIHpPOBKA KOMIIETEHLUH
KOMIIeTeH LU
K HNPO®PECCHUOHAJIBHBIE KOMIIETEHLUA
IIK-5 CrocoOeH BBISBIATH, IMPECEKaTh, PACKPBIBATH U PaCClEIOBaTh
MIPECTYIUIEHUS U UHBIEC IPABOHAPYLICHHUSI
I1K-6 CriocoOeH oOKa3plBaTh IPABOBYIO IMOMOIb W PAa3JIMYHbIE BU[BI
IOPUAMYECKUX YCIYT, 1aBaTh KBAJIU(ULIMPOBAHHBIE IOPUIUUYECKHUE
3aKJIIOUYEHMS U KOHCYJIbTAllUA B KOHKPETHBIX BUIAX HOPUANYECKON
JESATEIbHOCTU

1.2. IlepeyeHb KOMIIETEHIUI C YKA3aHUEM BHI0B OLICHOYHBIX CPEACTB

Dopmupyem Koo u ITnanupyem | Yposnuu Kpumepuu Buowi
ble HAUMEHOB8AH ble 0CB80€eHU OUeHUBANHUA OUEeHOUHBI
Komnemeny, ue pe3yivmamaol A chopmuposannoc | x cpedcme
uu UHOUKAmMOpa | 00yueHus no | Komnem | mu KOMnemeHyui
00CMuUIICeHU | OUCYUNTIUHE, | eHUUIL
A xapaxkmepus
KomMnemeny, yioujue
uu Imanwl
dopmuposan
us
KOMnemeny
uiu
IIK-5: HIIK-5.3: 3HaTh: [Toporo | OOyuarouuiics |Buok A —
Cnocoben  |Odopmisier |HOPMBI M| BBl |ciabo 3HAET HOPMBI |3a1aHHUS
BBISIBIISITh, | PE3YJIbTAThl |PaBUIIA YPOBEHbD |H NPaBUIIA | pEIPOLYKT
npeceKkarh, |MpoQeccCuoHa|MOArOTOBKU MOJITOTOBKHU U |UBHOTO
PacKpbIBaTh |JIbHOMN u oopmieHus YPOBHS
u JesTeNbHOCT |oopMIIeHUS FOPUTUYECKUX - TECTOBBIE
paccienoBar |u B|IOPUANYECKU JJOKYMEHTOB 3a/1aHUs;
b IOPUIANYECKU X bazoBsl B nenom - BOIIPOCHI
MPECTYIUIEH |X JOKYMEHTOB i c(OpMHUPOBaHHBIE, | IS
s W UHbIE|JOKYMEHTaX YPOBEHb | HO COAEPXKALLUE |yCTHOI'O
paBoOHApYII |C OTJIEJIbHBIC ompoca
eHUS coOmroIeHne npoOebl 3HAHUS
M HOPM HOPMBI U MpaBUIIa
npoueccyanb MOJATOTOBKHU U
HOTO MpaBa U oopmieHus
IpaBUII IOPUINYECKUX
JEJOMPOU3BO JIOKYMEHTOB




IICTBA

[TponBu
HYTBIN
YPOBEHb

OO6yuaronuiics
3HaeT ¢ Tpedyemon
CTENEHBIO ITOJHOTHI
U TOYHOCTH HOPMBI
" paBuiIa
ITOJITOTOBKH 5
oopMIICHUS
IOPUIUICCKUX
JIOKYMEHTOB

YMeTh:
0hopMIISITh
pe3yJIbTaThl
npodeccruoHa
JIHOMN
JEeSITEHHOCT
u B
IOPUNIECKU
X
JOKyMEHTaxX
C
coOmro/IeHre
M HOPM
poreccyanb
HOTO MpaBa U
paBuII
JIEJIOIIPOU3BO
JICTBA

IToporo
BBIN
YPOBEHb

OO6yuaronuiics
cinabo
OPUCHTHUpPYETCS B
o opMIICHUHU
pe3yabTaToB
npodeccruoHanbHO
U JeITCIILHOCTU B
IOPUIUIECKUX
JIOKyMEHTaX c
coOJIr0IeCHUEM
HOPM
MPOIIECCYaTbHOTO
mpaBa W TPaBHII
JIeJIOTPOU3BOICTBA

ba3oBrI

i
YPOBEHb

OO6yuaronuiics
yMeeT c
HE3HAYUTEILHBIMHA
3aTpyIHEHUSIMHU
opopMIIATH
pe3ybTaThI
po¢hecCuOHATBEHO
U JEeITEILHOCTH B
IOPUIUICCKUX
JTOKyMEHTaX c
COOJIIOIEHUEM
HOPM
MPOIIECCyaTbHOTO
nmpaBa ©  TMPaBUI
JIeJOTIPOU3BOJICTBA

[TponBu
HYTBIN
YPOBEHB

OO6yJaronuiics
crioco0eH
oopMIATH
pe3yNbTaThI
po(ecCHOHATBHO
W JesITEeIbHOCTH B
IOPUIUICCKUX
JIOKYMEHTaX Cc

baoxk B —
3aJaHus
PEKOHCTPY
KTHBHOT'O
YPOBHS

- 3aJ1a4U;

pedepatsl




IICTBA

COOJIIOIEHUEM
HOPM
IPOIIeCCYyaIbHOTO
mpaBa M IPaBHII
JIEJIOTIPOU3BOJICTBA

Baaners:
HaBBIKAMH
COCTaBJIEHUS
51
odopmiieHUs
IOPUINICCKU
X
JOKYMCHTOB
c
COOJIIOICHUE
M HOPM
poreccyalb
HOT'O IIpaBa H
MpaBUI
JICIOTIPOH3BO
JICTBA

IToporo
BBIN
YPOBEHD

OOyuaromuiics
ciabo BIIAJICCT
HaBBIKAMU
COCTaBJICHUS u
oopmiieHUS
IOPUIUICCKUX
JIOKyMEHTOB c
COOJIIOIEHUEM
HOPM
MIPOIIECCYaTbHOTO
mpaBa M IPaBHII
JIETOTIPOU3BOJICTBA

ba3oBrl

i
YPOBEHb

OOyuaronuiica B
I[EJIOM  YCIIENTHO,
HO C HEOOJBIIUMHU
3aTpyTHCHUSIMH,
BJIAJICCT HAaBBIKAMU
COCTaBJICHHSI 1
odopmIIeHUS
IOPUIMYECKUX
JTOKyMEHTOB C
COOJTI0/ICHUEM
HOPM
MPOIIECCYaTbHOTO
mpaBa ¥ TMPaBUI
JIETIONIPOM3BOICTBA

IIponsu
HYTBIN
YPOBEHb

OO6yuaronuiics
cBOOOJIHO BJAJEET
HaBBIKAMH
COCTaBJICHUSI "
oopmITeHUS
IOPUIUIECKUX
JTIOKyMEHTOB C
COOJTI0ICHUEM
HOPM
MPOIIECCYaTbHOTO
mpaBa W TMPaBHI
JIETONIPOM3BOICTBA

baok C —
3aJlaHus
MPaKTHKO-
OPUEHTHPO
BaHHOI'O
YPOBHSI
CUTYaIlMOH
HBIC

3aJ1a9H




IIK-6:
CnocobeH
OKa3bIBaTh
IIPaBOBYIO
ITOMOIIIb
pa3JInYHbBIC
BHJIBI
IOPUIUIECK
uX  YCHyT,
JlaBaTh
KBTU(PUIUD
OBaHHBIC
IOpUINYECK
ne
3aKIIFOYCHHS
u
KOHCYJIbTall
15041 B
KOHKPETHBIX
BHIaX
IOpUJIUYECKO
|

eI TEIbHOCT
u

)41

HUIIK-6.4:
CocraBisieT
KBaTU(ULIAD
OBaHHEBIC
IOPUINYECKU
€ JIOKYMCHTBI
U
3aKJII0YCHUS

3HaTh:
3aKOHOMEPHO
CTU Pa3BUTHUA
JTOKYMEHTa U
CHCTEM
JIOKYMEHTAII
5078
MPUHIIUIIBI
ONPEAECTICHUS
HAy4HO-
MPaKTUYECKO
71 u
MPAKTUYECKO
U IEHHOCTHU
JIOKYMEHTOB,
COCTaB
PEKBU3UTOB
U
0COOEHHOCTH
Pa3IMYHbBIX
BHUJIOB
JIOKYMEHTOB

IToporo
BBII
YPOBEHB

OO6yuaronuiics
cia0o 3HAeT
3aKOHOMEPHOCTH
pa3BUTHSA
JTIOKYMEHTa
CHCTEM
JIOKyMEHTAIIUH,
TIPUHITUTIBI
OTIpEICICHIS
HAy4YHO-
IPAKTUYECKON
IIPAKTUYECKOU
LIEHHOCTH
JIOKYMEHTOB,
COCTaB PEKBH3UTOB
u 0COOEHHOCTH
Pa3IMYHBIX BHUOB
JIOKYMEHTOB

u

n

bazoBrl

i
YPOBEHb

B nenom
chopMUpOBaHHBIE,
HO coJieprKalue
OT/ICJIbHBIC
poOeIIbl, 3HAHUS
3aKOHOMEPHOCTEM
pa3BUTHS
JIOKyMEHTa U
CUCTEM
JOKyMEHTAI1H,
MPUHIIUTIOB
OTpeIeIICHUS
Hay4YHO-
MPAKTUYECKOHN U
MPAKTUYECKON
[IEHHOCTHU
JIOKYMEHTOB,
cocTaBa
PEKBU3UTOB U
0COOCHHOCTEH
Pa3IUYHBIX BUIIOB
JIOKYMEHTOB

[Iponsu
HYTBIN
YPOBEHB

OOyuaromuiics
3HaeT ¢ Tpebdyemoi
CTETICHBIO TTOTHOTHI
u TOYHOCTH:
3aKOHOMEPHOCTH
pa3BUTHSI

baok A —
3aJIaHUS
pPENpOAYKT
WBHOT'O
YPOBHS

- TECTOBBIE
3aJIaHus;

- BOTIPOCHI
ISt
YCTHOTO
orpoca




JTIOKYMEHTa u
CUCTEM
JOKYMEHTAIUH,
MPUHLIUTIBI
OnpeIesICHHs
Hay4YHO-
MIPAKTUYECKON U
IIPAKTUYECKON
LEHHOCTH
JIOKYMEHTOB,
COCTaB PEKBU3UTOB
u OCOOCHHOCTH
pa3IMYHBIX BUIOB
JIOKYMEHTOB
YMeTh: [Toporo |O0yuaromuiics Baok B —
COCTaBJIATHL M| BBIH |ciabo 3aaHUs
0(QOpPMIIATE | ypOBEHb |OPUEHTHPYETCS  B|PEKOHCTPY
KBATH(UITUD BOIIPOCAxX KTUBHOT'O
OBaHHbIC COCTaBJICHUH U |ypOBHS
IOPUINYECKU oopmiaeHUN - 3a]1a4W;
€ JIOKYMEHTHI KBaIU(UIIMPOBAHH | -
U BIX  IOPUIMYECKUX |pedepaTsl
3aKITFOUCHUS JIOKYMEHTOB u
3aKJIFOUYCHUN
bazoBbl |O0Oyyaromumiics
171 yMeeT c
YPOBEHB | HE3HAYNUTEIbHBIMU
3aTpyHEHUSIMU
COCTaBJISATh u
oopMIATH
KBIM(PUIIUPOBAHH
bl€  HOPUIUYECKUE
JIOKYMEHTBI u
3aKJTIOYCHHUS
[Tpoasu | OOyyaromuiics
HYTBIN |CITOCOOCH
YPOBEHB | COCTABIISITh u
opopMIATH
KBTH(PUITUPOBAHH
bl€  IOPUIUYECKUE
JIOKYMEHTBI u
3aKJTIOUYCHHUS
Baanern: [Toporo |O6yuaromuiics Bbaoxk C —
IOpUJINYECKO | BBIM  |ciabo BIIAJICET |3aJaHUS
U TEXHUKOW | yPOBEHB |FOPUANYECKON MPAKTUKO-
JOKYMEHTAJIb TEXHUKOU
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HOTI'O
BBIPAKCHUS
COAEpKAHUS
IIPABOBBIX
aKTOB

AJOKYMCHTAJIbBHOI'O
BBIPpA’KCHHA
COACPpKaHUA
IIPAaBOBBIX dKTOB

ba3oBrl

i
YPOBEHB

OOyuaroruiics B
LEJIOM  YCHEUIHO,
HO C HeOOJBIIUMH
3aTPyHEHUSIMH,
BJIAJICCT
FOPUANYECKOMN
TEXHUKOU
JIOKYMEHTAJIBHOTO
BBIPAKCHUS
coAep>KaHusI
MIPABOBBIX aKTOB

[Iponsu
HYTBIN
YPOBEHB

OO6yJaronuiics
cBOOOJHO BJIAJCET
FOPUANYECKON
TEXHUKOU
JOKyMEHTAIHHOTO
BBIPKCHUS

coJiep KaHMs
IIPABOBBIX AKTOB

OpPUEHTHUPO
BAHHOT'O
YPOBHS
CUTyalluoOH
HbIE
3a1a4u




11
PA3JIEJI 2. 3ananusi, He0OX0AMMBbIeE /Il OLEHKHU MJIAHMPYEMBbIX Pe3yJibTATOB
00y4eHHs 10 JTUCHHUILTHHE
s npoBepku chopmupoBanHocTH komnereHuun IIK-5: CnocodeH BbISIBIAATD,
NpeceKaThb, PACKPBIBATH U PACCIEA0BATH NMPECTYIJICHUSI M HHbIE
NpaBOHAPYILIEHUSA
IIK-5.3: Odopmasier pe3yabTaThbl NPodecCHOHATBLHON AeITEJbHOCTH B
IOPUAHYECKUX JOKYMEHTAaX ¢ co0JII0/IecHHeM HOPM NMPoLeccyaJbHOro NpaBa u
NpaBuJI 1eJ10NPOU3BOACTBA

baok A. 3agaHus penpoAyKTHBHOIO YPOBHA («3HATH)

A.1 ®oH TECTOBLIX 3aJaHUN MO TUCIHUILJIHHE

1. Mudopmanus — 37o:

1) cooOrieHus1, HaXOAIINECS B TAMATH KOMITbIOTEPA;

2) cOOOIICHNS, HAXOAAIIUECS B XpPaHWINIIAX JaHHBIX;

3) nmnpenBapuTelbHO O0O0paOOTaHHBIC JAHHBIC, TOXHBIC JUISI TPUHSATHS
YIPaBJIECHYECKUX PEIICHNN;

4) coobuieHus, 3a)UKCUPOBAHHBIC HA MAIIIMHHBIX HOCUTEIISX.

2. Kakum o0pa3om ompenensiercsi HEHHOCTb 10KYMEHTOB?

1) Mo NOJ0KEeHNIO B OpraHU3alluy JULA, TOIMMCABILIEr0 TOKYMEHT;

2) 0 CPOKY JaBHOCTU JOKYMEHTA;

3) c IOMOIBIO IKCIIEPTU3BL;

4) B 3aBUCUMOCTHM OT TOTO, MAIIMHONMUCHBIM WM PYKONUCHBIA TEKCT
OPUCYTCTBYET B JOKYMEHTE.

3. KT0 mpoBoaNT 3KCNEPTU3Y TOKYMEHTA?
1) pykoBOaUTENb OPraHU3ALINY;

2) ceKpeTapp WM IEI0NPOU3BOIUTEND;

3) SKCniepTHasE KOMUCCHS,

4) npeacTaBUTENb APYTOM OpraHU3ALMH.

4. Kak Ha3bIBaKOTCS JOKYMEHTbI, HCNOJIb3yIolIHuecs B cepe ynpaBJjeHus?
1) opranu3zanMOHHO-PACTIOPAAUTEIbHBIE;

2) opraHu3alMOHHO-TEXHUYECKUE;

3) aAMUHUCTPATUBHBIE;

4) yrpaBlIeHUECKHE.

5. Kakoro BuHAa OpPraHu3alMOHHO-PACHOPSAIMTE]BHBIX JTOKYMEHTOB He
cyuiecTByer?
1) opraHu3anOHHBIX;
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2) pacnopsIUTEIbHBIX;
3) uHpOpMAITMOHHO-CIIPABOYHBIX;
4) cipaBOYHO-PACTIOPSIIUTETHHBIX.

6. B kakoM [J0KyMeHTe MOKHO HaiTH HHGOPMALMIO O MNPaBHJIAX,
perJiaMeHTHPYIOIIUX HAYYHO-TEXHHYECKYI0 AeSiTeJIbHOCTh OPraHu3anumn?

1) B nosioxkeHnu 006 opraHu3aluy;

2) B ycTaBe OpraHu3aliui;

3) B mpHKa3e 0 HAYYHO-TEXHUYECKOU JIEATEIIbHOCTH OpraHu3alluu;

4) B MHCTPYKIIHUH O HAYYHO-TEXHUYECKOMN JEATENbHOCTU OpraHU3aIliu.

7. UHCTpYKIMA — ITO:

1) 1OKyMEeHT, coliepKallliid IpaBuiIa, perJaMeHTUPYIOIINE OpraHUu3allMOHHEIE,
Hay4YHO-TEXHUYECKNE, (PMHAHCOBBIC U WHBIE CIIELUAbHBIE CTOPOHBI AESITEIBbHOCTU
IPEANPUATHUS,

2) NOKYMEHT, COAEprKalluil IMpaBuja, ONPEICISAIOIME IPABOBOE IOJIOKEHUE
OopraHusalui, € npasa u o0s3aHHOCTH;

3) JOKYMEHT, ONpEIECHSAIOIMUNA CTPYKTYPY M YHCIEHHOCTbh JOJKHOCTHOIO
cocTaBa IpEaIpUATHUS,

4) DIOKYMEHT, OIpeNesIOINi CTPYKTYPY, QYHKIIUHU U MpaBa NpeaIpUsTUs.

8. IIpaBoBoii aKT, omnpeaesilOIUN CTPYKTYpPY, (PYHKUMH U IpaBa
npeanpusATHs, — 3TO:

1) nonoxxenue 06 opraHu3aluy;

2) ycTaB OpraHu3allly;

3) npaBuia 1eATENbHOCTH NPEAIPUATHUS;

4) cnenuaibHas HHCTPYKLHUSL.

9. YcraB opranm3anmu — 3710:

1) mpaBOBOI aKT, OMpENESIONUNA TOPAIOK OOpa30BaHUS W OPraHU3AIUIO
paboOThI MPEPUSATHS;

2) mpaBOBO# aKT, OMPEACIAIONIUN 3aja4d U 1IEJIM OpraHu3alliu;

3) mpaBOBOI1 aKT, ONIPEACISIONINI CTPYKTYPY, GYHKIIMH U TIpaBa MPEANPUITHS;

4) mpaBOBOU aKT, OMPENESAIONINN MOPSIOK pa3pelieHus] CIIOPHBIX BOMPOCOB
Ha MPEANPUATUH.

10. B 4ém cocTouT Ha3HAYEHHE PACTIOPAAUTEIbHBIX JOKYMEHTOB?

1) B peryaupoBaHHM JEATEIbHOCTH, M OOECHEYEHUH peau3aluu
MOCTABJICHHBIX 33J1a4 ¢ MAKCUMaIbHOU 3(PPEKTUBHOCTHIO;

2) B 1yOJIMpPOBAaHUYU OPraHU3AIMOHHBIX TOKYMEHTOB;

3) B opraHu3aiuy CUCTEMbI IOOIIPEHUH U HaKa3aHU PaOOTHUKOB;

4) B JONIOJIHUTEIHHOM UH(POPMUPOBAHUN PAOOTHUKOB BHYTPH OpraHU3aluy.

11. Kakoii U3 HMkKe MepevYnCIeHHbIX JOKYMEHTOB He OTHOCUTCH K rpyinime
UHPOPMALMOHHO-CIIPABOYHBIX ?
1) oOBsicHUTENIbHAS 3aMUCKA;
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2) MOKJaHas 3aIucKa;
3) cnucok;
4) rpaduk.

12. YTo He MOXKeT SAABJIATHCH JOKYMEHTOM IepPenucKu?
1) Tenerpamma;

2) e-mail;

3) dakcorpamma;

4) nenoBas 3amucka.

13. Yem onpenensiroTcs BUAbI A€JIOBOM MEePENUCKU?
1) HaTMYMEM TEXHUYECKUX CPEJICTB CBS3H,

2) mpearnoYTeHUsIMU PYKOBOAUTENSI OPTaHU3aIINN;

3) TpeOOBaHUSMH BBITIECTOSIIICH WHCTAHITNH;

4) HaBbIKAMU PAOOTHHKOB.

14. Kakoii JOKYMeHT npeaycMaTpuBaeT 00513aTeIbHOE BeJleHHe KaJApPoBoil
AOKYMeHTAum ?

1) I'paxxnanckuit Kogexc Poccuiickoit @enepannu;

2) Koncruryuus Poccuiickoit denepanuuy;

3) Iloctanosnenne Coera MunuctpoB Poccuiickoit @enepanun «O BeneHUH
KaJpOBOM JOKYMEHTALMU B yupexacHusax Poccuiickoit @enepanumny;

4) Tpynosoit Kogekc Poccuiickoii @enepanuu.

15. K undpopmanum orpaHu4eHHOr0 JOCTYNA OTHOCSATCSH:
1) rocynapcTBeHHas TaiiHa;

2) koH(uACHITMATbHAsS UHPOPMAITUS,

3) nepcoHaabHbIC TAHHBIE;

4) Bce OTBETHI BEPHBHI.

16. Kakoii 10KyMeHT BIiepBble Y3aKOHUJI /1eJI0NPOu3BoACTBO B Poccuu:
a) YupexxaeHus s ynpaBiieHus ryoepuuii Becepoccuiickoit ummepuu;

0) ['eHepaibHBII periaMeHT;

B) O01iee yupex1eHue MUHUCTEPCTB;

r) EI'C/]

17. B kakoil nepuoj BO3ZHUK/IM CTAAMM HANUCAHUA JOKYMEHTa —
YEPHOBHUK M 0€JIOBUK:

a) MUHUCTEPCKOE JEJIONPOU3BOICTBO;

0) nmpuKa3zHoOe JeIO0NPOU3BOJICTBO;

B) IOKyMEHTHpOBaHUE B [[peBHEPYCCKOM IrOCYAapCTBE;

I') KOJUIE)KCKOE JIETONPOU3BOJICTBO

18. Kak Ha3bIBaJM J10/1eid, NpodecCHOHAIBLHO 3aHUMAKINNXCA PpadoToil ¢
pokymenramu B XIV B.:
a) perucTparop;
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0) cexpeTapn;
B) JbSIK;
T') MOBIYNN

19. Ha 4yem nucaJucs tekct B XVI-XVII BB.:
a) TeTpajb;

0) cronoerr;

B) [IEPraMeEHT;

') CBUTOK

20. B kakoii mnepuoa HA4YAJI0Ch IMOCJIeI0BaTeJIbHOE PeryJUpOBaHUE
AeJIONPOU3BOACTBA 3aKOHOAATEJIHCTBOM:

a) MUHUCTEPCKOE JIEJI0NPOU3BOICTBO;

0) COBETCKHI Mmepuo/ 1eI0NpPOU3BOJICTBRA;

B) KOJUIEKCKOE JEJIOMPOU3BOCTBO;

I') IPUKA3HOE JIETIOMPOU3BOJICTBO.

21. B kakoii nepuoa HA4YaJIU CKJIAABIBATHCH (POPMYJISIPbI JOKYMEHTOB:
a) IOKyMEHTUpOBaHue B J[peBHEPYCCKOM rOCy1apCTBE;

0) MUHHUCTEPCKOE JICIOMPOU3BOICTRO;

B) KOJUIEKCKOE JEIOMPOU3BOACTBO;

I') MPUKA3HOE JIeIOMPOU3BO/ICTBO.

22. B kakue peKBU3UTHI COCTABHOM YaCThIO MOANKCH HE BXOAMT:
a) pe30JIIoIHS,

0) MOIKUCH;

B) ajpecar;

) rpu@ yTBEp>KJICHHS

23. B kakux 10KyMeHTaX He00X0AUM PEKBHU3UT «Ie4aTh»:
a) IpuKas;

0) ycTas;

B) CIIpaBKa,

I') yKa3aHue

24. Kakoii M3 3THX [JOKYMEHTOB H€ OTHOCHTCH K OPraHM3alMOHHBIM
AOKYMEHTaM:

a) MTHCTPYKIIHUS;

0) MOCTaHOBJICHHUE;

I') YCTaB;

B) IOJIOXKCHHE

25. Kakoe cj10B0O MCIOJIb3yeTCsl B PACHOPSAANTEIbHOI YaCTH PUKAa3a:
a) NPUKa3bIBAIOT;

0) mpeaararo;

B) IIPUKa3bIBaIo,
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I') pelIatoT

26. laToii npuka3sa siBJsieTCs AaTa...
a) COrJIaCOBaHMS;

0) MoANUCaAHUS;

B) YTBEPKACHUS;

') perucTpaluuu

27. Kakne 10KyMEHTbI OTHOCATCS K OPraHNU3alMOHHBIM:
a) MpuKas;

0) moJIoKeHuE;

B) YKa3aHME;

I') CIpaBKa

28. HazHayeHue pacnopsiiuTeJbHBIX IOKYMEHTOB - 3TO...

a) peaju3alys CUCTEMbI U IIPOLIECCOB yIPABIICHNUS,

0) peryiupoBaHuUE JESATEIBHOCTHU, TO3BOJISIONIEE OpraHy yIpaBJICHUS
o0OecrnieunBaTh

peanu3aluio MOCTAaBIECHHBIX MIEpEe] HUM 33/ay;

B) IUTAHUPOBAHUE JEATEIBHOCTH YUPEKIACHUS;

r) cooOlIeHne CBEACHHUM, MOOYXIAIONIMX OpraHbl yNpaBieHHs MPUHUMATH
OnpeereHHbIEC PEIICHUS

29. Kakoe omnpeaejsenue OTHOCUTCH K  cunpaBke?  «J/lokymeHT,
COoAePKAIIMM...»

a) moJpoOHOE OINHUCaHUE KAaKOro-auOo (akTa WIM COOBITHS C BBIBOJAMH U
NPEIOKCHIUSIMHI aBTOPA,

0) Mo IpoOHBIN X0 KAKOT0-JIMO0 MEPOTIPHUSATHS;

B) IIepeUYCHb MEPOIPHUSATHIA,

T') OATBEPKICHNE WUJIU ONMHUCAHKUE T€X WM UHBIX (PAKTOB U COOBITHI

30. Ecan 1okyMeHT HanpaBJsieTcs pusnueckoMy JIuIy, Kak ogopmiisiercs
PeKBU3UT «Aapecar»? BpiOepure nmpaBU/IbHBIIA OTBEeT BapuMaHTa 0()OpPMJICHUS
AOKYMEHTa:

a) dupexropy TOO «Dnopa» I'-ny Cunopenko B.A.;

0) Hupextopy npeanpusitus «Pnopa» ['-ny MBanoBy @.I1. 392001, Haxonka,
Y.

ITocTeiiena, 3, xB. 20;

B) 690066, BraguBocTok yi. Coerckas, 11, kB. 55 r-xe ['yceBoii 10.A.;

r) FO.A. I'yceroit yn. CoBerckas, A. 11, kB. 55, r. Bmaguoctok, 690066.

31. K kakoii rpynme AOKYMeHTOB OTHOCATCS CHPaBKa M JOJIKHOCTHASl
3anmMcKa:

a) K JUYHBIM;

0) K cripaBOYHO-UH()OPMALIUOHHBIM;

B) K PacIOpSIUTENbHBIM;
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I') K OpraHu3aliOHHBIM

A2. Bonnpochl 1J151 YCTHOI0 Ompoca

1. ITonsaTHE AETOTPOU3BOACTBA.

2. HopmartusHo-nipaBoBOE
JIOKyMEHTO000pOTA.

3. Crangaptuzanus U yHU(PUKAIUSI TOKYMEHTOB

4. 3anaum ¥ OCHOBHBIE (PYHKITHH JIEIOMPOU3BOJICTBA M TOKYyMEHTOO00pOTa.

5. OCHOBHBIE 3Talbl Pa3BUTHs ACIONPOU3BOACTBA U JTIOKYMEHTOOOOpPOTa B
Poccun.

6. Cucrema NpuKa3zHOTO AEIONPOU3BOACTBA U IOKYMEHTOO00POTA.

7. CucTtema KOJUIEKCKOTO JEIOMPOU3BOACTBA U IOKYMEHTO000POTA.

8. CucremMa MUHHCTEPCKOTO JIETIONMPOU3BOJICTBA U JJOKYyMEHTOOOOpOTA.

9. Pa3zButHe nenonpou3BoACTBa U JOKYMEHT0000poTa B COBETCKUI NEPUO,.

10. TTonsiTvie 1 BUABI TOKYMEHTOB.

11. Knaccuduxanust 1o0KyMEHTOB IO pa3IM4HbIM OCHOBAHUSIM.

12. CoBpeMeHHbIE CTIOCOOBI U CPEICTBA TOKYMEHTUPOBAHUS.

13. PekBU3HUTHI JOKYMEHTOB U MpaBujia X 0(hOpMIICHHS.

14. FOpuandeckas cuiia 10KyMEHTa.

15. XapakrepucTuka opraHu3alOHHBIX JTOKYMEHTOB.

16. XapakTepucTrka pacnopsIuTEIbHBIX JOKYMEHTOB.

peryJnupoBaHue JIEJIONPOU3BOICTBA 151

Baok B. 3agaHusi peKOHCTPYKTHBHOIO YPOBHA («KyMeTb»)

B1. 3agaun

3agaua 1. CoctaBuTh TaOMUIly MCTOPUYECKUX OTAMOB PA3BUTHUS CUCTEMBI
JIeJIONPOU3BOIcTBA B Poccuu.

Bun Oo6masn Opranusauus Texyuree Hanunuue
yupesKIeHus, XaPAKTEePUCT | JOKYMEHTO000p | XpaHEHHUE | CIECHHUAIUC
HOPMATHBHbIE HKa oTa, AOKYMEHT TOB IO
aKThl, AOKYMEHTOB, | Perucrpauus OB, padore
perjaMeHTHPYIO | MOPAJAOK MX | JOKYMEHTOB M | OPraHu3a c
mue COCTABJICHUS KOHTPOJIb nus JOKYMEHTAa
npaBuJia , OCHOBHBIE 3a uX ApPXUBHOT MU
BeJdeHus BH/IbI HCIOJTHEHHEM 0
JAeJIONPOU3BOJCT | JOKYMEHTOB XpaHeHus
Ba AOKYMEHT
OB
Cucrema 1eJI0IPOU3BOACTBA B JIOPEBOJTIOIMOHHOM P0c|c1m
CucreMa NpUKa3HOro AeJ0NPOU3BOACTBA
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CucreMa KOJLIEKCKOT0 1eJJ0MPOU3BOICTBA

Cucrema MHHHUCTECPCKOTO ACJ0IPOU3BOACTBA

Cucrema nesionpou3Boacrsa B CoBeTCKHMil mepuo

3agaua 2. Ha npumepe oduIMaIbHOTO MOKYMEHTA BBIJCIUTE PEKBU3UTHI
JIOKYMEHTA, U ONUIIUTE MOPAIOK UX PACIIOTIOKEHHUS.

3amaua 3. B maHHBIX OpensioKEHUsX, B3ATHIX W3 JEIOBBIX OyMmar, HalauTte
JIEKCUYECKUE OIIMOKH U UCIIPABbTE UX.

I'paxxnanka CupopoBa H.®. oOpatunack ¢ 3asBiIeHHEM O pa3Boje Opaka.
[Mummre Bamm mHunmansl nojgHocThio. Ha Hamel tepputopuu HEOOXOAMMO elie
BO3BecTU OaHro Jyuis xkutened cena. CooOmraeM Haira pexkBu3uThl: MockBa, 123890,
yn. Becennsss 6. Cum mnucbMoM wu3BemaeM Bac, 4YTO BBIIIEIOMMEHOBAHHBIN
JOKYMEHT MPUOOILaeM K JIemy.

3agaua 4. [IpouTuTe NpeaoKeHusl U HAMIUTE B HUX OIIMOKH, UCIIPABbTE UX.

I. Mbl paccMOTpelHd BONPOC COTJIACHO TMOJYYEHHOro 3asBicHus. 2. B
OoOCY)XJI€HMM TPUHSAT YyyacTHe 3aBeAyroluil kadeapsl couuosnoruu. 3. Psn
NpeJIOKEHU TMpoekTa pacuetamu He noakperieHHsle. 4. B 2008 romy Ha
npeanpusTie ObUTM MPUHATHI ABAALATh OJUH crenuanucT. 5. Ha name npeanpusrtue
pacrpeziesieHbl Ha padoTy MoJoJible cnenuanucThl Beimycka 2008 roga. 6. B cBs3u ¢
IpeIBapUTEIbHON JOrOBOPEHHOCTHIO BbIChUIaeM BaM HeoOXoauMble JOKYMEHTHI. 7.
MBI ipu3HaeM 0 TOM, YTO MPOEKT CTAaHKA HEYyAAuHbIA. 8. IHCTUTYT XOJaTaliCTBYET O
NOCTOAHHOM nponucke B MockBe coTpyanuky [lernak A.Jl. 9. B3sB 6e3 pa3zpemenus
3TO 00OpyAOBaHME Ha CKJAJE, Y HEro HauyajluCh HEMPHUSATHOCTH C HadaJlbCTBOM. 10.
3aprnata He Obula BJadyeHa MSATUCTA cOpoka AByM pabouum. 11. Paboume, yto
JOIYCTUIIN OpakK, MOJTYYUIIH BBITOBOP.

3agaya 5. B npuBeIEeHHBIX MNPEIJIOKCHUSAX, HAWIUTE KaHLEISIPU3MBI U
3aMEHUTE UX Ha JIPYTHUE CJIOBA, COOTBETCTBYIOILIME PA3TOBOPHOMY CTHUIIIO.

1. KTo BociuThIBau nereii myteM 0alyiiek u AeAyliek, TeM Jierde. 2. ABToOycC
noj ympaBieHUEeM Bojutenss BacunbeBa coBepuimn croiakHoBeHue. 3. Cneayet
NOAHATHh Ha JIOJDKHYHO BBICOTY BONpPOC 00 YpOBHE IMpenojaBaHus UCIUIUIMH B
HameM uHctutyte. 4. CeroAHs st XOAWI B MarasuH ¢ 1eJ1bI0 TOKYIIKM MarHuToQoHa.
5. Ha ynuue xonoano. Hanenb romoBHoM yOop. 6. Buepa Houbto Oblna rposa, u
BCJICJICTBHE y/1apa MOJHUU HAYaJICs Mokap. 7. Mbl 1OKHBI MPOU3BECTH 3aMMUCHh ITUX
JIEKIMH, TOTOMY YTO Y HAaC HET yueOHHUKa.

3apava 6. Hanuimmre cOKpallleHHO TaHHBIE CJIOBA U COYETAHUS CIIOB.
lopon, ynuma, pailoH, TOYTOBBIM  sIUK, mpodeccop, KaHIUIAT
(bUIOTOTUYECKUX HAyK, 3aMECTUTENb, TEXHUYECKHH IUIaH, TEXHUYECKOE 3a/laHue,
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roJibl, HAapUMeEpP, TOMY MMOJ00HOE, CTpaHulla, 6 MUJJTMOHOB pyOJIeH, MATOE ampes
JBYX TBICSTYHOTO TO/1a.

3agayua 7. 3anummure XapakTEPUCTHUKHA  PEKBU3UTOB  JOKYMEHTAa B
cootrBerctBUM ¢ ['OCT P 7.0.97-2016 «Cucrtema crtaHgapToB Mo HH(POPMAIIUH,
OuOIMOTEeUHOMY U U3JaTeIbCcKoMy Jeny. OpraHu3almoOHHO-paCoOpSIUTEIbHAS
nokymeHTarus. TpeboBanus Kk 0OpMIIEHUIO TOKYMEHTOBY. [IpuBeanTe nmpuMeps nx
UCIIOJIb30BaHUSI B OQopMIIeHNHM OJaHKOB pa3HOro TuUma ©W B  0GOPMIICHUU
KOHKPETHBIX BHJIOB JJOKyMEHTOB.

B 2. TemaTuka pedeparoB

1. OcoOeHHOCTH COBPEMEHHOTO TOKyMEeHTOooOopoTa B Poccum.

2. HopmartuBHo-npaBoBOE u METOIMYECKOE peryJupoBaHue
IoKymMeHTooOopoTa B Poccun.

3. 3HaueHue MEKTPOHHOIO JOKYMEHTOO0OpOTa B COBPEMEHHOM OOIIIECTBE.

4. OcobeHHOCTH pabOTHI C BXOISIIMMHU JOKYMEHTAMH.

5. HaGop pexBu3uToB u npasmia ux opopmiuenus mo 'OCT P 7.0.97-2016.

6. [lonsiTe «ropUaMYECKass CHJa JIOKyYMEHTa». PeKBH3UTBI JOKYyMEHTAa,
OTIpeCTISAIONINE €0 puandecKyto cuiy. [IpaBuia ux opopmieHus.

7. biaHkM NMOKYMEHTOB, WX 3HaueHHWe. Buapl OJIaHKOB, PEKOMEHIOBAaHHBIX
I'OCT P 7.0.97-2016 B xauecTBe 0043aTENbHBIX.

8. Paznuuue obuiero 01aHka u OJaHKa MUMCbMa, COCTAB PEKBU3UTOB. Paznuune
OJlaHKa nrchbMa M OJJaHKa KOHKPETHOTO BUAA IOKYMEHTA, COCTaB PEKBU3HUTOB.

9. TpeboBanus, NpebABIsIEMbIE K TEKCTY JOKYMEHTA.

10. Ocobennoctu opuIMaIbLHO-ACIOBOTO CTHIIS.

11. OcobenHoctu  coctaBiieHUss W O(QOPMIIGHHMS ~ OpraHU3AIMOHHBIX
JOKYMEHTOB

12. OcobenHoctu  coctaBlieHUs W OQOPMIICGHUS  PACTIOPSAUTEIBHBIX
JOKYMEHTOB

13. UndopManiuoHHO-CIPaBOYHbIE JAOKYMEHTBI, UX BHAbBl U Ha3HAUYCHHUE.
BcenomoratenbHblil xapakTep WH(GOPMAaLMOHHO-CIPABOYHBIX TOKYMEHTOB.

14. OcoGeHHOCTh TOJATOTOBKU U O(hOPMIIEHUS TEKCTA JI€JI0BOT0 MUChMA.

15. HopMsbI A€n10BOro 3TUKETA NPU BEAECHUHN JETIOBOM NEPENUCKHU.

16. OcobeHHOCTH COAEpKaHUS U MOPSIOK 3aKIIOUEHHS TPYAOBOrO J0rOBOpA.
Bunb!l Tpy0BBIX JOTOBOPOB.

17. Buapl npuka3oB MO JIMYHOMY cOCTaBy. IIpaBoBbIE OCHOBBI X COCTaBJIEHUSA
1 0OpMIICHHUS.

18. [IpuHIUIIBI OpraHU3aluu JOKYMEHTO000pOoTa B cpepe IopUCTIPYACHIINH.

baok C. 3aganuss nNpaKTHKOOPHMEHTHPOBAHHOTO  YPOBHSI I
AHATHOCTUPOBAHUSA CPOPMHUPOBAHHOCTH KOMIIETEHIMH («BJIaZETh)

C1. CutyanmoHHbIe 3a/1a4H.

3amaua 1. 3anoynHuTe TaOIUILY.



PexBusut nokymenra

Hanuuue B nokymeHnre

[Iucemo

Jorosop AKT

[Tpukas

1. HaumenoBanue
OpraHu3aluu

2. CipaBOYHbBIC
TaHHbBIE 00
OpraHu3aIuu

3. Jlata co3manus
TOKYMEHTA

4. PeructpaumOHHbIN
HOMEp JTOKYMEHTa

S. YTBepxKIeHue
JTOKYMEHTAa

6. MecTo cocTaBieHus
(u31aHusl) TOKYMEHTa

7. Anpecar

8. 3aroJI0BOK K TEKCTY

9. TekcT nOKyMeHTa

10. IToamuce

11. CornmacoBanue

nokymeHTa (rpud,
B134)

12. OTTUCK TIeyaTu

13. OrmeTrka 00
WCIIOJIHUTEJIE

14. OT™MeTKa O
MOCTYTUICHUN
TOKYMEHTA B
OpraHu3aIiio

3agaua 2. Huwxe npuBOAUTCS OTPBHIBOK U3

«Jlans Cremay:
... B «{lemckom mupey» - macazue,
I'0e uepywxu na eumpune,
- Hoseunca xynuean.
Om canazku onpoKkuHy1,
U3 kapmana 26030uK 8611y,
IIpoowipseun bapaban.
lIpooasey emy: - [lnamume!
- Ou 6 omsem. - He 3annauy! —
- B omoenenue xomume?
- Omeeuaem: - [la, xouy!..

I/I3y‘lI/IB JaHHYIO CUTyalluiO, COCTaABbTC HCKOBOC 3asBJICHHUC

19

ctuxotBopeHus: C. MuxankoBa
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3apaua 3. [loocomosbme OokymeHmwvi: OObSICHEHUE PAOOTHUKA MO IOBOJY
OTO3JIaHUsl Ha paboTy, akT 00 OTKa3e pabOTHHKA OT Aaud OOBSICHEHHW 1O TIOBOMY
Ommo3JaHusl Ha paboTy, MpHKa3 O MPHUBJICUCHUU PaOOTHUKA K TUCIUTUIMHAPHON
OTBETCTBEHHOCTH 3a OIO03/IaHKEe Ha padoTy.

3anaua 4.

1. [lepeunicniure wuMmeromuecs B JOKYMEHTe OmMUOKH (TIpolieccyalibHbIE,
CTPYKTYPHBIC, CHHTAKCUYECKHE, MOP(POJIOTUYECKHE, JIEKCHUECKUE, CTHIINCTUYECKHE,
TEXHUYECKHE).

2. OTBeUaeT IM HWKCTPUBEACHHBIA JOKYMEHT TPeOOBaHUSAM, yCTaHOBJICHHBIM
JNEUCTBYIOIUM 3aKOHOAATENbCTBOM? MOKET Ju ([OJKEH JIM) CyIbs, MOTYyYUBIINI
TaKOW JIOKYMEHT, OTKa3aTh B €ro NPHHITHH, BO3BPATUTH WM OCTaBUTh 0e€3
IBUOKCHUSA?

3. [loaroroBbTe OAWH MpOlECCYaTbHBIM JOKYMEHT (Ha BBIOOP): HCKOBOE
3asBJICHHE, )Kall00a, MOCTAHOBJICHUE CYbH, OTIPE/ICIICHHUE CY/Ia.

Oopazey 1
NCKOBOE 3ASBJIEHUE
Yeaoscaemvie osa0envku u memenvku uz Apocrasckoeo Kuposeckozo paiionnozo
cyoa. Ilomoeume mme paou boea, 3abepume mou oenedicku y Ilemvrku Kocapesa
KOMOPblIL dHcugem co2nacHo aopeca 6 5-m oome no yauye Cmpoumenet, u omoatime
MHe 0bpamHo no moeti cuem-gpaxmype. Mos npumernsusi 060CHOBAHHAS U 3AKOHHASL.
B 08yx muicau namuaoyamom 200y OH O0O0OANCUNCS Y MeHSL 08e mblCAYAMU
yemvlpecma cemudecamu namvto pyoauKamu JHcene npooykmos 6 OONbHuYy Kynumo,
obewan uepes NoOIMopvl CYMKU 6epHYMb. MO HACMoAwul «2on-cmony! 3Imo
suoena cexpemapuia Mawa Heanosa mos coceoxa uz 5-u keapmupwl. Cetivac yoice
OCeHb U MHe Kyulamv xouemcs. A 6e0b 6 YCI08UAX KPUIUCA KONUMb HElb3s
mpamums. M pacnucouxa o noayueHuu Oenmee y MeHs umeemcsa. A cama
He2pamomHasl, Moabko noonucvleamcs ymer. Mue 3asenenue compyonuya gupmol
Taneuxa nanucana. M3eunume 3a nomapxu, 5mo s e20 ceoell pyKou nepenucand, Ho
Taneukuno 3as61eHue npuiazaio, 4¥mood noHsmHuee ObLIO.
C  ysaxcenuem, Mampena  Cuooposa  Jouv  Ilemposa. Cupoma
OmeuecmeenHOol 80UHbL.
Oopasey 2
Cyove Jlenunckoeo pationHoz2o
cyoa 2. Apocnaens
Heanosy B. B.
om Konvyosa M. K., npoocusatoweco no aopecy:
ya. [{obpvinuna, 0. 18, xs. 301.
KAJIOBA
Cumonose B. HU., npoocusarowuii 6 mpex CcOmHU NAMOU Keapmupe,
PACNOJIOIHCEHHOU HENOCPEOCMBEHHO HAO MO€el0, CUCEMAMUYeCcKy 3amaniuéaenm Mmoo
Keapmupy u Hapywaem HOYHOU NOKOU. DleKkmpokabess, NpUuHUMAas 60 6HUMAHUE
CAYUUBUULCST NOMON, MAKdce nogpedcoenvl. Pacnucka 6 amom om d1eKmpura y
MeHs1 UMeemcsl, e20 8bl800bl 3aKOHHblEe U 000CHO8aHHble. Takoce 06 YMom YKaA3aHOo 8
cmpo é8Kke HA4anbHUKy yuacmxa. A eviHydcOeH ¢hopcuposamsv YCKOpeHbiMU
memMnamu pemonmusie pabomai.
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llockonvky punancosvie pacxoovl TUMUMUPYIOMCA, NPOULY U XOOOMAUCMEYIO
npunams mepvl. A ommeuaro 0 8aMCHOCMU OAauHHOU npobiremvl. Heobxooumvie

OOKYMEeHmMbl NPULAAIOMCS CO2NLACHO BbIULENPUBEOEHHO20 NEPEUHsl.
Konvyos M. K.

3agaua 5. Or6epure nHpopMaluo 00 aCCOPTUMEHTE U KauyecTBE MPOAYKIIMH
ITAO «MaxaukalquHCKUM XJ1e000yIoYHbIM KoMOmHATY». IloAroTOBBETE TEKCT Ha
JTAHHYIO TEMY, YIUTHIBasi TPEOOBAHUS SICHOCTh, JIOTHYHOCTh, TOYHOCTb.

B cocmase xombunama — 6y104HO-KOHOUMEPCKUL 3A800 U X1€O00OKOMOUHAM.
OAO «Maxauxkanunckuti x1e600ynounvli kKombunamy — 65 nem. B cmeny — oo 22
MOHH XNieba, 00 2 MOHH OVIOYHLIX U30eNUll U OKOIO HOIYMOPA KOHOUMEPCKUX.
bonvwoti  accopmumenm: nwieHuunvll Xne6, pocauou, Ouemuyeckue copmad.
bynounvie uzoenus: niemenxu, 6amonwl, pocanuxu u m.o. Pasnoobpasnvie copma
sagennv, cyuiek, NpAHUKO8, KoHoumepckue uzoenus. Bvicokoe kauecmeo npooykyuu.
IIpoyecc konmpons 3a Kauecmeom cbipbs U KA4eCmeom 8cell 20mo8ou NPooyKyuel.
Paszpabomano oxono 15 naumenosanuti H08020 accopmumenma, 6 m.u. picauvie u
3aeapHvle copma xaeba. Yemvipe copma — na cmaouu ompabomku peyenmypul. B
Maxauxane — 40 mopeosvix mouek, 80% npodykyuu — uepe3 COOCMBEHHYIO
mop2ogyto cemv. /[l KOHMPOTIA 34 KAYECMBOM HA KOMOUHame, Kpome YeHmpaibHOU
3a600cKoll  1abopamopuu  — yexosvle AAOOPAMOPUU.  eHCEMECAYHO AHATU3bL
nonygabpukamos u 2omoeozo xuaeda. Illamv ¢upmennvix macasunos «Konocy,
«Ypooxcaiiy u op. Pexoncmpykyus yexos. Maxcumanvrnoe cHudcenue zampam HA
cooeporcanue nomeujeHue, menio- u 21ekmposnepeuto. Pazeumue npeonpusmus u
nosvluieHue s¢hpexmusnocmu e2o OdeamenbHocmu. Xneb6o0ynouHblll KOMOUHAM —
VUacmHUK KOHKYpCa HA NpeMulio 21agvl pe2uona «3a kauecmeoy. /lea copma xneba —
6 uucne 10 nyuwux mosapos obnacmu. B ycnosusx ¢uuancosoco kpusuca —
paspabomka  HOB0OU  peyenmypvl  HEKOMOPbIX 6UO08  NpOOYKyuu. 3ameHa
00pP0O2OCMOAWUX UHCPEOUEeHMO8 Ha 0oJlee Oeulegvle, COXPAHASL GblCOKOE KAUecmeo.
Hexomopuie 6udvt npooykyuu — Ha 3axaz, Hanpumep mopmsl. Bxooum & accoyuayuro
NPO00BOILCMBEHHbIX — npednpuamuti  pecnyoauxu. CoemecmHo Nno02omoseHbl
npeonodxcenus 0as 2opoockozo Cobpanusi 0enymamoé no pazeumuro MeCcmHoll
npomviuinennocmu. Ilosgnenue HOBUHOK 8 Npooadice CONPOBoOMIcOaemces decycmayueil
nompeoumens 8 gupmenuvix mazazunax. Ilpooykyus nonynapna 6 Maxaukane u 3a
ee npeoenamu.

3agaua 6. CocTaBUTh NIPUKA3:

Ha 6nanke npegnpusituss OAO «TEPPA» r. [IpokonbeBck, 3aM. JUPEKTOPOM
Camorinenko C.C. moarortoBieH mnpuka3z oT 24.10.20.. r. 3a Ne &, mo Bompocy
BHECEHUSI W3MEHEHHMI B JODKHOCTHYIO HWHCTPYKIMIO. JIOKYMEHT COINIacOBaH C
nupekropom npeanpustag Mneunaeim  C.Jl., uMeeTcss NpPUIOKEHHE B JBYX
sK3eMIuIApax Ha 2 nucrax. Mcnonuurens Cemenona T. JI., HanpaBiieH B aeno Ne 12.

3apaua 7. CocTaBUTh aKT:

Ha cmucanme oOopynoBanusi B cronoBoii «Pamyran» B 1. OMCKe, C
OPWIOKEHUEM Ha Tpex JUCTaX B OAHOM »3k3eMmiuripe «llepedenb npenMeToB
NOJIe)KAIKX cnucaHuio», or 4 ampens 20.. 1. 3a Ne 11. JIokyMeHT cOCTaBiIeH
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KoMmuccuen B cocraBe mnpejacenarens MBanoa C.P. m unenoB CkobunoBoit M.JIL.,
UypuxoBa II.A., Canpeikuna b.}O., Kucenesa I1.J]. Mmeercs rpud yTtBepkacHUs
nupekTopa yupexaeHus banadanosoii 3.K.

3amaua 8. CoctaBUTh NIPHKa3:

O mnoAaroroBke K BBICTaBKE-SIpMapke MNPOAYKIMH OT HWMEHH JAUPEKTOpa
npeanpustua OAO «Tommacy, r. Tomck, Kucenesa B.I1. ot ceapmoro mas 20.. T. 3a
Neo 2., nokyMeHT coriacoBad ¢ aaMmuHuctpauueit r. Tomcka Buiie-m3poM [lonoBeim
O.T. Nmeetcs oTmMeTKa 0 KOHTpoJie u HampaBieHuu B jieno Ne34 ConnueBoid M.A.
(YrnoBbIM crioco6om).

3agaua 9. CocTaBUTh paclopsKEHUE:

3aMecTHUTeNsT Ha4aJIbHUKA OTKPBITOTO aKIIMOHEPHOTO OOBEIUHEHUS «AKPYCY,
MecTo wu3gaHusi JokymeHta TI. KemepoBo 00 wusMenenuun rpaduka pabOThI
COTPYJIHUKOB ¢ TIepBoro HosiOps 20.. roga (0e3 TekcTa).

Nwmeercsa npunoxenue «I'padux paboTel cOTpyaTHUKOB» B 1 3Kx3emIuisipe Ha 4
aucTax. JIOKyMEHT HampaBJieH BO BCE MOAPA3ACIICHUS MPEANPUATHS, COTIACOBAH C
JTUPEKTOPOM U TJaBHBIM OyxrairepoMm (ykaxkure ux ¢amunauun). HcmomHuTenb
Kapnosa Bepa HukonaeBna, HanpaBieH B fei0 No 45.

3agaua 10. [loaroroBUTHL NUCHMO:

Or wuMeHH jpekaHa popuauyeckoro ¢akyiaprera [amxumeBa .M. B
rocygapcTBeHHblil apxuB PecriyOnuku [larecran Ha ums 3aB.apXuBoM MaromenoBoii
A.W. 0 mpoxoxkAeHUU MPAKTUKU CTYJEHTOB YeTBepTOro kypca. (5 ampesns 20.. roza.
Ne 27.)

3amauya 11. CocraBbTe NpuKas:

O6 wtorax paborel ¢ npokymeHtamu B 20.. romy B OAO «Pomuna» B
KOHCTaTUPYIOIIEH YacTH yKaXXUTE Ha HU3KYI TpeOOBaTEIbHOCTh PYKOBOAMUTENEH
NOApPA3AEICHUM K KayecTBY IMOArOTOBKM JOKYMEHTOB M KOHTPOJA 3a UX
UCIIOJIHEHUEM. B pacnopsauTenbHON 4YacTH JAaWTe 3aJaHUE COTPYAHUKY KaHLEISIPUU
A. K. KopueBoii pa3zpaboTaTth MNpEUIOKEHUS [0 YIYYIICHUIO 3TOH pPabOTHI.
[Topyunte pyKOBOAMTENSIM CTPYKTYPHBIX MOJPA3ACICHUN MPEAOCTaBUTh OTYETHI O
pabore c pokymeHTamu. OcCTajdbHble NYHKTHl B PaCHOPSAUTEILHOM 4YacTu U
HEJIOCTAIOIINE PEKBU3UTHI JOMOJHUTE CAMOCTOSITEIBHO.

3agaua 12. CocTaBUTh CIIPABKY:

O HEOOXONUMOCTH  OOECHEeYEeHHs]  TEXHHUYECKUM 000pyI0BaHUEM
JIEJIONPOU3BOACTBEHHBIX CIIY’KO 3aBOJ]a PE3UHOBOM OOYBH OT MMEHHU 3aBEeYIOIIeH
obmum otnenom CeneBanoBoit K.I1. Ha ums qupexropa 3aBoaa CrenHiokoBa M.K. ot
BTOporo aerycra 20.. roga 3a Ne 31. B TekcTe JOKyMEHTa yKa)XUT€ HEIOCTATOYHOE
OCHAIIICHHE KOMIIbIOTEpAaMU W TPUHTEpaMH, OyMaroi © KaHUEIIPCKUMU
MPUHAIICKHOCTSIMU. BBICKOXHUTE TPENTIOKEHHE O HEOOXOIWMOCTH PEHIUTh ATy
npobnemMy B Ommkaiiiiiee BpeMs, T.K. 3TO CKa3bIBaeTCI Ha KadecTBE pabOThI
COTPYAHHUKOB. B MpuIokeHnn nMeeMcsl CIIMCOK HEOOXOIUMBIX TEXHUYECKUX CPEJICTB
10 MOAPA3AEIICHUSIM B OJTHOM IK3EMIUISIPE HAa OJTHOM JIUCTE.
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3agaua 13. CocTaBUTh JOKJIAHYIO 3aIUCKY:

Ha wums nupexropa 3aBoja (Ha3BaHUE MpUAyMaTh CaMHM) OT HMEHHU
PYKOBOJMTENSI TEXHUYECKOTO OTJIE]a 3TOr0 ke 3aBoja. B Hel M3N0XUTh MpockOy 0O
BBIJICTICHUU CPEJACTB ISl MPUOOPETEHUs MEPCOHAIBHOTO KoMITbioTepa. KommbroTep
HEeoOXonuM JJig  3aBepuieHust pabor mo jgoroBopy 174/15. Heobxommmo
OKOHYATEILHO OTJIAJIUTh pa3pabOoTaHHOE MPOrpaMMHOE OOeClieuYeHUEe U BHEIPHUTH B
3a/laHHBIE CPOKM B MPOU3BOJCTBO. OTCYTCTBUE KOMIIBIOTEPA, MOXKET MPUBECTH K
HapYIICHUIO U Jja)ke CPBIBY rpaduka BhIMOIHEHHs padboT o gorosopy 174/15.

3amauya 14. CoctaBbTe 00BSICHUTEIBHYIO 3AIUCKY:

HauanpHuka otaena pexnamel A.11. KapumoBoii ot 15 uroHs Tekymiero roga Ha
ums red. gupekropa OO0 «Ycnex» W.I1. YcoBa o HeBbinonHenuu 3akaza No 174/45.
[IpyunHa - HapylIeHUWE CPOKOB BBINOJIHEHMs 3asBKM Ha I€4aTb HOBBIX OJIaHKOB
JNOKYMEHTOB. OCTAJIbHBIE PEKBU3UTHI YKAKUTE CAMOCTOSTEIIBHO.

baok /I. 3amanusi 1y MCHOJB30BAHMSI B PaMKaX INPOMEKYTOYHOM
arrecTaluu

J11. IlepeyeHb BONPOCOB K 3a4€Ty

1. TloHsiTHME ENONPOU3BOJCTBA U JOKYMEHTOOOOPOTA B IOPUCIIPYICHLIUN KaK
y4eOHOM AUCLUIUIUHBI.

2. 3agaud ¥ OCHOBHbBIE (DYHKIIMH JETOMPOU3BOJICTBA U JOKYMEHTOOOOpOTA B
IOPUCIIPY/ICHLIUU.

3. Hcropus pa3BUTHs ATONPOU3BOICTBA U TOKyMeHT0oOOOopoTa B Poccum.

4. HopmaTuBHO-IIpaBOBas U MeToAnYecKas 0a3za B cepe IeI0Nnponu3BOJICTBA
U IOKyMEHTO000pOTa.

5. CranpapTu3anusi  J€JONPOM3BOJACTBA M YHU(UKALMS  CHUCTEM
JOKYMEHTAIUH.

6. IlonsTHEe NOKyMEHTA, BUJBI U €T0 PYHKIIHH.

7. Knaccuduxaiusi 10KyMeHTOB.

8. CnocoObl U cpeicTBa JOKYMEHTUPOBAHUS.

9. IlpaBuna mOATrOTOBKHU JOKYMEHTOB.

10. ITonsiTHE AOKYMEHTOOOOPOTA.

11. DneKTpOHHBIN JOKYMEHTOOOOPOT.

12. CoBpeMeHHbIe CIOCOOBI U CPEACTBA JOKYMEHTUPOBAHUS.

13. PekBU3UTHI JOKYMEHTOB U MpaBuiia ux ohopMIICHHUS.

14. Xapakrepuctuka U  0COOEHHOCTH OQOPMIIEHMS] OpPraHU3ALMOHHBIX
JOKYMEHTOB.

15. Xapakrepuctuka ©W  OCOOCHHOCTH O(OpPMIICHHS  PaCIOPSIUTEIBHBIX
JOKYMEHTOB.

16. Xapaktepuctuka W  OCOOCGHHOCTH  odopmiieHUsS HWHGOPMAIIMOHHO-
CIIPaBOYHBIX TOKYMEHTOB.

17. HopmaTuBHO-IIPaBOBOE PETYIUPOBAHKUE TPAXKIAHCKO-TIPABOBBIX
JIOTOBOPOB.
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18. TpeboBaHUs K COAEPIKAHUIO TPAKIAHCKO-TIPABOBBIX JJOTOBOPOB.
19. CocTtaB 1 0COOEHHOCTH KaJPOBBIX TOKYMEHTOB.
20. Tlopsinok co3nganus, ohOpMIICHUS U XPaHESHUSI KaJIPOBBIX JIOKYMEHTOB.

Jasa npoBepku copmupoBanHocTn kommnereHunu IIK-6: Cnocoden
O0Ka3bIBaTh IMPABOBYK MMOMOIIb M PAa3jiu4YHbIe BHIAbI HPHIANYECKHX YCJIYT,
AaBaTh KBAJM(PUUMPOBAHHbIC HOPHIUYECKHE 3AKIIYEHUS U KOHCYJIbTAIIUM B

KOHKPE€THBIX BHAAX lOpI/IIlI/l‘leCKOﬁ ACATECJIBbHOCTHU

IIK-6.4: CocraBisier KBaIU(PUUUPOBAHHBbIC IOPUANYECKHE JTOKYMEHTHI H
3aKJIKYeHUS

baok A. 3agaHus penpoAyKTHBHOIO YPOBHA («3HATH)

A.1 ®oH TECTOBLIX 3aJaHUN MO TUCIHUILJIHHE

1. Kakue ¢opMbl perucTpaniu J0KYMEHTOB CYLIECTBYIOT B HacTosllee
BpeMms B Poccuiickon @enepauuu

a) )KypHaJIbHas;

0) kapTo4Has;

B) aBTOMaTU3HpPOBaHHAs;

I') BCE BBILIEIIEPEUYHCICHHbBIE

2. Kakue MOryT ObITH HOMEHKJIATYPBI AeJ?
a) UHAUBUTyaIbHAas,

0) mpumepHasi;

B) TUIIOBAS;

I') BCE BBILIEIIEPEUHCIICHHbBIE

3. IllpensioxeHue — 3T0:

1) B TOKJIaAHOM 3aMUCKHU;

2) BuJ OOBSICHUTEIHLHOM 3aIUCKH,
3) BUJ OT3BIBA;

4) BUJ 3aKIHOYCHUS.

4. CBoaka — 310:

1) nokymeHT, coaepxanui 0O0OOIIEHHBIE MPEIOKEHHUS IO KaKOMY-JTH00
BOIIPOCY;

2) TOKYMEHT, CoJepKalnuii 0000IEHHBIEC JaHHBIE 110 KaKOMY-THM00 BOIIPOCY;

3) IOKyMEHT, cOAep>Kalluil CBEICHHS O pe3ylibTaTax JeSITeNIbHOCTH 3a
OIpEeICIEHHBIN TTEPUO;

4) ITOKyMEHT, coAep Kalluil KpaTKHE CBEICHHUS MO BOIPOCaM IJIaHUPYEMOM
NEATEIIbHOCTH.

5. UTo 10/17KeH coIepPKATh 3ar0J10BOK 3aKJIIOYEHUA?
1) Ha3BaHME JOKYMEHTA WM BOIIPOCA, IO KOTOPOMY OHO MOATOTOBJIEHO;
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2) HOMEp IOKYMEHTa WJIM BOMPOCa, 0 KOTOPOMY MOJTOTOBIEHO 3aKIIOUEHUE;
3) OCHOBHas MbICITb JJOKYMEHTA;
4) copeprkaHue 3aroJioBKa MpOU3BOJIbHOE.

6. Kakoii 1IOKyMeHT cOIepKUT MHEHUE OPraHu3alui WIH CeNHATUCTA MO
KaKoMYy-Jiu00 Bonpocy?

1) oT3bIB;

2) 3aKJIIOYEHUE;

3) OTuérT;

4) npennoxxeHue.

7. UTto coaepikaT CIUCKHU?

1) mepeunciieHne auIl, 00BEKTOB;

2) 00001IEHHBIC TaHHBIE 110 OMPEACIEHHOMY BOIPOCY;

3) nmepeuucneHue JHl, OOBEKTOB C paclpeiieieHMeM B HUX TpPEOOBaHUMN U
HOPM;

4) nepeyunciieHre JOJHKHOCTEN ¢ YKa3aHUEM JOJLKHOCTHBIX OKJIAJIOB.

8. JlokymeHT, coaep:KaluMili CBeJeHHUs] 0 Pe3yJbTaTax [AesiTeJbHOCTH 32
onpeAeJéHHbIN epuoa, — 3T0:

1) oTuér;

2) CBOJIKA;

3) 3aK/II0YCHHE;

4) nepeyeHsb.

9. Kakue JOKYMEHTBI CO31aI0TCSl B pe3y/ibTaTe OTHOLIEHU, BOSHUKIIMX
MEK1Yy OPraHu3auusIMU U UX COTPYIHUKAMH ?

1) 1OMKHOCTHBIE UHCTPYKIIUU;

2) ITaTHOE PACIUCAHHUE;

3) IOKYMEHTBI 110 TUYHOMY COCTaBY;

4) mpeacTaBieHUs.

10. Yto u3 HM:KeNmepeuyMCJIEHHOT0 OTHOCHUTCS K Ipynie JOKYMEHTOB IO
JIMYHOMY COCTaBY?

1) AOMKHOCTHASI MHCTPYKIIHS;

2) WTaTHOE paclUCaHuE;

3) npeacTaBliCHHUE;

4) xapakTepUCTHKA.

11. OOpa3ubl 0JaHKOB H JJICKTPOHHbIe IIA0JOHbI [JOKYMEHTOB B
rocy1apCTBEHHOM OpPraHe UCMOJHUTEJIbHOM BJIACTH YTBEPKIAKOTCH:

a) pyKOBOJIMTEJIEM OpraHa UCIOJHUTEIbHON BIIACTH;

0) 3aKOHOIaTeILHBIM OPTaHOM CyObekTa PD;

B) [IpaButensctBoM Poccuiickoii denepanuu.

12. CocTaB peKBM3UTOB JOKYMEHTA ONpPEACJIACTCH:
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a) ero cojepKaHueM;

0) ero BUJIOM U Ha3HAYCHUEM,;
B) €r0 HAMMEHOBAHUEM;

T') €ro I0pUINYECKON CHIION.

13. CornacoBanue 10KyMeHTa B deaepaibHOM OpPraHe MCIOJHHUTEIbHON
BJIacTH oopmuisiercs:

a) MPOTOKOJIOM COTJIaCOBAaHUS;

0) MICHMOM COTJIACOBAHUS,

B) BU30M YIOJHOMOYEHHOI'O JIOJ>KHOCTHOTO JIUIIA;

) rpu(poM (JJUCTOM) COTJIACOBAHUSI.

14. CoriacoBaHue JOKYMEHTAa, CO3MaHHOr0 B (eaepajbHOM oOpraHe
HCMOJHUTEJIbHOH BJIACTH, ¢ JPYTHMH OPraHaMHU TOCYJAPCTBEHHON BJACTH U
opraHusauusiMu opopmJisieTcs:

a) MPOTOKOJIOM COTJIACOBAHMS;

0) MICHbMOM COTJIACOBAHUS,

B) BU301 YIOJHOMOYEHHOI'O JIOJ>KHOCTHOTO JIMIIA;

r) rpr¢oM (JTUCTOM) COTIIACOBAHUSI.

15. B noxkymenTo060poTe ¢eaepabHOro OpraHa UCIMOJHUTEILHON BJIACTH
BbI/IEJISIIOTCS CJIeYIONIHE JOKYMEHTONOTOKMN:

a) BXOJSIIIAst U BHYTPEHHSSI TOKYMEHTAIIUS;

0) BXoJsIIast, UCXOAIAs U BHYTPEHHSS TOKYMEHTAITUS;

B) UCXOJISIIIasi U BHYTPEHHSIS JOKYMEHTAIINS;

I') BXOASIIAS U UCXOASIIAsT TOKYMEHTaIKA.

16. KakuM HOpPMATHMBHO-TIPABOBBIM aKTOM PeryJjJupyercs MNOpPsAIaoK
paccMoTpeHusi 00palieHNid TPAXKAAH IOCYAAPCTBEHHBIMUA OPraHAMHU, OPraHAMM
MECTHOI'0 CAMOYIIPABJICHUSA U JOJKHOCTHBIMH JIUIAMHA

a) ®enepanbHbIM 3aKOHOM «O TOPSJIKE PACCMOTPEHUsI OOpallieHu TpaxaaH
Poccuiickon ®enepanun»;

0) I'paxkmanckuM mporeccyalbHBIM KogekcoM Poccutickoit denepanuu;

B) IIpaBunamu Jenonpou3BOJCTBa B (PeAepalibHBIX OpraHax MCIOJIHUTEIbHON
BJIACTH;

r) TpynoBbeim koaekcom Poccuiickoit denepanuu.

17. PexoMeHaanusi rpaJaaHMHA 10 COBEPLICHCTBOBAHMIO 3aKOHOB M
HHbIX HOPMATHBHBIX NPABOBbIX AaKTOB, [AeATEJIbHOCTH TOCYIapCTBEHHBIX
OPraHOB M OPraHOB MECTHOI0 CaMOYINPABJICHHS, PA3BUTHI0 OOLIECTBEHHBIX
OTHOILCHUM, YJIYYIICHUI) COUUAJIBbHO-IKOHOMHUYECKOH M HMHBIX cdep
AeSITeJIbHOCTH TOCYAapcTBAa M 0011eCTBA — 3TO ...

a) IpeJI0KEHUE;

0) 3asBJICHUE;

B) )kayioba.
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18. IlIpocbba rpaxaaHMHA O COACHCTBMH B peaju3aldHu  €ro
KOHCTHUTYUMOHHBIX NPaB U €B0O0OJ WM KOHCTUTYHHOHHBIX NpPaB M CcB00OI
APYTUX JHl, Ju00 coo0leHue 0 HAPYIIEHUHM 3aKOHOB M MHBIX HOPMATHBHBIX
NMPaBOBbIX AKTOB, HEJAOCTATKAX B padoTe rocyJapCcTBeHHbIX OPraHoB, OPraHoB
MECTHOI'0 CAMOYINPABJIEHHUS U JOJKHOCTHBIX JIMI, 00 KPUTHKA JeSITeIbHOCTH
YKA3aHHBIX OPraHOB U JOJKHOCTHBIX JIMI — 3TO ...

a) IpeIJI0KEHUE;

0) 3asBJICHUE;

B) )kayiooa.

19. IIpocvbba rpakgaHMHa O BOCCTAHOBJICHHM WJIM 3alUTE €ro
HAPYUWIEHHBIX NPaB, CBO0OJ MJIM 3aKOHHBIX HHTEpPecoB JM00 nmpas, cBO0OA WJIH
3aKOHHBIX HHTEPECOB APYTUX JIMI

a) MpeJUI0KEHUE;

0) 3asBJICHUE;

B) kaso0a.

20. I'paxxnanuH B CBOeM NHCbMEHHOM OOpalleHMH B 00§13aTeJILHOM
NOpA/IKe YKa3bIBaeT

a) cBoe (pamwHst, UMsI ¥ OTYECTBO (MTOCIIETHEE MTPU HATUYHWH );

0) CBOM MOYTOBBIN aapec, IO KOTOPOMY JOJIKEH OBITh HAINlPaBJICH OTBET;

B) CCBUIKY Ha HOPMATHUBHO-IIPABOBOM aAKT;

T) JINYHAsl MOJIMKCH.

21. IlucbmenHoOe oOpamieHHe MOAJIECKUT 0083aTeJIbHOM perucrpauuv B

TeyeHue ¢ MOMEHTA MOCTYIUIEHUsI B TOCY1apCTBEHHbIN OpraH,
OpraH MeCTHOT0 CaMOYIIPaBJIeHHS WUJIH T0JKHOCTHOMY JIMIY
a) CYTOK;

0) Tpex aHek;
B) IISITH JTHEH;
') CEMU JHEN.

22. IlucbMeHHOe o0palieHue, coaepsKallee BONPOCHI, PelieHHe KOTOPbIX
He BXOAMT B KOMIICTCHUMIO [JAaHHBIX TOCYJIAPCTBEHHOI0 OpPraHa, OpraHa
MECTHOI'0 CAMOYIIPABJICHUA MM J0JKHOCTHOIO JIMIA

a) HampaBlsieTCd B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOLIEMY
JOJKHOCTHOMY JIULLY;

0) BO3BpaIllaeTCs 3asIBUTEIIO;

B) HE pacCMaTpUBAETCSl.

23. O0pamenne, B KOTOPOM oO0:kajyercsi cyae0OHOe pelieHHe, B TeYCHHUE
CceMHU JIHell CO IHSl PerucTPaluM ...

a) BO3BpalllaeTCsl TpakJaHWHYy, HAPABUBILIEMY OOpaIllEHUE, C Pa3bSICHEHUEM
nopsi/ika 00KaJIOBaHUS TAHHOTO CyAeO0HOTO PEIICHHUS,;

0) HampaBsAETCS B COOTBETCTBYIONIUH CY/I;
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B) HampaBJsIETCS B OpraHbl TPOKYypaTyphl MJisi PacCMOTPEHHUs BOIpoca
oOpailleHust B Cy.

24. IlucbMeHnHOe oOpaleHue, MOCTYNHMBIIEE B rOCYyJIapCTBEHHbIN OpPraH,
OpPraH MeCTHOI0 CaMOYNpPAaBJIEHUS] UM J0JKHOCTHOMY JIMIy B COOTBETCTBHU C
HX KOMIIeTeHI[Hel, PpaccCMAaTpPpUBaeTCd B TeYeHHe cO JHHA
perucTpanuy NMCbMEHHOT0 00paleHus

a) IATH JHEH;

0) IecsaTH THEH;

B) TPUJLIATU JTHEH;

') COpOKa MATH THEW.

25. KeM 10/12kHA OBITH MOANMKMCAHA OTMETKA 00 HCIIOJTHEHUH ?

1) pykoBoauTENEM OpTraHU3AIINY;

2) WUCTIOJIHUTEJIEM WJIM PYKOBOJHUTENIEM IMOJpa3/iesieHUsl, B KOTOPOM JTIOKYMEHT
OBLJ1 UCIIOJIHEH;

3) KaXIbIM COTPYAHHUKOM IOApPA3JEICHUS, B KOTOPOM OBLI JTOKYMEHT
HCIIOJIHCH;

4) MUIoM, U3JABIIUM JOKYMEHT.

26. Uto nouxHA coAep:KaTh OTMETKAa O NOCTYIUIEHHMH [OKyMEHTa B
opraHu3aumio?

1) naty mocTymieHus: U MOPsAKOBbIA HOMEP JOKYMEHTA;

2) naty MOCTYIUICHUS U TOJDKHOCTD JIMIIA, IENIAl0IIeT0 OTMETKY;

3) naTy MNOCTYIUICHUS, TOPSAKOBBIA HOMEpP M TMOJINUCH JIUIA, JCJIAIOIIEro
OTMETKY;

4) naty TMOCTYIUICHUS, TMOPSJIKOBBIM HOMEP JOKYMEHTa W TMOJIUCH JIMIIA,
JIEIaIoIIer0 OTMETKY € PacIiIuGpPOBKOM.

27. Kakue yCTaHOBJICHbl BapHAHTBHI PACIHOJIOKEHUS] PEKBHU3UTOB HAa
Os1aHke?

1) yrioBoii u po0JIbHBIIH;

2) NpOOABHBIA U MONIEPEYHBIN;

3) yrioBOil U MONEPEUHBIN;

4) nonepeyHbId U AMArOHaIbHBIN.

28. Kakoii Buja 0J1aHKa JOKYMEHTA /IJIsl OPraHU3alUuM He CylecTByeT?
1) oOmmif;

2) OJaHK MUChMA,

3) 6J1aHK KOHKPETHOTO BUJA JOKYMEHTa, KpOME TUChMA;

4) O7aHK CEKPETHOIO JIOKYMEHTA.

29. KakuMm 00pa3oM npocTaBjsieTcsi HyMepauusi CTPaAHMUL, eCJIN JOKYMEHT
3aHuMaeT 0oJiee IBYX CTPpaHuI?

1) Hymeparnus npocTaBiseTcs ¢ NEPBOMl CTPAHULIBI;

2) HyMepalusi IpOCTaBISAETCA CO BTOPOM CTPAHMIIBL;
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3) cTpaHMIIbI HE HYyMEPYIOTCS;
4) cTpaHHULbl HYMEPYIOTCS B COOTBETCTBUM C YCTaBOM HJIM IOJIO)KEHHEM 00
OpraHHU3aLHH.

30. Kakum o0pa3omM J0JI2KeH HM3J1araTbC TEKCT B PACHOPSAAUTEIbHBIX
AOKYMEHTAX B CJIyyae eAMHOHAYAJIHUSA B OPraHu3anumn?

1) ot mepBoro nuia;

2) OT TPETHETO JINIIA;

3) OT epBOro N1l WK TPETHETO JINIIA;

4) OT BTOpOTO JUIIA.

31. Kakum o0pa3oMm [J0/LKEH M3J1ararbCl TEKCT B JOKYMEHTaX
KOJLJIETMAJIbHBIX OPraHoB?

1) ot nepBoro nuia;

2) OT TPETHETO JUIIA;

3) OT 1epBOro JUIA WIA TPETHETO JIULA;

4) oT mepBOro JIMIA WKW BTOPOTO JIUIIA.

32. Kakum o0pa3oM [J0J5KeH M3JaratbCsi TEKCT B JIOKYMEHTe
«MHCTPYKIMA»?

1) oT mepBOro auIA EAMHCTBEHHOTO YHCIIA;

2) OT HepBOro JIMa MHOKECTBEHHOT'O YHCIIa;

3) OT TpeThero auua €AMHCTBEHHOTO YHCIIA;

4) OT TpeTbero JMLA €AUHCTBEHHOTO WM MHOKECTBEHHOIO YHUCIIA.

33. Kakum 00pa3oM TEKCT He MOKeT U3J1araTbCsi B NUCbMax?
1) oT mepBoro JMIla €IMHCTBEHHOTO YHCIIA;

2) OT MepBOro JINIla MHOKECTBEHHOT'O YHCIIA;

3) OT TpeThero JIMIA €AUHCTBEHHOI'O YHCIIa;

4) OT TpeThEro JMIla MHOKECTBEHHOT'O YUCJIA.

34. YUTo He BXOJAMT B COCTAB PEKBU3UTA «MOAMUCH)»?

1) nuyHas noanucek;

2) HaMMEHOBAaHUE JOJKHOCTH JIUIA, TOAMUCABIIETO JOKYMEHT;
3) ypoBeHb 00pa30BaHUs JIUIA, TOAMUCABILIETO JOKYMEHT;

4) pamunus nuua, NOANKUCABIIETO JOKYMEHT.

35. U3 4yero cocTout rpud corjiacoBaHusi J0KymeHTa?

1) cmoBa «COI'JTACOBAHOY;

2) u3 cnoBa «COI'JTACOBAHO» u noamnucu ¢ pacimu@poBKoif;

3) u3 cmoBa «COI'JTACOBAHO», moamucu ¢ pacmu@poBKOM U ATk
NOAMMUCAHUS TOKYMEHTA;

4) N3 cnoBa «COI'JTACOBAHO», n0mKHOCTA JIHMIla, HAaWMMEHOBAHUS
OpraHU3aINH U TTOAMKICH C paciupOBKOM.

36. Uto He caeayeT yKa3biBaTh B rpU(e COriacoBaHus J0KyMeHTa?
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1) TOJKHOCTD JINIIA;

2) HaMMEHOBAaHHUE OpTraHU3allUH;
3) BpeMsi COTJIacOBaHUS;

4) moAnucCh.

A2. Bonipochbl 1J151 YCTHOI0 Opoca

1. OcoOeHHOCTH HAamUCaHUs KOHCTAaTHPYIOUIEH M pacmopsauTeNbHON 4YacTu
JEJI0BOTO JOKYMEHTA.

2. Odbopmnenue mpuKasza, pacloOpsKEHHUs, YKa3aHus 1O  OCHOBHOM
NEATEIIBHOCTH.

3. TpeboBaHus K OPOPMIIEHUIO BBIIUCKHU U3 MTPUKa3a.

4. OcoOEHHOCTHU COCTABJICHUsI TEKCTA aKTa, €ro CTPYKTYypa.

5. [IpaBuna HanucaHus MpoTokoja. TpeboBaHUs K BBIIKUCKE U3 TPOTOKOIIA.

6. [lonsiTue KaApoBbIX JOKYMEHTOB. CocTaB U OCOOCHHOCTH KaIpOBBIX
JOKYMEHTOB.

7. OCHOBHbIE TIpaBWJIa HaNKWCAHUS COBPEMEHHOTO JEJOBOr0 IHUChMA.
Creuunguka cocTaBieHus MUCbMa-3ampoca, MMCbMa-0TBEeTa, MUChMa-0TKa3a U Jp.

8. IIpaBmra odopmiieHHs AOKIAAHON M 0OBSICHUTEIbHON 3amucku. CrpaBka,
€€ BUbIL.

9. TpeboBanne k odopmieHuto 3asBiaeHUsA. OCOOCHHOCTH COCTaBIICHHUS
JNOBEPEHHOCTH, PACITACKHU.

10. Cneuuduka NOAroOTOBKM XapAaKTEPUCTUKHU U PE3IOME.

11. TlonsATHE U BUABI TPaXkKAAaHCKO-IIPABOBBIX JOTOBOPOB.

12.  HopmaTuBHO-IPAaBOBOE  PEryJUpPOBAHUE  TOPSAJKA  3aKIIOUYCHUS
I'PaKIaHCKO-TIPABOBBIX I0TOBOPOB.

13.  HopmaTuBHO-IpaBOBOE  PETYJIUMPOBAHHUE  JACJIONPOU3BOACTBA  H
JIOKyMEHTOO0O0pOTa B OpraHax UCIOTHUTEIbHON BIACTH.

14. Opranuzanus  JAOKyMeHTOOOOpoTa.  BHyTpeHHui ©  BHEIIHHM
JIOKYMEHTOO0OPOT.

15. Tlopsgok u ocoOeHHOCTH paboThl € JOKYMEHTaMH B OpraHax
UCIIOJIHUTEJIbHOM BJIAaCTH.

16. HopmaTMBHO-IpaBOBOE  pPETYJIMPOBAaHME  MOpALKA  PACCMOTPEHUS
oOpaienuii rpaxiaan B Poccuiickoii denepanuu.

17. TpeboBanus, NpeabsABIsIEMbIE K MUCbMEHHBIM OOpaLIEHUSIM IPAXKIaH.

18. Tlopsgok paccMOTpeHuUst oOpalieHui rpaxaaH.

19. Tlouatue U BUIBI NPOLECCYATbHBIX TOKYMEHTOB.

20. TIlonsatue u BUABI CyJI€OHBIX JOKYMEHTOB.

21. CyneOHoe nenonpou3BOACTBO, €r0 0COOCHHOCTH.

Baok B. 3aganusi peKOHCTPYKTHBHOIO YPOBHA («KyMeTb))
B1. 3apaun

1. IloaroTroBpTe MOKYMEHTBI: NpPHKa3 00 YTBEPXKIACHHHM IIOJOKEHUA O
IOPUAMYECKOM OTJENe OpraHu3aluud (BMeCT€ ¢ IOJIOKEHUEM), JIOJKHOCTHAsS
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WHCTPYKIIMS HavYaJIbHUKA IOPUAMYECKOTO OTJ/eNIa OpraHu3alluM, PacropsiKeHUE O
co37aHuu padoyveil rpyIbl.

2. Hanicath BBIMKMCKY U3 TPOTOKOIIA.

MockBa. OAQO. 3acenaHve TEXHHUYECKOTO COBeTa Hu3jaresbcTBa «Haykay.
[ToBecTka mHs - pa3paboTKa, UCHBITAHHE M BHEIPEHHE TEXHOJIOTHU U3TOTOBIICHUS
KHHT Ha CyIIeCTBYOmUM obopyaoBanuu. Jlokmamguuk ct. Uuxenep Cmuprosa A.Il.,
KOTOPBI TPEIOKNI H3BICKATh COOCTBEHHBIC CPEICTBA ISl PEHICHUS JTOU
npobnembl. [locTaHoBWIM - TIPOCHTH TEPBYIO OOpasloByl0 TUHOTpaduio,
Kanuaunckuii nonurpaduuecknii  koMOMHAT, pa3padoTarh Ha POTALHMOHHBIX
MalllMHAX MpUcnocodaeHue s oope3ku octatkoB Oymaru. [Ipeacenarens Ckypatos
P.1O., cexperaps Typkuna JI.H. 3aBepun nncniekrop Cemenona E.H.

3. CocTaBUTb NPUKA3 IO OCHOBHOM €SITEIbHOCTH.

17.04.20.., r. Open, HUM TtouHoro wmammHOcTpoeHus. HeoOxoaumo
o0ecreynTh MPOTUBOMOXKAPHYIO 0€30MacHOCTh M YCHUJIUTh OXpaHy B IMEpPHOJ
npa3gHUYHBIX JHe 1-2 masg. C 9TOH IeNbl0 TPOBECTH THIATENBHYIO YOOPKY
TEPPUTOPUM  HMHCTUTyTa ©  TepeBecTd B  Oojee  Oe30macHoe  MECTO
BocIutamMeHstomuecs npeamersl (OtB. M.M. MuxaiinoB). IIpoBeputh cocTosHue
3JIEKTPONIPOBOJKUA 3IIEKTPOOOOPYIOBaHUS M HE IMO37JHee, 4eM 3a 2 dYaca J0
okoH4anusi padbotel 30.04.20.. BeixmrounTh Bee pyomnpHuku. (OTB. CT. Makapos).
[IpenocTaBUTh COMCOK JHI], MPEeObIBAHHE KOTOPBIX 0053aTENbHO B HMHCTUTYTE B
npa3gHuudble AHU. Cpok wucnoiaHeHus 25.04.20... (OtB. A.M. Edpemon). Becem
COTpY/JIHMKaM HWHCTUTyTa 1O OKOH4YaHuu padotel 30.04.20.. nMYHO NTPOBEPUTH
XpaHeHHe CiykeOHoil jokymeHTanuu. KOHTposb 3a HCHOJHEHHMEM NpHUKa3a
BO3JIaraeTcsl Ha HayaJlbHUKA aJIMUHUCTPATUBHO- XO35UCTBEHHOI'O OT/E/Ia HHCTUTYTA
M U Cupoposa. Hupektop nncturyta A.®@. [IonmyTHUKOB.

4. Pazpabotarh: o0Omwuii OnaHk, ONaHK JUIsI MHCbMa C TPOJOJBHBIM
pacIloOOKEHUEM  PEKBH3WTOB, OJJaHK TMHChMa OyXTalTepud WIM  JAPYroro
CTPYKTYPHOTO MOJpa3IeJICHUs, €CJIM JaHbl CIEAYIOIMNE PEKBU3UTHI:

3AKPBITOE AKIIMOHEPHOE OBHIECTBO «PEAJI» (3AO «PEAJI»)

440011 r. [Tensa, yn. JlepmonTtoBa, 56/7

OKIIO 32165566, OI'PH 4312311122448, MHH/KTIIT
3245613750/324561375

Hupextop H. . yopoBun

CrpyKTypHBIE OAPA3ACICHUS:

Byxrantepus, ri. 6yxranrep O.J[. UBanoBa

Otnen mapketuHra, HadanbHUK otaena O. A. CazoHoBa

DKoHOMMYECKUH oTAen, HavanbHuK otaena O.I1. Kpyrios

5. B TedeHne HECKOJIBKO JIET, MPOIICANINX MMOCe CO3JaHUs OpraHU3aINH, e
JTOKYMEHTBI XPaHWIINCh B CTPYKTYPHBIX IOJpa3/eCHUsIX B CIyYalHBIX MECTax, HE
ObUTM cucTeMaTu3upoBaHbl. [loATOMY YacTo HaWTH HEOOXOMUMYIO i PabOTHI
JOKYMEHTAIIMI0O HE TMPEACTABIUIOCH BO3MOXHBIM. PyKOBOAWTENs OpraHU3AIMH
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MOPYYHJI CBOEMY CEKpPETapl0 OpraHu30BaTh XpPaHEHUE JOKYMEHTOB B COOTBETCTBUH C
CYILIECTBYIOIIMMHU B HACTOSAILEE BPEMSI HOPMAaMH U MPABUIIAMH.

Kaxumu  Hopmamuenvivu u  memoouyeckumu  OOKYMEHMAMU  OOAHCEH
B0CNOIL308AMBCS CEKPEMApsb, Ymoobbl NPASUILHO peuiums NOCMAasileHHble 3a0adu?

6. Jluia pemeHus pszra BOIPOCOB CIEHUAIUCTaM IPOU3BOJCTBEHHOIO OTEIA
noTpeboBajcs paHee HUCIOJHEHHBIM TOKYMEHT, KOTOPbIM ObUT yXe MOJIIUT B JIETIO.
Cexkpetapp otaena KcenogonroBa A.A., oTBevaromnas 3a opMUPOBAHUE U XPAHCHUE
Jies, BblJanga JOKYMEHT BO BpeMEHHOe moJib3oBanue uHxkenepy CokonoBy U.H. Ha
MECTO BBbIIAaHHOTO JokyMeHTa KceHodoHTOBa A.A. BiOXuWna JucT Oymaru, Ha
KOTOPOM YyKazajla HOMEp U JaTy JOKYMEHTa, (paMUIMI0 MOJYYHMBIIETO JOKYMEHT
crenuaincTa v 1aTy BbIIayu.

Mooicem nu nucm caysxcums 00KA3aMeNbCMEOM MO20, 4MO OOKYMEHMmM Obll
8bIHYM U3 Oeld U NepeoaH KOHKPEMmHOMY OOJHXCHOCMHOMY Juyy 6 caydae
Hego38pawjenuss unu nomepu Ookymenma? Kmo 6 oamnom crnyuae 6ydem Hecmu
0mMBemMcmMeeHHOCMb 3 NPONANCY OOKyMeHma?

7. Ilpoananuzupyiite denepanbHbii 3akoH oT 2 Mas 2006 1. Ne 59-®03 «O
HOPSIIKE pacCMOTpEeHUsI oOpaleHnid rpaxkaan Poccuiickoit deaeparum.

Onpedenume, 8 KAKUx CIyuasx agmopy oopawjerus Modxcem Ovlms OMKA3AHO 8
paccmompenuu no cyujecmsy noCmagieHHblX 8 Hem 80Npocog?

8. Y rpaxnmanuna ®denopoBa CIOMAJICS TEIEBU30P, OH PELIMJ HaIKMCaTh
*ano0y nmpojasily ToBapa. [[is aToro on o3Hakomuics ¢ denepanbHbIM 3aKOHOM OT
2 Mmasgs 2006 r. No 59-03 «O mnopsimke paccMOTpeHHs OOpallleHUM Tpak/iaH
Poccuiickoit @enepanun». OIHAKO €ro KajoOy He MPUHSIIM, YKa3aB, YTO B JAaHHOM
CUTYaIM1 HEOOXOJIMMO COCTaBUTh APYTON BUJ JOKYMEHTA.

Buviacnume, kaxoii 6uo OoxkymeHma mpeb08aniOCh COCMABUMb U NPA8 U
npooasey?

9. B xone cymebHOro pa3oupaTenbCcTBa IO ALY OBbLI JOMPOIIECH CBHJICTEIb.
[Ipu o3HaKOMJIEHMH C MPOTOKOJIOM CYJIeOHOTO 3aceJaHusi WCTEI[ BBISCHUI, YTO
MIOKA3aHWs CBHUJETENSI BHECEHBI B MPOTOKOJ HE B MOJHOM 00BEME: HET OTBETOB HA
HEKOTOPBIE BOIPOCHI WCTIA, MOKa3aHUSI 00 OTHOIICHUSX C OTBETYMKOM 3alHMCAaHbBI
JUIIb  4YacTUYHO. [loocomosbme coomeemcmaywujee obpawerue &8 cyo 00
YCMpaHeHuu HenoIHomyvl NPOMOKOJA.

10. CerueBa ¢ 1990 1. cocrosiia B 3apeructpupoBaHHoM Opake ¢ CorueBbiM. OT
Opaka uMmeroT aBoux jnereit: CerueBa Aunekces, 1991 roma poxnaenus, u CrprueBa
Buxkropa, 1993 roga poxnenus. CblueB B BOCIIUTAHUM AETEH y4acTUSI HE IPUHUMAET,
JIEHET Ha WX COJEpKaHWE HE JaeT, YacTO HE MPUXOJUT JAOMOM HOYEBATh,
37I0yNOTpeOIgeT CNUPTHBIMU HanmuTkamu. ChlueBa 00paTUiiach B HOPHIUYECKYIO
KOHCYJIBTAIIMIO C TIPOCKOOM COCTAaBUTh UCKOBOE 3asIBJICHUE.

Cocmasvme uckogoe 3aseieHue, GKIOYUE NO COOCMBEHHOMY YCMOMPEHUIO
Hedocmarowjue Gakmol.
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B 2. TemaTuka pedepatron

[Topsinok coznanus, 0hOpMIICHUS U XPAHEHUS KaJIPOBBIX TOKYMEHTOB.
KondunenunansHOCTh pabOTHI ¢ KaIPOBBIMH IOKYMEHTAMHU.
Cny>x0a 1enonpous3BOACTBa B OpraHax UCTIOTHUTEIBHON BIIACTH.
CTpyKTypa rpakAaHCKO-IIPaBOBOIO JJOTOBOPA U CIIOCOOBI €ro 3aKJII0UEHUs

5. Tlopsamok © OCOOCHHOCTM WCIIOJIHEHHS JOKYMEHTOB B  OpraHax
VCIIOJIHUTEJIbHOMN BIAaCTH.

6. DIEeKTPOHHBIN JOKYMEHTOOOOPOT B OpraHax UCIOIHUTEIbHOU BIACTH.

7. PaccMOTpeHMe TpENsOKEeHHH, 3asBiIeHUM, KanoO rpaxaadH. Cpok
pPaccMOTpEHHUsI OOpAILEHUN TPAXKIAH, TOPSAJOK €ro MpoJIICHUSI.

8. OcobenHnoctu popMupoBaHusi oOpallleHU rpaxaaH B Jieja U UX TeKyllee
XpaHEHHE.

9. Tlopsimok coctaBieHusi U 0popMiIeHUs CyA€OHBIX TOKYMEHTOB

10. [Topsimok opranu3aiuu AeI0NpOr3BOICTBA B CY/IE.

11. Ocobennoctu coctaBieHus: U oPpopMieHus: 0OpalieHui B Cy/I.

12. Tlopsimok MpUHATHS, COCTABICHUS U OPOPMIICHUS PEIICHUS Cya

b i\

baok C. 3aganusi NPaKTHKOOPUEHTHPOBAHHOTO  YPOBHA  JIJIA
AMATHOCTUPOBAHMSA C(POPMUPOBAHHOCTH KOMIIETCHUU («BJIaeTh))

C1. CutyanmoHHbIe 3a1a4M1.

3apaya 1. CocTaBuTh aKT:

B cBs3u ¢ xanobaMu KUIbIOB HA HEBO3MOXKHOCTh MPOKUBaHUS B Jome Ne 4
no yjia. AJTaiiCKOM, CO3JaHa KOMHCCHUSl 1O MPOBEPKU COCTOSHHS JKHIJIOTO JOMa.
CocraB: 3aM. HaydaJbHMK KOMHTETa IO COLMAJIbHBIM BOIIpOCaM, HHKEHEp-
pecTaBparop, MPEACTaBUTENb MOkapHOM vactu Ne 2, Bpad CaHAIUIAEMCTAHIIUH,
COTPYAHHK COIBAUTHI JICHHHCKOTO paiioHa ((paMuINM yKaKUTE CaMOCTOSTEIBHO).
5 aprycra 2021 r. B X0J¢ IPOBEPKE BBIACHWIOCH: JIOM HAaXOJWUTCS B aBAPUUHOM
COCTOSTHMM, TpeOyeT pEeMOHTa IOJIOBOE MOKPBHITHE, KpBIIa, JIECTHUI]A Ha BTOPOU
3TaX, /1Ba OKHA. BHecuTe NpemyioKeHWs: W HanpaBbT€ JAOKYMEHT B KOMMTET IIO
COLMAIIBHBIM BompocaMm r. Tomcka, xuiapna goma, B geno Ne 16. HMwmeercs
npuwioxeHue oOpanieHue XuibloB aoMa Ne 4 Ha 2 nucrax B 1 3k3emIuisape.
Ucnonnurens CepoBa

3agaua 2. CoctaBUTh IPOTOKOI:

O6miero cobpanust koomneparuBa «CnyTHuk» ot 17.05.2022 roga. Haznaubte
npenacenarens U cekperaps, npucyrcrsoBaino 80% ot oluiero cocrtaBa pabOTHUKOB.
[ToBecTka AHS COCTOUT U3 OJHOTO BOMPOCA - CO3JaHUs MPOU3BOJICTBA CTPOUTEIBHBIX
MaTepuagoB ISl CTPOUTENbCTBA JKWIBIX J0MOB. Clymanu mnpeacenarens
koornepatuBa HwukoHopoBa A.A. (mokimaa mnpunaraercs). BpICTynua TJIaBHBIM
unxenep CrenanoB C. A., KOTOPBIN MOAAEp KA NPOEKT MpeJiceiaTelss KoonepaTuBa
0 BO3MO>KHOCTHU CO3/IaHUSI TAKOTO 11€Xa U OTMETHUJ pealibHbIe MepCcneKTUBkI. [I[puHATO
peuieHue O TOM, UYTO B TEUYEHHE Mecslla MpeaceaaTelb M €ro 3aMeCTHUTEINb
NOATOTOBAT BCIHO JOKYMEHTAIIMIO M PACUYETHBIM MPOEKT, [JIsi pEUIeHUs ITOU
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npoOJieMbl, MepBOHAYAIBLHO HE0O0X0auMO BbIIETUTH 320 Thic. pyOnei. IIpoTokon
HarnpasJjeH B Aeno Ne 21.

3apaua 3. Hanumure 3asBieHue
O npenocraBinenun Bam u crynenty MaxadyeBy .M. KOMaHAMPOBOYHBIX Ha

pOoe3/ K MECTY IPOXO0XKACHUS MPEIIUIIIOMHON TpakTuky B I. CapatoB ¢ 04.09.2022
no 10.11.2022

3amaua 4. CoctaBbTe Cly’)K€OHOE MUCHMO:

3amecturens aupekropa 3aBoga «Mzomut» B.JI. UepnoB 10 mas tekymero
roja TMOArOTOBMJI MPOEKT TMHUChbMa JEKaHy HSKOHOMHUYECKOTo (akyibTera
['ocynapctBenHoro yuuBepcurera ynpasiaeHus C. C. TlaBpuiioBoil. B mnucbeme
cozepxanach Mpocb0a PEKOMEHIO0BATh CHEIUATMCTOB M3 YKCIAa BBIMTYCKHUKOB
NOCJIETHUX JIET, MMEIOUUX HEKOTOpbI OMNBIT padoThl B 00JaCTH 3IKOHOMHKHU
IPOMBIIUICHHBIX ~IPEANPUATHNA, HAa JOJDKHOCTHM JKOHOMMCTOB M CTaplIMX
SKOHOMUCTOB 3aB0OJIa. BBUIO BBICKA3aHO IOKEJIAHUE K MPETEHJCHTAaM HA BAKAHTHBIC
JOJDKHOCTH: TOJATOTOBUTH PE3IOME M BBICIATh MX MO (akcy B 3aBOAOYNPABICHUE.
ABTOp MuChbMa Tak)Ke BBIPA3WI HAEXKy, UTO YHUBEPCUTET PACCMOTPUT BOIPOC 00
OpraHM3aliy MPOU3BOICTBEHHOM MPAKTUKU CTYJIEHTOB SKOHOMHUYECKOT O (aKyibTeTa
Ha 3aBOJE C MOCIEAYIOIIMM TpyaoycTpoucTtBoM. IlncemMo mnoamucano 3am.
mupekrTopa. [Ipoext mucbma moxarortosiieH H.M. Ecunoil. OcTanbHblE PEKBU3UTHI
JOTIOJIHATE CAMOCTOSITENBHO.

3agaua 5. CocTtaBUTh 3asBJICHHC:

Ha nonyuyenun ccyanl B pazmepe 50 Thic. pyOieit sl yayqIIeHUs >KUITUIIHBIX
ycioBui ot unxkeHepa CemeHoBa b.A. Ha UMs JUpPEKTOpa MaHOMETPOBOI'O 3aBOJA
KazakoBa C.T.

3agaua 6. M3yuure mpoekT mpukasa, MpOBEIUTE €ro MPaBOBYIO IKCIEPTHU3Y,
MOATOTOBBTE COOTBETCTBYIOIIEE 3aKIIOUCHUE.

OTKpbITOE aKIOHEpHOE 0011ecTBO «Beray
[Ipukas
Ne 376-n 9 denpans 20 r.
r. EkatepunOypr
O  3aKJIIOYEHUH  JOrOBOPOB 00  MHAMBUAYAIBHOHM  MaTepHUAbHON
orBercTBeHHOCTH A. U. Bantoka n U. A. TpyukoBa

PyxoBoactBysice pazumenom XI TpymoBoro koxexkca PO wu Ilonoxenwem o
MOpSAJIKE 3aKJIIOYEHHUS JOTOBOPOB 00 WHIUBUIYAIbHOW OTBETCTBEHHOCTH C
pabotaukamu OAO «Beray,

ITPUKA3BIBAIO:

1. HauanpHuKy oTAena KagpoB 00eCrneunTh 3aKII0UeHNEe JOTOBOPOB 00
WHJMBUAYaJIbHOU MOJHON MaTepuaaIbHONW OTBETCTBEHHOCTU C BHOBb IIPUHATHIMU Ha
paboty B OAO «Bera» padorHukamu: 0Oyxrantepom MBaniok AnHoit IBaHOBHOU 1
oyxrantepoM TpyukoBbsIM Unbelt AHTOHOBHUYEM.
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2. KoHTpOJIb 32 HCTIOJTHEHHEM HACTOSIIETO MPUKa3a BO3JIOKUTH Ha
3aMEeCTUTENIS TeHEePATILHOTO TUPEKTOPpa MPEANPUATHS IO TIEPCOHAITY.

OcHoBaHue: JIEUCTBYIOIEE 3aKOHOIATEIbCTBO U JIOKJIAHAs 3alKCKa TJIABHOTO
oyxranrepa ot 15 depans.

I'eHepanbHBIi AUPEKTOP A. A. Arees
OAO «Bera» JIMYHAas NOJITNUCH

Hauvansuuk b. B. I'opuna

IOpPUIMYECKOTO OTAENa JUYHAas MOANUCH

3amaua 7. M3yuure nmpoekT mpuKasza, MPOBEAUTE €ro MPABOBYKO SKCIIEPTHU3Y,
NOJITOTOBBTE COOTBETCTBYIOLIEE 3AKIIOUECHHE.

O01ecTBO ¢ OrpAHUYEHHOH OTBETCTBEHHOCTHIO
«e3apb»
Ipuxa3 Ne 17 00 u3aMeHeHNH yCJI0OBHUIl TPYA0BOI0 10roBopa
r. MockBa 10 nexabps 2021 roxa
1. B cBsi3u ¢ BBeACHHMEM HOBOTO OOOpPYAOBAaHHS IMPHUKA3BIBAI0 HU3MEHUTH C 1
suBapss 2022 r. ycioBHS TpyAa CIAEAYIOLIIUX COTPYIHHKOB IPOU3BOJCTBEHHOTO
oT/eNa:
pykoBoauTens npousBoactBeHHoro otaena C. B. Cunopuyka;
riaBHoro crneruanucra A. H. Mapuenko;
cnermuanucta K. M. BeickuHOIi;
ganaguuka O. K. Bonkosa.
2. YcranoButs ¢ 10 ssaBaps 2022 roxa rpaguk pabOTHI HOAPA3ACICHUS B 1BE
cMeHBI ¢ 8-00 10 20-00 u ¢ 20-00 xo 8-00.
3. OTBETCTBEHHOM 3a COCTABJICHNE HOBOTO rpad)uka paboThI
IIPOU3BOJICTBEHHOTO OTAeNa Ha3HaunTh K. M. Beickuny.
['eHepanbHBIN JUPEKTOP A. H. Pumckuit
C npuka3oM 03HAKOMJICHBI, KOIHS IIPHKa3a MOJIyYEeHa.

3agaya 8. OT cBoero MMEHHM IO IPHUBCACHHOW HIbKe ¢adyie CoCTaBbTe
IPOTOKOJI IIPEIBSBIICHUS JTUIA ISl OTIO3HAHHS.

Ha mscokomOunaTe r. MpkyTcka M3roTaBIMBaIUCh HEYUTCHHBIE KOJOACHBIE
U3JIeIIUsI, KOTOPbIE MOXHUIIAIUCh U COBIBATIUCH TPYIIONA MPECTYIMHUKOB B Pa3IUYHBIC
ToproBele TOuku. [lomydeHHbIE 00 ASTOM CBEJEHUS TOCITYXKUIM OCHOBOM JyIst
B0O30Yy>XJIeHHUs YrojloBHOro jena. [lpu paccinegoBaHuMM OJTHOTO W3 SIU30JI0B Jeia
OBLIIO YCTaHOBJIEHO, UTO B KOMMepueckuil Mmarasut «Mpmay, pacnosiokeHHbI Ha YII.
CeepmiioBa, 41, ytpom 25 um 27 nexaOpss 2021 r. ObulM JOCTaBJIEHBI MSICHBIC
npoayKkTel. [IpuBo3mn ux Mmyx4duHa et 50, BBICOKUH, TOJHBIN, C OBAIBHON (hOpMOi
Jauua, ¢ JJIMHHBIMM, 10 TUI€Y, KYJIPSBBIMU PBIKMMH BOJIOCAMU, KOPOTKHMH YyCaMH,
OonpIIMM  JTOOM, C TPSIMOW CHUHKOW HOCA, CKOIIEHHBIM TOJ0OPOJKOM U
OTTONBIPEHHBIMU yIIamMHu. Ha mpaBoii pyke y Hero He Oblio mu3uHIa. B Gecene on
HaspIBalics Banek. Banek ObuT 071eT B apMeiickoro oopasiia 3eleHyr KamyQIspKHY o
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KYPTKY C Y€pHBIM BOPOTHHUKOM, CHHHME JIKUHCHI, KPacCHbI CBUTEP, KOPUUYHEBBIC
OOTHHKH.

CnenoBatenb ycrtaHoBui, 4To Banbkom sBisiercs CupotkuH Muxaun
®denopoBuy, ObIBIIMKM 10dGep aBTOO0a3bl, OOCTYKHUBAIOIIUH  MSICOKOMOUHAT,
SBIIIONIMICS OJHUM W3 YYaCTHHUKOB MpPECTyNHON rpymmbl. CHpOTKUH cOexan B
HayaJsie cnefcTBUsA u3 T. MpkyTcka u ObUT 3aiepxaH B r. HoBocubupcke, apecToBaH u
noctaieH B I. Hpkyrck. CnenoBarenb B 9 u. 30 munH. 30 suBaps 2022 r. B
npuCyTCTBUHM TOHATHIX PwiOuna JImutpus IletpoBuua um Hukutnaa Bannma
HukonaeBuua mnpu €CTECTBEHHOM OCBEIICHUU NPEAbSIBUAI MPOJABIy Mara3uHa
«Hpmay JIrobumoBoit Mapuu VIBaHOBHE /17151 OMO3HAHUS CIEAYIOIIUX IPaXKIaH:

1. Cuporknna Muxanna ®enopoBuya, 1965 r.p., BBICOKOr0, BOJIOCHI
pbDKHME, KyIpsBbIE, OJETOr0 B 3CJIICHYI KaMy(QUISKHYIO KYpTKYy C YEpHBIM
BOPOTHUKOM.

2. ®eoktucroBa Onera CrenmaHoBuuya, 1964 r.p., BBICOKOTO, BOJIOCHI
pBDKHE, KyIpsBBIE, OJIETOTO B 3CJIICHYI KaMy(QUIKHYIO KYpTKYy C YEpHBIM
BOPOTHHUKOM.

3. bensikoBa FOpusa Baagumuposuua, 1975 r.p., BBICOKOT0, BOJIOCHI PBIKHE,

KYJpSIBBIE, OJIETOTO B 3€JICHYI0 KaMyIISKHYIO KyPTKY ¢ YEPHBIM BOPOTHUKOM.
JIrobumoBa M.U. ocMoTpena npeabsBICHHBIX ISl OTIO3HAHUS JIUII, yKa3aia Ha

Cupotrknna M.®. u 3asBWJIa, 4YTO B HEM OHA Yy3Haja Tpa)KJaHWHA, KOTOPBIM B

MOCJIeHUX YUclax AekaOps npuesxan B Mara3ut «Mpmay ¢ MICHBIMU U3ACTUSIMU.

3agaua 9. ['occnyxamuii oTAena rocyaapcTBeHHOM BiacTu U KagpoB YDAC
KoznoB M. U. oOpatuiics ¢ xano0oil 0 HeBbIIIaTe 3apabOTHOM IJIaThl 32 HEpaboune
pa3gHUYHbIC THHU, B KOTOPOW ykazan, yTo 12 utons 2021 r. oH BbIlIEN Ha padoTy, a
omiata He ObUla mpousBeleHa. Takke JlaHHas Jara BXOJUT B IIE€pEeuCHb
YCTAHOBJICHHBIX 3aKOHOJATEJIbHO JaT, T. €. mepeurcieHa B cT. 112 TpymoBoro
Kojekca. PabGora B Takue JHM OIUIQYMBAETCS JIOPOXKE, JaXke €eclu  TI0
YCTAaHOBJIICHHOMY B KOMITaHUM TpaduKy Hepabouyuil mpa3gHUYHbINA J€Hb BbINAN Ha
pabouuii 1eHb.

Cocmasbme  pacnopsdiceHue om  auya  pykosooumens — Ynpasnenus
DedepanvHou aHMUMOHONOALHOU CcyHcovl Poccuu no Cseeponosckou obracmu
lllabonoosa JI. M. o nposedenuu npogepku  coOMOOeHUss  Mmpyoo8o2o
3aKOHO0amenbCcmea Ha OCHOBAHUU dcanodvl 2occrydcauwjeco Kosznosa M. U. o
Hegvinaame 3apabdomuot niamvl 3a Hepabouue npazoHu4Hble OHU.

OcHOBaHUS K U3JIJAHUIO PACTIOPSHKEHUS:

1. Ilonoxenue «O @DenepanbHON CcHOyxk0e MO TPYAy U 3aHATOCTHY,
yTBepxaeHHoe [loctanosnennem I[IpaBurensctBa PO ot 30.06.04 Ne 324.

2. @enepanbHblii 3akoH «O TOCYJApCTBEHHOM TPaKIaHCKOW CIIy»)Oe
Poccuiickoit ®eneparun» ot 27.07.2004 Ne 79-D3.

3. ®enepanbHblil 3aKk0H «O cUCTEME TrocylapcTBEHHOM ciyk0b1 Poccuiickoit
Oenepanuu» ot 27.05.2003 No 58-D3.

4. I'maBa 57 TpynoBoro koaekca Poccuiickoii denepaunm.

[Ipennucanmus:
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1. IIpoectu B mepuoa ¢ 01.12.2021 nmo 09.12.2021 npoBepky coOJt01eHUS
3aKOHOAATenbCTBA 00  omnare  TpyAaa B YmpasaeHun — dDenepanbHoi
aHTUMOHOMNOJIBHOM ci1yk0b1 Poccun no CepyioBckoit 001acTy.

2. IlpoBepenue npoBepku nopyuutTh [lyOmHckomy A. I'. — 3amecturemnto
Ha4yaJIbHMKA OTJej]a Haa30pa M KOHTPOJIS MO BompocaMm Tpyna ['ocymapcTBeHHOMN
UHCHeKIUH Tpyaa B CBepyIoBCKON 001acTH.

3. YcTaHOBUTH CleAyIONIMe CPOKU BBIIAYM 3apaOoTHOM Tuiathl: 20-¢ Ymcio
TEKYIIEro Mecsiia — CPOK BbIIayl 3apabO0THOMN MJIATHI 32 MEPBYIO MOJOBUHY MeECSIa
(aBaHC) 1 BKJIIOYUTH omiaty Tpyza 3a 12.06.2021.

4. HavanpHHKa OT/ENIa rOCYJapCTBEHHOM ciykObl M KajapoB Jenuctok O. IO
00s3aTh 03HAKOMHUTH C JAHHBIM MpUKa30M rocciyskamero Kosmnosa M. H.

5. KonTpons ucnonaHenus nprkasza octaBuTh 3a [llabongoeim 1. M.

3apaya 10. Haiigure ommOku B TIpemasiokeHHOM JokyMeHTe. CocTaBbTe

JOKYMEHT IPaBUIIBHO.
JoroBop o npoaaxe KBApTHPbI
r. Mocksa 29.04.21

Mg, rp. IlerpoB H.U. u rp. O3epoBa N.H. 3akiiroumiiv HaCTOSIIUN JOTOBOP O
CJIEIYIOLIEM:

1. ITerpos H.W. nponan npunauiexaiyro eMy KBapTUpy 110 aapecy: T.
Mocksa, yn. O0yxoBa, 1.14, kB. 7, a O3epoB N.W. Ha3BaHHYIO KBapTUPY KYMHIL.
Ksaptupa o61meii miomaisio 25.5 KB. M2,

2. Yka3zaHHas KBapTupa npogaercs 3a 15 miH. p., kotopsie O3epos 1.N.
yrutatua [lerposy H.H.

3. Yka3zannas kBaptupa npuHaiexut [lerpopy H.W. Ha nipaBe
COOCTBEHHOCTH.

4. CroumocTtb kBapTUphI corigacHo cupaBke bTU Ne 3 r. MocCKBbI cocTaBisieT
12 muH. p.

5. Ilokymarenp OCYIIECTBIISIET 32 CBOM CUET BCE SKCIIyaTAMOHHBIE U
PEMOHTHBIE PabOTHI.

6. Conepxanue cT. KKK PCOCP u I'K PO ctopoHam pa3bsiCHEHBI.

7. o 3akiroueHust HaCTOSIIIEr0 JOTOBOpa yKa3aHHAsl KBapTHPAa HUKOMY HE
POJIaHa U TI0]T 3aMpelIeHUEM /apecTOM/ HE COCTOUT.

8. Pacxoapl Mo 3aKIIFOUEHUIO HACTOSIIETO JOroBOpa orutaunBaet Oszepos 1.H.

DK3EMIUISIP HACTOSAIIETO JOroBOpa ocTaercs B enax 1-oi1 MocKkoBCKOM
TOpPOJICKON HOTapuaibHOU KOHTOPKI (BoOpOB mep., 1. 6) 1 1o IK3EMILISAPY BbIAACTCS
[TerpoBy H.U. n O3eposy 1.1U.

3apaya 11. KosplpeB mpomycTHJI CPOKHM Ha KaccalluOHHOE OO0KaJOBaHUE
pemenust cyna. OH oOpaTuics B Cya ¢ MpochOOM O MPOAJIEHWH CpPOKa Ha MoJavy
KacCallMOHHON kayo0bl. OJHOBPEMEHHO OH MPOCUJ CYJIbI0 BOCCTAHOBHUTH CPOK
yIUIaThl TOCYAApCTBEHHOW TIONUIMHBI, TaK KaK y HEro He ObUIO CPEICTB s e
yIUIaThl B HA3HAYEHHBIN Cy/IbEil CPOK.

Cocmaevme  3asaenenue om umenu Koszwipesa o0  eoccmanoénenuu
NPONYWEHHO20 CPOKA NOOAYU KACCAYUOHHOU HCAN00bL.
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3agaua 12. B xBaptupe Ne 21 nmo yn. A.AnueBa, A.7, BXOASAUIEH B COCTaB
xumuiHoro ¢ouaa AO «3aBoa uMm. [amkueBay, ObUI MPOMUCAH M IMPOKHUBAT
rpaxaanuH MaromenoB M.H. B mae 2021 roga Maromenos M.H. ckonuacs. [locie
ero CMEepTH yKa3aHHasi KBapTupa Obula omedaraHa pabOTHUKAMU YIpaBJISIOIIEH
komnanuu Ne 2. PemenneM agMuHuctpanuu oT 14 utons 2021 roga Ne 34 xkBaptupa
Ne 21 mo yn. Haxumosa, 1. 9 Obuia pacnpesneneHa ouepenHuKy — paboTHuky AO
«3aBoa uMm. I'amxueBa» PamazanoBy C.C. OqHako B yKa3aHHYIO KBapTUPY, HE UMes
Ha TO 3aKOHHBIX OCHOBaHWH, 3acemwiicsa TpaxkaanumH J[xadapoB X.M., uyto
NOPENsTCTBYET BceleHHIo rpaxaannHa PamazanoBa C.C. Ha HeogHokpaTHbIE
PEeayNPEeKICHAS aAMUHUCTpAMK 00 OCBOOOKICHNN HE3aKOHHO 3aHITOW KBAPTUPHI
rpaxxaanuH Jxadapos K.M. He pearupyer.

7.1. Cocmasumw ucxogoe 3asenenue om umenu AO «3a600 um. I'adsxcuesay.

7.2. Cocmasumb 00HO U3 onpedeieHuli CcyovU, BbIHOCUMBIX HA CMAOUU
8030YHCOCHUSL 2PANCOAHCKO20 Oelld (0 NMPUHAMUU UCKOBO20 3As8leHUs, OMKd3e 8
NPUHAMUU U/3, 8036DAULCHUL UCKOBO2O 3ASABIIEHUS, OCMABIEHUU UCKOBO20 3A5A6/1EeHUS
be3 osudicenus). OcnoeaHue 0 COBePUIEHUS. COOMBEMCMBYIOUe20 NPOYECCyalbHO2O
Oeticmausi onpedearums camocmosamenbro ucxoos uz cm.cm.133-136 I'lIK P®.

7.3.Cocmasums  onpedenenue 0 noo2omoske Oeid K  CYOeOHOMY
pazoupamenbcmey

7.4. Cocmagumov npomokon npedsapumebHo20o cy0eOH020 3ace0anus

7.5. Cocmasumv onpedeneHue o0 HA3HA4eHUU oOeia K CyOeOHOMY
pasbupamenbcmay

baok /. 3amanusi 1y MCHOJB30BAHMSI B PaMKaxX INPOMeEKYTOYHOM
arrecTanum

JI1. IlepeyeHb BONIPOCOB K 3a4€eTy

1. CoBpeMeHHbIE CTIOCOOBI U CPEACTBA JOKYMEHTUPOBAHUS.

2. PexBU3UTHI JOKYMEHTOB U MpaBuiia UX 0PopMICHUSI.

3. XapakTepucTuka u 0COOCHHOCTH O(POPMIICHUST OPTaHU3AIIMOHHBIX
JOKYMEHTOB.

4. XapakTepucTHKa U 0COOCHHOCTH 0(OPMIICHHS pACIOPAIUTENBbHBIX
JOKYMEHTOB.

5. XapakTepucTMka H  OCOOEHHOCTH OQOpMJIEHUS HHPOPMALUOHHO-
CIIPaBOYHBIX TOKYMEHTOB.

6. IlonsThe M BUABI KAIPOBBIX JOKYMEHTOB.

7. HopmaTtuBHO-IIpaBOBOE PETYIUPOBAHUE KAJIPOBOTO IETOMPOU3BOJICTBA.

8. TloHsiTHe u BUABI TPaXAaHCKO-TIPABOBBIX JIOTOBOPOB.

9. HopwmaruBHO-11paBoBOE peryiaupoBaHue nopsika 3aKITI0YCHUS
IPaXKJaHCKO-TTPABOBBIX JOTOBOPOB.

10. Crioco6bl 3akmrodeHust 1 0POPMIICHUS TPAXKIAHCKO-TIPABOBBIX JJOTOBOPOB.

11. IToHsiTHE W BUJIBI TPOLIECCYATBHBIX JJOKYMEHTOB.

12. TlonsiTue u BUIBI CyAeOHBIX TOKyMEHTOB. CyieOHOE JeIOMPOU3BOACTRO.

13. OcobenHoctu coctaBieHUs U 0OpPMIIEHUS TPOIECCYaTbHBIX U CYyACOHBIX
JOKYMEHTOB.
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14. HopmaTtuBHO-IIpaBOBOE peryJIMpOBaHuE JIEJIONPOU3BOICTBA 151
JIOKYMEHTO00O0pOTa B OpraHax UCIOJHUTEIILHOM BJIACTH.

15. HopMaTtuBHO-IpaBOBOE  PETYJHUPOBAHUE NopsiIKA ~ pacCMOTPEHHUS
obpamenuii rpaxxaan B Poccuiickoii denepanum.

16. TpeGoBanusi, NpeabsIBIsIEMbIE K TUCbMEHHBIM OOpAIICHHUSIM TpaxaaH.

17. Tlopsimok paccMOTpEHHs OOpaIIeHH TpakIaH.

PA3JAEJI 3. Onucanue mnoka3arTejed W KpUTepHeB OLEHNBAHUS
KOMIIETEHIIUIT HA Pa3jMYHbIX JITanax HUX (POPMHPOBAHUS, OMHCAHHME HIKAJ
OLlCHUBAHUA

bannbHO-pelTHHrOBasI cucTeMa ABJISIETCS 0230BOM CUCTEMOM OIlEHUBaHUS
c(hOpMUPOBAHHOCTH KOMIIETEHLIUI 00yYaromuxcsi 04HON (HopMbl 00yUEHUS.

Ntororas oneHka chopMUPOBAHHOCTH KOMIIETCHIIMH(i1) 00yJaromuxcs B
paMKax 0aJNTIbHO-PEUTUHTOBOM CHCTEMBI OCYILIECTBIISIETCS B X0/1€ TEKYILEro
KOHTPOJISl yCIIEBAEMOCTH, MPOMEKYTOUHOM aTTECTAIlMU U OMPEEIsIeTCs Kak CyMMa
0aJJI0B, MOTYYEHHBIX 00YYAIOIMMUCA B PE3yJIbTaTe MPOXOXKIEHUS BcexX (HopM
KOHTPOJISI.

Onenka cpopMHUPOBAHHOCTH KOMITETCHITUH (i) TIO JUCITUILINHE CKJIaIbIBACTCS
U3 IBYX COCTABJISIOIINX:

v/ IiepBasi  COCTaBIIAIONIAas — OIIEHKA IperogaBaTeaeM CHOpMUPOBAHHOCTH
KOMITeTeHIINU(/1) B TEYCHHE CEMeCTpa B XOJ€ TEKYIIEro KOHTPOJS YCIEBaeMOCTH
(makcumym 100 Oamno). CrpykTypa TMEpBOM COCTaBISIONICH OINpeaeseTcs
TEXHOJIOTUYECKON KapTOW AUCITUIUIMHBI, KOTOpas B Havajle ceMecTpa JOBOIUTCS 0
CBEJICHUS 00YUaIOIINXCS;

v/ BTOpasi COCTaBJSAMONIas — OIEHKa C(POPMUPOBAHHOCTH KOMITETEHIIHHU(I)
obOyuarommmxcs Ha 3adere (MakcuMyM — 20 0asioB)

JUIsi  CTYyJEeHTOB OYHO-3204HOM U 3a04HOM (opM OOydeHHsS] NPUMEHSTCS
OWHapHas IIKaja OIEHUBAHUS PE3yJbTAaTOB TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U
IPOMEKYTOUYHOM aTTeCTAIlN O0yYarOIIHXCA.

YPOBHH NPOABUHYTHIHM| 0a30BbIi IIOPOTOBBIN JIONIOPOTOBBIN
0CBOCHMS YPOBEHB YPOBEHB YPOBEHB
KOMIIeTeH Uil
100-0ansbHas
KaIa 8u > 70-84 51-69 0-50
bunapunas
3a4TeHo He 3auteno
IKAJIa

IlIkaJjia OLIEHOK NPH TEKyIeM KOHTPOJIe YCIIeBaeMOCTH
110 Pa3JIHYHbIM IMOKA3ATEJISAM

Ilokazamenu ouenuganusn bannn Ouenka
chopmuposannocmu KomnemeHyuil
TecTupoBaHue 0-15 | «<HEYAOBIECTBOPUTEIHLHOY
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«YHAOBJICTBOPUTCIIBHO»
«Xopouio»
«OTIIUYIHO»

OTBeTHI Ha YCTHBIE BOIIPOCHI

0-10

HEYJIOBJIETBOPUTEIBHOY
«YIOBJIETBOPUTEIILHO
«XOpOLIOY»

COTJIMYHOY

Pemenue 3anau

0-10

«HEYIOBJIETBOPUTEIILHOY
«YJOBJIETBOPUTEIBHO
«XOPOULIO»

«OTIUYHOY

BeimonHenne u myOJinMYHAsS 3aliuTa
pedepata

0-15

HEYJIOBJIETBOPUTEIILHOY
«YIOBJIETBOPUTEIILHO»
«XOpOLIOY»

«OTJIMYHOY

Pemenue CUTYAalIlMOHHBIX 3aaa4

0-15

«HEYIOBIIETBOPUTEIIBHO»
«YJIOBJIETBOPUTEIIBLHO
«XOPOLLIO»

«OTJIUYHO»

CooTBeTCTBHE KPUTEPHEB OLIEHUBAHNS YPOBHIO OCBOCHHSI KOMIIeTEHIUil
M0 TeKylleMy KOHTPOJII0 yCIIeBAeMOCTH

bannu Ouenka Yposenw Kpumepuu oyenueanusn
0ceoeHus
KomnemeHuuu
0-50 | «neynoBnetBopH | Jlomoporoseiii | OOyyaromuiicss He  npuoOpen
TEJLHO YPOBEHb 3HaHUS, YMEHHUSI U HE BIaJieeT
KOMIIETEHIIUSIMH B o0BeME,
3aKperIeHHOM paboueit
IPOrpaMMON TUCIUILINHBI
51-69 | «ynosnerBopure | [loporossrit He wmenee 50%  3amauwmii,
JBHOY YPOBEHB MOJISKAIINX TEKYIIEMY
KOHTPOJIIO yCIIEBAEMOCTH,
BBHITIOJTHEHBI 0€3 CYIIEeCTBEHHBIX
OImrO0K
70-84 | «xopomio» bazoBb1it OOyyarolmuMcs  BBIMOJHEHO HE
YPOBEHb MEHEe 75% 3a1aHUM,
MOJISKAIIHNX TEKyIIEeMY

KOHTpPOJIXO  YCIICBACMOCTHU, HIIN
IMIp1 BBIIOJIHCHHUHU BCCX Sa,Z[aHI/Iﬁ

JIOTTYIIICHBI HE3HAYUTEIHHBIC
OIIMOKM; OOyYaroIUNiCs TMOoKa3al
BIIAJICHUE HaBBIKAMHU

CUCTCMATHU3AllM MaATCpHadjda U
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NPUMEHEHUS €ro IpH PEHICHUU
MPAKTUYCCKUX 3aJIaHUN; 3a7aHUs
BBIIIOJTHEHBI O0€3 OIIMOOK

85-100

«OTIIUYHO»

YPOBEHb

[IponBuHyTHIN

100% 3amanmii, IIOJJIC)KAIIIUX
TEKyIIeMY KOHTPOJTIO
yCIEBaeMOCTH, BBITIOJTHEHBI
CaMOCTOSITENIFHO U B TpeOyemMoM
o0BeMe; oOy4aromuiics
NpOSIBIIsIET yMEHUE 000011aTh,

CUCTEMATU3UPOBATh MAaTEpHAT U
IMPUMEHSTh €r0 IMpU PELICHUU
IIPAKTUYECKUX 3aJaHUM; 3aJaHUs
BBIMIOJIHEHBI €  MOJAPOOHBIMU
IIOSICHECHUSAMHU U
apryMEHTUPOBAHHBIMU BBIBOJAMHU

IlIkaJia OEHOK MO MPOMEKYTOYHOM aTTECTALUM

Haumenosanue gpopmot bannw Ouenka
HPOMENCYMOUHOU ammecmayuu
3ayer 0-20 3a4TeHO
He 3auTteHo

CooTBeTCTBHE KPUTEPHEB OLIEHUBAHMSI YPOBHIO OCBOEHMSI KOMIIETEHIIM i
MO0 NMPOMEKYTOYHOI aTTeCTAIUU 00YyYaAIOUIUXCS

bannwi Ouenka Yposenw Kpumepuu ouenueanusn
oceoenus
KomnemeHuuil
0-9 «He 3auteHo» | Jlomoporossiii | O0yuaromuiics HE npuoopen
YPOBEHb 3HaHUS, YMEHHS M HE BIaJeeT
KOMITETEHIIUSIMU B o0beMme,
3aKpeIIEHHOM paboueit
pOrpaMMoi JTUCITUTUTHHBL
00yYaroIIMIiCs HE CMOT' OTBETUThH Ha
BOIIPOCHI
10-13 «3a4TE€HO [loporoBeiii | OOywatomuiics  AgaJl  HEMOJIHbIE
YPOBEHB OTBETHI Ha BOITIPOCHI, Cc
HEJIOCTaTOYHOU apryMeHTanuen,
MPAKTUYECKUE 3aJIaHUsI BBIMOJHEHBI
HE  TMOJHOCTBIO,  KOMIICTCHIIUH,
OCBamBaeMbI€ B IMPOIECCe M3YUYEHUS
JUCHUIUIMHBL C(DOPMUPOBAHBI HE B
MOJIHOM 00BEME.
14-17 «3a4TECHOY ba3oBbiit OOyvaronuiicss B IIIOM IIpHOOpen
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YPOBCHB 3HAHUS M YMEHHS B  paMKax
OCBaMBaeMBIX B IIpoliecce 00ydYeHUs
[0 JUCHMIUIMHE  KOMIIETEHIINH;
oOyJarolmuiicss OTBETUJ Ha BCE
BOITPOCHI, TOUHO J1aJl ONIPECICHUS U

IIOHATHA, HO 3aTPYAHACTCA
IMOATBCPANTDH TCOPCTUICCKUC
ITOJIOXCHUA IMPaKTHYCCKNUMU

npUMeEpaMH; 00yJaroIuics MoKas3all
XOpOIINE 3HAHUA TIO TPEIMETY,
BJIaJICHUE HaBBIKAMH
CHUCTEMATH3allMK  MaTephalia H
MOJTHOCTBIO BBITTOTHIJT
IPAKTUYECKUE 3aJaHUS

18-20 «3aYTEHO» [IponBunyThiii | OOywarouuiics NpUOOpeN 3HAHUA,
YPOBEHb YMEHUST W HAaBBIKK B  IOJHOM
o0beMe, 3aKperyieHHOM pabouei
IPOrpPaMMOi TUCITUTUTHHBL
TEPMUHOJIOTHUECKHUI amnmapar
WCIIOJIb30BAaH TPABWIBHO; OTBETHI
MIOJIHEIE, 00CTOSITECIIbHEIC,
apryMEHTUPOBAHHBIC,
TIOITBEPIKICHBI KOHKPETHBIMHU
IpUMepamu; oOyJaronuics
NpOsIBIIIET  YMEHHE  0000IIaTh,
CHUCTEMATU3UpPOBATh MaTepuan u
BBITIOJIHAET NMPAKTUUECKHUE 3a]JaHuUs C
NOAPOOHBIMUA  TIOSICHEHUSIMH U
apryMEHTUPOBAHHBIMU BBHIBOJIAMU

PA3JEJI 4. MeToau4eckue MaTepuaJibl, ONpeaeJsiolme npoueaypsbl
OLICHUBAHUSA 3HAHMI, YMEHHH, HABBIKOB, XapaKTEePHU3yOLIHe ITANbI
¢popMupoBaHUs KOMIIETEHUUI

B xome caMocCTOsTeNbHOW TOATOTOBKM K 3aHATUSAM  oOydaromemycs
HEOOXOAMMO CHayajla O3HAaKOMHUTBCS CO BCEM MaTepuajioM IO TEMe, 3aTeM
[oCTapaTbCsl BBIACIUTD IJIaBHOE, U 3aKOHCIEKTHUPOBaTh ero. KoHcnekT Heo0Xoaumo
nepeunTbiBaTh. HOBBIE TEpMUHBI, CJIOXKHBIE TMOHATHS HEOOXOJUMO  TaKXKe
npopalaTeiBaTh NUCbMEHHO. CIlI0’KHbIE TOHATHUS HEOOXOAMMO OCBauBaTh, UCIOJIb3Ys
HECKOJIBKO MCTOYHUKOB: HallpUMEp, COOTBETCTBYIOLUIMM pa3iell OCHOBHOI'O
y4eOHUKa, TOTIOTHUTENBHYIO JTUTEPaTypy U AeKTpoHHbIE pecypchl (DbC «HOpaity,
3BC «Biblioclub», CIIO «Ilpomereit»).

[Ipy moAroToBKE K MPAKTUYECKHM 3aHATHSM CTYAEHTHI JOJDKHBI IPOYUTATh
KOHCIIEKTBI JIEKUUN U U3YYUTh PEKOMEHIOBAHHYIO JIUTEPATYPY.

[lenecooOpa3HO TOTOBUTHCS K 3aHATHUSIM 32 HECKOJIBKO JTHEW 10 MX Hauaja, a
UMEHHO: COCTaBUTh KOHCIIEKT OCHOBHBIX OINPEICICHUN W TOHATHH MO y4eOHOU
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JUCUUIUIMHE HA OCHOBE HW3YYEHHOW PEKOMEHIYEeMOM JHUTepaTypbl, MOJATOTOBHUTH
pa3BepHyThIe IUIAHBI OTBETOB U KPAaTKOE COJEPKAaHUE BOIPOCOB MPAKTHUECKUX
3aHATHUH.
Kaxnyto TeMy 3aHATHII BaXHO YBSA3BIBaTh C MPEABLAYLIIUM y4E€OHBIM
MaTepuagoM U crienrdukoi Oyaymiei npodeccnoHaabHON AeITeIbHOCTH.
OOyuaromuiics J0JKEH ObITh TOTOB K KOHTPOJILHBIM OMPOCAM Ha KaXXIOM
yaeOHOM 3aHATUN. OMOOPSIIOTCS M MOOMIPSIOTCS HHUIMATUBHbIE BHICTYIJIEHUSI TI0
TeMaM MPAKTUYECKUX 3aHATHH.
Cnenyer uMeTh NpelcTaBieHWE O HauOosee OOIMX KPUTEPHUAX OLEHKH
PenoJaBaTeyeM ypOoBHS MOATOTOBKH 00YYarOIIErocsl K y4eOHbIM 3aHSATUSAM:
—  YpPOBEHb OCBOEHHMSI MaTepuala, IpeyCMOTPEHHOTO TPOrpaMMoit
— YMEHMHE BBIIOJIHUTH 33JJaHUE, MPETyCMOTPEHHOE MPOrPaMMON
— YpPOBEHb 3HAKOMCTBA C OCHOBHOW JIUTEPATYpPOU, IPEIyCMOTPEHHOMU
MPOrpaMMOu
— YpPOBEHb 3HAKOMCTBA C JIOMOJIHUTEIbHOM JIUTEpATypOi
— YPOBEHb PACKPBITUS MPUINHHO-CIIEICTBEHHBIX CBsI3el
— YPOBEHb PACKPBITUSI MEKIUCIUILITMHAPHBIX CBA3EH
— KyJbTypa pe€YH, BIIaJlcHUE TEPMHHOJIOTHEH, MaHepa OOIIeHUs, yMEHUE
WCIOJIb30BAaTh HATJISAIHBIE TOCOOUS M HH(POPMAIIMOHHBIE TEXHOJIOTHU
— KaydecTBO OTBETA - 00111asi KOMIO3UIIHS, TIOTUYHOCTh, 00IAs 3Py AULIHS
— OTBETHl Ha JIONOJHUTEIbHBIE BOMPOCHL: MOJHOTA, APryMEHTHUPOBAHHOCTD,
yOEKI€HHOCTh, YMEHUE UCIIOJIB30BaTh CBOIO MH(OPMHUPOBAHHOCTH IS KOCBEHHOIO
OTBETa, TOTOBHOCTb K IUCKYCCHH.
— BHJICHME JaHHOTO MaTepuaja B CBoell Oyayiiei mnpodeccruoHaaIbHON
NEeSATETbHOCTH.
Jlist olleHKHM CPOPMUPOBAHHOCTH KOMIIETEHLUUH MNPUMEHSIOTCS CIEIyIOLue
CpelicTBa KOHTPOJIS:

1. TecToBble 3aJaHMsl — CHCTEMa CTAaHAAPTU3MPOBAHHBIX  3aJaHHUH,
MO3BOJISIONIAs aBTOMATU3HPOBATh IIPOLICAYPY U3MEPEHUs YPOBHS 3HAHUH M YMEHUN
o0yyJaroIerocs.

2. BONPOCHI VISl YCTHOIO ONPOCAa —. CPEACTBO KOHTPOJIS, OPraHM30BAHHOE
Kak crenuanbHas Oecefa mpemojaBaTens ¢ 0OydalomMMCs Ha TEMBI, CBSI3aHHBIEC C
U3y4aeMOW JUCUIUIUIMHON, W pAacCYMTAaHHOEC Ha BBIACHCHHE O0O0beMa 3HAHUU
00yyaroIierocs 1no onpeaeIiCHHOMY pasjielly, TeMe, MpodieMe U T.11.

3. pemieHne 3aJa4 — CPEACTBO INPOBEPKHM YMEHUN MNPUMEHSTH IMOTYUYEHHBIE
3HAHMS JJIs PELICHMS 3a]]a4 ONPEIEIEHHOTO TUIIA IO U3yYEHHOMY MaTepuany

4. pedepat — NIpOIYKT CAMOCTOSITEILHOM pabOTHI CTyACHTA, IPEACTABISIONINI
co0Ol KpaTKo€ WU3J0KEHHE B MHUCbMEHHOM BHJE IMOJYYEHHBIX pPE3yJIbTaTOB
TEOPETUYECKOr0 aHau3a ONpe/eeHHON HayudHOU (yueOHO-HCCle0BaTeNbCKOMN)
TEMBI, TJIe aBTOP PACKPBIBAET CyTh MCCIEAYEeMOM MPOOIEeMbl, TPUBOJIUT pa3IUYHBIC
TOYKH 3PEHUS, a TAKKE COOCTBEHHBIE B3TJISAIbI HA HEE.

5. cHTyallMOHHBIE 3a4a4YM — 33JIaHHs, T[O3BOJISIIOIINE JUAarHOCTUPOBAThH
HABBIKM CUHTE3a, aHaJIN3a, 0000IIeHNs (PAKTUIECKOTO U TEOPETUYECKOr0 MaTepHraia
¢ (hOpMyITUPOBKOI KOHKPETHBIX BHIBOJIOB, YCTAHOBIICHUEM MPUIUHHO-CIIEJICTBEHHBIX
CBA3€H, WHTETPUPOBAHMEM 3HAHMUS  paA3IMYHBIX o0JacTeil, apryMeHTauuen
COOCTBEHHOM MO3HIIHH.
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IMopsinox npoBeaeHUsI OUCHUBAHUS CPOPMUPOBAHHBIX KOMIIETEHIUI B X0/1€
NPoBeIeHUS TeCTHPOBAHUSA

Mectom IPOBEJECHUS KOMITBIOTEPHOTO TECTUPOBAHUS SABJISIFOTCS
KOMIIBIOTEPHBIE KJIACChl YHUBEPCHUTETA. TaKkKe BO3MOXKEH YAAJEHHBIM OOCTyn (C
WCIIOJb30BaHUEM JIMYHOTO KOMIIbIOTEpa) K Tectam st camornpoBepku B CIHO
«IIpometeii». ['paduku KOMIBIOTEPHOTO TECTUPOBAHMS CTYJICHTOB COCTABIISIOTCS B
COOTBETCTBHUM C paclMCaHWeM YYEeOHBIX 3aHATUH, OO B COOTBETCTBHH C
yKa3aHUsIMU TipenonaBarenss B paszaenax «OObsBieHus» u «Dopym» JTUIHOTO
kabunera ctynenra B C1O «Ilpomereii».

ConepxaHue TECTOBBIX 3aJaHUW, KPUTEPUM HX OLEHKU, METOJUYECKUE
PEKOMEHJJAllMU 1O MX BBINOJHEHUIO pa3padaThIBAIOTCS U YTBEPKIAIOTCS Kadeapamu
yHuBepcurteTa. [Ipu mpoXoKI€HMHM KOMIBIOTEPHOrO TECTUPOBAHUSA, 3aJaHUS I
KaKJOr0 CTYyJIEHTa BBIOMPAIOTCA MPOrpaMMOM CiydalHbIM 00pa3oM M3 OOIIEro
00beMa TeCTOBBIX 3aIaHUM 1O AUCIUTUIMHE.

PesynbraT TecTHMpOBaHHSA YCTAHABJIMBAETCS C YYE€TOM BBIOOpa ajaropurma
pacdeTa ONEHKH. TecT claH MpHU YCIOBUH, €clii HaOpaHHbIE Oalyibl CTYJIEHTOM HE
MEHbIIIE MPOXOAHOro Oaia (mopora ciauu tecta). [lo okoHUaHun paboThl ¢ TECTOM
CTYAEHTY IIPEAOCTABISIETCS] BO3MOKHOCTD IIPOCMOTPETh PE3YJIBTAThl TECTUPOBAHUS -
KOJIMYECTBO HaOpaHHBIX OaioB, TMEpeueHb BOIMPOCOB, Ha KOTOpbIE JaHbI
MIPaBUJIbHbBIC, HEIPABWIBHBIE U HETIOJIHBIE OTBETHI.

MeTomea OLICHUBAHHUA BBINNOJIHCHHUA TECTOB

banasbl Ouenka IHoka3zaTenn Kpurepuu
13-15 «OTJINYHOY 1. IlomHota Brimonneno ooitee 85 %
BBHITTIOJTHCHUS 3aJaHUN TPEIJI0KEHHOTO

TCCTOBBIX SaﬂaHHﬁ; TCCTA, B 3aIaHUAX OTKPBITOI'O
2. CBOGBpeMeHHOC THUIIA JaH HOHHBIﬁ,

Th BBINIOJHEHUS; Pa3BEpPHYTHIN OTBET Ha
3. IIpaBUIBHOCTB |[IOCTaBJIEHHBIA BOIPOC

9-12 «XOpOULIO» OTBETOB HA Boimosneno 6omee 70 %
BOIIPOCHI; 3alaHui IPEJIOKEHHOTO
4. CaMOCTOATEINIBH [TeCTa, B 33/IaHUAX OTKPHITOTO
OCTb B XOJI€ THUIIA JaH IOJIHBIM,
TECTUPOBAHUS pa3BEpPHYTHIN OTBET Ha

[MOCTABJICHHBIN BOIPOC;
OJIHAKO OBUIN JOMYIIEHBI
HETOYHOCTH B OIIPEICICHUN
[IOHATUM, TEPMUHOB U JIP.

6-8 «YJIOBJIETBOPUTEIBLHO Brimonaeno 6omnee 54 %
3aJJaHu MPEII0KECHHOTO
TECTA, B 3aJJaHUSIX OTKPBITOrO
TUIA 1aH HEMOJIHBIA OTBET Ha
[MOCTABJICHHBIN BOIIPOC, B
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OTBETE HE MPUCYTCTBYIOT
noKa3aTelbHbIC PUMEPHI,
TEKCT CO CTUIIMCTUYECKUMU U
opdorpadpuueckumu
OIIMOKAMH.

0-5 | «HEeyAOBIETBOPUTEIHHO Brinonneno He 6omee 53 %
3aJlaHui MPEJI0KEHHOTO
TECTa, Ha IOCTABJIICHHBIC
BOIIPOCHI OTBET OTCYTCTBYET
WJTY HETIOJIHBIN, TOMYIIEHbI
CYIIECTBEHHBIC OITMOKHU B
TEOPETUYECKOM MaTepuase
(TepMUHAX, TOHSITHUSX).

IHopsiiok npoBeaeHNnsi OLEHUBAHNUSA C(POPMUPOBAHHBIX KOMIIETEHIIMH B X0/€
YCTHOIO onpoca

YcTHBIE ONPOCHl MPOBOASTCA BO BpPEMsI NMPAKTUYECKUX 3aHATHN, U MOTYT
UCIIOJIb30BaThCAd B KAUECTBE JOIMOJIHUTEIBHOIO HWCIBITAHUS MPU HEJOCTATOYHOCTH
pe3yNbTaTOB TECTUPOBAHMUS M pELICHUs 3aaadyd. BoIpockl omnpoca He JOJLKHBI
BBIXO/IUTh 33 PaMKU OOBSIBICHHON ISl JAHHOTO 3aHSATHS TE€Mbl. YCTHBIE OMNPOCHI
HEOOXOJMMO CTPOUTHh TaK, YTOObI BOBJEYb B TEMy OOCYXJACHHUS MaKCHUMaJbHOE
KOJIMYECTBO OOYYalOUIMXCA B TPYMIE, MPOBOJUTH Mapajuied C YK€ MPOWICHHBIM
y4eOHbIM MaTepHaJIOM JAaHHOW IHCLUMIUIMHBI U CMEXHBIMH KypCaMH, HAXOJHTb
yAauHblE TPUMEPBl U3 COBPEMEHHOW JIEWCTBUTEIBHOCTH, YTO YBEJIMYHUBAECT
3(PEeKTUBHOCTH YCBOCHUS MaTepuasa Ha acCOIUAIIMIX.

OcHOBHBIE BONPOCHI ISl YCTHOTO ONPOCA TOBOJATCS 0 CBEACHUS CTYJICHTOB
Ha MPEABIIYLIEM MPAKTUYECKOM 3aHATHH.

Bompocsl st ompoca roToBsiTCS 3apaHee, (HOPMYJIUPYIOTCS Yy3KO, Aa0bl
oOyyJaronuiicss umMen OOBEKTUBHYIO BO3MOXHOCTH IMOJIHOLIEHHO €r0 OCBETUTH 3a
oTBeneHHoe Bpems (10-15 mun.).

[Ipu oreHKe OMPOCOB aHaNU3y MOMJIEKUT TOYHOCTH (POPMYIHUPOBOK,
CBSA3HOCTh M3JIOKEHHMs] Marepuajia, OOOCHOBAaHHOCTb CYXKICHMH, omopa Ha
JICVCTBYIOIIEE 3aKOHOIATEIBCTBRO.

MeTOI[I/IKa OICHUBAHHUSA OTBETOB HA YCTHBIC BOIIPOCHI

bansl Ouenka IMoxka3aTesau Kpurepun

9-10 «OTIINYHO 1. IlomnoTa n|[lo1HO U apryMEeHTHPOBAHO
[OCJIEOBATENBHOCTD  |[IaHbI OTBETHI O
PacKpbITUS BONPOCA;  [COJEPIKAHUIO 3a/1aHUs.

2.  TouHOCTb OGHapy>XeHO TOHUMAaHHUE
MCIIOJIb30BAHUS MaTepHuaia, MOKeT
TEPMUHOJIOTHH; 000CHOBATh CBOU

3. Crenenn Cy>XJI€HUS, TPUMEHUTD

OCBOCHHOCTH y‘{e6HOFO3HaHI/IH Ha IIPAKTHKC,
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6-8 «XOPOLLO»
3-5  |«yZIOBIETBOPUTEIHLHO
»
0-2  |«HEYyOOBIECTBOPUTEID
HOY»

MaTepuana;
4. KynbTypa peuun
5.Ymenue

ApTYMEHTHUPOBAHHO

y3jaraTh ¥ OTCTAaWBaTh

COOCTBEHHOE MHEHUE.

MPUBECTH HEOOXOIUMBIE
MPUMEPHI HE TOJIBKO IO
Y4EOHHUKY, HO U
CaMOCTOSTEIBHO
cocTaBJicHHbIC. M310XKeH1E
MaTepuaia
MOCJICJ0BATEIbHO U
MPaBUIILHO.

OO0yuaromumMcs 1aH OTBET,
YAOBJICTBOPSIOLINI TEM K€
TpeOOBAHUSIM, YTO U IS
OLICHKH «OTJINYHO», HO
nmonyckaer 1-2 omuokwu,
KOTOPBIE CaM e
HCTIPABJISICT.

[[pucyTCTBYET 3HAHUE U
MOHUMaHUE 00yJarOIIIMCS
OCHOBHBIX IMOJIOKEHUMN
TAaHHOTO 3aJ]aHus, HO:

1) MaTtepuan u3noxeH
HETOJHO U JIOMYIIEHbI
HETOYHOCTH B OTIPEICIICHUHN
MMOHATHUMN WITH
bopMyIIHpOBKE TTPaBUII;

2) HE BBISBIICHO YMEHHUE
TOCTaTOYHO IITYyOOKO U
TOKa3aTEIbHO
000CHOBBIBATH CBOU
Cy>/ICHUS U PUBOJIUTH
CBOU MIPUMEPHI;

3) uznaraeT marepuain
HETOCIeA0BaTEIbHO U
TOITyCKaeT OMTHOKHU.

OOyuaromuicss He MOXET
c(hopMyTUPOBATh OTBETHI
Ha BOTIPOCHI 3aaHUs,
TOTTyCKaeT ONTNOKH B
dbopmyIupoBKe
ONPEACIICHUN U HOPM,
MCKKAOIINE UX CMBICT,
OeCIopsiI0YHO U
HEYBEPCHHO M3JIaraeT

MaTepUa

IMopsinox npoBegeHUs OUCHUBAHUS CPOPMUPOBAHHBIX KOMIIETEHIUI B X0/1€

peleHus 3aaa4
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Metoauyeckue peKOMEH IalMK 110 BHITIOJHEHHIO 3a/1a4:
- 3aJ1a4¥ PEIIatoTCs CTYJICHTaMHU YCTHO;
- Ha penIeHue oHOM 3aaauu oTBoaUTCS 20-35 MUHYT;

- K KaXJ0W 3amade cPopMyIUpOBaH BOIPOC/BOMPOCHI, HA KOTOPHIE HYKHO

OTBETUTh, JIMOO JIaHO TOSICHCHHE,

pellIeHUY 3a7]a4u;

KOTOPBIM HY>XHO PYKOBOJACTBOBATbCS IIPU

- 110 UCTEYECHUHU OTBEIAECHHOI'O BPEMEHU CTYACHTHI IEMOHCTPUPYIOT AJIITOPUTM,
JIOTUKY W ATaIbl PEIICHUS 3a]]a4¥ B YCTHOH (hopMme;

- TpemnojiaBaTelb OLEHUBACT MPEJICTaBICHHOE B YCTHOM (opMe pelieHue
3a/1a4¥ B KOHIIE 3aHATHS CEMUHAPCKOTO THUIIA;

- B CJIy4ae HEBEPHOT'O PEIICHMS 3a[]a4M CTYJIEHTOM, IPENoJaBaTeab OObIACHIET
JOMYLIEHHBIE OITMOKHU U 1a€T HOBYIO 3a/1a4y JJIsl PEILICHHUS.

MeToauka oleHUBAHUSI pellleHus1 3a/1a4

banabl Ouenka IHoka3arenn Kpurepuu
9-10 «otnuyHo»  |l. [lonHoTa ulllonHoe BepHOE penieHue. B

MOCJIEI0BATENILHOCTh JIOTUYECKOM PAaCCyKICHUU U

ICHCTBUM; pelIeHUH HEeT OMUOO0K, 3a1a4a

2. O60CHOBaHHBIN HipenieHa paluoHaIbHbIM

ApTyMEHTUPOBAHHBII crioco0oMm. SIcHo onucan

BBEIOOP TIPABOBOM HOPMBI CITOCOO PEIIICHMUS.

3. To4yHOCTB [[poneMOHCTPUPOBaHBI YMEHHUE

MCIIOJIb30BaHUS aHAJTM3UPOBATH CUTYAIUIO U

TEPMUHOJIOTHH; HaXOJUTh ONTUMAIbLHOE

4. CBOEBpEMEHHOCTh KOJIMYECTBO PEUICHUN, YMEHHE

BBIITOJTHEHUS 3aa4H; pabotath ¢ uHopmaiuen, B

5. CaMOCTOSITENIBHOCTh  [TOM YHUCJIE YMEHHUE 3aTpe0oBaTh

peleHus. NTOTIOJIHUTENIbHY IO
uHbOpMAINIO, HEOOXOIUMYIO
1711 yTOUHEHHS] CUTYyalluu,
HaBBIKM YETKOT'O U TOYHOTO
W3JI0KCHHS] COOCTBEHHON TOYKH
3pEHUS B YCTHOM U MUCbMEHHOU
dbopme, yOeIuTeIbHOrO
OTCTaMBaHMS CBOECH TOUKH
3peHUS;

6-8 «XOpOUIOY OcHOBHBIE  TpeOOBaHUA K

PELICHUIO 3aJlady  BBIIIOJIHEHBI,
HO TMpU 3TOM  JIOIMYLIEHBI
HelouyeTsl. B joruueckom
pacCyX IEHUU U PEUICHUU HET
omuOO0K, HO JTOMyIIeHa OIMMOKa
B U3JI0KEHUH MPaBOBOU
no3uniud.  [lpu  oObsAcCHEHHH
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CJI0KHOTO IOPUINYECKOTO
SBICHUSI  yKa3aHbl HE BCE
(bakTOpHI.
3-5 |«yIoOBIETBOpPUTENT IMeroTcs CyIeCTBEHHBIS
BHOY» OTCTYTUICHUS OT PEIICHUS

3aaa4d. B wactHOCTH,
OTCYTCTBYIOT HABBIKA U YMEHHUS
MOJIEJIMPOBATh PEILEHUS B
COOTBETCTBUH C 33JIaHUEM,
[PEICTABIIATH Pa3INYHbIC
MOJX0/IbI K pa3paboTKe MJIaHOB
NEeCTBUM, OPUEHTUPOBAHHBIX
Ha KOHECYHBIW pE3yJIbTatT

0-2 |«HEYIOBJIETBOPUT PelnieHre He BBITIOJIHEHO,
eJIbHOY 00Hapy>KUBAETCSl HETOHUMAaHUE
MOCTABJICHHOU MPOOJIEMBI

IMopsinox mpoBeaeHusI OEHUBAHUS CPOPMUPOBAHHBIX KOMIIETEHIUI B X0/1€
BBINOJIHEHUS] U MYOJMYHOM 3a11MThHI pedpepaTa

Pedepar - kpartkas 3anuch UACH, COJACPKAIUXCS B OJHOM WM HECKOJIBKUX
UCTOYHUKAX, KOTOpasi TpeOyeT YMEHHs COTMOCTABIATh M aHAIM3UPOBATh Pa3IUYHbBIC
Touku 3peHus. Pedepar - ogHa u3 GHopM UHTEpHpETAUU MCXOJHOTO TEKCTAa WIIH
HECKOJIBKUX HMCTOYHUKOB. [loaTomy pedepar, B OTiIMUMe OT KOHCIEKTA, SBISETCS
HOBBIM, aBTOPCKMM TeKCTOM. HOBHM3HAa B JaHHOM clly4yae MOJpa3yMeBaeT HOBOE
U3JIOKEHUE, CHUCTEMaTH3alUI0 MaTepuana, OCOOYI0 aBTOPCKYIO TMO3UIMI0 MpPU
COTIOCTAaBJICHUU PA3JIMYHBIX TOUEK 3PEHHUS.

PedepupoBanue npeamnonaraeT M3I0KEHUE KaKOro-1u00 BOIpoca Ha OCHOBE
Kiaccudukanuy, o000O0IIeHHs, aHadu3a M CUHTE3a OJIHOTO WJIM HECKOJbKUX
ucroyHukoB. Criennduka pedepara (110 CpaBHEHUIO C KYpCOBOH paboTOM):

1. He copepxut pa3BepHYTBIX JOKA3aTeNIbCTB, CPABHEHUM, PACCyKICHUH,
OIIEHOK;

2. JlaeT OoTBET Ha BOIPOC, YTO HOBOIO, CYLIECTBEHHOI'O COJIEPKUTCA B
TEKCTE.

3anayamm pedepara ABIAIOTCSA:

1. dopmupoBaHUE YMEHUH CaMOCTOSTENbHOM paboThl O0yYarommxcs ¢
VMCTOYHHKAMU JIMTEPATYPHI, UX CUCTEMATU3ALINSA,

2. Pa3BuTHe HABBIKOB JIOTUYECKOTO MBIIICHUS,

3. VYriyOneHne TeopeTHuecKUX 3HaHUH Mo Mpo0eMe UCCIEeI0BAHMUS.

Texct pedepata HOMKEH conepkaTb apryMEHTHPOBAHHOE H3JIOKEHUE
omnpeneneHHo TeMbl. Pedepar gomxeH OBITh CTPYKTypHpOBaH (MO TJiaBam,
pasnenaM, mnaparpadaM) M BKJIHOYATh pas3Aeibl: BBEJECHHUE, OCHOBHAs YacTh,
3aKJIIOUYEHUE, CHUCOK HCIOJb3YEMBIX HCTOYHUKOB. B 3aBUCHMOCTH OT TE€MaTUKU
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pedepara k HeMy MOTYT ObITh O(OPMIIECHBI MPUIOKEHHUSI, COJIEPHKAITUE JOKYMEHTHI,
WTIOCTPALUU, TaOIuLlbl, cXeMbl U T. 1. CTpykTypa pedepara:

1)  TUTYIBHBINA JUCT;

2)  muaH paboThl C yKa3aHHEM CTpPaHHUIl Ka)XJO0ro BOMpOCa, MOABOIpOCA

(myHKTa);
3)  BBEJCHHUE;

4)  TEKCTOBOE M3JI0KEHUE MaTepuasa, pa30MToe Ha BOMPOCHI M MOIBOMIPOCHI
(TyHKTBI, TOAIYHKTHI) C HEOOXOIUMBIMHU CCHUIKAMHU HA UCTOYHUKH, UCTIOJI30BAHHBIC

aBTOPOM;
5)  3aKIIOYeHHE;

6)  CIIMCOK HCIIOJIh30BAaHHOM JINTEPATYPHI;

7)  TPUIOKEHHUS, KOTOPBHIE COCTOSAT W3 TaONWIl, auarpamm, TpaduKoB,
PUCYHKOB, cxeM (HeoOsi3aTenbHas yacTh pedepara). [Ipunoxkenus pacmoiararorcs
MIOCTIEI0BATEIHHO, COTJIACHO 3ar0JIOBKaM, OTPAXKAIOIINM UX COJCpKAHUE.

Pedepar onennBaeTcs npernogaBatTeneM UCXO/s U3 YCTAHOBICHHBIX Kadenpoi
noKa3aTesiell 1 KpUTepUeEB OIICHKH pedepara

MeToauKa OLleHUBAHHS BbINOJHEHHUs U MYOJHUYHOM 3aIUTHI pedepaTra

baniwbl Ouenka IHoxa3zaTenn Kpurepunu
13-15 «OTIIMYHOY 1. IMonHota BrimotHeHB! Bce TpeOOBaHUS
BEITIOJIHCHUS pedepaTa; |[K HAMUCAHUIO W 3aluTe
2. CBOEBpEeMEHHOCTh [pedepara: 0003Ha4YeHa
BBITIOJTHEH NS, npobsieMa U 00OCHOBaHa €&
3. AKTyanbHOCTh AKTyaJIbHOCTb, cleaH
KOHTCHTA,; KpaTKUW aHaJIN3 Pa3IMYHbIX
4. IlpaBUIBHOCTH TOYEK 3peHus HA
OTBETOB Ha BOIPOCHI; paccMaTpuBaeMylo MmpoodieMy
5. AprymenTanus " JIOTUYHO U3JI0KEHA|
COOCTBEHHOW MO3UIMHU BICOOCTBEHHAs MO3UIIHA,
X0/JIe 3aIuThl pedepata |(cHOPMYITUPOBAHBI  BBIBOJIBI,
TeMa pacKpbiTa MOJHOCTBIO,
BbIJICpKaH 00BEM,
coOMIOIeHbl  TPEOOBaHUS K
BHEIIIHEMY 0 OpMIICHUIO,
JTaHbI PaBUJIbHBIE OTBETHI HA
JTOTIOJIHUTEJIbHBIE BOMPOCHI.
9-12 «XOpOUIOY OcHoBHBIE  TpeOOBaHUS K
pedepaTy W ero 3amuTe
BBITIOJIHEHBI, HO TIPU 3TOM
JONYIEHbl ~ Hemo4deThl. B
YaCTHOCTH, UMEIOTCA
HETOYHOCTH B  H3JI0KECHUH
MaTepuana, OTCYTCTBYET
JIOrnyecKast
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6-8  |«yZOBJIETBOPUTEIIBHO
»

MIOCTIEIOBATEIBHOCTh B
CY)KICHHSIX; HE BbIICPKaH
obbeM pedepara; HUMEIOTCS
YIyIICHHS B 0()OPMIICHHUH;, HA
JIOTIOJTHUTENIbHBIE ~ BOTIPOCHI
[P 3aIUTE JaHbl HETIOJHBIC
OTBETBHL.

0-5 |«HEynOBIETBOPUTEID
HO»

Nmerorcs CYIIECTBCHHBIC
OTCTYIUICHHSI OT TpeOOBaHUIA
K pedepupoBaHHIO. B
JaCTHOCTH: TEMa OCBEIICHA
JUIIb YAaCTUYHO; JTOMYIIEHBI
(akTHyeckue  OmMMUOKM B
conepxkaHuu pedepara win
npu OTBETE HA
JIOTIOJTHUTEJIbHBIE BOMTPOCHI.

Tema pedepara He pacKphITa,
0OHapyKHUBaCTCS
CYIIECTBEHHOE HEMOHMMAaHHE
po0JIeMbl

Iopsiiok npoBeeHNs1 O CHUBAHNUSA C(POPMHUPOBAHHBIX KOMIIETEHIIMHA B X0/1€
PelLICHUs CUTYallMOHHBIX 32124

IIpuctynasg K pEmIEHUI0 CHUTYAlMOHHOW 3aJa4yd HYXXHO, IIPEXKIE BCErO,
BHHUMATEJIBHO MPOYECTh COOTBETCTBYIOUIYIO IJ1aBy (MJIM IJ1aBbl) yUeOHUKA U JAPYTYIO
JaUTEpaTypy, a TaKXKE€ H3YYUThb PEKOMEHJOBAHHBIE HOPMATUBHBIE  aKTHI.
PexomeHnayeTcss HMCHONb30BaTh JIEKTPOHHbIE OuOaMOTeYHbIe cucTeMbl (JBC)
«fOpaiit» un «Biblioclub», a Ttakke IHOC «IIpomereir». DakTuyeckue
00CTOSITENIHCTBA, COCTABISIONINE COJIEP)KAHUE CUTYAIlMOHHOW 3aJadyd, CUUTAIOTCS
JIOKa3aHHBIMH.

[Ipu pemeHun 3agauu HEOOXOAUMO JaTh NPABIWIBHYIO IOPUANYECKYIO
KBATH(PUKAIUIO PACCMATPUBAEMBIX B YCIOBHUAX 3371a4l ()aKTOB U OTHOIIICHUH.

KOpunnyeckas kBamudukanus (HakTOB W OTHOIICHHWHA JTOJDKHA OCHOBBIBATHCS
Ha HOpMax IMpaBa, TEKCT 3TUX HOPM HEOOXOJMMO B COOTBETCTBYIOLIEW YacTh
MPOLUUTUPOBATD.

Pemienne 3agay QOMKHO COJEpXKaTh MOJHBIA aHAlW3 W OLEHKY YCIOBHI
3a1a4M, YyKa3aHWE TEX HOpPM IIpaBa, KOTOPBIE PETYJIUPYIOT pPacCMaTpUBAEMBbIE
OTHOILIEHUS, U3JI0)KEHHE MOTUBUPOBKY MPUHUMAEMOI0 PEIICHUS U 3aKITFOYUTEIbHBIX
BBIBOJIOB, 00OCHOBAHHBIX CCHUIKAMU Ha HOPMbI 3aKOHOIaTEIHCTBA.

Pexomennanuu o0ydaromemycs JUisi pellieHus CATYallMOHHBIX 32/1a4:

1. BHMMaTENbHO MPOYTUTE YCIOBUS MPEIJIaraeMoro IOpPUINYECKOro Kazyca C
LEIBI0 YSICHEHHs €ro COJNEp)KaHMs, CYIIHOCTM BO3HHUKILIErO CIOpa U BCeX
00CTOSTENbCTB JIeTIa.

2. YcTaHOBUTE BCIO COBOKYITHOCTH OTHOILIEHHWI B MpeAJiaraéMoil CUTyaluud U
ONPENEIINTE, KAKUE U3 HUX SBJIIIOTCS IPABOBBIMU.
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3. Cpenu Bcex BBISIBICHHBIX MPABOOTHOILLICHUHN BBIJICIUTE T€ U3 HUX, KOTOPHIE
peryaupyroTcsi GuHaHCOBO-IPABOBBIMU HOPMaMu

VYcTaHoOBUTE BCE CTPYKTYpHBIE D3JIEMEHThl TaKMX OTHOUICHUH: CYOBEKTHI
(ompenenure cojaepxkaHue U OOBEM HUX MPABOCIIOCOOHOCTH M JIEECTIOCOOHOCTH);
00BEKTHI, CYObEKTUBHBIE MPaBa U IOPUIUUYECKUE OOS3aHHOCTH, a TaKKE OCHOBAHUS
(ropunuueckue (HakThl), KOTOpPbIE TMOBJIEKIM BO3HUKHOBEHHE, W3MEHEHUE WIIU
MpEKpaIleHHe TeX WM MHBIX MPABOBBIX OTHOLIEHWH. DTO JACT BaM BO3MOKHOCTH
ONpEeNeNIUTh TaK:Ke BUJ (THUIT), TOJABUJT TAKUX OTHOILIECHUM.

4. Omnpenenute, HOPMbI KaKUX MPABOBBIX HHCTUTYTOB HPUMEHUMBI K
PEryJIMPOBAHMIO MTPABOBBIX OTHOIIEHUH, CONEPKAINXCSA B 33J1a4€, a B CBSI3U C 3TUM —
KpPYT NPaBOBBIX HICTOYHUKOB, KOTOPbIE HEOOXOAMMO UCIOJIb30BATh.

5. BHUMATENbHO NpPOAHATM3UPYWUTE YCIOBHUS M JAaUTE€ MM OLEHKY C TOYKH
3pEeHUS JEHUCTBYIOIIETO 3aKOHOAATEIbCTBA.

6. Ecnu B 3aaue y»e npuBeAeHO pelieHue CyJla I HHOTO OpraHa, Tpedyercs
OLICHUTh €r0 00OCHOBAaHHOCTh U 3aKOHHOCTb.

7. Tlomumo 53TOro, HEOOXOJIMMO OTBETUTb Ha TEOPETUYECKHE BOIPOCHI,
IOCTABJICHHBIC B 33/1a4€ B CBA3H C IPEIJIOKEHHOU CUTYallUEH.

8. Crenyer uMeTh B BUJly, UTO HE BCErJla MpeJiaraéMble Ka3ychl 10 TPUUMHE
KPAaTKOCTH MX H3JI0KEHUS JENal0T BO3MOXKHBIM JaTh JIMIIb OJUH OIPEICIICHHBIN
BbIBOA. [IpM MHIMBUIyaqTbHOM aHAIU3€ COJACPKAHUS 33a[a4M CTYJICHTOM, 4 TaKkKe
npu OOCYXKJICHHH €€ KOJUIGKTUBHO Ha MPaKTUYECKOM 3aHSATHUHU, BO3MOXKHO, Oynaer
OPENJIOKEHO JBa WIM Jaxe Ooyee peunieHuss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSATENBCTB JI€71a, OT XapakTepa MPUMEHSEMOM MpPaBOBOM HOPMBI (€CIM OHA,
HaIlpuMep, HOCUT JMCIIO3UTUBHBIN XapakTep). [Ipu 3TOM Helb3s UCKITI0YATh SJIEMEHT
TBOPYECTBA, IPOSIBJIECHHBIA CTYJIEHTOM, a TAaKX€ IPaBO CAMOr0 MPENnoJaBaTens
HECKOJIBKO KOpPPEKTHUPOBaTh M KOHKPETU3UPOBATh YCJIOBUSA 3a/ayd, CTaBUTH
JOTIOJIHUTEJIbHBIE BOIPOCHI.

B cBsi3M ¢ 3TUM KaxJ0€ U3 MpeIIaraéMbIX CaMOCTOSTEIbHBIX PELICHUN UMEET
paBO Ha CYIIECTBOBAaHHE C 00s3aTEIbHBIM OOOCHOBAaHHUEM €ro C TOYKH 3pPEHUS
COOTBETCTBUS JACHUCTBYIOIIEMY 3aKOHOATEIbCTBY.

9. Pemenne 3amaum 0Os3aTENBHO JTOJDKHO OBITH HM3J0KEHO B MHCHhMEHHOM
dbopme B TeTpaau IJisi MPAKTUYECKUX 3aHSITHIM.

OTcyTcTBHE THCHMEHHOI'O PEIICHHS PACCMATPUBACTCA KaK HEBBINOJHECHUE
3a/1aHUS.

10. IIpu peuieHnn 3aa4u Ha MPAKTUYECKOM 3aHATHHM OOYYarOIIMICS JOHKEH
KpaTKO YCTHO MEepecKasaTh ee coaepkaHue (a He MPOUUTaTh €€), JaTh IOPUINYECKYIO
OLICHKY UM 00OCHOBAaTh C 0053aTe/IbHBIMU CCHUIKAMU Ha KOHKPETHBIE HOPMBI 3aKOHA
WJIM MHOTO MPABOBOT'0 aKTa CBOE PEILICHHUE.

11. JInsg ycHnemHoro peumeHusi pPEeKOMEHAYETCS HCIOJb30BaTh JIOTMYECKHMA
METOJI «OT 00I1ero Kk yactTHomy». C 3TOH I1IeJIbI0 CIIeIyeT CTaBUTh, TAK Ha3bIBAE€MbIC
«HABOJAIIKE BOMIPOCHI», UCTIONB3YSl MPUOOPETECHHBIC 3HAHUSI.

MeToauKka OlleHUBAHUS pPeHICHUA CUTYAIIMOHHBIX 3a1a4

Bbanabl Ouenka IMoka3aTean Kpurtepuu
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13-15

«OTIHNYHO»

1.IlomHoTra n
[1OCJICJ0OBATCIHLHOCTh
JICHCTBUM;

2.000CcHOBaHHBIN U
ApIyMEHTUPOBAHHBIN
BBIOOP MPABOBOI HOPMBI

3. TounocTth
HCITOJIb30BAHHUS
TEPMUHOJIOTHH;

4. CBOEBPEMEHHOCTh
BBLITTOJIHCHUS 3aJaHUS;

5.CaMOCTOSTEIHLHOCT
b PEILLICHUS.

9-12

«XOopoLIo»

6-8

«YIIOBJIETBOPUTEIIBH
o»

0-5

«HCYIOBJICTBOPUTCJIb
HO»

OcHoBHBIE ~ TpeOOBaHHS K
PEIICHUIO 3aJla4d BBIMOJHEHBI.
[Ipo/IeMOHCTPUPOBAHbI yMEHUE
aHAIM3UPOBATh CUTYallMI0 U
HAXOJIUTh ONTUMAJIbHOE
KOJINYECTBA PELICHUM, YMEHHUE
pabotate ¢ wuHpoOpmaluen, B
TOM YHUCJIE YMEHUE 3aTpe0oBaTh

TOTOJIHUTEIBHYIO
nH(pOpMaALUIO, HEOOXOIUMYIO
s YTOYHEHHUS  CHUTYyalluH,

HABBIKM YETKOTO M TOYHOTO
M3JI0)KEHUS] COOCTBEHHOU TOYKHU
3pEHUS B YCTHOW U MUCBbMEHHOU
dhopwme, yOeAUTEIHLHOTO
OTCTaWBaHHUs  CBOCU  TOYKH
3peHus;

OcHoBHBIE  TpeOOBaHHS K
PEILICHUIO 3aJ1a4l BBIITOJIHEHBI,
HO TIpU 3TOM  JOMYUICHBI
HEJIOYETHI. B YaCTHOCTH,
HEI0CTATOYHO PaCKPBITHI
HaBBIKU KPUTUYECKOTO
OLICHUBAHUS PA3JIUYHBIX TOYEK
3peHus, OCYILIECTBIIEHUE
caMOaHalin3a, CaMOKOHTpOJS U
CaMOOIIEHKH, KpEaTUBHOCTH,
HECTaHJAPTHOCTH
[IpeIJIaracMbIX pPEeIICHUI

Nmerotcs CYLLIECTBEHHBIE
OTCTYIUIEHHSI ~ OT  PEUICHHUs]
3a1a4n. B YaCTHOCTH
OTCYTCTBYIOT HABBIKM M YMEHUS
MOJICIUPOBATh  PEUICHUS B
COOTBETCTBHUM C  3aJaHUEM,
MPEACTABIATD pa3iInyHbIE
MOAXO0/Abl K pa3paboTKe IJIaHOB
NEUCTBUM, OPUEHTUPOBAHHBIX
Ha KOHECYHBIW pE3yJbTar

3agaua HE peliieHa,
0OHApyKUBaCTCS
CYIIIECTBCHHOE
npoOJIeMbl

HCIIOHMMAaHUC
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Iopsiiok npoBeaeHNsl OLEHUBAHUA C(POPMUPOBAHHBIX KOMIIETEHIIMU NIPU
MPOBEJCHUH 3a4€eTa

IIpouenypa mHpPOMEXKYTOUHOM aTTECTALMM IPOXOAUT B COOTBETCTBUU C
[TonoxeHneM O NPOMEKYTOYHOM aTTeCTallMM 3HAHUW CTYAEHTOB M YYalIuXcs
JAI'YHX.

- ATTecTallMOHHBIE HUCIBITAaHUS MPOBOAATCS IpenoaaBaTeneM (WM
KOMHUCCHEW IMpenojaBareliel — B Cllydae MOJYJBbHOW JUCUUIUIMHBI), BEAYIIUM
JIEKIMOHHBIE 3aHATUS MO JAHHOM NHCLUUIUIMHE, WIA MPENoJaBaTe/s MU, BEIyIIHUMHU
npakTUdeckue 3aHATusi. lIpucyTcTBHE NOCTOPOHHHMX JIMLI B XOJ€ MPOBEACHUS
aTTECTAI[MOHHBIX UCIIBITAHUI O€3 pa3pelleHus] peKTopa WU MPOPEKTOpa Mo y4eOHOU
pabote He gomyckaercia (3a UCKIIOYEHHEM pa0OTHUKOB  YHUBEPCHUTETA,
BBIMOJHAIOIMIMX ~ KOHTPOJUPYIOLIME (PYHKIMH B COOTBETCTBUM CO CBOUMH
JOJDKHOCTHBIMU OOSI3aHHOCTSIMH). B cilydae OTCyTCTBHUS Beayllero IpenojaBaTelis
aTTECTAllMOHHBIC  HCIBITAaHUS  IMPOBOAATCS  IIPENOJABATENEM, Ha3HAYCHHBIM
NUCbMEHHBIM PACTIOPSKEHUEM 10 Kadenpe (CTpYKTYpPHOMY MOAPA3IEICHHUIO).

- WNHBanuapl ¥ Jauua ¢ OrPaHUYEHHBIMU BO3MOXXHOCTSMH 30POBbBS,
UMEIOIIME HapyUIEHUS OINOPHO-ABUIAaTEIbHOIO amnmapara, JONYCKalTCs Ha
aTTECTAI[MOHHBIE UCIIBITAHUS B COMPOBOXKACHUHN ACCUCTEHTOB-COMTPOBOKIAIOIIUX.

- Bo BpeMss arTecTallMOHHBIX MCHOBITAHUKA OOydYaroluecs MOryT
II0JI30BAThCSL MPOrPaMMOM JHUCLMIUIMHBI, & TAKXKE C Pa3pELICHUs IIPEIoNaBaTess
CIIPABOYHOMN 17} HOPMAaTHBHOU JIUTEPATYPOH, HEIPOrpaMMHUPYEMBIMU
KAJIbKYJIITOPAMM.

- Bpemst moaroroBku oTBeTa MpU Clade 3adera B yCTHOU (popme AOIKHO
cocTaBisATh He MeHee 20 MUHYT (MO >KEeTaHUI O0Yy4arouIerocsi OTBET MOXKET OBITh
nocpouHbiM). Bpemst otBeTa — He 6osee 10 MUHYT.

- [Tpu mOAroTOBKE K 3a4eTy aTTECTyEeMblid, KaKk MPaBUIIO, BEJIET 3alIUCH Ha
aucTe OyMaru, KOTOphIi 3aTeM (110 OKOHYaHHUH 3a4€Ta) CAACTCS MPErnoJaBaTelio.

- IIpu mnpoBeseHuu 3adera OwieT ¢ BoIpocamMu BbBIOMpaeT caM
aTTECTYEMbIM B CITyYaliHOM MOPSJIKE.

- OneHka pe3ynbTaToB 3adera OOBSBISIETCA OOydarolUMCS B JCHb €ro
npoBeneHus. [Ipy NpoBeJEeHMM NHCBMEHHBIX AaTTECTALMOHHBIX HWCIBITAHUN WA
KOMITBIOTEPHOT'O TECTUPOBAaHUS — B [J€Hb HX NPOBEICHHUS WIA HE IO03/IHEE
CJIeIIOLIEro paboyero JHs NOciie X NPOBEICHUS.

— Pe3ynbrarhl BRIMOIHEHUS! aTTECTAIMOHHBIX UCIBITAHUN, TPOBOJIMMBIX B
NUCbMEHHOU (opMe, (popMe UTOroBOW KOHTPOJIBHOM pabOThl MJIM KOMIIBIOTEPHOIO
TECTUPOBAHUS, JOKHBI ObITH O0BSBIECHBI O0YUYAIOUIMMCS U BBICTABIICHBI B 3aU&THBIE
KHIKKU HE TMO3/IHEE CJIEAYIOIIEro pabo4ero JHs MOCae UX IPOBEICHHUS.

MeToauka olleHUBAaHHUS OTBETa HA 3a4yeTe

banasl| Illkajna ouneHoxk IHoka3arenn Kpurepuu
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10-20

3a4TeHo

1. IlomHnora
N3JI0KEHUS
TEOPETUUECKOTO
MaTepuana;

2. CnocoOHOCTh
CaMOCTOSTEIBHOTO
peIeHUs
MPAKTHICCKOTO
3a]aHU;

3. Ywmenue
OTIepUPOBATH
FOPUIUICCKUMU
MOHATUSIMH U
KaTETOPHUSMU;

4. KynbTypa peuu;

5. Ymenue
000CHOBAHHO
Wn3j1arath 1
OTCTanuBaTh
COOCTBEHHOE MHEHHUE.
6. YMeHHe TOJIKOBAThb
151 IPABUIIHHO

0-9

He 3aureno

MPUMEHATH MPABOBHIC
HOPMBI

7. Bnaneuue
HaBBIKAMH
COCTaBJICHHUS
FOPUIAYECKON
NTOKYMEHTALIUU

JlaH OTBET Ha IIOCTaBJICHHBIN
BOIIPOC, oOyyJaromuiics
NIEMOHCTPUPYET 3HAHUE
OCHOBHBIX TOJIOXKEHUN y4eOHOU
JTUCHUIUIMHBI,  CYIIHOCTh W
COJIEpKAHUE TTOHSTHM,
KaTeropuii, HHCTUTYTOB B
00J1acTH  ACIIONPOU3BOJCTBA M
TTOKYMEHTO000pOTa, JaeT
apryMEHTUPOBAHHBIE OTBETHI, B
OTBETE MIPUCYTCTBYET
JTOTUIHOCTD u
[10CJIEI0BATEIbHOCTD.
[[poeMOHCTPUPOBAHBI  YMEHUS
[MPUHUMATD pelIeHus B
COOTBETCTBUM C 3aKOHOM, @
TaK)X€  HaBBIKM  COCTaBJICHUS
FOPUANYECKON  JTOKYMEHTAllUH.
Jlonmyckarotcs HEOOIbIITHNE
HETOYHOCTH B COJICp)KaHUH
OTBETA u pelieHuu
MPAKTUYECKUX 3aTaHUM.

JlaH OTBET, KOTOPBIA COIAEPIKUT

PAl  CEPbE3HBIX HETOYHOCTEM,
0OHapyKUBAIOIIUHA HE3HAHHE
MPOIIECCOB n3y4aeMoun
MpeaIMeTHON 001acTu,
OTJINYAFOIIHNIACS HErTyOOKHUM
pPAaCKphITUEM TEMbI, HE3HAHUEM
OCHOBHBIX BOMNPOCOB TEOPHH,
Hec(OpMUPOBAaHHBIMU HaBBIKAMU
aHau3a SBIICHUM, MPOIECCOB,
HEYMEHUEM J1aBaTh
apryMEHTUPOBAHHBIC OTBETHI,
cJIa0bIM BJIaJIEHUEM
MOHOJIOTHYECKOM peublo,
OTCYTCTBUEM  JIOTUMHOCTH U
[MOCJIEJOBATCIILHOCTH.  BBIBOJBI
[MOBEPXHOCTHBI. Pemenue
[MPAKTUYECKUX 3aJlaHuH HE

BBITIOJIHCHO.
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