I'AOY BO «/larectanckuii rocy1apcTBeHHbIN YHUBEPCUTET
HAPOJHOI'0 XO3AMCTBA»

Kadenpa «MeHexKkMeHT»

Ymeeporcoenvl peuwienuem
Yuenozo coeema /II'YHX,
npomoxon Ne 9

om 21 mapma 2025 2.

MeToanueckue yKkazaHus

10 BBINOJHEHHUIO KyPCOBOM PadoThI 10 IMCUUIIIIHMHE
«IIpou3BOACTBEHHBIA MEHEIKMEHT»

Hanpasiaenue 38.03.02 Menex:xkMeHT
npopmiab « MeHeTKMEHT OPraHu3alnumn»

YpoBeHb BbIcHIEero 00pa3oBaHud - 0akajgaBpuar

DopmMbI 00yYEHHUS — OYHAS, OUHO-320YHAS, 320YHAS

Cocmasumenu.
Munarynnaes A.A.,
Maromenos M.I11.
bopucosa JL.A.

MaxaukaJja — 2025 r.



CocraBuresnm: MunatymnaeB ApcinaH  AWHYTOMHOBHY,  KaHIWJAT
PKOHOMMYECKHUX HayK, JOIEHT, 3aBeAyroniui kadeapoit «Menemxmen» JII'YHX;

Maromenos Maromen lllerayaguHoBHY, KaHAMAAT 3KOHOMHYECKHMX HAYK,
noueHT Kadenpsl «Menemxment» I YHX;

bopucoBa JlrogMuna AJeKcaHpOBHA, KaHAUAAT HSKOHOMHUYECKUX HAayK,
noueHT kadenpsl «Menemxment» JI'YHX.

BuyTpennnii peuensent: AOmymiaeBa 3anuHa MycaeBHa, KaHIUAaT
HPKOHOMHUYECKUX HAYK, MPOPEKTOp 1o Hay4dHou padote ' YHX.

Bueminuii peuenszenr: lMcmamnoBa ®daruma HypyrnnHoBHa, KaHAuaat
DKOHOMMYECKHUX HayK, 3aM. pykoBomurtens LIHIIIIM Jlarectanckoro WHCTUTYyTa
pa3BuTHs 00pa30BaHUs.

IpencraBureab paGotonarensi - IlananamoB AOxynBara® SxnbsieBud,
['enepanshbiil nupextop AO «3aBox um. ['amxuesa»

Meroauueckie yKa3aHWsT TIO BBITOJTHEHHIO KYpPCOBOW pabOTHI IO
nucruiinHe «[Ipou3BOACTBEHHBIN MEHEKMEHT» pa3paboTaHbl B COOTBETCTBUU C
TpeboBaHUsIMU (DeepatbHOrO TOCYAAPCTBEHHOTO 00pa30BaTEIbHOTO CTaHAapTa
BBICIIETO 0Opa3zoBaHusi 1O HampabieHuto mnoaroroBku 38.03.02 MenemkxMeHT
(ypoBeHb OakanaBpuaTa), yTBEp>KIEHHBIM MPUKa3oM MUHUCTEpCTBA 00pa30BaHUs
u Hayku Poccuiickoii ®enepaunn ot 12.08.2020 r., Ne970, c¢ mnpukazom
Munobpuayku Poccun ot 06.04.2021 1. Ne245 «OO6 yrBepxnenun Ilopsiaka
OpraHM3alii W  OCYIIECTBICHUS  OOpa3oBaTeNbHOM  NEATEIBHOCTH  TI0
oOpa3oBaTelbHBEIM  TMPOTPAaMMaM  BBICIIETO OOpa3oBaHUS — IporpaMmMmam
OakanaBpuaTa, MporpaMMaM CIICIIHAINTETa, TIPOrPaMMaM MarucTpaTypb).

Meroanueckie yKa3aHWs TIO BBIIOJTHEHHIO KYPCOBOM pabOTHI  TI0
auciuiuinae  «[IpouM3BOACTBEHHBIM  MEHEIHKMEHT)» pa3MENICHbl Ha  CalTe
www.dgunh.ru

Munaryinaes A.A., Maromenos M.IIIL., bopucoa JI.LA. Meronuueckue
yKa3aHdd 1O  BBINOJIHEHHUIO  KypcoBOM  paboThl MO  JAUCUUIUIMHE
«IIpon3BOACTBEHHBI MEHEKMEHT» MO HarpasieHuto noarotoBku 38.03.02

MenemxmenT, npoduins «MeHemKMeHT opraHu3anum» — Maxaukama: JII'YHX,
2025r.-21c.

PexoMeH10BaHbBI K YTBEPKIAECHUIO YueOHO-MeToanueckuM coBetoM JII'YHX
10 mapra 2025 1.

PexoMeH10BaHbI K YTBEPKIECHUIO PYKOBOJUTENIEM OCHOBHOM
npodeCCUOHAIBHOW 00pa30BaTENIbHOM MPOTPaMMBbl  BBICIIETO 00pa30BaHUSl —
nporpaMmbl OakajgaBpuara Mo HarpabiieHuio moAroToBku 38.03.02 MeHeKMEHT,
npoduib «MeHEKMEHT OpraHu3aliumny, K.3.H., TI0IeHTOM MuHaTyiaeBsiM ALA.

OnoOpennl Ha 3acenanuu Kadeapbl «MenemkMmenT» 24 despans 2025 r.,
poTOKOJI Ne7.


http://www.dgunh.ru/

KypcoBass pabora gofkHa ObITH BBIOJHEHA B MAIIMHOMUCHOM BHUJE C
nomoiisio nporpammel «Microsoft Office 2007, 2010, 2013, 2016 u np.». Teker
ClIelyeT pa3MeniaTh Ha OJHOH CTOpOHE JHCcTa OymMarm C COOJIOJEHHUEM
CIEAYIONINX pa3MEpoB MoJeH: JeBoe — 3 cM, mpaBoe —1,5 cMm, BepxHee — 2 cM,
HIKHEE — 2 cM. O0muit 06bEM KypcoBoit padoThl - oT 30 10 45 cTpaHuIl.

[Mpudpt Texcra padotel «Times New Roman», pasmep mpudra 14,
MEXCTPOYHBIN UHTEpBal 1,5 (momyTopHBIif). B Tabnuiax u pucyHkax JI0mycKaeTcs
npuMeHeHue mpudTa pasmepom 12, unrepsan 1 (equHuuHbI). [pyrue BapuanTs
MEXCTPOYHBIX HWHTepBaioB «0». BripaBHHBaHME TeKcTa TO OO0OWM KpasiM.
KaBbIuku B TEKCTE UCMOJIb30BATh KBaJIpaTHhIE «...» (Shift+2).

Otctyn ab3aia — 5 3HaKOB.

Tunosas CTpykTypa KypcoBOH paOOThI JOJIKHA BKIIIOYATh:

- TUTYJIbHBINA JTUCT (IpUIIOKEHHE A);

- coziepxkanue (rmpusoxenue B);

- BBEJICHUE;

- TPHM TJaBbl, pa3outeie Ha 1-3 maparpada;

- 3aKJIFOYECHUE;

- CIIMCOK HCIIOJIb30BAaHHOW JTUTEPATYPHI;

- IPUJIOKEHUS (€CITTU €CTh).

BBegenune KypcoBoil pabOThl UMEET OINPEAENCHHYIO CTPYKTYpPY, KOTOpOU
HEOOXOJMMO CTPOTO IMPUIEPKUBATHCA.

1. AxryanbHOCTb paboOThl. 3/1€Ch HEOOXOJUMO HAmUcaTh O TOM, YEM
aKTyaJbHa JaHHas T€Ma, YEM MHTEpPECHa, KaK CEroJHs MPOXOAUT €€ pa3BUTHE B
mupe, B Poccun, /larecrane.

2. CTaBUTCS LEIb.

Hanpumep: enlb  OamHOU  pabomsl  3aKIOYANACL 8  U3YYEHUU
MeopemudecKux acneKmos Cucmemvl YNpaeieHus HA COBPEMEHHOM smane, a
makoice 8 Npeoylodcenuu U 060CHOBAHUU NPAKMUYECKUX nymell peuleHuss npodiem
ynpagnenus nepconanom na npeonpusmuu OAO «/lazanexkmpoasmomamy

3. I[anee OIIPCACIIAIOTCS 3aAa491 MCCICA0BAHMA

Hanpumep: Ilenv  uccrnedosanus  npedonpeodenuid  COB0OKYNHOCHIb
B3AUMOCBA3AHHBIX 300aY.

- YMOYHUM .....

- onpedenums ...

- obocHosamey ...

- Uccneo0o8ams ...

- NPeodnoAHCUMD ...

- 6bIABUMD ...

4. Jlanee onpeaensroTcsl OpeIMET U 0OBEKT pabOTHI.

Hanpumep: I[lpedomemom ucciredosanusi 8vicmynaem CO80KYNHOCHb
meopemuyeckux,  Memoouyeckux, HnpaKmuyecKkux 60Npoco8  NOBbIUEHUs
aghgpexmuenocmu cucmemvl ynpasieHusi NePCoOHAIOM NPeOnPUsMUsL

Obvexmom uccnedosanus aensemcs OAO «/lacanexmpoasmomamy

5. IlpuBomuTcsi  KpaTKWii  aHaMM3  HCTOYHUKOB  WHGOpMAIUU
(uaopManMoOHHas 6a3a U TeOpeTUYECKasi OCHOBA).
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Hanpumep:  Hugopmayuonnyo _ 6azy  ucciedosanus  cocmauiu
mMamepuanvl NepuooOUdecKuUx Nneuyamuvlx U30aHUuti no Ucciedyemou meme,
cneyuanvbHas — aumepamypa  no  YHPAGNEHUI0  NEePCOHANIOM — Npeonpusmus,
oyxeanmepckas omuemnocms npeonpusmus OAO «/lazanekmpoasmomamy» u Op.

Teopemuuyeckoti OCHOB80U uccnedosanus NOCLYAHCUNU mpyovl
omeuecmeeHHbIX U 3apyOedCHbIX YYEHbIX, NOCBAUEeHHble NPOOIeMaM YNpasieHUs
NEPCOHANOM Npeonpusmus HaA COBPEMEHHOM Jmane pa3eumusi pPblHOYHBIX
OMHOWEeHUU

6. /[lanee pmaroTCs OCHOBHBIE OCOOCHHOCTH U KpaTKOE COJIep KaHHe
TEOPETUUECKON 1 MMPAKTUIECKON YacTei KypCOBOM pabOTHI.

Hanpumep: Cmpyxmypa pabomel. /lannas paboma cocmoum u3 68edeHus,
mpex 2nas, 3aKlloYeHus U CHUCKA UCHONb308aHHOU Jaumepamypvl u3 30
Haumenosanuti. OcHosHOe cooepicanue pabomvl U310JCeHO HA 45 cmpanuyax
MawuHonucHo2o mexcma. Paboma exmouaem 5 pucynkos u 6 mabauy

Bo esedenuu obocnosana akmyaibHOCMb UCCIEO08AHUSA, GOPMYIUPVIOMCSL
yenu u Kiuouegvle 3a0adu UCCAe008AHUS, ONPeOeNsiomcs npeomem, 00beKm
ucciedosanus, meopemudeckue u MemoouyecKue 0CHOBbL.

B nepsoii _enase «Teopemuueckue acnekmovl YnpasieHuss NepcoOHAIOM Hd
npeonpusmuuy 0003HAUEHbL ... ... ...

Bo emopoii _enase «Ananuz cucmemvl ynpaeneHusi NepPCOHANOM HA
npeonpusmuu OAO «/lacanexkmpoasmomamy NpoaAHATUZUPOBAHO ...... ...

B mpemveti _enase «Cogepuiencmeosanue  cucmemvl  YNPAGIEeHUs.
NEPCOHANIOM 8 COBPEMEHHBIX YCILOBUAX» PACKPBIBAIOMCS ... ....

Pexomennyemsblii 00beM BBeleHUS — 3-4 CTpaHULIBI.

OcHOBHasl YacTh padoOThI.

OcHOBHYIO YacTh pabOThl CcleAyeT HAeNuTh Ha TIJaBbl W maparpadsl.
Pexomennyemoe konudectBo TiaB — 3, oObeMoM 10-15 cTpanuny kaxnias.
PexomeHnmyeMoe komuecTBO maparpadoB B Kaxao# riaBe — 1-2, oobemom 5- 8
ctpanull. OO 06beM paboThHI JOJIKEH COCTaBIISIThL HE MeHee 30-45 cTpaHuil.

B uenom, B nepBoii IJiaBe BOMPOCH KYpCOBOM pPabOTHI pacCMAaTPUBAIOTCS C
TEOPETHUYECKOW TOYKM 3peHud. HM3maraercs CymHOCTh M 3KOHOMHYECKOE
COJIEpKAaHUE PACCMAaTPUBAEMBIX TEM M BOIIPOCOB, MPHUBOJATCA PAa3IUYHbIE TOUKU
3peHusi HKOHOMHCTOB IO  paccMaTpuBaeMoil  MmpoOieMe,  OCBEIIAIOTCA
3aKOHOJIATEbHBIE W  HOPMATHBHBIC JIOKYMEHTBHI, 3apyOeKHBI OMNBIT U
MCTOPUYECKHUM ACIIEKT PAa3BUTHS UCCIEAYEMBIX KAaTETOPHUHN.

Jns HamucaHusT BTOPOM IJIABBLI HCMOJB3YETCS COOpPaHHBIM MPAaKTUYECKUI
Matepuan (He MeHee 4YeM 3a 3 MOCJeIHUX rojaa) mo npeanpusTuto. Jlaercs
KpaTkas  XapaKTepUuCTUKa  aHAJIM3UPYEeMOro  mpeanpustus  (mokasarelyen
(bUHAHCOBO-XO35UCTBEHHOM  JACATEIBLHOCTH);  aHAIMU3UPYETCS  JeHCTBYIOIIas
CUCTEMA YyIIpaBJeHUs EPCOHANIOM MPEANpUsaTUs (apyras uccieayemas 00J1acTb, B
COOTBETCTBUM C TeMOWl paboThl). Bo BTOpO# TIJlaBe [OJKEH MPUCYTCTBOBATh
aHAIMTUYECKUI Marepuai, Tabuuibl, rpapuku, pucyHku. Ha kaxmyro Tabnuily
HE00X0IMMO Hamnurue cHOocku. OO0beM riaBel He MeHee 10-15 cTpanwuir.




B Tperbel ri1aBe paccMaTpUBAOTCA KOHKPETHBIE MEPOIIPUATHS, METOJbI U
CrocoObl  COBEPIICHCTBOBAHUSA MpOOJEMbI MO TEME KypcoBOM paboOThl u
U3JIAraloTcsd MPEeMIOKEHUS MO MPAKTUYECKOMY MX HCIOJb30BAaHUIO  HIIU
BHEJIpEHUIO. TakKe JKENaTeJbHO MPUBECTH 3apyOE€KHBIA ONBIT PELICHUs
UCCIIeyeMbIX Mpo0jeM ¥ OOOCHOBAaTh BO3MOXHOCTH €ro MPUMEHEHHS Ha
NPEAIPUATUH.

3ak/ar04eHHe KypcoBOM paboThl JOJDKHO MPEACTaBIATH cO0OM KpaTkoe
U3JI0)KEHUE CPOPMYITUPOBAHHBIX W OOOCHOBAHHBIX aBTOPOM BBIBOAOB. Jliis
oOneryeHus HaMMCAHMUS 3aKIIOYCHHUS PEKOMEHIYyeTCs KaxIplii maparpad
3aKaHYMBATh KPATKUM BBIBOJIOM WJIM TE3UCOM, KOTOpbIE€ B KOHIIE PabOThI MOTYT
OBITh BEIHECEHBI B 3aKJIFOUUTENbHYIO YaCTh KypCOBOMH paOOTHI.

B cnucoK MCHOJIb30BAHHOW JIMTEPATYPbI CJIEAYET BKIKOYUTH BCE
UCIIOJIb30BAaHHBIE HMCTOYHUKM (MyOJMKalMu BceX BUAOB, oT4yeTsl o HUP,
MaJOTUPAXKHBIE TOKYMEHTBI, MOHOTpaduu, CTaThU U T.I1.).

OO0uue TpeGoBaHNS K ONMCAHUIO HCTOYHUKOB B CIIUCKE JTUTEPATYPHI

IOCT 7.1-2003 «bubnuorpaduueckass 3anuch. bubnuorpapudeckoe
onucanue. O0mue TpeOOBaHUs U MPABUJIA COCTABICHUSI.

[To TOCT 7.1-2003 onmcanune TOKyMEHTa COIEPKUT Pl 00JIaCTeH:

1. o6macTh 3arnaBusi M CBeACHU 00 OTBETCTBEHHOCTH (Ha3Banme u OUO
aBTOpa WM PEIaKTOpa);

2. obnactb u3AaHus (OCOOCHHOCTH JIaHHOTO U3JIaHUS MO OTHOILIECHUIO K
NPEAbIAYIIEMY U3aHUIO TOTO KE MPOU3BEACHHUS);

3. obOnacTh crienupuIecKux CBEICHUM;

4. 00nacTb BBIXOJHBIX JAHHBIX (MECTO W3JaHUs, HW3AaTEIbCTBO, JaTa
U3/1aHUSA);

5. ob6nacte (usnueckoil XxapakTepucTuku (0O0beM MmaTepuasna, pa3Mepbl U
mp.);

6. obmacts cepun (3armaBue cepuun, OHUO pemakTopa  cepuw,
MEXIYHAapOIHbIN cTaHAapTHBIN HOMep cepur ISSN u n1p.);

7. 00nacTh MpUMEYaHUs;

8. 00yacTh CTaHAApPTHOTO HOMEpa (WJIM €ro aJbTePHATUBBI) M YCIOBUU
JOCTYITHOCTH.

B GonpmmHCTBE cTyaeHUeCKUX pabOT HE Bce 3THU 00JacTU BOCTPEOOBAHHBI.
Kaxk npaBuiio, qoctatounsl obsnactu 1, 2, 4 1 9acTUYHO 5.

O6nactu omucaHus OTHENSIOTCS APYr OT Jpyra TOYKOM M TuUpe (Touka,
npobei, Tupe, npoden). B koHie 6ubauorpaduueckoro onucaHus CTaBUTCS TOYKA.

Ecniu y nokymeHTa ecThb KOHKPETHbIE aBTOPbI, TO BHEpPEId OIMHUCAHUS
OpuUBOAST MMsi aBropa. lIpu HamMuuum JOBYX M TpeX aBTOPOB, KaK MpaBUIlo,
YKa3bIBalOT TOJBKO MM MepBoro. Eciu aBTOpoB ueThipe U Oosee, TO ONUCAHUE
JIOKyMEHTa HAYMHAETCS C Ha3BaHUS, a aBTOPHI MIYT MOCJIE HEro 4epe3 KOoCylo
4epry.

Penaktop aBTOpOM HE SIBISIETCS, HO SIBISETCS OTBETCTBEHHBIM. Ero mms
CTaBUTCS MOCJIE€ HAa3BaHUsI MOCJIE KOCOM YEePTHI.

Wms aBTOpa mpuBOAAT B OpMeE, MONTyUHBILEH HAMOOIBIIYIO H3BECTHOCTb.
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damunus NpUBOJUTCSA B Hayaje 3arojoBKa M, Kak MPaBWIO, OTIAEISETCS OT
UMEHU (MMEH), UMEHU U OT4YecTBa, MHHUIMANOB 3anarod. Ilocie mpuBeneHHOTO
®UO craBuTCA TOUKA.

KoBaneBa, Anna HukonaeBHa.

PyGenc, ITutep [layns.

Cewmenos, A. U.

[Ipu Hamuuum B JoKymMeHTe (pamiinu, OOBeAUHSIOMEH NBYX MW TPEX JIUII,
B 3aroJIOBKE MPUBOJIUTCS (HaMUJIMsS TOJBKO OJHOTO JIMIA, KaK MPaBHIIO, TIEPBOTO
WJIM COTJIACHO aji(aBUTY.

Ha  mpakthke  OpUHAT  CHEAYIOIIMA  TOPAJOK  MEPEYUCICHUS
oubmorpaduuecKux UCTOUHUKOB:

A) HOpMATHUBHO-IIPABOBBIE AKThI U 3aKOHBI;

b) yueOHuku, MmoHorpaduu (B asihaBUTHOM MOPSAKE);

B) crarbm B mnepuoauveckux wu3NaHUAX (IO aBTOpaM B alipaBUTHOM
nopsiike, ykaspiBaeTcsi Ne BBIIIyCKa XypHajla WIJIM Ta3eThl, 3a Kakoh roj u
CTpaHMUIIBI, HA KOTOPBIX OMyOJIMKOBAaHA CTATh);

I') sanekTpoHHbBIE PECYPCHI;

Cnucok UCTOYHUKOB JuTepaTypbl HE MeHee 30 HauMmeHoBaHui. [Ipu 3Tom
CHayasa NepeurCIsIIOTCS U3JaHUsI HAa PYCCKOM SI3bIKE, a 3aT€M Ha HHOCTPAHHBIX.

Bce wucmounuku, exknouaemvie 6 Oubauozpaghuro, Hymepyrwmca
nociedosamesibHO He No pazoenam (CKeO3Hasn Hymepauusi).

Hanpumep:
CIIUCOK UCITOJIb30OBAHHOM JIUTEPATYPHI

1. Abnynmananos, C.I'. YmpaBieHue rocygapCTBEHHON COOCTBEHHOCTHIO.
VYuebnuk. M.: U3n-Bo luC, 2011r. -565 ctp.

2. PamazanoB, B.I'. O HekoTopbIX MpoOjeMax pa3BUTHUS MapKETUHTA B
Poccun// M.: ®unancet, 2010r. - Ne4. - ctp. 3-5

3. ApecroBa, O. H. Pernonanphas crnenuduka cooOniecTBa poCCUUCKUX
nosib3oBateneit cetu MurtepHer [Dnexktponnsit pecype] / O. H. Apecrosa, JI. H.
babanun, A. E. BolickyHCKkuH. - Pexum JOCTyTIA:
http://www.relarn.ru:8082/conf/conf97/10.html

4. www.professional.ru/inmanl7.esp

5. http://www.sibupk.nsk.su/New/05/sem/2001/docl/c2_3.doc

I'OCTom ompegensiercs:  (pamMuinM, Ha3BaHUS OpraHu3auuii, Gupm,
Ha3BaHUS WU3JIEIUN U IPyrue MMEeHa COOCTBEHHBIE JOKHBI PUBOIUTHCS HA SI3bIKE
opuruHana. Jlomyckaercs TpaHCIUTEPUPOBATh UMEHA COOCTBEHHBIE M MPHUBOJIUTH
Ha3BaHUs OpraHU3alMi B IEPEBOJIC HA PYCCKUI SI3bIK ¢ J00aBlieHHEM (ITPU MEPBOM
YIOMHHAHWH ) OPUTHHAIEHOTO HAa3BaHUS.

Crpanuubl HyMepyroTcs apaOckumMu 1ubpaMud BHH3Y 10 LEHTPY.
Nnnroctparuy v TaOIUIBI BKIIOYAIOTCS B OOIIYI0 HyMEpaIyio CTpaHuIl.



http://www.professional.ru/inman17.esp
http://www.sibupk.nsk.su/New/05/sem/2001/docl/c2_3.doc

ITo Bcemy Tekcty coOnromaercs ckBo3Has Hymepauus. Homep TUTynbHOIrO
JUCTa WU JIUCTa COJAEpP)KAaHUS He NPOCTABJSETCS, HO BKJIKOYAeTCs B OOLIYIO
HyMepanuio paboTbl. TUTYJIBHBIA JIUCT SIBISIETCS MEPBOW CTpaHUIEH paboThI,
BBITIOJIHSAETCS MO yCTaHOBIEHHOMY o0pa3ity (cM. [lpunoxenue A). «Coaepxkanuey
pacrojaraeTcsi BCJel 3a THUTYJIbHBIM JIMCTOM, O(OpMIIseTcs MO OKOHYaHWUU
paboTsl. OHO BKIIIOYAeT B ce0si HaMMEHOBaHHUE TJIaB U maparpadoB ¢ yKa3aHHEM
CTpaHHI] BCEX dYacTeil pabOThl, B TOW MOCIEAOBATEIBHOCTH, B KOTOPOW OHHU
PaCIIOJIOKEHBI.

Taxum 0Opa3om, BrepBble HyMEpaLUs IPOCTaBISIETCS Ha JIMCTE BBEJACHHUS,
Kak 3 crpaHuua paboThl. Bce CTpyKTypHBIE 3JIEMEHTHI pabOThI: COAEp)KaHUE,
BBEJCHUE, TJaBbl OCHOBHOM 4YacTH, 3aKJIIOYEHUE, CIUCOK HCIOJIb3yEMOU
JUTEPATYPBI, MPUIOKEHUS JOJKHBI HAUUHATHCS € HOBOM cTpaHunbl. [laparpadsi
BHYTPH Ka)KJIOW IJ1aBbl IPOJIOJKATh HA TOM K€ CTPAHUILIE.

Ha3BaHusi CTpyKTYypHBIX D3JIEMEHTOB: COJCP)KAHMS, BBEICHHUsA, IJaB U
naparpadoB, CIHUCKa HCHOJIb30BAHHOW JIUTEPATYpbl OQOPMIIATH MOJIYKUPHBIM
mpudTOM ¢ BhIpaBHUBaHUEM 1O HeHTpY. [lepen Ha3Banuem maparpadoB u mocie
nath oTcTyn 1 ctpoky. Touku B KOHIIE Ha3BaHUU TJIaB, Pa3/iesiOB, MOAPA3EIOB,
TaOJIUI] ¥ PUCYHKOB HE CTaBATCS.

Odopmiienue 3aroJIOBKOB

I[To TOCT 7.32-2001 rnaBel OCHOBHOM 4YacTH paOOThl HE SBISIOTCSA
CTPYKTYPHBIMH D3JIEMEHTAMU - TAaKUM DBJIEeMEHTOM (Hapsay c pedeparom (T.e.
aHHOTALIMEH ), coJiepKaHUEM, BBEJICHHEM, 3aKJIIOYCHUEM, CIIUCKOM
UCIIOJIb30BAHHBIX HMCTOYHUKOB, MPWIOKEHUEM M Jp.) SBISETCA TOJIBKO BCA
ocHoBHasg 4acte B 1enoM. [lo T'OCT 7.32-2001 3arofioBKA CTPYKTYPHBIX
3JIEMEHTOB pabOThl pacrmojarailoT B CEpeauHE CTPOKH Oe3 TOYKM B KOHIE U
NevaTaT 3ariaBHbIMA OykBamu 0Oe3 moauepkuBaHus. Kaxaplii CTpyKTYpHBIN
AJIEMEHT CJIEyeT HAYMHATh C HOBOM CTPaHULIBI.

['maBel KypcoBOil  pabOTHl AOJKHBI MUMETh MOPSAKOBYIO HYMEpAIUIO U
obo3Hauatbcs apabckumu 1udpamMu ¢ Toukoi, Hampumep: ['nmaBa 1., I'maBa 2.,
['maBa 3.

['maBbl MOTYT JIeUThCA Ha maparpadbl, KOTOPbIE B CBOIO OYEPENb MOTYT
JEUTHCS Ha MYHKTHI U IOAMYHKTHI (M 00Jiee MEJIKUE pa3ieibl).

Homep maparpaga coctouT u3 HOMEpOB riaBbl M maparpada B IJIaBe,
pa3lieNIeHHbIX TOYKOM. B KOHIle HOMepa TOYka HE CTaBUTCS. AHAJIOTUYHBIM
00pa3oM HyMepyroTcs W TyHKTh B mnaparpade (Hampumep: 2.4.2 Ananus
pe3ynbTaToB). JlomyckaeTcss HaJluuue B TJaBe BCEro OJHOro mnaparpada, a B
naparpade - oaHOro myHkta. B 3Tom cimydae maparpad M MyHKT BCE PaBHO
HYMEpYIOTCS. 3arojIoBKH maparpadoB, MyHKTOB U MOITYHKTOB CJIEIyeT Me4aTaTh C
a03aIlHOTO OTCTYIAa C MPOMUCHOW OYKBBI 0€3 TOUKH B KOHIIC, HE MOJYCPKHUBASI.
Ecam 3aroioBOK COCTOMT M3 JABYX IMPENJIOKEHUH, HUX PasfeisioT TOYKOM.
[lepeHochl cnmoB B 3arojioBkax He pgomyckarorcs. CumBon  «§» (maparpad) B
paboTe HE MCIOJIH30BATh.

B TekcTte coaepkaHue, BBEIEHUE, KaXIbli pa3Jen OCHOBHOM 4YacTw,
3aKJIIOYEHUE, CIIMCOK MCIOJIb30BAaHHOW JINTEPATYPhl U NMPUIIOKEHUS HAUMHAIOTCS C
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HOBOM CTpaHMIIbI, a ToApas3feibl (maparpadsl) pacrnojararorcs IpPYyr 3a JIpyrom
BIUIOTHYIO U OTIEJSAIOTCS OJHOW CBOOOJTHOM CTpokoil. PaccrosiHue Mexmy
3aroJIOBKOM M TE€KCTOM JIOJDKHO OBITh PaBHO OJHOMY MEKCTPOUYHOMY HMHTEPBATY

(uepe3 CTpOKY).)

3aroJioBKM pasniesioB (I1aB) cleAyeT NevyaTaTh MPONUCHBIMU (3arjaBHBIMH)
OykBamu 14-M KerjieM 4epe3 OAMH MEXCTPOYHBIM HMHTEpPBAI. 3aroJOBKH
MO/Ipa3iesioB 0POPMIISIOTCS CTPOYHBIMU OyKBaMH (KpoMe TIEpBOM MponucHoi) 14-
M KErJEM 4epe3 OJUH MEXCTPOUYHBIM MHTEpPBAJ. 3aroJIOBKH CIIEIYET pacrojiararb
1o HeHTpy. TOUYKy B KOHIIE 3aroJioBKa He CTaBsT. ECiiv 3aroioBOK COCTOUT U3 ABYX
MPEIIOKEHNUM, UX PA3IACIAIOT TOUKOM.

Ha3Banue kaxjaoil miaBel UM maparpadgpl B TEKCTe pabOThl HEOOXOIUMO
BBIICTUTH KUPHBIM HIpupTOM. [loguepKkuBaTh 3aroJ0BKH HE CIEAYET.

Hanpumep:

I''TABA 1. POJIb 1 3BHAYEHUE IIEPCOHAJIA B AEATEJIBHOCTH
HPEAIIPHUATHUA

1.1 Crpykrypa nepcoHajia npeanpusaTis U ero XapakTepucTuKa

[lepconan mpennpuaTvs — 3TO COBOKYIMHOCTb MOCTOSIHHBIX PaOOTHHUKOB,
UMEIOIINX HEO0XO0UMYH0 MPOo(ecCUOHATBHYIO MOJArOTOBKY, OIBIT MPAKTUYECKOU
NEeATEIbHOCTH JJI BBIIIOJHEHUSI MUCCUU NPEANPUITHS (LIEJIEH €ro 1eATeIbHOCTH).
Jlia aHanu3a, MIAaHUPOBAHUS U y4YeTa EPCOHAN MPEANpUATUs Kiaccupuuupyercs

0 psiy IpU3HAKOB [4, c.34].

CchbulkM B TEKCT€ Ha HCTOYHHMK - B KBaJpAaTHBIX CKOOKaX B CTPOTOM
cooTBeTcTBUM ¢ Oubnmorpadudeckum criuckom mo FOCT 7.0.5-2008.

Hanpumep:

3amexcmosas ccolika npu 00C108HOM YUMUPOBAHUU UCTNOYHUKA.

Jis  ananuza, IUTAHMPOBAHMS M y4yeTa MEpPCOHAT  MPEANpPUSTHS
KJIacCUUIUPYETCS 1O Py NpU3HaKoB [4, ¢.34].

3amexcmosas ccolika npu obwell cColike Ha UCMOYHUK.

Hemocpencreennoe ¢GopMupoBaHHE KaJgpOBOrO IOTEHIIMAJA BKJIIOYACT

COCTAaBJICHHUC WITATHOI'O pacCIIMCaHusd, 3aHATHC I[OJDKHOCTCﬁ, MOTHBaIlUIO H
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aKTUBHOCTbH CaMUX KaapoB [3].

3amexkcmosas  cculika npu 0()H06peMeHHOIZ CCbllIKeé Ha  HeCKOJIbKO
UCMOYHUKOB.

[Ipy pHIHOYHBIX OTHOIIEHUSIX 3HAUCHUE PAa3BUTHS KaJApOBOTO MOTEHIIMAA
Oynet Hem3MmeHHo pactu [8; 17; 39, c. 48].

Odopmirenne TadamnI

[To TOCT 7.32-2001 Ha Bce TaOJHIBI B TEKCTE IOJHKHBI OBITH CCHUIKH.
Tabnuiel HyMepyroTcs apabckumu nudpamu. Hymeparus tabmuiy nomkHa ObITh
CKBO3HOM 10 BCEMY TEKCTY KypCOBOM pabOTHI.

JlomyckaeTcsi HymepoBaTh TaONMIbI B IMpeAenax paszena (mojapasiena)
KypcoBoil paOoThl. B 3TOM ciiyyae HOMep TaOJIMIIBI COCTOMT U3 HOMeEpa paszelia
(moapasnena) u MOPSAKOBOTO HOMEPaA TabIHUIIbI, pa3IeICHHBIX TOUKOM.

[TopsiakoBBIT HOMEP TAOJIUITBI MPOCTABISETCS B MIPABOM BEPXHEM YIIIy Haj
ee Ha3BaHueM mocie cioBa «Tabmuma», 3Hak «No» He yKas3bIBaeTcs.
HanmenoBanue Tabmuipl (3aro0BOK TAOJUIIBI) CIAEAYET MOMEATh Haa Tabauiien
¥ BBIpaBHMBATh IO LEHTPY CTpokH Oe3 ab3amHoro orcrtymna. HammeHoBanwue
TaOJIUIBI TPUBOAAT C MPOMUCHOM OYKBBI 0€3 TOUKHM B KOHIle. Ecin HauMeHoBaHMe
Ta0JMIIBI 3aHUMAET JIBE CTPOKHU U 0oJiee, TO €ro CieAyeT 3alKuChiBaTh Yepe3 OJIUH
MEXCTPOYHBIN UHTEPBAIL.

3aroJ0BOK K TaOJIuUIe JOJDKEH ObITh HAOpaH MOMYKUPHBIM mpudToM. Teker
B TaOJIMIIAX HAOUPAETCS C OAUHAPHBIM MEXKCTPOUYHBIM UHTEPBAJIOM.

3arosioBku rpad U CTPOK TAOJHUIIBI CIAEAYET MUCATh C MPOMUCHON OYKBBHI B
€AMHCTBEHHOM 4YHCJE, a MOJ3aroJioBKU rpad - cOo CTpOYHOU OYKBBI, €CIM OHHU
COCTaBJISIIOT OJ-HO NPEIJIOKEHHE C 3arojOBKOM, WJIM C MPOMUCHON OYKBBI, €Clid
OHHM MMEIOT CaMOCTOSTEIbHOE 3HaUeHHE. B KOHIIE 3aroJIoBKOB M IMO/A3ar0JIOBKOB
TaOJIHI] TOYKU HE CTaBAT.

Ecnu tabnuia He ymemiaeTcsi Ha CTaHIAPTHOM JIHCTEe Oymaru, ee MOXHO
JaBaTh C MPOJOHKCHUEM Ha CJeayIolel cTpanuiie, rae numercs «[Ipomomkenne
Tabnumpl...» win «OKOHYAaHWE TAOJUIBL» W YKa3bIBAETCS TMOPSIAKOBBI HOMED
Tabnuipl. Ha3zBanue TabmuIlkl HA HOBOW CTPAHMIIE HE TIOBTOPSIETCS.

Taéauna 1 (mim 1.1)
HaumMmenoBanue TadauubI

O¢opmiaenue pucyHkoB, rpa)MKoB, JUArPaMM
Wnmoctpauuu (4epTexu, rpaduku, CXeMbl, CKPUHIIOTHI, JUarpammsl, (oTo-
CHUMKH U JIp.) CIENYET pacroiaraTb B KypcoBOil paboTe HENMOCPEACTBEHHO MOCIIE
TEKCTa, B KOTOPOM OHHM YIIOMHMHAIOTCSI BIIEPBBIE, MJIM Ha cleayroleil ctpanune. Ha
BCE MJUIIOCTPALlMM B JOKYMEHTE JOJKHBI OBITH CCBUIKM B paboOTE C yKa3aHHEM

MOPSITIKOBOTO HOMepa (HarpuMep, «.B COOTBETCTBUU C PUCYHKOM 1», «(pHUCYHOK
2.3)»).



WnmocTpannu HyMEpyIOTCsl CKBO3HOM HyMmepaluend apaObCckumMu mudpamu 1mo
BCEMY TEKCTY KypCcOBOW pabOTHI.

JonyckaeTcsi HyMepoBaTh WILTIOCTPALIMKM B Mpeaenax pasjelnia (mojapasjena)
KypcoBoil pabGothl. Ilpm sTOoM ee HOMmep BKIOYaeT B ceOsd HOMep paszfena
(mompasziena) W HOMEpP caMOM WUIIOCTpaluu B pasnene (moapasjene),
pasze’eHHbIX TOUKol (Hanpumep, «Puc. 1.2.»).

Wnmoctpanuu, npu He0OXOJUMOCTH, MOTYT UMETh MOSICHUTENbHbIC JTaHHbIC
(MOApUCYHOUYHBIH TEKCT). B MOSCHUTENBbHBIX JaHHBIX JOJDKEH OBITh YyKa3aH
uctoyHuk nHpopmanuu. CrnoBo «Puc.» ¢ ykazanmem HoMepa WLIIOCTPALUU U €€
HAaMMEHOBaHUE, OT/AEJIEHHOE TOUKOW, MOMEIIAIOT MOCJIE MOSCHUTEIbHBIX JAHHBIX U
pacrnonaratotT ciuenyromuM obpazom: «Puc. 2.2. DneMeHTbl HMH(PACTPYKTYpPHI
NOAJIEP)KKM  CyOBEKTOB  Majloro mnpeanpuHumarenbctBa B Pocculickoi
Denepauumn.

Ecnu HauMeHOBaHME PUCYHKA COCTOUT U3 HECKOJIBKUX CTPOK, TO €ro CIEAYEeT
3alKMChIBAaTh YE€pe3 OJWMH MEXKCTPOUHbIM HHTEepBaJ. HanmeHoBaHue puCyHKa
MPUBOUTCS C MMPOTMUCHOM OYKBBI O€3 TOUKH B KOHIIE.

[loanmuck K pPHUCYHKY HOODKHA OBITh HaOpaHa TMOMYKUPHBIM HIPUQPTOM.
PucyHnku u moanucu K HUM BbIPaBHUBAIOTCS 110 LIEHTPY.

[Tpumep BBINOIHEHUS WILTIOCTPAIMK IPUBEACH HUXKE.

Ilpumep ogpopmnenus pucyHka.

0,91
04
0,549
0,38
0,a7
0,56
0,85
0,54
0,83
0,52

0,81
0,25 04 05 0k a7 08 o4 1 15 2 25 3

nonutponkyeckui KNO komnpeccopa

I'IFIHBE,D,EHHI:-IH pacxon E0zAYXA HA BeEIXOOE W3 KOMOpeCCopa, Krfc

Puc. 1. 3apucumocts nosurponuyeckoro KII/{ ocenenTpodexnoro
KOMIIpeccopa OT NPUBEAECHHOI0 Pacxo/a BO3AyXa HA BbIXO/e U3 IBUraTeNs

IMocTpoenne rpaduxoB (amarpamm). [IpaBuna odopmienus rpaduxos
(znarpamm) pernmamentupytorea 'OCT 2.319 - 81.
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1. 'padmkn QyHKIMOHANBHBIX 3aBUCHUMOCTEN JIOMYCKAETCSA BBIMOJIHATH O€3
mIKajg 3HayeHud BenuuyuH. B guarpamMme 0e3 IIKal OCHM KOOpPJMHAT CJEAyeT
3aKaH4YMBaTh cTpenkamu (pucyHok 4). B mmarpammax 0e3 mkan o0o3HAYCHUS
BEIIMYMH CJIEYyeT pa3MeniaTh BOJIU3U CTPENIKH, KOTOPOW 3aKaHYMBACTCA OCh.
JlonyckaeTrcsi MPUMEHSTh CTPEJIKU TaKXKe W B JUarpaMMax co IIKajJjaMHh — 3a
npeaeiaMy MKl WM CaMOCTOSITEIIbHBIE CTPEIKU MOCiIe 0003HAYCHUS! BETUINHBI
— MapajuiesIbHO OCU KOOPJUHAT.

2. 'paduku, kak mpaBUIIO, TOJDKHBI UMETh KOOPAMHATHYIO ceTKy. be3 cemku
oonyckaemcsa 6wvlnOJHAMb 2PAPuKu, HA 0CAX KOOPOUHAM KOMOPHIX Hem
yucaoevlx 3Hauenuii. Ocu KOOPJAUHAT BBIMOJHSAIOT CIUIOUIHBIMA OCHOBHBIMU
JUHUSMHU, JUHUWA KOOPJWHATHOM CETKH M JEIUTEIbHBIE IITPUXU — TOHKUMHU
CILUIOIIHBIMU JUHUAMU. JIMHUSA KPUBBIX rpaduka J0JKHA OBITH 6 06a paza moJuje
JIUHUIL KOOPOUHAMHBLX OCell.

Tk

T> 3 T

=

Puc. 4. Hazpanue qnuarpaMmmbl

P

HRC

60

30 /
(

0 02 04 06 %C

Puc. 5. Hazpanue rpaguxa
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3. 3HaueHHUsl TIEpEMEHHBIX BEIMYHMH CJIEAYeT OTKIAAbIBaTh B JTUHEHHOM HIIU
HEJIMHEWMHOM MaciuTabax wu3o0pakeHus. Maciitad MoKeT ObITh pa3HbIM IS
Ka)KJ0r0 HaIPaBJICHUSI.

4. KoanuecTBO 4YHCIOBBIX 3HAYEHHMH IO OCSIM KOOPAHMHAT JIOJDKHO OBITh
cokpaieHo. He gormyckaeTcst HanycaHue YUCJIOBBIX 3HAYEHUH MO OCSIM KOOPAMHAT
B ABe cTtpoku. Crnenyer m3zberarb OpOOHBIX 3HAUYEHUN BEIMYMH. MHOTO3HAYHBIC
YHUCIa MPEANOYTUTEIHFHO BRIpaXaTh Kak KpaTHbie 10", Tae n — 1emnoe 9ucio.

5. O6o03nauenne BenuuuH (0€3 €IUHHUI] M3MEPEHHs] WIH C HECIOKHBIMU
eIMHULIAMU HM3MEPEHHUs) Ha IKajlax rpaduka cienyer pa3Mmeliarb y CepeauHbl
IIKaJbl C €€ BHEIIHEH CTOPOHBI HAa MECTE WCKIIOUEHHBIX MO IKane mudp, He
BBIXOJIS 32 TMIpeieiibl KOOPAUHATHON CETKHU Ipaduka (pUCYHOK 5).

@®@opMyJibl, BKIIOYCHHBIE B OCHOBHOW TEKCT, JOJDKHBI TMOJHOCTHIO
HaOupaTbest B pepakrope Gopmyn Microsoft Equation ¢ BbelpaBHHBaHUEM IO
IIEHTPY H MPOITYCKOM CTPOKHU CBEpXY W CHHU3Y Pa3zmepsl Bcex 31eMEeHTOB (hopMyIl
JIOJKHBI OBITH COM3MEPUMBI C TEKCTOBBIMU Pa3MEPAMHU.

He paspemaercs onny vacte (opMyn BIHUCHIBaTH OT PYKH, BTOPYIO — Ha
neyvararomieM yctpoiictee. Homepa ¢opmyn mMoryt ObITh €IUHBIMH IO BCEMY
TEKCTy WU 1O ri1aBaM. VX cieayeT cTaBuTh B KPYIUIBIX CKOOKax Ha MPaBOM Kparo
CTpaHUIIbI, HA YPOBHE OCH, MPOXOJAIIEH uepe3 LeHTP GOpMYJIbI.

Hanpumep:
st omnpeneneHus (PakTopoB, BIUSAIONIMX HA HW3MEHEHHE NpUOBUIM OT
peanuzanuu npoaykuuu (I1,,) ucrnons3yem cienyromue GopMybl:

an: BP — Zio1, (1)

rae BP — 00bem peann3oBaHHON IPOTYKITNN;
Z 0 — TIOJIHASI CEOECTOMMOCTD BBITTYIIICHHON M peaIn30BaHHON MPOAYKIIWH,

BKJIIO4as yHpaBJICHYCCKHC U KOMMCPUYCCKUC PACXOBbI.

n n

M= 2g*p— 2g*z (2)
i=1 =1
rae gi — o0beM peaqu30BaHHOW MPOAYKIIMU 1-TO BHAA B HATypajbHOM
BBIPKXCHUH,
N — KOJTMYECTBO BUJIOB PEATM30BAHHOMN MPOIYKITUH;
pi— MpOJaKHAA 1IeHa eJl. mpoaykiuui-ro Buna 6e3 HIC, aknuzos, 'CM;

Z~TI0IHasl ce0€CTOMMOCTD €IMHUIIBI PeaTM30BAHHON MPOAYKIIMUI-TO BU/IA;
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1 — KOHKPETHBIM BHUJ pEaJM30BaHHOW MPOAYKIUH (KOHIUIIMOHEP
Mitsubishi);

IIpumeyanus

I[To TOCT 7.32-2001 npuMedaHus pa3MEIIAlOT Ccpa3y IMOCJIe TEKCTa,
pUCYHKa WM B TaOJMIE, K KOTOPBIM OHU OTHOCATCA. Eciu nmpumedyanue ogHoO, TO
nocie cinoBa «lIpumedanue» CTaBUTCA THPE M UJET TEKCT mpumedaHus. OmHO
npuMeyaHue He HyMmepyroT. Heckosibko mpumMeyaHuid HyMEpYyIOT MO MOPSIKY
apabckumu rudpamMu 0€3 TOUKH.

[Ipumeuanue -
WJIN:

[Tpumeuanus
1
2

[Ipumeyanuss MOXKXHO OGOPMHUTH B BHJIE CHOCKH. 3HAaK CHOCKH CTaBSIT
HEMOCPEACTBEHHO MOCJIE TOTO CJIOBA, YUCJIA, CAMBOJIA, IPEJIOKEHHUS, K KOTOPOMY
JTAETCs TIOSICHEHUE. 3HAK CHOCKH BBITIONHSIOT HAJICTPOYHO apaOCKUMU UdpamMu co
ckoOkoif. [lomyckaercs BMeCTO LH(]p BBIMOJHATH CHOCKU 3BE3JOUKAMH ).
[Ipumensate Oonee Tpex 3Be3MOYEK HA cTpaHuie He pgomyckaercs. CHOCKy
pacrojaratoT B KOHIIE CTpPaHMIbl C a03al[HOTO OTCTyIa, OTAENss OT TEKCTa
KOPOTKOW TOPU30HTAJIbHOM JINHUEU CJICBA.

Ipunoxenuss. Marepuan, IONOJHAIOMIMK TEKCT pabOThI, JOMYCKAETCS
NOMENIATh B MPUIIOKEHUSIX, KOTOPbIE HE YUYUTHIBAIOTCS IPHU TojcueTe oObeMa
OCHOBHOTO cojiepkaHusi paboTel. I[lpunokeHusiMA MOTYyT OBbITh, HampHUMeEp,
rpaduueckuii martepuain, TaOauibl OosblIoro Qopmara, pacyeThbl, OMUCAHUS
aNTOPUTMOB M TporpamMM 3ajad, pemaembix Ha OBM u T1.1. Ilpunoxenue
odopMIIeTCS MOCIE CIUCKA UCTIOIB3yeMOU JINTEPaTyPhl Ha MOCIEAYIONMINX JIUCTaX
paboThl. B TekcTe HA BCE MIPUIIOKEHUS JOJIKHBI OBITh TaHBI CCHUTKH.

[Ipunoxenus pacroyiaraloT B MOPSAJIKE CChUIOK Ha HUX B TEKCTE PabOTHI.
Kaxnoe npuiioxeHue cieyeT HaYMHATh C HOBOM CTPAHMUIIbI C YKa3aHUEM HABEPXY
nocepenuue crpaHuilbl cioBa «llpuiiosxkenue» u ero ob6o3Hauenus. [Ipunoxenue
JIOJDKHO MMETh 3arojIOBOK, KOTOPBIM 3alMCHIBAIOT CUMMETPUYHO OTHOCHTEIBHO
TEKCTa C MPOMUCHONU OYKBBI OTJIEILHOU CTPOKOA.

[Ipunoxxenus: 0003HA4YaIOT 3arjiaBHBIMU OYKBaMH pycckoro aidaBuTa,
HauuHasg ¢ A, 3a uckmodeHunem Oyks B, 3, M, O, U, b, bl, 'b. ITocne cnosa
«IIpunoxxenue» crneayer OykBa, 0003Hayaroas ero nocjaea0BaTeIbHOCTb.

Homyckaetrcsi 0003HauUe€HUE MPUIIOKEHUM OyKBaMHU JIATUHCKOTrO aydaBuTa,
3a uckiaroyeHuem Oyks [ u O.

B ciydyae nosHoro ucnosib30BaHusi OyKB pyCCKOIO M JIATUHCKOTO aji(paBUTOB
JIOITyCKaeTcs 0003HaUaTh MPHIIOKEHHS apaOCKUMU Iudpamu.

Ecnu B moxymeHTe omHO mpuiiokeHne, oHO oOo3Haudaercs «IIpuiio:keHue
A».
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[Ipunoxxenus:, Kak IpaBUiIO, BBIMOJHAIOT Ha JUcTax ¢popmaTa A4.

TexcT Kakaoro mNpuIIOKEHUs, INPU HEOOXOAUMOCTH, MOXKET OBITh
pasziesneH Ha pa3fenbl, N0Apa3ieibl, IIYHKThI, MOAMYHKTbI, KOTOPbIE HYMEPYIOT B
npenenax Kaxaoro npuiokeHus. I[lepeg Homepom cTaBUTCS 0003HaYEHHE HTOTO
IPUIOKEHUS.

[IpunoxkeHus MOMKHBI HUMETh OOIIYI0O C OCTaJIbHOM YacThi0 paboThI
CKBO3HYIO HyMEpaluio CTpaHull. Bce mpuiiokeHus: TOKHBI ObITh IEPEUUCIICHBI B
coJiepKaHuu paboThI (MPU HATMYUH) C yKa3aHHUEM UX HOMEPOB U 3ar0JIOBKOB.

bonee mompoOnoe omucanue odopmieHus TadauL, (HOPMYN, PUCYHKOB,
NPUJIOKEHUN oTpaxkeHO B MexrocynapctBeHHoM crtanaapre ['OCT 2.105-95
«O6mume TpeOOBaHUS K TEKCTOBBIM JJOKYMEHTaM.

TpeOoBaHUA K TEKCTY JOKYMEHTA

[TonnHOE HaMMEHOBaHUE KYPCOBOM pabOThl HA TUTYJIBLHOM JIUCTE, B OCHOBHOM
HAJNUCU W TpU TEPBOM YINOMUHAHMM B TEKCTE€ JIOKYMEHTa [OJDKHO OBITh
OJIMHAKOBBIM C HAMMEHOBAHUEM €0 B OCHOBHOM JOKYMEHTE (I10 IPUKA3Y).

B nmocnenmyromem TeKCTe JIOMYyCKAaeTcs YHOTPEONSATh COKpAaIEHHOE
HaUMEHOBAHUE.

HanmeHoBaHus, NpUBOAMMBIE B TEKCTE€ JOKYMEHTAa M HAa WILUIIOCTPALMSX,
JTOJDKHBI OBITH OJTMHAKOBBIMH.

Texcr AokyMeHTa JOJDKEH OBITh KpaTKUM, YETKUM U HE JOIYCKaTh
pPa3IMYHBIX TOJIKOBAHWM; TEXHUYECKHM M CTUJIUMCTUYECKH TIpaMoTHbIM. He
JIOMYCKAETCsl TOCIIOBHOE BOCIIPOM3BE/ICHHUE TEKCTA U3 JIMTEPATYPHBIX UCTOUHUKOB,
HE PpEKOMEHIyeTCsi OOUIMPHOE ONHCAHHE OOIEU3BECTHBIX MaTEpPHUAJIOB.
JlocTaTOYHO TPUBECTH TEXHUYECKYI0 XapaKTepUCTUKY U MPUHIUIHUAIBHBIC
0COOEHHOCTH, UMEIOIINE 3HAYEHUE JJIS TPOCKTA.

[Ipy NOBTOPHOM OMNpEAENICHUH TE€X WIM HMHBIX MapaMeTpoB U BEJIUYMH
JOMYCKaeTCsl MPUBOAUTH JHIIb KOHEYHbIE PE3yJbTaThl CO CCHUIKOW HA METOJIUKY
WX TOJyYEHUS WU CBOJWTH B TAOIHITY.

[Ipu wu3noXkeHWU O00s3aTeNbHBIX TPeOOBaHUN B  TEKCTE  JOJDKHBI
MPUMEHSTBCS CIIOBA «IOJDKEH», «CIEAyeT», «HEOOXOAMMOY», «TpedyeTcsy,
«4TOOBI», «pa3pemraeTcs TOJNBKO», «HE OMYCKAETCA», «3ampeniaeTcs», «He
ciaeayer». [Ipu U310KeHUU IPYyTUX MOJOKEHUM CIEAYEeT MPUMEHSTh CIOBAa «Kak
MPaBUIIOY», «IOMYCKACTCSI», «PEKOMEHAYETCS», «IPU HEOOXOIUMOCTH», «MOXKET
OBITHY», «B CITydae» M T.[I.

CnoBa «Kak MpaBWJIO» O3HAYaIOT, YTO JAaHHOE TPEOOBAHME SIBIIACTCS
npeo0iaaloniuM, a OTCTYIJIEHHE OT HEro JOKHO ObITh 00ocHOBaHO. CI0BO
«JIOMYCKAETCs» 03HAYAET, YTO JAHHOE PEIICHUE MPUMEHSETCS B BUI€ UCKIIOYEHUS
KaK BbIHYXJeHHOE. CJIOBO «PEKOMEHIYETCs» O3HA4aeT, YTO JaHHOE pEeIlEeHUE
SIBJIIETCS] OJTHUM U3 JYUYIIUX, HO OHO HE 0053aTENbHO.

B nokymeHTax MAODKHBI NPUMEHSITHCS HAYYHO-TEXHUYECKHUE TEPMUHBI,
0003HAUCHUS U ONPEIEIICHNUs, YCTAHOBJICHHBIC COOTBETCTBYIOIIUMH CTaHIAPTAMH,
a IPU UX OTCYTCTBUU — OOIIENPUHSTHIE B HAYYHO-TEXHUUECKOU JINTepaType.

B mexcme ookymenma ne oonyckaemces:
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— NPUMEHSTh 000pOTHI pPa3roBOpHOM peun, TEXHUIU3MA,
npodeccruoHanu3ma;

— TPUMEHSTh IS OJHOTO W TOTO JK€ TOHSTHUS CHHOHUMBI, a TaKXKe
MHOCTpaHHbIE CJIOBA M TEPMUHBI IPU HAJTMUUU X B PYCCKOM SI3BIKE;

— TPHUMEHATHh COKpAIICHHUS CJIOB, KPOME YCTAaHOBJICHHBIX IpaBUIAMH
pycckoit opdorpadun, B COOTBETCTBUH C TOCYTIapCTBEHHBIMU CTaHAAPTAMH,

— COKpamaTh O00O03HAYEHHs] E€AMHUIl (PU3NYECKUX BEJIWYUH, €CIU OHH
ynotpeonsitorcss 6e3 1udp, 3a UCKIIOYCHUEM EIUHUIl (PU3NYECKUX BEIUYUH B
3arojIoBKax MU OOKOBMHKaX TaOMUIl U B paciin(poBKax OyKBEHHBIX 0003HAYCHHIH,
BXOJSIIUX B (DOPMYJIbI U PUCYHKHU.

B tekcte mokyMmeHTa, 3a MCKJItOYeHUEM (opmys, TabJIUIl U PUCYHKOB, HE
JOIYCKaeTCs:

— NPUMEHATh MAaTEMaTUYECKU 3HAK MUHYC (—) Teped OTpUIIATEeIbHBIMU
3HAUYEHUSIMU BEJIMYUH (CJIEeAyeT MUCATh CIOBO «KMUHYC));

— MIPUMEHSITH 3HAK «J» i 0003HaYEHHS AUaMeTpa (CleayeT mucaTh CIOBO
«IUAMETPY);

— MpPUMEHATH 0€3 YHCIOBBIX 3HAUYEHUN MaTeMaTUYECKUE 3HAKH, a TaKxKe
3Haku Ne (Homep), % (TIpOLIeHT);

— TPUMEHSTh HWHAEKCHl CTaHJApPTOB M JAPYrMX JOKYMEHTOB 0e3
PEruCTPallMOHHOTO HOMEpA.

HanmMeHnoBanue komaH[, pPEXUMOB, CUTHAJIOB MU T.Il. B TEKCTE CIEIYET
BBIAICNIATH KaBbIYKaMu, Hanpumep «Curnai + 27 BKIIOYEHOY.

[lepeyeHb AOMyCKAaeMbIX COKpAIEHUWA CJIOB MJii OCHOBHBIX HaJIIUCEH,
TEXHUYECKUX TpeOOBaHUM, Tabmui, 4YepTeked M crenuuKaluii yCTaHOBJIECH
I'OCT 2.316-68 (Ta6m. 3.1).

Ilpumeuanus: 1. CoxpailleHusi, OTMEUYEHHBIE 3HAKOM «*), MPUMEHSIIOT
TOJIbKO B OCHOBHOM HA/IIKCH.

Coxpanlenue «Tad/.» NPUMEHSIIOT B TEKCTe TOJIbKO B TeX CJIyYasx,
KOr/ia Ta0/IUIbI UMET HOMepa.

VYcnoBHble OyKBEeHHbIE 0003HAUEHHS] WIIM 3HAKH JIOJDKHBI COOTBETCTBOBATh
IPUHATOMY JEHCTBYIOIIEMY 3aKOHOAATENbCTBY U TOCYAapCTBEHHBIM CTaHIapTaM.

B nokymeHTe clieqyeT NPUMEHATh CTAHJAPTU30BAHHBIE — €JIMHUILIBI
bu3NYecKuX BEIMYMH, UX HAMMEHOBAaHMS M OOO3HAYEHHS B COOTBETCTBUHU C
I'OCT 8.417-81.

Hapsiny ¢ enununamu CU npu HEOOXOIMMOCTH B CKOOKaxX yKa3bIBalOT
CAVHUIIBI paHee MPUMEHSBIIUXCA CHUCTEM, pPa3pEUIEHHBIX K MPUMEHEHHUIO.
[IpumeHeHre B OAHOM JOKYMEHTE pAa3HBIX CHUCTEM OO0O3HAYeHHS (PU3MUECKHX
BEJIMYMH HE JIOMYCKaeTCs

B TekcTte AoKyMeHTa YHCIOBbIE 3HAYEHUS BEJIMYUH C 00O3HAYCHHEM
eANHULl (PU3MYECKUX BEIWYMH U €IAMHUIl CueTa CleAyeT mucarh Iudpamu, a
yuciaa 6e3 0003HaUYeHUs €OUWHMI] (PU3UUECKUX BEIUYUH U E€IUHHUI] cueTa OT
€AMHULIBI 1O AEBSITH — CIIOBAMHU.

[Ipumepsni:

1. Tox B nepBoii BeTBU 5 A.

2. OTobpath 15 TpyO 1151 UCTIBITAHUI HA JIaBJICHUE.
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Taoaunna 3.1

IlepeyeHsb qonMyCcKaeMbIX COKpPaIllEeHUH CJI0B

Ilo1HOe HAaMMEHOBaHHE Cokpanenue
Benymmit Ben.*
Bepxuee oTkionenune BEPXH.OTKII.
B3amen B3aM.
BuyTtpenHuii BHYTP.
I"'naBHbIH I *
['mybuna r1yo0.
Jerainb JeT.
Jnunaa TUT.
JlokxymeHT JTIOKYM.
JyOnukar y01.
M3menenue H3M.
HNucTpymeHT HHCTP.
Hcnonnenune VICIIOJIH.
KonuuectBo KOIJL
JleBb1it JIEB.
JIurepa JINT.
Haubonbmnii HauoO.
Hanmenpimit HaNM.
HopmoxonTpois H.KOHTD.
HomunanbHbIH HOMUH.
OTHOCHUTEIBHO OTHOCHT.
OTKJIOHEHUE OTKIJI.
IHognnHuuk od1.
IMonmnuce IMonm.*
ITo mopsinky /11
[Ipunoxxenue MIPUIIOXK.
[TpoBepun ITpoB.*
IIpumeuanue IIpUMEY.
ITyHKT 1.
ITyHKTBI 1.
PazpaboTtan Pazpal.*
Py6i1b pyo.
PykoBoauTens Pyk.*
CnpaBOYHBIN CIIpaB.
Cranpapt, CTaHIapTHBIN CTaHs.
Crpanuna CTp.
Tabnumua TalJI.
TexHu4ecKue yCcioBus TY
Texandeckre TpeOOBaHM TT
Tak nanee T.1.
Tomy mogoOHOE T.II.
Tricsiua TBIC.
Yr1Bepaun V1B.*

Ecau B Tekcrte AOKYMCHTA IPUBOIAT AWAIIa30H YHCJIIOBBIX 3HAYCHUH (bI/I-
3U4YECKOM BCJIIMYMNHBI, TO 0003HaUYCHHUE CIAWHUIIBI (bI’I?;I’I‘IGCKOfI BCJIIMYMHBI
YKa3bIBACTCH IMOCJIC IMOCICAHCTO YMCJIOBOI'O 3HAYCHUA Aalla30Ha.
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[Tpumepsni:

1.01 10 no 20 xB.

2. Ot muroc 350 no mimroc 600° C.

[IpuBoas HambOoNbIIKE WIM HAWMCHBIINE 3HAYCHUS BEJIWYWH, CIEIYET
MPUMEHSTH CJIOBOCOYETAHHE «JOJDKHO OBITh HE Oosiee (He MEHEee).

PexoMeHganum 1o noAroToBKe A0KJIA/Aa HA 3allIUTY KyPCOBOi padoThl

Pexomenmyemsbrit 00beM - 5-6 JTHCTOB MAalTMHOMHCHOTO TEKCTa B dopmarte
Word, pa3zmep mpudra 14, moayTOpHBIM HHTEPBAJL.

YtoObl MakCHMalbHO TIOJHO M YETKO OTPa3UTh COJEPKAHHE KYpPCOBOM
paboThl, U B TO K€ BpEMsl YJIOKHUTHCSA B JKECTKUU JIMMUT BPEMEHH, OTBEICHHBIM
JUIS1 BBICTYIUJIEHUSL, PEKOMEHAYETCS:

1. CKOIMPOBaTh M3 KYpCOBOM  pabOThl BBEJCHHE M 3aKIIOUYECHUE U,
UCIIOJIb3YsI MX, KOMIIOHYEM peyb 10 CIEAYIOIIEH cxeMe:

«Yeaoicaemvle unenvi Komuccuu, eauiemy GHUMAHUIO npedlazaemcs
Kypcosasa padoma Ha memy: «....».

Tema muiercst MOJHOCTHIO, KaKk OHA ObuIa yTBepkJeHa Ha kKadenpe. Ecnu
OPUCYTCTBYET MPAKTUUYECKUI pas3jen, o0sf3aTeIbHO YMOMHHAETCSA, Ha IMpPUMEpE
KaKoro MmpeanpusaTs, cyobekra u T.11. [Ipumep:

«Pazpabomka cucmemvl ynpaeieHus peKIAMHOU O0eAmMenabHOCMbI0 HA
npeonpusamuu (Ha npumepe OAQO «TpancllpomCovim»)y.

2. Ilotom u3 BBeneHus 1-2 ab3aiia BCTYIUIEHHS K TEME: TEKyIllas CUTyalus B
CTpaH€ W MHpE, MOJHATUE MPOOJIEMATUKH, COOTBETCTBYIOIIEH TeMe palOoThlI.
[Tpumep: «... BoT mouemy Tema Moeil KypcoBoil pabOThI JOCTATOYHO aKTyallbHa B
HACTOSIIIIEE BPEMsI/B COBPEMEHHBIX YCIOBHUSAX. ..»»

3. IlotoMm nienu u 3a7a4u (U3 BBEJEHUS, MOXKHO TTOJCOKPATHUTD).

4. O0BEKT U CyOBEKT UCCIeI0BaHUs (€CIH €CTh), ICTOYHUKH MH(pOopManuu,
METO/Ibl, UCTIOJIb30BABIIIMECS MTPU HAMMUCAHUU PAOOTHI (U3 BBEICHUS ).

5. Ecou TeMoii kypcoBoii pabOTHI SBISICTCS TeMa SKOHOMHYECKOW WIIH
OyXraiarepckoil HampaBlIE€HHOCTH, MOYKHO TYT JK€ BCTABUTb XapaKTEPUCTUKY
00BbEKTa HCCIICIOBAHUS M KPATKUH aHAIM3 €ro XO3SHMCTBEHHOW IesATEIbHOCTH,
XOTs 0OBIYHO TO BCE OMUCHIBACTCS BO 2-3 TIIaBe.

6. «Most KypcoBasi paboTa COCTOUT U3 BBEICHMS, 3-X IJIaB, 3aKJIIOUEHUS,
CIHCKA JINTEPATYPbI», KPaTKOE ONUCAHUE KaXK10M yacTu paboThl (U3 IU1aHa).

7. «B nepBoii rinaBe paboThl s paccMOTpesi(a) TEOPETUYECKHUE ACHEKTHI...
MIOCMOTpPUTE, OXKAIYHCTa, PUCYHOK | pazmaToyHoro mMarepuana (ciaiiaa)»

8. «Bo BTOpoOii Tr7MaBe MHOIO OBUTM MPOAHATU3UPOBAHBI ... PE3YJIHTATHI
aHajau3a Bbl MOXKETE€ yBUJETh B TaOiuile 3 pa3gaTOUYHOro Marepuasna (claiina).
Bbut packpbIThI CIEAYIOMINE TPOOIEMEL. . . »

9. «B pe3yabTare c LIEJIBIO pa3peleHus BBISIBJICHHBIX
po0JIeM/COBEPILICHCTBOBAHUS ACSITEIBHOCTH... B TPETbEeW TIJIaBe MHOIO ObLia
MpeAIoKeHa METOIMKA/BBIIBUHYTHI MTPEII0KEHHS/BBICKa3aHbl PEKOMEHIALIUY ...»
CHOBA CChIJIKA Ha pa3JlaTOYHbIN MaTepuall (CJIaif]Ibl), €CIIM TAKOBOM UMEETCsl.
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10. «B cBsA3u cO BceM CKa3aHHBIM HacTosas padoTa UMEET MPaKTHUYECKOe
3Ha4Ye€HHE ... Pe3ynbTaThl MPOBEACHHBIX HCCIEAOBAHUI/TOIOKEHUSI METOAUKU
MOTYT KCIIOJIb30BATHCA B JEATEIILHOCTH MPEANPUATUS/OTBETCTBEHHBIX OPTaHOB. ..»

11. «Crynent(ka) (Gamuns Mmsa OtuecTBO) JOKIA] MO KypCcOBOW pabdoTe
Ha TEMY: «...» 3akoHumi/a. Cmacu0o 3a BHUMaHwUeE!

Korna Ha 3amuty KypcoBoii — pa®oThl TpeOyeTcss BBIHOCHUTH MHOIO
pa3aTOYHOro MaTepHalia (4amie BCEro 3TO MPOUCXOIUT ¢ KypcoBOW paboToit ¢
OO0JBIINM IPAKTUUECKUM Pa3esioM), AOKJIAJ CTPOUTCA HECKOJIBKO MO-UHOMY.

bepyrcsi cample kpacuBble U WHGOpPMATHBHBIE PUCYHKH W TaOJMIBI B
NOTPEOHOM KOJIMYECTBE, KOTOPHIE COMPOBOKIAIOTCS COOTBETCTBYIOIINM TEKCTOM
U3 KypcoBoi paboThl, TOTOM YK€ B Hauaje «IPUCTPAUBACTCS» BBEACHHE, a B
KOHIIE 3aKJIIOYCHHE.

Ecnu TpeOyloT peub 04eHb KpaTKylo, HE 0oJjiee 5 MUHYT, CTPYKTYpY padOThI
(«B moeit paboTe Tpu TJIaBbl...») MPUXOJUTCS HE O3BYUHMBATh, a Cpa3y Ha3bIBaTh
HeMd W 3a7a4d, XapaKTePUCTHKY COCTOSHUS MpPOoOJIeMbl/aHau3 TPEANpUsTHS
0o0OpHCOBaTh KPAaTKO MO KapTUHKAM U MEPEYUCIUTHh CBOU MPEJIOKEHUS 110 IPYTUM
KapTUHKaM.

Temn peun y Kaxj0ro pa3Hblid, HO B CPEIHEM MPU HAMKMCAHUU JTOKJIaJa Ha
3alUTY CJIEyeT OPUEHTUPOBATHCS M0 00BEMY ClenyroluM oOpa3om: 1 cTpaHuia
- 2 MUHYTHI PEYH.

Y106HO OObIYHO CHayana JelaTh B OJHOM JOKYMEHTE pedb BMECTE C
KapTHHKaMU, 9YTOOBI OblIa BUIHA JIOTUKA U3JIOKEHUS, a YK€ TIOTOM UX Pa3AelisioT
Ha JIBa IOKYMEHTa: COOCTBEHHO peYb U WJUTIOCTpALUU (CIaNIbI).

Pexomenganum o popme u coaep:kaHUM WITIOCTPATHBHBIX MATEPHAJIOB JIJIs1
ny0JMYHOM 3alIUTHI KYPCOBOH PadoThl

HawnydmuM  BapuaHTOM — CleAyeT CYUTaTh BapUaHT  IMOATOTOBKH
Npe3eHTAllMd C HUCIHOJB30BAHUEM COBPEMEHHBIX KOMIIBIOTEPHBIX CPENICTB
MylbTUMENHa, Hampumep, B  cucreMme Microsoft Office,  mporpammHbIii
npoaykt PowerPoint.

[Ipy mnoaroroBke mpe3eHTAIMd Ha KOMIBIOTEPE CTYJCHTY CIeayeT
103a00TUTHCSI O TOM, UTOOBI UJIEHBI KOMUCCUU U BCE MPUCYTCTBYIONINE HA 3aIlUTE
MOTJIM Pa3MIAIeTh TO, YTO OH IMOKa3bIBaeT Ha 3kpaHe. OueHb yacTo uH(PopManus
MPE/ICTaBIICHA OYEHb MEJIKO, B PE3YJbTATE IJIOXO Pa3IU4YUMbl Jlaxke Tpa@uku u
PUCYHKH.

[Ipn MOATOTOBKE WUTIOCTPALIMOHHBIX MaTEpHAOB OOIMIMM TpeOOBaHUEM
SIBJISIETCS] aKKyPAaTHOCTh ¥ TPAMOTHOCTH BBITIOJTHEHHS BCEX BRIHOCUMBIX Ha 3aIUTY
TabnuI, pUCYHKOB, TpadukoB, ¢Gopmyn wu Haamucedl. CoaepikaHue
WITIOCTPAIMOHHBIX ~ MATEPHAJIOB  JO0JKHO CTPOr0  COOTBETCTBOBAThH
COJepP:KaHUI0 Pa0OTHI.

Bcerna mnpuBercTByeTCs, €ClM Ha TEPBOM WJUIIOCTPATUBHOM ClIaiifie
CTYJICHT YETKO MOKa3bIBaeT TEMY HCCJeJ0BaHUs (paboThl); HAYUYHYIO MPOOJIEeMY
WIM 1eMdM M 3aJa4yd  HUCCJIEIOBAaHMs; METOAbl HCCIEAOBAHUS; PE3yIbTaThl
WCCJICIOBaHMsI, BBIHOCUMbBIC HA 3aIUTY; JaHHBIC 00 OMyOJMKOBaHHBIX paboTax Mo
TEeM€ MCCJICIOBaHUS U peaau3aiuu paboThl Ha TPaKTUKE (€CTU €CTh).
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[locnenyromme  WUIIOCTpALMKA — Pa3MEIIAKOTCS  MOCIEAO0BATEIBHO B
COOTBETCTBUU CO CTPYKTYypoHll Jokiana, 0e3 HEOXUIaHHBIX JJIs CIyllaTesen
NEPEXO0/I0B B XO/I€ JOKJIAa OT NEPBBIX CIAII0B K MOCIECIHUM, U HA00OPOT.

WMmmrocTpaTuBHblE  MaTepUalbl  CIEAYEeT  pa3MellaTbh  JIOCTaTOYHO
HACBILIEHHO, HE CO3/laBas BIICUATJICHUS 3HAYUTEIBHOTO OOBbEMa BBIMOJHEHHBIX
paboT KOJIMYECTBOM TMpEACTaBICHHBIX chaigoB. Ha cnaiigax, mpexmae Bcero,
JOJDKHBI  OBITh MaTepuaibl, JO0Ka3bIBAIOIIME HOBU3HY HCCIEIOBAaHUS aBTOpA:
OpUTHHAJIbHBIE CXEMBbl, IpaUKN M KapTOrpaMMbl, HCIOIb30BAHHBIE CTYJIECHTOM.
[Ipu 3TOM crenyeT OTKa3aTbCs OT BBIHECEHMS Ha CJIaliJlbl XOPOULIO M3BECTHBIX
3aBUCUMOCTEH, 3aKOHOB, OOUIEIPUHSITHIX (POPM 3alUCU MaTeMaTH4YecKuX (Gpopmyi
U T.0.
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Ipunoxenue A
O6pazen opopMIIeHUSI TUTYIBHOTO JUCTA

I'AOY BO «/larecTaHCKHU roCyJapCTBeHHbIN YHUBEPCUTET
HAPOJHOI'0 X03AHMCTBA)

Kadenpa «MeHexkMeH»

Hanpasaenue 38.03.02 MeHe:KMeHT,
npopuiab «MeHeKMEHT B OPraHu3alum

Ounasi / OuHo-3204Hasi / 3aouHas popma 00yUeHU

KYPCOBAS PABOTA IO AUCHUIIJIMHE
«ITPOU3BOACTBEHHBIN MEHE/I"/KMEHT»

TEMA: YnpasjeHue NPOU3BOJACTBEHHBIMH NMPOLECCAMH HA MPeANPUATHH

PYKOBOAUTEJIb Munarymiaes Apciaad AUHYTIUHOBUY
BBITIOJIHWJI MytaeB 3ayp Maromenosuu
LIA®P TPYTIITbI 3 xypc 1 rpymma

Kypcogas pabora
C/IaHa PYKOBOJMTEIIO
Hara

IToamuce

[IpoBepena u
BO3BpAllleHA Ha
T0paboTKy
Hara

Iloamuce

[IpoBepena nocie
nopaboTKU U
JIOTyIIIeHA K 3allluTe
Hara

Iloamuce

[IpoBepena u
JOMYIIEHA K 3alllUTe
Hara

Ioamuce

JlaTa 3amuThl KypcOBO#M pabOThI

OTMeTKa 0 3aImTe

Peuensust pykoBoauTesis

Hoanucs 3aB. kadeapou

MaxaukaJa — 2021 r.
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Ipunoxenue b
[Tpumep oopmieHus conepxraHus

COAEPXAHUE
BBEJIEHMUE. ....cc.uiiuiiiiiiiiiiiiiiiiiiiiiieiiiiiintiiietinetiestetstcsnssssscsnssans 3
I'TABA 1. POJIb U 3HAYEHUE NEPCOHAJIA B JAEATEJBHOCTHU
MPEMITPUSATHSL. ... e 6
1.1. Crpykrypa nepcoHasna npeanpusiTus U €ro XapaKTePUCTUKA. .................. 6
1.2. TlonsiTue KaapOBOro MOTEHIMANA U CLIOCOOBI €T0 OMPENEICHHUS. . . . .......... 12
1.3. Meroauka aHann3a ¥ OLEHKH KAJIPOBOTO TMOTECHITUATIA. .. eennrreeeeennnnnnns 18

I'JTABA 2. AHAJIN3 UCITIOJIB30BAHUA KAAPOBOI'O ITIOTEHLUAJIA
HA TPEJINPUSATAU OAO «MAXAUKAJIMHCKHUH XJIEBO3ABOJ

2.2. Araim3 cTpykTypsl niepconana OAO «MaxaukanuHckuit xjie603aBoa No2y.31

2.3. AHanu3 HUCHOJb30BaHUS pabOUYEro BPEMEHHU, CIIYy:KEOHOTO MPOJBHMKEHHUS U
MoTuBaruu nepconana OAO «MaxaukanuHCKkui xj1e603aBo No2y................. 37
I''IABA 3. MEPbBI 1O IHOBBIHIEHUIO DY®O®EKTUBHOCTHU
NCHOJb30BAHUSA NOTEHIHUAJIA COTPYJJHUKOB NPEJANIPUATUSA
OAO <(MAXAUYKAJIMHCKHM XJTEBO3ABO No2»...cvuuerrneennrenneennnenns 42
3.1. IoBeimenne 3¢GpGHEeKTUBHOCTH UCIOJIB30BaHUS pabOUYero BpeMEeHH MepcoHama
OAO «MaxayKamuHCKUI XJI€003aBOI NO) . ..ttt e, 42

3.2. Mepsl 1O YAY4YIIEHUIO MOpaldbHOTO Kiumata B kojuiektuBe OAO

«MaxaukamuHCKHN XT€003aBOIT NO2) ... vttt i, 48
BAKITHOUEHHUE. ......ciiuiiiiiiiiiiiiiiiiiiniiietiniiessatitsssssisnsssnssnsssassnses 52
CIIMCOK UCITIOJIb30BAHHOM JIUTEPATYPBL.........ccvvuveeeennnennnnns 54
MHNPUJIOKEHUSA (eciy MCTIOTB30BAHBI B PAOOTE). .. veuvveeeiieeenriiianneeennnsns 55
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