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I"acanoBa 3.A. OnieHOUHbBIE MaTepUabl 0 AUCHUILINHE «CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO00O0poTa» 1Jis HampapiieHuss noArotoBku 38.03.05 busznec-undopmaTuka,

npoduis «MeHemHKMEHT WHPOPMAITMOHHBIX TEXHOJOTHHA U AJECKTPOHHBIA OHU3HECY. —
Maxaukana: JJI'VHX, 2022 r. — 25 c.

PexomeH0BaHbI K yTBEPXKACHUIO YueOHO-MeToandeckuM coBetoM JII'VHX 28
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o0pa3oBaTeIbHON MPOTPaMMBI BHICIIETO 00pa30BaHUs — MPOTPAMMBI OaKataBpuara 1o
Hampasieruto noaroroBku 38.03.05 busnec-undopmatuka, npoduns «MeHETKMEHT
MH(OPMAITMOHHBIX TEXHOJIOTHI U 3JIEKTPOHHBIN OM3HECY, K.1eJ.H., [ acaHoBoii 3.A.

OnoOpenst Ha 3acenanuu  kKadeapsl «MHPOpManMOHHBIE TEXHOJOTHH U
uHpopmarmonnas 6e3omacHocTh» 24 mast 2022 r., mpotokoi Ne 10.
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Ha3znauyenmne OLICHOYHBIX MaTE€pHUaJI0B

OueHouHbIe MaTepuabl 71 TEKYILEr0 KOHTPOJIS YCIIEBaeMOCTH (OLIEHUBAaHUS X012
OCBOCHHUS NHUCLMIUIMH), JJI MPOBEACHUS MPOMEKYTOUHOW arTrecTauuu (OLIEHUBAHUS
MPOMEKYTOUHBIX M OKOHYATENbHBIX PE3yJbTaTOB OOy4YeHUs 10 JUCUUIUIMHE)
oOydaromuxcsd 1o aucuuiuinHe «CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa» Ha
COOTBETCTBHE MX YUEOHBIX JOCTH>KEHHH MO3TANHBIM TPEOOBAaHUSIM 00pa3oBaTEeIbHON
nporpaMMmbl  Bbiciiero oOpaszoBanus 38.03.05 busnec-undpopmatuka, npoduiib
«MeHeKMeHT MHPOPMAIIMOHHBIX TEXHOJIOTHI U 3JIEKTPOHHBINA OM3HEC)»

OueHounble  Marepuasibl M0  AUCHUIUIMHE  «CHCTEMBl  3JEKTPOHHOIO
JOKYMEHTOOO0POTa» BKIIOUAIOT B ce0si: MepeuyeHb KOMIIETEHUUN C YKa3aHWEM BUJOB
OLICHOYHBIX CPEJICTB B MPOLIECCE OCBOCHMS UCLMIUIMHBI; OMHUCAHME TMOKa3aTeled u
KPUTEpUEB OIICHMBAaHUA KOMIIETEHUMH Ha pa3ju4HbIX 3Tanax ux (OpMHUpPOBaHUS,
ONMMCAHME KA OLIEHUBAHMS; TUMIOBbIE KOHTPOJIbHBIC 3aJJaHUsl WJIM MHBIE MaTepHabI,
HEOOXOIMMBbIE JJI1 OLUEHKH 3HAaHWM, YMEHUN, HABBIKOB U (WUJIM) OMbITA JEATEIBHOCTH,
XapaKTepU3YIOIIMX Tanbl opMUpPOBaHUs KoMNeTeHIIni B npoiecce ocBoenust OIIOIT;
METOJIMYECKUE MaTepHalIbl, OMPEAEIISIONINE MPOLETyphl OLIEHUBAHUS 3HAHUN, YMEHUH,
HaBBIKOB M (WJIM) OMbITA JEATEIBHOCTH, XapaKTEPHU3YIOMIMX ATambl (OPMHUPOBAHUSA
KOMITIETEHIIUH.

OueHounble MaTepuaibl CPOPMUPOBAHBI HA OCHOBE KIHOYEBBIX MPHUHIUIIOB
OLICHUBAHUSI:

- BAJIMJIHOCTU: OOBEKTHI OIICHKHU JIOJKHBI COOTBETCTBOBATH MOCTABICHHBIM IEISIM
oOydeHus;

- HAJCKHOCTU: HCIIOJIB30BAHUE €IUHOOOPA3HBIX CTAaHAAPTOB M KPUTEPUEB IS
OLICHUBAHUS JOCTHKECHUM;

- 00BEKTHUBHOCTH: pPa3Hble 00YyYaroNINecs OJDKHBI UMETh PaBHbIE BO3MOXKHOCTH
IUISL JOCTHKEHUS ycTexa.

OCHOBHBIMH MMApaMETPAMU U CBOWCTBAMHU OLIEHOYHBIX MATEPUAIIOB SABJISIFOTCS:

- IPEAMETHASI HAMPABIEHHOCTh (COOTBETCTBUE MPEIMETY H3YUEHUS KOHKPETHOU
JTUCIUIIINHBI );

-cojepxkaHue (COCTaB M B3aUMOCBSI3b CTPYKTYPHBIX €IMHHUI], OOpPa3yrOIINX
COJIepKaHHE TEOPETUYECKON U MPAKTUYECKON COCTABIISIIOIIUX JUCUUILINHBI);

- 00beM (KOJTMYEeCTBEHHBI COCTaB OIICHOYHBIX MaTEPHAIOB);

- KaYeCTBO OLIEHOYHBIX MAaTepHalioB B IEJIOM, OOecredyuBarollee MOoIydeHHe
OOBEKTUBHBIX U JOCTOBEPHBIX PE3yJIbTaTOB MPHU MPOBEICHUN KOHTPOJIS C Pa3IMYHBIMU
LESIMU.



PA3/IEJI 1. Ilepeyenb KOMIETEHI Ui ¢ YKa3aHUEM BH/I0B OLICHOYHBIX CPEICTB B
npouecce 0CBOCHUS AUCUMIIHHBI

1.1Tlepeyenb popMupyeMbIX KOMIETEH NI

IIPOIIECCOB
0€30MMacHOCTH

C

Y4ETOM

TpeboBaHU U

KOJL (dopMynHUpOBKa KOMIIETEHIIUU
KOMIETECHIINU
MK IMPO®ECCHUOHAJIBHBIE KOMIIETEHIIUN
IK-4 Cnocoben  pa3pabaThiBaTb M pEAIM30BBIBATH  ITPOEKTHI

coBepiieHcTBOBaHUsS MT-uHpacTpykTypbl NpennpusTus s
JOCTHXKEHUSI CTPATETMYECKUX Melied W TOJJEpKKH Ou3Hec-
UH(GOPMAaIIMOHHON

1.2. IlepeyeHb KOMIIETEHIUIA ¢ YKa3aHUEM BHAOB OLICHOYHBIX CPeICTB

Dopmupyemuvie Koo u Inanupyemwvie | Yposnu Kpumepuu Buow
KOoMnemenyuu |HauMeHO8AHU | pe3yibmamsl | 0CE0CHUA oueHueanus OUECHOYHBIX
e o0yuenus no |Komnemeny| cghopmuposanno cpeocme
uHouxKamopa | oucyuniume, ui cmu
0ocmudiceHus | XapaKkmepusyro Komnemenyui
Komnemenuyu | wjue smansl
u dopmuposanusn
KomnemeHuui
K-4. HIIK-4.3. 3HaTh: [Toporoseiii |O0yuaromuiics |Baok A —
Cnocoben [IpoekTupyer |- YPOBEHb cimabo 3a/laHus
paspabaThiBaTh |u BHempser | laccuukanu (MacTiHO) sHaeT PETPOTyKTUBHO
130) CUCTEM KJ1accu(puKaImio
u KOMITOHEHTHI ro ypoBHS
UT 3JIEKTPOHHOTO CUCTEM
PeaTM30BLIBATL JIOKYMEHT0060p 3IEKTPOHHOTO Tecrosbre
MIPOEKTHI UHQPACTPYKTY | ora (OC); JOKyMEHTO0G0PO | 3aHaHHs.
COBEPILEHCTBOBA | PbI - CBOWCTBA o ta (OC/), - Bompocsl s
Hus UT- OpEeANpUsTHs, | TpeOoBaHus, CBOICTBa U 00CyXKIeHHS
uH(pacTpykTyp |oGecreunBato |TPCABIBIICMBIC TpeOoBaHus,
bl IPEANPUATUS |ILIHE Kk OC; HpaeéTI’meeMHe
K
JUIS TOCTHXKEHUS | TIOIACPIKKY = =
bazoBwrii OOyyaromuiicsa ¢
CTpaTEeruuecKux |MPUHSATHUS
. 5 ypOBEHb HE3HAYUTEIbHBIM
1enei u pElIeHU, A4 OmmGKaMH W
MOAJICP>KKH MIPOLIECCOB OTIETbHBIMH
ousHec- HKOHOMMYECKO npoGenamMu 3HaeT
IIpOLECCOB C 'O a”Hajin3sa, a KJ‘[aCCI/Iq)I/IKa]_II/IIO
y4eToM TaKKe CUCTEM
TpeOoBaHUI o0ecrieunBaro AJIEKTPOHHOIO
HH(bopMauHOHH e IlOKyMeHTOO60p0
on aBTOMAaTH3aIu Ta (3CH),
Ge30MacHOCTH |10 Ou3HeC- cBonCTBA "
TpeGoBaHu,




Dopmupyemoie Koo u IInanupyemwvie | Yposnu Kpumepuu Buowt
KOMnemeHyuu | HAUMeHOGaHu | pe3yibmamsl | 0C60CHUA oUeHuganus OUEHOUHBIX
e o0yuenus no |KomnemeHy | chopmuposanno cpeocme
UHOUKamopa | OucyuniuHe, ui cmu
00CcmudiceHUs | XapaKmepu3syro Komnemenuyuil
Komnemenyu | uwjue smansl
u dopmuposanusn
KomnemeHuuil
MPOIIECCOB PEIbSABIISICMbBIC
k OCJ1
[IponBunyt |O0yuaromumiics ¢
Bl YPOBEHB |TpeOyeMoit
CTCTICHBIO
MIOJTHOTHI U
TOYHOCTH 3HACT
KJIaCCU(PHUKAIUIO
CUCTEM
AIIEKTPOHHOTO
JOKYMEHTO000pO
ta (OC/),
CBOICTBa U
TpeOoBaHu,
peIbsIBIsieMbIe
k OCJI
YmMerh: [Toporogerit |OOyuaromuiics | Baok B —
i ypOBCHB cnabo 3aJaHNs
aHaJIM3UPOBATH (9acTU4HO) PEKOHCTPYKTHB
JTIOKYMEHTOO000D yMeeT
oT aHAIU3UPOBATH HOTO YpoBHA
MIPEANPUSATHS; JOKyMeHToo6opo |~ TeMaThKa
- T IpeanpusATHs, |IPe3CHTALHN
dbopMynupoBaTh dbopMyIUpoBaTh |- TEMaTUKa
TpebOoBaHUs, TpeOOoBaHUs, pedeparon
peIbsBIsieMbIe peIbsBIsieMble
K CUCTEME K CUCTEME
AIEKTPOHHOTO AIEKTPOHHOTO
JOKYMEHTO000p JIOKYMEHTO000pO
0Ta; Ta,
- OPUEHTUPOBATHC
OPUEHTUPOBATHC s Ha PbIHKE
sl Ha PBIHKE MPOrPaMMHBIX
POrPaMMHBIX MPOJYKTOB
MPOYKTOB aBTOMAaTHU3aINH
aBTOMAaTHU3aINH JOKYMEHTO000pO
JTOKYMEHTO000p Ta
oTa. bazoBrlii OO6yuaromumiics ¢
ypOBEHb HE3HAYUTEIbHBIM

u




Dopmupyemoie
Komnemenyuu

Koo u
HauMeHo6aHu
e
UHOUKamopa
oocmudIceHUs
KoMnemeHnuu
u

IInanupyemute
pe3yibmamul
o0yuenus no
oucuuniune,
Xapakmepus3syo
wjue ymanvl
dopmuposanusn
KomnemeHuuil

Ypoenu
0CcB0eHUA
KomMnemeHy
ui

Kpumepuu
OUeHueaHus
cghopmuposanno
cmu
KomnemeHuyui

Buowt
OUECHOUYHDBIX
cpeocme

3aTpyAHECHUSMH
yMeeT
aHATM3UPOBATh
JIOKYyMEHTO000pO
T TIPEANPHUSITHS,
dbopMynupoBaTh
TpeOoBaHus,
IpeIbsBIISIEMbIE
K CCTEMe
AIIEKTPOHHOTO
JOKYMEHTO000pO
Ta,
OpPUEHTHUPOBATHC
s Ha PhIHKE
IPOTPaMMHBIX
POAYKTOB
aBTOMAaTH3aINN
JTOKYMEHTO000PO
Ta

[IponsunyT
bIll YPOBEHB

OOyuarommuiics
yMeeT
aHATU3UPOBATh
JTIOKYMEHTO0000PO
T IPEANPHUSITHS,
bopMyIUpOBaTh
TpeOOoBaHUs,
NPeIbsBISICMbIE
K CUCTEME
AJIEKTPOHHOTO
JOKYMEHTO000pO
Ta,
OPUEHTUPOBATHC
s Ha PhIHKE
POTPaMMHBIX
MPOIYKTOB
aBTOMAaTHU3aINH
JIOKyMEHTO000pO
Ta




Dopmupyemoie Koo u IInanupyemwvie | Yposnu Kpumepuu Buowt
KOoMnemenyuu |HAuUMEeHO8AHU | pe3yibmamsl | 0CE0CHUA OUeHueaHus OUECHOUYHDBIX
e o0yueHua no |Komnemeny| cqhopmuposanno cpeocme
UHOUKamopa | OucyuniuHe, ui cmu
0ocCmudIceHus | XapaKmepusyo Komnemenuyuil
Komnemenyu | uwjue smansl
u dopmuposanusn
KomnemeHuuil
Buaanerts: [Toporoseiit |OOyuaromuiics |baok C  —
- HaBbIKAMU YPOBEHb ciabo 3aJjaHus
paboTsI B (4acTHYHO) IIPAKTHKO-
cHeTeme BIajceT OPHUEHTUPOBAHH
AJIEKTPOHHOTO HABBIKAMHU
JIOKYMEHTO060P paBOTEI B OTO ypOBH:
oTa. cHCTeME - JJabopaTopHbIe
AIIEKTPOHHOTO paoret
JIOKyMEHTO000pO
Ta
BazosBrriii OO0yuaromuiics ¢
YPOBEHb HEOOJIBIIMH
3aTPyTHCHUSIMHU
BJIaJICET
HaBBIKaMU
paboTHI B
CUCTEME
3IEKTPOHHOTO
JTOKYMEHTO000PO
Ta
[IpoaBunyTt |OOy4arommuiics
Bl YPOBEHB |CBOOOIHO
BJIa/IeET
HaBbIKaMU
paboTHI B
CUCTEME
3IEKTPOHHOTO
JTOKYMEHTO0000PO
Ta




PA3AEJI 2. 3apanus, Heo0XoauMbIe ISl OLEHKH IVIAHMPYEMbIX Pe3yJIbTATOB
00y4yeHHs 10 TUCHUIINHE

Jl1s1 npoBepkM c(h)OPMHUPOBAHHOCTH KOMIIETEHIIUH
IIK-4. Cniocoben pa3pabaThiBaTh U peain30BbIBATh IPOEKTHI coBepiieHcTBOBaHus UT-
MHOPACTPYKTYPHI NPEANPUATHS I JOCTUKEHHUS CTPATErMYECKUX LEeIel U MOAAePKKH
OU3HEC- MPOIECCOB C YUYETOM TpeOOBaHUI MH(POPMAIIMOHHOM 0€30MaCHOCTH
HUIIK-4.3. TIpoextupyet u BHeApsieT kKoMnoHeHTbl UT-uHdpacTpyKTyphl peAnpUsTHS,
oOecreynBarolye MOoAEePKKY NPUHITHS PEeIIEHUH, TPOLIECCOB YKOHOMHYECKOTO
aHaiM3a, a TaKke 00ecreynBarole aBTOMaTH3ali0 OU3HEC-TTPOLIECCOB

Baok A. 3aganus penpoAyKTHBHOIO YPOBHS («3HATH))

A.1 ®oHJ TECTOBBIX 32IAHUH 110 JUCIHMIJINHE

Buviopamo uz npeoniorceHHvlX 6apuanmoe omeemoes 6epHulil:

1.OCHOBHBIMU 3a7ja4aMU aBTOMATH3aIMH JOKYMEHTOOOOPOTa U CUCTEM JIOCTABKH
UHGOPMALIIH SIBIISIIOTCA. . .

a) MHTeTpalus TEXHOJOTUHN JETONPOU3BOACTBA B €IUHBIN MPOIIECC;

0) MOJATOTOBKA TEKCTOBBIX IOKYMEHTOB,;

B) HMCIMOJIb30BAHNE CPEICTB BHEITHUX KOMMYHUKAITUH;

I') IPUMEHEHUE Ay TUOBU3YAIIBHBIX CPEICTB.

2. TexHOIOTHH aBTOMATH3UPOBAHHOTO JOKYMEHTOOOOPOTa BKIIFOYAIOT. ..
a) IUTAaHUPOBAHKE U YIIPABJICHUE PECYPCAMU,

0) hopMupoBaHKE U HaKOIIJICHUE 0a3bl AJIEKTPOHHBIX JOKYMEHTOB;

B) MMPOTPAMMHO-aNMapaTHYIO IIaTHOpMY;

I') IeJIOBYIO rpaduKy.

3. K [OKyMEHTallMOHHOH CHCTEME, BBINMOJTHAIOMIECH (QYHKIUA JTOCTaBKH
uH()OpPMaIINH, PEIBABISIIOT CISAYIONTHE TPEOOBAHUS. . .

a) orepatuBHOe (hOPMUPOBAHNE YKA3aAHUIA;

0) TOCTOBEPHOCTH MEePEIaBaCMbIX JOKYMCHTOB,;

B) MMOJIFOTOBKA IJIAHOBBIX IOKYMEHTOB;

T) pa3paboTka IPOrpaMMHBIX aJITOPUTMOB.

4. Texnonorum kinacca «Pabogast rpymmay (group ware) s JOKyMEHTAIlHOHHBIX
CUCTEM XapaKTEepU3yIOTCH. ..

a) OTCYTCTBHEM CTPYKTYpH3allMi B OpraHu3aluu padoT;

0) HaKOIIJICHUEM DJIEKTPOHHBIX TOKYMEHTOB B WH(MOPMAIIMOHHON 0a3e;

B) FeHepaluell 0T4eTOB U3 0a3bl JaHHBIX;

') HACTPOMKOM Ha TpeOOBaHMS 3aKaA3UHKA.



5. Texunomorumm  kjacca  «PabGoumii  morok»  (working  stream) s
JOKYMEHTAIIHOHHBIX CUCTEM CIyXaT JUIA. ..

a) aBTOMAaTU3aluu JOKYMEHTO000pOTa B CPEAHUX U KPYIHBIX oucax;

0) KOHTpOJIs BEPCUM MPOrPaMMHBIX IPOIYKTOB;

B) OIpeIeJICHHsI MPOTPAMMHO-aNNapaTHOW KOH(PUTYpAIIMHA CUCTEMBI;

T') IPEIOCTABICHUS YCIYT M0 UMUTAIIMOHHOMY MOJICITUPOBAHHUIO.

6. CpenctBa opucHOM aBTOMAaTHU3aIllUA 00ECIIEUNBAlOT. . .
a) GopMUpOBaHUE ATTOPUTMOB 00PAOOTKH JOKYMEHTOB B OpraHU3aIUu;
0) ompeneneHue NPOrpaMMHO-ANINAPATHON KOHPUIYpaMH JTOKYMEHTAallMOHHOM
CHCTEMBI;
B) OTKa30yCTOHYMBOCTh CUCTEMEBI (PE3EPBUPOBAHUE PECYPCOB);
r) 00paboTKy TaOJIUYHBIX TAaHHBIX.

7. CeTeBble KOMITBIOTEPHI B JOKYMEHTAIIMOHHBIX CUCTEMaX 00ECIECYHNBAIOT. ..
a) 9KCHEAUIIMOHHYIO0 00pabOTKYy IOKYMEHTOB;

0) KOHTPOJIb UCTIOTHEHUS TI0 CYIIECTBY MOCTABICHHBIX 3a/1a4;

B) KOJUIGKTHBHBIN JOCTYII K pECypcam CeTH;

I') UCCIIeIOBAaHUE 3HAKOBBIX CUCTEM.

8. AJTOPUTM MPOXOKICHUSI UCXOAIINX JOKYMEHTOB BKJITIOYAET. ..
a) y4eT U IJIaHUPOBaHKHE pabovero BpeMeHH;

0) cocTaBiIieHHE MPOEKTa JOKYMEHTA,

B) OTKa30yCTOMYMBOCTH CUCTEMBI;

T') IPEAO0CTABIIEHNE BEIYUCIUTEIBHBIX PECYPCOB.

9. B 1OKyMEHTAalMOHHBIX CUCTEMAaX JUJIsl MOUCKA PErUCTPALMOHHO-KOHTPOJIbHBIX
KapTOYEK MPUMEHSIOT. ..
a) MHTETPaLMIO TEXHOJIIOTUIN JIETONPOU3BOJICTBA;
0) aBTOMAaTU3AIINIO A IMUHUCTPATUBHO-YIIPaBICHUYECKUX (DYHKITHI;
B) IPEAMETHO-BOIIPOCHBIN MPU3HAK CUCTEMATH3ALINH;
') CpelicTBa MaKpOIIPOrpaMMHUPOBAHUSI.

10. KonTponpHasi AeNbHOCTH JOKYMEHTAIIMOHHOM CHCTEMBI 00€CTIeUnBacT. . .
a) CHCTeMAaTHU3aIUI0 PETUCTPAIMOHHBIX (DOPM IO CPOKAM MCITOJTHCHHUS,

0) SKCIETUIIMOHHYIO 00Pa0OTKY BXOISIIHNX IOKYMCHTOB;

B) HUCIIOJIB30BAHUE CETEBBIX TPOTOKOJIOB;

I') yIpaBlieHHe nepeaadeii napopmauu.

I1. Nudopmaruzarus JIOKYMEHTAllHOHHOW JEATEITbHOCTH
opraHu3anud 00ecreunBacT. ..

a) YMEHBIIEHUE CKOPOCTHU MPOXOKIEHUS TOKYMEHTOB IO MapIlipyTam;

0) TUKBHUIAIAIO M3JIUITHUX JOKYMEHTAIIMOHHBIX MApIIPYTOB;

B) CTPYKTYpUpPOBaHUE paboOT C YKa3aHUEM UX UEPAPXUU;
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T') BBISIBJICHUE KOHPIUKTYIOIHNX PECYPCOB.

12.  ABromMartu3amusi  JOKYMEHTAIMOHHOTO  OOECHeYeHUs  YIpaBIICHUS
o0ecrneunBaer. ...

a) CBOEBPEMEHHYIO KOPPEKLUIO UCXOAHBIX IUIAHOB;

0) pocT MoTeph YacT! MHPOPMAIINH;

B) BIOOP ONTUMAJIbHON MpPOrpaMMHO-aNapaTHON MIaTPOPMBI;

I') IPEAOCTABIEHUE YCIYT 10 UMUTAIMOHHOMY MO/IEIMPOBAHUIO.

13. Jlsia noBbleHust 3pHEeKTUBHOCTHA OPraHU3aLMOHHOTO MTPOEKTa HEOOXOUMO. ..
a) YMEHbIIUTh UHTEHCUBHOCTh MH(GOPMALMOHHBIX TOTOKOB;

0) BBIOpaTh MUHUMAJIBHYIO €IMHUILY U3MEPEHUs JUTUTEIbLHOCTH padoT;

B) 00€eCneYnTh KOHTPOJIb BBIMOJTHEHUS TOCTABICHHBIX 33/1a4;

I') KOMUPOBATh JaHHbIE B BUJI€ CTATUYECKOTO PUCYHKA.

14. C nomorupto npunoxenus Microsoft Outlook moxHo. ..

a) JIMKBUAUPOBATH U3JIUIIHUE TOKYMEHTAIIMOHHBIE MapIIPYThI;
0) BECTH CIIHCOK 3aIlJIaHUPOBAHHBIX 33/1a4;

B) BBISIBUTH KOH(IMKTYIOIIHE U MEPErPYKEHHBIE PECYPCHI;

I') COKPATHTh TPYJIOEMKOCTh PabOThI C JIOKYMCHTAMH.

15. TlpumeHeHue »SJIEKTPOHHOW TOUYTHI B JIOKYMEHTAIlHOHHOM OOecredeHuun
yIpaBJI€HUs MO3BOJISIET. . .

a) YIYUYIIUTh KAYeCTBO 00PaOOTKU JOKYMEHTOB HUCTIOTHUTENSIMHU;

0) palMoOHANILHO PACIIPEACIIUTh MaTepUATbHBIE PECYPCHI;

B) YIIPOCTHUT BBIOOP MPOTrpaMMHO-AINapaTHON TIaTQOpPMBI;

') YMEHBIIUTH BPeMs JOCTABKU JOKYMEHTOB.

A2.Bonpocskl /Ui 00CYKIeHUs

=

OcnoBHbIe KoHIIETIIHH CO/I.
[Tonsitue sxoHOoMuYeckoit cucremsl (IC) U ero CTPyKTypa.

3. CocraB QpyHKIIUHA U JIETOBBIX IMPOIIECCOB, BBHIMOJHACMBIX B IOAPA3ACICHUIX
9C.

no

4. TlonsTne MOKyMeHTa, TOKyMEHTOIOTOKA, TOKYMEHTOO00pOTa.

5. Tlonsrue Cucremsl [lokymenTtarmionnoro O6ecneuenus Ynpasieaus (CIOY).

6. Conepxanue MpoIeAyp TMONYUYEHHUS] W TIEpefadd BXOSIINX W HUCXOJSIINX
MOTOKOB JIOKyMEHTOB.

7. CocrtaB U coJiep:kaHue NPoLEeTypbl KOHTPOJIS UCIIOTHEHHSI TOKYMEHTOB.

8. ConepxaHvie KOHTPOJBHOM KApTOYKA W METOJAMKH BEICHHS CIIPABOYHOU
KAapTOTEKH.

9. TlonsiTHE CUCTEMBI YIIPABICHHUS TOKYMEHTOOOOPOTOM, KaK YaCTH KOPIIOPATHBHOM
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10.
11.
12.
13.
14.
15.

16.
17.
18.
19.

20.

21.

22.
23.
24,
25.
26.

HKOHOMMYECKON MH(POPMAITMOHHOW CHCTEMBI.

TpeboBanus u npunHIMnbl coznanus CY ], coctaB u copepxaHue MoJICUCTEM.
[ousitue snexkrponHoro gokymenta (3/1). Bunst D/1.

CocraB onepanuii IpoeKTUpoBaHus J/I.

Krnaccudukanus cpeacTs aBromatuzaiuu coctaBieHus J/1.

TpeboBanus k cuctemam coctapieHus JJ[. XapakrepucTuka CUCTEM.

[ousiTne MHPOPMALMOHHO-TIOUCKOBOU crucTeMbl. OcHOBHBIE KoMTIOHEHTHI UTIC
u TexHosorus padotel ¢ UTIC.

[lousiTue cucteMsl yrpasieHus 371eKTpoHHbIMU JokyMeHTamu (CY []).
MeTo1p1 OpraHu3ay XpaHEHUs U ITOUCKa JOKyMeHTOB B CY /1.
Knaccudukanus cucrem ynpaBieHHsi JOKYMEHTaMU U UX XapaKTEPUCTHUKA.
OcHOBHBIE 337]audl OpraHU3alldd CUCTEMBI 3JIEKTPOHHOI'O JIOKYMEHTOO00OpOTa
(CBH0). Oranst pazsutust CO0. Kinaccet C3/10.

[IpuHIUIBI 1 0COOEHHOCTH MOCTPOEHHU ABTOMATU3UPOBaHHBIX CHUCTEM
Kontpons Ucnonuenus JlokymentoB (ACKU).

MeTo1b1 OpraHu3ay MapIIpyTU3alui TOKYMEHTONOTOKOB. XapaKTEepUCTHKA
CUCTEM.

OcHoBubie Bo3MoxxkHOCTH COJI «EBdpaT».

Moaynu cucTeMbl JIEKTPOHHOTO JOKyMeHTooOopoTa «EBppar»

Bonpocsr agmunuctpupoBanusi COJ1 «Erdpar»

Oco0EeHHOCTH 3alUThI AJEKTPOHHOTO IOKYMEHTO000pOTa.

KomnuiekcHbIN TOAX0A K 3aIIMTE 3JIEKTPOHHOTO JOKYMEHTO000pOTa

Baok B. 3agaHusi peKOHCTPYKTHUBHOTO YPOBHS («KYMeTb»)

B1. TemaTuka pedeparoB u npe3eHTaANMI

1.

2.

A

10.

CuctemMbl 3JEKTPOHHOTO JIOKYMEHTooOopora B P®d: cocrosHue wu
NEPCIEKTUBBI

CucTtembl ymnpaBieHUs OpraHU3aIMOHHBIMHU (Ou3Hec) mporeccamMu B PO:
COCTOSIHUE U MIEPCIIEKTUBHI.

CuctemMbl MOJEIMPOBAHUS OPraHU3AIMOHHBIX TMPOLECCOB: MPUMEPHI
IPUMEHEHHUS.

NudopmaTtuzanus opranoB [MY PO.

HNuTepHeT mpencTaBuTeNbCTBA OPTraHoOB (GefepaibHOM BIACTH B CyOBEKTOB
P®

NHcTpyMeHTBl  JJisi  aBTOMAaTU3allMM  CO3JaHUs, COIJIaCOBaHUA U
YTBEPKJECHUS TOKYMEHTOB (Ha MpUMepe paboThI C TOTOBOPaMHU )
Opranuzanusi 3JEKTPOHHOTO apXWMBa JOKYMEHTOB U  YNpPaBICHUE

HOPMAaTHBHO-CIIPABOYHOMN WH(pOpMAIHEH B CUCTEMaX JOKYMEHTOO00pOTa
OducHble ycTpoiicTBa 1o 00paboTke KOH(UAESHIMATBPHOW HWHPOPMALUU: HOBBIE
BO3MOXHOCTH"

[IpobmeMbl peanu3and MPOSKTOB BHEAPEHHUS CHCTEM JJICKTPOHHOTO
JOKYMEHTO00OpOTA.
[TpoGmeMbl cO31aHMs CUCTEM 3alTUIIIECHHOTO JOKYMEHTO000pOTa
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11. Ponp ayreHTH(UKALMU B OpPraHU3allMd 3alllUThl JOKYMEHTOOOOpOTa mpu
HCITI0JIb30BaHUM OTKPBITBIX CETEH CBA3U
12.  HKOpununueckue npobsieMbl 3JEKTPOHHOTO JOKYMEHTO000pOTa

Baok C. 3aganus NpaKTHKOOPHEHTHPOBAHHOIO0 YPOBHS LISl
AUATHOCTHPOBAHMS C(POPMHUPOBAHHOCTH KOMIIETEHIUI («BJIAAETHY)

C1. JladopaTopHbIe pAa00THI

JlaGoparopHasi paGora 1. Perucrpanusi 10KyMeHTa
eanb padorsi: [lonyueHre HaBBIKOB 0OECIIEUCHHS] COXPAHHOCTH JOKYMEHTOB ,
y4eT JIOKYMEHTOB, KOHTPOJIb 32 UCTIOJTHCHUEM JIOKYMEHTOB .

3amaum:

COBEPIIICHCTBOBaHUE (POPM U METOIOB PAOOTHI C TOKYMEHTAMU;

oOecrieueHrne eMHOTO TIOPSIKA JOKYMEHTHPOBAHHUS;

obecrieueHrne eIMHOTO TopsIKa pabOThI C JOKYMEHTAMH;

KOHTPOJIb 32 UCTIOJTHEHUEM JJOKYMEHTOB;

XpaHEHUE TIOKYMEHTOB;

yHUGUKAKsI GOpM JOKYMEHTOB;

COKpAIL[EHHUE 110 BO3MOKHOCTH JJOKYMEHTO000pOTa;

MeToauyeckas paboTa MO COBEPIICHCTBOBAHUIO JOKYMEHTAIMOHHOTO oOOecreyeHus B

OpraHu3aIui;

9. BHEJpPEHHE TMPOTrPECCUBHBIX TEXHOJOTUA Ha 0aze NPUMEHEHHUS BBIYUCIUTEIBHON U
OpraHU3aI[MOHHON TEXHUKH.

© N bk wbdRE

JlaGopaTopHuasi pa6ora 2. IlocTaHOBKA TOKYMEHTOB HA KOHTPOJIb.

Heanb padorei: [IprnodpeTeHe HABBIKOB TOCTAHOBKU JOKYMEHTOB Ha KOHTPOJIb.

3apaum:

1. otcnexuBaHWe Xoma W QuKcaAusd (PAKTHISCKOTO HCIIOTHCHUS ITOTYYCHHBIX
yKa3aHUH PYKOBOJICTBA, a TaKXKE BXOJIINX, HCXOIANUX W BHYTPECHHHUX
JOKYMEHTOB, IMCIOIIUX JTOCTATOYHO BaXKHOC 3HAYCHUE;

2. 00001IeHrEe CBEICHH, TTOTy9aeMbIX TIPH OTCICKUBAHUN XO/a U PE3YJIHTATOB
UCTIOJTHCHHS, W COOOINCHHWE OJTHX CBEJCHUU PYKOBOJACTBY B yI0OHOM
(dbopManTu30BaHHOM BH/IE;

3. BBIpaOOTKA MPEIIOKEHUH TT0 YCKOPSHHUIO JOKYMEHTOIIOTOKOB M YKPETLICHUIO
UCTIOJTHUTEIBCKOHN JTUCIIUTUTHHEI.

JlabopaTopHasi padora 3. KoHTpo1b HCIIOIHEHUS.
Hean pa6orei: [IpnoOpeTeHNe HABBIKOB KOHTPOJISI UCTIOTHCHHUS.
3amauu:
13



OmpeeNuTh OOIYI0 U YaCTHBIC I[EIM KOHKPETHO, TO €CTh TaK, YTOOBI MOKHO
OBLIO IPOBEPUTH, TOCTUTHYTA 1IETb WU HET;

00ecreYnTh MOJTHOTY YaCTHBIX IIeJIeH, HEOOXOUMBIX JJISl IOCTUKEHHUS 0011IeH;
00eCcreynTh MOHNMAaHUE 3aJaHUH UCIIOJTHUTCIISIMH;

TOOUTHCS TPUHATHS 3aJaHUN  HUCIOJTHUTENSIMH, T. €. TOTOBHOCTH UX
BBITIOJIHSATE;

BBIJICJIUTH CBSI3U (BHYTPEHHHE U BHEIIIHKE), KOTOPHIE HYKHO KOHTPOJUPOBATH
¥ KOOPJAMHUPOBATH;

ONpEJENUTh YaCTHBIE LEN TaK, YTOObI OOIIMI pe3ysibTaT ObLT MaKCUMAIbHO
OJIM30K K BOBMOXKHOMY C TOUKH 3PEHHUSI €TI0 MOJE3HOCTH.

JlaGoparopHasi padora 4. Ilouck 10KyMeHTOB

Hear pabGorbi: I[lonyuuth HaBBIKM pabOThl C TOUCKOM JOKYMEHTOB
3apEeTUCTPUPOBAHHBIE B CUCTEME.

3anaunm:

NoabkowdE

OO61muMii MOUCK TOKYMEHTOB.

ITonck nopy4eHui.

[Touck TOKyMEHTOB MO PerucTpalmoHHoOn (popme.
PacmmpeHHsIl OKCK.

[Touck mo coaep>XMMOMY TPUCOETUHEHHBIX (HaIOB
CoxpaHeHHe MOMCKOBOTO 3a1poca

PenaktupoBaHue COXpaHEHHOTO ITIOMCKOBOTO 3a1poca.

JlaGoparopHuasi pa6ora 5. Co3qanue 0T4ETOB.
Hean pa6oreli: [TonyduTs HaBBIKK CO3JJaHUSI OTUYETOB U paboTa B *KypHaIax.
3agaun:

1

2.
3.
4.

Coznanue 0T4eTOB

dopmupoBaHuEe HACTPAaUBAEMOTO OTYETa

dopmupoBaHue OTYETA [0 OTOOPAHHBIM JOKYMEHTAM

dopmupoBaHUE HACTPAUBAEMOTO OTYETA IO OTOOPAHHBIM JOKYMEHTaM.

JlabopaTopHasi padora 6. OOMeH COO0IIEHUSIMHU MKy NMOJIb30BaTeJISIMH.

Hear padorbi: Hayuutbcs mpoBOAWTH OOMEH  COOOMIEHUN — MEXKIY
MOJIb30BATEIISIMU .

3anaum:

aObrwbdE

Paccpuika 1OKyMEHTOB IO 3JIEKTPOHHOM MOYTE.
Coznanue u OTIpaBKa COOOIICHHI.

[Tonydyenue cooOuIeHui.

[TpocMoTp coolIIeHMIA.

VY nanenue cooOIIeHUH.

baok . 3aganus [ HMCHOJb30BAaHUA B pPaMKax MPOMEKYTOYHOM
arrecTaluuu
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JI1.11lepeyeHb IK3aMEHAIIMOHHLIX BOIIPOCOB

1. Tlonsarue sxoHomuueckoi cuctemol (IC) U ee CTpyKTypa.

2. CoctaB (DyHKIIMI U JEJIOBBIX MPOILIECCOB, BBHIMIOJHIEMBIX B MOAPA3AEICHUIX
2C.

3. TloHsATHe TOKYMEHTa, KJIaCChl TOKYMEHTOB, CBSI3aHHBIE C BBITIOJTHEHUEM (DYHKIIUN
yIpaBICHUS U JICJIOBBIMU MPOIIECCAMH.

4. TlonaTne  JOKYMEHTOINIOTOKA, €ro  CTPYKTypa, IIOKa3aTeld  OLEHKU

JIOKYMEHTOITOTOKOB.

[TonsiTrie ¥ BUBI TOKyMEHTOO0OPOTA, €T0 CTPYKTYpPa U COCTaB KOMITOHEHT

6. Tlonsitue Cuctemsl JlokymenranmonHoro Ob6ecneuenus Ynpasienus (CAOYVY).

CocraB ¢pyHkuuit 1 3a7a4, BbimonHseMbix B C/IOY.

Kiaceot u crpykrypst CLIOY. CoctaB nporeayp, BoinosHsiembix B CZIOY.

8. ConeprkaHue MpoueAayp NOTyYeHHs! U Iepeiaur BXOISITUX U UCXOISAIITUX TOTOKOB
JIOKYMEHTOB.

9. ConeprkaHue perucTpaliiOHHOTO KypHaJla M PErUCTPAIIMOHHON KapTOUKH.

10.CocraB u copepkaHue IPOIEaypbl KOHTPOJISI UCTIOJIHEHUS IOKYMEHTOB.

11.Conepkanue KOHTPOJIBHOM KapTOYKM W METOJUKH BEJCHHSI CIPABOYHOM
KapTOTEKH.

12.TToHsiTHE CUCTEMBI YIIPABICHUS TOKYMEHTOOOOPOTOM, KaK 4aCcTH KOPIIOPATHBHOM
AKOHOMUYECKON MH(POPMAITMOHHON CUCTEMBI.

13.TpeboBanus u npuHLuUITsel co3nanus CY /I, coctaB u conepkaHue MOJACUCTEM.

14.TTonsitne APM, coctaB APM 1 ncnofib3yeMbIx HH()OPMAIIMOHHBIX TEXHOJIOTHIA.

15.Metoapl U cpeAcTBa MOJEIMPOBAHUS, OIICHKH M aHaIM3a JIOKYMEHTOOO0OpOTa B
HKOHOMHYECKUX CHCTEMAX.

16.0co6ennoctu ucnons3oBaHus Case-CpeACTB ISl MOACTMPOBAHUS U OLIEHKU
JIOKYMEHTO0O0POTa U JIETOBBIX IPOIECCOB.

17.Tlonsitue dopmbl anekrponHoro qokymenta (3]1). Buast 9/1. CoctaB aneMeHTOB
OJ1 v METOMIBI UX 3aMOTHEHUS U KOHTPOJISL.

18.CoctaB u cojepaHue oOmepanuidi aBTOMAaTU3UPOBAHHOTO BBOJIA TOTOKOB
BXOJISIIUX JTOKYMEHTOB.

19.TTonstrie hopmarupoBanHoro mokymenta (D). Buasr @JI. AcriekTsl onucaHust
nonen OJI.

20.Dtanbl pa3BUTHS CPEJICTB ABTOMATU3UPOBAHHOTO XPAHEHHUS U TIOMCKA TEKCTOBBIX
JIOKYMEHTOB.

21.TlonaTre nHPOPMAIIMOHHO-TTIOUCKOBOM crcTeMbl. OcHOBHBIE KoMTioHeHTHI UTIC n
TexHojorus padotsl ¢ UTIC.

22.1loHsATHE CUCTEMBI yrIpaBiIeHus 3JIeKTpoHHBIMU JoKymMeHTamu (CY []).

23.MeTozpl OpraHu3alyy XpaHeHHs U orcka JokyMeHToB B CY 1.

24.Knaccuukanust CHCTEM yIpaBlIeHHs TOKYMEHTAMHU M UX XapaKTePUCTHUKA.

25.0OCHOBHBIC 33/7]a4M OPTaHU3AIMH CUCTEMBI 3JICKTPOHHOTO JIOKYMEHTOO0OOpOTa
(C210).

26.9tamb! pazsutust COJ10. Knacesr CO/10.

27.1IpuHIIMTIBI ¥ OCOOCHHOCTH TIOCTPOCHHUS ABTOMATH3MPOBaHHBIX CHcTEM

o

=~

15



Kontponsa Ucnomuenus JokymentoB (ACKU).
28.MeTozpl OpraHu3alyy MapIIpyTH3aluy JOKyMEHTOIIOTOKOB. XapaKTepUCTUKA
CHCTEM.
29.0cHoBHbIe Bo3MoxxHOCTH COJ1 «EBPpary.
30.Mopynu cucTeMsbl 3EKTPOHHOTO JTOKyMeHTooOopoTa «EBpar»
31.Bomnpocsl agmunuctpupoBanus COJ1 «EBdppar»
32.3aK0HOIaTENBCTBO 00 NEKTPOHHO-IIM(PPOBOM MOANHUCH.

33.3amuTa KoHpUAEHIMaTbHOCTH HHpopMaru B CMU.
34. [Ipenmy1iecTBa UCTIOIH30BAHUS JIMIIEH3HOHHOTO TIPOTPAMMHOTO 00ECTICYEHHSI.

PA3JAEJI 3. Onucanne nmokasaresjieili ¥ KPpUTEPUEB OLEHUBAHUS KOMIIETCHUMA HA
Pa3JIMYHBIX ITanax ux popMUPOBAHUS, ONIMCAHUE IIKAJ OLeHUBAHUS

bamnbHO-pelTHHTOBasT cuUcTeMa sBIseTCS 0a30BOM CHUCTEMON OILIEHWBaHUS
c(hOpMHPOBAHHOCTH KOMIETEHIIMI oOydarouuxcs. OuHoil GopMbl 00yUeHHUS.

Hrorosast orieHka chopMUpOBAHHOCTH KOMIIETCHIIMH(Ii) 00ydJaronuXxcs B paMKax
OaJUTPHO-PEHTUHTOBOM CUCTEMBI OCYIISCTBISCTCS B XOJE€ TEKYIIEro KOHTPOJIS
yCIIEBAEMOCTH, MPOMEKYTOYHOM aTTecTallud M OIpeAeNseTcs Kak cyMma Oalios,
MOJTyYSHHBIX 00YUYAIOMIMMHUCS B PE3YJIbTATE TMPOXOXKIECHUS BceX (POpM KOHTPOJIS.

Omnenka copMHUPOBAaHHOCTH KOMIETEHIMHU (i) IO AUCIUILTUHE CKIIAIBIBACTCS U3
JIBYX COCTABJISIIONIUX:

v/ IlepBas COCTaBIIAIONIAss — OLEHKA IpernojaBaTeieM CcHOpMHPOBAHHOCTH
KoMmreTeHIMu(il) B TeUeHHE ceMecTpa B XOJE TEKYIIEero KOHTPOJIS YCIIEBAEMOCTU
(makcumym 100 GamoB). CTpykTypa TEpBOM COCTABISIONICH OmpeaensieTcs
TEXHOJOTUYECKON KapTOW IUCUMILIMHBI, KOTOpas B Hayaje ceMecTpa JOBOAMUTCS [0
CBeJIeHUSI 00YyJarOIINXCS;

v BTOpas COCTaBIAIOIIAS — OLEHKa C(OPMHUPOBAHHOCTH KOMIIETEHIUM(1)
oOyJaronuxcs Ha sk3aMene (MakcumyMm — 30 0aiioB).

Jlnst cTyaeHToB 3a04HOM popmbl 00yUeHUs TPUMEHSTCS 4-0aiibHas U OMHApHas
IIKaJIbl OIEHUBAHMS PE3YJIBTATOB TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM
aTTECTAIlMHA O0yYJAFOIITUXCS.

YPOBHH IIPOJABUHYTHI 0a30BBIN IIOPOTOBBIN JIOIIOPOrOB
OCBOCHUS 1 YPOBEHbB YPOBEHB YPOBEHbB 13171
KOMIIETEH LM H YPOBEHb
100 — 85 u > 70 — 84 51-69 0-50
OaslsIbHAs
IKajaa
4 — 0anabHasi | «OTIUYHO» «XOpOUIO» «YIOBIIETBOPUT | «HEYIOBIIE
IKajaa EJIBbHO» TBOPHUTEIb
HO»
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IlIkajia OLEHOK NPH TeKYIeM KOHTPOJIe YCIIeBAEMOCTH
110 pa3/IMYHBIM MOKA3aTeJIAM

Ilokazamenu oyenuganusn
chopmuposannocmu Komnemenyuil

bannwi Ouenka

Brinonnenue nabopatopHbIX paboT

0-20 | «HEeYJIOBIETBOPUTEIHHO
«yIIOBJIETBOPUTEIHLHOY
«XOPOIIO»

«OTJIIMYHO»

IIpoBenenue omnpoca

0-10 | «HEeyIOBIETBOPUTEIHLHO
«yJIOBJIETBOPUTEIHHOY
«XOPOIIOH

KOTIIUYHO»

TectupoBanue

0-30 | «HeyIOBIETBOPUTEILHO
«yIIOBJICTBOPUTEILHOY
«XOPOIIO»

KOTIIUYHO»

IIOHFOTOBK&QHPGBCHT&HHH

0-5 «HEYIIOBJIETBOPUTEILHO
«yIIOBJICTBOPUTEILHOY
«XOPOIIIO»

«OTJIIMYHO»

[lonroTroBka u 3amura pedepara

0-5 «HEYIOBIIETBOPUTEIHHO
«yIOBIIETBOPUTEIHHO
«XOPOIIIO»

«OTJIIMYHO»

CooTBeTCTBHE KPUTEPHEB OLIEHMBAHUS YPOBHIO OCBOEHUS] KOMIIETEHIHIi 110
TeKyllleMy KOHTPOJII0 YCIIeBAeMOCTH

bannu Ouenka Ypoeenw Kpumepuu ouyenueanusn
0CB80€CHUA
KoMnemeHuui
0-50 | «meymonerBo | JlomoporoBeiii | OOywaronuiicss He IPUOOPEI 3HAHUS,
PUTEIBHOY ypOBEHb YMEHUS u HE BJIQ/ICET
KOMIIETEHIIUSIMH B o0BeME,
3aKpeIIEHHOM paboueit
IPOTPAMMOMN TUCITUTITIHBI

51-69 | «ymosnerBopu | [loporoserit He MeHee 50% 3a/1aHui,
TEITHHOY ypOBEHB MOJIISKAIMKUX TEKYIIEMY KOHTPOJTIO
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YCIIEBAEMOCTH,  BBIMIOJIHEHBI ~ 0€3
CYILIECTBEHHBIX OIINOOK

70-84 | «xopormio»

bazoBrbIit
YPOBEHbD

OOyuaonmmcs  BBITIOJIHEHO  HE
MeHee 75% 3amanuii, moIeKaIux
TEKYIIEMY KOHTPOJIIO YCIIEBaEMOCTH,
VI TIPU BBITTOJTHCHUH BCEX 3aJIlaHUN
JOTTYIIICHBI HE3HAYUTEIILHEIC
OIMOKK; OO0yYarolmuics MoKa3al
BJIaJICHUC HAaBBIKAMH
CUCTEMAaTH3allud  MaTepuaja |
NPUMCHEHUS €ro TMpU  PelICHUHU
NPAKTUYCCKUX  3aJaHUM; 3a7aHUs
BBINIOJIHEHBI 0€3 OITHOO0K

85-100 | «oTauyHOY

[IponBuHYTHII
YPOBEHb

100% 3aJJaHuM, OIS KAIIIX
TEKYIIEMY KOHTPOJTIO YCTIEBAaeMOCTH,
BBITTOJTHEHBI CAMOCTOSATEIHPHO U B
TpeOyemoM oOBbeme; 00yyaromuncs
NpOSIBISIET  YMEHHE  0000IIaTh,
CHUCTEMATU3UpPOBaTh MaTepual u
OPUMEHSATh €ro TMpu  PelIeHUU
NPAKTUYECKUX 3aJaHUi; 3a7aHus
BBITIOJTHEHBI C 0JIpOOHBIMU
MOSICHEHUSIMU u
apryMEeHTHPOBAaHHBIMU BBIBOJIAMHU

IlIkasa oeHOK MO MPOMEKYTOYHON ATTeCTALMHU

Haumenosanue gpopmer | bannw Ouenka
HPOMENHCYMOUHOU
ammecmayuu
DK3aMeH 0-30 | «<HEYyIOBIETBOPUTEIHLHOY

«YIIOBJIETBOPUTEIIBHO»
«XOpOUIO»
«OTJIMYHOY

CooTBeTCTBHE KPpUTEPHUEB OLIEHNBAHUSI YPOBHIO OCBOCHUS KOMIETEHUMI 10
NMPOMEKYTOUHOM aTTEeCTALMM 00y4AIOIINXCS

bannwu Ouenka

Ypoeenw

Kpumepuu ouyenueanusn
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oceoenun

KomnemeHuuil
0-9 | «ueynoBnerBopu | JomoporoBeiii | OOyuaromuiics He  mpuoodpen
TEITHHOY» ypOBEHb 3HAaHWS, yYMCHHS W HE BIIaJeeT
KOMIICTCHIIUSIMH B o0BeMe,
3aKpETUIEHHOM paboueit
IPOrpaMMONn JTUCITUTUTAHBL;
0o0yyJaromuiicss He CMOT' OTBETUTH
Ha BOTIPOCHI
10-16 | «ymoBnerBopute | [loporossiii OOyuaronuiics J1all  HEMOJHBIC
JTBHOY» ypOBEHB OTBETHI Ha BOIIPOCHI, C
HEJIOCTaTOYHOU apryMeHTallUeH,
MIPAKTUICCKUE 3aJIaHMSI
BBITIOJTHEHBI ~ HE  TIOJHOCTBIO,
KOMITCTEHIIUHA, OCBaWBacMbic B
IPOIIecCe M3YyYCHHS TUCITUTUTHHBI
chopMHpOBaHEI HE B IIOJIHOM
obbeme.
17-23 | «xoportio» bazoBsrit OOyuaromuiics B MeJIoM Mpruoopet
ypOBEHb 3HAHMSI WM yMEHHUS B paMKax
OCBaMBaeMbIX B nporecce
oOy4eHus 1o JTUCITUTUIMHE
KOMIICTCHIIUM; oOyyarommuiics
OTBETHJI Ha BCE BOMIPOCHI, TOYHO
Jan OmpeneieHus] U TMOHATHSA, HO
3aTpyAHSIETCS MOJITBEPAUTH
TEOPETUUYECKUE MIOJIOKECHHUSI
MPAKTUYECKUMU IpUMEpPaAMH;
oOydJaromuiicss mokazaja XOpOoIIue
3HaHHUS 10 TIPEJAMETY, BIaJCHUE
HaBbIKaMU CUCTEMaTHU3AINH
MaTtepuaa u MOJIHOCTBIO
BBITIOJTHWJI MIPAKTHYECKHE 3aaHuUs
25-30 | «oTIMYHOY [MponBunyTeiii | OOyuaromuiics mpruoOpeIT 3HAHUS,
ypOBEHb YMEHUS ¥ HAaBBIKH B TIOJIHOM

o0beMe, 3aKpEeIICeHHOM paboueit
IPOrpaMMOn TUCITUTUTHHBL;
TEPMHUHOJIOTUUECKHMA amnmapar
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HCITI0JIb30BaH IIPAaBHUJIBHO, OTBCTHI

MIOJIHBIC, 00CTOSTEIBHBIC,
apTryMEHTHPOBaHHEIC,

TIOITBEPKACHBI KOHKPETHBIMU
puMepaMu; oOyyJaromuics

OpOSIBJISIET yMEHUe 00001aTh,
CHUCTEMATU3UPOBATh MaTepuail |

BBITOJHSET PAKTUYECKUE
3a/IaHUs c 0JIpOOHBIMU
NOSICHEHUSIMU u

APryMCHTUPOBAHHBIMU BBIBOJAMHU

PA3JAEJI 4. Metoanueckue MaTepuaJibl, OnpeaeJaolne NpoueIypbl OeHUBAHUSA
3HAHUM, YMEHHMH, HABBIKOB, XapaKTepu3ywuue »3Tanbl (popMuUpoBaHUA
KOMIIETEHLIM H

VYCeTHBIN onpoc MPOBOAUTCS B MEPBBIE 15 MUHYT 3aHATUN CEMHUHAPCKOIO THMA B
dopmare OOCYXKIeHUSI C Ha3BaHHBIMHM IIpernojaBareieM cryaeHTamu. OcTalbHbIe
oOy4aroniuecs Bpase IOMOJHUTh WK YTOYHUTH OTBET IO CBOEMY KEJIaHUIO (COOII01at0
ouepeHOCTh oOTBeTa). (OCHOBHOM TEeMOW sl Ompoca SBIISIIOTCS BOIPOCHL  IJIst
00CYXXJIeHHS, COOTBETCTBYIOIINE TEME MPeAbIAYyIEH JEKIHUU, HO IPETNoJaBaTellb MOXKET
YTOUHATH 3aJ1aBa€Mblil BOIIPOC, 3aJaBaTh HABOASIIME BOIPOCHI UM CYXkaThb BOIPOC A0
OTJIEJILHOTO acTeKTa 00CyK1aeMON TEMBI.

MeToanka oneHNBAHNSA OTBETOB HA YCTHBIC BOITPOCHI

bannw Ouenka Ilokazamenu Kpumepuu
9-10 «otimuuHo» | 1. Ilonmnora  gansbiX | [lonHO M aprymMeHTHpPOBAHO JaHbI OTBETHI 110
OTBETOB; cozepkanuo 3ananus. OOHapyKeHO MOHHUMAaHUe
2. IlpaBUIBHOCTD MaTepuaia, MoKeT 000CHOBATh CBOM CYXKJICHUS,
OTBETOB Ha BOIPOCHI. PUBECTH HEOOXO0IUMBbIE TpUMeEpHL. V3noxkeHnue

MaTcpHraia rocjaca0BaTCIbHO U IIPABHUJIbHO.

7-8 «XOPOIIOY CTyzeHT AaeT OTBET, YIOBIETBOPSIOUINI TEM XKe
TpeOOBaHUSM, UTO U JUIS OI[EHKU «OTIUYHO», HO
normyckaeT 1-2 omrbku, KOTOpPBIE caM ke

WCIIPABIISIET.

5-6 «yZIOBIIETB CryneHT oOHapyKUBaeT 3HaHWE U TIOHUMaHUe
OPHUTENBHO OCHOBHBIX IOJIO’)KEHUI JAHHOTO 3aJaHHUs, HO:
» 1) nznaraer maTepuan HEMOJIHO U JOIyCKaeT

HCTOYHOCTHU B OIIPCACIICHUN MOHATHH WJIN
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0-4

«HEYJOBIIE
TBOPHU-
TEJIbHO»

(bopMyIHUpOBKE MPaBUIL;

2) HEe yM€eT JI0CTaTOYHO TITyOOKO U
JI0Ka3aTeIbHO 000CHOBATH CBOM CYXKACHUS U
IPUBECTU CBOM NIPUMEPBI;

3) u3naraeT MaTepHuall HEeMoCIeI0BaTEeIbHO U
JOITYCKAeT OITUOKH.

CryzneHT 0OHapyXKMBaeT HE3HAHUE OTBETa HA
COOTBETCTBYIOIIEE 33/IaHHE, JIOMTYCKAECT OIINOKU
B ()OPMYIIMPOBKE ONPEACTICHUN U TIPABHII,
MCKa)KAIOINE UX CMBICH, OECIIOPSATOYHO U
HEYBEpPEHHO M3J1araeT MaTepHuall.

TecTupoBaHrue MPOBOAUTCS C MOMOIIBID CUCTEMbI AUCTAHIIMOHHOIO OOYYEHUS
«IIpomereit», BXoAsuiell B cOCTaB 3JEKTPOHHOW HHPOPMAIMOHHO-00pa30BaTEIbLHON
cpenb! J[arecTaHCKOro rocyapCTBEHHOIO0 YHUBEPCUTETA HAPOAHOTO XO3AMCTBaA.

Ha tectupoBanue orBogutca 45 muHyT. Kakaplii BapuaHT TECTOBBIX 3aJaHUN

BKiIt0UaeT 30 BOIIPOCOB.

MBTO)II/IKa OIlCHUBAHUSA BbBINIOJIHECHUSA TECTOB

Banabl

Onenka

Iloka3zaTenu

Kpurtepun

25-30

KOTIINYHO»

19-24

«XOPOILIO»

15-18

«YIOOBJICTB
OPUTCIIBHO
»

0-14

«HEYIOBIIE
TBOPHU-
TEIHHO»

1. TlonHOTA
BBIIIOJIHCHUSI TECTOBBIX
3aJIaHUM;

2. CBOEBpPEMEHHOCTh
BBITIOJTHEHHUS;

3. IlpaBuibHOCTH
OTBETOB Ha BOIPOCHI.

Brmoaneno oosee 85 % 3ananuii
MPEJI0KEHHOTO TECTA, B 3a/IaHUSAX OTKPBITOTO
THWIIA JIaH MOJIHBIM, pa3BEPHYTHIN OTBET HA
MOCTABJICHHBIN BOIIPOC

Brimonneno 6omnee 70 % 3amanunii
MPEI0KEHHOTO TECTa, B 3a/IaHUSAX OTKPBITOTO
TUMA JAaH MOJHBIN, pa3BEPHYTHIM OTBET HA
MOCTABJIEHHBIM BOIPOC; OJTHAKO ObUIN AOMYIIEHBI
HETOYHOCTH B OTIPEIeNICHUH MOHATUH, TEPMUHOB

u Jp.

Brinonneno 6oaee 54 % 3agauuii
MPEIIOKEHHOTO TECTA, B 3aJaHUSIX OTKPBITOTO
THIIA TaH HENOJIHBIM OTBET Ha ITOCTAaBJICHHBIH
BOIIPOC, B OTBETE HE MIPUCYTCTBYIOT
JI0Ka3aTelIbHbIC TPUMEPBI, TEKCT CO
CTUIMCTUYCCKUMHU U oporpadhudecKuMH
OIIINOKaMHU.

Brmmoaneno ne 6oiee 53 % 3amanuii
MIPEIOKEHHOTO TECTa, Ha IMMOCTABJICHHBIC
BOIIPOCHI OTBET OTCYTCTBYET WJIM HETOJIHBIMH,
JOTIYILIEHBI CYIIIECTBEHHBIE OITMOKU B
TEOpEeTUYECKOM MaTepuase (TepMHUHAX,
MOHATHSX).

Tema pedepara BBEIOMpACTCS CTYJICHTOM CaMOCTOSITEIBHO W3 IPEIIOKESHHOTO
CIIUCKAa C YYETOM MHUHHMMHU3AIMM KOJMYECTBA IIOBTOPEHUM BBIOpaHHBIX TeMm. Ha
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HanmucaHue pedepata OTBOAUTCS oJHa Hexaens. Pedepar odopmisiercss coriacHo
JNEUCTBYIOIIUM B /[arecTaHCKOM IOCyJapCTBEHHOM YHUBEPCUTETE HAPOAHOTO XO3MCTBA
TpeOOBaHUAM K 0(DOPMIICHUIO MUChbMEHHBIX paboT. O0BbeM MpecTaBlIeHHOro pedeparta
JoJKeH ObITh He MeHee 10 cTpaHMIl MAalIMHONMHMCHOIO TEKCTa 0€3 ydeTa TUTYJIbHOIO

JIUCTA.

[TyOnmuynas 3amuTa pedepara MpOBOIUTCS B IPUCYTCTBUH OCTATBHBIX CTYICHTOB,
sanummaomux pedeparsl. Ha BoicTyrieHne otBonuTcss He Oonee 5 mMuHyT. Bo Bpems
BBICTYIUICHHUS CTYJICHT JOJKEH 0003HAYNTh OCHOBHYIO 1IeTh pedepaTa, a TakKe HeTbHO
chopmynupoBaTh 6a30BYIO HJICI0, OTPAKEHHYIO B pedepare.

MeToauka oLleHUBAHUS BbINOJHEHUS pedepaToB

Bannw

Ouenka

Ilokazamenu

Kpumepuu

5

«OTIIUYHO»

3-4

«XOPOILIO»

1-2

«YyHOBJICTB
OPUTCIIBHO
»

«HEYZIOBIIE
TBOPH-
TEIBHO»

1. TlonHOTA
BBITIOJTHEHUS
pedepaTos;

2. CBOEBpEMEHHOCTD
BBITIOJTHEHHS;
3. YerkocTh
W3JI0KCHHUS
pedepata BO
3aIUTHL

Haeu
BpeMsi

Brinmonnens! Bce TpC6OBaHI/I$[ K HAITMCaHUIO U
3ammuTe pedepara: 0603HaUeHA MpobdIeMa u
000CHOBaHa €€ aKTyalbHOCTb, C/I€TIaH KPATKH
AHaJIN3 Pa3JIMYHBIX TOYCK 3pCHUA HA
paccMaTpuBaeMyro MpooJIeMy U JIOTHIHO
W3J10°KE€Ha COOCTBEHHAS ITO3UIIHS,
c(hopMyIUpPOBaHBI BBIBOJIBI, TEMa PACKPHITA
MOJTHOCTBIO, BBIZIEPKaH 00BEM, COOITIOICHBI
TpeOOBaHUs K BHEITHEMY 0(OPMIICHHUIO, YETKOE
U TI0CTIEI0BATENbHOE BBICTYILJIEHUE BO BpeMs
3aIUTHL

OcHoBHBIE TpeOOBaHUA K pedepary U ero 3anuTe
BBITIOJIHEHBI, HO TIPH 3TOM JOTYIIEHBI HEJI0YETHI.
B 4acTHOCTH, UMEIOTCSI HETOYHOCTH B
U3JI0KCHUU MaTepHaia; OTCYTCTBYET JIOTHYEeCKast
MIOCJICIOBATEIIPHOCTD B CY)KJICHUSX; HE
BBIJIEp)KaH 00beM pedepara; UMEIOTCS YITYIISHHUS
B 0(pOpPMJICHHH; BBICTYIUICHUE BO BPEMS 3alIUTHI
TpeOyeT NOTIOTHUTEIILHBIX BOITPOCOB.

HmMeroTes CyliecTBeHHbIC OTCTYIUICHUS OT
TpeboBaHui K pedepupoBanuio. B yactHocTH:
TeMa OCBEIIlCHA JIUIIb YaCTHYHO; JOMYIICHBI
dakTHUecKre OMUOKH B COJIEp)KaHuK pedepaTa
WM TIPH OTBETE Ha JIOTIOJHUTETIbHBIE BOMPOCHI
BO BpPEMsI BHICTYIUICHHUS.

Tema pedepara He packpbiTa, 0OHApPYKUBAETCS
CYIIECTBEHHOE HEMOHUMAaHUE NMPOOJIeMbl, HE
IpoBe/IeHa 3alluTa pedepara.

Tema MMpC3CHTAIN BBI6I/IpaeTC$I CTYACHTOM CaMOCTOATCIIbHO M3 IIPCAJIOKCHHOI'O
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COUCKa C YYeTOM MHHMMH3allMd KOJIMYECTBAa IOBTOPEHMI BbhIOpaHHBIX TeM. Ha
MOJATOTOBKY MPE3EHTALIMN OTBOAUTCS OJIHA HEJEIS.

[IyOnuyHas npe3eHTanusi IpOBOAUTCS B IPUCYTCTBUU OCTaJIbHBIX cTyAeHTOB. Ha
BBICTYILJIEHUE OTBOJAUTCS HE Oosee 5 MUHYT. Bo BpeMs BBICTYIJIEHUSI CTYJIEHT JOJDKEH
0003HaYUTh OCHOBHYIO LI€JIb MPE3EHTALNH, a TAKXKe LIeJIbHO chopMyInpoBaTh 6a30BYIO
1791 (S0

MeToauKa OLlCHUBAHUS BbINOJHEHUS NMPe3eHTAUM

Bbanibl Ouenka Ioka3arenu Kpurepun
5 «otmuuano» | 4. IlonHoTa BrimonHens! Bce TpeOOBaHMS K MOJITOTOBKE
BBITIOJTHEHHS, Hpe3eHTau: 0003HaueHa npodiiemMa u
5. CBOEBpEMEHHOCTh 000CHOBaHa €€ aKTyalbHOCTb, CI€TIaH KPATKH
BBITIOJTHEHUS; aHaJIN3 PA3IMYHBIX TOYEK 3PEHHS Ha
6. YerkocTh paccMaTpuBaeMyro Npoo6ieMy U JTOTHYHO
M3JI0)KEHHS UAeu | M3JI0’KeHA COOCTBEHHAs MO3UIIHS,

MpPEe3eHTAINK BO BpeMs | C(OPMYIHPOBAHBI BBIBOJIBI, TEMa PACKPHITA
3aIHUTHI. MOJTHOCTBIO, BBIJIEPKaH 00BEM, COOITIOICHBI
TpeOOBaHUs K BHEITHEMY O(OPMIIEHHUIO, YETKOE
Y TI0CJIC/IOBATEIbHOE BBICTYIICHUE BO BpeMs
JIEMOHCTpPAITUH.

3-4 «XOPOLIO» OcHoBHbIE TpeOOBaHMS K MOATOTOBKE
MPE3EHTALMH BBITIOJHEHBI, HO MTPU 3TOM
JIOIyLIeHbI HeJoueThl. B yacTHOCTH, HMEIOTCS
HETOYHOCTHU B M3JI0’)KEHUH MaTepuana;
OTCYTCTBYET JIOTHYECKasl OCIEeI0BATEIbHOCTD B
CYXJIEHUSIX; HE BBIJIEPKaH 00bEM IIPE3CHTALUH;
UMEIOTCA yNyLEHHs B 0(OPMIICHUH;
BBICTYIIJICHHE BO BpEMsl IEMOHCTpAIH TpeOyeT
JIOTIOJIHUTEIBHBIX BOIIPOCOB.

1-2 «YIOOBJICTB HNmerorcs CYIIECTBCHHBIC OTCTYILJICHUSA OT
OPUTCIIBHO Tpe6OBaHHﬁ K IIpE3CHTallH. B gacTtHOCTH: Tema
» OCBC€HICHA JIUIIb YaCTUYHO, JOITYIICHBI

dakTHUeckue OmuOKH B COJIEP)KAaHUU
NPe3CHTAIMH WK TIPU OTBETE Ha
JIOTIOJTHUTEIILHBIE BOIIPOCHI BO BPEMSI

BBICTYILIICHU .
0 «HCYHOBJIC Tema IMPE3CHTAIUN HE PACKPbITA,
TBOpHU- O6H3py>KI/IBaCTC${ CYIIECTBECHHOC HCIIOHNMAaHUEC
TCIBHO» HpO6HeMBI, HC IMPOBCACHA JCMOHCTpalus
MMPE3CHTAalNU.

JlaGopatopHbie paOOThl BBINOJHSAIOTCA B CHEIUATU3UPOBAHHON ayJUTOPUU BO
BpeMsl J1a0opaTopHbIX 3aHATUN. [IpeaycMOTpeHO BBINMOJHEHHE OJHOUN J1abOpaTOpHOU
paboThI B TEYCHHE OJTHOTO 3aHITHUS COTIACHO TeKymier TemaTuke. CTYIEHTHI TOJDKHBI
BBIMIOJIHATh 3a/IaHUE CaMOCTOSITEIbHO, HO HMEIOT BO3MOXHOCTb OOpAaTUTBHCS K
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MPENoJaBaTEeN0 3a Pa3bsICHEHUSIMHU MOCTAHOBKM 33Ja4M WJIM OLIEHKOW NMPaBUIBHOCTHU
MOJIY4YEeHHOT'0 pe3ysbrata. Eciau mpemnojaBarenb BBIHYXKIEH PpPa3bsCHATH ACIEKTHI
HEIMOCPEICTBEHHOTO BBIMOJIHEHHSI 11aroB JIa0OpaTOpHOM pPadOThl, TO 3TO HEraTHUBHO
OTpa)kaeTcsl Ha OLIEHKE BBIIMOJHSIOLIETO 3aJaHUe CTYACHTA.

MeToanka oueHNBaHUS BbINIOJTHEHUS J1a00PAMOPHBIX padom

bannw

Ouenka

Ilokazamenu

Kpumepuu

18-20

«OTJIMYHO»

14-17

«XOopouio»

11-13

«yZIOBIETB
OPUTEIBHO
»

0-10

«HEYIOBJIE
TBOPHU-
TEJIHHO»

1. TlonHoTA
BBITIOJTHEHHS  3aJIaHUs
nabopaTtopHOi paboTHI;
2. CBOEBPEMEHHOCTD
BBITIOJTHEHUS  3aJIaHUS
nabopaTopHO paboTHI;
3. CaMoCTOSTEeTFHOCT
b pPeIICHUSI.

OcHOBHBIE TPEOOBAHHUS K BBITMOJHECHHIO 3aaHUS
1ab0paTopHOM PabOTHI BHIIIOJIHEHBI.
[IpomeMOHCTpHPOBAHO YMEHHE aHATTU3UPOBATH
CUTYAIIMIO U HAXOJIUTh ONTUMAJILHOE KOJIMYECTBA
penieHnii, yMenue paborars ¢ nHpopMaruei, B
TOM YHCJIE YMEHUE 3aTPeOOBATh JOMOJTHUTEILHYIO
uHpopMaInio, HEOOXOIUMYIO TSl JOCTHIKECHUS
IMOCTaBJICHHOM ITCIIN

OcHoBHbIE TPeOOBaHUS K BBITIOJIHEHUIO 3aJaHUS
JabopaTOpHOU pabOThI pealn30BaHbBI, HO TIPH ATOM
JOTYIIIEHBI HET0YeThl. B 4acTHOCTH, HEIOCTATOYHO
PACKPBITHI HABBIKM KPUTHUYECKOTO OLICHUBAHUS
Pa3IMYHBIX TOYEK 3PEHUS, OCYIIECTBICHUE
caMOaHaJIn3a, CaMOKOHTPOJISI 1 CAMOOIICHKH,
KpEaTHBHOCTH, HECTAHJAPTHOCTHU TMPeEIaraeMbIX
peueHni

HMeroTcst CylecTBEeHHBIC OTCTYIIIICHUS OT
BBITIOJTHEHHS JJa0opaTopHOi paboTel. B wacTHOCTH
OTCYTCTBYIOT HaBBIKM YMEHHS MOJICTUPOBATh
pEIICHUsI B COOTBETCTBUU C 3aJTaHUEM,
MIPEICTABIISITh PA3IMYHbIE TIOIX0 Bl K pa3padoTKe
TIJIAHOB JIEVCTBUIA, OPUEHTHUPOBAHHBIX HA
KOHEYHBIN pe3yabTaT

Illaru BEIOTHEHUS J1A0OPATOPHOM pabOTHI HE
BBITIOJTHEHBI, 0OHAPY)KUBACTCS CYIIECTBEHHOE
HEMMOHUMAaHHE MTPOOIIEMBI.
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JIneT akTyaam3anuu OLEHOYHbIX MATEPHAJIOB 10 AUCHUILINHE
«CucreMbl JJIEKTPOHHOI0 JOKYMEHTO0000POTAa»

O1eHOYHBIE MaTepUAIIBI IEPECMOTPEHBHI,
00CyXJIeHbI 1 0JJOOpEHBI Ha 3aceAaHnH KadeIpbl

IIpoTokoir oT « » 20 r. Ne

3aB. kadeapoii

O1eHOYHBIE MaTepUAITBI TIEPECMOTPEHBI,
00CYyXJIeHbI 1 0JJOOpEHBI Ha 3aceaHuH KadeIpbl

[IpoTOKOII OT « » 20 1. Ne

3aB. xadeapoii

OreHOYHBIC MaTEPHUAJIbI IIEPECMOTPEHBI,
00CYXIeHBI M 0JI0OPEHBI Ha 3acelaHny Kadeapbl

IIpoTokoi OT « » 20 r. Ne

3aB. kadenpoii

OueHouyHbIe MaTEpHUaIbl IEPECMOTPEHBI,
00CYXJIeHbI 1 0JJOOpEHBI Ha 3aceqaHny KadeIphl

[IpoTokoit oT « » 20 r. Ne

3aB. kadenpoit
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