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CocraBureab — AOnymnaeBa DiapMupa MaromenoBHa, crapiiuii MpenojaBaTeib
kadenaps! cnenuanbubix aucuurumd CITO JIT'YHX.

BuyTpennnii peunenszeHT — J[uOupoBa Manumna MaromenpacynoBHa, KaHAWIAT
HSKOHOMUYECKUX HAYyK, MOIEHT Kadeapsl MEHEHKMEHT JlarecTaHCcKOTro rocyapCTBEHHOTO
YHUBEPCUTETA HAPOJHOTO XO3SMCTBA.

Buemnuii penenzeHTt - CyneiimanoBa Hampa AOmypaxMaHoOBHA, KaHIuAaT
HSKOHOMUYECKUHN HayK, JAOLUEHT Kadeapsl MUpOBast U peruoHangbHas 3koHOMuKa, PI'BOY
BO JlarecTtanckuii rocyJapCTBEHHBIN YHUBEPCUTET.

IIpeacraBuresas padoromarenss - ApcinananueB Maromeadmun HMcemannoBud -
PYKOBOJMTENb TOCYAApCTBEHHOE aBTOHOMHOE YyupexiaeHue PecnyOnuku Jlarecran
MHOroQyHKIMOHANbHBINA LEHTP NPEJOCTABIEHUS TOCYJAPCTBEHHBIX U MYHMIMIAIbHBIX

YCIIYT.

Pabouas npoepamma yuebnou npaxmuxu YII1.02.01 npogheccuonanvroeo mooyns
«Opeanuzayus mekywe2o XpaweHus OOKYMEHmMO8 U No020moeKa Oen OJisi nepeoavu 8
apxus»  pazpabomana &  coomeemcmeuu ¢  mpedosaHusMu  hedepanrbHo2o
20CY0apcmeeHHo20  00pA308ameNibHO20  CMAaHOapma cpeone2o  Npo@heccuoHaIbHO20
obpazosanus no npogeccuu 46.01.03 /{enonpouszsooumeinb, ymeep#sCOeHHO020 NPUKAZOM
Munucmepcmea obpazosanus u nayku Poccuiickoti @edepayuu om 2 ageycma 2013 2. No
639, 6 coomeemcmeuu ¢ npuxazom Munnpoceewenus Poccuu 24.08.2022 2., Ne 762 «0O6
ymeepoxcoenuu  llopsioka — opeanuzayuu U ocywjecmenenuss  00paz08amenbHou
0esimelbHOCmU N0 00pAa308amMenbHbiM  NPOCPAMMAM —CPeOHe20 NpopecCUOHaNIbHO2O
oopazosanusy, 6 coomeemcmeuu ¢ Ilpukazom Munobpnayxu Poccuu N 885,
Munnpocesewenus Poccuu N 390 om 05.08.2020 "O npaxmuueckoii nod2omogke
ooyuarouuxca” (emecme c "llonoscenuem o npakmuveckoti noocomoske ooyuaiowuxcs').

PaGouast mporpamma yueOHoM mpaktuku YI1.02.01 mpodeccuoHabHOTO MOMYJIS
«OpraHuzanmst TEKyIero XpaHeHHWs JOKYMEHTOB M TOJTOTOBKA JeN JUIsl Tepeladd B
apXxuB» pa3MelieHa Ha OpHUIMATIbEHOM caiTe - WwWw.dgunh.ru.

AOnymnaeBa .M. Pabouas mporpamma ydyeOHOW NpPaKTUKUA TPOQPECCHOHATBHOTO
mMoayisi «OpraHuzanus TEKyIIero XpaHEHUsi JOKYMEHTOB UM MOJArOTOBKa e’ IS
nepenaun B apxuB» miua npodeccun 46.01.03 JlemonpousBoaurens. — Maxaukana:
JAI'YHX, 2026. - 20 c.

PexomenmoBana k yTBepxkacHHIO YueOHO-MeToanueckum coBetoMm JII'YHX 10
mapta 2026 T.

PexoMeHI0BaHa K YTBEPKICHHUIO PYKOBOIUTEIEM OOpPa30BaTEIBHOM MpPOrpamMMBbl
CIIO — mnporpamMmbl MOATOTOBKH KBAIU(DHUIIMPOBAHHBIX PAOOYMX M CIyXKAIIUX 10
npodeccun 46.01.03 [denonpousBoaurens, AGayuiaesoit 3.M.

Onobpena Ha 3acenanuu Kadenapsl crnenuanbHbiXx auciumina CIIO JAI'YHX, 24
despainsa 2026 r. nporokosa Ne 10.


http://www.dgunh.ru/
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Paznen 1. Bua npakTuku, crnocod u popma ee npoBeieHsI

VYyeOHass mpakTUKa ABISETCS COCTABHOM 4YacThl0 MPOTrpamMMbl MOJATOTOBKHU
KBATH(HUITMPOBAHHBIX paboumx, ciyxamux, odecrneunBaromieit peammsaruio GI'OC CIIO.
[1nannpoBaHue U opraHU3aIys MPAKTUKH HA BCEX €€ ATarmax 00eCreurnBaeT:

-TIOCTIEZIOBATEIIbHOE paCIIUpPEeHUe Kpyra (GOpMHUPYEMBIX y OOyYAIOIIMXCS YMEHUH,
HABBIKOB, MPAKTUYECKOTO OIbITa U UX YCIOKHEHHE MO Mepe Mepexojia OT OJHOrOo dTama
MIPaKTUKH K APYTOMY;

-IIEIOCTHOCTh MOATOTOBKM pabo4YMX K BBIMOJHEHHWIO OCHOBHBIX TpPYAOBBIX
byHKIMI;

-CBSI3b MPAKTUKU C TEOPETUUYECKUM O0YUEHHUEM.

VYyebHas nmpakTuka o npodeccuu HarpanieHa Ha GOpMUpOBaHUE y 00ydarouXCsl
YMEHHMH, NpUOOpEeTEeHHE IEPBOHAYAIBHOIO IPAKTUUYECKOIO OINbITa U peau3yerTcsl B
pamkax npodeccuoHanbHoro moayist OII CIIO mo ocHOBHOMY BHAY JA€ATEIbHOCTH
«OpraHuzanus TEKyILIEro XpaHEHUs JOKYMEHTOB M IOATOTOBKA Jed JJs Ieperayd B
apXuB» IS MOCJIEAYIONMIET0 OCBOCHHSI UMK OOIMIMX U MPO(ecCHOHATBHBIX KOMITETEHITHHA
1o u30paHHoM mpodeccuu.

VYyeOnass mnpaktuka npoBoautca B cooTBeTrctBUU ¢ PI'OC CIIO corjacHo
y4eOHOMY IUIaHY.

Pa3nen 2. [lepeyeHb IJIAaHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs MPH MPOXOKIEHUH
NPaKTUKH, COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHUSI
0o0pa3oBaTeJIbHOM NMPOrPaMMBbI

PesynbraTom  y4eOHOW  TPAKTUKH  SABIAETCS ~ OBIAJCHUE  OOYYaIOIIMMHUCS
npodeccuonanbubiMu (I1K) koMmeTeHIIUAMH:

Koo Haumenosanue pe3yivmama 0c60eHUs NPAKMUKU
KomMnemeHyuu

Buo oeamenvnocmu: Opzanuzayua mexyuieco XpaneHus 00KyMeHmo8 u n0020moeKa
den 011 nepeoauu 6 apxue

IIK 2.1 OcymiecTBiATh  pa3pabOTKy W BEACHHE  HOMEHKJIATyphl Al
CTPYKTYPHOTO MOAPA3ACIICHHUS.

IIK 2.2 ®opMUpOBATH JI€JIa B COOTBETCTBUU C HOMEHKJIATYPOU 1€l U IPaBUIAMU
dbopmupoBaHUS JE.

IIK 2.3 OcCyliecTBIATh TEKyLIEE XpAHEHHE, Y4YeT M HCIOJIb30BAaHUE JIE]
(IOKYMEHTOB).

IIK 2.4 OcCyImecTBIATh IKCIEPTU3Y IIEHHOCTH JOKYMEHTOB, BECTH OTOOp

JIOKyMEHTOB Ha XpaHEHWE W YHUYTOXKEHHUE, TOKyMEHTHPOBAaTh PaboTy
AKCIEPTHOU KOMHUCCHH.

IIK 2.5 OdopmiiaTh J1e71a TOCTOSSHHOTO U JIOJITOBPEMEHHOTO CPOKOB XPaHEHUS
JUISL Iepeay B apXUB OpraHu3alliH.

IIK 2.6 CocTaBisiTh ONWCU i€ TMOCTOSSHHOTO W JOJITOBPEMEHHOTO CpPOKOB
XpaHEHUs.




Pe3ynbraToM y4eOHOW NPAKTUKH TaKKe SIBISCTCS OBJIAJICHUE OOYYarOIIUMHUCS
o6mumu (OK) KoMIeTeHIIUsIMU:

Kon HauMeHOBaHMe KOMIIETCHIIUU

KOMIIETEHIIUH

OK Obuwiue komnemeHnyuu

OK 01 Boei6upars crnocoObl peleHus 3aiad npohecCuOHATbHOM JesATeIbHOCTH
MPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTaM.

OK 02 OcyiiecTBiATh TMOUCK, aHaIW3 W HWHTEPHpETalui0 HHPOpPMALUH,
HEOOXOAMMOW Ui BBINOJHEHUS — 3a7ady  mnpodecCUOHATbHOU
JIESATEITbHOCTH.

OK 03 [InanupoBaTh M peanu30OBbIBaTh COOCTBEHHOE NPOGECCHOHATIBHOE U

JUYHOCTHOE  pa3BUTHE, NPEANPUHUMATEIBCKYIO  JEATEIBHOCTh B
npodeccuoHaIbHOM cdepe, HCHOJIb30BaTh 3HAHUA 10 (DUHAHCOBOM
TPAMOTHOCTH B Pa3JIMYHBIX JKU3HCHHBIX CUTYAIIHSIX.

OK 04 PaboTaTh B KOJUIEKTUBE M KOMaHAE, 3P(PEKTUBHO B3aUMOJEHCTBOBAThH C
KOJJIETaMH, PYKOBOJICTBOM, KJIMEHTAMHU.
OK 05 OcymecTBIATh YCTHYKO M NUCBMEHHYIO  KOMMYHHUKAlMIO  Ha

roCyJlapcTBEHHOM  si3bike  Poccuiickon  Denepanun ¢ yd4eToOM
0COOCHHOCTEH COIMAIBHOTO M KYJIbTYPHOTO KOHTEKCTA.

OK 09 [Tonmp3oBaThCA po¢heCCUOHATIBHOM JOKYMEHTAIIUEN Ha
TrOCYJIapCTBEHHOM U MHOCTPAHHOM $I3bIKaX.

Pazgea 3. MecTo yueOHOM NPAKTHUKHM B CTPYKTYpe 00pa30BaTe/IbHOM POrpaMMbl

YdeOHasi mMpakTUKa SBISETCS COCTAaBHOW YacThIO MPOTPAMMBI MOATOTOBKH
KBTI (PUITUPOBAHHBIX pabounx, CITy>KallluX, o npodeccun 46.01.03
«/lenonpounsBoauTens» B 4aCTH OCBOEHUS BUJA AeITeNbHOCTH «OpraHuzanus TEKyLIeTo
XpaHEeHHs IOKYMEHTOB W TOATOTOBKA JEN JJIsl TIEpe/ladyd B apXUB» COCTABHBIM ATalloM
oOy4eHHs] U TOJIy4eHHs] KBajduUKaIMU M0 Mmpodeccuu CpeaHero mpodecCHoHaIbHOTO
obpazoBanus 46.01.03 Jlenonpon3BoAUTEb.

VYyebnas paKkTHKa MIPOBOJAUTCS npu OCBOEHUU oOydJaronmmMucs
PO ECCUOHATIBHBIX KOMIIETEHIIUN B paMKaxX MPOPECCHOHAIBHOIO MOy A « OpraHu3aius
TEKYIIETO XpaHEHHUs JOKYMEHTOB U MOJTOTOBKA JEJT JJIs IEPEIadul B apXUB.

Paznen 4. O0beM NpakTHKH M €€ MPOAO/LKUTEILHOCTH B HeleJsiX JIu0o B
aKajJieMUYecKuX yacax

KonnuecTBo Heneslb/4acoB Ha OCBOCHUE MPOTPaMMbl YUeOHOM MPAKTUKHU B pamMKax
OCBOCHHS TpodheccCuoHaTBLHOTO MOyl « OpraHu3anus TeKyIero XpaHeHus TOKYMEHTOB
¥ TIOJTOTOBKA €] IJIs1 Iepeaadn B apxuBy - 4 Hemenu / 144 akageMHYeCKUX Jaca.

Pe3ynbTaThl MpOXOXKACHUS TPAKTUKH OIEHUBAIOTCS MOCPEICTBOM IPOBEICHHUS
MIPOMEKYTOYHOH aTTECTAIMK B BUJE 3alTUTHI OTUYETA 10 MPAKTUKE.

Cpoky mTpakTHKW JJIs  OOYy4YaloIIUXCs OMPEACNSIOTCS Y4YeOHBIM IUIAaHOM U
KaJIeHTapHbIM y4eOHbIM Tpadurom no mpodeccuu 46.01.03 Jlenonpon3BoauTers.




Koani HauMeHoBaHMe O0bem BpemeHH, Cpoxu
¢hopmupyembIix npo¢eccuoHaILHOrO OTBOJUMBII HA NMpoBeJAeHUS
KOMIIeTEeH I MOAYJISA NMPAKTHUKY (4ac.)
OK 01; OK 02; [IM.02 «Opranuzanus 144 gaca 4 cemectp
OK 03; OK 04; TEKYIIEero XpaHEeHUs
OK 05; OK 09; JIOKYMEHTOB Y TIOJATOTOBKA
K 2.1; 11K 2.2; | men 1 mepenadyd B
IIK 2.3; TIK 2.4; | apxuB»
I1K 2.5.; TIK 2.6




Paznen 5. Conep:xanune y4eOHOI NPAKTHKHA

(Peanuzyetcs B hopMe NMPaKTUUECKON MOATOTOBKH)

Koa IIK Buj nesiteibHOCTH HanmeHnoBaHMe TeM y4eOHOW MPaKTUKHU KoanuecTBO 4aCOB 1O
TeMaM
K 2.1. OcyuiecTBisTh paspaboTKy U 1. H3yyaTh CTPYKTYpPHl OPraHU3ALMU — MECTA IMPOXOKICHUS NPAKTUKHU 6
BC/ICHIC HOMCHKIIATYPBI ZICI (majmee — OpraHu3alliy) C [EJNbI0 COCTABICHUS CXEMbI CTPYKTYPbI
CTPYKTYPHOTO TIOJIpa3AeiiCHUsI. ;
OpraHM3alyu:
MK 2.2. [lepeaaBath TOKyMEHTHI Ha 1. Coop nudopmarym
HUCIIOJIHEHUE B MOAPA3ACICHUS C 2. Onpe;[eneHI/Ie ypOBHeﬁ
YHETOM Pe30MOLMH 3. Unentudukarus noapaseacHui
PYKOBOAUTECIICHU OpraHU3aliuu. 4 BbICTpaHBaHI/Ie CBﬂ3eI>i
K 2.3. ®dopmupoBarth aena B 5. CocrapieHHe CXeMBI
COOTBETCTBHH C HoMeHKaTypoii | 2. O3HAKOMJICHUE C TPaBOBBIMA _(YYPCAUTCIbHBIMH), JIOKAIbHBIMU 6
jien u npapunamu GopmupoBanus | HOPMATHBHBIMU _ aKTaMU M PAaCHOPSAWTENBHBIMH  JTOKYMEHTaMU
ACTL. OpraHu3aluu:
1K 2.4, OcytmecTamsms Tekymee 1. IlpaBoBble (yupeauTenbHble): YCTaB KOMIAHUH, YYpEAUTEIbHBIC
XpaHEHHE, YIET U UCITOJIb30BaHUE AOTOBOPBIL.
71 (IOKyMEHTOB). 2. Jlokanpueie HopMmaTuBHBIE akThl (JIHA): BHyTpennue mnpaBuina,
oOs3aTenbHble I BCeX (MM 4YacTHU) COTPYJIHUKOB, KOTOpBIE HE
1K 2.5. OcymecTBIIATh SKCIEPTH3Y npoTtuBopeyar 3akoHoaarenbctBy (IIBTP, Ilonoxenue o6 omare Tpyna,
HCHHOCTH IOKYMCHTOB, BECTH uacTpyKimu mo OT, rpaduk OTIYCKOB, TMOJOKEHHE O TEPCOHATBHBIX
0TOOp TOKYMEHTOB Ha XpaHECHUE
M YHHYTOKEHHE, HaHHHX)'
JIOKYMEHTHPOBATh padoTy 3.  PacnopsautenbHble  AOKyMeHTHI:  [Ipukasel,  pacmopsoKeHus,
SKCMEPTHOI KOMHUCCHH. Kacaroluecs: KOHKPETHBIX CUTYallud, COTPYIHUKOB WM TMOApa3IeIeHUN
MK 2.6. (HanpuMep, IPUKa3 O MPEMUPOBAHUH, O HA3HAYCHUHU OTBETCTBEHHOTO).
giigfg:;‘; If;g:on(?;;g:;mom " | 3. Uzyyenne UHCTPYKIUM 110 ETONPOU3BOACTBY OPraHU3AIMU: 6
XPAHCHH /U151 TICPEan B APXUB 1. TlopsimOK MOATOTOBKH, PETUCTPAIMHU, Y4€Ta U KOHTPOJIS HCIIOTHEHUS
OpraHu3aIuy. AOKYMCHTOB.
CoCTaBIATb ONKCH JIEN 2. IlpaBuia opopmieHns (ToBapHBIC 3HAKH, TATHl, HOMEPA).
TNIOCTOSHHOTO H JIONITOBPEMEHHOTO | 3 CpoKM XpaHeHus (coriacHo nepeyHsm Pocapxuaa).
CPOKOB XpAHCHIA. 4. Tlpouenypsl epeaadu ae B apXUB.
4. O3HaKOMJICHUE C OpraHU3aIMeil TeKYIIEro XpaHeHHs TOKYMEHTOB. 6
1. Tekyiee XxpaHeHHE TOKYMEHTOB.
5. OlieHKa YCIOBUN TEKYIIEr0 XpaHEeHUs] JIOKYMEHTOB: 6
1. IlpoBepka cOOTBETCTBHSI TPEOOBAHUSIM.
6. O3HAKOMJICHHE C TIOPSAIKOM y4eTa M UCIOIb30BaHUS Jied (JIOKYMEHTOB) 12

TCKYIICTO XPaHCHU .




1. Vyer (Cuctematuzanus u Muaaexcarms)
2. Ucnons3oBanue (Joctyn u XpaHneHue)
3. KonTtpoisib 1 OTBETCTBEHHOCTh

7. W3yuenue cnenupuKyd TEKYIIEro XpaHEHUs JIOKYMEHTOB B CHCTEME
AJIEKTPOHHOT0 JOKYMeHTooOopoTa (CD/]) opranuzanuu:

1. AHanu3 XU3HEHHOrO0 LHKJIA JIOKYMEHTOB, WX MAapUIpyTOB, MPaBUI
dbopMupoBaHus AeN U TpeOOBaHUI 3aKOHOIATENbCTBA (Hampumep, No 402-
@3 B PO)

12

8. Usydenwe mopsika pa3pabOTKH M BEIEHHWE HOMEHKJIATYPBI Jie]
CTPYKTYPHOTO IO/Ipa3ICICHHS:

1. AHamu3 yupenuTenbHbIX JI0KyMeHTOB Jlemo-mpecc u consultant.ru:
Wzyuute IlonokeHue O TOApA3[CICHUH, PETVIAMEHTBI, IITaTHOE
pacmiucaHue, OPraHU3AIMOHHYIO CTPYKTYPY, YTOOBI TOHATH (DYHKIUU H
3aj1auu.

2. BrisBnenuwe cocraBa JOKyMeHTOB Profiz.ru: ompegenurte Bce BUIBI
JOKYMEHTOB (IIPHKa3bl, OTYETHI, IMEPENucKa W T.1.), CO3/JaBacMbIX U
MOJTyYaeMbIX TOPa3IeIICHUEM.

3. TI'pynmumpoBka u cucremartu3amnms jgen Jleno-npecc: oObeIUHUTE
JOKYMEHTHI B JIeJIa TI0 IPEAMETY, XPOHOJIOTUH, HOMHHATY, Pa3/IelIuB X 0
CpOKaM XpaHeHHs! (IOCTOSTHHOTO U BPEMEHHOT0).

4. CocraBnenue 3aroioBkoB Profiz.ru: ®opmynupyiite yeTkue U MOJHBIE
HAUMEHOBAHMS, OTpaXkarollue colepkanue aena (Hampumep, "[Ipukassi
JTUPEKTOpa 110 OCHOBHOM JeSTENIbHOCTH").

5. Onpenenenue cpokoB xpaHeHus Profiz.ru: yctaHOBHUTE CpOK XpaHEHUs
Ui Kaxnaoro xaena (mampumep, «OK» (9KcmepTuza IEHHOCTH) WA
«ITocrostHHO» / «Jlo MuUHOBaHUS HAHOOHOCTH» + «75 1eT» / «10 neT»).

6. dopmupoBaHue HOMEHKJIATyphl Profiz.ru: 3amomnute TabIMILy
HOMEHKJIATYpHI Il C WHJIEKCAMH, 3arojIOBKAMH W CPOKaMH XpaHEHWUS,
BHOCS B HE€ KaK ITOCTOSIHHbIE, TaK M F'OJIOBBIE pa3/ieibl.

7. YTBepKJeHUE W BeleHHEe Bukumnenus: yTBepIuTe HOMEHKIATYPY B
OpraHu3alliy, a 3aTeM €XKEroJHO BHOCUTE B HEe M3MEHEHHUs, JOMOJTHEHUs
WJIA YTOYHEHHSI IO Mepe U3MeHeHHs QYHKIMK M TIOKYMEHTO000poTa.

12

9. W3yyare JOKYMEHTHl  pabOTHl  DKCIEPTHOH  KOMHCCHM IO
OCVIIIECTBICHUIO SKCIIEPTU3EI IIEHHOCTH JOKYMEHTOB:

1. BeimonHeHuWe aHaiW3a MPOTOKOJOB, OMUCEW NI W aKTOB JUIS
OTIpe/ieNieHUs] CPOKOB XpaHEHHUs M OTOOpa JOKyMEHTOB Ha MOCTOSHHOE,
JIOJITOBPEMEHHOE  XPAaHEHUE WJIM  YHUYTOXKEHHE, OTO  IMO3BOJSET

18

8




CHUCTEMAaTU3UPOBATh apPXMB, OIPEACIUTh MPAKTUYECKYI0 W HAy4YHYIO
[IEHHOCTh OyMar u MOJrOTOBUTH UX K Mepeaayue B apXUB WIN YTHIH3AIHH,
ONMHpasCh Ha yTBEpXkKACHHOE moyiokeHne 06 DK M HOMeHKnarypy nen
OpraHu3aly, 4To (PUKCUPYETCs B MPOTOKOJIAX C MPUHATHEM PEIICHHH O
NepeIINBe, YHUUTOKECHUH U Iepeaade JIed.

10. M3yuyaTh KpuTepuu 0TOOpA JIOKYMEHTOB Ha XPaHEHHE U YHUUYTOKEHUE:
1. BBINOTHUTH OLEHKY WX MPOUCXOXKICHHUS, COACPKAHUS M BHEIIHUX
MPU3HAKOB, YTOOBI ONpPEACIUTh, KaKue TOKyMEHTbI BOMAYT B ApPXHUBHBIN
¢don (MOCTOSHHOE XpaHEHHE), a KAKUE MOXHO YHUUYTOXKUTh, ONUPAsICh HA
HOMEHKJIaTypbl JIel W THUIIOBBIE IMEPEYHH, a PEIICHHE MPUHUMACT
skcrieptHas  komuccuss (OLK/OIIK) mno pe3ynbrataM  MOJUCTHOTO
IIPOCMOTpA JIEJ, @ HE TOJIBKO 10 3ar0JI0BKaM.
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11. OpopMsaTh JieTa MOCTOSHHOTO W BPEMEHHOTO CPOKOB XPaHEHUS JIIS
nepeavyy B apXyB OpraHU3alluu:

1. Bemonaute (opMupoBaHHE € MO HOMEHKJIAType, O3KCIEPTH3Y
LEHHOCTH, odopmiieHHE O00N0KeK (C yKa3aHHeM CpOKa XpaHEHHUs) u
BHYTPEHHUX OINMCEH, COCTaBJIEHUE oONUcel Jen (MOCTOSHHOTO U
BpeMeHHOro cBbilie 10 neT XpaHeHus), a 3areM Iepefadyy B apXuB
OpraHM3alyy 10 aKTy, IPU 3TOM Jena BpeMeHHoro (10 10 ser) xpaHeHus
YHUYTOXKAIOTCS.
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12. O3HaKOMJIEHHE C ONHUCAMU e U UX 0QOpMIICHHUE:

1. BBINOJHUTE MpPOLECC NPOBEPKH, CHCTEMATU3allMd W IOATOTOBKU
APXUBHBIX onucen IJid yd4€Ta U UCIIOJIb30BaHUA, BKJ'IIO‘-IEIIOHII/Iﬁ IMPOBEPKY
MOJTHOTBHl ~ JIeJl, YCTpaHEHHWE HEAOCTaTKOB B HMX (OPMHUPOBAHUM,
COCTaBJICHHE OIHUCATENIbHbIX CTaTel (HOMep, MHJEKC, 3arojIoBOK, NaThl,
KOJINYECTBO  JIUCTOB), BKJIIOYEHHE  BCIOMOTATEIbHBIX  3JIEMEHTOB
(mpeaucinoBue, OrJIAaBJICHHE, CIUCOK COKpalleHWil), U (uHAIbHOE
oopmieHHe C MOAMUCSAMHM OTBETCTBEHHBIX JIML, YTOOBI OMHUCH YETKO
OTpa)kajla COCTaB U COJIep>KaHUE TIOKYMEHTOB.
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Pa3nen 6. @opMa 0TYETHOCTH 1O Y4eOHOI MPAKTUKH

®opmoit 0TYETHOCTH 00YUAIOIIETOCS MO yUeOHON MPAKTHUKE SIBISIETCS:

v/ IICBMEHHBIN OTYET 0 YU€OHOM IpPaKTHKE, CBUAETEILCTBYIONINE O 3aKPEIIEHUH
3HaHWHM, YMEHHH, MPUOOPETEHWH TMPAKTHUYECKOTO OIbITa, (OPMHPOBAHWU OOIMMX U
po(eCCHOHATTEHBIX KOMITCTCHITHH;

v/ 3aI10JIHEHHBIN JHEBHUK;

v/ arTecTallMOHHBIH JIUCT;

v/ XapakTepHCTUKA Ha 00YYaIOIIErocs OT OpraHU3allHH.

OOy4aronuiics mociie MPOXOXKJICHHUS MPAKTHUKU MO rpadUKy 3allyIlaeT OTYET IO
npaktuke. Ilo pe3yiabraram  3amuThl  OOYYarOUIUMHUCS  OTYETOB  BBICTABIISACTCS
nudepeHITMPOBaHHBIN 3a4ET MO MPaKTUKE.

[TucbMEeHHBIN OTUET O BBIMOJIHEHUHU pa0OT BKIIIOYAET B CEOs CIEYIONIUE pa3eibl:

v/ TUTYJIBLHBIN JIUCT;

v’ coJiepiKaHue;

v’ OCHOBHEIE Pa3JIelibl B COOTBETCTBUH C IIPOIrPaMMOIi IPAKTHKHU;

v/ IPUITOKCHUS.

[IpunoxxeHnuss MOTYT COCTOSTh W3 JOIOJHUTEIBHBIX CIPABOYHBIX MAaTEpPHAJIOB,
MMEIOIINX BCIIOMOTATEILHOE 3HAUCHUE, HAIPUMEp, CXeM, TaOJuIl, U T.I1.

3a comepkaHue OTYETa MO MPAKTHKE, TPAaBUILHOCTH BCEX JTAHHBIX OTBETCTBEHHOCTH
HeCceT 00y4Jarouuiics - aBTop padoTHI.

OTtyer [OMKEH OBITh KOHKPETHBIM U OTpaXkaTh peajbHO MPOJCIIAHHYIO
oOyyJarormmucs padoTy. 3amuTa oT4yeTa O MPAKTUKE MPEANOaraeT BhIsIBICHUE TITyOUHbI
U CaMOCTOSITEJILHOCTH BBIBOJOB M TpeMIOkKeHUH oOyuaromerocs. Ha 3amure
00yJarouiicsi TOJDKEH XOPOIIO OTBEYATh HA BOMPOCHI TEOPETUUECKOTO U TTPAKTUIECKOTO
XapakTepa Mo npoodyieMam, U3JI0KEHHBIM B TEKCTE OTUETA.

JIHEBHUK TI0 TIPaKTUKE BKJIIOYAaEeT B ce0s WHAMBUAYaAIbHOE 3aJaHue s
00y4Jaromerocs, BHIMOIHIEMOE B TIEPUO/] MPAKTUKH; pabounii rpaduk (TUtaH) MpoBeaeHUs
MIPaKTHUKH; €KETHEBHBIE KPAaTKUE CBEACHHUS O MPOJCIIAaHHOW padoTe, Kakaas 3amuch O
KOTOPOH JTOJDKHA OBITh 3aBU3UPOBAHA PYKOBOJUTEISAMHU MPAKTUKU. [[HEBHHUK 3amoOTHAETCS
B X0/ TIPAKTUKH.

ATTECTaIMOHHBIN JIUCT TIO MPAKTUKE COJCPKUT CBEACHHS MO OIEHKE OCBOCHHBIX
oOyyarImuMcsi B TEPUOJ] TMPOXOXKJICHHUS TMPAKTUKU OOmMUX ¢ TPOoPeCcCUOHATBHBIX
KOMITCTCHIIUHA. ATTECTAllMOHHBIA JIUCT 3alOJHSAETCS W TOAMNKMCHIBACTCS MacTEpOM
Mpou3BOACTBEHHOTO 00y4eHus oT Komnemxka coBpemennsix Texnonoruit JII'YHX.

XapakTtepucTuka Ha OOydYaromerocs, MPOXOAMBIIETO MPAKTUKY 3aroJIHICTCS |
MO/IMKICHIBACTCS PyKOBOJAMUTENIEM MTPAKTUKH OT PO MIBHON OpraHU3aIIiH.

Paznen 7. @OHA OLIEHOYHBIX CPEICTB JISl MPOBEIeHUs] IPOMEKYTOYHOMI
arrecTaluu 00y4YaroUUXCcs M0 y4eOHOH NPAKTHKH

Pe3ynbTaThl MpPOXOXKACHUS MPAKTUKU OLIEHUBAIOTCSA IOCPEJACTBOM IPOBEICHUS
IPOMEXKYTOUHOM aTTecTanuu. PopMON MPOMEXKYTOUHOM aTTeCTallMd OOYYarolUXCs IO
OpakTUKe sBIAETCS 3adeT C oueHkod. Ilo pesynbraraM TPOBEPKH OTYETHOM
JOKyMEHTAlluu U coOeceloBaHus BBICTaBJISETCS oOlieHKa. HeynoBieTBopUTeIbHbIC
pe3yabTaThl MPOMEXKYTOYHOW aTTecTallMM MO MPaKTUKE WIM HE MPOXOXKICHUE
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IPOMEXKYTOUYHOM aTTECTAlMU [0 MPAKTUKE NPU OTCYTCTBUU YBAKUTEIbHBIX MPHUYHH
NPU3HAIOTCS AKaJIEMUYECKOM 33/10JKEHHOCTBIO.

[IpomexyTouHass arrectauus II0 WTOraM IIPAKTHMKA IIPOBOJMTCA MAacTeEpOM
MpOU3BOACTBEHHOTO 00yueHuss ot Komremxka coBpemeHnHbix TexHojorud JII'YHX c
3aHECEHHEM PE3YJIbTAaTOB B BEJAOMOCTHh IIO IIPOMEXKYTOYHOM aTTECTAlMM U B 3aYETHYIO
KHIKKY 00y4aroIerocs.

[Ipn BBICTAaBICHMM OLICHKM YYHUTBIBAIOTCS COJEpKAHUE, KadyeCTBO OTYETa II0
MpaKTUKE, aKKypaTHOCTh U MPAaBWIBHOCTb €ro O(OpMIIECHUS, MPaBUIBHOCTh U IMOJHOTA
OTBETOB HA BONIPOCHI, 3a1aBA€MbIE BO BPEMS MTPOLEAYPHI 3AIIUTHI OTYETA, XapAKTEPUCTHKA
PYKOBOAMTENSE OT MNpOQWIbHOW OpraHu3allMM, OIEHKa, JaHHas oO0ydaroleMmycs

PYKOBOJAUTCIIEM IIPAKTHUKH OT yHI/IBCpCI/ITeTa B aTTCCTAlIMOHHOM JIMCTC.

KoHTpoJIb U OLIeHKA Pe3yJIbTATOB Y4eOHOH NPAKTUKH

Pesynomamul OcHnosHble noKkazamenu OUeHKU pe3yibmama Dopmol u
(oceoennvie umemsp ymemp Memoobl
npogeccuonanvusl | npakmuueckuil Onvim KOHmMpOaa u
€ KomMnemenyuu) OUeHKU
IIK 2.1. Cocrasinienue u - PazpabatbiBath Huddepenuupona
OcymiecTBIATH BEJICHHE HOMEHKJIATypy JIe HHBII 3a4€T 10
pa3paboTKy U HOMEHKJIATYPBbI JIe] CTPYKTYpPHOTO yueOHOU
BEJICHHE CTPYKTYpPHOTO HoJIpa3AesICHusl. IIPaKTHKE.
HOMEHKJIATypbl fen | TOAPa3/ICIeH s Habmonenue u
CTPYKTYPHOTO - ®opmynMpoBaTh OLICHKa
HoApasIeneHus 3aroJIOBKU /el U JesITeIbHOCTU
OTpEEIATh CPOKU UX | 00yHaronerocs B
XpaHeHusl. rporecce
OCBOEHUS TIPU
BBITIOJTHEHUH
paboT 1o yueOHou
MIPAKTHKE.
IIK 2.2. [IpoBepka - Opranu3oBbIBaTh Huddepenuupona
dopmupoBaTh Jieja | IPaBUIILHOCTH paboty 1o HHBIH 3a4€eT 110
B COOTBETCTBUH C odopMIICHUS dbopmupoBaHUIO €T B | y4eOHOM
HOMEHKJIATYpOii en | AOKYMEHTOB 1 COOTBETCTBHH C MpPaKTHKE.
W IpaBHIIAMA OTMETKH 00 ux yTBGp)I(I[GHHOfIU Habmtonenue u
bopmupoBamus sen | UCTIOMHEHHUH MEPE UX | HOMEHKIIATYPOH Jie OLICHKa
dbopMupoOBaHUEM B OpraHHU3aIIH. JesITeIbHOCTU
JIeJI0 st oOyuaromierocs B
MIOCIIEAYIOIIETO - ®opMupoBaTh nporiecce
XpaHeHUsI. JIOKYMEHTBI B JIeNia C OCBOCHUS TIPU
dopmupoBaHue Iena. | y9eTOM HX BBITIOJTHEHUH
crietupuKH. paboT 1Mo y4eOHoM
MIPaKTHUKeE.
- CucteMaTu3npoBaTh
JOKYMEHTBI BHYTPH
Jena.
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IIK 2.3. KonTpoJib - Opranu3oBbIBaTh Huddepenuupona
OcCyIEeCTBIATh IPABHJIBHOTO U XpaHeHUe TOKyMEHTOB | HHBIN 3a4eT M0
TEKyIIEce XpaHEHHUE, CBOCBPCMCHHOT'O B IIponecce nx yqe6H0ﬁ
yuer u pacnpeneneHus u UCITOJIHEHHUS U MIPaKTHKE.
HCIOB30BaHMe nen | OMUIMBKHA TEKyILIEee XpaHEHUE Habmonenue u
(10KyMEHTOB) JIOKyMEHTOB B JI€JIa. VCITOJIHEHHBIX OLICHKA
[lepenaya JOKyMEHTOB | TOKYMEHTOB. NEeSATENbHOCTH
BO BPEMEHHOE oOyyaromierocs B
MOJIb30BAHUE. - OpraHu3oBbIBaTh npoiiecce
paboTy 1o y4ery, OCBOCHHS MpU
XPaHEHUIO U Tiepeiadye | BHIMOTHEHUH
B COOTBETCTBYIOIIME | pabOT Mo yueOHOU
CTPYKTYpHBIE IIPaKTHKE.
NOJIpa3IeICHUs
JOKYMEHTOB TEKYILIETO
JEJIOMPOU3BOICTBA.
- [IpumensaTs
UH(OPMAIIMOHHO-
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHHU [IPU
pabore ¢
JOKYMEHTaMHU
IIK 2 4. ITpoBepka cpokoB - OCylIecTBIATh Huddepenmpona
Ocy1iecTBIATh XpaHeHUus HKCIEPTU3Y UEHHOCTU | HHBIH 3a4eT 1o
DKCIICPTHU3Y JOKYMCHTOB, JOKYMCHTOB. yqe6H0ﬁ
LIEHHOCTH COCTAaBJICHHE MpaKTHUKeE.
JIOKYMEHTOB, BECTH HpOTOKOJIanaﬁOTBI - OdopmnATs Habmonenune u
0TGOp oKyMenTOB | PKCIEPTHOH KOMHCCHH | IOKYMEHTbI OLICHKA
Ha XpAHEHHE 1 0 MOATOTOBKE AKCIEPTHOMN NesTEeNbHOCTU
VHHUTOKEHH, JIOKYMEHTOB K KOMUCCHUHU. oOyyaronuierocst B
JIOKYMCHTHPOBATD XPaHEHUIO, aKTa O npoiiecce
. | mepenaue Ha OCBOEHHSI ITpU
paory sKenepTHoii YHUUTOKEHNE BBITIOJTHEHUH
KOMHMCCHH. JIOKYMEHTOB, HE paboT no yueOHoH
MOJIIEKALIUX MPaKTHKE.
XpaHEHUIO
IIK 2.5. Odopmiienue nen - T'oToBUTH 1 Huddepenmpona
Odopmiars nena IIOCTOSTHHOTO, neperaBaTh HHBIH 3a4eT 1o
IIOCTOSIHHOTO U AOJITOBPEMCHHOI'O JAOKYMCHTAJIbHBIC yqe6H0171
JOJITOBPEMEHHOr0 | CPOKOB XpaHCHHUSI MaTepHalibl Ha MpaKTHUKeE.
CPOKOB XPaHCHHSI Odopmiienue XPaHEHUE B ApXUB. HabmtoneHue u
JUIS Tlepe At B OOJIOKKH /1T OLICHKA
apxuB opranusary, | 1OCTOTHHOTO, NesTENBHOCTU
JOJITOBPEMEHHOTO oOyuaromierocs B
CPOKOB XpaHEHHMSI. polrecce
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[lepenava nen B apxuB OCBOCHUS TIPH
OpraHU3alHH. BBITIOJTHCHUH
paboT mo yuebHoi
MIPaKTHUKE.
IIK 2.6. CoctaBnsite | DopMHUpOBaThH - COCTaBIATH U Huddepenmpona
OITHCH JICIT CIIPAaBOYHBIN anmapar, | oOpMIISATH OMUCH e | HHBIN 3a4eT 10
IOCTOSTHHOTO U o0ecTieUnBarOIIHNA TIOCTOSTHHOTO 1 y4eOHOM
JOITOBpeMeHHOro | OBICTPBIi [OMCK JOJITOBPEMEHHOTO MIPaKTHKE.
CPOKOB XpaHeHus. | AOKYMCHTOB CPOKOB XpaHCHHSI. HaGmonenue u
OIICHKA
- Ucnonb3oBath JCSTEIbHOCTH
HOMEHKJIATypy e oOydJaromerocs B
IIPU COCTaBJICHUU nporecce
ONHCEN JIeII. OCBOCHMUS MIpH
BBITIOJTHCHUH
paboT 1o yueOHou
MIPaKTHKE.

q)OpMBI N MCTOIbI KOHTPOJII U OLICHKH PC3YJIbTATOB O6y“IGHI/IfI JOJIDKHBI ITIO3BOJIATDH
IMPOBCPATL Y 06yqafonmxc;1 HC TOJIBKO C(i)OpMI/IpOBaHHOCTB HpO(i)eCCI/IOHaJIBHBIX
KOMHCTCHHHﬁ, HO M PA3BUTHUC O6HII/IX KOMHGTGHI_[I/Iﬁ )41 O6€CH€‘IHB&IOHII/IX 50,4 YMGHI/Iﬁ

Pe3lebmam bl (06‘808HHbl€

OcHogéHble nokazamenu

Dopmbt u MemoObl KOHMPONA

00wue Komnemenyuu) OUeHKU pe3yibmama U OUeHKU
OK 01. BeiOupatp - pacnio3HaBath 3afady Ww/uin | Uatepnperauust  pe3ysibTaToB
CIIOCOOBI penieHus 3a1a4 npoOJieMy B HaOJII0/ICHUI 3a AeSTEIbHOCThIO
npodeccuoHaNbHON npo¢eCCUOHAIBHOM U/WJIH oOyyatorierocs B X0J1e
NEeSATEIbHOCTH COLIMAJIBHOM KOHTEKCTE; MIPOXO0KJICHUS yaeOHO

INPUMCHUTCIIBHO K
Pa3INIYHBIM KOHTCKCTAaM.

- aHAJTM3WPOBATH 3a/1a9y
W/WIK TIPOOJIEMY U BBIJICIISATH
€€ COCTaBHBIC YaCTH;

- OTNIPEJICTISATH Tl
pelieHus 3a1a9u

BBISIBIIATH U 9(h(PEKTUBHO
MCKaTh MH(POPMAIIHIO,
HEOOXOIMMYIO JIJIsI pelIeHUsI
3a/1a4u W/ WM TPOOJIEMBI;

- COCTaBJISITh TJIaH ACHUCTBUS
onpeneNaTh HEOOXOAUMBbIE

pecypcebl;

- BIIQJICTh aKTyaJIbHBIMU
METO/IaMH padOThI
B MTPO()ECCHOHAIBHON U

MTPAKTUKH.
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CMEXHBIX chepax
peann30BLIBAThH
COCTaBJICHHBIN IJIaH;

- OLICHUBAThH PE3YJIbTAT U
MOCJIEACTBUS CBOUX
JIEUCTBHI (CAMOCTOSITEILHO
WJIU C TIOMOIIIBIO
HAaCTaBHHUKA).

OK 02. OcymecTBIATh — OIIPEIIEIATh 3a4a4M JJIs NuTepnperanusi  pe3yJbTaToOB
MOUCK, aHAIU3 U noucka uHpopmanuu; HaOJIOICHUH 32 JIeATeTbHOCTHIO
MHTEPIPETALIUIO oOyyaromierocs B X0J1e
uHdopmaIu, - OMIPEIENATh HEOOXOAMMBIE | TPOXOXKICHUS yueOHOU
HEOOXOIUMOM ISl WCTOYHHUKHU MHPOPMAIIHH; MIPaKTUKH.
BEITIOJTHCHUS 3374
npodeccCuoHaNTbHON — CTPYKTYPHUPOBATh
NEeSATEIbHOCTH. NoJIy4aemMyro HH(GOPMALIHIO;

- BBLIEIATH HanboJiee

3HAUYMMOE B TIEPEUHE

uHdopmaIuu;

- OIIEHUBATh MPAKTUUECKYIO

3HAYUMOCTH PE3yJIbTaTOB

MOMCKA;

- 0bOpMIISITH pE3yJIbTATHI

MOMCKA, TPUMEHSThH CPEICTBA

MH(OPMAIMOHHBIX

TEXHOJIOTHH IS PEIICHUS

npodeCCUOHANIBHBIX 33/1a4;

- UCTIOJIb30BaTh COBPEMEHHOE

IPOrpaMMHOE 00ECTICUCHHE

WCITIOJIH30BATh PA3TMYHbIE

1 poBBIC cpeacTBa IS

perieHus

poheCCHOHAJIBHBIX 33J1a4.
OK 03. [ImanupoBats u - ONPENENATh aAKTyalbHOCTh | IHTEpIIpeTanus  pe3yapTaToB
peaTn30BhIBATh HOPMAaTUBHO-TIPABOBOM HAOJIIOICHUM 32 J1eATeTbHOCTHIO
COOCTBEHHOE JIOKYMEHTAIIHU B oOyyarorierocs B X0me
npodeCCUOHAIBHOE U npodeccuoHaATbHON MIPOXOXKICHUS y4eOHOM
JUYHOCTHOE Pa3BUTHE, JeSATEIbHOCTH; MPaKTUKH.

NpeANPUHIUMATETBCKY O
JESTSIIBHOCTD B
npodeccruoHansHO cdepe,

- IPUMEHATH COBPEMEHHYIO
HAyYHYIO
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VICTIONIb30BATh 3HAHUS 110 poQecCHOHATBEHY IO
(UHAHCOBOW TPAMOTHOCTH | TEPMUHOJIOTHIO;

B Pa3IIUYHBIX )KU3HEHHBIX
CUTYAIVSIX. - OTIPENICTIATh U BBICTPAUBATh
TPaeKTOPUHU
po(hecCuOHaTBFHOTO
pa3BUTHS U
caM000pa30BaHMUS;

- BBIABJISITH JOCTOMHCTBA U
HEJIOCTATKH KOMMEPUYECKOM
HJICH,

- IPE3EHTOBATH UJIEU
OTKPBITUSI COOCTBEHHOTO
nena B mpodheCCUOHAIBHOM
JeATEIbHOCTH; O(DOPMIISITH
On3HecC-IIJIaH;

- pacCUHTHIBATh pa3Mepbl
BBIILJIAT 110 IIPOLICHTHBIM
CTaBKaM KpEIUTOBAaHUA;

- OIPEIEISTh
VUHBECTUIIMOHHYIO
MPUBJICKATEIHLHOCTD
KOMMEPYECKUX UJECH B
paMkax npodeccuoHaabHON
JIeSITENIBHOCTH,

- IPE3EHTOBATh OM3HEC-UJICIO
OTIPEAEIATH UCTOYHUKHU

(bUHaHCUPOBAHUSI.
OK 04. Paborats B - OpPraHU30BBIBATH PA0OTy NuTepnperauuss  pe3yJbTaTOB
KOJUUIEKTHBE U KOMaH]JIE, KOJUIEKTHUBA HaAOJI0/ICHUH 3a e TeIIbHOCTHIO
3 PeKTHUBHO Y KOMaH/IbI; oOyyarorerocs B X0m€e
B3aUMOJICMCTBOBATH C MPOXOXKIEHUS y4aeOHOM
KOJUJIEraMu, PyKOBOJICTBOM, | - B3AUMOJICHCTBOBATh C MPAKTUKH.
KJINEHTaMHU. KOJIJIEraMH, PYKOBOJICTBOM,

KJIMEHTaMH B XOJI€

npodeccruoHaIbHOM

JESITETTbHOCTH.
OK 05. OcymiecTBiATh — IPAMOTHO H3J1araTb CBOU WNHTtepniperanisi  pe3ysbTaTOB
YCTHYO U MIHCbMEHHYIO MBICJIH U ODOPMIIATH HaAOJIIOICHUM 32 J1eATeTbHOCTHIO
KOMMYHUKALIUIO HA JIOKYMEHTBI 110 oOyyaromierocs B X0Je
rOCYJJapCTBEHHOM SI3bIKE npodecCuoHaTbHON MIPOXO0KJICHUS y4eOHOM

Poccuiickon @enepaiuu ¢ | TEMAaTUKE HA MTPAKTHUKHU.
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y4€TOM OCOOEHHOCTEM
COI[MAJILHOTO U

KYJIbTYPHOI'O KOHTEKCTA.

rOCyJapCTBEHHOM SI3bIKE,
MIPOSIBIISITH TOJIEPAHTHOCTH B
paboyeM KOJJICKTHUBE.

OK 09. [Tons30BaTbCs
npodeccruoHanTbHON
JIOKYMEHTAIIMEN HA
roCyJ1JapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

- IOHUMATh OOIIUI CMBICIT
YETKO TPOU3HECCHHBIX
BBICKA3bIBAHUI Ha M3BECTHBIC
TeMbl (TpodecCUOHANIbHBIC U
OBITOBBIC), TOHUMATh TEKCThI
Ha 0a30BEIC

PO eCCUOHAIIEHBIC TEMBI;

- y4acTBOBATh B IMAJiorax Ha
3HAKOMBIE 00IIIHE U
po¢heCCUOHAIIbHBIEC TEMBI;

- CTPOUTH MPOCTHIC
BBICKa3bIBaHUS O ceO€ U O
cBoel npodecCHOoHAIBHOM
NeATEeTLHOCTH,

- KpaTKo 0OOCHOBBIBATH U
OOBSCHATH CBOU JICHCTBUS
(TexyIue U rIaHupyeMbIe);

- IUCATh MPOCTHIC CBSI3HBIC
COOOIIICHUS Ha 3HAKOMBIC
WJTM HHTEPECYIONTUE
poheCCUOHAJIbHBIEC TEMBL.

WNHtepniperanss  pe3ysbTaToOB
HaOJII01eHUH 3a JAeSITeIbHOCTHIO

oOydarorerocs B X0JIe
TIPOX OXKICHHS yueOHO
NPaKTHKH.

Kpurepuu oueHKH y4eOHOM NPAKTHKHU

Kpurepun ouenku

KauecTBeHHast olieHKa UHAWBUY AJIbHBIX
00pa30BaTEIbHBIX JTOCTHKCHHUI

Oann
(oTMmeTKa)

BepOAbHBIN aHAJIOT

MIPAKTUYECKUMHU
MPENYCMOTPEHHBIMU

npoQeccuoHalIbHbIE

CYXICHUS

I'mybokoe u  moJIHOE

y4ueOHOMI MPaKTUKH;
MOHSTUHHBIM anmapaToM; yMEHHE
CBSI3BIBATh TEOPHUIO C MPAKTUKOMW; peIIaTh

BBICKa3bIBaTh M OOOCHOBBLIBATHL CBOU

OBJIaJIEHHE 5
HaBBIKaMHU,
IIPOrpaMMOU
BJIAJICHHE

3a7a4u;

«OTInYHO»

IlomHoe OBJIaJIcHUE

IIPAKTUYECKUMU 4
HaBBIKAMH, Ipe1yCMOTPEHHBIMU
IIPOTPaMMOU yueOHOI

NPAKTHKY;

«XOpOoUIo»
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BJIAQJICHUE  TOHATUMHBIM  aIlapaToM;
YMEHHUE CBSI3bIBATh TEOPHUIO C MPAKTUKOW;
OCO3HAHHOE NIPUMEHEHHUE 3HAHUU JUIA
pemieHuss  Mpo(ecCHOHANBHBIX  3ajay;
IrPaMOTHOE  M3JI0)KEHHE  OTBETOB, HO
coaepkaHue uX U (GopMa  UMEIOT
OT/ICJIbHBIE HETOYHOCTH.

OOyuwarommiics  BJIaJeeT
IPaKTUYECKUMHU HaBBIKAMH,
IPEeyCMOTPEHHBIMU IIPOrpamMMoOun
yu4eOHON NPAaKTHKH, HO BBIMOJHAET HX
HETOYHO, HETOCIEA0BATEIbHO, JOIYCKAET
OLLIMOKHU npu BBIIIOJIHEHUN
PO ECCUOHANIBHBIX 3aJ1a4, ONPECICHUU
IOHATHM, HE yMEET  JOKa3aTelbHO
000CHOBATh CBOU CYKJICHHUSI.

OCHOBHBIMH

3 «KYOOBJICTBOPHUTCIIBHO»

OOyuaromuiicsi HWMeEeT HeI0CTATOYHBIC
MPaAKTUYECKUE HaBBIKH,
MIPEIyCMOTPEHHBIE MPOTPAMMON YUeOHOM

MIPAKTUKH, HE yMEET BBINOJIHSATH
IMOCTaBJIICHHBIC npodeccuOHabHbBIC
3aJa4u, JIOITYCKA€ET OIIINOKHU B
ONPENICJICHUN  TOHATHH, HE  yMEET
JI0Ka3aTeabHO 000CHOBATH CBOM
CYXIECHUSI.

2 «HCYIOBJICTBOPUTCIILHO»

Kpurepuu onieHKH 0T4eTa 10 Y4eOHOM MPAaKTHKE

Hlkana oyenox IHokazamenu Kpumepuu
OtnuyHO 1. CootBercTBUE [Ipu 3alIuTe oTyeTa oOydJaromnuiics
(BBICOKU coJiep KaHus IPOJIEMOHCTPUPOBAT TIYOOKHE W CHUCTEMHBIE
YPOBEHb oTueTa 3HaHUS, TIOJyYCHHBICE TPU  MPOXOXKICHUH
chopMHUpOBaHHOC | TpeOOBAHUAM NPaKTHKHA, CBOOOJHO OIEpUPOBAIl JTAaHHBIMH
TH KOMIIETCHIIMH) | MIPOTPaMMBbI UCCJICIOBaHUSI M BHEC 000CHOBaHHBIC
MPaKTUKH; npenyioxkenust. OOydJaronuiicss TPaBUWIBHO U
2. CTpyKTypHupoBa | IPaMOTHO OTBETHJI Ha IMOCTABJICHHBIC BOIPOCHI.
HHOCTh W ToyiHOTa | OOydYaronmuiicss  TOMYyYHMJT  TIOJIOKHUTEIbHBIN
CcOOpaHHOTO OT3bIB OT PYKOBOJIUTEJIS.
Xopo1o MaTepuaa,; [Ipu 3ammTe oTdera OOy4YArOIIMKCS TOKa3al
(mocTaTouHbII 3. IlomHoTa riyooKue 3HAHMS, MOJIyYeHHbIE npu
YPOBCHB YCTHOTO IIPOXOKICHUH TTPAKTUKHU, CBOOOTHO OIEPUPOBAIT
c(OpPMHPOBAHHOC | BBICTYIUICHUS, JAHHBIMH ~ HCcliefoBaHusl. B oruere ObuH
TH KOMIIETCHIIMKM) | MPABUIBHOCTh JOTTYTIICHBI OIIIUOKH, KOTOpbIE HOCSIT
OTBETOB Ha | HECYUIECTBEHHBIM  Xxapaktep. OOyyaromuiics
BOITPOCHI IIPY | OTBETHUJI HA TIOCTaBJICHHBIE BOIPOCH], HO
3aIuTe JOMYCTUIT HEKOTOpPbIE OMMOKH, KOTOpBIE MPH
HABOJIIIIMX  BOMpOcax OBUIM  HCIPABIIEHBHI.
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Y 10BJIETBOPUTEIIH
HO (TpHeMJIEMbIN
YPOBEHB
c(hOopMHPOBAHHOC
TH KOMITETECHIIUHN )

HeynoBnerBopure
JILHO
(HEeIOCTaTOYHBIN
YPOBEHB
chopMHupOBaHHOC
TH KOMIICTEHIINH )

OOyuaromuiicss  MOJYYWJ  TMOJIOKUTEIbHBIN

OT3bIB OT PYKOBOJUTEJIS.

OTder  WMEeT  TOBEPXHOCTHBIN
coOpaHHOTO MaTepuania, HEYCTKYIO
MOCTIeIOBATEIHLHOCTD ero U3JI0YKEHUS
MaTepuana. OOydJarouIuiics Mpyu 3aliuTe OTYEeTa
N0  TOpakTHUKe  HE  Jajl  MOJHBIX H
apryMEHTHPOBAHHBIX OTBCTOB Ha 3aJlaHHBIC
BOMPOCHL. B 0T3bIBE PYKOBOAMTENS HMEHOTCS
CYIICCTBEHHBIC 3aMCUAHHUSI.

aHaJIn3

OTuer HEe WMEET JETAIM3UPOBAHHOIO aHAJIN3a
coOpaHHOro Marepuaja U HE  OTBEYaeT
YCTaHOBJIEHHBIM TpeOoBaHusIM. OOydaronuiics
3aTPyAHSACTCS OTBETUTh Ha IOCTaBIICHHBIC

BOIIPOCHI N AOIIYyCKAcCT B OTBETax
[IPUHIOUIINAJIbHBIC OIIINOKMU. B OT3BIBC
PYKOBOIUTCIIA HUMCIOTCs CYIICCTBCHHBIC

KPUTHYCCKHC 3aMCYaHUS.

Pa3znen 8. IlepeyeHb OCHOBHOM U JONOJHHUTEJIbHON Yy4eOHOH JTUTEPATYPBHI,
He00X0AMMOi1 1JIsl MPOBEACHUS Y1eOHOH NPAKTUKH

No Aemop Ha3zeanue ocnognoil Buvixoonwvie Koauuecmeo
n/n Yyueonou u OaHHble IKIEMNJIAPOE 8
00NOIHUmMENbHOU oubauomexe
aumepamyput, JATI'YHX/aopec
Heo0x00umoit 01 docmyna
0C80€CHU yUeOHOll
npaKmuKu
OcHosnas yuedonas 1umepamypa
1. | Illysanosa H.H. JIOKyMEHTAIIMOHHOE Mockaa: URL:

obecrieueHue WznarensctBo | https://urait.ru/bcod

ynpasienusi:  yueOHuk | FOpaiit, 2025. | /561049

TS cpennero | — 234 c.

npodeccuoHaIbHOTO

00pa3oBaHuUs

2. | Kopuees 1.K. JIOKyMEHTalIMOHHOE Mockaa: URL:

obecrieueHue WznarensctBo | https://urait.ru/bcod

ynpasiieHus: yaeOHuk u | FOpaiit, 2025. | /563193

PaKTHKYM s | — 438 c.

CPEIHETO

po(eccuoHaITbEHOTO

oOpa3oBaHus

1. lonoanumenvnas numepamypa

A) /lononnumenvnan yueonasa aumepamypa

3. | Packun JI.1.

MGTOI[I/IKa U IIPpAaKTHUKa
APXHUBOBCIACHMUA:

MockBa:
N3naTenbcTBO

URL:
https://urait.ru/bc
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https://urait.ru/bcode/561049
https://urait.ru/bcode/561049
https://urait.ru/bcode/563193
https://urait.ru/bcode/563193
https://urait.ru/bcode/563198

yueOHuK miis cpennero | FOpaiir, 2025. | ode/563198
PO eCCUOHAIBHOTO — 416 c.
00pa3zoBaHUsl.

b) Ogpuyuanvnsvie uzoanus: coOoOpHuKu 3aKOHO0AMENTbHBHIX AKMO8, HOPMAMUBHO-
npPAasoevIX OOKYMeHmo8 u Kooekcoe P@

4, |"TOCT P 7.0.97-2016. HaninonaneHbii ctanapt Poccutickoit deneparuu. Cucrema
CTaHJApTOB 1O HHPOpMaNuH, OWOIMOTEYHOMY M  HU3JIaTCIBCKOMY  JICIY.
Opranu3aimoHHO-paCIoOPsAIUTEIbHAsT JOKyMeHTaus. TpeboBaHus K OQGOPMICHHUIO
nokymeHToB" (yTtB. IIpmkxaszom Poccranmapra ot 08.12.2016 N 2004-cr)
https://www.consultant.ru/document/cons doc LAW 216461/

5. |"T'OCT P 7.0.8-2025. HammonansHseiii cranaapt Poccuiickoit ®@enepanuu. Cucrema
CTaHJIapPTOB 1O HWHpopManuu, OUONMOTEYHOMY H  HM3AATEIBCKOMY  JIENy.
Jlenonpou3BoACTBO M apXuMBHOE Jeno. Tepmunsl u omnpeaenenus” (yrB. Ilpukazom
Poccranaapra oT 28.01.2025 N 30-cT).
https://www.consultant.ru/document/cons_doc_LAW 500321/

B) llepuoduueckue uzoanusn

8. | IIpodeccuonanvupiii xxypHan «CekpeTapb pedepeHT». [lenoBoii dTUKET (OHIIAIH).
https://www.profiz.ru/sr/rubric/12/.

9. | XKypnan: JlenonpousBoACTBO M JIOKYMEHTOOOOPOT Ha MPEAnpusTUH (OHJIaiiH).
https://delo-press.ru/journals/documents/.

I') Cnpaeouno-ouodauozpaguueckas 1umepamypa

Ompacnegwle cnosapu

10. | CnoBapn TEPMUHOB B obOnacTu JEJI0NPOU3BOCTBA.
https://olimpoks.ru/enc/dictionary

Paznen 9. Ilepedyenr pecypcoB HMH(POPMANUOHHO-TEJTEKOMMYHHKAIMOHHOM
cetu "UHTepHeT", HCNOJIB3yeMBbIX PHU NMPOBEIeHUN YUeOHO MPAKTUKH

Kaxnaplii oOyuaromuiics B TeYe€HHE BCero rnepuoaa oOydeHuss obecrnedeH
WHIUBUyJIbHBIM HEOTPAHUYCHHBIM JOCTYIIOM K OJIHOM WJIM HECKOJBKHM D3JIEKTPOHHO-
OMOJIMOTEUHBIM CHUCTEMaM M K 3JIEKTPOHHOW WH(OpMAIIMOHHO-00pa3oBaTeIbHON cpelie
yauBepcuteta (http://e-dgunh.ru.). DnexkTpoHHO-OMOIMOTEUHAsT CUCTEMa M JJICKTPOHHAs
nH(popManMOHHO-00pa3oBaTelibHasi  cpeAa  oOecrneurBaeT  BO3MOXKHOCTh — JIOCTYIIA
oOyyJaromerocss u3 J000W TOYKH, B KOTOPOM HMMEETCS JOCTYIl K HWH(pOpMaIrmoHHO-
TEJICKOMMYHHUKAIIMOHHON cetn «VHTepHEeT», Kak Ha TEeppUTOpUH OOpa30BaTEIHLHOM
OpraHu3allid, TaK U BHE €€.

PexomenmyeTcst 03HaKOMJICHUE C peCypcamMu CIIEIYIONUX CAUTOB:

- ApxuBHoe zesi0. QalaoBbIil apXUB 1JI CTYJEHTOB.
https://studfile.net/preview/3923292/.

- Jlenonpoun3BoOACTBO U IOKYMEHTOOOOPOT:
https://www.businesslearning.ru/CoursFrm.asp?actid=146&inp=Dbusinesstest.

- Odunmaneubiii HTEpHET-TIOpTAN MpaBoBOi nHMopMariu. http://pravo.gov.ru/.
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Paznen 10. IlepeyeHb JUIIEH3HOHHOTO IPOTPAMMHOI0 o0ecredeHus,
UH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM U NMPO(eCcCHOHATBbHBIX 023 JaHHBIX,
HCMOJIb3yeMbIX IIPH NMPOBeIeHUH Y4eOHO MPAKTHUKHA

10.1. ITepeyeHb UCIOJIBL3YEMOT0 JIUIIEH3MOHHOTO TPOTPAMMHOI0 OOecreYeHust

1.Windows 10

2. Microsoft Office Professional
3. Adobe Acrobat Reader DC
4.VLC Media player

5.7-zip

10.2. IlepeyeHb NH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

- CnipaBouHas npaBoBas cucteMa «Koncynbrant [lmrocy. http://www.consultant.ru/.

10.3 IlepeueHnb npogeccHOHAIBHBIX 023 JaHHBIX

- OdunnaneHpiil calT PenepaibHOr0 Ka3eHHOro yupexjaeHus "['ocyaapcTBeHHBIN
apxuB Poccuiickoit deneparmu’. hitps://statearchive.ru/.
- [Topran ApxuBsl Poccun. https://statearchive.ru/1512

Pa3znes 11. YcioBusi peaju3anny NporpaMmbl yueOHO NPAKTUKH

Jlabopatopus yueOnas kanuenspusi: 367008, Pecmybnmuka Jlarectan, r.0. TOpon
Maxaukana, BH.p-H KupoBckuii paiion, r. Maxaukana, yiu. [aiinapa ["'amxuesa, 31. 200, 3
aTax, nomenienue Ne 3, aynutopus 3.3.

[TepeueHb OCHOBHOTO 0OOPYOBAHMSL:

Kommnekt yueOHoi mebenu.

Jlocka mesoBasl.

Habop nemMoHCTpalimoHHOTO 000PY10BaAHUS:

[IpoekTOp, mNEpCOHANbHBIA KOMIIBIOTEp C JOCTYNOM K ceth MHTepHeT U
kopropaTtuBHOM cetu yHuBepcutera, ObC «YHupepcurerckas Ooudmmoreka ONLINE»
(www.biblioclub.ru), 9BC «3BC HOpaiit» (Www.urait.ru), akycriuueckas CHCTEMa.

Habop yueOHO—HarIsIHbIX TOCOOUH:

Komriekt HarmsiaHbpIX MaTepuanoB (OaHHEPHI, TUIAKaThl);

KoMIIeKT 5JIeKTpOHHBIX WJUIIOCTPATHUBHBIX MaTEpUajoB MO  JUCIMILIAHE
(Ipe3eHTalu, BUJIEOPOJIUKH ).

Jlabopatopus noxymentoBeaenus: 367008, PecnybOnuka Jlarectan, r.0. TOpoj
Maxaukana, BH.p-H KupoBckuii paiion, r. Ma-xaukana, yi. ['aiinapa I'amxuesa, 31. 200, 3
aTax, nomeuieHue Ne 3, aynutopus 3.3.

[lepeyerb OCHOBHOTO 000OPYIOBAHUS:

Komrmuiekt yuebHoM Mebenu.

Jlocka mesnoBasl.

Habop nemoHcTpaninoHHOro 000pyAOBaHMUS:
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[IpoekTop, mNepCOHAIbHBIA KOMIBIOTEp C JOCTYmOM K cetd WHTepHeT u
KopropaTuBHOM ceTu yHuBepcuteTa, DbC «YHupepcuterckas Oubmmoreka ONLINE»
(www.biblioclub.ru), 9bC «3BC FOpaiir» (Www.urait.ru), akycraueckas CucTema.

Habop y4ueOHO—HarasqHbIX TOCOOUH:

KoMIuiekT HarmsiAHbIX MaTepuanoB (OaHHEPHI, IUIAKATHI);

KOMIUIEeKT SMEKTPOHHBIX WJUTIOCTPATHUBHBIX MAaTEpUajoB MO  JUCIMILIAHE
(Ipe3eHTalu, BUJICOPOJIUKH ).

[Tomemenune misi camocTosTenbHOU padoThl: (367008, Pecrrybnuka [larecran, T.0.
ropos Maxaukana, BH.p-H KupoBckuii paiioH, r. Maxaukana, yi. ['aiinapa ['amxueBa, 31.
200, 3 stax, nomemenue Ne 8, aynuropus 3.8).

[lepeueHb OCHOBHOTO 000OPYIOBAHUS:

[lepcoHanbHbIE KOMIBIOTEPBI C JOCTYNOM K ceTh MHTEpPHET M B 3JIEKTPOHHYIO
uH(pOopMaIMOHHO-00pa3oBaTenbHyo cpeay -10 ex.

[lepedeHb UCTIOIB3YEMOTO MTPOTPAMMHOTO 00ECIICUEHUS:

1. Windows 10

2. Microsoft Office Professional

3. Adobe Acrobat Reader DC

4. VLC Media player

5.7-zip
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JIucTt akryanusanuu padoyeil nporpamMmbl yueOHoi npaktuku Y11.02.01
npogeccHOHAIBHOr0 MOaYJIs1 «Opranu3anus TeKylero XpaHeHusi 10KyMeHTOB 1
MOAr0TOBKA J1eJ1 VISl epefayu B apXUB)

Pabouast mporpamMmMa y4eOHON IPAKTUKH NIEPECMOTPEHA,

oOcyx/1eHa 1 0100peHa Ha 3aceaHuu Kadeapsl

[IpoTokomn OT « » 20 r. Ne

3aB. kadenpoit

Pabouas nmporpaMmMa y4eOHOM PAKTUKH NIEPECMOTPEHA,

oOcyxieHa u o100peHa Ha 3aceaHuu Kadeapsl

[IpoToxon OT « » 20 r. Ne

3aB. kadenpoit

Pabouast nporpamMma y4eOHOI MPAKTUKU IEPECMOTPEHA,

oOcyx1eHa u ogo0peHa Ha 3aceqaHnu Kadeapsl

[IpoTokon OT « » 20 r. Ne

3aB. kadenpoit
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