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CocraBureab — AOnynnaeBa DinpMupa MaromenoBHa, craplinii MpenojiaBareib
kadenaps! cnenuanbubix aucuurumd CITO JIT'YHX.

BuyTpennnii peunenszeHT — J[uOupoBa Manumna MaromenpacynoBHa, KaHAWIAT
HSKOHOMUYECKUX HAyK, OIEHT Kadeapsl MEHeIKMEHT JlarecTanckoro rocy1apcTBEHHOTO
YHUBEPCUTETA HAPOJHOTO XO3SMCTBA.

Buemnnii penensent - CyneiimanoBa Hanna AGmypaxmaHOBHA, KaHIUAAT YKOHO-
MUYECKHUI HayK, JOLEHT Kadeapsl MUpOBas U peruoHanbHas skonomuka, ®I'bOY BO /la-
TE€CTaHCKUU FOCY1apCTBEHHBIN YHUBEPCUTET.

IIpeacraBuresns padorogares - ApcinananueB Maromensmun MecmaunnoBud - py-
KOBOJIUTENb TOCYJAapCTBEHHOE aBTOHOMHOE yupexjeHue PecnyOnuku Jlarectan MHo-
ro(yHKIMOHAJIBHBIM LIEHTP NMPEAOCTaBICHNS FOCYAAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT.

Pabouas npoepamma npouzsoocmeennoti npaxkmuxu I111.02.01 npogeccuonanrvrozo
mooyna  «Opeanuzayus mekywe20 XpaHeHusi OOKYMEHmO8 U Hno02omoska oein O
nepeoauu 8 apxus» paspabomara 8 cOOmeemcmeuu ¢ mpebosaHusmu GeoeparbHo2o
20CY0apcmeeHHo20  00pA308ameNibHO20  CMAaHOapma cpeone2o  Npo@heccuoHaIbHO20
obpazosanus no npogeccuu 46.01.03 /{enonpouszsooumeinb, ymeep#sCOeHHO020 NPUKAZOM
Munucmepcmea obpazosanus u nayku Poccuiickoti @edepayuu om 2 ageycma 2013 2. No
639, 6 coomeemcmeuu ¢ npukazom Mununpoceewenusi Poccuu 24.08.2022 2., Ne 762 «O6
ymeepocoenuu  llopsioka — opeanuzayuu u  ocyujecmeénenuss  00pa308amenbHOl
0esimenNbHOCMU N0 00pA308aMeNbHbIM  NPOCPAMMAM —CPeOHe20 NpPOohecCUOHAIbHO20
oopazosanusy, 6 coomeemcmeuu ¢ Ilpukazom Munobpnayxu Poccuu N 885,
Munnpocesewenus Poccuu N 390 om 05.08.2020 "O npaxmuueckoii nod2omogke
ooyuarouuxca" (emecme c "llonoosicenuem o npakmuueckoti noo2comoske ooyuaowuxcs').

Pabouast mporpamma nipousBoactBeHHoM npaktuku [111.02.01 npodeccruonanbHOTO
Moy «Opranusaiys TeKyLUIero XpaHeHus: JOKyMEHTOB U MOATOTOBKa Jien Ui nepea-
YH B apXUB» pa3MelleHa Ha ouImaibHOM caiite - www.dgunh.ru.

AOnymnaea D.M. Pabouas nmporpamma mpou3sBojcTBeHHON mnpaxtuku [111.02.01
npodecCUOHAIBHOTO MOAYJI «OpraHu3anus TeKyIIero XpaHeHus: JOKYMEHTOB M MOATo-
TOBKa JIeJI JJI niepeaayu B apxuB» s npodeccun 46.01.03 JlenonpousBoaurens. — Ma-
xaukana: [JI'VHX, 2026. — 15 c.

PexomenmoBana k yTBepxkacHHIO YdeOHO-MeToanmueckum coBetom JII'YHX 10
mapta 2026 T.

PexoMeHI0BaHa K YTBEPKICHHUIO PYKOBOIUTEIEM OOpPa30BaTEIBHOM MpPOrpamMMBbl
CIIO — mnporpamMmbl MOATOTOBKH KBAIU(DHUIIMPOBAHHBIX PAOOYMX M CIyXKAIIUX 10
npodeccun 46.01.03 [enonpousBoaurteinsb, AGayiaesoit .M.

Onobpena Ha 3acenanuu Kadenapsl crnenuanbHbiXx auciumina CIIO JAI'YHX, 24
despainsa 2026 r. nporokosa Ne 10.


http://www.dginh.ru/
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Paznen 1. Bua npakTuku, cnocod u ¢popma ee npoBeeHus

[IpousBoacTBeHHass mpaktuka 1o mpodeccun 46.01.03 JlemompousBoauTENb,
HalpaBjicHa Ha 3aKpervieHUe, paciiupeHne, yriayOaeHne U CUCTeMaTH3allui0 3HAaHUH, TI0-
JYYEHHBIX MPU OCBOCHUU JUCITUIUIMH MPOGECCHOHAITBHOTO IUKJIA HA OCHOBE JEATEIHHO-
CTH OpraHW3allid, Ha MPUOOPETCHHE MPAKTHUECKOTO OMBITa B cepe mpodhecCnoHATbHON
NEATEIIBHOCTH.

Lenv npouzsoocmeennou npakxmuxu - HGOPMUPOBAHHE Yy OOYyJArONTUXCS OOIMX U
Mpo(eCCHOHATTBHBIX KOMITETEHIINN, MPUOOPETCHNE MPAKTUIECKOTO OIMBITA B paMKaX MO-
nynei I[TITKPC mo ocHOBHBIM BUJaM AeATesbHOCTH, npeaycmMoTpeHHbix ®I'OC CIIO no
npodeccun 46.01.03 Jlemonpou3BoauTENb, AJIsI OCBOSHUS KBATU(UKALIUM - JISTIOTTPOU3BO-
JTUTENb.

[TogroroBka mpeamnojiaraeT U3y4yeHUe MPAKTUYECKOW AEATEIbHOCTUA MPEANPUSATUN,
JUIS1 4YETO U MIPEAYCMOTPEHA NPOU3BOACTBEHHAS MTPAKTHKA.

bazamu porU3BOACTBEHHBIX MTPAKTUKHU SIBISIOTCS:

1. "MHoro¢yHKIIMOHAIbHBIN HEHTP MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHHULIU-
MAJIBHBIX YCIyT".

ba3bl pakTUKKW MOTYT OBITh MPEJIOKEHBI MAacTEpOM IPOU3BOJICTBEHHOIO 00yue-
HUS WU BbIOpaHbI OOYYaIOMIMMUCS CaMOCTOATENBHO M COIIacoBaHbl ¢ HUM. Ilepen mpo-
XOXKJICHUEM MPAKTUKU 00yUYarOIIUecs JAOJKHBI IPEJOCTaBUTh JOTOBOP C MPEANPUITHEM O
MPEOCTaBIECHUN MECTa IPAKTUKH.

Co MHOrMMHM TPEANPUATHUSIMHU MOAINUCAHBI JIOrOBOPA, IMO3BOJISIONINE MPOXOAUTH
IPOU3BOJICTBEHHYIO MPAKTUKY Ha UX Oase.

Nmeromumecs 0a3bl MPaKTUK 00ECIIEYNBAIOT BO3MOXKHOCTh TIPOXOXKIEHUS TPAKTUKH
BCEMH OOYYAIOIIMMHUCS B COOTBETCTBUHU C YUEOHBIM IJIAHOM.

B mporiecce mpoxokaeHrs MPaKkTUKH, 00ydarouuecs, HaXoAsITcsl Ha pabodynx me-
CTaxX YU BBIMOJHSIOT YacTh 00SI3aHHOCTEH IMITaTHBIX PA0OOTHUKOB KaK BHEIITATHBbIE PabOT-
HUKH, a TIPU HAIMYWUW BAKAHCUU MPAKTUKAHT MOXET OBITh 3a4MCIICH Ha MITATHYIO JIOJIK-
HOCTb C BBITIJIATOM 3apaO0OTHOM IJIaThl. 3aUUCIICHUE 00YYaroIErocsl Ha IITaTHbIC TOKHO-
CTH HE OCBOOOXKIAC€T X OT BHITIOJIHEHUS MPOTPAMMBI MPAKTUKH.

[IpoxokaeHrue NpakTUKU MPeayCMaTPUBAET, B TOM YUCJIE ITPU OMOCPEIOBAaHHOM (Ha
PAcCTOSTHUM) B3aMMOJICHCTBHM: B paMkax ocBoeHmsi [IM.02 «OpraHuzanus TEKYyIIero
XpaHEeHUs TOKYMEHTOB M MIOJATOTOBKA JIEJT ISl TIepeaduu B apXUBY:

— KOHTaKTHYIO paboTy: rpymnmnoBas KoHCynbTauus, audd.3auet — 1 gac;

— wuHy10 (opmy paboThl 00yYaroIerocs BO BpeMs MPaKTUKHU (paboTa BO B3aWMO-
JICHCTBUU C PYKOBOIUTENIEM OT NMPO(UILHON opraHu3anuu — 36 4acos).

Pazgea 2. Ilepevyens miiaHupyemMbIX pe3y/jbTAaTOB 00y4YeHUs IPH NMPOXO0KACHUN
NPAKTHKH, COOTHECEHHBIX C IVIAHUPYEMbIMHU Pe3yJIbTATAMM OCBOCHHs 00pa30oBa-
TeJBbHOH MPOrPamMMBbl

Pe3ynbTaToM OCBOEHHUS MPOrpaMMbl MPOU3BOJCTBEHHON MPAKTUKU sBISETCS cop-
MHUPOBAHHOCTh y OOYYaroIIMXCsl MEPBOHAUAIBHBIX MPAKTUYECKUX MPO(HECCHOHATBHBIX
YMEHHUHM U MpHOOpEeTEeHNE MPAKTUYECKOTO OMbITa B paMKaxX Mpo(ecCHOHANBHBIX MOIYJIEH
[IKPC npodeccun 46.01.03 /Ienonpou3BoauTenp, N0 BUAY AEATEIBHOCTH: JJOKyMeHTH-
pOBaHME YIPABJICHUYECKOM AESATENbHOCTH M OpraHu3anus paboThl ¢ AOKyMeHTamu. Pe-
3yJbTAaTOM IMPOU3BOACTBEHHON NMpakTHKU «OpraHu3anus TEKYLIEro XpaHEeHUs JOKYMEH-
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TOB W TMOATOTOBKA A€M JUIsl TIEpeJayd B apXWB» SBJSICTCS OBIAJCHHE OOyYarOIIUMUCS
npodeccuonanbabiMu (1K) koMneTeHIUAMH

Koo komne-
menHyuu

Haumenoeauuepwyﬂbmama O0CB0€HUA NPDAKMUKU

Buo oeamenvnocmu: Opzanuzayus mekyuieco XpanHeHus 00KyMeHmo8 u no020moeKa

denl 0114 nepeoauu 6 apxue

IIK 2.1 OcyiiecTBIATh pa3pabOTKy U BeJIEHWE HOMEHKIIATYPHI JIeNl CTPYKTYPHO-
IO MOJpa3AeICHUs.

IIK 2.2 @opMHUpOBaTh A€a B COOTBETCTBUU C HOMEHKJIATYPOU €N U IIPaBUIIaMHU
dbopmHpoBaHUs Je.

K 2.3 OcCynIecTBIATh TEKYIIEE XPAHECHHE, YUET U HCIOJIb30BAHUE NI (JOKY-
MEHTOB).

IIK 2.4 OcCy1ecTBIATh IKCIEPTU3Y LEHHOCTH JOKYMEHTOB, BECTU OTOOpP JOKY-
MEHTOB Ha XpaHEHHE U YHUYTOXKEHHUE, JOKYMEHTHPOBATh pabOTy HKC-
MIEPTHOW KOMHCCHH.

IIK 2.5 OdopMiATh N1€7a MOCTOSIHHOTO U JI0JITOBPEMEHHOIO CPOKOB XpaHEHUS
JUIsl Iepeayu B apXUB OpPraHU3aLUM.

IIK 2.6 CocCTaBiATh ONKCH AEN MOCTOSHHOTO M JOJIOBPEMEHHOIO CPOKOB Xpa-

HCHMA.

Pe3ynbTaToM MpoOW3BOACTBEHHON MPakTUKU NpodeccrnoHanbHoro moayis 11M.02
«Opranuzanus TEKyIIEro XpaHEeHUs JOKYMEHTOB M TMOJTrOTOBKA €N Uil Mepelayd B
apXuB» TaKKe sABJgeTCs oBiageHue odyvaromumucs oomumu (OK) KoMIeTeHIHsIMU:

Koa xommne- HaunmMmenoBaHue KoMneTeHINHA
TeHIUH

OK Obuwiue komnemenyuu

OK 01 Bri6upars crnocoObl pemeHus 3anad npodecCuOHATBHOM NeATeTbHOCTH
MIPUMEHHTENIBHO K PA3JIMYHBIM KOHTEKCTaM.

OK 02 Ocy1iecTBIATH MOUCK, aHAIU3 U UHTEpIpeTaluo nHhopmaluu, Heobxo-
JIMMOM JIJ1s1 BBITIOJTHEHUS 33124 MPO(HECCUOHATBHOM IEeSITEIbHOCTH.

OK 03 [InanupoBath M peann30BbIBaTH COOCTBEHHOE MNPOPECCUOHANBHOE U
JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATEIBCKYIO IEITEIHLHOCTh B TIpodec-
CHOHAJIBHOM cdepe, UCTI0IB30BaTh 3HAHUS 110 (PMHAHCOBOW TPAaMOTHOCTH
B PA3JIMYHbBIX )KU3HEHHBIX CUTYaLIMSIX.

OK 04 PaGoTath B KoJuIeKTHBE M KOMaHAE, dPHEKTUBHO B3aUMOJICHCTBOBATDH C
KOJIJIEraMU, PYKOBOJICTBOM, KJIMEHTAMM.

OK 05 OcCylIeCTBIATh YCTHYIO M NMHCBMEHHYIO KOMMYHMKAIIMIO HAa TOCyaap-
CTBEHHOM si3bike Poccuiickoit denepanun ¢ y4eToM OCOOEHHOCTEH CO-
IIUAJIBHOTO M KYJIbTYPHOTO KOHTEKCTA.

OK 09 [Tonb3oBaThcs NpodeccHOHaTbHON JOKyMEHTAlMed Ha TocyAdapCTBEH-

HOM M MHOCTPAHHOM A3bIKaXx.




Paznen 3. MecTo npou3BOACTBEHHO MPAKTHKH B CTPYKTYpPe 00pa30BaTeIbLHOM
NPOrpaMMblI

[Tpon3BOICTBEHHAS MPAKTHKA SIBIISIETCSI COCTABHOM YaCTHIO MPOTPaMMbI TIOJTOTOB-
KM KBaU(UIIUPOBAHHBIX pabovmX, ciyskamux, no npodeccun 46.01.03 [enonpounssoau-
TEJb, B YaCTH OCBOCHUS BUA JeATeNIbHOCTH OpraHu3aius TeKyIero XpaHeH!sl JIOKyMEH-
TOB M MOJITOTOBKA JIEJT JJIsl Iepeaudl B ApXUB, COCTABHBIM JTAIIOM OOYYEHUS U MOTyICHUS
KBaM(uKanmu mo npodeccun cpeaHero npodeccruoHaibHOro obpazoBanus - 46.01.03
JlenonponsBoautenb. [Ipon3BoICTBEHHAS IPAKTUKA POBOIUTCS MIPU OCBOCHHH 00ydYaro-
IUMHECS TTIPO(eCCHOHATBHBIX KOMIIETSHIMI B paMKax Mpo(heCCHOHATBHOTO MOAYJIS MPO-
deccronanpHOro Moaynsa «OpraHu3zanus TEKyLIIero XpaHeH!s! JOKYMEHTOB U MOATOTOBKA
AeT IS TIepeiavud B apXUBY.

Pazgean 4. O0beM NPAKTUKH U €€ MPOAO/LKUTEIbHOCTH B HeAeJAX JIN00 B aKa-
AeMHUYECKHX 4acax

KonudecTBo Heenp/9acoB Ha OCBOCHHE TTPOTPAMMBI TTPOU3BOJICTBEHHOM MPAKTHKU
B paMKax ocBoeHHs mnpodeccruoHabHOro Moayiis [IM.02 «Opranuzanusi TEKyIero xpa-
HEHUS JIOKYMEHTOB M TTOJITOTOBKA )T JJIS TIepeiauu B apXuB» — 8 Henenn/288 Jacos.

Pe3ynbTaThl MpPOXOXKACHUS TPAKTUKH OIEHHWBAIOTCS IOCPEICTBOM IPOBEICHHUS
MIPOMEKYTOYHOM aTTECTAIIMH B BUE 3alTUTHI OTYETA IO TPAKTHKE.

Cpoku TpaKkTHKW I OOYyYaloIIUXCs OMPEACNAIOTCS Y4eOHBIM IUIAHOM H
KaJleHJapHbIM yueOHbIM rpaduxom no npodeccun 46.01.03 Jlenonpous3BoaUTEIIb.

Koabl popmu- | HaumenoBanme npogeccu- | O0bem BpeMeHH, Cpoxu npose-
PYeMbIX KOMIIe- OHAJILHOTO MOAYJIsI OTBOAHUMBIil HA AeHUsI
TEeHLMH NMPAKTHKY (4ac.)
OK 01; OK 02; [IM.02 «Opraamuzamust Te- 288 4 cemecTp

OK 03; OK 04; KYILIETO XpaHCHUsI TOKYMEH-
OK 05; OK 09; TOB ¥ IIOATOTOBKA NN JUIA
[IK 2.1; TIK 2.2; | mepenauu B apXuB»

IIK 2.3; IIK 2.4;
I[IK 2.5.; TIK 2.6




Pa3znen 5. Conep:kanue Npou3BOACTBEHHOM MPAKTUKH

(Peanuzyetcs B hopMe NMPaKTUUECKON MOATOTOBKH)

Koa IIK

Bua nesiTeILHOCTH

HaumeHoBaHune TeM l'[pOI/I3B0)ICTB6HHOI71 NMPaKTHKHU

KoaudecTBO 4acoB 1o
TeMaM

MK 2.1.

IK 2.2.

MK 2.3.

[IK 2.4.

MK 2.5.

IK 2.6.

OcymiecTBIATH pa3paboTKy
BeJICHUE HOMEHKJIATYPBI Je
CTPYKTYPHOTO NOApa3IeIICHUs

dopMUpOBaTh JeNla B COOTBET-
CTBUM C HOMEHKJIATYpOH el U
npaBuJiaMy OPMHUPOBAHUS €T

OcyIecTBIATh TEKYIIee XpaHe-
HHE, Y4eT U HCIOJIb30BaHUE JIeIT
(mOKyMeHTOB).

OcCymIeCTBIATh IKCIIEPTU3Y IICH-
HOCTH JIOKYMEHTOB, BECTH 0TOOD
JOKYMCHTOB Ha XpaHCHUEC U YHU-
YTOKCHUEC, JOKYMCHTUPOBATH
paboTy SKCTIePTHONH KOMHUCCHH.

OdopmItATh 1e1a HOCTOSIHHOTO
JIOJITOBPEMEHHOT'O CPOKOB XpaHe-
HUSL U1 TIepe/ladi B apXHB Opra-
HU3aIuH.

CocTaBasTh ONUCH J€]T HOCTOSH-
HOTO U JIOJTOBPEMEHHOTO CPOKOB
XPaHEHUs.

1. V3yyarh TEXHOJOTHUIO OpPraHU3AIMU TEKYIIEro XpaHEHUs JTOKYMEHTOB WU
HOJAFOTOBKH JIeJI JJis NIepe/laull B apXUB:

1. Co3znanrie HOMEHKIATYPHI Ael, MpaBuiIbHOE (popMHupoBaHUE U O(DOPMIICHHE
MamoK, HKCIEPTU3Y LIEHHOCTH JOKYMEHTOB, COCTABJICHHE OMUCEN U MPOLEAypPY
nepeiavy Je7 B apXUB, C COOJIIOICHUEM CPOKOB M MIPABHII MOIIINBKH, a TAKKE
ofecrieueHre pexXruMa XpaHEHUs Ui JajbHEHIIero MCIoiIb30BaHUs WIM YHU-
YTOXKEHUS.
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2. YuyacTBOBaThb B pa3pabOTKe M BEJCHUM HOMEHKJIATYPHI JeJ CTPYKTYPHOIO
HOJPa3/ICJICHUs:

1. AHanu3 JOKyMEHTOIIOTOKA: BBISIBIEHUE BCEX TUIIOB JIOKYMEHTOB (IIPUKA30B,
CIIyK€OHBIX 3aIIMCOK, I0rOBOPOB, JIUYHBIX JIE1 U T.J.), CO3/1aBa€MbIX B [10/Ipa3-
JICJICHUH.

2. CocraBineHue IPOEKTa HOMEHKIIATYPbI: CO3JaHUE IIEPEYHs 3ar0J0BKOB 1€,
IPUCBOCHHE MHJIEKCOB M OIpE/IeIeHne CPOKOB XpaHEHUs (IOCTOSHHBIN, Bpe-
MEHHBIH, 10 MUHOBaHHUS HaJOOHOCTH), COTJIACHO OOIIMM MpaBUJIaM U IKCIEPT-
HOM OIICHKE.

3. CormnacoBaHue: MpeiCTaBIeHUE MPOEKTa B CIYKOY J€JIO0NpPOU3BOICTBA UIIU
apX¥B OpraHU3alMu AJIs IPOBEPKHU U BKIIFOYEHHUS B OOIIYI0 HOMEHKIIATYPY.

4. BeneHue M KOHTPOJIb: TOCJIE YTBEPXKJIEHUSI HOMEHKIIATypbl — KOHTPOJIb 32
NpaBUIBHBIM (POPMUPOBAHUEM J€Jl, UX CUCTeMaTu3aluel u nepenadyei Ha ap-
XHBHOE XpaHEHHE.

5. BHeceHue n3MeHeHM: MpH HEOOXOAUMOCTH (IOSBJICHHE HOBBIX BHJIOB JI0-
KYMEHTOB WJIM U3MEHEHHE (PYHKIIMI) — 1ojjaua CIy>KeOHbIX 3aIIUCOK JJIs BHE-
CCHMsI U3BMEHEHHMH B HOMEHKJIATYpy B T€UEHHE rojia.

42

3. ®opMHUpOBATH JieJ1a B COOTBETCTBUU C HOMEHKJIATYPOW JeN WU NpaBHIAMU
dbopMUPOBaHUS JIEI:

1. CooTBercTBHE HOMEHKJIATYypeE: JJOKYMEHTBI BKIIIOUYAIOTCS B JIE€JI0, COOTBET-
CTBYIOIIIEE €0 3ar0JI0BKY, COrJIaCHO HOMEHKJIAType A€l OpraHu3alyH.

2. CucreMartuzanus BHYTpU Aena: JIOKyMEHTBI pacroyiaraloTcsi CBEpXy BHH3 B
XPOHOJIOTHYECKOM MOPSKE, OTBETHI — 32 3alIPOCaMHU.

3. Paznenenue o cpokam xpaHeHust: [JJoKyMEeHTBI TOCTOSSHHOTO U BPEMEHHOTO
XpaHEeHUs TPYNIUPYIOTCS B OTJIEIbHBIE JIeTa.

4. OnuH 3x3eMIusip: B f1e5mo moMemaercs oJIMH K3eMIUIIp JOKYMeHTa (Kpome

42
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0Cc000 IICHHBIX).

5. Kanenpapssiii rox: JIokyMEHTBI OJHOIO KaJ€HIApHOIO T0a ITPYNIHUPYHOTCS
BMECTE, KPOME MEPEXOIAIINX Jel.

6. IIpoexTsl 1 yTBepkaAeHHbIE: [IpOEKTHI U YTBEPKIEHHBIE JOKYMEHTHI (ILIaHBbI,
0T4eThl) (OPMUPYIOTCS B Pa3HbIE Jela.

6. ITpunoxxenus: IlpuioxeHns NPUCOEAUHSIIOTCS K JOKYMEHTaM, K KOTOPBIM
OTHOCSTCS, HE3aBUCUMO OT JaThl.

7. O6bem: bonbume npunoxenus (coimie 250 TUCTOB) MOTYT BBIJIECNIATHCS B
OTIENbHBIA TOM.

8. Odopmnenne 0010kKH: BHeceHume peKkBU3UTOB (HAa3BaHUE OpraHHU3AIHH,
MHJIEKC, 3aT0JIOBOK, CPOK XPAHEHUs, HOMEp JIeJa).

9. Hymepanus: Iloctpannunas Hymeparusi JIMCTOB.

10. JIucr-3aBeputenb: CocTaBieHUEe JOKYMEHTA, IMOATBEPKIAIOIIETO KOJIUYe-
CTBO JIUCTOB B JIEJIE.

11. BHyTpeHHss onuch: cO3AaeTcs JUIsl yuyeTa JOKyMEHTOB B jiene (IIpu Heoo-
XOJIUMOCTH).

12. TloamuBka: uznyeckoe KperieHHe JOKYMEHTOB (IOJIIMBKA WM Iepe-
TJIET).

4. O3HaKOMJIEHHUE C MOPAJIKOM yuyeTa U MCII0JIb30BaHMs Jied (IOKYMEHTOB) Te-
KYIIIET0 XpaHEeHHUS:

1. CocraBneHne CUCTEMATU3UPOBAHHOIO IEPEUYECHbS 3ar0JIOBKOB €N C yKas3a-
HUEM CPOKOB XpaHEHHS.

2. KaxxnoMy ey NpUCBOUTH MHAEKC (KO MOJpa3iesieHus + MOPsIKOBBIN HO-
Mep).

3. JIoKyMeHTBI TpyNmupoBaTh B MaIlKU (PErucTpaTopsl), COOTBETCTBYIOIIME
HOMEHKJIaType.

4. XpaHeHue OCYLIECTBIIAETCS B MOAPA3AEICHUAX, TJI€ OHU CO3JaHbl, 10 3 JIeT
(0OBIYHO).

5. Cobmionenue ycnoBuid xpaneHus (temnepatypa 17-19°C, Bmaxuocts 50-
55% nnst GyMaKHBIX HOCUTETIEH ).

6. Yder u BplJaua (ONIepaTUBHOE XPaHEHUE):

7. Ilepenada Ha apXUBHOE XpPAHEHHUE.

48

5. OcyuiecTBUTh OTOOP JOKYMEHTOB M JIe] Ha XpaHEHHE M YHHUUTOXEHHE, O
pe3yabpTaTaM 3KCHEPTHU3bl LIEHHOCTH JTIOKYMEHTOB M PEIICHHUU, MPUHATHIX JKC-
nepTHoil komuccued. CoCcTaBIATh aKThl BbIA4M, NIEpe1adl, YHUUTOKEHUS J10-
KYMEHTOB.

48

6. IToaroToBUTH J1e7a K apXMBHOMY XPAHEHHMIO, B TOM YHCJIE: M3y4aTh JOKY-

48
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MEHTHI B LIEJIIX ONPEACIICHU CPOKOB UX XPAHEHMs, HyMeEpaLys JUCTOB apXHB-
HOTO Jiela, COCTaBlieHHEe U O¢opMIIeHHEe BHYTPEHHEH ONHCH M JIHMCTa-
3aBEpUTEIIsI ApXUBHOTO JIeJ1a, COCTaBICHUE U 0(pOpMIIEHHE KapThl-3aMECTUTEII,
JMCTa UCIIOIb30BAaHMsI apXUBHOTO JIeJIa, COCTaBlIeHHE U 0OPMIIEHUE PEKBU3U-
TOB 00JIOKKHU apXUBHOTO J1€J1a, IPOLIMBKA ApPXUBHOTO JeJa.

7. CocTaBuUTh apXUBHBIE OMUCH JAeN MOCTOSHHOro xpaHeHus. OdopmieHue 48
OIKCH eIl TI0 JTUYHOMY cocTaBy. OQOopMIISATh OMUCH JIe]T BPEMEHHOTO (CBBILIE

10 1eT) cpoka XpaHEeHHS.

8. luddepenunpoBanHblii 3a4eT 6
Hroro 3a 4 cemecTp 288
Bcero 288




Pa3nen 6. @opMa 0TYETHOCTH 1O NMPOU3BOACTBEHHOMN NMPaKTUKeE

DopMOil OTYETHOCTH 00YUAIOIIEr0Cs MO MPOU3BOACTBEHHON MPAKTUKE SIBIIAECTCS:

v/ MUCBMEHHBIN OTYET MO MPOM3BOACTBCHHOMN MPAKTUKE O MPOPECCHH, CBHICTEIh-
CTBYIOIIME O 3aKPEIUICHUU 3HAHUM, YMEHU, TPUOOPETEHUH MPAKTHUECKOTO OIbITa, Gop-
MUPOBAHUU OOIUX U MPOPECCHOHATHHBIX KOMIETEHITUH, C TPUIIOKCHUSIMHU K OTYETY,

v/ 3aI10JIHEHHBIN JHEBHUK;

v/ arTecTallMOHHBIH JIUCT;

v/ XapaKTepUCTUKA Ha 00YYaroIIerocst OT OpraHU3aIIH.

OOyuaroiuiics 1mocjae MPOXOXKIEHUsI MPAKTUKU MO rpaduKy 3alIUIIAeT OTYET IO
npaktuke. [lo pesynbraram 3amuThl 00y4arOMIMMHUCS OTYETOB BhICTaBIisAeTCS nuddepen-
[IUPOBAHHBIN 3a4€T MO MPAKTHKE.

[IrucbMEeHHBIN OTUET O BBINMOJIHEHUH padOT BKIIIOUAET B Ce0s1 CISAYIONINE Pa3/IeIbl:

v/ TUTYJIBHBIN JIUCT;

v’ colepKaHue;

v/ OCHOBHBIE Pa3/eiibl B COOTBETCTBUH C ITPOTPAMMOi IPAKTHKU;

v/ IPUITOKCHUS.

[TpunoxxeHuss MOTYT COCTOSITh U3 JOMOJHUTEIBHBIX CHPABOYHBIX MATEPUAIOB, UMeE-
IOIMX BCIIOMOraTeIbHOE 3HAUEHUE, HAIPUMED, CXEMBbI, TAOIUIIbI

Tekct oTdeTa T0JDKEH OBITH MOATOTOBIICH C MCIIOJIb30BaHUEeM KoMIibtotepa B Word,
pacrieyata Ha OJIHOM cTopoHe Oenoit Oymaru ¢popmata A4 (210x297 mm). LBet mpudra -
YepHBINA, MEKCTPOUHBIA MHTEPBAI - MOJYTOPHBIN, rapHuTypa - Times New Roman, pas-
mep mpudra - 14 xernb. CTpaHuIpl oT4eTa HyMepyroT apabckumu mmdpamu. [lepsoit
CTPaHMIICH CUUTAETCSI TUTYJIbHBIN JIUCT, HA Hel 1udpa «1» He cTaBUTCS.

3a comeprkaHKMe OTUETA MO MPAKTUKE, TPABUIIBHOCTh BCEX JAHHBIX OTBETCTBEHHOCTh
HeceT 00yJaromuiics - aBTop padOThI.

OTt4eT noMKeH ObITh KOHKPETHBIM M OTPaXKaTh PEAIbHO MPOCIIAHHYI0 00yYaromu-
MUCS pa0OTy B MPEANPUATHH. 3alIUTa OTYETA O MPAKTUKE MPEIOJIaracT BhISBICHUE TITy-
OMHBI U CAaMOCTOSITEJILHOCTH BBIBOJIOB M MPEIJIOKEHUN oOydaromierocsi. Ha 3amure 00y-
YaIOLUICS TOKEH XOPOIIO OPUEHTUPOBATHCS B METO/IaX PacyeTOB, UCTOUYHUKAX IUPpO-
BbIX JAHHBIX, OTBEYaTh HA BOINPOCHI TEOPETUYECKOIO M MPAKTHUUYECKOrO Xapakrepa Io
npoOjemMaM, U3JI0KEHHBIM B TEKCTE OTYETA.

JIHEBHUK 10 TPAKTUKE BKJIIOYAaEeT B ce0s WHAMBUAYAIbHOE 3aJlaHue IS
oOyyJarouierocs, BHIMNOIHIEMOE B MEPUOJ] TPAKTUKH; pabouuil rpaduk (1jiaH) NpoBeACHUS
MPAKTUKH; €KETHEBHBIE KPATKUE CBEACHHS O MPOJEIIaHHOW padoTe, Kakaas 3amuch O
KOTOPOH TOJDKHA OBITh 3aBU3UPOBAHA PYKOBOJUTEISIMU MPAKTUKU. [[HEBHUK 3amOTHAETCS
B X0/ TIPAKTUKH, C HUM OOYYaIONTUICS JOJKEH SIBUTHCS B OPTaHU3AIUIO.

ATTECTallMOHHBIN JIUCT MO MPAKTUKE COJEPKUT CBEACHUS IO OLIEHKE OCBOCHHBIX
oOydJarommmMcsi B TIEPHOJ] MPOXOXKICHUS TPAKTHKA OOMMX H TpodeccrHoHaTbHBIX
KOMIETEHIUH. ATTECTAMOHHBIA JIUCT 3alOJHSAETCS M MOANUCHIBAETCS MAacTEPOM
pou3BOACTBEHHOTO 00yueHus Komtemxka coBpeMennbix Texnonoruit JII'YHX.

XapakTepucTuka Ha oOydYaroumierocs, MPOXOAMBIIETO MPaKTUKY 3aloJIHAETCS |
MOJMUCHIBAETCA PYKOBOJAUTENEM MTPAKTUKHU OT MPOPUIBHONU OpraHU3al|H.
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Pasznen 7. ®oHA OLEHOYHBIX CPEACTB Jisl TNPOBeAeHHS] TPOMEKYTOUYHOI
arrecTaluy 00y4arouXcs M0 NPOU3BOACTBEHHOM MPAKTUKHU

Pe3ynbTaThl MpOXOXKACHUS TPAKTUKH OIEHUBAIOTCS MOCPEICTBOM IPOBEICHHUS
IPOMEXKYTOUHOM aTTecTanuu. PopMON MPOMEKYTOUHOM aTTeCTallMd OOYYarolUXCsl IO

IMPAKTUKC ABJIACTCA 3a4CT C OHCHKOﬁ. IIo pe3yijibTaTaM IIPOBCPKHU OTYETHOM
JOKYMCHTAaIlU H C06CCCI[OB8,HHH BBICTABJIICTCA  OLICHKA. HGYI[OBHCTBOPI/ITGJIBHBIC
PE3YJIbTAaThI HpOMe}KYTO‘IHOﬁ aTrTeCTalilui 110  IIPAKTHKC HIIK  HCIPOXOKIACHUC

IPOMEXKYTOUYHOM aTTECTAlMU [0 MPAKTUKE NPU OTCYTCTBUU YBAKUTEIbHBIX NPHUYHH
NPU3HAIOTCS AKaJIEMUYECKOM 33/10JKEHHOCTBIO.

[IpomexxyTouHas aTTecTauuss IO MTOraM MPAKTHKUA [POBOJMUTCS MAacTEPOM
npous3BoAcTBeHHOro o0yuenuss JAI'YHX c 3aHeceHuem pe3yiabTaTOB B BEJOMOCTH IO
MIPOMEKYTOYHOM aTTECTALIMHU U B 3aYETHYIO KHUKKY 00y4aronierocs.

[Ipn BBICTABIEHWM OLEHKH YUYWTBHIBAIOTCS COJAEpPkKAHUE, KAueCTBO OTYETa IO
MPaKTUKE, aKKypaTHOCTb U IMPaBUIBHOCTh €ro O(OpMIICHHUS, MPABUJIBHOCTh M TOJHOTA
OTBETOB Ha BOMPOCHI, 33/1aBAEMbI€ BO BpEMsI IPOLEAYPhI 3aLIUThI OTYETA, XapAKTEPUCTHKA
PYKOBOAMTENS OT NMPOPHIBHON OpraHu3aliy, OlICHKa, JaHHas 00ydaroleMycsl MacTepoM
IPOU3BOACTBEHHOI'O OOYUEHHUS B TTECTALIMOHHOM JIMCTE.

[Ipu onpeneeHnH OEHKH YUUTBIBAKOTCS CIIEAYIOIINE TOKA3aTEIN:

— KayecTBO 0OpPMIICHUS OTYETA;

— COJIepXaHue OTYEeTa MO MPAKTHKE U THEBHUKA;

— Mpe3eHTalus oTyeTa (JOoKIan);

—  OTBETHI HA BOIIPOCHI

—  XapaKTepHCTHKA pabOThl 00yYaromerocs pyKOBOAUTEISIMU MPAKTUKH OT Mpe.-

MPUSATUS.
Kpurtepuu ouieHKHM NPAKTHKH:
IlIkaJia oeHOK IToxka3artesn Kpurepuu
OtnnyHo (Beico- | 1. CooTBer- [Ipu 3ammre oTyera OoOydaroLIUICS MPOAEMOH-
KW YPOBEHb CTBHE COJIEpXKa- | CTPUPOBAN INIyOOKHE U CUCTEMHbIE 3HAHUS, IO-
chOpMHUPOBaH- | HUSI OTYETA Tpe- | JyUYCHHbIE IPU MPOXOKICHUM IMPAKTUKU, CBO-
HOCTHU KOMIIE- OoBaHUSM TMpo- | OOHO ONEpPUPOBaAT JAAHHBIMHU HCCIIEJOBAHUS U
TEHLIUN) rpaMMbl  TIpak- | BHEC OOOCHOBaHHBIE MPEIJIOKEHHS, O00yUaro-
TUKH; LIUICS TPaBUIIBHO M T'PAMOTHO OTBETHJI Ha IIO-
2. Crpyktypu- | cTaBjieHHbIE BONpPOCHl. OOyYaromuics moxyyui
POBAaHHOCTh M | MOJIOKUTEIBHBIN OT3bIB OT PYKOBOJMTEIIS.
Xopouio IIOJIHOTA co- |[Ipu 3ammre oTuera oOOydarOmMIiCS MOKa3al
(mocraTo4HBIM | OpaHHOrO MaTe- | MIyOOKUE 3HAHUS, MOJYUYSHHBIC TIPH TPOXOKIC-
ypOBeHb chop- | puana; HUU TPAKTUKU, CBOOOJHO ONEpUpOBal JIaHHBI-
mupoBanHoctu | 3. IlomHora MU HucciefoBaHus. B oTdyere ObLIM HOMyIEHBI
KOMIIETEHIIUH) | YCTHOTO BbI- | OIMOKH, KOTOPbIE HOCSAT HECYIIECTBEHHBIA Xa-
CTYIUICHUS, pakTep. 00yJaroluiicss OTBETHJI Ha TOCTaBJICH-
IIPAaBWJIBHOCTD HBIE BOIIPOCHI, HO JOIYCTHJI HEKOTOPbIE OLINO-
OTBETOB HAa BO- | KM, KOTOpbIE MPH HABOIALIMX BOIPOCAX OBLIH
Opocel NpU 3a- | ucnpasieHbl. OO0yyaromuiics noaydui NOJ0KHU-
HIUTE TEJIbHBIN OT3bIB OT PYKOBOJAUTEIIS.

11




Y nosnerBopu-
TENbHO (IpUeM-
JIEMBI YPOBEHb
chopMHupOBaH-
HOCTHU KOMIIE-
TEHIINN)

Heynosnersopu-
TeIbHO (He0-
CTaTOYHBIN YPO-
BEeHb C(hOPMUPO-
BaHHOCTH KOM-
TIETEHITUN )

OTyeT MMeeT MOBEPXHOCTHBIA aHaIM3 coOpaH-
HOrO MaTepuana, HEYETKYI0 I0CJIeI0BaTeNlb-
HOCTh €ro Wu3JIokKeHus: Marepuama. OOydaro-
Uics MU 3alIUTe OTYETA MO MPAKTUKE HE Aal
MOJIHBIX U apTyYMEHTHPOBAHHBIX OTBETOB Ha 3a-
JIaHHbIE BOIPOCHl. B 0T3bIBE pyKOBOAUTEIS
MMEIOTCS CYIIIECTBEHHBIE 3aMEYaHusl.

OTyeT He MMEET NAETATU3UPOBAHHOIO aHANM3a
coOpaHHOTO MaTepuayia U He OTBEYaeT YCTaHOB-
JeHHBIM TpeboBaHusM. OOyyarommics 3arpy/-
HSIETCA OTBETUTHh HA TIOCTaBJIECHHBIE BOMPOCHI
WIM JOMYCKaeT B OTBETaX MPUHIMUIIKAIbHBIC
omnOku. B 0T3bIBE pPYKOBOIUTENS HUMEIOTCS
CYIIECTBEHHbIC KPUTUYECKHUE 3aMEUaHMsl.

Pa3nes 8. [lepeueHb OCHOBHOII U I0TIOJHUTEIbHOI MPOU3BOACTBEHHOM JIUTEPATYPHI,
Heo0X0AMMOIi VISl IPOBeIeHNs POU3BOACTBEHHON NPAKTHKH

No
n/n

Aemop

Has3zeanue ocnosnoii Boixoonuvie Konuuecmeo k-

YueoHol u 0onoaHuU- OaHHble 3eMnaApos 6 ouo-
menbHOUl Tumepamypbl, Juomexe
Heo0xX00uMmMoil 014 0C60- JI'YHX/aopec oo-

eHUA NPOU3BOOCHBEH- cmyna
HOU NPAKMUKU

l.  Ocnoenasn yueonas numepamypa

1. | Ilysanosa H.H.

JIOKyMEHTAIIMOHHOE Mocksa: 13- | URL:
oOecrieueHre yrpaBlie- | AaTEIbCTBO https://urait.ru/bcod
Hus:  yueOHmk i | FOpaiir, 2025. | €/561049

cpeanero mpodeccuo- | — 234 c.
HaJIBLHOTO 00pa30BaHuUs
2. | Kopuees 1.K. JIOKyMEHTaIlIMOHHOE Mocksa: 13- | URL:

oOecrieueHne yrpaslie- | JaTeIbCTBO https://urait.ru/bcod
HUs: yuyeOHuK u mpak- | FOpaiir, 2025. | €/563193

TUKyM Juisi  cpennero | — 438 c.
npodeccuoHaIbHOTO
00pa3oBaHuUs

1. lononnumenvnan numepamypa

A) /lononnumenvnan yueonasa aumepamypa

3. | Packun JI.1.

Meronuka u npaktuka | Mocksa: M3- | URL:
apXMBOBEJICHUS: Yy4eO- | JaTEIbCTBO https://urait.ru/bco
HUK I cpenHero mpo- | FOpaiit, 2025. | de/563198
dbeccuonanpHOro obpa- | — 416 c.
30BaHMsI.

b) Oduyuanvnvie uzoanusn: coopnuku 3aK0HO0AmMeENbHBIX AKMOB, HOPMAMUBHO-

npasoevixX 0OKyMeHmos u Kkooexcos P@

"TOCT P 7.0.97-2016. Haunonanshelii crangapt Poccuiickoir @enepaunn. Cucrtema
CTaHAapTOB Mo WHGOpMaIK, OMOJIMOTEYHOMY M M3AaTelbCcKOMy neny. Opranusaiu-
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https://urait.ru/bcode/561049
https://urait.ru/bcode/561049
https://urait.ru/bcode/563193
https://urait.ru/bcode/563193
https://urait.ru/bcode/563198
https://urait.ru/bcode/563198

OHHO-pacHopsAuTeIbHas JoKyMeHTalus. TpeboBaHus K 0OPMIICHUIO JOKYMEHTOB"
(yTB. [Tpuka3zom Poccrannapra oT 08.12.2016 N 2004-cT)
https://www.consultant.ru/document/cons doc LAW 216461/

5. |"T'OCT P 7.0.8-2025. HammonansHseiii cranaapt Poccuiickoit @exnepamuu. Cucrema
CTaHAApTOB MO WH(POpMaINUU, ONOIMOTEYHOMY M W3JIaTeIhCcKoMy nemy. [lemompowns-
BOJICTBO M apXuBHOE J1e10. Tepmunsbl u onpenenenus” (yrB. [Ipukazom Poccrangapra
oT 28.01.2025 N 30-c1).
https://www.consultant.ru/document/cons_doc_LAW 500321/

B) Ilepuoouueckue uzoanus

8. | IIpodeccuonanbvupiii xxypHan «CekpeTapb pedepeHT». [enoBoil 3TUKET (OHIAH).
https://www.profiz.ru/sr/rubric/12/.

9. | Xypnan: Jlemonpou3BOACTBO M JOKYMEHTOOOOPOT Ha MPeAnpUsITHH (OHJIANH).
https://delo-press.ru/journals/documents/.

I') Cnpagouno-oubnuozpaguueckasn 1umepamypa

Ompacneswie cnosapu

10. ‘ CroBapu u sHIIMKIONEuU Ha AKkageMuke. http://dic.academic.ru/

Paznen 9. Ilepeyens pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHHUKALMOHHOH Ce-
TH ""UHTEpHeT", HCIO/IB3yeMBbIX NIPH MPOBEIeHUH IPOU3BOACTBEHHOH PAKTHKHU

Kaxnaplii oOyuaromuiics B TEUEHHE BCEero InepuoAa oOydeHuss obOecredeH
WHJIUBUAYAJIbHBIM HEOTPAHWYEHHBIM JOCTYNOM K OJHOW WJIM HECKOJIbKUM 3JIEKTPOHHO-
OMOJIMOTEUHBIM CHUCTEMaM M K 3JIEKTPOHHOW WH(OpMAIIMOHHO-00pa3oBaTeIbHON cpelie
yHuBepcuteta (http://e-dgunh.ru.). DnexkTpoHHO-O0MOIMOTEYHAsT CUCTEMA U DJIEKTPOHHAs
uH(pOpMaIIMOHHO-00pa3oBarenbHas cpena  o0ecleuyuBaeT  BO3MOXHOCTh  JIOCTYyIIA
oOyyaromierocss u3 JO0OM TOUYKH, B KOTOPOW HMMEETCS JOCTYyNl K HWH(pOpMaIrmoHHO-
TEJICKOMMYHUKAIIMOHHON cetu «VHTepHEeT», Kak Ha TEPPUTOPUU OOpa3zoBaTEIHLHON
OpraHu3allly, TaK U BHE €€.

PexoMeHIyeTcs 03HAaKOMIIEHHE C pecypcaMu CIEIYIOIINX CalTOB:

- ApXUBHOE JIEJI0. DalIoBbIN apxuB TS CTYJIEHTOB.
https://studfile.net/preview/3923292/.

- JIenonpoun3BoACTBO U IOKYMEHTOOOOPOT:
https://www.businesslearning.ru/CoursFrm.asp?actid=146&inp=businesstest.

- Odunmaneubiii HTEpHET-TIOpPTAN MpaBoBOi nHMopMaruu. http://pravo.gov.ru/.

Paszgea 10. IlepeyeHs JIMIEH3MOHHOTO IPOTPAMMHOI0 0O0ecreYeHusl,
MH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM U NPO(eCCHOHATBHBIX 023 JaHHBIX,
HCIO0JIb3YEeMBbIX NPH MPOBeIeHUH NMPOU3BOJACTBEHHON NPAKTUKHU

10.1. ITepeyeHb UCMOJIBL3YEMOT0 JIUIIEH3MOHHOTO IIPOTPAMMHOI0 00ecreYeHust

1.Windows 10

2. Microsoft Office Professional
3. Adobe Acrobat Reader DC
4.VLC Media player

5.7-zip
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https://www.consultant.ru/document/cons_doc_LAW_216461/
https://www.consultant.ru/document/cons_doc_LAW_500321/
https://www.profiz.ru/sr/rubric/12/
https://delo-press.ru/journals/documents/
http://dic.academic.ru/
https://studfile.net/preview/3923292/
https://www.businesslearning.ru/CoursFrm.asp?actid=146&inp=businesstest
http://pravo.gov.ru/

10.2. IlepeyeHb MH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM

- CnpaBouHas npaBoBas cucreMa «Koncynbrant [lmrocy. http://www.consultant.ru/.

10.3 Ilepeuens npoeccHOHATBLHBIX 023 JAHHBIX

- Opunmansabiii caiit @eaepaibHOro Ka3eHHOTO yupexkaeHus "['ocynapcTBeHHbIN
apxuB Poccwuiickoit deneparn”. https://statearchive.ru/.
- [Topran ApxuBsl Poccun. https://statearchive.ru/1512

Pazgeua 11. YcioBusi peanu3anuy NporpaMMbl NPOU3BOJACTBEHHON NPAKTUKH

11.1. TpeboBaHMsl K JOKYMEHTAIIUH, HEOOXOAMMOIi 115l peaiu3alMi NPAKTHKHU

- TI0JIOKEHHE O MpakTuke obyuarommxcs, ocBauBaronux I[ITKPC mo mpodeccun
46.01.03 JIenonpou3BOAUTEND;

- HacTOsIIas IporpaMma por3BOICTBEHHON MTPAKTHUKH;

- IJTaH-Tpa(UK TPAKTUKH;

- rpaMK KOHCYJIbTalINM;

- rpaduK 3aIUTH OTYETOB TIO MPAKTHKE.

11.2. TpeGoBaHusl K MATEPHAILHO-TEXHUYECKOMY 00ecleYeHH 0 MPAKTHKHU

Jlabopatopus yueOnas kanuenspusi: 367008, Pecmybnmuka JlarecraH, r.0. TOpon
Maxaukana, BH.p-H KupoBckuii paiion, r. Maxaukana, yn. I'aiinapa ["amkuesa, 31. 200, 3
stax, nomemnienue Ne 3, aynuropus 3.3.

[TepeueHb OCHOBHOTO 0OOPYOBAHMSL:

KomMriiekT npon3BoACTBEHHON Mebenu.

Jlocka mesoBasl.

Habop nemMoHCTpalimoHHOTO 000PYy10BaHUS:

[IpoekTop, mepcoHaIbHbI KOMIIBIOTEP C AOCTYIIOM K ceTtu MHTepHeT u Kopropa-
TUBHOW cetn yHHBepcuteta, ObBC «YuuBepcurerckas Oubmmoreka ONLINE»
(www.biblioclub.ru), 9BC «3BC HOpaiir» (Www.urait.ru), akycradeckas CHCTEMa.

Habop yueOHO—HarasHbIX TOCOOUH:

KoMrmnekt HarmsiAHbIX MaTepuanoB (OaHHEpHI, II1AKaThI);

KoMIIEKT 3/IeKTPOHHBIX WILTIOCTPATUBHBIX MAaTepUAIOB MO JUCLHUIUIMHE (IIpe3eH-
Taluu, BUJACOPOJIUKH).

Jlabopatopus noxymentoBeaenus: 367008, Pecnybnumka Jlarectan, r.0. TOpoj
Maxaukana, BH.p-H KupoBckuii paiion, r. Ma-xaukana, yi. ['aiinapa I'amxuesa, 31. 200, 3
stax, nomemienue Ne 3, aynuropus 3.3.

[Tepeuerb OCHOBHOTO 000OPYIOBAHUS:

KoMriekT npou3BoACTBEHHON MeOeu.

Jlocka mesoBasl.

Habop nemoHcTpaninoHHOr0 000pyAOBaHMUS:

[IpoekTop, nepcoHabHBIA KOMIBIOTEP C AOCTYyNoM K ceTu WHTepHeT u Koprmopa-
TUBHOW cetn yHuUBepcutera, ObC «VYHuBepcurerckas Oubmuoreka ONLINE»
(wwwe.biblioclub.ru), 9BC «3BC HOpaiir» (Www.urait.ru), akycrudeckas CHCTeMa.
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http://www.consultant.ru/
https://statearchive.ru/
https://statearchive.ru/1512
http://www.urait.ru/
http://www.urait.ru/

Habop yueOHO—HarISIIHBIX TTOCOOMIA:

KoMIutekT HarsiiHbIX MaTepranoB (OaHHEPHI, TUTaKaThl),

KoMIiekT 3/1eKTpOHHBIX WLTIOCTPATUBHBIX MAaTEPUAIOB MO AUCIUIUIMHE (TIPe3eH-
Talu, BUJCOPOTIUKH).

[Tomemienne st camocTosiTenbHOM paboThl: (367008, Pecnybnuka Jlarecran, T.0.
ropon Maxaukana, BH.p-H KupoBckuii paios, r. Maxaukana, yi. 'aiinapa ['amxuesa, 31.
200, 3 stax, nomenienue Ne 8, ayautopus 3.8).

[lepeueHs OCHOBHOTO 0OOPYIOBAHMS:

[lepcoHanbHbIE KOMIBIOTEPHI C IOCTYNOM K ceTd HTepHET U B AJIEKTPOHHYIO WH-
dbopmanroHHO-00pa3oBaTeabHyto cpeny -10 en.

[lepedyeHb UCTIOIB3YEMOTO TPOTPAMMHOTO OOECTICUEHUSI:

1. Windows 10

2. Microsoft Office Professional

3. Adobe Acrobat Reader DC

4. VLC Media player

5.7-zip

3. ba3bl NpakTUK (MPOU3BOICTBEHHAS MPAKTUKA)

1. Horosop Ne 226/I1K/2021 o mpakTH4eCKON MOJATOTOBKE OOYYAIOIIMXCS C YacT-
HBIM YUYPEXJICHUEM JOMOJHUTEIBHOrO MNpodecCuoHaIbHOro obpa3zoBaHusa "Mexperuo-
HaJIBHBIA TEHTpP npodeccuoHanbHbiX KommereHuit" ot 06.12.2021 r. (367008, Poccus,
Pecnybnmuka Jlarectan, r. Maxaukaia, yin. Maromena ["ampxueBa, mom 22).

2. Horoop Ne 370/T1K/2024 o mpakTH4decKOW MOATOTOBKE oOydaromuxcs ¢ «MHo-
royYHKITMOHAJIBHBIN LIEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT
Pecniy6muku [larectan» ot 25.01.2024 1. (367000, Poccus, Pecniyonmka Jlarecran, r. Ma-
xaykana, np-kt Hacpyaunosa, nom.1)

11.3 TpeGoBaHusl K PYKOBOAUTEISIM NPAKTHUKH

TpeGoBaHUs K pYKOBOAUTEISIM IMPAKTHKNA OT 00Pa30BaTEIIHHON OpTraHU3aIliN:

Mactepa TpOHW3BOACTBEHHOTO OOYYEHHUS M TPEnojaaBaTeld MpodhecCHOHATHLHOTO
IIMKJIa, OCYIICCTBIISIFOIINE PYKOBOJCTBO IMPOM3BOJACTBEHHOW MPAKTUKOW OOyYaroniuxcs,
JOJDKHBI UMETh KBAIM(DHKAITMOHHBIA pa3psa Mo npodeccuu Ha 1-2 paspsiga BEIIIE, YeM
npeaycmatpuBaer OI'OC, Breiciiee win cpenHee MpodecCUOHAIbHOE 00pa3oBaHUE 10
npoduro mpodeccuu, MPOXOaUTh 003aTCIIBHYI0 CTAKUPOBKY B MPOGUILHBIX OpraHU3a-
UsAX He pexe 1-ro pasza B 3 roja.

PykoBoauTeNnbh MPakTUKU OT OPraHU3allid COBMECTHO C MAacTEpPOM MPOU3BOICTBEH-
HOTO OOYYEHHMsI OT KOJUIE[KA BHITIOJIHAET CIIeAYIONMNe 00s13aHHOCTH:

- COTJIaCOBBIBACT MPOTPAMMY MPAKTHKH, MJIAHUPYEMbIE PE3yIbTaThl MPAKTHKH, 3a-
JlaHUE Ha MPAKTUKY C PyKOBOAUTEIISIMH MPAKTHKHU OT KOJIJISIKA;

- KOHTPOJUPYET OPTaHH3aIMI0 MPAKTUKH OOYyYaronuXxcsi B COOTBETCTBHH C IPO-
rpaMMOU MPAKTUKHU M YTBEPKACHHBIM rpauKOM MPOXOKICHUS MPAKTUKHY;

- obecrieunBaeT MPOBEICHUE MHCTPYKTAXKEW, OOydarommxcs, 0 OXpaHe Tpyda |
TEXHHUKE 0€30MacHOCTH B OpraHHU3AIINH;

- KOHTPOJIUPYET COOII0IeHNEe 00YyIarOIUMUCS TPYAOBOM AUCIUILTUHBI B OpraHU3a-
IIUM ¥ COOOIIAET O CIydasX HapyIIeHUsI 00yJIarOIUMHUCS MPABUI BHYTPEHHETO TPYIOBOTO
pacmopsiika v MPOXOXKICHHSI MPAKTUKH;
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- 3HAKOMUT 00YYaIOUIMXCS C OpraHu3anueil paboT Ha KOHKPETHOM pabodyeM MEcCTe;

- OpraHU3yeT MepeMelIeHre 00yJarImuxcs Mo pabouyuM MecTam;

- OCYILIECTBIISIET yUeT paboThl 00YUaIOUINXCA-TIPAKTUKAHTOB;

- OCYILIECTBIISIET KOHTPOJIb 32 paboTON MPAKTHUKAHTOB, OKA3bIBAET MOMOIIb B BbI-
MOJIHEHUH MPOTPaMMBbI IPAKTHKHU, KOHCYJIBTUPYET MO BOMPOCAM MPAKTHUKH;

- KOHTPOJIUPYET MOATOTOBKY OTUETOB, OOYUYaIOIIUXCS, O MPOXOXKICHUH MPAKTHUKH,
COCTABIISICT OT3BIBBI 110 UTOTaM MPAKTUKU C PEKOMEHTyeMOl OIIEHKOM.

11.4. TpeGoBaHuA K 00yYAOIIUMCS NIPU NPOXO0KACHIUH PAKTUKH

OO6yuaromyecs KoJuleIKa Ipyu MPOX0XKACHUHN MPAKTUKK B OpraHU3aIUsIX 00sS3aHbI:

- CBOEBPEMEHHO MPHUOBITH HA MECTO MPOXOKACHUS MPAKTUKU;

- IPOXOAUTH MPAKTUKY €KETHEBHO B COOTBETCTBUM C PEKUMOM PabOThI OpraHH3a-
UM U C YYETOM MPOJOJIKUTENBHOCTH Padoyvero AHs OOYyYaroIIMXCs MPHU MPOXOKICHUU
PaKTHUKY,

- TIOJIHOCTBIO BBIIIOJIHATE 3aJaHus, INPEAYCMOTPEHHBIX IIPOrPaMMON MPOU3BOL-
CTBEHHOW NMPAKTUKH;

- T0OPOCOBECTHO OTHOCHUTBHCS K BBIMOJHEHUIO MOPYUYEHUM, 00YCIOBIEHHBIX IPOU3-
BOJICTBEHHOM IPAKTUKOM;

- coOnroaTh JEHCTBYIONIME B OpPraHU3ALMIX MpPaBHJIa BHYTPEHHErO TPYAOBOIO
pacropsaaka;

- CTPOro COOII0aTh HOPMBI OXPaHbl TPYJa U MPaBUIIA MTOKAPHON O€30I1aCHOCTH:

- IIOATOTOBUTHCA K 3a4€Ty 110 IIPAKTHUKE.

[To mpuOBITUN HA MECTO MPOXOKAEHUS MPAKTUKH, 00YUaIOUIHECs, COTJIACOBBIBAIOT C
PYKOBOIUTEISAMU MPAKTUKU OT OPraHU3alUM KaJICHIAAPHO-TEMATUYECKUHN IUIaH MPOXO0K-
J€HUs ITPOU3BOJCTBEHHOM NpakTUKU. Kaxnoe MeponpusaTue NpOBOAUTCS B KOHKPETHBIE
CPOKH.

B mporecce mpoxokaeHns MPAKTHUKU KaKbIN 00yYaroMIMCs B XPOHOJIOTHYECKOM
HOpSJKE BEET €XKEIHEBHBIN yUeT npoeaHHON paboThl B IHEBHUKE MPOXOXKICHUS MTpaK-
TUKHU B (JOpME KPATKUX 3alUCEI O BBHIIIOJHEHHBIX MEPONPHUITHSIX.

11.5. TpeOoBanusi K COOJIIOAEHUI0O TEXHUKH 0€30MACHOCTH M MOKAPHOH 0e3-
OMACHOCTH

OOyyJaromuiics - MPaKTUKAHT JTOJDKEH JIOMYCKaThCs K padoTe TOJBKO IMOCIHe Mpo-
XOXJICHUS UHCTPYKTaXa 1Mo TeXHUKE 0€30MacHOCTH U MOKapHOW OE30IMacHOCTH.

Obyuarowuecs 8 nepuoo NPoxXoHcOeHUs NPAKMUKU 0053aHbL.

- CTPOTO COOJI0aTh TPEOOBAHUSI OXPAHbI TPY/la M TTOKAPHOM OE30MacHOCTH, a TaK-
&Ke coOJIIoIaTh U MOAEPKUBATh MPOTUBOIMOKAPHBIA PEKUM; 3HATh MECTOPACIOIOKEHHUE
NEPBUYHBIX CPEJICTB MOXKApOTYILIEHUS, IIaBHBIX M 3allaCHBIX BBIXOJOB, IUIaHBI (CXEMBI)
ABaKyaliH JIIOJIEH B ClTydasx moxapa;

- BBIMOJHATH MEPbI MPEAOCTOPOKHOCTU MPHU TMOJIH30BAHUM T'a30BBIMU MPUOOPAMH,
npeaMeTraMu ObITOBOM XMMUH, TPOBEIEHUHU PabOT € JIErKOBOCIUIAMEHSIIOIIUMUCS U TOPIO-
YUMH KHUAKOCTSMH, TIPYTUMHU ONACHBIMHU B MOKAPHOM OTHOIIICHUU BEIIECTBAMH, MATCPH-
aylaMu 1 000pyI0BaHUEM.
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JIucT akryanusanuu padbodei NporpaMMbl NPOM3BOJACTBEHHON MPAKTUKH
II11.02.01 npodeccuoHAIBHOTO MOAYJIA «OpraHu3anus TeKyuero XpaHeHus 10Ky-
MEHTOB U MOJATOTOBKA JieJI JIf Nepelavyu B ApXUB»

Pabouas nmporpamMMa y4eOHOM NPAKTUKH NIEPECMOTPEHA,

o0cykeHa 1 ogo0peHa Ha 3ace/laHuu Kadeapbl

[IpoToxomn OT « » 20 r. Ne

3aB. kadenpoii

Pabouas nmporpamMma yueOHOM NPAKTUKH IEPECMOTPEHA,

oOcyxieHa u 0100peHa Ha 3aceJaHuu Kadeapbl

[IpoTokoit ot « » 20 r. Ne

3aB. kadenpoii

Pabouas nporpamMma yueOHOM NPAKTUKH IEPECMOTPEHA,

oOcyxeHa u o1o0peHa Ha 3aceqaHuu Kadeapbl

[IpoToxon OT « » 20 r. Ne

3aB. xadenpoit
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